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Pa3nen 1. Opranu3anuoHHO-MeTOAMYECKUI pa3ael

(OI1011 BO)):

OIIK-9. CpnocofeH mNOHMMATh NPHHIUIBI

1.1. Ilesin ocBOEeHMsI AMCIUTIMHBI

Juctumimna «MHpopManMOHHbIE TEXHOJIOTMH B HOPUANYECKOH 1esTeJIbHOCTH» BXOJIUT B
«O0s3aTeJBbHYIO»YACTh JUCIHUILUIMH TOATOTOBKM OOYYaloIIMXCsl MO HANpPaBJIEHUIO TMOJArOTOBKHU
«40.03.01 FOpucnpyaeHuus», HaNPaBJIeHHOCTh (MpopuIb) «YacTHOe U NMyOJINYHOE PABO»

L{enbr0 AMCHUILUIMHBL sSBiIsgeTCs popMupoBanue Kommerenuuii (6 coomeememeuu ¢ @IOC BO u
MmpeboBanUAMU K Pe3yIbmamam 0C80eHUs. OCHOBHOU NPOGeCcCUOHATbHOU 00pA308AMENbHOU NPOCPAMMbL

paﬁoTbI COBPEMEHHDBIX I/IH(l)OpMaIII/IOHHLIX

TeXHOJIOTHI1 M MCI0JIL30BATH HX /IJIsl pellleHusI 32/1a4 MPo¢eCcCHOHAIbHOI eI TeJIbHOCTH.

Jeckpuntopsl o0menpogeccnoHATbHBIX KOMIETEHIHIi:

OIIK-9.1 CnocobeH MOHWMATh MPHHIIUIBI U METOAbI PabOThI COBPEMEHHBIX HH(OPMAIIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJIOTUN (MHpOpMaIuu u3 cetd MHTEpHET, 3JIeKTPOHHBIX CIPABOYHHUKOB, 0a3
JIAHHBIX, TPE3CHTAINH, Pa3IMYHBIX BUJIOB KOMMYHHKAIMU - 4aTOB, (pOpyMOB, OJIOTOB, 3JIEKTPOHHOMN
MOYTHI, TEJICKOH(MDEPEHIIHIA U AP.) IUIs pEIICHHS 3a/1a4 MPaBOTPUMEHUTEIIBHON eATeTbHOCTH

OIIK-9.2 Cuoocoben

HCIIOJIB30BAaThb

COBPCMCHHLIC

I/IH(bOpMaI_[I/IOHHO'KOMMYHI/IKaL[I/IOHHBIe

TCXHOJIOTUM H CIPABOYHO-NPABOBBLIC CHUCTCMBI B IIPOLCCCEC OCYHICCTBIICHUA HpaBOHpI/IMeHI/ITeHBHOﬁ

ACATCIIbHOCTH

B pesynpraTe oCBOEHUS TUCHMIDIMHBI Y CTYIACHTOB JOJDKHBI OBITH C(HOPMUPOBAHBI MHAWKATOPHI

KOMIIETCHIINH.

O06o0mennas TpynoBas

Kox v HanmenoBanue

Koa n HauMeHoOBaHue HHAUKATOPA

¢ynkuusi/ TpyaoBasi AECKpHUIITOpa poctuzkennst komnerenuuii (u3 I1C)
Gynknus KOMIIeTeHIN i

I1C 09.002 OIIK-9.1 Crnoco6eH | IIC «CnenuanaucT o KOHKYPEeHTHOMY NpaBy:
«CnenuaJymcr 1o MIOHUMAaTh NPUHLUIBI U | 3HaHue:
KOHKYPEHTHOMY METOBbI pabotel | U/I-1  OIIK-9.1.  OcHOBBI  TpakJaHCKOTO
NnpaBy» COBPEMEHHBIX 3akoHonarensctBa  Poccuiickoir  denepanuun
A/01.6 Coop u WH()OPMAITMOHHO- (A/01.6)
IIpEABaPUTEIILHBIN KOMMYHHKAIIUOHHBIX UA-2  OIIK-9.2. Tlopsgok M mpaBuia
aHAJIN3 JIaHHBIX O TEXHOJIOTHH JIOKYMEHTO00OopoTa u OCHOBBI
COOTBETCTBUU (uHopmaruu  u3  cetH | aenonpousBoacTsa (A/02.6).
JeSITeIbHOCTH WHTepHeT, 31eKTPOHHBIX | Ymenus:
OpraHu3auu CIIPAaBOYHUKOB, 6a3 | UJI-3 OIIK-9.1. Hcnonb3oBath
TpeOoBaHUSAM JaHHBIX, TMpe3eHTalul, | ”HHOPMAIIMOHHO-KOMMYHUKAIIUOHHbIE
AHTUMOHOIIOJILHOTO pa3IMYHBIX BUJIOB | TEXHOJIOTUM JJIsl aHainu3a UWHPOpMalUUd Ha
3aKOHOJATEIhCTBA KOMMYHMKAIIUU - YaTOB, | COOTBETCTBHE TPEOOBAHUSAM aHTUMOHOMIOJILHOTO
Poccuiickoit ¢hopymoB, 050oroB, | 3akoHOAaTenbcTBa  Poccuiickoit ~ Deneparuu
Ddenepanum; AIIEKTPOHHOU noutsl, | (A/01.6).
A/02.6 IlpencraBnenue | renexkoHdepenuuit u ap.) | U1-4 OIIK-9.2. Ucnonp3oBath
MHTEPECOB OpPTaHU3alluy | JUIsl  pelieHus  3a4ay | ”HGOPMalMOHHO-KOMMYHUKAIIMOHHbBIE
B CyJax U MIPaBONIPUMEHUTEIBHON | TEXHOJIOTUU U CIIPaBOYHO-IIPABOBHIE
AQHTUMOHOMOJbHBIX JeSITeIbHOCTH cuctembi(A/02.6).
OpraHax. Haeviku u (unu) onvim oessmenvHocmu:

na-5 OIIK-9.1. Coop wm oOpaboTka
MHQOpPMAIMK TP TOATOTOBKE W IPOBEICHHUU
MPOBEPOK HA  COOTBETCTBHE TpPEOOBAaHUSIM
AQHTUMOHOTIOJIBHOTO 3aKOHO/IaTeNbCTBA
Poccutiickoit ®eneparuu (A/01.6).

NI-6 OIIK-9.2. Coop wunHbopMmanmu ams




MPOBEJCHUS] aHAIN3a COCTOSHHS KOHKYPEHIIUU
Ha ToBapHBIX priHKax (A/01.6).

I1C 09.002
«Crnenuaaucr no
KOHKYPEHTHOMY
npaBy»

A/01.6 Coop u
IIpEABAPUTEIILHBIN
aHaJIN3 JaHHBIX O
COOTBETCTBUU
JIeATEITbHOCTH
OpraHu3aIu
TpeOOBaHUAM
AHTUMOHOTMOJIBHOTO
3aKOHO/IATENIbCTBA
Poccniickoit
®enepanuu;

A/02.6 [IpencraBienue
MHTEPECOB OPraHU3aluU
B Cy/ax U
AHTUMOHOMOJIbHBIX
OpraHax.

OIIK-9.2Cnocob6ex
HCIIOJIb30BaTh
COBPEMEHHBIE
nH(pOPMAIIMOHHO-
KOMMYHHKAI[UOHHBIE
TEXHOJIOTMH U
CIIPaBOYHO-IIPABOBBIE
CUCTEMBI B  IIpolecce
OCYILIECTBIICHUS
IIPaBOIIPUMEHUTEIBHON
JEATEIIBHOCTH

IIC «Cnenuajuct no KOHKypeHTHOMY IpaBy:
3Hnanue:

na-1 OIIK-9.1.  OcCHOBBI  TPaKJIAaHCKOIO
3akoHonarensctBa  Poccuiickoin  denepanuun
(A/01.6)

Na-2  OIIK-9.2. Tlopsmok u  mpaBuia
JTIOKyMEHTOO00O0pOTa u OCHOBBI
nenonpousBozacTsa (A/02.6).

Ymenus:

na-3 OIIK-9.1. Hcnonb3oBath

UH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIC
TEXHOJIOTUM Il aHanu3a UWHPOpManuu Ha
COOTBETCTBUE TPEOOBAHUSM aHTUMOHOIIOJIBHOTO
3akoHomarensctBa  Poccuiickon  denepanuun
(A/01.6).

na-4 OIIK-9.2. Ucnonp3oBath
UH(POPMAIIMOHHO-KOMMYHUKAIIUOHHBIC
TEXHOJIOTHH u CIPaBOYHO-TIPABOBBIC
cucteMbi(A/02.6).

Haeviku u (unu) onvim dessmenvHocmu:

na-5 OIIK-9.1. Céop wu oOpaboTka
uH(POpMAIIMK TIPU TOJATOTOBKE W TPOBEICHHUH
NPOBEPOK HAa  COOTBETCTBUE  TPEOOBAHUSIM
AQHTUMOHOTIOJIBHOTO 3aKOHOJIATEICTBA
Poccuiickoit ®eneparuu (A/01.6).

na-6 OIIK-9.2. Co6op wuHpoOpManmu s
MPOBEJICHHUS aHallM3a COCTOSHUS KOHKYPEHIIMH
Ha TOBapHBIX pbiHKax (A/01.6).

1.2. Mecto nucuuminnel B crpykrype OIIOII BO
HanpasJieHust noaroToBku «43.03.01 FOpucnpyaennus», HanpaBJeHHOCTH (Mpoduis) «YacTHoe n
nyoJIMYHOEe PaBO»

Ne Hpez[mecrsylomne AUCHHUIINHBI Hocnenywmne MMCIHTITHHbBI
(AUCHMIUIMHBI, H3y4YaeMble NAPaIeJbHO)
1 2 3
1. | Teopus rocynapcTsa u npasa IOpunnueckas TexHuka
2. | ITpaBoOXpaHUTENbHBIE OpraHbl HcnonHauTenbHOE IPOU3BOJACTBO
3 [IpaBa venoBeka: HCTOpPHUsI, TEOPHUS, JloKyMeHTOBE (CHe
ITPaKTHKA
4.
5.

Ilocneoosamenvrocmo cﬁopMupoeanz Komnemem;uﬁ 6 YKA3AaHHbLX OucuunﬂuHax Modicem Obimb
U3MeHeHAa 6 3asucumocmu om quprl u cpoka O6yll€HI/l}Z, a makorce npenodaeaﬂuﬂ C UCNOJIb306AHUEM
aucmaHI/;MOHHblx mexHoo2ull 06yquu}Z.




1.3. HopmaTuBHAas JOKYyMeHTAUMS
PaGouas mporpamma y4eOHOM JUCHIUTUIMHBI COCTABJICHA HA OCHOBE:
- @enepasbHOTO TOCYIAPCTBEHHOTO 00OpPa30BaTENILHOTO CTaHIApTa BBICHIETO OOpa30BaHUS 110
HarpaBjeHuto nmoArotoBku «43.03.01 FOpucnpyaeHumsi»,
- VYyeOnoro muana HampasieHus noarotoBkd «43.03.01 KOpucnpyaeHuusi» HanpabBJIEeHHOCTH
(mpoduian) «UacTHoe u myoauunoe nmpaBo» 2021 roga Habopa;
- OO0pa3sma pabodeii mporpaMmMbl yaeOHol aucuurinabl (mpukaz Ne 27-O ot 01.02.2021 r.).



Paszgen 2. TemaTuuecKkuii mian

Ounas ¢opma 00yuyeHus (MOJHBIHA CPOK)

Tema IUCHUIIIMHBI

TpyroeMKoCTh

Bcer

AyIuTOpHBIE 3aHATHS

Koa unaukaropa
U 1eCKPHUNTOpa

R I I3 (JI3, C3) CPO nocnmce}mﬂu
KOMMeTEeH Uit
1 2 3 4 5 6 7

[IpaBoBas nadopmanus Kak N/1-1 OIIK-9.1.

00BEKT UHGOPMAITMOHHON N-20I1K-9.2.

| | TexHosoruu. OBONIOLHS 4 4 6 NJ1-30I1K-9.1.

MH(POPMALMOHHBIX TEXHOJIOTUN B N-4011K-9.2.
OPUCTIPYICHIINH N1-5 OIIK-9.1.
NJI-6 OITK-9.2.

l'ocynapcTBeHHas noMTHKA HJI-1 OIIK-9.1.

nH(OpPMATH3ALNHU TIPABOBOM N-2011K-9.2.

5 | cHCTEMBI 5 5 6 NJ1-30I1K-9.1.

NJ1-40I1K-9.2.

NJ-5 OIIK-9.1.

NJ1-6 OIIK-9.2.

TexHOoJIOTHH MOATOTOBKHU NJ1-1 OIIK-9.1.

JOKYMEHTAIMU ITPaBOBOTO WJ1-20I1K-9.2.

3 | Xapakrepa cpesicTBaMu TIIIIT 10 4 6 5 N1-30I1K-9.1.

Microsoft Office NI-40I1K-9.2.
NJ-5 OIIK-9.1.

NJ1-6 OIIK-9.2.

[Ipumenenue NJ-1 OIIK-9.1.

aBTOMAaTU3MPOBAHHBIX CIIPABOYHO- N-20I1K-9.2.

4 | TIPABOBBIX CHCTEM B IOPUTUIECKOM 14 4 10 5 N1-30I1K-9.1.

JIeSITETbHOCTH NJ1-4011K-9.2.
NJ-5 OIIK-9.1.

NJ1-6 OIIK-9.2.

KomMmnerorepHsle cetu n NJ-1 OIIK-9.1.

TEJIEeKOMMYHUKALIUU B IPaBOBOI NJ-20I1K-9.2.

chepe N-30I1K-9.1.

> 4 2 2 6 | Waonk-92.
NJ-5 OIIK-9.1.

NJ1-6 OIIK-9.2.

WudopmanroHHble TEXHOJIOTHH B NJA-1 OIIK-9.1.

cdepe 3amuThl HHGOPMAITIT N1-20I1K-9.2.

N-30I1K-9.1.

0 2 2 6 N1-40I1K-9.2.
NJ-5 OIIK-9.1.

NJ1-6 OIIK-9.2.

Bux npome:kyTouHOM 36
arrecTaunu(IK3aMeH)
Hroro 108 18 18 36

OuHo-3204Hasi popMa 00y4yeHust (IMOJHBIA CPOK, YCKOPEHHOE 00y4eHH e, M0JTHOE YCKOPEHHOoe
o0yueHme)

7




TpynoemkocTh Koa unaukaropa
Ne Tema quCcUHMITHHBI Bcer AYAMTOPHEIE 3ANATHS CPO H;iloeccﬁf;:g:;:a
0 J 13 (JI3, C3) y
KOMIIeTeHIHi
1 2 3 4 5 6 7
[IpaBoBas nadopmanus Kak NJ-1 OIIK-9.1.
00BEKT HH(POPMALIMOHHOM N-2011K-9.2.
1 | TexHomOTHH. OBOJIIOIHUS 9 4 11 NJ1-30I1K-9.1.
MH(POPMALMOHHBIX TEXHOJIOTUN B N-4011K-9.2.
IOPUCTIPYICHITUN N-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
I'ocynapcrBeHHast monuTHKa NJ-1 OIIK-9.1.
nH(pOpMAaTHU3ALIUY TPABOBOM N1-20I11K-9.2.
o | cHCTEMBI 5 11 NJ1-30I1K-9.1.
N-4011K-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
TexHoJIOruy NOArOTOBKHU NJI1-1 OIIK-9.1.
JOKYMEHTAIMH IPaBOBOTO N-2011K-9.2.
3 | XapakTepa cpescTBaMu TITIIT 11 2 4 11 N-30I1K-9.1.
Microsoft Office NJI-40I1K-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
[Ipumenenue NJ-1 OIIK-9.1.
aBTOMATHU3HPOBAHHBIX CIIPABOYHO- N-20I1K-9.2.
4 | TPABOBBIX CHCTEM B IOpUINYECKON 8 4 10 N-30I1K-9.1.
JeATEIIbHOCTH NJ1-40I1K-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
KomnerotepHslie cetu u NJ-1 OIIK-9.1.
TEJIEKOMMYHUKAIUU B IIPaBOBOM N-20I1K-9.2.
chepe N1-30I1K-9.1.
> 6 2 10 | yp-40mK-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
NHupopmalinoHHbIE TEXHOJIOTHUHU B NJ-1 OIIK-9.1.
cdepe 3amuThl HHGOPMAIIUN N1-20I11K-9.2.
N-30I1K-9.1.
6 6 2 10 N-4011K-9.2.
N-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
Bua npoMexxyTouHoOM 27
arrectauuu(IK3aMeH)
Hroro 108 10 8 63
3aouHas popma 00yueHuUs1 (MOJHBII CPOK)
| Ne | Tema 1M CUUILINHBI | TpynoeMKOCTh | Koa naaukarTopa |




AyauTopHbIe 3aHATHS U J1eCKPUNTOpa

Beer CPO JOCTHKEHU S

0 J 3 (13, C3) y

KOMIIeTeHI Uil

1 2 3 4 5 6 7

[TpaBoBas nndopmarms Kaxk NJ-1 OIIK-9.1.
00BeKT HHGOPMAITMOHHON N1-20I11K-9.2.
1 | Texuomornmu. OBOIOLIUS 10 2 14 NJ1-30I1K-9.1.
MH(POPMAIMOHHBIX TEXHOJOTHHA B N-4011K-9.2.
FOPUCTIPYICHIIUH NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.

I'ocynapcTBeHHast monuTHKa NJ-1 OIIK-9.1.
nH(pOpMAaTHU3ALUY TPABOBOM N1-20I11K-9.2.
o | cHCTEMBI 9 15 NJ1-30I1K-9.1.
N-4011K-9.2.

NJ-5 OIIK-9.1.

NJ1-6 OIIK-9.2.

TexHoJIOrny NOArOTOBKHU NJ1-1 OIIK-9.1.
JOKYMEHTAIH IPaBOBOTO N-2011K-9.2.
3 | XapakTepa cpesicTBaMu TITIIT 13 2 5 15 N-30I1K-9.1.
Microsoft Office NJI-40I1K-9.2.
NJ-5 OIIK-9.1.

NJ1-6 OIIK-9.2.

[Ipumenenue NJ-1 OIIK-9.1.
ABTOMATU3UPOBAHHBIX CIIPABOYHO- N1-20I11K-9.2.
4 | TIPABOBBIX CHCTEM B IOPUINYECKOM 13 4 15 N1-30I1K-9.1.
JIeSITETbHOCTH NJ1-4011K-9.2.
NJ-5 OIIK-9.1.

NJ1-6 OIIK-9.2.

KomnerotepHslie cetu u NJ-1 OIIK-9.1.
TEJIEKOMMYHUKAIUU B IIPaBOBOM N-20I1K-9.2.
5 chepe 9 15 N1-30I1K-9.1.
N-4011K-9.2.

NJ-5 OIIK-9.1.

NJ1-6 OIIK-9.2.

WHudopmanroHHbIe TEXHOJIOTUH B NA-1 OIIK-9.1.
cdepe 3auThl HHGOpPMaLUn NJI-20I1K-9.2.
NA-30I1K-9.1.
0 o 5 yn-40mk-9.2,
NJ-5 OIIK-9.1.

NJ1-6 OITK-9.2.

Bua npoMexxyTouHOM 9
arrectaMu(IK3aMeH)
Hroro 108 4 6 89

3aounas popma o0yuenus (yckopennoe odyuenue Ha 6aze BO, mosiHoe yckopenHoe odyueHue)

Ne TeMa AUCHUIIINHDI

TpyroeMKOCTh

Bcer

AyIuTOpHBIE 3aHATHS

JI

I3 (JI3, C3)

CPO

Koa nnaukaropa
U 1eCKpUNTopa
JOCTHKEHUS
KOMIIeTeHIIii




1 2 3 4 6 7
[TpaBoBas nadopmanus Kak NJ-1 OIIK-9.1.
00BEKT HH(POPMALIMOHHOM NJ-2011K-9.2.

1 | TexHomoTHH. OBOJIIOIHUS 1 2 16 NJ1-30I1K-9.1.
MH(POPMALIMOHHBIX TEXHOJIOTUN B N-40I1K-9.2.
IOPUCTIPYICHITUN N-5 OIIK-9.1.

NJ1-6 OIIK-9.2.
I'ocynapcTBeHHast monuTHKa NJ-1 OIIK-9.1.
nH(pOpMAaTHU3ALUY TPABOBOM N1-20I11K-9.2.

o | cHCTEMBI 9 15 NJ1-30I1K-9.1.

NJ1-40I1K-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
TexHonoruu MmoAroTOBKH NJ1-1 OIIK-9.1.
JOKYMEHTAIMU TPaBOBOTO WJ1-20I1K-9.2.
3 | Xapakrepa cpesicTBaMu TIIIIT 13 2 15 N1-30I1K-9.1.
Microsoft Office NJI-40I1K-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
[Ipumenenue NJ-1 OIIK-9.1.
aBTOMATHU3HPOBAHHBIX CIIPABOYHO- NJ-20I1K-9.2.

4 | TIPABOBBIX CHCTEM B IOPUINYECKON 11 15 NA-30I1K-9.1.
JeATEIIbHOCTH NJ1-40I1K-9.2.

NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
KomMmnerorepHsle cetu n NJA-1 OIIK-9.1.
TEJIEeKOMMYHUKALUU B IPaBOBOI NJI-20I1K-9.2.
5 chepe 9 15 N-30I1K-9.1.
N1-40I1K-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
WNHupopmalinoHHbIE TEXHOJIOTUHU B NJ-1 OIIK-9.1.
cdepe 3amuThl HHGOPMAIIUN N1-20I11K-9.2.
N-30I1K-9.1.
6 10 15 NJ1-40I1K-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.

Bunx npome:kyTouHOM 9

arrecTaunu(IK3aMeH)
Hroro 108 4 91
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Pa3nen 3. Coaep:kanue qUCHUTNITHHBI
3.1. Conepxanue TMCUUILIHHBI

Tema 1. [IpaBoBass mHpopManus Kak 00beKT MH(POPMALMOHHONH TEXHOJOTHH. JBOJIOLMA
HH(OPMANMOHHBIX TEXHOJIOTHd B IOPUCTIPYAEH AN

[lonsarue «mpaBoBasi mHpopmanus». Hocutenun mnpaBoBoii uH(popMmanuu (IIpaBOBbIE HOPMBI U
UHCTUTYTHI, OTpaciau mnpaBa u Ap.). Knaccupukanus npaBoBodl umHopmanuu. ['ocynapcTBeHHblE U
HEerocy/lapCTBeHHbIE HH(OpMaIMOHHBIE pecypchl. ['ocymapcTBeHHass TallHAa W KOH(HICHIMATbHAsS
uHpopmarus.

WudopmannoHHble MpoLEecchl M 3Talbl KaK YacTb MeEXaHuW3Ma JeWcTBUS mpaBa. l[loHsTue
nHdopmarnmonHoir TtexHojorun (MT). DBomomuss HWHPOPMAIMOHHBIX TEXHOJOTHHA, WX pOJIb B
FOPUIMYECKON NEATEIIBHOCTH.

CranznapThl 1 HHCTPYKLUH NPO(ECCHOHAIBHON AEATENbHOCTH.

Tema 2. I'ocyaapcTBeHHasi NOJIUTHKA HH(POPMATH3ALMHU IPABOBOI CHCTEMBbI

3a7auu rocyapCTBEHHOM MOJUTHKM MH(pOpMaTU3auu npaBoBoil cuctembl Poccun. Konuenmus
npaBoBoi WHpopmaru3zaumu Poccuu. Buasl rocyqapCTBEHHBIX IPABOBBIX HCTOYHUKOB. JlokTpHmHA
uHpopMaLnoHHOM 6e3onacHocTy PO. KoHnenuus 3JeKTpOHHOT 0 IPaBUTEIbCTBA.

Mertoab! ynpaBineHust HHQOPMAIIHOHHBIMU JaHHBIMU. MeTO/IbI pa3MenieHus, 00paboTKH 1 TOMCKa
JAaHHBIX.

Tema 3. TexHo10rMM MOATOTOBKU JOKYMEHTAIIMH MPaBOBOro xapakrtepa cpeacrsamu [T
Microsoft Office

[lonroroBka u (opmMaTHpoBaHWE FOPHIMYECKAX JOKYMEHTOB B TEKCTOBOM pEIaKTOpe C
IPUMEHEHUEM TEXHOJIOTMM runeprekcra. lIpencraBieHne CONpPOBOXKIAIOMIEH CTAaTUCTHUYECKON
uHpopManuu B TabIruHOU opme (C IpUMEHEHHEM TaOIUYHBIX MPOLECCOPOB), TOCTPOCHHUE TPaPUKOB
u auarpamm. Pab6ora ¢ OLE-o0bekramu, moAroToBka M meyaTb JOKYMEHTOB. ABTOMAaTH3UPOBaHHBIE
TE€XHOJIOTHH MOATOTOBKH IOPUIUYECKUX OJIaHKOB.

[lonroToBka MpPOEKTOB JIOKYMEHTOB Ui MpPEJCTAaBICHHUS HHTEPECOB B CYIEOHBIX U
aIMUHUCTPAaTUBHBIX OPTaHAX.

Tema 4. IlpuMeHeHHe ABTOMATH3MPOBAHHBIX CIIPABOYHO-TIPABOBBIX CHCTEM B IOPUAUYECKOI
AeSITeIbHOCTH

ABToMaTH3upoBaHHble cripaBoyHO-TIpaBoBble cucteMbl (CIIC). Mctopus mosiBaeHUsS U pa3BUTUSA
CIIPaBOYHO-TIPABOBBIX CUCTEM. Nudopmannonnoe o0ecrnieueHue CIIPaBOYHO-ITPABOBBIX
cucteMm.Kpurepun onieHku u cpaBHeHus npaBoBbix cucteM. ['ocynapcrBennsie CIIC ACHO-IOctunus,
ACHO-IIpokyparypa: cTtpykrypa, Bo3MoxkHOocTH. Kommepueckue CIIC «I'apant», KoHCynmbTaHT
[Tnrocy»: cTpyKTypa, OCHOBHBIE XapAKTEPUCTUKH.

Tema 5. KoMmnbroTepHble ceTH U Te€JIEKOMMYHUKAIIMU B IPaBoBOi cdepe

IloHsATHE M NPHUHLHUIBI TOCTPOCHUSI KOMIIBIOTEPHBIX ceTel. TeneKOMMYHHUKAllMOHHBIE CHUCTEMBI.
Jlokanbuble BoruncautTenbHble cetu (JIBC). Tumsl um xapakrepuctuku JIBC. I[Iporokonsl nepenaun
JMaHHbIX U MeTonbl aoctyna B JIBC. 'moGanbHble BeIYMCIUTENbHBIE ceTH. VH(pOpMalMOHHbBIE yCIyTH
HuTepHeT B mpaBoBoil nesrenbHOcTH. [IyOnukanys nmpaBoBbIX TaHHBIX B IHTEpHeT.

3anpocel CBeIEHUH B 3JEKTPOHHOM BHJE W3 EIUHOrO HTOroBOro peectpa HEABMKUMOCTH 00
00BbEKTAaX HEABUIKUMOCTHU

Tema 6. Un¢opmManmoHHbIe TEXHOJIOTHH B cdepe 3alIMTHI MHPpOpManun

OcHOBHbIE TIOHATHS W ONpeAeNieHus: 3amuTa HHPOpMAIMK; Yrpo3a HHGOPMaMOHHON
0€30M1aCHOCTH; UCTOYHHMKH, TPUYHHBI, CIIOCOOBI BO3/IeiicTBUA yrpo3. KoMnbloTepHbIe IPECTYIUICHUS, UX
XapaKTepUCTHKA, TPUYUHBI, CIIOCOOBI MPEAOTBPAILIEHUSI U OTBETCTBEHHOCTh. OCHOBHBIE HAIPaBIICHUS,
METO/BI M Cpe/ICTBa 3alIUThl nHpopManuu. ba3oBble ToCcyaapcTBeHHbIE aKkThl (3akoHbl PD) B obmactu
uH(popMaluu 1 UHGOpMaTU3AIHH.

11



3.2. Conep:xaHue MPAKTUYECKOr0 0JIOKA JUCHUNIUHBI

Ounasi popma 00yueHus (MOJTHBIH CPOK)

Ne TeMa npakTH4ecKoro (CeMHHAPCKOro, Ja00PATOPHOI0) 3aHATHSA

1 2

Tema 3. Texnonozuu noozomoseku O0oKymenmauuu npaeoeozo xapaxmepa cpeocmeamu ITITIT
Microsoft Office

J31 O06paboTKa IOPUANIECKHX TOKYMEHTOB B cpere MS Word

132 Metoapl aBTOMAaTU3UPOBAaHHOW TEHEpallUd U OOpPabOTKH IOPUIUICCKUX
OJIaHKOB.

JI3 3 KommoHoOBKa CI0KHBIX FOPUINYECKUX JTOKYMEHTOB.

Tema 4. Ilpumenenue agmomamusuposaHHvlX CHPAGOUHO-NPABCOGLIX CUCHIEM 6 IOPUOUYECKOU
oeamenvHocmu

OcHOBBI  paboOTBl €  aBTOMAaTU3MPOBAHHOM  CIPAaBOYHO-TIPABOBOMU

34 .
cucremMoil ['apaHr.

135 Hcnonbs3oBanue crnpaBOYHO-IPABOBOM CHUCTEMbI ['apaHT sl moucka
IOPUINYECKON HH(OpMAITIH.

J36 OcHOBBl  pabOTBI C  aBTOMATH3UPOBAHHON  CIPABOYHO-IIPABOBOM
cucreMoit Koncynprant+.

J37 Hcnonbs3oBanue crpaBOYHO-NIPaBOBOM cucteMbl KoHCynbTaHT+ i
MOMCKA OPUANYECKON HH(pOpMaIIUH.

JI3 8 Wurerpanus CIIC B cucreMy 1e10npOorU3BOACTBA IPEANIPUSATHS.

Tema 5. Komnviomepnvie cemu u meneKOMMYHUKAYUU 6 RPABOGOIL chepe
JI39 ‘ PaGora ¢ npaBoBbIME pecypcamu MIHTepHET.

Ou4Ho-3204yHast popma 00y4yeHHs (OJIHBIN CPOK, YCKOPEHHOE 00y4YeHHe, IIOJIHOEe YCKOPEHHOe
o0yueHme)

Ne Tema npaKTHYECKOT0 (CEMHHAPCKOTO, J1A00PATOPHOI0) 3aHATHS

1 2

Tema 3. Texnonozuu no02omo6Ku 0OKyMeHmMauyuu npagoeozo xapaxmepa cpeocmeamu ITIITIT
Microsoft Office

J31 O06paboTka IopuINUYecKiX JOKyMeHTOB B cpeae MS Word
132 Metosbl aBTOMaTU3UPOBAHHOM TeHepalui U 00pabOTKU FOPUAMYECKUX
OJIAHKOB.

Tema 4. Ilpumenenue agmomamu3upo8anHviX CRPAGOUHO-NPABOGHIX CUCHEM 6 I0PUOUYUECKOU
oeamenbHocmu

J33 OcHOBBl  pabOTBl C ABTOMAaTHU3UPOBAHHOM  CIPAaBOYHO-IIPABOBOM
cucreMoit KoHcynbranT+.
134 Hcnons3oBaHne CHpaBOYHO-NIPAaBOBOM cucTeMbl KoOHCynbTaHT+ i

MOVICKA FOPUINYECKON HH(OPMAIIUH.

3aounas ¢opma obyuenus (yckopeHHoe odyueHnue Ha Haze BO, mosiHoe yckopeHHoe 00yueHue)
Ne Tema npakTH4eCKOro (CEeMMHAPCKOro, JIa0OPATOPHOI0) 3aHATHS
1 2
Tema 3. Texnonocuu no020moseKu 0OKymeHmayuu npagoso2o xapaxmepa cpeocmeamu ITIITT
Microsoft Office

J31

MeToapl aBTOMaTU3UPOBAHHON TeHEPAIUA U 00PaOOTKH IOPUIUIECKUX
OJIaHKOB.

Tema 4. Ilpumenenue agmomamuzuposanHvliX CAPABOYHO-NPABOBHIX CUCHEM 8 HOPUOUUECKOU
oesamesibHOCmu
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J32 OcHOBBI  paboOTBI € aBTOMAaTU3UPOBAHHOW  CIIPABOYHO-TIPABOBOM
cucremoit Koncynprant+.

3.3. OGpa3oBaTebHbIe TEXHOJIOTUH

Ounasi popma 00yueHus (MOJTHBII CPOK)

Bnu
A ®opma /
yueo- Metoasb! unrep- | % y4edHOrO
Ne Tema 3ansATHSA HOT'0
AKTHBHOTO BpeMeHH
3aHd-
o0y4eHust
THA
1 2 3 4 5
[TpaBoBas nHpopMaIus Kak 0ObEKT
UH(POPMALIMOHHOM TEXHOJIOTHH.
1 $op J Huckyccust 50
OBosronus HHHOPMAITMOHHBIX
TEXHOJIOTHH B IOPUCTIPYACHIINT
['ocynapcTBeHHAs TOJIUTHKA
2 yAap J Huckyccust 50

nH(POPMATH3AIMH IPABOBOH CHCTEMBI

TeXHOJIOTHH TTOATOTOBKA
3 | JOKyMEHTaIluH MPaBOBOTO XapakTepa J Huckyccust 50
cpenctBamu [IT1IT Microsoft Office

TexHon0ruu NOArOTOBKH

4 | TOKyMEHTAIlUH MPaBOBOTO XapaKTepa J3 Keiic meTon 100
cpeactBamu ITIIIT Microsoft Office
IIpuMeHeHne aBTOMaTU3UPOBAHHBIX IIpumeHenne

5 | crIpaBOYHO-TIPABOBBIX CUCTEM B J OVYMKWITBIO/ 100
FOPUINYECKON IEATEIIbHOCTH »
[TpuMeHeHHnEe aBTOMATU3UPOBAHHBIX

6 | cripaBOYHO-TIPABOBBIX CHCTEM B J3 Ketic meron 100

IOpHﬂquCKOﬁ ACATCIIBHOCTHU

[TpuMeHeHne aBTOMATH3HUPOBAHHBIX
7 | clIpaBOYHO-TIPABOBBIX CHCTEM B J3 [enoBas urpa 100
IOPHJINIECKOH IS TETLHOCTH

KOMHBIOTepHLIC CCTHU U

8 . J Muckyccus 50
TEJICKOMMYHUKAIIUU B TIPABOBO# cepe
KoMmbioTepHBIE CETH U o

9 P . JI3 Ketic meTon 100
TEJICKOMMYHUKAIIUU B TIPAaBOBOM cepe
NuadopmanionHblie TEXHOJIOTHH B cdepe

10 (opman bep J Muckyccus 50
3amuThl HH)OpPMALIUU

Hrtoro % 41%

OuHo-3204Has popMa 00yueHUs (MOJIHBIA CPOK, YCKOPEHHOE 00yueHHe, MOJHOe YCKOPeHHOoe

o0yueHme)
Bun
yueOHOr ®opma/ %
MeTtoanl
Ne Tema 3anaTHus 0 yueOHOro
HHTEPAKTUBHOT
3aHATH BpeMeHU
;1 0 00yueHus

1 2 3 4 5
1 | IIpaBoBas nHopmalys Kak 0ObEKT JI Huckyccus 50
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WH(OPMAIIMOHHON TEXHOJIOTUU. DBOJFOIIHS
UH(POPMALIMOHHBIX TEXHOJIOTUHN B
IOPUCIIPYICHIIHH

[CocynapcTBeHHas TOTUTHKA
UH(POPMATU3AIIUH TPABOBOM CUCTEMBI
TexHOJI0TUH MOATOTOBKH JIOKYMEHTAIMU

3 | mpaBoBoro xapakrepa cpeacrsamu I1T111 J Juckyccus 50
Microsoft Office

Texuomorun MMOATOTOBKH JOKYMCHTAlIUN

J Huckyceus 50

4 | mpaBoBoro xapakrtepa cpeactsamu [TT1T1 JI3 Keiic meton 100
Microsoft Office
[TpuMeHeHHe aBTOMATH3HUPOBAHHBIX [Tpumenenue

5 | CIpaBOYHO-NIPABOBBIX CUCTEM B J OVYMKWITBIO/ 100
IOPHJINYECKOH NI TEILHOCTH »
[TprMeHeHHe aBTOMATH3UPOBAHHBIX

6 | cipaBOYHO-IIPABOBBIX CUCTEM B J3 Keiic meTon 100

IOpHHquCKOfI JCATCIIBHOCTHU

Hroro % 50%

3aounasi popma 00yuenus (yckopenHoe odyuyenune Ha 6aze BO, moHoe yckopeHHOe 00yueHue)

Bun ®opma / %
yeOHOr Metonsbl
Ne Tema 3ansATHSA y A yueOHOro
0 UHTEPAKTHBHOIO
BpeMeHH
3aHATHUSA o0yueHust
1 2 3 4 5
[TpaBoBast nH(popMaIHst Kak 0OBEKT
WH(POPMALMOHHON TEXHOJIOTHH. DBOIOLUS
1 (opwar . H JI HMuckyccus 50
UH(POPMALIMOHHBIX TEXHOJIOTUH B
IOPHUCTIPYACHIINT
['ocynapcTBeHHas MOJIUTUKA
2 yAap N J Huckyccns 25
UH(POPMATH3AITUH TPABOBOM CUCTEMBI
[TpuMeHeHHEe aBTOMATU3UPOBAHHBIX
3 | cpaBOYHO-TIPAaBOBBIX CUCTEM B J3 Ketic meron 100
IOPUJINYECKOH J1eTeIbHOCTH
Hroro % 44%

Pazgen 4. Opranuszanusi cCaMoCTOSITeJIbHOI PpadoThl 00y4aIOIMXCS

4.1. Opranu3anms caMOCTOATEIbHON padoThl 00y4YaroIUXCA

Ne Tema qucHMIIMHBI Ne Ne peromenyemoii
BOIIPOCOB JIMTEPaTyphbl
1 2 3 4
[TpaBoBast nH(opMaIHst Kak 0ObEKT
1 WH()OPMAITMOHHOW TEXHOJIOTHH. IBOTIOIUS 1-7 42 1-9
UH(OPMALIMOHHBIX TEXHOJIOTHI B ’
IOPUCTIPYICHIIUN
2 FOCYHapSTBeHHaSI MOJIMTUKA HH(POPMaTU3ALUU 8, 35, 37 1-9
IIPAaBOBOM CHCTEMBI
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10

TexHonmoruu MMOATrOTOBKH JOKYMCHTAIUN

3 | mpaBoBoro xapakrepa cpeacrBamu I1T1I1 9,12 1-9
Microsoft Office
4 [IpumMeHneHrne aBTOMaTH3UPOBAHHBIX CIIPABOYHO- 10, 11, 1-9

IPAaBOBBIX CUCTEM B IOpHINYECKOil nesitenbHocTH | 13-33, 41

KoMITbIOTEpHBIEC CETH M TEICKOMMYHHUKAIIUH B 34 36 1-9
IPaBOBOM cdepe ’

HupopmaninoHHbIe TEXHOJIOTUU B c(hepe 3alluThI

38-40 1-9
uHpopManun

IlepeyeHb BONPOCOB, BBIHOCHMBIX HA CAMOCTOSITEIbHYIO Pa00Ty 00y4aroumxcst
[TonsiTre mpaBoOBOI MHGOPMAIIHH.
[TpaBoBast nunpopmarmst. CriocoObl ee pacpoCTpaHEeHUsI.
CrpykTypa 1paBoBoil HH(pOpMALHH.
OdunmansHas npaBoas nHpopmarus. [loHaTue u npU3HAKH.
WNudopmanus HHIMBUAYAIbHO-IIPABOBOro Xapakrepa. [loHsTHe 1 IpU3HaKH.
Heodunmansnas npaBoBas unpopmanus. [loHsTHE U IPU3HAKH.
Crioco0b! pacripocTpaHeHHsl TPaBOBOM HH(GOPMALIUHU, UX IOCTOMHCTBA U HEIOCTATKU.
Crioco0wI pactipocTpaneHus paBoBoi nHpopmanuu. [ledaTHbie n3nanus.
Crioco6b! pacripocTpaHeHus npaBoBoil nHpopmanuu. KoMneoTepHble cucTeMsl, 0a3bl JaHHbIX.
HcTopust mosBIEHUS U pa3BUTUS KOMIBIOTEPHBIX CHpaBOo4HbIX IMpaBoBbix cucteMm (CIIC). O630p

priaka CIIC B Poccun.

11.
12.

Kputepun ouenku kauectsa CIIC.
[lepcrieKTUBBI MCIIOIB30BaHUSI KOMIIBIOTEPHBIX TEXHOJIOTHH Ui O(UIIMAIBHOTO OMyOIMKOBAHHS

HOPMAaTUBHBIX ITPABOBBIX AKTOB.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.

OcHoBHbI€ cBOMCTBa HH(popMaMoHHbIX 6ankoB CIIC.

Crpykrypa uadopmanronsoro 6anka CIIC.

OcHOBHBIE TIOJIX0/IbI K ITpOoOIeMe pa30ueHusl MacCuBa MPaBoBOi HH(OPMAIMK Ha OT/AEIbHbIE Oa3bl.
Unrepdeiic cuctemsl (CIIC) NapanTt. CBoiicTBa, mpoduiau paboThI.

Nntepoeiic cucremsl (CIIC) 'apanTt. CBoiicTBa, Ki1accupukaTop.

Unrepdeiic cuctemsl (CIIC) Mapant. CBoiicTBa, OCHOBHOE U TJIABHOE MEHIO, KHOIKH.

[TpunMne! moucka uHpopmanuu B cucreme ['apaHT.

Pabora ¢ noxymentamu B cucteme I'apant. OCHOBHbIE IPUHIUIIBL.

Pabota co cnuckamu B cucreme ["apaHT.

®opmbl nipencTaBieHust HHGopmanuu B cucteme ['apaHT.

OcHOBHBIE BO3MOKHOCTH HACTPOMKH CUCTEMBI I 'apaHT.

Bunel cipaBounoit nadopmanuu B cucteme ['apanT, ciocoObl €e moTydeHusl.

Untepdeiic cuctemsl (CIIC) Koncynprantllmtoc. ColicTBa, mpodunu paboThl.

Unrepdeiic cuctemsl (CIIC) Koncynprantllntoc. CBoiicTBa, kinaccuduxarop.

Nnrtepodeiic cucremsl (CIIC) Koncynbrantllmoc. CBoiicTBa, OCHOBHOE U TJIaBHOE MEHIO, KHOTIKH.
[Tpunuummne! noucka nHpopmanuu B cucreme Koncynprantlitoc.

Pabora ¢ nokymentamu B cucreme Koncynprantllntoc. OCHOBHBIE TIPUHIUITBI.

Pa6ota co criuckamu B cucreme Koncynprantlnroc.

®opwmel nipencTaBnenus nHpopmaiyu B cucreme Koncynsrantlntoc.

OCHOBHBIE BO3MOXHOCTH HAcTpoiiku cucreMbl Koncynbrantlimroc.

Bunsl cnipaBounoit nadopmaruu B cucteme Koncynsrantllinroc, ciocoOsl ee nmosyueHus..
Anpecarnus pecypcoB ceTu IHTepHeT.

HuTepuer-pecypebl PO, co3nannbie B pamkax denepanbHoil mporpaMMsl « QneKTpoHHas Poccusi»
HNHTepHeT-pecypchl MPaBOOXPAHUTEIBHBIX OpraHoB PO.

00630p PaBOBBIX pecypcoB poccuiickoit yactu Matepuet (PyHer).

OcHOBHBIE YTPO3bI HHPOPMAITMOHHON 6€30TTaCHOCTH.
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39. TexHomoruu 3amMTHl MHOOPMAITUN B KOMITBIOTEPHBIX CETSX.

40. OcHOBBI NOJIUTUKHA UHPOPMALMOHHOM O€30MACHOCTH IOPUANYECKHUX CIYXKO U KOMITaHHH

41. TlpuzHaku HapyIICHUS AHTUMOHOIIOIBHOTO 3aKoHoaarenbcTBa Poccuiickoit denepanuu u ux
HOCIIEACTBUSIX

42. IlpaBuiia npeqoCTaBIEHUS YCIYT Ha PhIHKE HEXKUIION HEABHKUMOCTH.

4.2. [lepeyeHb yueOHO-METOANYECKOI0 0O0ecedeHHsI CAMOCTOSTeIbHOI Pa0oThl 00y4aOIINXCH

CamocrosrenbHas pabora o0yyaromuxcs 0o0ecrneunBaeTcs CleIyIIUMH Y4eOHO-METOANYECKUMHU
MaTepualaMu:
1.  VYkasanusmu B paboueii mporpamme mo gucuuininae (m.4.1.)
2. JlekmoHHBIE MaTEepUAIBI B COCTaBE y4eOHO-METOMUECKOr0 KOMIUIEKCA 110 AUCIUIITNHE
3. 3ajaHusAMM M METOJMYECKHMH DPEKOMEHIALUSAMM [0 OpPraHU3alM CaMOCTOSTEIbHOH pPabOThI
00y4aromuxcs B COCTaBe y4eOHO-METOANYECKOT0 KOMITJIEKCa MO JUCIUTUINHE.
4. T'moccapueM No JUCLUIUIMHE B COCTaBE y4eOHO-METOIUYECKOr0 KOMIUIEKCA 0 AUCLUIIIMHE.

16



Pa3nes 5. ®oH/1 OLIEHOYHBIX CPEICTB ISl MPOBeAeHUA TeKYIero KOHTPOJISl U MPOMeKYTOUYH O
arTecTalu 00y4arommXxcs

@DOHO  OYeHOUHBIX ~ cpedcme No  OUCYUNnIuHe  Npeocmasgiiem — coOOU  COBOKYNHOCHb
KOHMPOIUPYIOWUX — MAMEPUaio8  NnpeOHA3HAYeHHbIX — Olisl  USMEPEHUs.  YPOBHSA  OOCHMUICEHUs.
00YYaAIOWUMUCS YCINAHOBNIEHHBIX pe3yibmamos obpazoseamenvrou npocpammvl. POC no oucyuniume
UCNONb3YEeMCsl  NpU  NPOBEOCHUU ONEPAMUBHO20 KOHMPOTL U  NPOMEIICYMOUHOU — ammecmayuu
obyuarowuxcs. Tpebosanus x cmpykmype u codepxcanuro @OC OucyuniuHvl peiameHmupyomcs
Tonoocernuem o poHOe 0YeHOUHbIX MAMEPUATOE NO NPOSPAMMAM BbICULE20 0OPAZ0BAHUSL — NPOSPAMMAM
bakanaspuama, mMa2ucmpamypul.

5.1. ITacnopT GoHAA OLIEHOYHBIX CPEACTB
Ounas popma o0yueHus (NOJHBIA CPOK)

OuneHouHbIe
No KouTtposupyembie pasjiesibl (TeMbl) cPeﬁ[;TBa e cgfﬂ:ﬁg:ﬁ:gﬁ;zﬂn a
AHCITHILTHHEL J 13, | CPO KOMIIeTeHI Uil
C3)

1 2 3 4 5 6
[IpaBoBast unopmarus Kak 00bEKT NJ-1 OIIK-9.1.
MH()OPMATMOHHON TEXHOJIOTHH. NI-20I1K-9.2.

1 DBoJtronus HHHOPMAITMOHHBIX il IIPB HJI-30I1K-9.1.
TEXHOJIOTHH B IOPUCIIPYICHIIUN N-40I1K-9.2.

NJ-5 OIIK-9.1.

NJI-6 OIIK-9.2.

I'ocynapcTBeHHas monuTHKa NJa-1 OIIK-9.1.
“H(pOpMaTH3AINH TIPABOBON CUCTEMBI NI-20I1K-9.2.
N-30I1K-9.1.

2 A HPB | pi1-4011K-9.2.
NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.

TexHonoruu MoAroTOBKU nJ/I-1 OIIK-9.1.
JIOKYMEHTAIIUU TTPaBOBOTO XapaKTepa NI-20I1K-9.2.
cpenctBamu [1I1I1 Microsoft Office NA-30I1K-9.1.

3 A KM EIPB | 40mmK-9.2,

NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.

IIpuMeHeHre aBTOMAaTU3UPOBAHHBIX Na-1 OIIK-9.1.
CIIPaBOYHO-TIPABOBBIX CUCTEM B NI-20I1K-9.2.
IOPUJINYECKON JeATETHHOCTH KM, N-30I1K-9.1.

4 vo an 1PB N-40I1K-9.2.
NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.

KommnbrorepHsie cetu u NJ-1 OIIK-9.1.
TEeIEKOMMYHHUKAITUU B TIPABOBOM cepe NI-20I1K-9.2.
N-30I1K-9.1.

S A KM | TIPB N-40I1K-9.2.
NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.

6 WNudopmanroHHble TEXHOJIOTUH B chepe il IIPB Na-1 OIIK-9.1.
3aIUThl HHGOPMAITIH NI-2011K-9.2.
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WJI-3011K-9.1.
WJI-40T1K-9.2.
WJI-5 OTTK-9.1.
WJ1-6 OIIK-9.2.

OuHo-3204Hasi opMa 00yUeHHUs (MOJHBI CPOK, YCKOPEHHOE 00yUeHNe, 0JIHOEe YCKOPEHHOEe 00y4eHue)

OuneHouHble
cpecTBa Kon unaukaropa n
e KounTpoJsmpyemsle pa3iensl (TeMbl) m3 JAecKpunTopa
OCTHKCHUSA
e J (13, | CPO lilOMneTeHum‘i
C3)

1 2 3 4 5 6
[TpaBoBast unpopmarms Kak 00BEKT NJ-1 OIIK-9.1.
MH(POPMAITMOHHON TEXHOJIOTHH. DBOJTIOLIUS NJ1-20I1K-9.2.

1 MH()OPMAIMOHHBIX TEXHOJIOTUH B il IIPB N-30I1K-9.1.
OPUCTIPYICHLIUH NJ1-40I1K-9.2.

N-5 OIIK-9.1.

NJI-6 OIIK-9.2.

l'ocynapcTBeHHas moiuTHUKA NJI-1 OIIK-9.1.
nH(OPMATHU3AIMH TTPABOBOK CHCTEMBI N-20I1K-9.2.
NJ-30I1K-9.1.

2 A HPB | pr1-40mmK-9.2.
NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.

TexXHOI0rnu MOArOTOBKU JOKYMEHTAUU NJ-1 OIIK-9.1.
mpaBoBOTO Xapakrepa cpeactsamu [TTITT NJI-20I1K-9.2.
Microsoft Office NJ-30I1K-9.1.

3 A KM TIPB o 4omk-9.2.
NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.

IIpuMeHeHre aBTOMAaTU3UPOBAHHBIX NJ-1 OIIK-9.1.
CIIPaBOYHO-TIPABOBBIX CUCTEM B NJ-20I1K-9.2.
OPUJINYECKON JeATETBHOCTH N-30I1K-9.1.

4 YO | KM | TIPB | o 401K-9.2.
NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.

KommnbrorepHsie cetu u NJ-1 OIIK-9.1.
TEeTIEKOMMYHHUKAITUU B TIPABOBOM cepe NJ-20I1K-9.2.
N-30I1K-9.1.

> HPB NJI-40I1K-9.2.
NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.

WudopmanroHHble TEXHOJIOTUH B cepe NJ-1 OIIK-9.1.
3aImuThl HHGOPMAITIH NJ-20I1K-9.2.
N-30I1K-9.1.

6 HPB NJI-40I1K-9.2.
NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.
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3aouHas popMa o0yueHns (IOJHBIA CPOK, yCKOpeHHOe o0y4eHne Ha 0ase BO, mostHoe yckopeHHOe

o0y4uenme)
OueHovHbIE CPeACTBA Kox MHanKaTopa u
Ne KonTtposmpyemsie pa3aenl (TeMbl) 113 JAecCKpunTopa
) AUCHMILINHBI JI (13, CPO JOCTHKEHHUS
C3) KOMIIeTeHIU i
1 2 3 4 5 6
[IpaBoBas napopManus Kak 00HEKT N/-1 OIIK-9.1.
MH(POPMALIMOHHON TEXHOJIOTHH. N-2011K-9.2.
1 DBoJtonus HHHOPMAITMOHHBIX il IPB N/1-3011K-9.1.
TEXHOJIOTHI B IOPUCTIPYACHIIUU NJI-40I1K-9.2.
NJ-5 OIIK-9.1.
NJI-6 OITK-9.2.
l'ocynapcTBeHHas noiuTHUKA NJI-1 OIIK-9.1.
nH(OPMATHU3ALUH PABOBO CUCTEMBI N-20I1K-9.2.
NJ-30I1K-9.1.
2 A HPB | 1 1-4001K-9.2.
NJ-5 OIIK-9.1.
NJI-6 OITK-9.2.
TexHOIOrNN MOATOTOBKH NJI-1 OIIK-9.1.
JOKYMEHTAIIUU TTPaBOBOTO XapaKTepa N-20I1K-9.2.
cpenctBamu IIITIT Microsoft Office NJ1-30I1K-9.1.
3 KM HPB |y 40m1K-9.2.
NJ-5 OIIK-9.1.
NJI-6 OITK-9.2.
IIpuMeHeHre aBTOMAaTU3UPOBAHHBIX NJ-1 OIIK-9.1.
CIIPaBOYHO-TIPABOBBIX CUCTEM B NJ-20I1K-9.2.
IOPUJINYECKON JeATETBbHOCTH NJ-30I1K-9.1.
4 KM IPB |y 40m1K-9.2.
NJ-5 OIIK-9.1.
NJI-6 OITK-9.2.
KommbrorepHsie cetu u NJ-1 OIIK-9.1.
TEJIEKOMMYHUKALUU B IPAaBOBOM N-2011K-9.2.
chepe N-30I1K-9.1.
S HPB 1 y40mk-9.2,
N-5 OIIK-9.1.
NJI-6 OIIK-9.2.
WNupopmaninoHHbIE TEXHOJIOTHUHU B NJ-1 OINK-9.1.
cdepe 3amuThl HHGOPMAILIUN NJ1-20I1K-9.2.
N-30I1K-9.1.
6 HPB - y4omk-9.2.
N-5 OIIK-9.1.
NJI-6 OITK-9.2.

YcaoBHbIe 0003HaYeHNS OLeHOYHBIX cpeacTB (Ctoadus 3, 4, 5):

M — Quckyccus;

YO — yctupiii (GpoHTaNBHBIN, HHAMBUTYaTbHbIN, KOMOMHUPOBAHHBII) OIPOC;

KM — xeiic-meTton;

IIPB — nipoBepka pedepaToB, KOHCIIEKTOB, IEPEBOJIOB, PELUICHUN 3a1aHNH, BHITIOTHEHHBIX 3aJaHUI
B DJICKTPOHHOM BUJIE H T.JI.
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5.2. OnleHOYHBbIE CPEACTBA TEKYIEro KOHTPOJIs

Ilepeyenb npakTHYeCKUX (CEMUHAPCKUX) 3aaHUH
Tema Ne 3: «TexH0JI0rMM MOATOTOBKH JOKYMEHTALIMM MPABOBOI0 XapaKkTepa cpecTBAMHU MaKeTa
npukJaagHbix nporpamm Microsoft Office»

IIpakTnueckas padora Ne 1
Ycranosure: Bcenomsino2em, mpudt TimesNewRoman, pazmepmpudral 3, kpacHas ctpoka—1,2cm

1. Cosnaiite 10KyMeHT B COOTBETCTBHH C 0OPA3IIOM:

2

R .
Hagameauky HerTpansroro PYB]]
MOMKOBHHKY TOMHITHH

Kmmvopy CA.

ONPEICTABIEHHE

20.09.14r.  Ne3l
0311 LenTpamsHoro PYB]]

O noompeEnn

Ilpomy mOOMpHTE JeHe®HOH OpeMHeH BHEINTAaTHOIO coTpyaEHEa 0311
Henrpansnoro PYB]I r KpacHozapa Xacanora Podepra MyHHpoBHYA 2a OKa3aH-
HVI0 IIOMOINE B PACKPEITHH IIpecTVILIEHHH, OpeIycMoTpeHHEX 1.2 c1.160 VE Pd
(xumenne B GopMe MPHCEOSHHS H pacTpaTsl) B 4. 2, cT. 159 VK PP (MomensHye-
CTBO).

HpnioxeHns:

1. Vupemwremsnsle goxyMeHTH 000 «Kacatra» Ha 10-micTax.
2. VupemurensHsle gokyMeHTE OO0 «[lmavs» Ha 10-TH mHcTax.
2.1. TIpoTokoa BEIEMEH HA 2-X THCTAX.

3. VupemurensHele gokyMeETE 000 «Kpaca» Ha 10-mHcTax.

OnepynonsoModeHHEN 0311
Henrpansnoro PYB]]
MILTeHTeHAHT IOHITHH ET. Bopozmrax

COITTACEH

Hawamessk 0311
HMenTpanssoro PYB]]
MaHop TTOTHITHH K.B. Ceprees

IIpakTuuyeckas padora Ne 2
Co3n1aiiTe00bIBICHUEOPO3bICKE, UCTIONb3YIyKa3aHUAKYIPaXKHEHHIO:
1. B nauano ¢aiina BcraBsre Tabmumy 2x1 (2 crombua x 1 cTpoka) W B MpaBOil seHKe
TabynLbl HA0epUTE TEKCT COMIaCHO 00pasiia.

2.B JIeBYIO STYEHKY TaONUIbl BcTaBbTe (hoTOrpaduio.

3. Jlnst ocHOBHOTO TekcTa oObsiBIeHHs yeraHoBuTe mprudt Calibri,pasmep 13, Hauepranue u

BbIpaBHUBAHUC (i)parMeHTOB TCKCTa COTJIACHO 06p21311a. TPaeKTOPHA ABMMEHWMA
— O

HMoxpuBnenne

wad b P W " W
g A 4@ b W

- e B = P -y
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4, Hannucn BBIIIOJTHSIUTE
oobexramn\WordArt —kiagkaBeraBka rpynmna.

WordArt §
Teker / kHomnka - WordArt.
BbIGepUTEHYKHBIMCTHIBHAIINCH, BBE AU TETEKCTHAIIIHCH.

5. HpI/I HCO6XOI[I/IMOCTI/I HU3MCHUTEC PACIIOJOXKCHHUEC TCKCTAa HIW II0JIO-’KCHHUC HAAIIMCH,

§ Pabora ¢ obwexramu WordArt
BOCIIOJIb30BAaBIIHCH KHOIIKOM [TanenuOwicTpOro0CTyYIA IPYIIIBI

CtnimmWordArt /kHonka

A W3meHuTL durypy =

6. Bribepure HyXHBII CTHIIb 00TEKaHHS TEKCTOM JJIsi PUCYHKA M HAIITHCEH.
| Pabora c obvextamu WordArt

fnaghas  Briaska  PasMeTka CIpaHMubl  CGhAKW  Pacchnk  PeljeH3WpoBaHMe BuA Hancrpoixu Oopmar

[ﬁj AV Ad Q 3anueKa durypal v D ‘j e-
S & Wordn w Wordt NordArt - 22 kowmyp guryps - DBU = P b
HTI M
:;::'rm e'pm E- S A VsmeruTs Gurypy ¥ Tenu v g ?C !\.'\7 :
Texar | Criam WordArt | SQdetoiTeHn | O6bem
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Bcepoccuiickuiipo3vick!
Hynkuna Mapus
CunopoBHa(«MaHbKa —
o0smmranms»), 1985 r.p.,ypoxenka

r.A p
azkic 3
@ IXIpecTyn

00bI¢'TIpUMETHI.
NMPaBoeIJIeYOBbINIEIeBOI0,HAJ
€BOM
YXe—pPOJMHKA.
CBeneHHs1 0 MECTOHAXOXK-
NEHUUPAZBICKUBAEMOMIIPOCUM
coodmarbnoresiepony0?2.

3a docmosepuyr) ungopma-
UUI0 — 803HAZpaXcOeHUEe, aHo-
HUMHOCHIb2APAHIMUDPYEHCA.

I'padnueckuit 00BEKT MOXKHO Pa3MECTUTh B TEKCTE MO-PA3HOMY.

Buvioenume o6vexm — xHomka I[lanenmn OwicTporo 3amycka Pafora cpHCyHKaMH BKJIagka
®opmar rpynna Ynopsaoouums/xuonka Ilosoxenuen kHorka O0TekaHue TEKCTOM / BeIOEpHUTE
Buo oo6mekanuas CcOOTBETCTBHUH C TpeOOBaHUAMH. V3MEHHUTH MOJOKEHHE OOBEKTa MOXKHO
TaKXKe,NCTOIb3YSIKOHTEKCTHOEMEHIOMBIIIIH.

KOMaHHa KOHTEKCTHOI'O MCHIO HOpH}IOK IIOMOXKET BaM H3MCHUTH IMOPAJO0OK PaCIIOJIOXKCHUA
PpUCYHKA OTHOCUTCIIbHO TCKCTAa WJIM PUCYHKA — JJISISTOTO HY>KHO B MOABUBIICMCS MCHIO BLI6paTL
HY)i(HLIfI THUIT PUCYHKA WJIMHAOIIUCH.
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4] 1=~
1 T
01-2:2:::':5 Y1, O6nacTe BoigeneHNA Sh~
. {E‘ B TekcTe
i (] Bokpyr pamkmn
[ Mo koHTypyY
(] Cksoshoe
[»] cCeepxy v cHusy
@ 3a TEKCTOM
@ Oepeg Tekcrom
Mopaaok 4 :11 Ha nepeHui nnak
W TingpCCEn. 9L Hasaghni

M0 yMONY3HIK 119 BETOQHIP -b Iepenecnirs Bnepeg

% QOPMaT PUCYHK.. -1] TTepeMECTIT Ha3a]

|
0 :j ﬂomgcr WTk NEPEA TEKCTOM

1. Bribepure HYKHBIN CTUIIb

Tenn i oObeMa JJIA HaAIIMCHU . KHOIIKa

Pabiora ¢ obvextamu WordArt
[TanenuGwic
Tporojnocryna nankald@@exrsl TeHn nnankaOQobem.
8. Bri6epuTtenyxHbliipopMaTrpaHULIOObSIB — I
NneHusI(KOHTeKCTHOeMeHI0 ['paHMubl M 3ajMBKa | Paboracobvexramn WordA

nIn HaHCJ'IB6LICTpOl"OI[OCTy1'IaKHOHKa

Bug  Haactporiku Gophar
| Pabora c rabnuuyamu ) ;
— BKiIagkaKoHeTpyKTOp NManka t ~ G i
|
Pucosanne rpannn / OxkHol paHNIBIN3A/IHBKA). J ) | J
0™ (D (D
I0dexTy | Obwen A Monoxe
TEHH " 4 ' Vv '

CO3,[[aHHBIﬁHOKYMCHTCOXpaHI/ITeBCBOeﬁl’[al’[: - 1’ " =
30 OeKTH TeHM Ofben

PaboracrpaguyeckuMuoObLEKTAMU:
I'paguuecxue 00beKmol — 3TO  KapTHHKH, dbotorpaduu,
00BbekTeI WordArt.
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Bcmaskapucynkausgaiina—sxnankaBeraBkanankaPucynok/OxnoBeraBka pucyHka.

Bcmasxu CmManoapmHvlx PUCYHKO8 — BKJIJIKa BcraBka namnka
Kaprunka/snosiBuBieiicsacrnpaBaoonactu3agauKaprunka/KnonkaHauats/ B ctpoke Mckath
00bEKTHI BBIOCpUTE Bce (daiiabl MYJIbTHMeINa/BEIOCPUTEHY)KHYIOKAPTHHKY
n3komtekuuMicrocoftOffice.

Voanenuepucynxa—BoinenurberonnaxarbkinasuinyDelete.

Usmenenue pazmepog ecpaguueckoco odOvekma — MIEIKHYTbh Ha HEMMBIIIbIO (BOKPYT HETro
MOSIBUTCSIMApKEPhl pa3Mepa), MepeiBUras MapKe-pbl MBIIIBIO, MOXKHO U3MEHATH pa3Mepbl PHUCYHKa
IIPU COXPAHEHUH €TOMPOTIOPIIHIA.

HepeMeu;eHue PUCYHKA nim Haonucu — BBIJACIINTD €ro,
YCTaHOBI/ITI)YKaBaTeJ'IBMBII_HI/IBHYTpI/IBBII[eJ'IeHHOFOO6"beKTaI/IHepeTaIHI/ITI)CFOBHY)KHOMHaHpaBJ'IeHI/II/I.

N e e T A AR SR
FaboTa C pucyHKam1
H3menenuenapamempospucynka—BblICIATHPUCYHOK, KHOTTKAME 2 Ilanenu

6BICTpOl"O 3aIryCKa I1arKa H3menenue HIIn BbI-
3bIBATbHYXHBICKOMAHIBICTIOMOIIbIOKOHTCKCTHOTOMCHOMBIIIIHN.

BcraBka oObekra WoOrdArt- Brimagka BeraBka rpynma

Texcr/kHonkaWordArt.

CTUIbTEHUMIINOObEMAIII00ObEKTA—

Pabora c obuwexramu WordArt

KHOIIKA [TanenuObicTporonoctynanankald(p¢eKTbITeHH

nnankaQonem.

Tema Ne 4: «[IpuMeHeHHe aBTOMATH3HMPOBAHHBIX CIIPABOYHO-IIPABOBBIX CHCTEM B IOPHIMYCCKON
AeITeJIbHOCTH»

IIpakTnueckas padora Ne 3
«Pa3nuunbie BuabI noucka B CIIC «KoncyabTanT +»

OcymectButsh cneayromue Buabl noucka B CIIC «KoHcynbTaHT +»:

l.Ilouck no Homepy u pare JokymeHta. Haiinure @enepanbhbiii 3akoH @P3  «O6
uHpopMaLuu, UHQOPMAIIMOHHBIX ~TEXHOJOTMSX U O 3ammre uHpopMmanuu». Haiiaure crathio,
MOCBSIIEHHYIO OTPaHUYEHHOMY JIOCTYNy K HHpopManuu u coxpanure e€ B MS Word.

2.Ilouck no BUy TOKyMEHTa U €ro HazBaHuto. Haiinure ['paxknaHckuii mpoleccyaabHbId KOJEKC.
Haitnute Bce n3amenenus, BHeceHHbIE B HEro B 2020—-2021 rogy. CKOJIBKO M3 HUX BCTYMHJIO B CHJIY Ha
Hactosimmii MmomeHnT. Haiigute IlocranoBnenue IlpaButensctBa PO «O rocynapcTBEHHOM yueTe M
peructpanuu 6a3 ¥ 6aHKOB JaHHBIX». [ /1€ mepBoHavanbHO ObUT OMyOIWMKOBaH 3TOT JokyMeHT? Korma
HOCJIETHUM pa3 B HEro ObUIM BHECEHBI M3MEHEHHUS, KeM?

3. Ilouck no TeKCcTy JOKyMEHTAa.

A) Heobxomumo y3HaTh MOPSAJOK pacyeTa OIuIaThl TpyZda ajgBokaroB. Haiinute nocnenHuii

JIOKYMEHT I10 9TOMY BOIIpOCY. UTO 03HA4YaroT 3Ha4YKU e HAa MOJIAX TOKyMeHTa?

b) Haiinute 6maHK rpy30Boi TaMO)KeHHOW aekyapanuu. CKOJIBKO BAPHAHTOB MPHCYTCTBYET B
cucteme? Koraa 6111 BHeceHbI nociennue namMenenus? Ilepesenute neiictByromuii Bapuant B Excel.

B) Opranmsanus cosepimmia NOpoAaXKy ToBapa 3a HAIM4YHBIM pacueTr. B coorBercTBHM C
3aKOHOJIaTEIbCTBOM  OHAa JO/DKHA ObUla  BOCHOJB30BATHCA  KOHTPOJIBHO-KACCOBOM — MAalllMHOU


https://pandia.ru/text/category/informatcionnie_tehnologii/
https://pandia.ru/text/category/bank_dannih/
https://pandia.ru/text/category/oplata_truda/
https://pandia.ru/text/category/nalichnij_raschet/

1100 GraHKaMu CTpOroi OTUYETHOCTH. Haiigute B Konekce 00 aJIMUHUCTPATUBHBIX
npaBoHapymieHusx PO pasmep mrpada 3a HapyiieHne faHHOTo TpeboBanms. Kak u3MeHsiach BeTMYMHA
nanHoro mrpada HaunHas ¢ 2015 rona?

4.1Touck o nMpaBOBOMY HaBUTaTOPYy.

A) HeoOxonumo omnpenenutb, 4eMy paBeH MHUHUMAaIbHBIM pasmep omatel Tpyaa (MPOT).
Hailinure nocinequuii JOKyMEHT, KOTOPbI BHEC 3TH U3MEHEeHUs. OnpeneanuTe TOYKH BX0Aa B IOKYMEHT,
MOJYYEHHBIN ¢ UCnIoJIb30BaHuEM [IpaBoBOro HaBUraTopa.

b) Haiimute 1OKyMEHTHI, B KOTOPBIX J1ae€TCsl OTBET Ha MPABOBOW BOIMPOC: KOMY MPEIOCTaBISAETCS
OTCpOYKa OT MPHU3bIBA HA BOCHHYIO cyk0y. Kakoit denepanbHblil 3aKOH pEryjaupyer 3TOT BOIPOC?

5. Ilouck Mo NPUHSIBIIEMY OpraHy.

A) I'TK PO B 2003 rony yrBepaun ¢opmy TpeOoBaHus 00 yIiaTe TaMOKEHHBIX IUIATEKEH.
Haiimure nokymeHt, coaepxariuii HeoOxoaumyro uHpopMmanuro. [locTpoiite nepeBo cBsizel (CCHUIOK).
Crenaiite nepexoj U3 MpOCMaTPUBAEMOrO JOKYMEHTA B CBSI3aHHBIE C HUM JpYTrue 10KyMEHTbl. CKOJIBKO
IPSIMBIX U OOPATHBIX CCHUIOK CYHIECTBYET B OJyYEHHOM JOKyMEHTEe?

b) Haiinure Ilpuka3 ['ennpokypatypsl PO Ne 39 «O mpumeHeHUHM OIaHKOB MPOLECCYATbHBIX
JIOKYMEHTOB.

5. Ilouck no BceM paznenaM CIIpaBOYHOM IIPAaBOBOM CUCTEMBI.

A) ChopmupyiiTe CIUCOK JOKYMEHTOB O BO3MOXKHOCTHU PabOThl COTPYIHUKOB B HOUHOE BPEMSI.
[Touck mHPOpMaKH TPOBOJUTE IO BCEM pasjieiaM CIPAaBOYHOH MpaBoBOW cucrteMbl. Co3maiiTe mamnky
«PaboTa COTpYAHHUKOB» M COXpaHUTE B Hee TOJbKO T€ JOKYMEHTBI, KOTOpPbIE HAXOASATCS B pasfelie
«KoMMeHTapu# 3aKOHOJAaTENbCTBAY.

b) Cdopmupyiite crnucoxk AOKYMEHTOB [0 HOpPMaMm BO3MEILEHUS KOMaHIUPOBOYHBIX
pacxo0B COTPYIHUKOB U COXPAHUTE Bce TOKyMEHTHI B nanky «Hopmel pacxonos». [louck nmpoBoaure o
pazaeny «3akonoaarenscTBo / BepcuslIpod»

IpakTnyeckas padora Ne 4
«Hcnonb30BaHue CIPABOYHO-TIPABOBOIi cucTeMbl «['apaHT» 1J151 MOMCKA PUAHYECKOH
uHpopManum»

Haiigute cnenyromnyto nHdopmainio B ClipaBOYHO-TIPABOBOM cucteme «l apaHTy:

3aganme 1

Bo Bpems nyremiectBust Ha camoneT rpaxkaanku K. Obu1 yrepsiH 6arax. [Ipu 5ToM ero eHHOCTh He ObLia
OrOBOpeHa. BhISICHHTE, UMEET JI OHA TIPABO IMOTPEOOBATh KOMIICHCAIIMIO 3a yTpaTy Oaraxka. Ecim na, To
B KaKOM pa3mepe.

3aganue 2
['paxnannH AHTOHOB XO4YET 3aKJIIOYMTh Opak ¢ rpaxaaHkoil MiBanosoii-llITpayc u o0benuHUTH ¢ HEH
(bamuum, 94ToObI U y Hee, U Y Hero Obula o01as TpoitHas pamuins. BeisscHUTE, BO3MOXKHO JIU 3TO.

3amanmne 3
Haiinute poxkyMmeHT, yTBepkaaroumii gopmy OnaHka jgucta HeTpyaocrnocoOHocTu. Crenaite KONUIO
9KpaHa (opMbl OOJILHUYHOTO JIMCTa M J00aBbTE €€ B Balll OTYET IO JabopaTopHOil paboTe. YKaxkuTe B
OT4eTe B KaKOM JOKyMEHTE ObUT YTBEP)KIEH JaHHBIA OJIaHK, KEM M KOTJa ObUT TPUHST JaHHBIA
JTIOKYMEHT.

3amanue 4
VYKkaxkuTe cTaBKy TPaHCIIOPTHOT'O HAJIOTa JUIsl JIETKOBOTO aBTOMOOMIISI MOITHOCTHIO 149 jomaanHbIX CHUil
Ha TeppuTopuu ropoja Mocksbl. CrienaiiTe KONUIO dKpaHa ¢ HailieHHOW nH(popMmalelt u 100aBbTE €€ B
BaIll OTYET.

3aganue 5

[octpoiiTe 0030p M3MeHeHUH 3aKkoHOIaTeNbCTBA DeaepanbHON TaMOKEHHOM CITY>KOBI 32 TEKYIIUH Tof,
UCIIOJIb3Ys KAPTOUKY ITOMCKA I10 PEKBU3UTAM.
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5.3. TeMaTHKa NMCbMEHHBIX Pa0OT 00y4arOLIUXCS

TemaTnka pedeparos, 10KJIA10B, Icce:

Ponp aBTOMaTH3MPOBAHHBIX MH()OPMAILIMOHHBIX CUCTEM B IPAaBOBOM cdepe.
WNudopMannoHHbIE TEXHOJIOTHH, IPUMEHSIEMbIEC B TPABOTBOPUYECKOM eI TEIHLHOCTH.
HNHdopmannoHHbIe TEXHOJIOTUH, IPUMEHSIEMbIE B IPABOOXPAHUTEILHON 1EATEIbHOCTH.
WNudopmManvoHHbIe TEXHOJIOTHH, IPUMEHSIEMbIE B TPABONPUMEHHUTEIBHOMN e TEbHOCTH.
ABTOMaTU3UpPOBaHHbIE HH(OPMAIIMOHHBIE CUCTEMbl MUHUCTEpPCTBA OCTULIMN PO.
WNudopmaruzanus cynoB obmei opucaukuuu 1 Cyae6Horo aenapramenta PO.
HNudopmaruzanus opraHoB npokyparypsl Poccun.

DKcIepTHBIE CHCTEMBI B 00JIACTH ITPaBa.

KomnbroTepHble pecTynieHus, MeTOAbl 0OpbObI U MPELYIPEXKAECHUS.

OcHOBHBIE HaNpaBJIEHUS UCIIOIb30BaHUs peCypcoB ceTu MIHTEpHET B 1OpUINYECKON NEATENBHOCTH.
[TpaBoBast uH(opMaTHKAa.

[TpaBoBoO# pexuM HH(GOPMAIIMKA OTPAHUIECHHOTO AOCTYIIA.

PBIHOK cripaBOYHO-TIPAaBOBBIX cUCTEM B Poccum.

Wu¢popmanins kak npaBoBasi KaTeropusi.

HNudopmannoHHoe mpaso.

ABTOMaTH3UPOBAHHbIE paboyKe MeCTa FOPUCTOB.

ABTOMAaTU3UPOBAaHHbIE HH(OPMAILIMOHHO-JIOTHYECKUE CUCTEMBI B FOPUCIIPYAECHIIUH.
ABTOMaTH3UPOBAHHBIE CUCTEMBI YIIPABJICHUS.

OKCIepTHbIE CUCTEMBbI U CUCTEMBbI MOAJEPKKU MPUHATHS PELICHUHN B IOPUCTIPYICHIIHH.
DIEeKTPOHHBINA JOKYMEHTO000POT. CHCTEMBI SJIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

RBOO~NOA~WNE

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.

5.4. Hepeqeﬂb BOIIPOCOB l'lpOMe)KyTO‘-lHOﬁ arTeCTalnm o J1MCUHMIIJIMHE

Bomnpocsl k 3k3ameny:

CoNoOAWNE

[EEN
o

11.
12.

13.
14.
15.

16.
17.
18.
19.
20.
21.
22.

[TonsiTre mpaBoBoOi HHGOPMAITUH.

[TpaBoBas nudopmanus. CnocoObl ee pacripocTpaHEHHUsI.

CrpykTypa npaBoBoil HH(pOpMAIHH.

Od¢ununanbHas npaBoBas HHGopmarus. [loHsATHE U TPU3HAKY.

WNudopmanns HHIMBUAYAIbHO-IIPABOBOrO Xapakrtepa. [IoHsTHEe U TpU3HAKH.

Heodunmansuas npaBosas nadopmanus. [lonstre n npusHaxu.

Crioco6b1 pacripocTpaHeHust TPaBoOBOM HH(GOpPMAIIUHU, UX IOCTOMHCTBA U HEIOCTATKU.
CrniocoOsl pacipocTpaHeHus MpaBoBoil nHpopmanuu. [leyatHeie n3nanus.

Crioco6b1 pactipocTpaHeHus paBoBoit nHpopmanuu. KoMneroTepHble cucTeMbl, 0a3bl JaHHBIX.

. UcTopus nosiBiaeHus U pa3BUTHS KOMIBIOTEPHBIX ClpaBOYHbIX MpaBoBbiX cucteM (CIIC). O630p

peiaka CIIC B Poccun.

Kputepun ouenku kauectsa CIIC.

[TepcnieKTHBBI UCTIOIB30BAHUS KOMITBIOTEPHBIX TEXHOJIOTUH Ui O(UIIHATIBHOTO OMyOJINKOBAHHS
HOPMAaTUBHBIX IIPABOBBIX aKTOB.

OcHoBHBbIe cBOMcTBa HH(popMalMoHHbIX 6ankoB CIIC.

Crpykrypa uadopmanrontoro 6anka CIIC.

OcHOBHBIE TOJIXO/ABI K IpoOjeMe pa3dueHus MaccuBa MPaBOBOW HMH(pOpPMAlMK Ha OTAEIbHBIE
0a3bl.

Uutepdeiic cuctemsl (CIIC) Napant. CBoiicTBa, mpoduian paboThI.

Untepdeiic cuctemsl (CIIC) Napant. CBoiicTBa, KiIaccu@ukaTop.

Nntepodeiic cucremsl (CIIC) 'apant. CBOMCTBa, OCHOBHOE U TJITaBHOE MEHIO, KHOTIKH.

[Tpunumne! noucka nHpopmauu B cucteme ["apaHT.

Pabora ¢ nokymentamu B cucreme I'apant. OCHOBHbIE TPUHIUIIBI.

Pabora co criuckamu B cucteme I'apanT.

®dopmel ipecTaBiieHnst H”HGOPMAIMK B cUcTeMe [ 'apaHT.
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23. OCHOBHBIE BO3MOXXHOCTH HACTPOWKH CUCTeMBI ["apaHT.

24. Bunpl cipaBoyHOM HHGOpMAIIMK B CUCTeMeE ['apaHT, ClIOCOOBI €€ MOTydeHus.

25. Unrepdeiic cucremsr (CIIC) KoncynbrantlInroc. CoiicTBa, mpoduau paboThI.

26. UnTepdetic cuctemsl (CIIC) KoncynprantlImtoc. CoiicTBa, KinaccudukaTop.

27. Untepoeiic cucremsr (CIIC) Koncymbrantllmoc. CBolCTBa, OCHOBHOE U TJAaBHOE MEHIO,
KHOIIKU.

28. ITpunnuns! noucka nadopmanuu B cucreme Koncynsrantlntoc.

29. Pabota ¢ nokymentamu B cucreMe Koncynprantllntoc. OCHOBHbBIE MPUHIIUIIBL.

30. Pabota co cnirckamu B cucteme Koncynprantllntoc.

31. ®opwmsl npencrasnenus nnpopmanuu B cucreme Koncynsrantllitoc.

32. OcHOBHBIE BO3MOXKHOCTH HACTPOiKH cuctembl Koncynsrantllitoc.

33. Buasl cnpaBounoit nHpopmaiuu B cucreMe Koncynprantllintoc, ciocoObl ee mosryueHus.

34. Anpecanus pecypcoB cetu HTEpHET.

35. UnTtepuet-pecypcsl PD, co3ganHbie B pamkax DeaepanbHON NporpaMMmbl «JIEKTPOHHAS
Poccus»

36. HTepHeT-pecypchl MpaBOOXpaHUTENbHBIX OpranoB PO.

37. O630p MpaBOBBIX pecypcoB poccuiickoit yactu MuatepHer (Pyner).

38. OcHOBHBIE YTpO3bl HHOOPMALIMOHHOW OE30MACHOCTH.

39. TexHOMIOTUY 3aUTH HH)OPMAIMH B KOMITBIOTEPHBIX CETSX.

40. OCHOBBI MOJUTHKU HHPOPMAIIMOHHON 0€30MaCHOCTH IOPUINYECKUX CIYXKO U KOMIAHUH.

Pa3nen 6.0neHouYHbIE CPeICTBA MPOMEKYTOUHOM aTTeCTAIUM (C KJII0YAMM)

1. Ilpouumatime mexcm u gvlbepume 00UH nNPasuUIbHbIL omeem. JJaHHBIE — ATO

a) COBOKYITHOCTh CBE/ICHUH, 3a()MKCHPOBAHHBIX HAa ONPEICICHHOM HOCUTENE B (opMe, MPUTOTHON s
MOCTOSTHHOTO XPAaHEHUs, Tiepeaun u 00padboTKu

0) 3adukcupoBaHHas U MIPOBEPEHHAS MPAKTHKON 00paboTaHHas nHPpOpMaIUsi, KOTOpas UCIOJIb30BAJIACh
Y MO>XET MHOTOKPAaTHO UCIIOIb30BATHCS JIsl IPUHATHUS PEIICHUI

B) CBE/IEHUS 00 0OBEKTaxX W SBIICHUSAX OKPYXKAIOLIEH cpesbl, KOTOPble YMEHBUIAIOT UMEIOIIYIOCS O HUX
CTENEHb HEMOJIHOTHI 3HaHUU

T) cBeZieHUs! 00 0O0BEKTaX U ABJICHUSIX OKPYXKaloIlel Cpelibl, UX Mapa-MeTpax, CBONCTBAX U COCTOSTHUM
IIpaBubHBIN OTBET: a)

2. IIpoyumaiime mexcm u evloepume 06a npasunivhvix omeema. 1o popme npeacraBieHus UHpopManus
ObIBacT:

a) TeKCTOBAas

0) TexHUYECKas

B) UKCJIOBas

T') BU3yajbHast

IIpaBuiabHBIH O0TBET: a), B)

3. Ycmanosume npasunvhyio nocnedosamenvrHocms TOPSIKA BO3PACTaHUS EIUHMIl U3MEPEHUs
uH(pOopMauu:

1) Gaiit

2) bur

3) Tepabaiit

4) meroGaiT

IIpaBuiabHbIi oTBeT: 2-1-4-3

4. Yemanosume npasunvrnoe coomeemcmeue MKy TEPMUHAMH U UX ONPEIeIeHUsIMU:
1) UadopManinoHHble TEXHOJIOTUH 3TO-. ..
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2) IHTEpHET - TEXHOJIOTUH 3TO -...

BapuaHTbl OTBETOB:

a) MHO>KECTBO CIIOCOOOB M METOJIOB ISl epeaauu HHpopMaIuu mo cetu MHTEpHET

0) cucrema METOJI0B cOOpa, HAKOIUICHUS, XpaHEHHs, TOMCKA U 00pabOTKH MH(MOpMAITUU
IIpaBuabHblii oTBeT: 1)-0; 2)-a;

5. Ilpoyumaiime mexcm u 3anuwiume npaeuivhvii omeem. Omeem credyem 3aNUCAMb YUCTOM.
Yxaxute HoMep (enepanbHoro 3akoHa «O0 nHbopmanuu, HHOOPMAIIMOHHBIX TEXHOJIOTHIX U O 3aIIUTe
UHPOpMALIUN»:

IpaBuabublii orBeT: 149 (mtu N 149-@3, wnu D3 Nel49) (omeem cmyoenma moodcem Obimb
npeocmasiien 8 UHmMepnpemayuul, IKEUBALEHMHOU NPUBEOEHHOMY NPABUTbHOMY OMEemy)

6. Ilpouumatime mexkcm u 3anuwume npasuivHvi omeem. Omeem cledyem 3aNUCAmMb ¢ MATEHbKOU
oyxewvl. Kak HazbiBaeTcs npodeccnoHal, criocoOHBIN B3JIOMaTh CHCTEMBI JICKTPOHHOMN 3aIMTHI, HAUTH
B HUX Opelu 1 yI3BUMOCTHU?
IIpaBu/IBLHBIH OTBET: XaKep

1. Yemanoeume npasunvuyro nociedosamenvhocns 3TanoB B (OPMUPOBAHUU MIPEACTABICHUN 0 Mepax
10 3a1MTe HHPOpMaIUH:

a) MOSIBIICHHE TEXHUYECKHX CPEICTB OO0pabOTKM MH(POPMALWHU W IEpeaadd COOOMICHUH C MOMOIIBIO
JIEKTPUUECKUX CUTHAJIOB M 3JIEKTPOMArHUTHBIX MOJIEH;

0) Ha4yay0 CO3/JaHUsI OCMBICIEHHBIX U CAMOCTOSATEIbHBIX CPEACTB U METOI0B 3aIIUTHI UH(POPMALIHH;

B) BHEJJPEHUEM aBTOMATU3UPOBAHHBIX CUCTEM 00pabOTKH, Nepejaun U XpaHeHUs HHPOpMaLUu.
I[IpaBuabHbIi 0TBET: 0), a), B)

8. Vkaowcume npasunvbnoe coomseemcmeaue Mexay 0a30BbIMU MPUHIMIIAMY 3aIIUTHl HH)OPMAIUKN U UX
CYILIHOCTBIO:

1. KonduneHunanbHOCTS.

2. I1lemocTHOCTE.

3.J10CTylHOCTb.

BapuaHnTs! 0TBETOB:

a) oOecrnedyeHue 3alIMUIIEHHOCTH HH(OPMALMOHHBIX JaHHBIX OT M3MEHEHHM M HapylIeHHH HX
CTPYKTYPHI B IIpo1Lecce ux coopa, 00paboTKH, epeadun 1 XpaHeHMs;

0) uH(opMaIHs TOCTYIHA JIJIsl TTOJIH30BATENCH MO0 Mepe BOZHUKHOBEHHUS Y HUX HEOOXOIUMOCTH B HEl;
B) B3aUMO/IeCTBOBaTh ¢ MH(OpMAaIel MOTyT TOJIBKO JIMIA, KOTOpbIe Oe3 He€ He MOT'YT OCYIIECTBIIATh
CBOIO pabouyI0 JI€ATENbHOCTD U BBIIOJIHATH CBOU JIOJPKHOCTHBIE 00513aHHOCTH.

IIpaBuabHbIi oTBeT: 1)-B, 2)-a, 3)-0.

9./Ipoyumaiime mexcm u @vibepume 0OuH npasuirvHuiii omeem. IloueMy NpH HPOBENEHUHM aHATIM3a
MH(OPMALIMOHHBIX PUCKOB CJEyeT MPUBJIEKATh K 3TOMY CIIEHUAINCTOB U3 Pa3IMYHbIX MMOApPa3/IeIeHUN
KOMITAaHUH?

a) UtoOb! yOeauThCsl, YTO MPOBOAUTCS CIIpaBeIINBas OLICHKA.

6) Oto He Tpebyercs. [ aHanu3a pUCKOB CleyeT NPUBIEKATh HEOOIBIIYIO IPYIITY CIEHUAINCTOB, HE
ABIIAIOIIMXCSI  COTPYIHUKAMHM KOMIIAHUHM, YTO TIO3BOJUT OOECNe4YuTh OeCHpUCTPaCTHBIA U
KAaueCTBEHHBIN aHaIN3.

B) [TockonbKy J10AM B pa3IMyHBIX NMOJpa3AeNieHUsIX JIydlle TOHUMAIOT PUCKU B CBOUX MOJpa3/IeIeHHIX
U CMOTYT IPEJOCTaBUTh MAaKCUMAJIbHO MOJHYIO M JOCTOBEPHYIO MH(POPMALIMIO JJIS aHAIHU3a.

r) [TockonpKy JIOIM B pa3IUYHBIX MOJpa3fesieHUsIX caMH SBIISIOTCS OJHOM M3 MPUYMH PUCKOB, OHU
JIOJKHBI OBITH OTBETCTBEHHBI 32 X OLEHKY.

IIpaBWJIbHBINA OTBET: B)

10.Ilpouumatime mekcm u 3anuwume paseepHymviii 000cHo8auublli omeem.  Omeem ciedyem
3anucamso ¢ ManeHbKol OyKebl:
Jaiite onpeneneHre NOHATHIO HHQOPMALMOHHAS TEXHOJOTHS — ATO ...
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[IpaBuabHBINA OTBET: LIEJICHANPABICHHAS IEATEIHHOCTD MO pean3alii HHPOPMAIIMOHHBIX TIPOIIECCOB
C TMOMOIIBI0O COBPEMEHHBIX METO/JOB M CPEICTB (omeem CmyoeHma Modxcem Oblmb npeocmasiex 6
unmepnpemayuu, IKEUEANEHMHOU NPUEEOEHHOMY NPABULLHOMY OMEemy)

11.7Ipouumatime mexcm u gvloepume 08a NPAGUILHLIX OMEEMA.
Kakue ycrpoiicTBa He HaXOAATCS B CUCTEMHOM OJ10Ke?

a) IPUHTED;

0) mporieccop;

B) CKaHep;

T') )KECTKUH JTUCK;

1) ceTeBasi KapTa.

IIpaBWJIbHBIi OTBET: a), B)

12. Vemanosume npasunvhoe coomeéemcmeaue MeXIy TUIIOM KOMITBIOTEPHOW CETH B 3aBUCHMOCTU OT
MPUMEHSIEMBIX TEXHOJIOTHI U €€ OIMHUCaHUEM:

1. KaGenbHbie

2. ONTOBOJIOKOHHBIE

3. WiFi, Bluetooth

4. CnyTHUKOBBIE TEXHOJIOTUHU
BapuanTtsl 0TBETOB:

a) CHTHAJI TMePEeIaeTCs IOCPEICTBOM CIIYTHHKA, OT KOTOPOTO JOXOJUT JIO KOHEYHOTO
MOJIb30BaTeNsl; OOpaTHas CBA3b OCYIIECTBISIETCS C UCIOIB30BaHUEM CTaHAAPTHBIX TexHonoruit (ADSL,
OTITOBOJIOKHO).

0) mepenada cUrHajga MPOUCXOIUT MPH MPOXOXKACHUU JIA3epHOTO Jy4da dYepe3 IpOo3payHoe
BOJIOKHO, OOJIajiaromiee CrenupuIecKuMH CBOWCTBAMH, TIPH 3TOM CBET HE MOXKET MOKHUHYTH MPEACIIbI
BOJIOKHA U TIPOXOAUT PACCTOSTHUE B HECKOJIBKO KMIIOMETPOB, 3aTE€M YCUIIMBAECTCS U MEePEeIaeTCs Aalblie

B) CHTHAJI IepeIaeTcsi 6e3 MPOBOJIOB C HCIIOIH30BAaHUEM PAJMOBOJIH Ha CIICIIHAIEHO OTBEACHHON
IUIst 9TOro yactore (2,4 rurarepi); TakuM 0Opa3oM MOKHO IMepeAaTh CUTHAll B JIOKAJIBbHOM ceTH Ha
HECKOJIBKO JICCSITKOB METPOB

T) JUIsl Iepeiayil TaHHBIX UCTIONB3YIOTCSI METAJUTHUECKHUE ITPOBOA.

I[IpaBuabHblii oTBeT: 1)-T, 2)-0, 3)-B, 4)-a.

13. Ilpouumaiime mexcm u 3anuwume npasuivhviil omseem. Omeem ciredyem 3anucams ¢ 60IbULOL
0yK8bL.

0aHKOBCKOE OOCITYy)XMBaHWE — OKa3aHHWE OAHKOBCKHUX YCIYyr Ha pacCTOsHUM, Oe€3
HOCeIIEeHUs KIMeHTaMu oduca 0aHka, 0e3 HEMOCPeACTBEHHOI'0 KOHTAKTa C COTPYAHUKAMHU

OaHKa.

IIpaBuiabHbIH 0TBET: JJUCTAHIMOHHOE

14. IIpouumaiime mexcm u 3anuwiume npasuivhsiii omeem. Omeem cledyem 3anucams ¢ MAaleHbKOU
OYK8bi.

MexaHu3M, MO3BOJNSIONIMN (PU3NYECKUM JIHMIAM T[0JIy4aTh (DUHAHCOBBIE YCIYTH IUCTAaHIIMOHHO B
pa3HbIX OaHKaxX, MOATBEPANB CBOIO JIMYHOCTH C TIOMOIIBI0 OMOMETPHUYECKUX TEPCOHATBHBIX JaHHBIX
(M300pakeHue JIUIA U TOJIOC), Ha3bIBaeTCA .
I[IpaBuabHBIH OTBeT: yaajieHHOW WAeHTH(UKANUeH (WM yAajleHHass WaeHTH(UKANUS) (omeem
cmyoeHma Mmodcem Oblmb  NpeocmasieH 6 UHMepnpemayul, IKEUBANEHMHOU HNPUBEOEHHOMY
NPABUILHOMY 0mMeEemy)

15. Ilpouumaiime mexcm u 3anuwiume npasuivhvii omeem. Omeem ciedyem 3anucamv ¢ MAaleHbKOU
OyK6bl. DJIEKTPOHHBIE — Habop mudp, 3aMeHSONMX OaHKOBCKHE KYIIOPHI U MOHETHl U
MO3BOJIAIOIINN TPUOOpETaTh TOBAPHI U YCIYTH B PEXKHUME MPSMOTro TOCTYyIa.

IIpaBMJIbHBINI OTBET: ICHBIH

29



16. Ilpouumaiime mexcm u 3anuwume npagunvbhsili omeem. Omeem credyem 3anucams ¢ MaieHbKOU
0ykebl. CRM-TexHOJIOTHH — yIIpaBJICHHE B3aUMOOTHOIIICHUSIMH C

IIpaBuibHBIN OTBeT: MNOTpeduMTeNeM (MM KJIHEHTOM) (omeem cmyOoeHma Mmodcem Oblmb
npeocmasien 8 UHMepnpemayuil, IKEUBANEHMHOU NPUBCOEHHOMY NPABULILHOMY OMEEN))

17. Ilpouumaiime mexcm u 6vibepume 0O0uUH npasuivHuill omeem. Ha Kakue BUABI JCITUTCS
nporpamMmmHoe obecrieueHrne 9 BM

A) cucremHoe (ob1iee), MpUKIaTHOE (CIIeNUATbHOE) K HHCTPYMEHTAIBHOE

B) cucremnoe (o6miee), mpukiaaHoe (CrenuaibHoe)

B) cucremHoe, TectoBoe U (hyHKIIMOHATILHOE

IIpaBuabHbIN OTBET: O

18. Ilpouumaiime mexcm u vloepume 00uH npasuibHbIli omeem. Ha30BUTE OCHOBHBIC THITHI JAHHBIX B
nporpamme Excel

A) Yucno, Tekcr, hopmya

b) Hudpa, uucno, popmyna

B) UmenoBanHast 0651acTh aMsTH, aJpec SUEUKU

I') Yucno, TekcT

IIpaBuibLHBINH OTBET: T

19. Ilpouumaiime mexcm u 8vibepume o0un npasuibHulll omeem. basa NaHHBIX - 3TO...

A) COBOKYMHOCTbH (haillIoB, XpaHSIINXCS BO BHEIIHEH MaMsITH

B) cucrema ynpapnenust 6azamu JaHHBIX

B) cucremarusupoBanHas COBOKYIMHOCTH (hailiioB, 00beAMHEHHAS B KATaJIOTH

I') cOBOKYITHOCTB CTPYKTYpHPOBAaHHBIX JAHHBIX HA ONPENIEICHHYIO TeMY, PeAHa3HaYCHHAs JIJIs
JUIUTETILHOTO XpaHEHUsl BO BHEIIHEH MaMsITH KOMITbIOTepa

IIpaBuUIBLHBIH OTBET: T

20. IIpouumaiime mexcm u 3anuwume npasuivhviti omeem. Omeem cledyem 3anucams ¢ OOIbLUWOU
oyxevl. HazoBute mporpammy uist pabOThl ¢ 3JIEKTPOHHBIMH TaOMUIIaMH, CO3JaHHYIO KOpIOpaluei
Microsoft giua Microsoft Windows, Windows NT u Mac OS, a takxkxe Android, 10S u Windows Phone,
MPEIOCTABIISIONIYIO B TOM YHCIIE M BO3MOXXHOCTH YKOHOMHUKO-CTATHCTUYECKUX PACUETOB.
IIpaBuabubiii oTBeT:Microsoft Excel

21. Ilpouumaiime mexcm u 3anuwiume npasuivHulli omeem. Omeem credyem 3anucames ¢ MaleHbKOl
oykevi. Crnoco0 mpeaocTaBieHUs] WHPOPMALMOHHBIX PECYpCOB, TaKMX KaK BBIYMCIUTEIbHbIC
MOIIIHOCTH, XpPAaHWJINIIA TaHHBIX U IPUIIOKEHUS, YEPE3 UHTEPHET, HAa3bIBAETCS

IIpaBuibHBIN 0TBET:001a4HBIMH TEXHOJIOTHSIMU (MM 00/1a4HbIe TEXHOJIOTHH) (omeem cmyoenma
Modcem Oblmb npeoCcmagier 8 UHMEPRPemayuu, IKeUBANIEHMHOU NPUBEOCHHOMY NPAGUILHOMY Omeemy)

30



Pa3nes 7. Ilepeyennb yueOHOI TuTEpaTyphbl, HEOOXOAUMOM /1JIS1 OCBOCHHUS TUCHUIINHBI

7.1. OcHoBHas1 JUTEpaTypa

1. UudopManimoHHbIle TEXHOJOTUU B IOPUAMYECKON MeATeIbHOCTH : ydyeOHOoe mocobue yis
CTYJICHTOB BY30B, oOy4arommxcs mo crnenuanbHocTsM «tOpucnpyaennus» u «lIpaBooxpaHuTenbHas
nestenpHocTh» / C. . Kazannes, H. M. Jlyoununa, A. M. Ypunuos [u 1p.] ; mox penakmueit A. .
VYpunnosa. — 2-e¢ u3a. — Mocksa : FOHUTU-JIAHA, 2020. — 352 ¢. — ISBN 978-5-238-03242-9. —
Texcr : anmekrponnbii // IludpoBoit obpazoBarensHblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/109189.html

2. HpopMallMOHHBIE TEXHOJOTUU B FOPHIMYECKON NEATEeILHOCTH : yuyeOHoe mocobue / E. B.

Bypuesa, A. B. Ilnarénkun, U. I1. Pak, A. B. TepexoB. — Tam00B : TaMOOBCKUil rocyaapCTBEHHBIN
texuudyeckuii yHusepcuter, ObC ACB, 2019. — 80 ¢. — ISBN 978-5-8265-2058-1. — TekcrT :
anektpoHHblt  //  LludpoBoit obOpazoBarenbubiii  pecypc IPR SMART : [caiit] — URL:

https://www.iprbookshop.ru/99761.html
3. KynanraeBa, W. A. HMH}opMalnHOHHBIC TEXHOJOTHH B IOPUIUYCCKON JICITCIBHOCTH
npaktukym juisi CI1O / U. A. KynantaeBa. — Caparos: [IpodobpazoBanue, 2020. — 109 ¢. — Pexum

nocryma: http://www.iprbookshop.ru/91872 html. — Pexxum moctyna: s aBTOPU3UP. MOJIB30BATEIICH.
4. OcHoBbl WHGOPMAIMOHHBIX TeXHONOrui : yueOHoe mocobwe / C. B. Haszapos, C. H.
benoycosa, M. A. becconoBa [u np.]. — 3-¢ m3a. — Mocksa, CapaTtoB : MHTepHET-YHHUBEPCHUTET

HNudopmanmonusix Texnonmoruit (MHTYUT), Aii IIu Ap Meaua, 2020. — 530 ¢. — Pexum noctyna:
http://www.iprbookshop.ru/16712. — Pexxum goctyma: it aBTOPU3HP. IOJIb30BATEIICH.

5. Camyiinos, C. B. Uudopmanmonnsie Texnonorud. OcHoBbl pabotel B MS Word u Excel :
yueOHoe mocoome mus CIIO / C. B. Camyitno, C. B. CawmyiinoBa. — CapatoB, Mockpa :
[IpodobpazoBanne, At [Ilm Ap Meama, 2023. — 96 ¢. — Tekcer : anekrponssid // Ludposoit
obpazoBarenbHblil pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/126617.html

7.2.J1omi0JIHUTEIbHAS JIUTEPATYpPa

6. AmrabepranoB, A. A. KomruiekcHbIe CyneOHBIC dKCHEPTU3bl JIOKYMEHTOB, H3TOTOBJICHHBIX
IyTEM MOHTaXXa C HCIOJIb30BaHHEM HHU(POBBIX TEXHOJIOTHH (FOpuauuecKue Hayku). Mcronb3oBaHue
ONTHYECKUX YCTPOMCTB ISl pACIO3HAHMS M aHAIM3a TEKCTOBOW WH(MOPMAIUH, MPEJACTABICHHOW B BUJIC
n300paxeHni (TeXHUYecKkue Hayku) : MoHorpadus / A. A. AnmabepraHoB. — Mocksa : 3HaHue-M,
2022. — 118 ¢. — Tekcr : anekrpoHHbIH // Lludposoit oopazosarensHbiil pecypc IPR SMART : [caiit].
— URL.: https://www.iprbookshop.ru/120424.html

7. buprokoB, A. H. Ilpomecchl ympaBieHus UHQOPMAIMOHHBIMH TEXHOJOTHSMHU : y4deOHOE
nocobue / A. H. buprokoB. — 3-e u3g. — MockBa, CaparoB : HTepHET-YHHUBEPCUTET
Nudpopmanmonnsix Texunonmoruit (MHTYUT), At [Tu Ap Menua, 2020. — 262 ¢. — Pexum poctyna:
http://www.iprbookshop.ru/89467.html. — Pesxxum moctyna: a1t aBTOPH3HP. MOIH30BATEICH.

8. Komkuna, JI. FO. Undopmarus u uHPOPMAIIMOHHBIE TEXHOJIOTUU : y4eOHO-METOIUYECKOE
nocobue / JI. ¥O. Komkuna, . B. Jlorunosa, C. A. IlonkpatoBa. — Kazanb : U3gatenscteo KHUTY,
2022. — 84 c. — Texkcr : anexktpoHHbIH // Lludposoit obpazoBarensHbiil pecypc IPR SMART : [caitt].
— URL.: https://www.iprbookshop.ru/129136.html

9. JleBun, B. U. Vcropust nHbOpMAIMOHHBIX TeXHONOTHH : yuyeOHuk / B. W. JleBun. — 3-e u3.
— Mockgsa, CapatoB : Unteprer-YHuuepcuretr Mudopmarnmonnsix Texuonoruit (MHTYUT), At ITu Ap
Menua, 2020. — 750 ¢. — Pexwum pocrtyma: http://www.iprbookshop.ru/89440.html.— Pexxum mocryma:
JUTSL aBTOPU3HUP. TIOTB30BaTENEH.

7.3. Ilepeuens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKANMOHHOI ceTH « AHTepHeT»
1. http://www.consultant.ru/— KoucyasratuT I[Tinroc

2. http://www.garant.ru/— I"apanT

3. TIporpammHoe obecriedeHre ISl OpraHU3aIlii KOHPEPEHITNH:
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Paznen 8. MatepunajibHO-TeXHHMYecKasi 6a3a M1 MH(POPMALMOHHBIE TEXHOJIOTHU

MartepuanbHO-TeXHHYECKasA 0a3a, HeoOXoAMMAasi JJsl OCYLIECTBJIEHHUS 00pPa30BaTeIbLHOIO
npouecca no JUCHUILINHE:

MartepuanbHo-TexHu4Yeckoe obecredenne AUCHUIUIMHB «H(oOpManuoOHHbIEe TEXHOJIOTMH B
IOPHIMYECKOH JeATeJbHOCTH» BKIIOYaeT B ce0s ydyeOHbIe ayAMTOPUHU IS MPOBEICHUS 3aHATHUH,
TPYNIOBBIX U UHIUBUAYaTbHBIX KOHCYJIbTALUN, TEKYIIErOo KOHTPOJSI M NMPOMEXKYTOUHON aTTecTalluHu,
CaMOCTOSITEIILHON pabOThI 00YJIAFOIIIUXCSI.

Y4eOHble ayIUTOPUM YKOMIUJICKTOBAHBl CHEHATU3UPOBAHHON MeOeIbl0 U TEXHUYECKHUMHU
cpeactBamMu oOydenusi. IlomemneHuss A caMOCTOSITEIBHOH pabOThl OOYYarOMIMXCS OCHAIICHBI
KOMIIBIOTEPHON TEXHUKON C BO3MOYKHOCTBIO MOAKIIOUEHHU K ceTu HTepHeT.

JlucuuminHa MOXKET pealn30BbIBATHCA C INPUMEHEHUEM JUCTAHIMOHHBIX TEXHOJIOIMM OO0yuyeHus.
Crneunduka peanuzanuu AUCHUILUIMHBI C TMPUMEHEHHEM JUCTAHIIMOHHBIX TEXHOJOTUH OOydeHus
yCTaHaBJIMBAETCsS JOMOJIHEHHEM K paboueil mporpamMme. B uwacTu He mpoTHBOpedaiei crenuduxe,
U3JI0’)KEHHOM B JTOTIOJHEHUH K IIpOrpaMMe, MPUMEHseTCsl HacTosas paboyas mporpamma.

MarepuanbHo-TeXHUYECKass 0a3a, HeOOXOoaUMast IJIsl OCYILIECTBICHHs] 00pa30BaTEILHOIO MpoIecca
M0 TUCIUILIMHE C MPUMEHEHHEM TUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTUH BKIIOYAET B ceOsl:

KommbrorepHasi TexHHKa, pacrnojiokeHHass B ydueOHOM koprmyce Muctutyra (yn.Kauunies, 63,
kabuHeT LleHTpa MuCTaHIIMOHHOTO O0YYEeHHUS):

1. Intel i 3 3.4Ghz\O3VY 4Gh\500GB\RadeonHD5450

2. Intel PENTIUM 2.9GHz\O3Y 4GB\500GB

3IUYHBIE SJICKTPOHHBIE YCTPOMCTBAa (KOMIBIOTEPHI, HOYTOYKHM, IUIAHIIETHI M WHOE), a TaKXKe
CpEeIICTBA CBSI3U IpernojjaBaTesieil U CTYACHTOB.

WNHdpopManmoHHbIE TEXHOJIOTHH, HEOOXOMMBIE ISl OCYIIECTBICHUS 00pa30BaTeIbHOIO MpoIecca
MO TUCHUIUIMHE C MPUMEHEHHEM TUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTUI BKIIOYAIOT B CEOsI:

- cucremaaucrannuonnoroooydenus (CJIO) (Learning Management System) (LMS) Moodle
(Modular Object-Oriented Dynamic Learning Environment);

- JJIEKTPOHHAs 10YTa;

- CUCTEMA KOMITBIOTEPHOTO TECTUPOBAHHUS

- Hudposoii obpazosatenbublil pecypc IPR SMART;

- CUCTeMa MHTEPHET-CBSI3U skype;

- TeneOHHas CBSI3b;

- IporpaMMHOe o0OecrieueHue /Ui OpraHu3alui KoHpepeHIn

OOydeHne o00y4aromMXCS HWHBAIWIOB M OOYYarOIIMXCA C OrPaHUYEHHBIMH BO3MOKHOCTSIMU
310pOBbsl  OCYILECTBJISIETCSI IOCPEACTBOM IIPUMEHEHMS CHELUAIBHBIX TEXHUYECKHX CpENCTB B
3aBUCHUMOCTH OT BHJIa HO30JIOTHH.

[Ipu mnpoBeneHMM Y4YeOHBIX 3aHATHH 1O JAUCHUIUIMHE MCIOJNB3YIOTCS MYJIbTUMEIUIHbIE
KOMIUIEKCBI, EKTPOHHbIE YUE€OHUKH U y4eOHbIe TOCOOUS, alalTUPOBAHHBIE K OTPAaHUYEHUSM 3]I0POBBS
oOyJaromuxcs.

JlexumoHHble ayaUTOPUU OOOpPYNOBaHBl MYJIbTUMEIUWHBIMH KadeapaMu, MOJKIIOYEHHBIMU K
3BYKOBBIM KOJIOHKaM, MO3BOJISIOIIMMH YCHIIUTh 3BYK JUIsSl KATETOPUU CIa0O0CIBIIIAIIMX 00yUYaromuxcs, a
TaK)Ke MPOEKIIMOHHBIMU 3KPaHaMU KOTOpPbIE YBEIMYUBAIOT U300pa’keHUE B HECKOJBKO pa3 M MO3BOJISIOT
BOCIIPHHUMATh YU€OHYI0 HHPOPMALIMIO 00YJAIOIUMCS ¢ HAPYIICHUSMHU 3PEHUS.

[Tpu oOyueHuu JUIl C HAPYIICHUSAMHU CITyXa UCIIOJIb3YETCSl YCHIIUTENb CiIyXa JJisi caboCbIIIaniux
monaeir CyberEar momens HAP-40, momoratommii oO0y4aeMbIM JIydllle BOCIHPUHUMATh Yy4eOHYIO
uH(pOpMaIIHUIO.

OOyuaromecss € OTpaHMYCHHBIMH BO3MOXKHOCTSIMHM 3/I0POBbs, OOECIE€YEHbl IEYaTHBIMU H
AJIEKTPOHHBIMU 00pa30BaTENIbHBIMU peCypcaMu (MIPOrpaMMBbl, yUeOHHUKH, YIeOHbIE TOCOOUSI, MaTepUalbl
JUISL CaMOCTOSITENIbHOW paboThl U T.1.) B (hopMmax, aJaNTUPOBAHHBIX K OIPAaHUYEHHUSM HX 370POBBS H
BOCTIPUATHUS UHPOPMAIUH:

JJIS1 JIML C HAPYIIeHUSIMHU 3PEeHus:

- B (hOpMe IIEKTPOHHOTO JOKYMEHTA;

- B popme ayanodaiina;
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JJIS1 JIAIL ¢ HAPYIIEHUsSIMU CJIyXa:
- B Ie4aTHoO# opme;
- B (hopme 3IeKTPOHHOTO TIOKYMEHTA;

JUIS1 JIMIL ¢ HAPYUIEHUSIMH ONOPHO-IBUTATEJbHOI0 annapara:
- B Ie4aTHOU opMme;

- B (hopme 31eKTPOHHOTO JOKYMEHTA;
- B hopme aynuodaiina.
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Pasznen 9. MeToauuyecKue YKazaHusd 1J1s1 oﬁyqammnxcsl M0 OCBOCHHIO JUCHHUITJIMNHBbI

JUis ycnemHoro ycBOGHMs MarepHaia Kypca TpeOyroTcs 3HAUMTENbHOE BpeMs, KOHLIEHTPAIIHS
BHUMaHMUA U YCWIMS: IOCELIEHHE JICKIMOHHBIX 3aHATMH U KOHCIIEKTUPOBAaHHE IPENoAaBaeMoro
Marepuaia, paboTa ¢ HUIM JI0Ma, CaMOCTOSITEeIbHAs MpopaboTKa MaTepraga PeKOMEHIyeMbIX YUeOHUKOB
U y4eOHBIX MMOCOOMH HpU caMocTosTeNbHOH mnoAaroroBke. Ocoboe BHMMaHHUE cielyeT oOpaTuTh Ha
BBITIOJIHEHHE JTa00paTOPHBIX PadOT, MPAKTHUECKUX 33aJJaHUH, 3a/1a4, TECTOBBIX BOIPOCOB. TeopeTnueckue
HOJIOKEHHUS JTy4llle YCBaUBAIOTCS IPU IPUMEHEHUH UX K YCIIOBHBIM NPAKTHUECKUM CUTYaIUSIM.

[Tpu camocTosATENBbHOM paboTe ¢ yueOHHKaMu U y4eOHBIMU TOCOOUSMU TIOJIE3HO UMETD MO PYKOH
CIPAaBOYHYIO JIUTEpATypy (CIOBApH), TaK KaK MOTYT BCTpPEUYaTbCs HOBBIE TEPMUHBI, IIOHATHUS, KOTOpBIE
paHble 00ydJarouIrecs He 3HAJH.

B kypce «MTBIO/J» nnsg HarIgmgHOTO OTOOpPaKEHHS  CBS3CH, 3aBUCHMOCTEH  MEXIY
HKOHOMUYECKMMH NapaMeTPaMH UCIIONb3YIOTCSI CTPYKTYPHO-JIOTUYECKHE CXEMBI, «IIPOYTEHHUE» KOTOPBIX
BBI3BIBACT TPYAHOCTH y 00yUaIOLIMXCs. DTO CIeyeT Y4eCTh C CaMOro Hayasia U3y4eHHs TUCLUITINHBIL.

Llens 1abopaTOpHBIX 3aHATHH MO AUCHUILTHHE «HPOPMALIMOHHBIE TEXHOJIOTUU B IOPHINYECKOM
NEeSITeIbHOCTH» 3aKpEIUIEHWE 3HAHUN 10 OINpENeIEHHOW TeMe, IpPUOOPETEHHBIX B pe3ysbTaTe
IPOCITYIIMBAHUS JIEKLUH, MOJYyYeHUs] KOHCYJIbTAllMii M CaMOCTOSITEJIBHOIO H3Y4YEHMSI PAa3IMYHBIX
UCTOYHUKOB JINTEPATYPHI.

[lepen maGopaTopHBIM 3aHSATHEM OOYYAIOIIUICS MODKEH JEeTalbHO H3YYHUTh TEOPETHUECKHUE
MaTepHajbl BOIPOCOB IPAKTUKM B Y4eOHMKAaX, KOHCIEKTAaX JIEKIHUH, MEepUOAMUYECKUX >KypHaJlaxX H
npoyee. Eciu B METONOJIOTMM pelIEHHs 33Jad OCTalOTCAd HESICHOCTH HEOOXOJMMO HEMEUIEHHO
00paTUTHCS K MIPEI01aBaTeNIo 32 YTOUHEHHUEM.

Boinonnenue nabopaTOpHBIX 33JaHUN CIIEYyEeT CONPOBOXKIATb HEOOXOAWMBIMH (popMysIamH,
HOAPOOHBIMU pacyeTaMH M KpPATKUMHM MOSICHEHUSIMH, N300pakaTh M0JIy4YeHHbIE II0KA3aTeNn TpapUUecKH.
[IpousBeneHHblE pacueThl HYXKHO MPOBEPATH B3aWMOCBS3bI0 MEXKAY HCUYHCIEHHBIMU IOKa3aTeNsMU.
Heo6xoaumo ueTko hopMyanpoBaTh BEIBO/IbI, PACKPBIBAIOIINE SKOHOMHUYECKOE COJEPKAHUE U 3HAUCHUE
VCYHUCIICHHBIX IIOKa3aTelIeH.
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y‘-IGGHO'MCTOIII/I‘-ICCKOC n3J1aHuc

Pabouas nporpamma y4eOHOM TUCIUTUIUHBI

HHhopMaLUOHHbIE TEXHONOTUM B IOPUANUECKOH ACATENbHOCTH

(Haumerosarnue OucCyuniurbl 8 COOmeemcmeauu ¢ yueoOHvim
N1aHOM,)
lleaexésa MapvHa BURTODOBHA

(Pamunus, Umsa, Omuecmso cocmagumenst)
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