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Pasznen 1. Opranu3anuoHHO-MeTOANYECKHI pa3ae
1.1. llean ocBOeHHUSI AMCIUILIMHBI

HJuciumimna «UHdopmaTuka» BXOIUT B «00513aTeJIbHYI0» YacCTh JUCLUIUIMH IOATOTOBKH
obOyyJaronuxcs 1o HarnpasiaeHuto noarotoBku 09.03.03 Ipukiaagnast mungopMaTuKa, HANMPABJIEHHOCTH
(mpo¢puab) «KMeHe:KMEHT B 00/1aCTH HH(POPMALMOHHBIX TEXHOJIOTHIT».

L{enbi0 TUCHMILIMHBI sSBiIsgeTcs hopMupoBaHne KoMmmeTenuui (6 coomeemcemeuu ¢ @IOC BO u
mpebosanuaMuy K pe3yibmamam 0C80eHUsl OCHOBHOU NPOheccuoHanbHOU 06pa308amenIbHOU NPOCPAMMbL
svicuezo oopazosanus (OIIOIT BO)):

OIIK-3 Cnoco0eH pemiaTs CTaHJAAPTHHIE 32124 NPO¢ecCHOHAIBLHOM 1eATeJIbHOCTH HA OCHOBE
HH(GOPMAMOHHOM U OuOIHOrpaduuecKoii KyJbTypbl ¢ IPUMEHEHHEM HHPOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHII U C Y4eTOM OCHOBHBIX TpeOoBaHuii HHGOPMAIIUOHHOM

0€e30acHOCTH;

Jleckpunropsl o0menpogeccnoHaaIbHbIX KOMIIETEeH M :

OIIK-3.1 Cnoco0eH pemiaTh 3a1a4M, CBA3aHHbIE ¢ o0ecnedyeHneM HH(POPMALMOHHOH 0e30I1aCHOCTH
OIIK-3.2 Cnoco0eH pemiaTh CTAaHAAPTHBIE 321a4M NPO(eCcCHOHAIBHOM JeTeJIbHOCTH HA OCHOBE
uHGopMaNOHHOI U 0UOJIMOrpadpuUecKol KyJbTYPhbI ¢ HCII0JIb30BAHNEM CeTeBbIX TEXHOJIOT Uil
[lepeunciennbie KOMIETEHIIMN (POPMUPYIOTCS B MPOIECCE TOCTUKEHUS MHAMKATOPOB KOMIIeTeHIIUii:

O0o00menHas Tpy0Bas
(pynxnus/ tpygosasi GyHKuus

Koax u nanmenoBanue
JAEeCKpHUNTOpa
KOMIIeTeHIINH

Kon n HaumeHoBaHue HHAUKATOPA
AOCTHKEHHSI KOMIIeTeHUnH (13
I1C)

InC 06.012 Menemxep
NMPOJAYKTOB B obJiacTu
HHGpOPMALMOHHBIX TEXHOJIOT U
C VYnpaBienune cepueii HT-
NPOAYKTOB MW TPyNmol ux
MeHe/I’KepoB

C/01.6 3aka3 TEXHOJIOTHUECKHUX
uccnenosanuil s cepun UT-nipon
U aHaJIu3 UX pe3ysIbTaToB

C/09.6 Pa3paboTka npeioKeHHH 1
IPUOOPETEHUIO U MPOIAKE
TE€XHOJIOTHYECKHX, IIPOAYKTOBBIX U
IPOYUX UHTEIJIEKTYaTIbHbIX
aKTUBOB M OpPTraHU3aLAN

OIIK-3.1 Cnocoben
pemiaTh 3aj1a4mn,
CBfI3aHHbIE C
odecneyeHHueM
HHpopMaMOHHOI
0e3omacHoOCTH

OIIK-3.2 Cnocoben
pemiaTh CTaHIAPTHBIE
3aga4un
npogeccuoHaIbLHOU
AesiTeJIbHOCTH Ha OCHOBE
UH(pOpMALMOHHON U
oudbauorpadguyeckoi
KYJbTYPBI C
HCI0JIb30BAHUEM CeTEeBbIX
TEXHOJIOT I

3naem:

NJI-1 OIIK- 3.1 OcHOBBI 3aIIKUTHI
MHTEJUIEKTYaIbHOH COOCTBEHHOCTH
C/09.6

N-2 OIIK- 3. 2 CoBpemMeHHBIN
OTEUYECTBEHHbIN U 3apyOeKHBIH
OTIBIT B IPO(eCCHOHATBHOMN
nearensaoctu C/05.6

Ymeem:

N/I-3 OIIK- 3.1 ITpoBOaUTE OIIEHKY
IIEHHOCTH TexHonorui, UT-
MIPOJYKTOB U OpraHU3alMi Kak
NOTEHUUAIbHBIX aKTUBOB IS
MIPUOOPETEHUS C LIETBI0 Pa3BUTHUS
cepun UT-npoaykros C/09.6

NJ1-4 OIIK- 3. 2 [TnanupoBath u
YIPaBIATh IPOrpaMMaMH IPOEKTOB
C/07.6

Hmeem nasviku u (unu) onvim:
NJI-5 OIIK- 3.1 UccnenoBanue
CYLIECTBYIOIUX HA PBIHKE
texHousiornii, UT-nponykroB n
OpraHM3alMi KaKk IOTEHIUAIbHBIX
aKTUBOB JJIsl IPUOOPETEHUS C LIETBIO
passButus cepun UT-npoaykros
C/09.6

NJ-6 OIIK- 3.2 KoHTpoab

3¢ PEeKTUBHOCTU TPUMEHEHUS
aKTUBOB OPraHU3ALMH B OTHOLIECHUU
cepun UT-npoxykros C/09.6




1.2. Mecto aucuuniaunsl B crpykrype OIIOII BO
HanpasJjeHusi noaAroroBku «09.03.03 IpukaaagHas uHGOPMATHKA», HAIPABJEHHOCTH (MPOoduIb)
«MeHexKMEHT B 00;1acTH HH(POPMAIMOHHBIX TEXHOJIOTHIi»

Ne IpenmecTByione M CUMIIHHbE Hocaenyromme TUCUMIIIIMHBI
(I CHUIUIMHBI, H3y4YaeMble MapajieibHO)

1 2 3

1 be3onacHOCTh KU3HEACATEIILHOCTH [TpaBoBBIC OCHOBBI IPUKJIAJTHON HHPOPMATHKU

2 MaTeMaTika NudopmanionHbie TEXHOJIOTUU B
MEHEPKMEHTE

3 BBenenue B HanpaBieHHe MOATOTOBKU Ynpasienue nHGOPMAITMOHHBIMU CUCTEMaMU

4 ba3sl jaHHBIX

5 HNudopmanmonnas 6€301macHOCTh

6 YnpaBieHrue npoeKTaMu

7 NudopmanmoHHbie CUCTEMBI M TEXHOJIOTUU

Ilocnedosamenvrocms opmuposanusi KoMnemeHyull 8 YKa3aHHbIX OUCYUNIUHAX MOdcem Oblmb
U3MeHeHa 8 3a8UCUMOCIU OMm opMbl U cCPoKa 0bYUeHUs, a MakKice npenoodasanus ¢ UCNONb308AHUEM
OUCMAHYUOHHBIX MEXHON02UL 00YYeHUS.

1.3. HopmaTuBHasi JOKYMeHTAUs

Pabouas nporpamma yuyeOHON AUCHHUIIIIMHBI COCTABIEHA HA OCHOBE:!
- denepa’dbHOr0 TOCYAAPCTBEHHOTO O0pPa30BAaTEIBLHOTO CTAaHAApTa BBHICIIETO O00pa3oBaHUS IO
HarpasieHuto noarotosku 09.03.03 Mpukaaanas uadpopmaTuka;
- VYueOHoro 1utana  HampaBieHus — noarotoBku  09.03.03  Ilpukiaagnass  uHdopMaTHKA,
HanpaBJIeHHOCTH (Mpoduiib) «MeHeTKMEHT B 00,1acTH HH(POPMALMOHHBIX TexHodoruii» 2026 rona
Habopa;
- O0pasua paboueit mporpaMmsel yuebHo# qucuurumabl (mpukas Ne 113-O ot 01.09.2021 1.).




Pasznea 2. Temaruuyeckuii IJIaH

Ounas ¢popma 00yueHus (MOJTHBIH CPOK)

TpyroeMkocTh
AyauTOpHBIE Kon
Ne g VTP TS—— 3aHATHA UHIUKATOPA U
Bcero CPO| pgeckpunropa
I13 (J13,
J JOCTHKEeHHUS
C3) .
KOMIIeTeH Ui
1 2 3 4 5 6 7
. TeeXHI/I‘-IeCKI/Ie u (;porpaMMHme CpeacTBa , ) ) ; VIJI-1 OTTK- 3.1
peanu3any HUHPOPMALIMOHHBIX VIJI-2 OTTK- 3. 2
IPOIIECCOB
2 [IporpammHuoe obecrieueHue. 7 9 9 3 NJ1-3 OIIK- 3.1
WHupopmalinoHHbIE CHCTEMBbI NJ-4 OIIK- 3. 2
IT 0
y | Mgt e bt |1, | msoneas
) NJ-6 OIIK- 3. 2
IPOLIECCOPBI
4 HNHcTpyMEeHTapuu U MOJENIN PELICHUS 7 9 9 3 NJ-3 OIIK- 3.1
(GyHKIIMOHATIBHBIX 33724 NJ1-6 I1K- 3. 2
[IpuMeHeHne JOKYMEHTAIBHBIX U
NJ-3 OIIK- 3.1
5 | obubamorpaduuecKux CUCTEM B 7 2 2 3 VIJI-4 OITK- 3. 2
yIpaBJICHUU
[TakeTs! mporpaMm sl OpraHU3aIun i i
6 | pabot B ouce. [Ipunoxennsst MS Power 7 2 2 3 gﬁ_é 8%115_ ?? ]é
Point u MS Outlook '
7 JlokanbHble 1 r06anbHBIE ceTH. Internet. 6 9 9 5 NJ-3 OIIK- 3.1
NJ-6 T1K- 3. 2
8 OCHOBBI U METO/IbI 3aLIUTHI MH(OpMaIH 6 9 9 5 NJ-5 OIIK- 3.1
NJI-6 OIIK- 3. 2
Buja npoMexyToOYHOH aTTecTAlNU
54
(IK3ameH)
Hroro 108 16 16| 76
3aounast popma o0yueHus (MOJIHBIN CPOK)
TpyroeMkocThb
AyIHMTOpHBIE Kon unnnkaropa n
Ne Tema qHCHMTIIMHBI Beero 3aHATHSA Ccpo| AeckpunTopa
3 (J13, JOCTHKEHMSI
J .
C3) KOMIIETeHIIM I
1 2 3 4 5 6 7
1| peanmsam mopumon | 12 1o | W1 OMK- 31
peasatt OpMattio UJI-2 OTIK- 3. 2
IPOIIECCOB
5 [TporpammHuoe oOecnieueHue. 14 5 12 NA-3 OIIK- 3.1
WupopmalinoHHbIE CHCTEMBI NJI-4 OIIK- 3. 2
3 | wamawenn. Texcromste n raomanme. | 12 12 | A5 ONIK-31
: NJ-6 OIK- 3. 2
POIECCOPHI
4 NHcTpyMeHTapu# ¥ MOJIEIIH PEIICHUS 11 11 NJ-3 OIIK- 3.1
(GYHKIIMOHATBHBIX 33734 HJI-6 IIK- 3. 2




[TpumeHeHrne JOKYMEHTAIbHBIX U
5 | bubamorpaduuecKkux CUCTEM B 15 2 2 11 gﬂﬂ__j gglli_ 3?:;
yIpaBIeHUU
[TakeTsl mporpaMm JUIsi OpraHUu3anuN
6 | pabot B ouce. [Ipunoxenusst MS Power 13 2 11 gﬂﬂ__g 8%112__ g’ :;
Point u MS Outlook '
7 JlokanbHbie U TII00aNBHBIC ceTH. Internet. 11 11 N/1-3 OIIK- 3.1
NI-6 TIK- 3. 2
8 OCHOBBI M METO/TBI 3aITUTHI HHPOPMALTUH 11 11 NJI-5 OIIK- 3.1
NJ-6 OIIK- 3. 2
Bua npoMexyTo4yHOM aTTecTAUMHA
9
(IK3ameH)
Hroro 108 4 4 91
3aouHas popma o0yuenus (yCKopeHHbII cpok Ha 6a3ze CIIO, na 6a3e BO)
TpynoemkocTh
AyauTopHble Kon
3aHATHA HHIMKATOPA H
Ne Tema qucnun AL Bcero CPO necxpnnTI())pa
JI 113 (13, JMOCTHKEHH S
C3) .
KOMIIeTeH Uil
1 2 3 4 5 6 7
1 | peamsaans mopuonm | 12 2 | AA1OMK-31
Na-2 OIIK- 3. 2
MIPOLIECCOB
5 [Iporpammuoe obecrieueHue. 14 2 12 Na-3 OIIK- 3.1
HHpopMalnoOHHbIE CUCTEMBI -4 OIIK- 3. 2
[TakeTsl MPUKIIAJHBIX TPOTPAMM r
3 Hail—lea‘leHI/Il)ﬂ "}IESCTOBHE (I)/I E:6nﬂgg$ee ° 12 12 V-5 OTIK- 3.1
: NJ-6 OIIK- 3. 2
TIPOIIECCOPBI
4 HNHcTpyMEHTapuu U MOJEIN PELICHUS 12 12 NA-3 OIIK- 3.1
(GYHKIMOHATIBHBIX 3a/1a4 NJI-6 TIK- 3. 2
[TpuMmeHeHrne JOKYMEHTANbHbBIX U -3 OTIK- 3.1
5 | bubnmorpauuecKux CUCTEM B 14 2 12 I/II[I[- 4 OITK- 3. 2
yIpaBIeHUU
[TakeTsl mporpaMm JUIsi OpraHUu3alun
6 | pabort B oduce. [Tpunoxenus MS Power 12 12 II//II,%[[-65 811__[[1}5__ g 12
Point u MS Outlook '
7 JlokanwsHbIe 1 r00ampHBIE ceTu. Internet. 12 12 Na-3 OIIK- 3.1
NI-6 TIK- 3. 2
8 OCHOBBI M METO/BI 3aLIUTHI HHGOPMALIUU 11 11 NJ-5 OIIK- 3.1
NJI-6 OIIK- 3. 2
Bua npoMexyTo4HO aTTecTAlMU 9
(Ix3ameH)
HTtoro 108 2 2 95

Paznen 3. Comep:xaHue M CHUIIMHBI

3.1. Conepxanne TUCUMIIMHBI

Tema 1. TexHuueckue U MPOrpaMMHbIe CPeICTBA peau3aiui HHGOPMAIMOHHBIX MPOLIECCOB
[TonaTHe TeXHUYECKUX CpeAcTB 00paboTku nHpopmanuu. Knaccudukauus 9BM. IlepconanbHblii
KoMmnbioTep. OCHOBHBIE BHJIbI MEPCOHAIBHBIX KOMIBIOTEPOB. CTPYKTypa MEPCOHATBLHOTO KOMIIBIOTEPA.

6




[IpencraBnenne nnpopmarnuu B IBM. YcrpoiicTBo nepcoHambHOro kommnbioTepa (OO01iee ycTpoicTBoO.
Mukponpoueccop u cucteMmHas 1uiata. [lamare kKommbroTepa. MarHuTHblE JUCKA. MOHUTOPBHI.
Cencopnble 3kpanbl 1 nanenu. Knasuarypa). [lepudepuitasie ycrpoiictsa I1K.

[lonsiTve  MpOrpaMMHBIX  CPEINCTB  peaM3alui  WH(POPMALMOHHBIX  mporeccoB.  llonsTus,
K1accuUKalusl IporpaMMHOIO 00ECHEUYEeHUs!: ONEepPallMOHHbIE CUCTEMBI, MPUKIIAIHbIE MPOrPaMMBbI, CHCTEMbI
[POrpaMMHUPOBAHUS, CUCTEMHBIE ITPOIPaMMBI.

Tema 2. [Iporpammuoe obecnieuenue. UnpopmanmoHHbie CHCTEMbI

[Tporpammuoe obecrieueHre Kak HeOTheMIIeMast COCTABIISIONIAs BHIYMCIUTENBHOM crcTeMbl. HazHaueHme
1 Kmaccudukarys nmporpammaoro ooecreuenus (110).

Ornepaiionnbie  cuctembl Windows: OcoGennoctu  cucteM  Windows. OCHOBHBIC  3JI€MEHTHI
Windows. Okua B Windows. ®aiinoBas crpykrypa cuctembl Windows. OOMeH JaHHBIMH MEXKIY
nporpammamu. Texnomorus OLE. MHorookoHHbI# pexxuMm padbotel. bydep Obmena.

Tema 3. [lakeTbl NPUKJIATHBIX NPOrpamMM o0miero HadHavyeHusi. TekcToBble W TaOJIMUYHBbIE
NpoLeccopbI

TexcroBble mporeccopsl u padbora ¢ HUMH (MS Word). OOuiie npuembl paboThl ¢ TEKCTOBOTO
penakropa. OCHOBHBIC TOHSTHS TEKCTOBOTO TIIPOILIECCOpa: CHUMBOJ, a03all, CTpaHUIa, IOKYMEHT.
®opmatupoBanue. CTpykrypa crpaHuibl. [lons cTpaHUIIBI, MEKCTPOUYHBIE MHTEPBAJbI, KOJOHTUTYJIBL,
CHOCKH. DIIeKTpOHHbIE 3akianku. KoHTekcTHBINM mouck u 3ameHa. Pabora ¢ tabmuuamu. OrnaBieHHs.
BcerpanBanue rpadgudeckunx 00bEKTOB APYrUX MPOorpaMMm. ABTOMATH3AIUS padOThI ¢ JOKYMEHTaMHU.

Tabmuunbie mporeccopsl U pabora ¢ HuMu (MS Excel). KoHuenmusi 3aeKTpOHHBIX TaOHIL.
OcuoBubie moustus MS Excel. Crtpykrypa sueiiku B MS Excel (3Hadenus, dopmatsl, (hopmyssl,
npuMedaHusi, MeHa). [lanens mHCTpyMEHTOB M ee HacTpoiika. CripaBounas cuctema Excel. Onepanuu ¢
muctamu. GopmarupoBanue. DopmatupoBaHue 1Mo oodpasiy. YcioBHoe dopMaTupoBanue. Omnepanuu ¢
JUCTaMH U cTpokamu. HacTpoiika mapaMeTpoB CTpaHUILI U BBIBOJ JaHHBIX HA TEYaTh. DTAIbl PEIICHUS
SKOHOMHYECKHX 3aJad C HCIOJb30BaHHEeM TabiuuHoro mporeccopa MS Excel. Pacuersr B MS Excel.
ABTOCYMMHUpOBaHUE. AOCOIOTHAS, OTHOCUTEIIbHASI, CMEIIAaHHAS U TpeXMepHas aapecanus sueek. O630p
dbyakuumit padbodero aucta. Maccusl 1 padota ¢ HUMHU. OmuOKu B popMyliax U UX ycTpaHeHue. 3anura
paboueii KHUTH U pabodvero JMCTa OT CIy4YalHbIX M3MeHeHui. dunbTpanus pe3ynbTatoB. [locTpoeHue
muarpammbl. Co3nanue npumedanuid. [loaroToBka k mevary.

Tema 4. UHCTpyMeHTApHU U MO/IeJIM pelieHus1 GyHKIHMOHAIbHBIX 32124

[Tonsitue monenu. Knaccudukanusa moneneil. Jranbl U 1€ KOMIBIOTEPHOIO MaTeMaTHYECKOIrO
MoJienrpoBaHus. Mozenu pemieHust (yHKIMOHAIbHBIX M BBIYMCIUTENbHBIX 3a/1ay. Pemienue 3agau Ha
OBM. Mactep QpyHKUUI.

Tema 5. [IpuMeHeHHe TOKYMEHTAJIbHBIX U 0M0IHOrpaduuecKUX CHCTEM B YNIPABJIeHUH

NHpopMallnoHHBIE ~ TEXHOJIOTMM  JOKYMEHTAI[MOHHOTO  OOECeueHuss  yIpaBiIeHUYECKON
NesaTenbHOCTH. JlokyMeHTanbHble W Oubnuorpaduyeckue HHGOpMAIMOHHBIE CUCTeMbl. [IpumeHeHue
MH(OPMaLIMOHHO-TIOUCKOBBIX cucteM B ynpasineHud. Koucynerant Ilmoc, T'apant, Kogekc.
Hcnonp30BaHne MHTETPUPOBAHHBIX IPOTPAMMHBIX ITaKETOB.

Tema 6. IlakeTnl mporpamMm s opranu3amuu padort B oduce. [lpunoxenns MS Power Point
u MS Outlook

Bunpr npesenranuii. Tuner npesentanuii MS Power Point. [Togroroska nmpesentanuii MS Power
Point. Co3manme u coxpaHeHue mpe3eHTauu. HWHTepdeiic um pexumsl nporpammbl. Co3manue
npe3enTanun. Crocoosl co3nanus. Padota ¢ Tekctom. Co3manne HOBOTO cnaiga. Pabora co cnaiimamu B
pasubix pexxumax. Co3ganue cnuckoB. JloOaBieHne KOMOHTHTYIOB. PaboTa ¢ 3amMeTkaMu TOKIJIa9nKa.
[IpoBepka npaBonucanus u cTuiei npezentanuu. Pabora ¢ TekcTtoBeIMU paMkaMu. Pabota ¢ Tabiumamu.
BcraBka ¢popmyn u quarpamm. Hacrpoiika ¢ona cnaiina. Pabora ¢ pucynkamu. ['pynnupoBka 37€MEHTOB
pucyHKa. ['mnepcchUlKM. YTIpaBIsIOLIMEe KHOMKHU. V3MeHeHHe NOopsiKa pacloioKEeHUs CIaiJoB B
npe3eHTaluyu. AHMManus. Y cTaHOBKaA MOpsAIKa MOABICHUS 00beKTOB Ha 3kpaHe. [loka3 cnaiinos. [leuats
npe3eHTanuy. [leyats cTpaHUIl 3aMETOK.

Pabota c anexrponHnoii nouroir B MS Outlook.

Tema 7. JlokajabHbIE U I100aJdbHBIE ceTH. INternet

7



[TonsiTve, Ha3HaYEHWE U IPUHIUIBI TOCTPOeHUsI ceTell. JIokanbHble BeruncauTenbuble cetu (JIBC).
Tononorus JIBC. Mojenu JIOKaJIbHBIX BBIYUCIUTEIBHBIX ceTeil. CeTeBble OINEpalMOHHBIE CHUCTEMBI.
I'mobanbHas ceth Internet. Ilonsarue ceru Internet. OcHoBHBIE cucTeMbl Internet. OCHOBHBIE MOHATHS U
onpexaenenus cetu Internet. Crioco0b1 moakrodeHus K Internet.

Tema 8. OcHOBBI 1 METObI 32IIMTHI MH(pOPMALHH.

[IpaBoBas ocHOBa 3amMTHl HMHpOpManMM. 3amUTa JaHHBIX. 3amyTa WHGOpPMalUUUd  OT
KOMITBIOTEPHBIX BUPYCOB. [loHATHE KOMIBIOTEpHBIN BUpyc. Kimaccudukamyss KOMIbIOTEPHBIX BHPYCOB.
OcHOBHBIE METO/IbI 3aLUTHI OT KOMIIBIOTEPHBIX BUPYCOB. Pe3epBupoBaHye 1 BOCCTAHOBICHUE JAHHBIX B
UH(GOPMALIMOHHBIX cUcTeMax. [IpuunHBI pa3pylieHus U MOTepu JaHHBIX. MeToibl pe3epBUPOBAHUA
uHpopmanuu. [IporpaMMbI—apXuBaTOPHI.

3.2. Conepxkanue NPAKTUYECKOr0 0JIOKA TN CIUIINHbBI

Ounas popma o0yueHus (IOJHBIH CPOK)

Ne Tema npakTH4YecKOro (CEMHHAPCKOr0, J1a00paTOPHOIo) 3aHATHS
1 2
Tema 1. Texunueckue  NPorpaMMHbIe CPEICTBA peaju3allii HHPOPMAIMOHHBIX MPOIECCOB
JI3 1 | Texuuueckue H NPOrpaMMHbIE CPEICTBA PeaTn3auy HHYOPMAIMOHHBIX IPOLECCOB
Tema 2. IIporpammHuoe obecneyenue. MHgopmannmoHHble CHCTEMBbI
J32 | Iporpammuoe o6ecneuenne. MHOPMAIHOHHEIE CHCTEMbI

Tema 3. IlakerThl NPUKJIAAHBIX NpPOrpaMMm o0mIero HasHavyeHusi. TekcToBble W TaOJMYHbIE
MPOLECCOPDI

133 [TakeTsl NpPUKIAAHBIX NPOrpaMM oOOIIEro Ha3HaueHUs. TekcToBble M TaOJUYHBIE
IIPOLIECCOPEI
Tema 4. UHCcTpyMeHTApPHHU U MOJ1eJIM perieHusl GYHKIHOHATbHBIX 32124
JI3 4 | WHcTpymenTapuu u Mojenu penieHust QyHKIIMOHAIbHBIX 3a7a4
Tema 5. [lpuMeHeHHe TOKYMEHTAJIbHBIX U 0M0IHOrpaguuecKHX CHCTEM B YNIPABJICHUH
JI35 | [IpumMeHeHne JOKYMEHTaNbHbIX U OMOIMOrpauuecKux CUCTEM B YIIPaBICHUH

Tema 6. IMakersl mporpamMm 1isi opranu3anuu paéor B oduce. Ipunoxenus MS Power Point u
MS Outlook

136 [MakeTsl mporpaMm st opranu3aiuu padot B oduce. [punoxenus MS Power Point u MS
Outlook
Tema /. JlokanbHble U r100ajbHbIE ceTH. INnternet
J37 | JloxanbHble u roGanbHele ceTH. Internet
Tema 8. OcHOBBI M MeTO/IbI 3aIIMTHI HHPOPMALIHH
JI38 ‘ OCHOBBI U METO/IbI 3aLIUTHI HH(OpMAIUU
3aounast popma o0yueHnus (M0JIHBIN CPOK)
Ne Tema npakTH4ecKOro (CEMHHAPCKOr0, J1a00paTOPHOIo) 3aHATHS
1 2
Tema S. IlpuMeHeHne JOKYMEHTAJIBHBIX H 0H0JHOrpadMuyecKuX CUCTEM B YIIPABJICHUH
J35 | [TpuMeHeHNne JOKYMEHTaIbHBIX H OHOIHOrPAdHUECKIX CUCTEM B YIIPABICHUH

Tema 6. IMakerbl mporpaMm 1Jisi opranusainuu pador B opuce. Ilpuioxxkenuss MS Power Point u
MS Outlook

136 [MakeTsl mporpaMm st opranu3aiyu padot B oduce. [punoxenus MS Power Point u MS
Outlook
3aounas ¢popma odyuenus (yCKOpeHHBIH cpok Ha 6a3e BO, na 6a3ze CI10O)
Ne Tema npakTH4ecKoOro (CEeMHHAPCKOro, 1a00pPaTOPHOIo0) 3aHATHUS
1 2




Tema 5. IlpuMeHeHHe JOKYMEHTAJIBbHBIX M Ou0JuorpadgpuuecKnx CMCTeM B YIIPABJICHUHU

JI35 | [TpuMeHeHHne JOKYMEHTATbHBIX H OHOMHOrPaHUECKUX CHCTEM B YIPABICHHH
3.3. O6pa3oBaTe/ibHbIE TEXHOJIOTUH
Ounas ¢popma 00yueHus (MOJTHBIH CPOK)
Bun ®opma / Metoasbl %
Ne Tema 3ansaTust Y4eOHOro HHTEPAKTUBHOIO y4eOHOoro
3aHATHSA o0yueHust BpeMeHH
1 2 3 4 5
1 Tema 1. Texuuueckre U NporpaMMHBIE CPELICTBA 3 Keiic-Meton 100
peanu3anuy HHPOPMANOHHBIX ITPOIECCOB
2 Tema 2. [IporpamMMHOe oOecriedeHue. 3 Keiic-Metoxn 100
WHupopmManmoOHHBIE CHCTEMBI
Tewma 3. [1akeTsl MPUKIIAAHBIX IPOTPAMM OOIIETO
3. Ha3HAYEHU: TEKCTOBLIE U TaOJINYHEIE J13 Keiic-meTon 100
TIIPOUECCOPLI
4 Tema 5. I[IpumeHeHne TOKYMEHTAIbHBIX U 3 Keiic-meTox 100
OubIMorpaMuecKiX CUCTEM B YIPABICHHU
Tema 6. [TakeTs! mporpaMm Uit OpraHu3aluu
5. pabot B oduce. [Ipunoxenuss MS Power Point u J3 Keiic-meron 80
MS Outlook
Hroro % 30%
3aounasi popma o6yuenus (IOJIHBI CPOK, YCKOPeHHBIH cpok Ha 6a3e CIIO)
Bun ®opma / MeTtoasbl %
Ne Tema 3ansaTus y4eOHOro HHTEPAKTUBHOI'Q y4eOHOro
3aHATHSA o0yueHust BpeMeHH
2 3 4 5
Tema 5. [IpuMeHeHNE TOKYMEHTATBHBIX U o
P JIOKY 13 Keiic-meTon 100
OubnrorpaUIECKuX CHCTEM B YIIPABICHUH
Tema 6. [TakeTsI IporpamMM [UIs OpraHU3AIIH
2 pab6or B ouce. [punoxxenus MS Power Point u I3 Ketic-meton 50
MS Outlook
HUroro % 37,5%
3aounasi popma o0yueHnus (IMOJIHBII CPOK, YCKOPeHHBIH cpok Ha 6aze CIIO)
Bun ®opma / MeTtoabl %
Ne Tema 3ansaTus y4eOHOro HHTEPAKTUBHOI'Q y4eOHOro
3aHATHS o0yueHust BpeMeHH
2 3 4 5
Tewma 5. [IpuMeHeHnEe TOKYMEHTATBHBIX U .
2 P JOKY 13 Keiic-meron 75
O6ubMorpaMUeCcKNX CUCTEM B yIPABICHUN
HUroro % 37,5%




Pa3nes 4. Opranusanus caMoOCTOSATEJIbHOI Pa00ThI 00y4AIOIINXCH

4.1. Opranusanus CaMOCTOSATEJIbHOM PadoThl 00y4YalOIMXCS

Ne pexomenayemon

Ne TeMa qMCUUNIMHBI Ne ponipocos
JIUTEPATYPbI

2 3 4

TexHuueckue 1 NporpaMMHbIE CPEACTBA peann3alun 1-6 1-7
MH(OPMALIMOHHBIX MPOLIECCOB

1
1
2 | IIporpammuoe obecnieuenune. MHpOpMaLIMOHHBIE CHCTEMBI 10-14 1-7
3 [TakeThl IPUKITAIHBIX IPOrPaMM OOIIETO Ha3HAYCHHUS. 15-31 1.7
TekcToBbIE M TAOIMUYHBIE TPOLIECCOPHI

HucTpyMeHTapuu U MOJENU pelieHus GyHKIIMOHATbHBIX

4 7-9 1-7
3a1a4
5 [IpuMeHeHne TOKyMEHTaIbHBIX U OMOIHOTpaduIecKux 41-42 1.7
CUCTEM B YIIPABICHUU
5 [TakeTsl mporpaMm Jyisi OpraHuzaluu padot B oduce. 39-36 1.7
[Mpunoxxenuss MS Power Point u MS Outlook
7 | JlokanbHbIE U TII00ANBHBIE ceTH. Internet. 37-42 1-7
8 | OCHOBBI M METO/IbI 3AIMTHI HH(DOpMAITUU 43 - 47 1-7
IlepeyeHb BONPOCOB, BBIHOCUMbIX HA CAMOCTOSITE/ILHYI0 padoTy 00y4aromuxcst
1. Knaccudukanus u KogupoBaHue WHHOPMAIIHH.
2. Hosgeiimue pa3paboTku B 001acTH HHHOPMATHKH.
3. ITlpuMeHeHWEe HAHO-TEXHOJIOTUN IPH CO3JAHUH TEXHHUECKUX CPE/ICTB.
4. CrpyKTypa U yCTPOMCTBO COBPEMEHHBIX MEPCOHAIBHBIX KOMIBIOTEPOB.
5. llepudepuiinble ycTpoiCTBa U UX XapAKTEPUCTUKH.
6. Cucrtembl aBTOMAaTU3HUPOBAHHOTO MTPOESKTUPOBAHMS.
7. Pemenne 3agau ua DBM.
8. TloHsATue anropuT™Ma M MPOTrpaMMbl. ANITOPUTMHUYECKUE S3BIKH.
9. Cucremsl mnporpammupoBanus Qvick Basic u Qbasic ¢upmer  Microsoft. Ilonstue o

nporpaMMupoBaHuu B Basic.

10. DBomonus onepanoHHBIX cucteM. O030p coBpeMeHHBIX onepanroHHbx cuctem (Windows’ XP, 7,
Vista; Unix, Linux).

11. Omnepannonnsie cucremsl 11 cMapTdonoB U KITK (Windows” Mobile, Symbian).

12. ®ynkuun OC. OcHoBHBIE TpUHIHILI padoTsl OC.

13. O6men nannsiMu . TexHonorus OLE.

14. Total Commander. Haznauenue, unrepdeiic, GpyHKIuu pabOThl C AUCKAaMH, KaTajoramu, ¢ainamu.
CrniocoOsl peanu3anyi OCHOBHBIX (DYHKIIUH.

15. Buasl u o0miast xapakTepuCcTHKa TeKCTOBBIX penakTopos (TP).

16. ITaker Office 2007, 2010. YcranoBka. Cpeacto «IlomorHuky. PaboTa ¢ 001acThIO TIEPEX0/I0B.

17. Texcrosiit nponeccop Word. @opmatupoBanue Tekcta. CTpyKTypHpOBaHUE TEKCTA.

18. bydep oOmena. CBs3piBaHME W BCTpaWBaHUE OOBEKTOB JAPYIHX MPOTpaMM (TaOIUIBI, Tpadukw,
PHUCYHKH, (hOPMYJIBI, 3BYK).

19. Hacrpoiiku mapamerpoB Word.

20. Konseprtsl, Hakieiiku B Word.

21. CmpaBounas cuctema Excel. Onepanmu ¢ mucramu.

22. Pacuetsl B Excel. BBon ¢opmyn B siueiiku. ABTocymMMupoBaHUe. AOCOMIOTHas, OTHOCHTENbHA,
CMEIIaHHAsI U TPEXMEpHas aJipecaliyisi sueek.

23. Macrep ¢ynxuuii. MccnenoBanue ¢pyHnkuumii ¢ momombio Excel.

24. MaccuBsl 1 padota ¢ HUMH. OmMOKY B popMyliaX U UX YCTpaHEHHE.

25. Hactpoiika mapaMeTpoB CTPaHUIIBI U BHIBOJI IAHHBIX HA T€YaTh.

26. 3amura pabouel KHUTH U pabovero JucTa OT CiydyalHbIX n3MeHeHuid. Hacroitka mapamerpos Excel.
27. 3amyck M BBIXOJ U3 MPOTrpaMMbl. DJIeMeHThl okHa Access. IlaHenb MHCTPYMEHTOB U €€ HacTpoiiKa.
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OxkHO 6a3bl JaHHBIX.

28. Orambl pemeHus 3a1a4 ¢ ucnoiabzoBannem CYB/I.

29. PemsiuvonHble 0a3bl JaHHBIX. PesIMOHHbIE OTHOLICHUS: OJWH-K-OAHOMY, OIUH-KO-MHOIHUM,
MHOTHE-KO-MHOTUM. [ToHsITHE MH(OPMALIMOHHO-TOrMYECKON MOJENIN JaHHbIX.

30. Beruucnenus B Access. [loctpoeHue 3anpocos.

31. Otuernl. CozaHue OTYETOB C MOMOIIbIO MacTepa, penakTupoBaHue B pexkume KoHcTpykropa.
CoxpaHeHure oT4eTOB. BeruncisieMbie moJist B OTUETaX.

32. Pabora co cnalimamu B pasHbIX pexkumax. JloOGaBiaeHue u ¢dopmarupoBanue Tekcra. CozmaHue
3aMETOK.

33. PacneuarsiBanue mnpe3eHTtanuu. ['paduueckmii pemaktop. Pabora ¢ puCOBaHHBIMH OOBEKTaMHU.
BcraBka kapTuHOK, (hopMys TaOIUI] U JHATPAMM.

34. KoHcTpyHnpoBaHHE JIEKTPOHHBIX Npe3eHTanmii. PaGora ¢ mpe3entanusmu B MuTepHere. HacToiika
MS Power Point. Cnenmansabie Bo3MokHOCTH MS Power Point.

35. BeIBoj Ha neyaTh U MpeACTaBICHHUE MPE3EHTAIIH.

36. HambGonee gyacto namensiemble napameTpsl HacTpoiiku Outlook.

37. JlokanwsHubie Beruncnutensusie cetu (JIBC). Knaccudukamnus JIBC, ypoBHU B3aMOJEICTBHS B CETH.
38. O6Gecneuenue 6e3omacHocTy nHGopmanuu JIBC. KoMiuiekebl opraHn3aiMoHHBIX, OpraHU3aIllHOHHO-
TEXHUYECKUX U MPOTPAMMHBIX Mep MO 00ECIeUYeHUI0 0€30aCHOCTH.

39. I'mobGanbHbIE ceTH, WX OpraHu3alys W. PazHOBUAHOCTH. OCHOBHBIE YCIIYTH, IPEIOCTABISEMbIE
I100aNbHBIMH CeTAMU. [[pUHIUTIBI OpraHU3alluu CUCTEMBbI aJpECalllu.

40. Pabora B rinobanbHOM ceTn Ha mpuMepe Internet, aeKTpoHHas Mo4YTa, KOHPEPEHIIIH.

41. TlonsTHE CIIPaBOYHOM CUCTEMBI, BUABI CIIPAaBOYHO-UH(GOPMAIIMOHHBIX cucTeM. McTtopus co3ganus.
42. CIIC I'apanT, CIIC KoncynsranT Ilmoc, CIIC Konekc.

43. IlpaBoBasg ocHOBa 3alIUThl MHQOpPMAIMH. 3allMTa JAHHBIX. 3alUTa MPOTPAMMHOIO 00ECHeUYEeHHUS.
3amuTa cerei.

44. Jleuenue BupycHOU uHpopManuu. ApxuBaius HHPOpMAIMH Ha BHEUTHUX HOCUTEISX.

45. DproHoMHuYECKH€ aCIeKThl pabOThl C KOMIIBIOTEPHBIMU CUCTEMaMHU.

46. OCHOBBI M METO/IBI 3AIUTHI HH(OPMALIHH.

47. TlepcrieKTHBBI pa3BUTHS TEXHHUECKOW 0a3bl KOMIbIOTepa. [IepCcrneKTHBBI pa3BUTHSI MPOTPAMMHOTO
o0ecrieyeHHs KOMIbIOTEpa.

4.2. IlepeyeHb y4eOHO-MeTOIUYECKOr0 o0eciedeHUsI CAMOCTOATEIbHOM padoThl 00y4al0IUXCs

CamocTtosTenbpHas paboTa 00yJarommxcsi 00ecreynBaeTCs CICAYIOIUMUA Y9e0HO-METOANYECKUMU
MaTepUaTaMH:
1. Vkazanusmu B paboueil mporpamme o aucuuruinae (m.4.1.)
2. JleknmoHHBIC MaTepHaBl B COCTABE YUCOHO-METOINICCKOTO KOMITIIEKCA IO JUCIIUILTHHE
3. 3amaHusAMU M METOAMYECKMMH PEKOMEHJAlUSAMU [0 OPTaHU3alMd CaMOCTOSITEIbHOW paboThI
00y4aromuXxcs B COCTaBe y4€OHO-METOANYECKOTO KOMITIIEKCA MO JUCIIUTUIAHE.
4. T'moccapueMm Mo AUCUUILIIMHE B COCTaBe Y4€OHO-METOAMUECKOTO KOMILIEKCa MO TUCIUTUINHE.
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Pa3znen 5. ®oHA OLIEHOYHBIX CPEICTB /sl MPOBEIeHUs TEKYIIero KOHTPOJIS U MPOMEKYTOYHOM
arrecTauvu 00y4aromuxcs

DOHO 0YeHOUHBIX CPeOCcm8 no OUCYUNIUHEe Npedcmasisiem cobol COBOKYNHOCHb KOHMPOIUPYIOUIUX
Mamepuanos, NPeoHaA3HA4eHHbIX OISl USMEPEHUS. YPOBH OOCIUNCEHUSL 00YYAIOUWUMUCS YCIMAHOBIEHHbIX
pe3yibmamos obpazosamenvrou npozpammsl. POC no oucyuniuHe UCNONL3YEMCA NPU NPOBEOeHUU
ONepamueHoO20 KOHMPOIs U NPOMENCYMOYHOU ammecmayuu ooyuarowuxcs. Tpebosanus k cmpykmype u
cooepoicanuro POC oucyuniunvl pecnamenmupyromces Ilonosicenuem o gponoe oyeHOUHbIX MAMepPUanos
HO NPOSPAMMAM 8bICULE20 0OPA30BANUS — NPOSPAMMAM DAKAIABPUAMA, MALUCTPATNYDbL.

5.1. ITacnopT GoHAA OLIEHOYHBIX CPEACTB
Ounas popma o0yueHus (IOJHBIH CPOK)

OueHo4YHbIE CPeICTBA
Kox unauxkaropa
e KounTposanpyembie pa3aeiibl (TeMbI) 13 (13, i feckpuITOpa
JUCHMILINHBI J CPO
C3) JOCTHKEHMSI
KOMIIEeTeHI M
1 2 3 4 5 6
1 TexHu4eckue u IporpaMMHbIE CPEACTBA 1 KM IIPB Na-1 OIIK- 3.1
peanuzannuy HHGHOPMAIMOHHBIX MPOLIECCOB NJI-2 OIIK- 3. 2
[Iporpammuoe obecrieueHue. Na-3 OIIK- 3.1
2 NHudopmanimoHHbie CHCTEMBI A KM 1PB NJI-4 OIIK- 3. 2
[TakeTsl MPUKIIAIHBIX TPOrPaMM OOIIETO
Na-5 OIlK- 3.1
3 | Ha3HaueHHS. TEKCTOBBIC M TAOJIMYHbBIC I KM 1IPB VJT-6 OIIK- 3. 2
IPOIIECCOPBI
HNHcTpyMeHTapuu U MOJENH pEelIeHUs Na-3 OIIK- 3.1
4 (GYHKIMOHAIBHBIX 3a/1a4 A YO 1PB N1-6 IK- 3. 2
[TpuMeHeHrne JOKYMEHTAJIBHBIX U NA-3 OIIK- 3.1
S OuOIMorpaQUIECKUX CUCTEM B yIPABICHUN A KM 1PB NJI-4 OTIK- 3. 2
[TakeTsl mporpaMm Jyisi OpraHu3aluy padoT B i i
6 | oduce. [Tpunoxenuss MS Power Point u MS pl KM I1PB V-5 OIIK- 3.1
NJ-6 OIIK- 3. 2
Outlook
JlokanpHbIe 1 ro0anbHBIE ceTu. Internet. NJI-3 OIIK- 3.1
! A YO [ TIPB |y 6 TIK- 3. 2
OCHOBBI U METO/1bI 3aLIUTHI UH(OPMAIH Na-5 OIIK- 3.1
8 A YO | TIPB |y OnIK- 3. 2

3aounas popma oGyueHus (MOJHBIN CPOK, YCKOPEHHBII cpok Ha 6a3e CI1O)

OueHovHbIE CPeACTBA
Kon
No KouTtpoJsmpyemsle pa3iensl (TeMbI) 3 (13, HHAMKATOPA U
AUCHHILIMHBI JI C3) CPO | peckpunrTopa
AOCTUKEHU S
KOMIIeTEeHI
1 2 3 4 5 6
1 TexHu4eckue u IporpaMMHbIE CPEACTBA [IPB Na-1 OIIK- 3.1
peanu3anuu HHPOPMAITMOHHBIX MTPOIIECCOB NJ-2 OIIK- 3. 2
2 [IporpammHuoe obecrnieueHue. il IIPB Na-3 OIIK- 3.1
WHdopMalnoHHbIE CUCTEMBI NJ-4 OIIK- 3. 2
3 | namaveri. Tecerome n rabmmae pp | 125 OMIK- 3.1
' NJ1-6 OIIK- 3. 2
IPOLIECCOPBI
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4 WNHcTpyMEHTapuy U MOJEIN PELICHUS IIPB NJ-3 OIIK- 3.1
(GYHKIMOHATIBHBIX 3a/1a4 NJI-6 I1K- 3. 2
5 [IpumMeHneHne TOKyMEHTAIbHBIX U KM IIPB NJ-3 OIIK- 3.1
OnbmmorpaduuecKux CHCTEM B yIIPaBICHUH NJ-4 OIIK- 3. 2
[TakeTsl mporpaMm Juisi OpraHu3aluu padoT B
6 | oduce. [Ipunoxenus MS Power Point u MS KM I1PB WJ1-5 OIIK- 3.1
NJ-6 OIIK- 3. 2
Outlook
7 JlokanbHbIe 1 TII00aNBHBIC ceTH. Internet. [IPB NJ-3 OIIK- 3.1
NJI-6 TIK- 3. 2
8 OCHOBBI U METOIBI 3aITUTH HHGOPMAITUT [IPB NJ1-5 OIIK- 3.1
NJI-6 OIIK- 3. 2
3aouHas popma o0yueHnus (yCKopeHHbII cpok Ha 6a3e CIIO, na 6aze BO)
OueHo4YHbIE CpeICTBA
Kon
Ne KontpoJsmpyemsle pa3ienbl (TeMbl) 3 (13, HHAUKATOPA U
JUCIUIIINHDBI C3) CPO | neckpunropa
AOCTUKEHU S
KOMIIeTeHIU
1 2 4 5 6
1 TexHuueckue U NporpaMMHbIE CPEACTBA IPB NJ-1 OIIK- 3.1
peaym3anyy HHOOPMAIIMOHHBIX MPOIIECCOB NJ-2 OIIK- 3. 2
2 [IporpamMmMHoOe obecrieueHue. IIPB NJ-3 OIIK- 3.1
WHupopmalinoHHbIE CHCTEMBI NJ-4 OIIK- 3. 2
[TakeTsl MPUKIAJAHBIX TPOT
3 Ha3Haqu11;ﬂ. TeIIc[CTOBLI(I:) u E:gizggzm I1PB V-5 OlIK- 3.1
NJ-6 OIIK- 3. 2
POILIECCOPBI
4 NHcTpymMeHTapuu ¥ MOJIENH PEIICHUS IIPB N-3 OIIK- 3.1
(GyHKIIMOHATIBHBIX 33734 NJ1-6 I1K- 3. 2
5 [IpyMeHeHre JOKYMEHTaIbHbBIX U KM IIPB NJ-3 OIIK- 3.1
6ubnMorpaguuecKux CUCTEM B YIPABICHUU NJ-4 OIIK- 3. 2
[TakeTsl mporpamMm JyIsi OpraHu3anuu padboT
6 | B oduce. [Ipunoxenus MS Power Point u I1PB gf[[:g 811__[[11((__ 33 ]é
MS Outlook '
7 JlokanwsHble 1 ro0anpHBIE ceTu. Internet. IIPB N-3 OIIK- 3.1
NJI-6 TIK- 3. 2
8 OCHOBBI M METO/TBI 3aIITUTHI UHPOPMALIUU IIPB NJ1-5 OIIK- 3.1
NJI-6 OIIK- 3. 2

13

YcaoBHBIE 0003HAYEeHNsI OLIEHOYHBIX cpenctB (CTondus! 3, 4, 5):
33 — 3amuTa BBIIIOJIHEHHBIX 3aJJaHUM (TBOPUYECKUX, PACUETHBIX U T.J.), IPEACTAaBICHUE MPE3CHTAUM;
T — TectupoBaHU€e KOMIIBIOTEPHOE;
YO — Ycrublii (GpoHTanbHBIN, UHAUBUAYATbHBINA, KOMOMHUPOBAHHBIN) ONPOC;

KP — KonTtponbHasi paboTta (ayIUTOpHbIE WM JOMAIIHWE, UHIUBHUAYaJbHbIC, MAPHbIE WM TPYNIIOBbIC
KOHTPOJIbHBIE, CAMOCTOSITEIbHBIE PA0OTHI, TUKTAHTHI U T.J.);

K — Komnoksuywm;
IIPB — IlpoBepka pedepaToB, OTUETOB, pELEH3UN, aHHOTAIUI, KOHCIIEKTOB, rpaueckoro marepuana,
3cce, EPEBOJIOB, PEIICHUN 3a/1aHUH, BHIITOJIHEHHBIX 33JaHUH B 3JIEKTPOHHOM BUJE U T.1.;

JIH — JlenoBas urpa;

PH — Ponesas urpa;

KM — Ketic-meTon;

KC — Kpyrublii crou;

KCM — KomniploTepHas CUMYJISIUS;



MIIT — MeTtoa MO3roBOTO LITYpMa;

JIC — Jlekuus-cutyanus;

JIK — Jlexuusi-koH(GEpEHIINS;

JIB — Jleknus-Bu3yanu3anus;

IIJI — TIpoGieMHast TEKIHS;

JI — Jluckyccusi, mojaeMuKa, TUCIyT, 1e0aThl;
IT — TToptdonuo;

IIBY — I1IpocMOTp BUIEOYPOKOB;

MIT — MeTton npOeKTOB.

5.2. OnleHOYHbIE CPEACTBA TEKYIEro KOHTPOJIs

IlepeyeHb MpaKTHYECKUX (CEMHUHAPCKHUX) 3aaHUI

Tema Ne 5: «IIpumMeHeHne JOKYMEHTAIbHBIX U OH0JIMOrpadpuuecKux HHGPOPMALNOHHBIX CHCTEM B
yInpaBJIeHUH»

B npouiecce BeinonHeHus padoThl HEOOXOIUMO:

1. OnpenenuTh Ha3HaueHHE M 0O0JACTh NPUMEHEHHs JOKYMEHTaJbHBIX/ OuOIMorpaduueckux
UH(POPMALIMOHHBIX CHCTEM.

2. Onpenenutb, K KakOMy KJIacCy OTHOCHTCS JaHHBIH BUJA HHGOPMALMOHHBIX cHCTEM (IO
XapakTepy MCIOJIb30BaHMs HHPOpMaLUH, IO chepe MPUMEHEHUs, TI0 CII0cO0y OpraHU3alnu, 0 YPOBHIO
U MaciITady pemaemMbIx 3aad).

3. CocraButh oOmIee ONHMCAaHWE JOKYMEHTAIbHBIX/OnOmuorpadguyecknx WHPOPMAIMOHHBIX
CHCTEM.

4. HaiitTm onmWcaHue HECKONBKHX (HE MeEHee [BYX) COBPEMEHHBIX JIOKyMEHTAJIbHBIX/
6ubnmuorpadguuecknx NHPOPMALMOHHBIX CUCTEM.

5. ChopmynupoBaTh KpaTKOe OMUCAHNWE Ha3HAUYEHUS M (QYHKIIMOHAIBHBIX BO3MOXKHOCTEH KaXKIOU
U3 UHQOPMALMOHHBIX CHCTEM IO OTAEIbHOCTH. YKa3aThb Ha XapaKTEpUCTUKU U CBOMCTBA, KOTOpbIE
SBJISIFOTCSL OOIIUMH 7151 BceX paccMmarpuBaeMbix MC.

6. CocraBuTh TaONAMIy OTIMYMN MeX1y HH(POPMALMOHHBIMM CHCTEMaMH. YKa3aThb Ha HX
WH/IMBUIYyalIbHBIE 0COOCHHOCTH, Pa3INYAIONINecs KOJTMYECTBEHHBIE i KAYeCTBEHHBIE XapaKTEPUCTUKH.

Tema Ne 6: «I[lakeTsl mporpaMm J1Jis1 opranu3anuu pador B opuce. [Ipunoxenns MS Power Point n
MS Outlook»

B mpesenrtanuu ommcath BO3MOXHOCTH IMPOTPAMMBI, KTO SIBISIETCS €€ pa3paboTYMKOM, KOT/a OHa
Obl1a co3/laHa, Kakue y Hee eCTh 3aMEHUTENH, B YeM MPEeUMYIeCTBa JaHHOW mporpammbl. 1o
BO3MOYKHOCTH CJIeJIaTh CKPUHBI JAaHHOU MPOTrpaMMBI.

TeMbl Tpe3eHTanuii:

1.ITman®dukc

2. MS Project

3.Trello

4. 1C Ilpenmpusrtue 8.3

5. butpukc24

6. CoreDRAW

7. Adobe Reader

8. TeamViewer

9. Ccleaner

10. 1C-KonHuexrt
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5.3. TemaTuka NUCbMEHHBIX PA0OT 00y4aIOIINXCS

[Tpu wn3ydyenun paucuumuiuHbel «HWHGopMaTHka» o00ydaromUMCs MpeajgaracTcs HalucaHue
pedeparoB (3cca). Takue pabOTH HANIPABIECHBI HA Pa3BUTHE Y O0YUYAIOIIUXCS TEOPETUUECKUX CBEICHUI O
peanu3anuy MHQOPMALMOHHBIX CUCTEM M TEXHOJIOTHH U1 KOHKPETHBIX 3a/1a4 KaKoH-1n0o npeaMeTHOH
obmactu. [Ipu BeimonHeHnN pedepara 0O0ydaroUiics TODKEH 3aKpENUTh 3HaHUs, paHee IPUOOPETEHHbIE
IIPY IPOCTYLUIMBAHUHN Kypca JEKIHH 110 yKa3aHHON AUCLUILINHE.

Tematuka pedepartos (3cce):

1. Pexumbl pabotel DBM: nakeTHbIH, pa3aeneHuss BpEMEHH, peallbHOr0 BpeMeHU. X JO0CTOMHCTBA H
HEJ0CTaTKHU.

2. Tlonstue kondurypauuu. Kpurepuu Beidopa 6;10k0B 1 ycrporicts [1K.

3. 3anomunaromue ycrpoiictBa IIK. CpaBHuTenpHass XapaKTEpPUCTHKA M TMPHHLIUN ONTHUYECKUX U
MarHUTOONTUYECKUX HOCUTENIEH HHPOpMALIUK.

4. CpaBHuTeNbHAas XapaKTEPUCTHUKA U MPUHLUI JAEHCTBUS I€YaTAIOIUX YCTPONCTB. Pexumbl u
IOKa3aTeIu KayecTBa IeyaTH.

YcranoBka HOBOro obopynoBanus Ha [1K.

XapaktepucTrka ornepannoHHoi cuctembl Windows XP.

Xapakrepuctuka oneparuonnoii cucreMsl Windows XP. Texnonorus OLE.

CereBble onepauonHble cucteMbl. OO011as XapaKTepUCTHKA.

Omnepanuonnas cucreMa Unix. OCHOBHBIE XapaKTEPUCTHKH, BO3SMOXXHOCTH, OpTraHu3ais (haiioBoi
CHCTEMBI.

10. Omnepanmonnas cuctema Linux. OCHOBHBIE XapaKTEPUCTHKH, BO3MOXKHOCTH, OpraHu3amus (paiaoBoi
cucTeMsl. JJoCTOMHCTBA M HEJJOCTATKH.

11. Ipuknagnas nporpamma MS Word. OcHOBHBIE XapaKTEPUCTHKH.

12. Ilpuknaanas nporpamMma MS Excel. OcHOBHbIE XapaKTEPUCTHKH.

13. Ilpuknagnas nporpamMmma MS Access. OCHOBHBIE OOBEKTHI IPOTPAaMMBI U pabOTa C HUMH.

14. Tlpuknaanas nporpamMma MS Outlook. Pab6ora ¢ mporpammoii.

15. Tlpuknaanas nporpamma MS Power Point. Pabota ¢ nmporpammoii.

16. Bupasl koMnbloTepHBIX BUPYCcOB. O030p OCHOBHBIX aHTHUBUPYCHBIX ITPOIPaMM.

17. Tlporpammsbl apxuBanuu JaHHbIX. O030p OCHOBHBIX MPOTrPaMM-apXHUBaTOPOB.

18. VYcranoska u ynanenue nporpamm Ha I1K.

©ooNo O

5.4. IlepeyeHb BONPOCOB MPOMEKYTOYHON aTTECTALMM 110 AMCHUIINHE

Bomnpocel k dx3ameny:
1. Kiaccudpukanus 9BM no npuHuuny AeiHCTBUS, 10 pa3MepaM U (PyHKIHSIM.
2. OCHOBHBIE YCTPOMCTBa MEPCOHAIBHOIO KOMIIbIOTepa. Mukpormporeccop. OmnepatuBHas NaMATh.
EnuHULIBI eMKOCTH aMSTH.
3. OcHOBHBIE YCTPOHCTBa MEPCOHAIBHOIO KOMIIbIOTEpA. YCTpPOWCTBA BBOJA-BBIBOJA HH(pOpPMAIIHH,
CUCTEMHasl Ij1aTa.
4. [IlpencraBnenue wuHpopmaruu B OBM. JIBonyHas W IIECTHaAIATEpUYHAs CHCTEMa CUYHMCIICHHUS.
@DopMBbI TpeICTaBICHUS YUCEIL.
5. Kectkue maruutHble aucku I1K. TexHonoruu peanuzamum.
6. MonuTtopsl. OCHOBHBIE TUTIBI KOMITBIOTEPHBIX MOHUTOPOB M HX XapaKTEPUCTHKH.
7. CpaBHHUTENbHAs XapaKTePUCTUKAa M TNPUHIMII JEHCTBHS Te4yaTaloUMX YCTpolcTB. (OCHOBHBIE
XapaKTePUCTUKHU TeYaTaloUINX YCTPOUCTB.
8. Hasnayenue, npuHIUN JACHUCTBUS, TEXHUYECKas XapaKTEpPUCTUKA TMepU(epHiHbIX YCTPOUCTB
nepcoHanbHOro Kommeiotepa (auckoBoabsl DVD-ROM, Blu-Ray, ckanepsi, Flash-nakomurenu, Card-
pHUAEPBI, MOJIEMBI U JP.).
9. Kuaccudukanus nmporpamMmmHoro obecriedenns IBM.
10. KommbroTepHble ceTH, o0Ime NoHsATHs, kiaccudukanus. Tomonorus ceteu.
11. JlokayibHbBIE CETH, TPUHIIMITHI OPTaHU3AIIH.
12. T'noGanpHble BeruucauTeNbHBIE ceTH. CeTh Internet. Ycmyru, npenocrasisemsie Internet.
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13. IIpoTokoubl, UCIONB3yeMbIE B ceTH Internet.

14. Onepamnmonnas cuctema OBM. Ha3znauenue, knaccuduxaius, UCTOpUs pa3BUTHS (TIOKOJICHHUS ).

15. Omepanmonnsie cuctembl cemeiictBa Windows (ocobeHHOCTH Bepcuid). OCHOBHBIE DJIEMEHTHI
Windows.

16. OcHoBubIe TexHONOTHH paboTel B OC Windows.

17. CranpmaptHbie 37eMeHTHI OKOH Windows.

18. VYcranoska, HacTpoiika, BocctanoBieHne OC cemeiictBa Windows.

19. O6men manabsiMu B cpene OC Windows.

20. IIporpamma [TpoBogHUK.

21. Crannpaptabie npunoxennss OC Windows (KOHKPETHOW BEpCUN).

22. TIporpammHsble cpeacTBa 00pabOTKH TEKCTOBBIX JOKYMEHTOB, KJacCU(pUKaIUS.

23. IlakeTsl IPUKIATHBIX TporpamMm odrcHOro HazHaueHusa. CpaBHUTENIbHASA XapaKTePUCTHKA.

24. TexctoBslii mporeccop MS WORD, sneMeHThI OKHA TPUIIOKEHUSI.

25. TexkcroBbiit mporeccop MS WORD, sanemeHTsI pabodero moJis.

26. Tekcrosrii mporeccop MS WORD, ctpoka coCTOSIHHS.

27. Tekcrosslii nmpoueccop MS WORD, metoas! popmMaTHpOBaHUS TEKCTA.

28. Texcrosrii mporieccop MS WORD, nonck u 3ameHa.

29. Tekcrosslii mpoueccop MS WORD, npoBepka opdorpaduu u CHHTaKcuca.

30. TexkcroBerit mporieccop MS WORD, co3nanue u paboTa ¢ Tadimiamu.

31. Texcrtoslit mporieccop MS WORD, Beruuciienus B Tabauiax, HoCTPOSHUE AUArPAMM.

32. TekcroBbrit mporeccop MS WORD, co3ganue pUCyHKOB C MTOMOIIBIO BCTPOCHHOTO Tpa@uiecKoro
penaxktopa u pegakropa WORDART.

33. Texkcrosrii mporieccop MS WORD, TeXHOJIOTHY BCTaBKH U CBSI3BIBAHUS O0OBEKTOB.

34. TexctoBebiit mporieccop MS WORD, cepBucHble pyHKIINU, paboTa ¢ ma0JI0HaMU TOKYMEHTOB.

35. Tabmwmunsrii nmporeccop MS EXCEL, Ha3zHaueHue u CTPYKTYypa.

36. Taommunsiii mpoueccop MS EXCEL, aapeca, auana3oHbl, CCBUIKH, BUJIbI aJIpecaliy.

37. Tabmmunsnii nporeccop MS EXCEL, aneMeHThI OKHa.

38. Tabamunsiii npoueccop MS EXCEL, Tumsl naHHBIX.

39. Tabmmunsnii nporeccop MS EXCEL, TexHo0THS BBO/Ia M pEIaKTHPOBAHUS TAHHBIX.

40. Tabnuunsiii npoueccop MS EXCEL, oneparuu KonupoBaHusi, epeMeleHus, yaaleHus, BCTABKU U
3aIOJTHEHMS.

41. Tabnuunsiii mporeccop MS EXCEL, ¢popmaTtupoBaHue TaHHBIX.

42. Tabmmunsnii mporeccop MS EXCEL, pabota co cinckamu. OuiibTpaius ¥ COpTHPOBKA.

43. Tabmmunsiit npoueccop MS EXCEL, ¢ynkuun, padota ¢ MacTepoM (DyHKIIHH.

44, Tabmunsiii nporeccop MS EXCEL, nuarpammel, paboTta ¢ MacTepoM Juarpamm.

45. Tabmuuneiit mporeccop MS EXCEL, pabota ¢ nuctamu, 3ajjaHie CCHUIOK, KOHCOJIUIAIUS JaHHBIX
pabouuXx JHCTOB.

46. OcHoBuble noHsaTus o CYB/I.

47. CtpyKTypa JaHHBIX, TUIIbI JAHHBIX, UX ONHCAHUE.

48. Xapaxtepuctuka ocHOBHbIX 00bekTOB MS ACCESS.

49. Pab6ora c Tabnmumamu u popmamu B MS ACCESS.

50. Co3znanmue 3ampocos u otuetoB B ACCESS.

51. I'padudeckue penakTopbl, OOIIME MOHITHS U KiIacCUpUKAIUS

52. DxoHOMHYECKHE HH(OPMAIIMOHHBIE CUCTEMBI, 00II1ast CTPYKTYpa MOCTPOSHHsI, 001aCTH IPUMEHEHHUSL.
53. NudbopmanmonHas 6e30macHOCTh. OCHOBHBIE METOJIBI M CPEJICTBA 3AITUTH HH(POPMAITUH.

54. Tlonstusa o nporpammupoBanuu. [lepemennsie. OnepaTopsl. KOHCTaHTHI.

55. CoBpeMeHHbIE BU3yallbHbIE CPEJibl IPOrPaMMHUPOBAHUSI.

56. OcHOBHBIE MOIXOIbI K ABTOMATU3ALMH TIPOLIECCOB B SKOHOMUKE.

57. NHbopMaIioHHBIE CHCTEMBI YU€Ta M YIIPaBJICHUSI B 9KOHOMHKE, CPaBHUTEIbHAS XapaKTEPUCTHKA.
58. IlepcriekTuBbI pa3BUTHs HH(POPMAIIMOHHBIX CUCTEM M TEXHOJIOTHI B SKOHOMHUKE.
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Pa3zgen 6. OnieHo4HbIE CPeACTBA MPOMEKYTOYHOM aTTECTAIMHU (C KIIOYaAMH)

1.7Ipouumaiime mexcm u 3anuwiume npasuibHuiti omeem. Omeem ciedyem 3anucams ¢ MAleHbKOU
oykevl. Kak Ha3pIBaeTCsl IpodecCuona, CrioCOOHbIN B3JI0MaTh CUCTEMBI JJIEKTPOHHON 3aIUTHI,
HaWTH B HUX OpelIu U ySI3BUMOCTH?

IIpaBu/IBLHBIH OTBET: XaKep

2. Yemanosume npaguibHy0 nocie008amenbHOCMb 3TANoB B (POPMHUPOBAHUU TPEICTABICHUI O MEpax
10 3a1MTe MH)OpMaIUK:

a) TOSIBJICHUE TEXHUYECKUX CPENCTB 00pabOTKM MHGPOpMALUU W HEpeaayd COOOIICHUH C MOMOIIbIO
NIEKTPUUECKUX CUTHAJIOB M AJIEKTPOMArHUTHBIX MOJICH;

0) HauaJIo0 CO37aHUsI OCMBICTICHHBIX U CAMOCTOSITEIBHBIX CPEJCTB U METO/IOB 3AIIUTHI HHPOPMALIUY;

B) BHEJJPEHUEM aBTOMATU3MPOBAHHBIX CUCTEM 00pabOTKH, epeaun U XpaHeHHUs HHPOpMaLUK.
IIpaBuiabHbIi 0TBET: 0), a), B)

3. Vkaowcume npasunvroe coomeemcmeue Mexay 0a30BBIMUA MPUHIUIIAMU 3alIUTH WH()OPMAIMHA U UX
CYIIHOCTBIO:

1. KorduneHumnanbHOCTb.

2. IlenocTHOCTS.

3.J1oCTYyIIHOCT®b.

BapuanTs! 0TBETOB:

a) obecriedyeHrEe 3aMUIIEHHOCTH HWH(POPMALMOHHBIX JAaHHBIX OT HW3MEHEHMH W HapyUIeHHH WX
CTPYKTYPBI B IIpoLiecce ux coopa, 00paboTKH, epeauu U XpaHeHHUS;

0) mH(pOpMAaLKs JOCTYITHA IS TI0JIB30BATEIICH 110 MEpe BOSHUKHOBEHHS Y HUX HEOOXOIMMOCTH B HEH;
B) B3aUMO/IEIICTBOBaTh C HH(pOPMAaLIMEH MOTYT TOJIBKO JIMLA, KOTOpble 0e3 He€ He MOTYT OCYILIECTBIATh
CBOIO paboUyI0 JEeSITETHLHOCTD U BHIMIOJIHATH CBOM TOJDKHOCTHBIE 00S3aHHOCTH.

IIpaBuabHbIi oTBeT: 1)-B, 2)-a, 3)-0.

4.IIpouumatime mexkcm u @vlbepume 00UH NpasuibHulli omeem. IloueMy THpU NPOBEJEHUU aHAIM3a
MH(OPMALIMOHHBIX PUCKOB CIIEYET NMPUBJIEKATh K STOMY CHEUAINCTOB U3 Pa3IMUHBIX MOApa3IeIeHUN
KOMITAaHUH?

a) UtoObl yOeauThCsl, YTO IPOBOAMUTCS CIIpaBEeIINBasi OLICHKA.

6) O1o He Tpebyetcs. [[ns aHanu3a pUCKOB cielyeT MpUBIEKaTh HEOOBIYIO IPYIITY CIEIUATNCTOB, HE
ABIISIOIIMXCSI COTPYAHUKAMU KOMIIAHUH, YTO MO3BOJIUT 00ECTIEUUTh OECIPUCTPACTHBIA U KaueCTBEHHBIN
aHaJIN3.

B) [lockobKyY 101U B pa3IuYHbIX MOApa3AEIEHUSIX JIydllle TOHUMAIOT PUCKH B CBOMX MOJPA3AEICHU X
U CMOTYT IPEJOCTaBUTh MAaKCUMAJIbHO MOJIHYIO M JOCTOBEPHYIO MH(POPMALIMIO JJIsl aHAJIH3a.

r) [lockonbKy /10N B pa3iMyYHbIX MOJPA3JENIEHUSX CaMU SIBISIOTCA OJHOM W3 MPUYMH PUCKOB, OHU
JIOJKHBI OBITH OTBETCTBEHHBI 32 HX OLIEHKY.

IIpaBWJIbHBINA OTBET: B)

S.IIpouumatime mexcm u 3anuwiume npasuibHulli omeem. Omeem ciedyem 3anucamv ¢ MAlIeHbKOU
0yxevl. CBOWMCTBO MH(OPMAIINHU, 3aKITIOYAIOINIEECs B JOCTATOYHOCTH JAHHBIX UISI TIPUHATHS PEIICHUS,
Ha3bIBACTCH ...

Otser: nojiHOTa

6./Ipoyumaiime mexcm u evibepume 06a npasunvHvix omeema. Kakue yctpoiictBa HE nHaxonsrcs B
CUCTEMHOM OJ10Ke?

a) IPUHTED;

0) mporieccop;

B) CKaHep;

T) )KECTKUH JTUCK;

1) ceTeBasi Kapra.
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IIpaBuibHBIH OTBET: a), B)

1. Ilpouumatime mexcm u 3anuwiume npasuivHvid omeem. Omeem ciedyem 3aNUcCamov ¢ MAleHbKOU
Oykebl. Kakoe ycTpoiCcTBO HE sIBIsETCS IepUBepUitHBIM?
IIpaBUIBLHBIH 0TBET: KECTKHH JUCK

8. Yemanosume npasunvnoe coomeemcmeue MEXIy TUIIOM KOMIIBIOTEPHON CETH B 3aBUCUMOCTU OT
IIPUMEHSEMBIX TEXHOJIOTUH U €€ ONUCAHUEM:

1. KaGenbHbIe

2. ONTOBOJOKOHHBIE

3. WiFi, Bluetooth

4. CnyTHHKOBBIE TEXHOJOTHH
Bapuantsl 0TBETOB:

a) CHUTHajJ TMepenaeTcsl IOCPEACTBOM CIIyTHHKA, OT KOTOPOro JOXOAUT JO KOHEYHOIO
MOJIL30BaTeNsl; 0OpaTHAs CBSA3b OCYIIECTBISIETCS C MCIOIB30BAaHUEM CTaHIAPTHBIX TexHomoruid (ADSL,
OTITOBOJIOKHO).

0) mepenavya cUrHajga MPOUCXOAMUT IMPU MPOXOXKICHUM JIA3€PHOTO Jyda 4Yepe3 Mpo3pavyHoe
BOJIOKHO, oOjajaroniee crenuuyecKuMu CBOMCTBAMU, IIPU 3TOM CBET HE MOXKET MOKUHYTh MpPeeibl
BOJIOKHA ¥ TIPOXOJIUT PACCTOSIHHE B HECKOJIBKO KUJIOMETPOB, 3aT€M YCUJIMBACTCS U TIEPEAACTCS NATbIIe

B) CUTHAJ nepenaetcst 63 IpoBOJOB C UCIOIB30BAHUEM PAIMOBOIH Ha CHEIHAILHO OTBEICHHOM
U1l 3TOrOo 4actore (2,4 rurarepir); TakKuM 0Opa3oM MOKHO IepefaTh CUTHAN B JIOKAJIbHOM CETH Ha
HECKOJIBKO JIECITKOB METPOB

) 715l Iepeiau JaHHBIX UCIIOJIB3YIOTCS METAJUTMUYECKUE TTPOBO/IA.

IIpaBuabHblii oTBeT: 1)-1, 2)-0, 3)-B, 4)-a.

9. Ilpouumatime mexcm u 3anuwume npaguivhsiti omeem. Omeem ciredyem 3anucamsv ¢ MAleHbKOU
0yxevl. SMS-0aHKHHT - KOMITICKC OaHKOBCKHUX YCITYT, MPEIOCTABISEMBIX KJIUCHTY IPU TOMOIIIH ...
IIpaBuJbHBIN O0TBET: CJ1y:K0bI KOPOTKHX COOOIIEHMIT (MM CIIYk0a KOPOTKHUX cO001IeHUil) (omeem
cmyoeHma  Moodicem Oblmb  Npeocmagien 6 UHmepnpemayuu, IKEUBANEHMHOU NPUBCOEHHOMY
NPAsUILHOMY Omeemy)

10. Ilpouumaiime mexcm u 3anuwiume npasuivhviil omeem. Omeem ciedyem 3anucams ¢ OONLUON
OYK8bi.

0aHKOBCKOEe OOCIIy)KHBaHHE — OKa3aHHMEe OAHKOBCKUX YCIYr Ha pacCTOSHUH, 0e3
MOCELIEHUS KIHeHTaMu oduca 6aHKka, 03 HEOCPECTBEHHOI'0 KOHTAKTa C COTPYIHUKaMHU

OaHKa.

IIpaBuiabHbIH 0TBET: {UCTAHIMOHHOE

11. Ilpouumatime mexcm u 3anuwiume npasuivhsiii omeem. Omeem ciredyem 3anucams ¢ MAaleHbKOU
oyxewvl. Kpyrmocyrounslii cepBuc banka Poccun, KOTOpBIii 103BOISIET MTHOBEHHO TIEPEBOHUTH

JNEHbI'M MEX1Y CU€TaMH B pa3HbIX OaHKax 10 HOMEpPY MOOUIILHOTO TeJe(oHa, OMIauuBaTh

MOKYIKH, YCIIYTH M HAJIOTH, a TAK)KE JIeaTh IPYyTrue onepauu, Ha3bIBaeTCs

IIpaBubHBIH OTBET: CUCTEMOM OBICTPBIX IUIaTeXKel (MM cucTeMa OBICTPbIX ﬂﬂaTemen) (omeem
cmyoenma Modcem Oblmb  NpeoCcCmagieH 6 UHMEPnpemayuu, IKGUBALEHMHOU NPUBEOEHHOM)
NPABUILHOMY 0mMeEemy)

12. Ilpouumatime mexcm u 3anuwiume npasuivhsiii omeem. Omeem ciredyem 3anucamov ¢ MAaieHbKOU
0yK6vl. MexaHu3M, TTO3BOJSIONUN PU3NISCKUM JIUIAM TOTy4aTh (UHAHCOBBIE YCIYTH

JTUCTAaHIIMOHHO B pa3HBIX OaHKaX, MOJITBEPIUB CBOIO JTUYHOCTH C IIOMOIIBI0 OMOMETPUUYECKHIX
MEPCOHAIBHBIX JaHHBIX (M300paKeHHe JTUIla U TOJI0C), Ha3bIBACTCS
IIpaBWbHBIA OTBeT: yIaJleHHOW HMIAeHTH(PUKAUMeH (MM yaajleHHAs I/II[eHTI/Iq)I/[KaIII/Hl) (omeem
cmyodeHma Modcem Oblmb  NpeoCcmagieH 6 UHMeEPnpemayuu, IKGUBANIEHMHOU NPUEEOEHHOM)
NPABUILHOMY 0meemy)
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13. Ilpouumaiime mexcm u 3anuwiume npagunvbHwili omeem. Omeem ciedyem 3anUcamsb ¢ MAIEHbKOU
OyK6bl. IINEKTPOHHBIC — Habop 1udp, 3aMEHSIOMUX OAaHKOBCKHE KYIIOPHI W MOHETHI U
MO3BOJISIOMINI PUOOPETATh TOBAPHI M YCIYTH B PEKUME MPSIMOTO JIOCTYTIA.

IIpaBWJIbHBIN OTBET: JeHbI'H

14. Ilpouumatime mexcm u 3anuwume npasuivhovitl omeem. Omeem ciedyem 3anucams ¢ MAleHbKOU
oyxebl. CRM-TexHONIOTHH — yrIpaBieHUE B3aMMOOTHOIICHUSIMU C

IIpaBuibHBIH oTBeT: mNOTpeOUTeeM (WM KJIHEHTOM) (omeem cmyoeHma Mmodxcem Obimb
npeocmasien 8 UHmepnpemayul, IKEUSANEHMHOL NPUBEOEHHOM)Y NPABULLHOMY OMEem))

15. Ilpouumatime mexcm u 3anuwiume npasuivhuii omeem. Omeem ciedyem 3anucams ¢ MAleHbKoU
OYK6bl, ucnoawb3ys cors u. Ha kakue BUIBI IEIUTCS TporpaMMHoe obecriedenrne DBM

IIpaBuibHBIH 0TBET: CMCTEMHOE (MJIH 0011ee), MPUKJIAAHOEe (WIN CleUUATbHOe) (omeem cmyoenma
Modcem Oblmb NPedCmasien 8 UHMepnpemayuu, IK8UBALEHMHOU NPUBCOCHHOMY NPABUIbHOMY OMeenty)

16. Ilpouumatime mexcm u 3anuwiume npasuivhsiii omeem. Omeem ciedyem 3anucamsv ¢ MAleHbKOU
OyK6bl, ucnoawb3ys coros u. HazoBuTe aBa OCHOBHBIX THIIA JaHHBIX B mporpamme Excel

[IpaBUIbHBINA OTBET: YHCI0 M TeKCT (WM TEKCT M YHCJI0) (omeem cmyoenma Modicem Obimb
nPeoCmasieH 8 UHMepnpemayui, SKEUSANEHMHOU NPUBCOCHHOMY NPABULbHOMY OMEemy)

17. Ilpouumatime mexcm u 3anuwiume paszeepHymsili 000cHO8aHHbIL omeem. Omeem credyem
3anucams ¢ MAleHbKoU OYKebL:

JlaiiTe onpe/esieHre OHATHIO 0a3a JaHHBIX — 3TO ...:

[IpaBuiabHBIA OTBET: COBOKYIHOCTh CTPYKTYPHPOBAaHHBIX JAHHBIX HA OINPEICICHHYIO TEMY,
npeHa3HAYCHHAs JIJIS JUTMTEIbHOTO XPAHEHUs] BO BHEIIHEH MaMsATH KOMIIbIOTEpa (omeem cmyodenma
Modicem Oblmb NPeOCmasiel 8 UHMePRPemayul, SKGUSAICHMHOU NPUBCOEHHOMY NPABUTLHOM) OMEEenty)

18. Ilpouumaiime mexcm u 3anuwiume npasuivbHolii omeem. Omeem ciedyem 3anuUcamo J1AMUHCKUMU
oykeamu, ¢ Ooavuwioti Oykevl 0ba cnosa. HazoBute mnporpammy uisi pabOTBI C DJIEKTPOHHBIMHU
TabauIaMu, co3faHuyro koprnopauueil Microsoft s Microsoft Windows, Windows NT u Mac OS, a
take Android, 10S u Windows Phone, npenocTaBisitolyto B TOM YHCI€ U BO3MOKHOCTH SKOHOMHUKO-
CTaTUCTHUYECKUX PACUETOB.

IpaBunbubiii oTBeT: Microsoft Excel

19. Ilpouumaiime mexcm u 3anuwiume npagunvhwili omeem. Omeem ciedyem 3anUcams ¢ MALEHbKOU
oyxewvl. Criocob mpenocTaBieHus: HHGOPMAIMOHHBIX PECypCOB, TAKMX KaK BHIUMCIUTEIbHBIE MOIIIHOCTH,
XPaHWINILA JaHHBIX U TIPUIIOKEHUS, Yepe3 UHTEPHET, HAa3bIBACTCA

[IpaBuiabHBIH 0TBET: 00JIAYHBIMH TEXHOJIOTUSIMU (WJIH 00JIaYHBbIE TEXHOJIOTHM) (0meem cmyoeHma
Modicem Oblmb npeocmasgien 8 UHMepnpemayui, IKGUSAIEHMHOU NPUBEOEHHOMY NPABUTLHOMY OMEen))

20. Ilpouumaiime mexcm u evibepume 00un npasuibhuiti omeem. C TOMOIIBIO KaKUX TPUKIATHBIX
MPOrPaMMHBIX TAKETOB MOXKHO 00paboTaTh CTATUCTHYECKHUE JaHHbIE:

A) Microsoft Word, Microsoft Excel

b) Excel, Lotus 1-2-3, QuattroPro, Mathcad

B) Corel Draw, Adobe Photoshop

I') 1C: lpennpusrue, Microsoft Project

[IpaBuabHbIi OTBET: §
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Paznen 7. Ilepedyenn yueOHOI quTEpaTyphbl, HEOOXOAUMOM 1JI1 OCBOCHMS IV CHUIITTUHBI
7.1. O6s13aTesIbHASA JTUTEPATypPa

1. Bopucos, P. C. Hnadopmaruka : ydeOHOE IOcCOOHME ISl CpPeaHEro IPOoQPECCHOHAIBHOIO
obpaszoBanust / P. C. bopucoB, A. C. CkorueHko. — MockBa : Poccuiickuii TOCyIapCTBEHHBIN
yauBepcuteT npaBocyaus, 2023. — 334 ¢. — Tekcr : anekrponnsiit // [{udpoBoii oOpa3zoBaTenbHBIM
pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/133635.html

2. bopoBkos, B. A. Undopmaruka. Tekcrossiii pegaktop MS Word : yauebroe nmocodue anst CITO
/ B. A. boposkos, C. M. KonmoropoBa. — Mocksa : Aii [Iu Ap Meaua, 2023. — 136 ¢. — Teker :
anekrponnblt  //  Iudposoit obpazoarenbhbiii  pecypc IPR - SMART : [caiit]. — URL:
https://www.iprbookshop.ru/129311.html

3. Kupenbepr, A.I'. OcHoBbl uH(pOpMaTUKH, opranm3anuu SOBM, BBUHUCIHTENBHBIX |

nH(popManMoHHBIX cucTeM : ydebHoe mocooue / A. I'. Kupenbepr, B. O. Koporun. — Kemeporo :
Kysbacckuii rocynapcTBeHHbIH TexHUYecKui yHuBepcuter umenu T.D. 'opbauesa, 2023. — 165 ¢. —
Texkct : snextponuslii // Iludposoit obOpazoBatenbublii pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/135106.html

7.2. IonoJTHUTEIbLHAS JIUTEPATypPa

4, T'apsieBa B.B. UndopmaTuka : yaeOHO-MeTouueckoe mocooue / ['apseBa B.B.. — Mocksa :
MUCU-MI'CY, Aii ITu Ap Meauna, O96C ACB, 2024. — 99 c. — ISBN 978-5-7264-3473-5. — Tekcr :
anekTpoHHsld //  Ludposoit obpazoBatenbhbiii  pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/140477.html

5. Maxkee C.B. Undopmartuka : yuebHoe nocodbue / MakeeB C.B., Jlomymanckuii B.A.. —
Boponex : BopoHeKCKHiT TOCYIapCTBEHHBI YHUBEPCUTET WHKCHEPHBIX TeXHOJIOTHH, 2025. — 112 ¢. —
ISBN 978-5-00032-739-5. — Texkct : anektponHbiii // Lludposoit oOpazoBatenbubiii pecypc I[PR
SMART : [caiiT]. — URL.: https://www.iprbookshop.ru/153130.html

6. JaseimoB, M. C. UudopmaTtuka : yueoHoe mocodue / U. C. JlaBpimoB. — Cankrt-IletepOypr :
[Ipocnext Hayku, 2024. — 479 c. — ISBN 978-5-903090-19-8. — Texkcr : anextpoHHbI# // LndpoBoit
obpazoBatenbHbii pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/80092.html

7.3. Ilepeuens pecypcoB HHGPOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOH ceTn « AHTEpHET»

7. Xypnan «busnec. OOpazoBanue. [IpaBo. Bectnux Bosarorpanckoro nHctutyra OuszHeca» :
[caiit]. — URL.: http://vestnik.volbi.ru/

8. XKypuan «Cetu» : [caiit]. — URL: http://www.0sp.ru/nets

9. UznarenbctBo «OTKpBITBIE cUcTeMBI» | [caiiT]. — URL: http://www.0sp.ru

10.  TIO puis opranuzanuy KOH(GEPEHIHA

11.  CIIC «KoucynbrantlLmtocy : [caiit]. — URL: http://www.consultant.ru/

12.  CIIC «I'APAHT» : [caiiT]. — URL.: http://base.garant.ru/

13. IUT dopym : [caiit]. — URL: http://citforum.ru
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Pazgen 8. MatepuaibHoO-TeXxHHYecKasi 6a3a M1 MHPOPMALMOHHBIE TEXHOJIOTHU

MartepuanbHO-TeXHHUYECKOe obecnieueHrne aucuuiuinasl «MH@popmaTuka» BKIO4aeT B ceds
y4eOHble ayJUTOpPUM JUISI IPOBEACHUS JICKIUOHHBIX, Ja0OpaTOPHBIX 3aHATUH, TIPYNIOBBIX U
WHIWBUIYAIIbHBIX ~ KOHCYJNbTAI[Mi, TEKYIIEro KOHTPOJS W  MPOMEKYTOYHOM  arTecTaluw,
CaMOCTOSTENIbHON PabOThl 00yUYaIOIIUXCSL.

VY4eOHble ayIUTOPUM YKOMIUIEKTOBAHBI CIEIHATU3UPOBAHHONH MeOenbl0 M TEXHHUYECKUMH
cpeactBaMu  oOydyeHus. IlomemeHuss A caMOCTOATENBHOM paboOThl OOYyYaroIMXCs OCHAIIECHBI
KOMITBIOTEPHOM TEXHUKOM C BO3MOXKHOCTBIO ITOAKIIOYEHUS K ceTu VIHTepHeT.

JIMCLUIUIMHA MOXKET pealn30BBbIBATHCS C INPUMEHEHMEM JUCTAHLMOHHBIX TEXHOJIOTUH 0OyueHwMs.
Cremuduka peanusanuyl TUCHUIUIMHBI C NPUMEHEHHEM JHUCTAaHIMOHHBIX TEXHOJOTHHA OO0y4YeHHS
yCTaHaBJIMBAeTCs JIOMOJHEHUEM K paboueil mporpamme. B wactu He npoTtuBopevameil crneuuduke,
U3JI0’KEHHOM B JOMOJHEHUH K MPOrpaMMe, TPUMEHSIETCS HAcTosImas pabovas mporpamMma.

MarepuanbHo-TexHHUYEeCKas 6a3a, He0OXoAUMas Ul OCYILLECTBIICHUS 00pa30BaTEILHOIO Mpolecca
10 JMCUMUIUIMHE C TPUMEHEHHUEM JIMCTAaHLIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOT WA BKIIIOYAET B CeOsI:
KomnbroTepHasi TeXHHKa, pacojiokeHHas B yueOHoM kopmyce MucturyTa (yn.Kaunnues, 63, kabuner
LenTpa muCTaHIMOHHOTO OOYUYCHHS):

1) Intel i3 3.4Ghz\O3Y 4Gh\500GB\RadeonHD5450

2) Intel PENTIUM 2.9GHz\O3Y 4GB\500GB

3) JMYHBIC ANIEKTPOHHBIC YCTPOHCTBA (KOMIIBIOTEpPBI, HOYTOYKH, IUIAHIIETBI U HHOE), a TaKKe
CpEJICTBA CBS3U IIpENojaBaTeiell U CTYACHTOB.

WNHdopmalnoHHbIE TEXHOJIOTUU, HEOOXOAUMBIE Ul OCYILECTBIEHUS 00pa3oBaTeIbHOIO Ipolecca
10 TUCLUIUIMHE C IPUMEHEHUEM TUCTAaHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOTUI BKIOYAIOT B CEOS:

- cucrema auctanimonsoro odyuenus (CJIO) (Learning Management System) (LMS) Moodle

(Modular Object-Oriented Dynamic Learning Environment);

— 3JIEKTPOHHAs 110YTa;

— cucreMa KOMIbIOTEPHOTIO TECTUPOBAHMS;

- Hudposoii oOpazosarenbHblii pecypc IPR SMART;

— cucTeMa UHTEpHET-CBsI3U skype;

- TenedOHHas CBS3b;

— TIO nns npoBeneHus: KOHQEPEHLIUH.

OOyuenne oO0ydJarOImUXCsd HMHBAIMIOB M OOYYalOIUXCSd C OrPAaHUYEHHBIMH BO3MOXHOCTSIMHU
3/10pOBbSl  OCYIIECTBIISIETCS TOCPEACTBOM TPUMEHEHHUS CIEUHaIbHBIX TEXHUYECKUX CpEACTB B
3aBHCUMOCTH OT BHJIa HO30JIOTHH.

[Tpu mpoBeieHN N YUeOHBIX 3aHATUH 110 AUCIHUIUTIHE UCTIOIB3YIOTCS MYIbTHMEHMIHHBIE KOMIUIEKCHI,
JJIEKTPOHHBIE Y4YeOHMKHM H YydyeOHble TOCOOHS, aJalnTUPOBAaHHbIE K OrPAHUYEHUSM 3/10pOBbS
oOydJaronmxcs.

JIeKIIMOHHBIE AayTUTOPUU OOOPYAOBaHBl MYJIbTHUMEAMWHBIMU Kadenpamu, IMOAKIIOYEHHBIMH K
3BYKOBBIM KOJIOHKaM, MO3BOJISIFOIIMMHU YCHJIMTD 3BYK JJII KATETOPUU CJIa0OCBIIAIINX 00yJaromuxcs, a
TaKXKe MPOEKIIMOHHBIMHU YKPaHAMHU KOTOpBIE YBEINUMBAIOT U300paKEHNE B HECKOJIBKO Pa3 U MO3BOJISIOT
BOCIPUHUMATh y4eOHYI0 HH(OPMaIMIO0 00yJaloIUMCs ¢ HApYILIEHUSIMU 3pEHHUSI.

[Tpu oOyyeHun U1 ¢ HAPYUICHUSMH CIyXa UCHOIb3YeTCsl YCUIIUTEb CIyXa JJIs caa0OoCIbIIIax
moneit Cyber Ear monens HAP-40, nmomoraroumii oOyyaembIM JIydllle BOCHPHUHMMATH Y4eOHYIO
UH(OPMAILIHIO.

OOyuvaromuecs C OrpaHMYEHHBIMH BO3MOMKHOCTSMM 37I0pOBbS, OO€CIEYEeHbl MEYaTHBIMU U
9JIEKTPOHHBIMU 00pa30BaTeIbHBIMU pecypcaMu (IIPOrpaMMbl, YUeOHUKH, YueOHbIE TOCOOUS, MaTepUaIbl
JUISL CAMOCTOATEIbHOW paboThl U T.1.) B GopMax, aJallTUPOBAHHBIX K OIPaHUYEHHSIM HX 3/0pOBbS U
BOCIIPUATHS UHPOPMALIUU:

AJIS1 JIMI ¢ HAPYIIEHUsIMU 3PeHuUs:

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;

- B popme ayanodaiina;

AJIS ML ¢ HAPYLIEHUSIMH CJIyXa:

- B IeyaTtHoH (opme;

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;
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JJIs1 JIMI] ¢ HAPYIIEHUSIMU OMOPHO-IBUTaTeIbHOI0 annapara:
- B IeyaTtHoH (opme;

- B hopme 3IEKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

[TporpamMMHOe oOecrieueHne, HCIOIb3yeMOe Ha 3aHSITHSIX |
— Onmnepanuonnas cuctema Windows,

- Apxusatop 7-zip,

- Cucrema TeCTUpOBaHUS,

- Microsoft Office 2007,

- AmntuBupyc Kacnepckuii 6,

- Koncynbrant,

- Bupryanbnas mamuna VirtualBox,

- Buptyansnas mammna VirtualPC,

— Internet Explorer.
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Pasznen 9. MeToaunuyecKkue YKazaHud AJad oﬁyqammnxm 10 OCBOCHHMIO JHCHUIIJIMHBI

JUisi  yCHemrHoro YCBOGHHS Marepuaja JUCLUUIUIMHBL TpeOYIOTCS 3HAUUTENbHOE BpeMs,
KOHLIEHTPALMSl BHUMAHUS W YCWIUS: IIOCCIICHHE JICKIMOHHBIX 3aHSATHH W KOHCIIEKTHPOBAaHHE
IpenoaBaeMoro marepuaia, pabora ¢ HUM JIOMa, CaMOCTOSATENbHAs NpopaboTKa Marepuasa
PEKOMEHIYEeMbIX Y4eOHUKOB M y4eOHBIX OCOOMIA IPU CaMOCTOSTENbHOM moaroroske. Ocoboe BHUMaHNE
clieyeT OOpaTHTh Ha BBHINOJIHEHHE MPaKTHUECKUX pabor, mpaktuueckux 3amad mo CPO, TecToBbIx
BOITPOCOB.

[Tpu camocrosiTenbHON padoTe ¢ yueOHUKaMU U YIEOHBIMU MTOCOOUSMU MOJIE3HO UMETH O] PYKOH
CIIPaBOYHYIO JIUTEPATYpy (PHIUKIONEANN) WM JOCTYN K ceTH MHTepHeT, Tak Kak MOTYT BCTPEYaThCs
HOBBIE TEPMUHBI, TIOHATH, KOTOPbIE paHblle 00ydJaonIrecs He 3HAJH.

Llenp mpakTUYECKUX 3aHATHH IO AWUCHMIUIMHE - 3aKpeIUIeHHE 3HAHUI IO ONpENeNIeHHON Teme,
nproOpETEHHBIX B Pe3yJbTaTe MPOCITYIINBAHUS JIEKIINH, TOTy4YEeHUS] KOHCYIbTAlUKA U CAaMOCTOSITEIILHOTO
U3y4YCHUS DPA3IMYHBIX HCTOYHUKOB JHUTEpaTypbl. [Ipw BBINONHEHMHM HaHHBIX paboT oOywaromuecs
JOJDKHBI OyAyT TIIyOOKO M3YYUTh COCTAaB M MPHUHIMIT paOOTHl COBPEMEHHBIX MH()OPMAIIMOHHBIX CHCTEM.
[ToyuuTh mpakTHYECKHE HABBIKK PadOTHI ¢ coBpeMeHHbIMU VC.

[lepen mnpakTHYecKuM 3aHATHEM OOYUYAIOMIMKCS JOJDKEH JEeTadbHO H3YYUTh TEOPETUUYECKHE
MaTepualibl BOIPOCOB TPAKTHKH B YYEOHHKaX, KOHCIEKTaX JEKLUUH, MEePHOANYECKUX >KypHajJax H
npouee. Eciau npu BRIMOTHEHUH MPAKTHYECKOTO 3aJaHMsI Y 00y4JaromIerocsi OCTAIOTCS HESICHOCTH, TO eMy
HEOOXOAMMO OIEPaTHBHO OOPATHTHCS K ITPENOJaBaTeIIo 32 YTOUHEHUEM.

[locne  BBIMONHEHHWS]  MPAKTUYECKOTO  3adaHWs  OOydYaromuecs  JOJDKHBI  BBITIOJHHTH
CaMOCTOATENIFHYIO padoTy. CamocTosiTenbHAs paboTa BKIIOYAET B ce0s WHAWBUAYAIbHOE 3aJaHUE IO
npoiineHHon Teme. Takum 00pazoM, KaxIblii 00yJaIOIIHIACs BBITIOIHSET TOJIBKO CBOM BapUaHT 3aJJaHMUS.

[Tpy nUCTAaHIMOHHOM BBIMOJIHEHUU MPAKTUYECKUX paboT OOydaroIuiics MOXKET CaMOCTOSITEIBHO
npuobpectu omnepaunonnsie cucreMbl Windows XP, Windows 7, Windows 8, Windows 10 u maker
Microsoft Office wimu Open Office. OTBeTCTBEHHOCTh 3a YCTAHOBKY M HACTPOWKY IMPOTPAMMHOIO
oOecrnieueHus B JAHHOM ClIydae JIOKUTCS Ha oOydaromierocs. CieyeT BOCIOJIb30BaThC METOINYECKUMU
yKa3aHUsIMU [0 YCTAaHOBKE JAHHBIX POTPAMMHBIX CHCTEM.

PesynbTaThl BBITIONHEHHBIX 3aJaHUN  OICHWBAIOTCS C YYE€TOM TEOPETHYECKUX 3HAHHWHA TI0
COOTBETCTBYIOLIMM pasfesiaM JUCHUIUIMHBI, TEXHUKH BBIOJHEHUS pabOThl, OOBEKTUBHOCTH M
000CHOBAaHHOCTH TPUHUMAEMBIX pEIICHUH B Mpoliecce padOThl C JaHHBIMH, KauyecTBa OQOPMIICHHUS.
[Tepexoa K BBINOJHEHUIO CIEAYIOUIETO MPAKTUYECKOIO 3aJjaHus JOMYCKAeTCs TOJNBKO MOCjie OT4YeTa
BBITIOJITHEHHOU PaOOTHI.
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Y4yeOHO-METOANYECKOE U3LaHNE

PaGouas mporpamma y4eOHOM TUCITUTUTHHBI

HNudpopmarnka

(Haumenosanue oucyuniutsl ¢ COOMEemcmseuu ¢ y4eOHbiM NiaHoM)
Jlenenésa Mapuna BukropoBHa

(Pamunus, Ums, Omuecmso cocmasumers)
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