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Pasznen 1. Opranu3anuoHHO-MeTOANYECKHI pa3ae

1.1. llean ocBOeHHUSI AMCIUILIMHBI

HJuciuminna «AHdopmaTuka M nporpaMMHpOBaHHMe» BXOIUT B «oOsi3aTenbHyo» b1.0.25
YacTh JUCIUIUIMH TMOATOTOBKM OOydaromuxcsi mo HampapiaeHuio noarotoBku 09.03.03 Ilpuxaaanas
HNudopmaruka, HanpaBjieHHOCTh (Mpo¢puib) «[IpukiIagHON HCKYCCTBEHHBIH HHTEJIEKT.

L{enbi0 TUCHMILIMHBI sSBiIsgeTcs hopMupoBaHne KoMmmeTenuui (6 coomeemcemeuu ¢ @IOC BO u
mpebosanuaMy K pe3yibmamam 0C80eHUs. OCHOBHOU NPOheccUuoHaIbHOU 00paA308ameIbHOU NPOCPAMMbL

svicuezo oopazosanus (OIIOIT BO)):

OIIK-7 Cniocoben pa3paéaTbiBaTh aJITOPUTMbI U IIPOrPAMMbI, IPHUTOIHbIE /151 MPAKTHYECKOT0

NPUMCHCHUS

Jeckpunropbl o0menpodeccuoHaJIbLHbIX KOMIIETEHIHI:

OIIK-7.1 — Cniocoben pa3zpaboTaTh anroput™M paboThl KOMIIOHEHTOB ITPOrPAMMHOTO MPOJYKTA,
OCYIIECTBIISATH BEIOOP SI3BIKA JUIS PEIICHHS 33a1a4H, 0OOCHOBBIBAS BBHIOOP sI3bIKA IPOTPAMMHUPOBAHUS U
(GpeliMBOPKOB € y4eToM crienu(UKH 33124 MAIIMHHOTO OOYUYSHHSI U aHaIN3a TaHHBIX.

OIIK-7.2 CnocoOeH pa3zpaboTaTh NpOrpaMMHbIN KO/ B OHOM U3 COBPEMEHHBIX Cpejl
POTPaAMMHUPOBAHUS, B TOM YHCJIE C HCIIOJIB30BAaHUEM CPEJl U MHCTPYMEHTOB, OPUEHTHPOBAHHBIX HA

pa3paboTKy CHUCTEM UCKYCCTBEHHOI'O UHTEIIJIEKTA.

[lepeuncnenHple KOMIETEHIMH (OPMUPYIOTCS B TMPOIECCe JOCTHXKEHHUS HHIAMKATOPOB
KOMIIeTeHIUM:
O0600mennast Konx n HammenoBanmne Koa v HauMeHOBaHUE MHANKATOPA JOCTHKEHUS
TPyAOBas AECKpHUIITOpa kommnerenuuii (u3 I1C)
pynkuus/ KOMIIeTeHIIU A
TPya0Basi
pyHkums

OIIK-7.1 — Cniocoben
pa3paboTaTh aNropuT™M
paboThl KOMITOHEHTOB
MPOrPaMMHOTO MPOIYKTA,
OCYILIECTBIIAThH BBIOOP S3bIKA
IUIsl peLIeHus

(hpeiMBOPKOB € y4eTOM
cnienn(puKy 3a1a4
MaIIMHHOTO O0y4YeHUus U
aHaJM3a JJaHHbIX.

OIIK-7.2 Criocoben
pa3paboTaTh MPOrpaMMHBII
KOJ B OJTHOH U3
COBpPEMEHHBIX CPeJ
MIPOrPaMMHUPOBAHHUS, B TOM
YUCJIE C UCIIOIb30BaHHEM
Cpell U UHCTPYMEHTOB,
OpPUEHTUPOBAHHBIX HA
pa3paboTKy cUCTEM
HCKYCCTBEHHOTO
MHTEJUIEKTA.

3a/1aur, 000CHOBBIBAsI BEIOOP
SI3bIKA MPOTPAMMHPOBAHUS U

3HaeT

NJ-1 OIIK-7.1 [IpuHuumns! pa3paboTKu
ITOPUTMOB pabOTHl KOMIIOHEHTOB IIPOIPaMMHOTO
IPOAYKTa, METO/BI BBIOOPA S3bIKA
MIPOrpaMMHUPOBaHUS U (HPEUMBOPKOB C yUETOM
crienn(UKY 3a7a4 MAIIMHHOTO 00yYeHUs U
aHaJIM3a JaHHBIX (0e3 MPUBS3KH K
npodecCuOHaILHOMY CTaHIAPTY)

N-2 OIIK-7.2 CoBpeMeHHbIE Cpeibl
IIPOrpaMMHUPOBAHNs, BKIIOUasi MHCTPYMEHTHI,
OpUEHTUPOBAaHHBIE HA Pa3pabOTKy CUCTEM
MCKYCCTBEHHOI'O MHTEIIJIEKTA, a TAK)KE TOAXObI K
HaMMCaHUIo MPOrpaMMHOro Koja (6e3 MpUBSI3KH K
npoeCCHOHATILHOMY CTaHIApTY)

YmMmeer

NJ-3 OIIK-7.1 Pa3zpabaTeiBaTh aaropuTMbl
paboThl KOMIIOHEHTOB IPOTPAMMHOTO MTPOAYKTA,
OCYIIECTBIISITH 1 OOOCHOBBIBATh BHIOOP SI3bIKA
IpOrpaMMHUpPOBaHUS U (PPEHMBOPKOB C YUETOM
crenupuKY 3a/1a4 MAITMHHOTO OOYYEHHS 1
aHain3a JaHHbIX (0€3 MPUBS3KHU K
npo¢eCCUOHATBHOMY CTaHAApPTY)

NJI-4 OIIK-7.2 PazpabaTbiBaTh MPOTrpaMMHBIN KO
B OJIHOW U3 COBPEMEHHBIX CpEl
IPOrpaMMUPOBAHUS, BKIIIOYAsl CPebl U
WHCTPYMEHTHI, OPUEHTHPOBAHHBIEC Ha Pa3paboTKy




CUCTEM HUCKYCCTBEHHOTO MHTEJIeKTa (63
MPUBSI3KH K TPO(hECCHOHATLHOMY CTaHIAPTY)

HNmeert HaBbIKK

N/-5 OIIK-7.1 Bnanenue HaBbIKaMu
ITOPUTMU3ALIUH, BBIOOpA K 0OOCHOBAHHUS SI3bIKA
MPOrpaMMHUPOBAHUS U (PPEHMBOPKOB JIsI PEIICHUS
3a/1a4 MalIMHHOTO 00Y4YeHHUS U aHAJIM3a JaHHBIX
(0e3 mpuBS3KH K Mpo(hecCHOHANTBHOMY CTaHAAPTY)
N/I-6 OIIK-7.2 Bnanenue HaBbIKaMH pa3pabOTKH
MIPOrPaMMHOTO KOJIa B COBPEMEHHBIX Cpeiax
IPOrpaMMUPOBAHUS, BKIIIOYAsI HHCTPYMEHTHI JIsI
CO3JIaHMSI CUCTEM UCKYCCTBEHHOT'O HHTEIIJICKTA
(6€3 mpuBs3KHU K MPoheCcCHOHATHFHOMY CTaHIAPTY)

1.2. Mecto nucuuminnsl B cTpykrype OIIOIT BO
HanpasJjenusi noaroroBku «09.03.03 Ipuxkaagnas UndopmaTukay», HanpaBJIeHHOCTH (Mpodub)
«IIpuUKJIaAHON MCKYCCTBEHHBIN HHTELIICKT

e IIpeamecTByOmUe JUCHUTINHBI S —
(1M CHMIIMHBL, H3Y4YaeMble NapajijielbHo)

1 2 3

1 be3onacHOCTh KU3HEACSATETLHOCTH ITpaBoBBIE OCHOBBI MPUKIATHONW HHPOPMATHKI

5 MaTeraTika HudopmanoHHbIe TEXHOJIOTUH B
MEHEDKMEHTE

3 BBenieHue B HanpaBiieHUE MTOATOTOBKU VYnpapieHue HHPOPMALMOHHBIMU CHCTEMaMHU

4 ba3el janHBIX

5 WNudopmanronHas 6€300acHOCTb

6 VYnpaBieHue NpoeKTaMu

7 WNHudopmaninoHHble CUCTEMBI M TEXHOJIOTUU

Ilocnedosamenvrnocms opmuposanusi KomMnemeHyull 8 YKA3aHHbX OUCYUNIUHAX MOdcem Oblmb
U3MEHEeHA 8 3A8UCUMOCIU Om (POPpMbL U CPOKA 0OYUeHUs, a MAKdice NPenooasanusi ¢ UCNOIb308aHUEM
OUCMAHYUOHHBIX MEXHON02UU 00YYeHUsL.

1.3. HopmaTuBHasi JOKyMeHTalUsl
Pabouas nporpaMma yueOHON AUCIUIUIMHBI COCTABIEHA HA OCHOBE:
- @enepa’dbHOrO TOCYAAPCTBEHHOIO0 00pa30BaTENbHOTO CTaHAapTa BBICHIETO OOpa30BaHUS 110
HanpassieHuto noarotosku 09.03.03 Ipuknagnasa Undopmaruka,
- VYuyebHoro 1wiaHa  HampaBieHus — noxarotoBku  09.03.03  Ilpuxaannas  HUudopmaTuka
HanpasJieHHOCTh (mpodub) «IIpukaaagnoi uckyccrBeHHblii mHTEeLIEKT» 2026 To1a HabOpa;
- Ob6pa3ua paboueit mporpaMmsel yuebHoi qucuuruinasl (mpukas Ne 113-O ot 01.09.2021 1.).




Pasznea 2. Temaruuyeckuii IJIaH

Ounas ¢popma 00yueHus (IOJTHBIH CPOK)

TpyroeMkocTh
AyauTOpHBIE Kon
Ne g VTP TS—— 3aHATHA UHIUKATOPA U
Bcero CPO| pgeckpunropa
I13 (J13,
J JOCTHKEeHHUS
C3) .
KOMIIeTeH Ui
1 2 3 4 5 6 7
. TeeXHquCKHe u (11)'[p0FpaMMHBIe CpeacTBa , ) ) ; VIJI-1 OTTK- 7.1
peanu3any HUHPOPMALIMOHHBIX VT2 OTTK- 7.2
IPOIIECCOB
2 [IporpammHuoe obecrieueHue. 7 9 9 3 N/1-3 OIIK- 7.1
WHupopmalinoHHbIE CHCTEMBbI NJ-4 OIIK- 7.2
y | Mgt e obere |1 | msone s
) NJ-6 OIIK- 7.2
IPOLIECCOPBI
4 WNHCcTpyMEHTapUH U MOJENH pELICHUS 7 2 2 3 NJA-3 OIIK- 7.1
(GyHKIIMOHATIBHBIX 33724 NJ1-6 I1K- 7.2
[IpuMeHeHne JOKYMEHTAIBHBIX U
NJA-3 OIIK- 7.1
5 | obubamorpaduuecKux CUCTEM B 7 2 2 3 VIJI-4 OITK- 7.2
yIpaBJICHUU
[TakeTs! mporpaMm sl OpraHU3aIun i i
6 | pabot B ouce. [Ipunoxennsst MS Power 7 2 2 3 gﬁ_g 835_ ;;
Point u MS Outlook '
7 JlokanpHbIe 1 r00anbHBIE ceTu. Internet. 6 9 9 5 NJ/1-3 OIIK- 7.1
-6 I1K- 7.2
8 OCHOBBI U METO/IbI 3aLIUTHI MH(OpMaIH 6 9 9 5 NJ-5 OIIK- 7.1
NJI-6 OIIK- 7.2
Buja npoMexyToOYHOH aTTecTAlNU
54
(IK3ameH)
Hroro 108 16 16| 22
OunHo-3204Has popma 00yueHHs (IOJIHBIN CPOK)
TpyroeMkocThb
AyIHuTOpHBIE Kon
o 3aHATHSA UHIUKATOPA U
N Tema arcummanHE! Bcero CPO| pneckpunropa
3 (JI3,
JI AOCTHKEHU S
C3) .
KOMIeTeH Ui
1 2 3 4 5 6 7
. TexHuueckue u (;porpaMMHLIe cpeacTBa V-1 OTTK- 7.1
peanu3ani HHPOPMAITMOHHBIX VIJ1-2 OITK- 7.2
MIPOIIECCOB 10 2 8
2 [TporpamMmmHoOe obecrieueHue. NJA-3 OIIK- 7.1
WHopMalinoOHHbIE CUCTEMBI 10 2 8 -4 OIIK- 7.2
[TakeTpl MPUKIATHBIX TPOrpaMM O0IIETO VIJI-5 OIIK- 7.1
3 | Ha3HaueHUs. TeKCTOBbIE U TaOJINYHbIE
NJ-6 OIIK- 7.2
MIPOIIECCOPBI 10 2 8
4 WNHcTpyMEHTapUK U MOJENIH PELICHUS NJ-3 OIIK- 7.1
(GYHKIMOHATIBHBIX 3a/1a4 10 2 8 NJ1-6 I1K- 7.2




R i 3o 1
NJ-4 OIIK- 7.2
yIpaBJICHUU 8 2 6
[TakeTsl mporpaMm JUIsi OpraHUu3anuN
6 | pabot B ouce. [Ipunoxenusst MS Power gﬁ:g 8g§: ;%
Point u MS Outlook 8 2 6 '
7 JlokanbHbie U TII00aNBHBIC ceTH. Internet. nJ1-3 OIIK- 7.1
8 2 6 N/1-6 IIK- 7.2
8 OCHOBBI M METO/TBI 3aITUTHI HHPOPMALTUH NJ1-5 OIIK- 7.1
8 2 6 NJ1-6 OIIK- 7.2
Bua npoMexyTo4yHOM aTTecTAUMHA
36
(IK3ameH)
Hroro 108 8 8| 56

Pa3nen 3. Conep:kanue JUCHUNIMHBI
3.1. Cogepxxanmne TUCUUNIMHBI

Tema 1. TexHuveckue ¥ MPOrpaMMHBIe CPeICTBA peaju3anui HHGOPMANMOHHBIX MPOIIECCOB

[TonATHE TeXHUYECKUX CpeAcTB 00paboTku nHpopmanuu. Knaccudukanus 9BM. IlepconanbHblii
KoMIibtoTep. OCHOBHBIE BUJBI MEPCOHATIBHBIX KOMIBIOTEPOB. CTPYKTypa NEPCOHAIBHOIO KOMIIBIOTEPA.
[IpencraBnenune nndopmanuu B 9BM. YcTpoiicTBo nepcoHanbHOro Kommbiotepa (O61iee ycTpoicTBo.
Muxkpomnpornieccop u cucremHas Iuiara. Ilamsate kommberorepa. MarHuTHble JUCKM. MOHMTOPBI.
Cencopusle skpanbl 1 nanenu. Knasuarypa). [lepudepuiinsie ycrpoiictsa [1K.

[loHsiTve  MpOrpaMMHBIX ~ CPENCTB  pealu3ali  WHPOPMALMOHHBIX  mporeccoB.  llonsTus,
KIacCH(UKaus MPOrpaMMHOTO 00eCIIeYEHHsT: OTIePAIMOHHBIE CUCTEMBI, MPHUKJIJIHBIC MPOrPAMMBI, CHCTEMBI
MPOrpaMMHUPOBAHUSL, CUCTEMHBIE IPOrPaMMBI.

Tema 2. IIporpammHuoe odecneuenue. MHpopmMannoHHblie CHCTEMBbI

I[IporpammMuoe obecrieueHre Kak HeOThbeMIIEMas COCTABIIIONIAs BBIYMCIUTENILHON cucteMsl. HasHaueHue
U Kiaccuukanus nporpamMmmHoro obecnieuenus (I10).

Oneparmonnbie  cuctembl  Windows:  Ocobennoctu  cucteM  Windows. OCHOBHBIE 3JIEMEHTBHI
Windows. Okuna B Windows. ®aiinoBas ctpykrypa cucrembl Windows. OOMeH JaHHBIMH MEXIY
nporpamMamu. Texnonorust OLE. MHorookoHHbIH pexum padotsl. Bydep O6mena.

Tema 3. [lakeTbl NPUKJAIHBIX NPOrpamMm o0ulero HasHadyeHusi. TexkcToBble M TaldJIU4YHBIE
NpoLeccopbl

TexcroBble mporeccopsl U padbora ¢ HUMH (MS Word). OOmie npuembl paboThl ¢ TEKCTOBOTO
penaktopa. OCHOBHBIE TOHATHS TEKCTOBOIO IIpoOLlECCOpa: CHMBOJI, ab3all, CTPaHHIA, JOKYMEHT.
®opmarupoBanne. CTpykTypa crpaHuibl. [lonsi cTpaHHIBI, MEXKCTPOUYHBIE HMHTEPBAJBI, KOJOHTUTYIIHI,
CHOCKHU. DJIeKTpOHHBbIE 3akiajku. KoHTeKcTHBINM mouck M 3ameHa. Pabora ¢ TaGmmuuamu. OriaBieHus.
BerpanBanue rpadmdyecknx 00beKTOB IPYTUX MPOrpaMM. ABTOMAaTH3aIUs pabOTHI C JOKYMEHTaMHU.

Tabmuunble mporieccopsl u padora ¢ HUMEH (MS Excel). Konnenmms >1meKTpOHHBIX TaOHII.
OcnoBuble nonsatus MS Excel. Crtpyktypa siueiiku B MS Excel (3Hadenus, ¢opmatsl, (hopmyIsl,
npuMmeyaHusi, umena). [lanens nHCTpyMEHTOB U ee HacTpoiika. CripaBouHas cucrtema Excel. Onepanuu c
muctamu. GopmaTtupoBanue. @opmatupoBaHue 1Mo oodpasiy. YciaoBHoe ¢opmatupoBanue. Onepanuu ¢
JWCTaMH U cTpokaMu. HacTpolika mapamMeTpoB CTpaHHIIBI U BBIBOJI TAaHHBIX HA TeYaTh. JTaIbl pEIICHUS
9KOHOMHUYECKUX 3a/lad C MCIOJIb30BaHUEeM TabiuuHoro mporeccopa MS Excel. Pacuersr 8 MS Excel.
ABTOocymMMHpOBaHUE. AGCOTIOTHASA, OTHOCUTENbHAS, CMELIaHHAs U TpeXxMepHas aapecarus siaeex. O630p
¢byHk1mil padouero aucta. Maccubl U padota ¢ HUMUA. OmUOKN B popMysax U UX yCTpaHeHue. 3aiuTa
paboueil kHUTH U pabodero jJMcTa OT CIydalHbIX M3MeHeHHH. PunbTpanus pe3yibratoB. [locTtpoenue
nuarpammsbl. Co3nanue npumedanuid. [loaroroBka k nevyaru.

Tema 4. UHCTpyMeHTAPUM U MOJIeJIN peleHus1 (PYHKIMOHAIBHBIX 33124
ITonsarue MOACIIN. KHaCCI/I(i)I/IKaL[I/IH Moneneﬁ. Ortanel U eI KOMIIBIOTCPHOT'O MATEMATHUYCCKOTO
MozienrpoBaHus. Mozenu pemieHust (yHKIIMOHAIBHBIX M BBIYMCIUTENbHBIX 3a4ay. Pemienue 3agau Ha

6




OBM. Mactep QpyHKUuii.

Tema 5. [IpuMeHeHne JOKYMEHTAJBHBIX U OM0JHorpagpuuecKux CUCTeM B yIIPaBJICHUH

NHpopMallMOHHbIE  TEXHOJOIMM  JOKYMEHTAllUOHHOTO  oOecneueHus  yNpaBlIEHYECKOM
NesITenbHOCTH. JlokyMeHTanbHble U Oubnauorpaduyeckue HHGOpMALMOHHBIE CUCTeMbl. [IpumeHeHue
UH(POPMALIMOHHO-TIONCKOBBIX ~cucTteM B ynpasieHud. Koucynprant Ilmoc, Tapant, Koxekc.
Vcnonb30BaHue MHTEIPUPOBAHHBIX IPOTPAMMHBIX [1aKETOB.

Tema 6. ITakeTsl mporpamMm aJisi opranusanuu pador B opuce. lpuiaoxkenns MS Power Point
u MS Outlook

Bunbr npesenranuii. Tuner npesentanuii MS Power Point. [Togroroska npesentanuii MS Power
Point. Co3manme u coxpaHeHue npeseHTanuu. HHTepdeidic u pexumbl mporpammbl. Co3maHue
npe3eHTammu. CriocoOs! co3ganus. Pabota ¢ Tekctom. Co3nanue HOBOro ciaiina. Pabora co cnaiinamu B
pasubix pexumax. Co3manue crnuckoB. Jlob6aBrneHue KoJOoHTUTYNOB. PaboTa ¢ 3aMeTkaMu JOKIaAuMKa.
[IpoBepka npaBonucanus u cTuiiei npesentanuu. Pabora ¢ TekcToBhIMU pamkamu. PaboTa ¢ Tabnunamu.
BcraBka ¢opmyn u nuarpamm. Hactpoiika dona cnaiina. Pabora ¢ pucynkamu. I'pynmnupoBka 3J€MEHTOB
pucyHKa. ['mmepcchbuiki. YTpaBisiolue KHONKH. l3MeHeHue mMopsiika pPacloyIOKEHUs CIaiI0oB B
npe3eHTaluu. AHUMalus. Y CTaHOBKa MOPsAKa MOsIBIEHU 00beKTOB Ha 3kpaHe. [loka3 cnaiinos. Iledars
npe3eHTanuu. [leyars cTpaHull 3aMeToK.

Pabota ¢ anekTporHoii mourtoii B MS Outlook.

Tema 7. JlokajbHble M 1J100a/1bHBIE ceTH. Internet

[TonsiTue, Ha3HaYEHUE U MPUHLUIBI TOCTpOoeHUs ceTeil. JIokanpHble Beuucaureabubie cet (JIBC).
Tononorust JIBC. Monenu OKalbHBIX BBIYMCINTENbHBIX ceTel. CeTeBble ONEpPALMOHHBIE CHCTEMBI.
I'nobanpHas cets Internet. I[lonstue cetu Internet. OcHoBHBIE cucTeMbl Internet. OCHOBHbIE OHATUS U
omnpenenenus cetu Internet. Crioco6s! moakioyenus K Internet.

Tema 8. OcHOBBI 1 METObI 3aIIMTHI HH(pOPMALHH.

[IpaBoBast ocHOBa 3amMThl MHGOpManuU. 3amuTa JaHHBIX. 3ammra HHQopManmuu OT
KOMIIBIOTEPHBIX BHUPYCOB. [loHsATHE KOMIbIOTEpHBIN BUpyc. Kiaccudukanus KOMIbIOTEPHBIX BHPYCOB.
OcCHOBHBIE METO/IBI 3aIUTHI OT KOMIIBIOTEPHBIX BUPYCOB. Pe3epBUpoBaHuE U BOCCTAHOBIIEHUE JaHHBIX B
MH(GOPMALMOHHBIX cUcTeMax. [IpuumHBl paspylieHHs U NOTEepH JaHHBIX. MeToabl pe3epBUPOBaHUS
uHpopmanuu. [IporpamMmmbl—apXuBaTOpHI.

3.2. ConepxaHue NPAKTHYECKOr0 0J10KA M CUMILIHHbBI

Ounas popma 00yueHus (IMOJTHBIH CPOK)

Ne Tema npakTH4YecKOro (CEMHHAPCKOrO0, 1a00pPaTOPHOIO) 3aHATHS
1 2
Tema 1. Texunyeckue 1 NporpaMMHbIe CPeICTBA PeaJu3allii HHPOPMAIMOHHBIX MPOIECCOB
J31 \ TexHuueckue 1 NporpaMMHbIE CPEACTBA pealn3alui HHPOPMAITMOHHBIX ITPOLECCOB
Tema 2. IIporpammHuoe obecneyenue. MudopmMannoHHble CHCTEMBbI
J32 | IIporpammuoe obecneuenne. Mu(OPMALHOHHEIE CHCTEMbI

Tema 3. Ilakersl NPHUKJIAAHBIX NPOrpaMMm oO0uIero Ha3HayeHusi. TekcroBble W TAOJIUYHBIE
NPOLECCophI

133 [lakeTl TpUKIATHBIX TporpamMMm oOHIEro Ha3HayeHHs. TeKCTOBble M TaOJIM4YHBbIE
ITPOLIECCOPBI
Tema 4. UncTpyMeHTApHHU M MoJieJIM pelleHHus1 GYHKIMOHAJTbHBIX 32124
J34 | MucTpyMeHTapyy B MOZIETH peleHns (YHKIMOHATbHBIX 33134
Tema 5. [lpuMeHeHHe TOKYMEHTAJIbHBIX U 0M0IHOrpaguuecKHX CHCTEM B YIIPABJIEeHUH
JI35 \ [IpuMeHeHne TOKyMEHTaIbHBIX U OMOIMOrpaMueCKuX CUCTEM B yIIPABICHUH

Tema 6. IMakerbl mporpamMm 1Jisi opranu3anuu pador B opuce. Ilpuaoxkenuss MS Power Point u
MS Outlook




136 [MakeTtsl mporpaMm st opranuzanuu padot B oduce. [punoxenus MS Power Point u MS
Outlook
Tema 7. JlokanbHble U r7100ajbHbIE ceTH. Internet
J37 | JlokanpHble U rnobanbHble ceTu. Internet
Tema 8. OcHOBBI 1 MeTO/IbI 3aIIUTHI HHpOPMAINH
JI3 8 | OCHOBBI U METO/IbI 3aLIUTHI HH(OPMAIHU
OuHo-3204Hasi popma 00yueHHs (IOJIHBII CPOK)
Ne Tema npakTH4ecKoro (CeMHHAPCKOro, 1a00PATOPHOIo0) 3aHATHUSA
1 2
Tema 5. [lpuMeHeHHEe TOKYMEHTAJIbHBIX U 0M0JHOrpaguyecKuX CHCTEM B YIPaBJIeHUH
J35 | [IpuMeHeHNne JOKYMEHTaIbHBIX H OMOIHOrpadHUECKIX CUCTEM B YIIPABICHUH

Tema 6. IMakerbl mporpamMm 1Jisi opranu3anuu pador B opuce. Ilpuaoxkenuss MS Power Point u
MS Outlook

36 [TakeTs! mporpamm Jutst opranusaiuu padot B oduce. [Ipmnoxenus MS Power Point u MS
Outlook
Tema 7. JlokajabHble U rj100a1bHbIE ceTH. INnternet
J37 | JloxanbHble u roGanshele ceTr. Internet
Tema 8. OcHOBBI H MeTOIbI 321HUTHI HHGOPMALIHT
JI3 8 | OCHOBBI M METO/IBI 3aLIUTHI HH(OPMAITHH
3.3. O0pa3zoBaTebHbIE TEXHOJIOTUH
Ounas ¢popma 00yueHus (IOJTHBIH CPOK)
Bun ®opma / Metoabl %
Ne Tema 3ansaTHSA y4eOHOro HHTEPAKTUBHOIO y4eOHOoro
3aHATHSA o0y4eHHs BpeMeHH
1 2 3 4 5
Tema 1. Texuudeckue u mporpaMMHBIe
1 | cpencrBa peanuzanuyu HHOOPMAITHOHHBIX JI3 Ketic-meron 100
IPOIIECCOB
Tema 2. IIporpammHoe oOecrieueHue. .
2 porp JI3 Ketic-meron 100

HHpopMalnOHHbIE CUCTEMBI

Tema 3. [TakeThl MPUKITATHBIX TPOTPAMM
3 | o01ero Ha3HAYEHUS; TEKCTOBBIE U JI3 Keiic-meTon 100
TaOJMYHBIC TIPOIIECCOPBI

Tewma 5. [IpuMeHeHNE TOKYMEHTaIbHBIX
4 | u GubmuorpaguUEeCcKUX CUCTEM B J3 Keiic-meton 100
yIIpaBJICHUU

Tema 6. ITakeTsl nporpamm ass
opranusaiuu padbot B oduce.

S [Mpunoxenns MS Power Point u MS 13 Ketic-meron 80
Outlook
Hroro % 30%
OuHo-3204Has popma 00yueHHs (TOJIHBII CPOK)
Bun ®opma / Metoambl %
Ne Tema 3ansaTHs y4eOHOro HHTEPAKTUBHOI'Q y4eOHOro
3aHATHA o0y4yeHus BpeMeHH




1 2 3 4 5
[TpuMeHeHHEe TOKYMEHTAIBHBIX

5 | obubnuorpaduuecKux CUCTEM B J3 Keiic-meton 100
yIpaBICHUU
[TakeTsl mporpaMm JyIst OpraHu3anuu

6 | pabot B oduce. [Ipunoxenuss MS Power J3 Keiic-meTon 100
Point u MS Outlook

7 | JlokampHbIe 1 r1obanbHBIE ceTH. Internet. J3 Ketic-meTon 100

8 | OCHOBBI U METO/IBI 3AIIUTHI HH(OPMAITUH JI3 Keitic-meTon 100

Htoro % 30%




Pa3nes 4. Opranusanus caMoOCTOSATEJIbHOI Pa00ThI 00y4AIOIINXCH

4.1. Opranusanus CaMOCTOSATEJIbHOM PadoThl 00y4YalOIMXCS

Ne pexomenayemon

Ne TeMa QU CHUNIMHBI Ne ponipocos
JIUTEPATYPbI

2 3 4

TexHuueckue 1 NporpaMMHbIE CPEACTBA peann3alun 1-6 1-7
MH(OPMALIMOHHBIX MPOLIECCOB

1
1
2 | IIporpammuoe obecnieuenune. MHpOpMaLIMOHHBIE CHCTEMBI 10-14 1-7
3 [TakeThl IPUKITAIHBIX IPOrPaMM OOIIETO Ha3HAYCHHUS. 15-31 1.7
TekcToBbIE M TAOIMUYHBIE TPOLIECCOPHI

HucTpyMeHTapuu U MOJENU pelieHus GyHKIIMOHATbHBIX

4 7-9 1-7
3a1a4
5 [IpuMeHeHne TOKyMEHTaIbHBIX U OMOIHOTpaduIecKux 41-42 1.7
CUCTEM B YIIPABICHUU
5 [TakeTsl mporpaMm Jyisi OpraHuzaluu padot B oduce. 39-36 1.7
[Mpunoxxenuss MS Power Point u MS Outlook
7 | JlokanbHbIE U TII00ANBHBIE ceTH. Internet. 37-42 1-7
8 | OCHOBBI M METO/IbI 3AIMTHI HH(DOpMAITUU 43 - 47 1-7
IlepeyeHb BONPOCOB, BBIHOCUMbIX HA CAMOCTOSITE/ILHYI0 padoTy 00y4aromuxcst
1. Knaccudukanus u KogupoBaHue WHHOPMAIIHH.
2. Hosgeiimue pa3paboTku B 001acTH HHPOPMATHKH.
3. ITlpuMeHeHWEe HAHO-TEXHOJIOTUN IPH CO3JAHUH TEXHHUECKUX CPE/ICTB.
4. CrpyKTypa U yCTPOMCTBO COBPEMEHHBIX MEPCOHAIBHBIX KOMIBIOTEPOB.
5. llepudepuiinble ycTpoiCTBa U UX XapAKTEPUCTUKH.
6. Cucrtembl aBTOMAaTU3HUPOBAHHOTO MTPOESKTUPOBAHMS.
7. Pemenne 3agau ua DBM.
8. TloHsATue anropuT™Ma M MPOTrpaMMbl. ANITOPUTMHUYECKUE S3BIKH.
9. Cucremsl mnporpammupoBanus Qvick Basic u Qbasic ¢upmer  Microsoft. Ilonstue o

nporpaMMupoBaHuu B Basic.

10. Dmouronus onepanuoHHBIX cucteM. O030p COBpeMEHHBIX ornepanuoHHbx cucteM (Windows’ XP, 7,
Vista; Unix, Linux).

11. Omnepannonnsie cucremsl 11 cMapTdonoB U KITK (Windows” Mobile, Symbian).

12. ®ynkuun OC. OcHoBHBIE TpUHIHILI padoTsl OC.

13. O6men manubvu . Texaomorust OLE.

14. Total Commander. Haznauenue, unrepdeiic, GpyHKIuu pabOThl C AUCKAaMH, KaTajoramu, ¢ainamu.
CrniocoObl peanu3anuy OCHOBHBIX (DYHKIUH.

15. Buasl u o0miast xapakTepuCcTHKa TeKCTOBBIX penakTopos (TP).

16. ITaker Office 2007, 2010. YcranoBka. Cpeacto «IlomorHuky. PaboTa ¢ 001acThIO TIEPEX0/I0B.

17. Texcrosiit nponeccop Word. @opmatupoBanue Tekcta. CTpyKTypHpOBaHUE TEKCTA.

18. bydep obOmena. CBs3piBaHME W BCTpaWBaHHE OOBEKTOB IPYTUX IMporpamM (TaOmuIbl, rpadukw,
PHUCYHKH, (hOPMYJIBI, 3BYK).

19. Hacrpoiiku mapamerpoB Word.

20. Konseprtsl, Hakieiiku B Word.

21. CmpaBounas cuctema Excel. Onepanmu ¢ mucramu.

22. Pacuetsl B Excel. BBon ¢opmyn B sueiiku. ABTocymMMupoBaHue. AOCONIOTHAs, OTHOCHUTENbHAS,
CMEIIaHHAsI U TPEXMEpHas aJipecaliyisi sueek.

23. Macrep ¢ynxuuii. MccnenoBanue ¢pyHnkuumii ¢ momombio Excel.

24. MaccuBsl 1 padota ¢ HUMH. OmMOKY B popMyliaX U UX YCTpaHEHHE.

25. Hactpoiika mapaMeTpoB CTPaHUIIBI U BHIBOJI IAHHBIX HA T€YaTh.

26. 3amura pabouel KHUTH U pabovero JMcTa OT CiIydaiiHbIX n3mMeHeHni. Hacroiika mapamerpoB Excel.
27. 3amyck M BBIXOJ U3 MPOTrpaMMbl. DJIeMeHThl okHa Access. IlaHenb MHCTPYMEHTOB U €€ HacTpoiiKa.
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OxkHO 6a3bl JaHHBIX.

28. Orambl pemeHus 3a1a4 ¢ ucnoiabzoBannem CYB/I.

29. PemsiuvonHble 0a3bl JaHHBIX. PesIMOHHBIC OTHOLICHUSA: OAWH-K-OAHOMY, OIUH-KO-MHOTHUM,
MHOTHE-KO-MHOTUM. [ToHsITHE MH(OPMALIMOHHO-TOrMYECKON MOJENIN JaHHbIX.

30. Beruucnenus B Access. [loctpoeHue 3anpocos.

31. Otuernl. CozaHue OTYETOB C MOMOIIbIO MacTepa, penakTupoBaHue B pexkume KoHcTpykropa.
CoxpaHeHure oT4eTOB. BeruncisieMbie mMoJist B OTYETaX.

32. Pabora co cnalimamu B pasHbIX pexkumax. JloOGaBiaeHue u ¢dopmarupoBanue Tekcra. CozmaHue
3aMETOK.

33. PacneuarsiBanue mnpe3eHTtanuu. ['paduueckmii pemaktop. Pabora ¢ puCOBaHHBIMH OOBEKTaMHU.
BcraBka kapTuHOK, (hopMys TaOIUI] U JHATPAMM.

34. KoHcTpyHnpoBaHHE JIEKTPOHHBIX Npe3eHTanuid. Pabora ¢ nmpesentanusmu B MHTepHEeTe. HacToiika
MS Power Point. Cnenmansabie Bo3MokHOCTH MS Power Point.

35. BeIBoj Ha neyaTh U MpeACTaBICHHUE MPE3EHTAIIH.

36. HambGonee gyacto namensiemble napameTpsl HacTpoiiku Outlook.

37. JlokanwsHbie Beruncnutensubie cet (JIBC). Knaccudukanus JIBC, ypoBHU B3aMOJICICTBHS B CETH.
38. O6Gecneuenue 6e3omacHocTy nHGopmanuu JIBC. KoMiuiekebl opraHn3aiMoHHBIX, OpraHU3aIllHOHHO-
TEXHUYECKUX U MPOTPAMMHBIX Mep MO 00ECIeUYeHUI0 0€30aCHOCTH.

39. I'mobGanbHbIE ceTH, WX OpraHu3alus W. pa3HOBUAHOCTH. OCHOBHBIE YCIYTH, NPEIOCTABISEMbIC
I100aNbHBIMH CeTAMU. [[pUHIUTIBI OpraHU3alluu CUCTEMBbI aJpECalllu.

40. Pabora B rinobanbHOM ceTn Ha mpuMepe Internet, aeKTpoHHas Mo4YTa, KOHPEPEHIIIH.

41. TlonsTHE CIIPaBOYHOM CUCTEMBI, BUABI CIIPAaBOYHO-UH(GOPMAIIMOHHBIX cucTeM. McTtopus co3ganus.
42. CIIC I'apant, CIIC KoncynsranT Ilmoc, CIIC Kogekc.

43. IlpaBoBasg ocHOBa 3alIUThl MHQOpPMAIMH. 3allMTa JAHHBIX. 3alUTa MPOTPAMMHOIO 00ECHeUYEeHHUS.
3amuTa cerei.

44. Jleuenue BupycHOU uHpopManuu. ApxuBaius HHPOpMAIMH Ha BHEUTHUX HOCUTEISX.

45. DproHoMHuYecKH€ aCleKThl pabOThl C KOMIIBIOTEPHBIMU CUCTEMaMHU.

46. OCHOBBI M METO/IbI 3AIIUTHI HH(OPMALIHH.

47. TlepcrieKTHBBI pa3BUTHS TEXHHUECKOW 0a3bl KOMIbIOTepa. [IepCcrneKTHBBI pa3BUTHSI MPOTPAMMHOTO
o0ecrieyeHHs KOMIbIOTEpa.

4.2. IlepeyeHb y4eOHO-MeTOIUYECKOr0 o0eciedeHUsI CAMOCTOATEIbHOM padoThl 00y4al0IUXCs

CamocTtosTenpHas paboTa 00yJarommxcsi 00eceynBaeTCs CIEeAYIOIMMU Y4eO0HO-METOANYECKUMU
MaTepUaTaMH:
1. Vkazanusmu B paboueil mporpamme o aucuuruinae (m.4.1.)
2. JleknmoHHBIC MaTepHaBl B COCTABE YUCOHO-METOINICCKOTO KOMITIIEKCA IO JUCIIUILTHHE
3. 3amaHusAMU U METOJUYECKMMH PEKOMEHIAIMSIMH IO OPTaHH3allMl CAaMOCTOATEIbHOW paboThI
00y4aromuXxcs B COCTaBe y4€OHO-METOANYECKOTO KOMITIIEKCA MO JUCIIUTUIAHE.
4. T'moccapueMm Mo AUCUUILIIMHE B COCTaBe Y4€OHO-METOAMUECKOTO KOMILIEKCa MO TUCIUTUINHE.
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Pa3znen 5. ®oHJ O1LIEHOYHBIX CPEICTB /sl MPOBEEHUS TEKYIIEro KOHTPOJIS U MPOMEKYTOYHOM
aTrrecTauvy 00y4arommxcst

DOHO 0YeHOUHBIX CPeOCcm8 no OUCYUNIUHEe Npedcmasisiem cobol COBOKYNHOCHb KOHMPOIUPYIOUIUX

Mamepuanos, NPeoHaA3HA4eHHbIX OISl USMEPEHUS. YPOBH OOCIUNCEHUSL 00YYAIOUWUMUCS YCIMAHOBIEHHbIX
pe3yibmamos obpazoseamenvrou npocpammel. @OC no oucyuniune UCNONL3YEMCs NPU NPoEedeHuUU
ONepamueHoO20 KOHMPOIs U NPOMENCYMOYHOU ammecmayuu ooyuarowuxcs. Tpebosanus k cmpykmype u
cooepoicanuro POC oucyuniunvl pecnamenmupyromces Ilonosicenuem o gponoe oyeHOUHbIX MAMepPUanos
N0 NPOSPAMMAM 8bICULE20 0OPA30BANHUS — NPOSPAMMAM DAKAIABPUAMA, MALUCTPATYDUYL.

5.1. ITacnopT GoHAA OLIEHOYHBIX CPEACTB
Ounas popma o0yueHus (IOJHBIH CPOK)

OueHo4YHbIE CPeICTBA
Kox unauxkaropa
e KounTposanpyembie pa3aeiibl (TeMbI) 13 (13, i feckpuITOpa
JUCHMILINHBI CPO
C3) JOCTHKEHMSI
KOMIIEeTeHI M
1 2 4 5 6
1 TexHu4eckue u IporpaMMHbIE CPEACTBA KM IIPB na-1 OlK-7.1
peanuzannuy HHGHOPMAIMOHHBIX MPOLIECCOB NJ-2 OIIK- 7.2
[Iporpammuoe obecrieueHue. Na-3 OIK- 7.1
2 NHudopmanimoHHbie CHCTEMBI KM 1PB NJI-4 OIIK- 7.2
[TakeTsl MPUKIIAIHBIX TPOrPaMM OOIIETO
Na-5OIIK- 7.1
3 | Ha3HaueHus. TeKCTOBbIE U TaOIUYHBIC KM [IPB WIT-6 OITK- 7.2
POIIECCOPHI
4 HNHcTpyMeHTapuu U MOJENH pEelIeHUs vO [IPB Na-3 OlK-7.1
(GYHKIMOHAIBHBIX 3a/1a4 NJI-6 TIK- 7.2
5 [TpuMeHeHrne JOKYMEHTAJIBHBIX U KM IPB NA-3 OIK- 7.1
OuOIMorpaQUIECKUX CUCTEM B yIPABICHUN NJI-4 OIIK- 7.2
[TakeTsl mporpaMm Jyisi OpraHu3alnuy padoT B i i
6 | opuce. [Ipunoxenus MS Power Point u MS KM I1PB UJI-5 OIIK- 7.1
N-6 OIIK- 7.2
Outlook
JlokanpHbIe 1 ro0anbHBIE ceTu. Internet. NJ1-3 OIIK- 7.1
! YO [TIPB | 6 K- 7.2
OCHOBBI U METO/1bI 3aLIUTHI HH(OPMAITIH Na-5 OIIK- 7.1
8 YO [ TIPB | 6 ONK- 7.2
OuHo-3a0uynas popma 00yueHHs (MOJTHBIH CPOK)
OueHovHbIe CPpeACTBa
Konx nnaukaropa
No KonTtpoanpyembie pa3aesibl (TeMbI) 3 (JI3, W JecKpHITOpa
JUCHUILINHEI CPO
C3) JOCTHKEHMSI
KOMIIeTeH Uil
1 2 4 5 6
1 TexHu4eckne U IporpaMMHBIE CPEACTBA IIPB Na-1 OlK-7.1
peanu3anuu HHHOPMAITMOHHBIX MPOIIECCOB NJI-2 OIIK- 7.2
9 [TporpammHuoe obecnieueHue. IPB NA-3 OIIK- 7.1
WupopmaninoHHbIE CHCTEMBI NJI-4 OIIK- 7.2
3 | mamasen, Texcronme n rasmwane. pp | A5 ONK-71
: Na-6 OIIK- 7.2
POIIECCOPHI
4 | UHCcTpyMEHTapUH W MOJICIIA PEIICHUS I1PB | WJ-3 OIIK-7.1
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(GYHKIIMOHATBHBIX 33734 WJI1-6 IIK- 7.2
5 IIpuMeHeHne NOKyMEHTAIbHBIX U KM [IPB NA-3 OIIK- 7.1
OuOIMOrpaPUIECKUX CUCTEM B yIIPABICHUN NJ1-4 OIIK- 7.2
[TakeTsl mporpaMm JyIsi OpraHu3anuy padoT B i i
6 | oduce. [Ipunoxenns MS Power Point u MS KM I1PB UA-5 OIIK- 7.1
NJ1-6 OIIK- 7.2
Outlook
JloxanbHbie U TI00aNBHBIC ceTH. Internet. N/1-3 OIIK- 7.1
! YO[B wenk-7.2
OCHOBBI M METO/TBI 3aIITUTHI HHPOPMALTUH NJ1-5 OIIK- 7.1
8 YO | TIPB Iy 6 OIIK- 7.2

YciaoBHbIE 0003HAYEHHST OLEHOYHBIX cpeacTB (CTondusl 3, 4, 5):

33 — 3amuTa BBIIOJIHEHHBIX 33JJaHUI (TBOPUECKUX, PACUETHBIX U T.[.), IPEICTABICHNE IIPE3EHTALINN;
T — TecTupoBaHUE KOMIIBIOTEPHOE;

YO — Ycrusiii (ppoHTaNBHBINA, HHIUBUAYATbHBINH, KOMOMHUPOBAHHBIN) OIPOC;

KP — KonTtponbHas pabota (ayJUTOpHbIE WM JOMAIIHUE, UHIUBHUAYaJbHbIC, MIAPHbIE WM IPYNIIOBbIE
KOHTPOJIbHbBIE, CAMOCTOSTEIbHbIE PA0OTHI, TUKTAHTHI U T.J.);

K — KomnokBuyw;

IIPB — IIpoBepka pedepaToB, OTUETOB, PELEH3UN, aHHOTAIM, KOHCIIEKTOB, Tpa@4ecKoro Marepuaa,
Jcce, EPEBOJIOB, PEIICHUN 3aJlaHUH, BBIITOJIHEHHBIX 33JaHUN B 3JIEKTPOHHOM BHJE U T.1.;

JIH — JlenoBas urpa;

PH — PoneBas urpa;

KM — Keiic-meTon;

KC — Kpyrublii crour;

KCM — KomnbroTepHas CUMYJISLUS;

MIII — MeTtoa MO3roBOro LITYpMa;

JIC — Jlexuusi-cutyanus;

JIK — Jlexuusi-koHbEepeHIus;

JIB — Jlexkuusi-BU3yanu3anus;

IIJI — TIpoGneMHas JTeKIus;

/I — Jluckyccusi, moJeMuKa, TUCIyT, 1e0aThl;

IT — IToptdonuo;

IIBY — IIpocMOTp BHJIEOYPOKOB;

MII — MeTton npOeKTOB.

5.2. OueHo4YHbIe CPeACTBA TEKYIEro KOHTPOJIsA

IlepeyeHb MpaKTHYECKUX (CEMHUHAPCKUX) 3aJaHUI

Tema Ne 5: «IIpumeHeHHne JOKYMEHTAIbHBIX U OHOJIMOrpadpuuecKux HHGpOPMALMOHHBIX CHCTEM B
yIpaBJIeHHI)

B nporecce BemonHeHust paboThl HEOOXOUMO:

1. OmpenenuTh Ha3zHaueHHE M OOJIACTH MPUMEHEHUS JOKYMEHTAIbHBIX/ OMOIHOrpapuuecKux
UH(POPMAIIMOHHBIX CHCTEM.

2. Onpenenutb, K KaKOMY KJIacCy OTHOCHTCS JaHHBIA BUA WH(POPMALMOHHBIX cHCTEM (IO
XapakTepy UCNOIb30BaHU WH(OpMaLKH, 10 chepe IPUMEHEHHs, 110 CI0co0y OpraHu3alyu, M0 YPOBHIO
U MaclITady perraeMbIx 3a/1a4).

3. CocraButh o00II€€ OINUCAHUE JOKYMEHTAJIbHBIX/OnOnuorpadpuyeckux HHPOPMAIIMOHHBIX
CHUCTEM.

4. Haiitm omnmcaHWe HECKOJbKMX (HE MEHee JBYX) COBPEMEHHBIX JOKYMEHTAIbHBIX/
o6ubnmorpadguuecknx HHPOPMALMOHHBIX CUCTEM.
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5. ChopMynupoBaTh KpaTKoe ONMUCAHUE Ha3HAUCHUS U (DYHKIMOHAIBLHBIX BO3MOKHOCTEH KaXa0H
U3 HH(OPMALMOHHBIX CHCTEM MO OTAENBHOCTHU. YKa3aTb Ha XapaKTEPUCTUKH M CBOWCTBA, KOTOpPbHIE
SIBJISTFOTCSI OOIMMU 71 BceX paccmarpuBaeMbix MC.

6. CocTtaBuTh TaOJIUIy OTIMYUN MEXAYy HH(POPMAIMOHHBIMH CHCTEMaMHU. YKa3aTh Ha HX
WHAUBUIYyAIbHBIE OCOOCHHOCTH, PA3IMYAIONINECS KOJTUIECTBEHHBIC U KAYECTBCHHBIC XaPaKTEPUCTUKH.

Tema Ne 6: «I[lakeTsl mporpaMm J1J1s1 opranu3anuu pador B opuce. [Ipnnoxenns MS Power Point n
MS Outlook»

B npesenTanuu omucaTh BO3MOXXHOCTH TPOTPAMMBI, KTO SIBJISETCS €€ pa3pabOTYMKOM, KOT/Ia OHa
OblIa co3/laHa, Kakue y Hee eCTh 3aMEHUTENIH, B YeM MPEeUMYIECTBAa JaHHOW mporpammbl. 1o
BO3MOYKHOCTH CJIeJIaTh CKPUHBI JAHHOU MPOTPaMMBI.

Tembl pe3eHTanui:

1.ITman®dukc

2. MS Project

3.Trello

4. 1C Ilpenmpustue 8.3

5. butpukc24

6. CoreIDRAW

7. Adobe Reader

8. TeamViewer

9. Ccleaner

10. 1C-KonHuexrt

5.3. TeMaTHKa NMCbMEHHBIX PadoT 00y4aAKOIIMXCS

[Ipu wu3ydyenun aucuuniauHsl «UnHdopmaTnka u nporpaMMHupoBaHHMe» O00ydarOIIUMCS
npezuiaraercst Harucanue pedeparon (3ccd). Takue paboThl HampaBieHbl Ha Pa3BUTHE y OOydYarOUIMXCS
TEOPETUYECKUX CBEACHUH O peaau3aluu MH(MOPMAIMOHHBIX CHCTEM M TEXHOJOTHH Ui KOHKPETHBIX
3aja4 Kakoh-nmu6o npeamerHoi obiactu. [Ipu BeimonHeHnH pedepara oOyyarommicss JOIKEH 3aKPEeNUTh
3HaHUS, paHee MPUOOPETEHHbIE TPH MPOCIYIIMBAHUHU Kypca JIEKIIMH 110 YKa3aHHOW AUCLHUILIMHE.

Tematuka pedepartosn (3cce):

1. Pexumsl pabotel DBM: makeTHbIl, pa3/ieleHusl BpeMEHH, pealbHoro BpeMeHu. Mx nocromHcTBa U
HEJIOCTaTKH.

2. Tlonsarue xonpuryparmun. Kpurepun Beidopa 6:10k0B 1 ycrpoicts [1K.

3. 3anomunaromme ycrpoiictBa IIK. CpaBHuTenbHass XapakTepUCTHKAa M MPUHLUI ONTHYECKUX U
MarHUTOONTUYECKUX HOCUTENEH HH(pOpMaLiH.

4. CpaBHuUTeNIbHAas XapaKTePUCTHUKA M MPUHIUN JEHCTBUSA INeyaTalolUX YCTpOHcTB. Pexumel u
MOKa3aTeNIN KauecTBa IeyaTH.

YcranoBka HOBoOro obopynoBanus Ha [1K.

Xapaxrepuctuka onepannoHHoi cuctembl Windows XP.

Xapakrepuctuka oneparuontoi cucreMsl Windows XP. Texnonorus OLE.

CeteBsnie oneparinoHHbie cucteMbl. O01as xapakTepucTHKa.

OnepanuonHas cucreMa Unix. OCHOBHBIE XapaKTEPUCTHKH, BO3MOXXHOCTH, OpraHu3amus (aiinoBoi
CUCTEMBI.

10. Omnepanuonnas cuctema Linux. OCHOBHBIE XapaKTEePUCTHKH, BOZMOKHOCTH, Opranu3anus (hainoBoi
CUCTEeMBI. JJOCTOMHCTBA M HETOCTATKH.

11. IMpuknaanas nporpamMmma MS Word. OcHOBHBIE XapaKTEPUCTHKH.

12. Tpuknagnas nporpamma MS Excel. OcHOBHBIE XapaKTEPUCTHKH.

13. Ilpuknaanas nporpamMmma MS Access. OCHOBHbIE 0OBEKTBI IPOTPaMMBbI U pPabOTa C HUMH.

14. Tlpuxnagnas nporpamma MS Outlook. PaGota ¢ mporpammoit.

15. Ilpuknannas nporpamma MS Power Point. PaboTa ¢ mporpamMmoi.

16. Buasl koMmnbproTepHBIX BUPYCOB. O030p OCHOBHBIX aHTHBHPYCHBIX ITPOTPAMM.

17. Ilporpammsbl apxuBanuu JaHHbIX. O030p OCHOBHBIX MPOrpaMM-apXUBaTOPOB.

©CoNo O
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18. VYcranoBka u ynanenue nporpamm Ha [1K.
5.4. IlepeyeHb BONPOCOB MPOMEKYTOYHOM aTTeCTALMH 10 AMCHMILIMHE

Bonpocs! k 3Kk3ameny:
1. Knaccudukanus 9BM 1o npuHIMITY ASHCTBUSA, TIO pa3MepaM U (PyHKITUSIM.
2. OCHOBHBIE YCTPOMCTBAa MEPCOHAIBHOTO KOMITbIOTEpa. Mukporporeccop. OnepaTuBHas MaMsTh.
EnuHuIpr eMKOCTH MaMsATH.
3. OcHOBHBIE YCTPOHCTBa MEPCOHAIBHOIO KOMIIbIOTEpA. YCTPOWCTBA BBOZAA-BBIBOJAA HH(OpPMAIIHH,
CHCTEMHasl Ij1ara.
4. [TIlpencraBnenue wuHpopmarmu B OBM. JIBonyHas W MIECTHAAIATEpUYHAS CHCTEMa CUHCIICHHUS.
@DopMBbI IpeICTaBICHUS YUCE].
5. XKecrtkue maruutnsie agucku [1K. Texnonoruu peanuzamum.
6. MounuTtopsl. OCHOBHbBIE TUIIBI KOMIIBIOTEPHBIX MOHUTOPOB U UX XapaKTEPUCTHKHU.
7. CpaBHHUTENbHAs XapaKTEPUCTUKA M TPUHIMII JEHCTBHA TIeYaTalOMUX YCTpocTB. (OCHOBHBIC
XapaKTePUCTHKH [1€YaTaIOIINUX YCTPOUCTB.
8. HasnaueHwe, TPUHIUIN JEHCTBUS, TEXHUYECKAs XapaKTCPUCTHKA MEePUPEPHIHBIX YCTPOUCTB
nepcoHanbHOro kommeiotepa (muckoBoasl DVD-ROM, Blu-Ray, ckanepsi, Flash-makomurenu, Card-
pUAEpBl, MOIEMBI U IP.).
9. Kunaccudukamus nporpammuaoro odecreuenus IBM.
10. KommbrotepHsle ceTH, o0mme noHsaTHs, kiaccudukanus. Tomonorus cerei.
11. JlokanbHble CE€TH, IPUHIMIIBI OPraHU3ALIMH.
12. T'moGaneHbIe BerancauTenbHbIC ceTu. CeTh Internet. Yemyru, npepocrasisiembie Internet.
13. IlpoTokouibl, ucnionb3yemble B ceTH Internet.
14. OmnepanuonHnas cucrema DOBM. Haznauenue, kiaccudukanmsi, AICTOPUS Pa3BUTHUS (TIOKOJICHHUS).
15. Omepanuonnsie cuctembl cemeiictBa Windows (oco6eHHOCTH Bepcuid). OCHOBHBIE 3JIE€MEHTHI
Windows.
16. OcnoBHble TexHON0THH paboTel B OC Windows.
17. Crannapthble 3neMeHTsl 0koH Windows.
18. VYcranoska, HacTpoiika, BocctanoBneHne OC cemeiictBa Windows.
19. OO6men nanubivu B cpee OC Windows.
20. IIporpamma ITpoBogHUK.
21. Crangaptasie npunoxerans OC Windows (KOHKpETHOW BEPCHH).
22. IlporpammHsble cpeacTBa 00pabOTKH TEKCTOBBIX JOKYMEHTOB, KiacCU(pUKaIus.
23. TlakeTsl MpUKIAIHBIX POrpaMM OpUCHOTO Ha3HaYeHH. CpaBHUTENbHAS XapaKTEPUCTHKA.
24. TexkctoBslii mporieccop MS WORD, sneMeHTbI OKHA MPUIIOKEHUS.
25. Tekcroerii mporeccop MS WORD, snemMeHTHI pabodero moJs.
26. TexctoBslii mporieccop MS WORD, cTpoka cocTosiHUSL.
27. Texcrosrii mporieccop MS WORD, mMeToas! popMaTupOBaHHS TEKCTA.
28. Texkctoslii mporieccop MS WORD, nouck u 3ameHa.
29. TexcroBsrii mporieccop MS WORD, nmpoBepka opdorpadun 1 cCHHTaKcHCA.
30. TexkcroBslii mporeccop MS WORD, co3nanue u pabora ¢ Tabiaumamu.
31. Texcrossrii mporieccop MS WORD, BeranciieHust B TabIUIax, IOCTPOCHUE THATPAMM.
32. TexkctoBbrit mpoueccop MS WORD, co3mgaHue puCyHKOB C MOMOIIBIO BCTPOSHHOTO TpadudecKoro
penakropa u penakropa WORDART.
33. Texkcrossrlii mporeccop MS WORD, TexXHOJIOTUU BCTaBKU U CBSI3bIBAHUS OOBEKTOB.
34. TexkctoBbrit porieccop MS WORD, cepBrcHbIe (pyHKIINH, paboTa C M1a0I0OHAMU JIOKYMEHTOB.
35. Tabmuunsiii nporeccop MS EXCEL, Ha3HaueHHne U CTPYKTypa.
36. Tabmmunsrii mporeccop MS EXCEL, aapeca, nramna3oHbl, CCBIUTKH, BUIBI IPECAIIHH.
37. Tabmmunsiii nporeccop MS EXCEL, aneMeHTHI OKHa.
38. Tabmuunsrii mporieccop MS EXCEL, Turbl maHHBIX.
39. Tabmuunsiii nporeccop MS EXCEL, TexHon0rusa BBOIa M peIaKTUPOBAHUS TAaHHBIX.
40. Tabmmunsiii mpouieccop MS EXCEL, onepanuu KonmupoBaHus, MEPEMEIICHUS, yaJeHUs, BCTABKU U
3aI0JIHEHHS.
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41. Tabmuunsiii mporeccop MS EXCEL, ¢popmaTtupoBanue JaHHBIX.

42. Tabmmunsiii poueccop MS EXCEL, pabota co cnimckamu. OuibTpanusi ¥ COPTHPOBKA.

43. Tabmmunsiii npoueccop MS EXCEL, ¢ynkuun, padota ¢ MacTepoM (DyHKIIUA.

44, Tabmunsiii porieccop MS EXCEL, nuarpammel, paboTta ¢ MacTepoM JAuarpamm.

45. Tabmuuneiit poreccop MS EXCEL, pabora ¢ nuctamu, 3aJaHie CCHUIOK, KOHCOJIUIAIUS JaHHBIX
pabouuXx JINCTOB.

46. Ocuosuble onsATus o CYB/I.

47. CrtpyKTypa JaHHBIX, TUIIbI JAHHBIX, UX ONKCAHUE.

48. Xapaxtepuctuka ocHOBHBIX 00bekTOB MS ACCESS.

49. Pab6ora c Tabnuuamu u popmamu B MS ACCESS.

50. Coznanue 3anpocoB u otuetoB B ACCESS.

51. I'paduveckue pemnakTopbl, OOIIME MOHIATHS M KiIacCH(pUKAIUI

52. DxoHoMHYeckre NHPOPMALMOHHBIE CUCTEMBI, 00IIasi CTPYKTYpa MOCTPOCHHUS, 00JIACTH TPUMEHEHHUS.
53. Nudopmanmnonnas 6e3omnacHocTb. OCHOBHBIE METO/IbI M CPECTBA 3aIIUTHI HHGOPMAITHH.

54. Ilonsatus o nporpammupoBanu. [lepemennsie. Oneparopsl. KoHCTaHTHI.

55. CoBpeMeHHbIE BU3yallbHBIE CPEJIbl IPOrPAMMHUPOBAHUSI.

56. OcHOBHBIE TIOJIXO/IBI K ABTOMATH3AIMH TPOLIECCOB B SKOHOMHKE.

57. NudopManimoHHbIE CUCTEMBI YU€Ta U YIIPABJICHUS B SKOHOMHKE, CPAaBHUTENIbHAS XapaKTePUCTHKA.
58. IlepcrieKTUBBI pa3BUTHS HHPOPMALMOHHBIX CHCTEM U TEXHOJIOTHIA B 9KOHOMHKE.

Pa3nen 6. OueHounble CpeicCTBA MPOMEKYTOUHOM aTTeCTAINH (C KIKYAMM)

1.7Ipouumaiime mexcm u 3anuwiume npasuibhviti omeem. Omeem ciedyem 3anucames ¢ MAajleHbKOU
oykevl. Kak Ha3pIBaeTCsl IpodeccuoHa, ClioCOOHbIN B3J10MaTh CUCTEMBI JJIEKTPOHHON 3allUTHI,
HalTH B HUX Opely u ysa3BUMOCTU?

IIpaBU/IBLHBIH OTBET: XaKep

2. Yemanosume npasunbhylo nocie0oeamenbHoOCms 3TANoB B (OPMHUPOBAHUY NPEICTABICHUI 0 Mepax
1o 3anuTe HHGOPMAIIIH:

a) TMOSIBJIEHUE TEXHUUYECKUX CPeJICTB 00pabOTKM MHGPOpMALUU W NepeAayd COOOIIEHUH C MOMOIIbIO
INEKTPUYECKUX CUTHAJIOB U 3JIEKTPOMArHUTHBIX MOJIEH;

0) HauaJI0 CO37aHUsI OCMBICTICHHBIX U CAMOCTOSITENbHBIX CPEJCTB U METO/I0B 3aIUThI HHPOPMALIUY;

B) BHE/IPEHUEM aBTOMATU3UPOBAHHBIX CUCTEM 00pabOTKH, epeiayll U XpaHeHus: HHPOpMalnu.
IIpaBuiabHbIi 0TBET: 0), ), B)

3. Vkaowcume npasunvroe coomeemcmeue Mexay 0a30BBIMUA MPUHIUIIAMHU 3aLIUTHl HH(OPMAIMU U UX
CYILIHOCTBIO:

1. Kon¢puaeHuuaibsHOCTb.

2. Il1enocTHOCTb.

3.JloCTyHOCTb.

BapuanTsl 0TBETOB:

a) obecrieyeHne 3alIUIIEHHOCTH WH(GOPMAIMOHHBIX JaHHBIX OT HW3MEHEHWW U HapYIICHHH uX
CTPYKTYPHI B Iporiecce ux coopa, 00paboTKH, TIepeaaun U XpaHCHHS;

0) nndopmaius JOCTYIHA IS MOJIb30BaTeNeH M0 Mepe BOZHUKHOBEHHUS Y HUX HEOOXOJAUMOCTH B HEH;
B) B3aUMO/ICHCTBOBATh C MHPOPMAIIMEH MOTYT TOJIBKO JIMIA, KOTOpPBIE 0€3 He€ HEe MOTYT OCYIIECTBIISATh
CBOIO pabOUyI0 IeATEIHHOCTh U BBIOIHITH CBOU JIOJDKHOCTHBIE 00S3aHHOCTH.

IIpaBuabHblii oTBeT: 1)-B, 2)-a, 3)-0.
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4.Ilpouumatime mexcm u 6vibepume 00UH NPasuIbHsLIli omeem. [lodeMy TpU MPOBENEHUU aHATU3a
WH()OPMAITMOHHBIX PUCKOB CJIEAYET MPUBJICKATh K 3TOMY CIEIUATUCTOB U3 PA3IMYHBIX MOIpa3IeICHUI
KOMIIaHUU?

a) UtoObI yOeIuThCs, YTO MTPOBOIUTCS CIIPABEIINBAs OI[CHKA.

0) Oto He TpeOyeTcs. [l aHaIM3a PUCKOB CIICAYET IIPUBJICKATh HEOOJIBIIYIO IPYIIY CIICIIHAINCTOB, HE
SIBJISIFOIITUXCSI COTPYTHUKAMU KOMIIAHUH, YTO MO3BOJIUT 0OCCIICYUTh OCCIIPUCTPACTHBIN U KaueCTBEHHBIN
aHaJIn3.

B) [IOCKOJIbKY JIFOAM B Pa3JIMYHBIX MOAPA3ICICHUAX JyUllle TOHUMAIOT PUCKHA B CBOUX IMOPA3ICICHHAIX
¥ CMOT'YT IIPEIOCTABUTh MaKCHUMAJIBHO MOJIHYIO ¥ IOCTOBEPHYIO HH(DOpPMAIIHIO IJIs aHATTK3A.

r) [locKoNbKY JIOIM B Pa3IMYHBIX MOAPA3ACICHUSX CaMHU SIBIISIOTCS OJHOW W3 MPUYUH PHUCKOB, OHU
JIOJI’KHBI OBITh OTBETCTBEHHBI 32 UX OICHKY.

IIpaBuJIbHBIH OTBET: B)

5.0Ipouumatime mexcm u 3anuwiume npasuibHulli omeem. Omeem ciedyem 3anucamv ¢ MAIeHbKOLU
0yxevl. CBOWMCTBO MH(OPMAIINY, 3aKITFOYAIOIIEECs B JOCTATOYHOCTH JAHHBIX JUISI IPUHSATHS PEIICHHUS,
Ha3bIBACTCH ...

OTBer: mos1HOTA

6./Ipouumaiime mexcm u evibepume 08a npasuivhvix omeema. Kakue ycrpoiictBa HE HaxonsaTcs B
CUCTEMHOM OI10Ke?

a) IPUHTED;

0) mporieccop;

B) CKaHep;

T') )KECTKUH JIUCK;

1) ceTeBas Kapra.

IIpaBWJbHBIi OTBET: a), B)

7. Hpoqumaﬁme meKkcm u 3anuwiume npaeuﬂbeld omeem. Omeem Cﬂedyem 3anucams ¢ MalenbKou
byxevl. Kakoe ycTpoicTBO He siBsieTcs nepudepruitHpiM?
IIpaBMJIBbHBIN OTBET: KECTKUM JUCK

8. Yemanosume npasunvnoe coomeemcmeue Mexay TUIIOM KOMIBIOTEPHON CETH B 3aBUCUMOCTU OT
MPUMEHSIEMBIX TEXHOJIOTHI U €€ OIMCaHUEM:

1. KaGenbHbie

2. ONTOBOJIOKOHHBIE

3. WiFi, Bluetooth

4. CnyTHUKOBBIE TEXHOJIOTUU
BapuanTts! 0TBETOB:

a) CHUTHaJ TIepelaeTcsl IOCPEJACTBOM CITyTHHKA, OT KOTOPOTO JOXOIUT JO KOHEYHOTO
MOJIb30BaTeNsl; 0OpaTHas CBSA3b OCYIIECTBISIETCS C MCIOIh30BAaHUEM CTaHIAPTHHIX TexHonoruid (ADSL,
OTITOBOJIOKHO).

0) mepemaya CUTHala TPOUCXOAWT MPH TMPOXOXKISCHUHU JIA3ePHOTO Jydya uepe3 MpOo3padHoe
BOJIOKHO, oOJjiajaroriee Crielu(pUIecKUMU CBOMCTBAMH, TIPH 3TOM CBET HE MOXKET IMOKHHYTH IPEIeibl
BOJIOKHA U TIPOXOAMT PACCTOSTHUE B HECKOJIBKO KUIIOMETPOB, 3aTEM YCHIIMBACTCS U TIEPEIACTCs ajbliie

B) CUTHAJ TiepeacTcsi 63 MPOBOJIOB ¢ UCITOJI30BAHUEM PAJIMOBOJIH Ha CIIEITUABHO OTBEICHHOM
JUISL OTOTO YacTtoTe (2,4 rurarepir); TakuM 0Opa3oM MOXKHO TeEpelaTh CUTHAl B JIOKAJIBHON CeTH Ha
HECKOJIBKO JICCSITKOB METPOB

T) JUIs Iepeiayyl TaHHBIX UCTIONB3YIOTCS METAJUTMUECKHE TIPOBO/IA.

IpaBuabubiii oTBeT: 1)-1, 2)-0, 3)-B, 4)-a.

9. Ilpouumatme mexcm u 3anuwume npasuivhviii omeem. Omeem ciredyem 3anucamov ¢ MAleHbKOU
0yK6bl. SMS-0aHKUHT - KOMIUIEKC OaHKOBCKUX YCIIYT, IPEJOCTABIISIEMBIX KIUEHTY MPHU IIOMOLIH ...
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IIpaBuabHBINA OTBET: C1yK0bl KOPOTKHX COOOIICHUH (MM CIy:K0a KOPOTKHMX COO00IIEeHn) (omeem
cmyoenma  Mmodcem Ovlmb  npedcmaeier 6 UHmepnpemayuu, IKEUBALIEHMHOU NPUBEOEHHOMY
NPAasUuIbHOMY Omeemy)

10. Ilpouumaiime mexcm u 3anuwiume npasuibhviti omeem. Omeem ciedyem 3anuUcams ¢ OOILUIOU
OYK8bi.

0aHKOBCKOE OOCTy)KMBaHHWE — OKa3aHWe OaHKOBCKMX YCIyr Ha pacCcTOSHUH, 0e3
HOCelIeHus KineHTaMu ouca 0aHnka, 0e3 HeImoCPeACTBEHHOTO KOHTAKTa C COTPYAHUKAMU

OaHKa.

IIpaBwibHblii oTBeT: {UCTAHUMOHHOE

11. Ilpouumatime mexcm u 3anuwiume npasuivHoltl omeem. Omeem ciedyem 3anuUcamod ¢ MAleHbKOU
oyxevl. Kpyrmocyrounslii cepBuc banka Poccun, KOTOpBIiA MO3BOJISIET MTHOBEHHO MTEPEBOIUTH

JNEHBI'U MEX1Y CUE€TaMH B pa3HbIX OaHKax 10 HOMepy MOOUJIBLHOTO TenedoHa, OrIaunBaTh

MOKYIKH, YCIIYTH M HAJIOTH, a TAKXKE JIeNaTh APyrue onepaiuu, Ha3bIBaeTcs

[IpaBuibHBIA O0TBET: CHCTEMOI OBICTPBIX IUIaTeXKell (MM cucTeMa ObICTPBIX n.ﬂaTemen) (omeem
cmyoenma moxcem Ovlmb Npeocmasnien 8 UHMepPnpemayul, IKEUBATEHMHOU NPUBEOEHHOMY
NPABUILHOMY 0meEemy)

12. Ilpouumatime mexcm u 3anuwiume npasuivhsiii omeem. Omeem ciedyem 3anucamsv ¢ MAleHbKOU
OyKevl. MexaHu3M, TIO3BOJISIONUN PU3NICCKUM JIUIAM TI0Ty9aTh (PHHAHCOBBIC YCIYTH

JTUCTAHIIMOHHO B Pa3HbIX OaHKaX, MOATBEPIUB CBOIO JINYHOCTD C TIOMOIIBI0 OMOMETPUUECKHIX
MEePCOHANIBHBIX JIAHHBIX (M300pakeHHE JIUIIA U TOJIOC), HA3bIBACTCS
[IpaBuabHBIA OTBeT: yAaJleHHON waeHTH(UKaUMeil (MU yJaajdeHHAs m[eHTmlmKauuﬂ) (omeem
cmyoenma moxcem Oblmb Npeocmasnien 8 UHMepPnpemayul, IKEUBATEHMHOU NPUBEOEHHOMY
NPABUILHOMY 0meEemy)

13. Ilpouumatime mexcm u 3anuwiume npasuivhelii omeem. Omeem ciredyem 3anucamsv ¢ MALEHbKOU
OyK6bl. INEKTPOHHBIC — Habop 1udp, 3aMEHSIOMUX OAaHKOBCKHE KYIIOPHI U MOHETHI U
MO3BOJIAIOIINN TPUOOPETATh TOBAPHI U YCIYTH B PEXKHUME MPSMOTO TOCTYTIA.

IIpaBWJIbHBII 0TBET: JEHbIH

14. Ilpouumaiime mexcm u 3anuwume npasuibHwili omeem. Omeem ciedyem 3anucamod ¢ MAleHbKOU
oyxevl. CRM-TexHOI0TMH — yrIpaBiieHHue B3aMMOOTHOLICHUSIMU C

IIpaBuibHbI  OTBeT: mnoTpeduTesieM (WM KJIHEHTOM) (omeem cmyodenma Modcem Oblmb
npeocmasien 8 uHmepnpemayuul, IKEUSALEHMHOU NPUBEOEHHOMY NPABUILHOMY OMEemy)

15. Ilpouumaiime mexcm u 3anuwiume npagunvhwili omeem. Omeem ciedyem 3anuUcamsv ¢ MALEHbKOU
OyKevl, ucnonwv3ys coro3 u. Ha kakue BUIbI JeUTCS IporpaMMHoe obecriedenre DBM

[IpaBuibHBIH 0TBET: cCTEeMHOe (MJIU 00111ee), MPUKJIaTHOe (MU CIeNHAIBLHOE) (0meem cmyoeHma
Modicem Oblmb npeocmasgien 8 UHMepnpemayul, IKGUSAIeHMHOU NPUBEOEHHOM)Y NPASUILHOM) OMEem)y)

16. IIpouumaiime mexcm u 3anuwiume npagunvbhsili omeem. Omeem ciedyem 3anuUcams ¢ MAIEHbKOU
OyKebl, ucnonwv3ysa coro3 u. Ha3oBUTe J1Ba OCHOBHBIX THIIA JaHHBIX B mporpamme Excel

[IpaBuiabHBIA OTBET: YUCJI0 U TeKCT (MM TEKCT W YHUCIO0) (omeem cmyoenma Mmoxcem Oblmb
npeocmasiien 8 UHmepnpemayuul, IKEUSALEHMHOL NPUBEOEHHOMY NPABUILHOMY OMEemy)

17. Ilpouumaiime mexcm u 3anuwiume paszeepHymvilti 000cHoanHwvli omeem. Omeem credyem
3anucams ¢ ManeHbKoU OYKEbl:

[aiite onpenenenye NOHATHIO 0a3a JaHHBIX — 3TO ...:

IIpaBuibHBIH OTBET: COBOKYINHOCTb CTPYKTYPUPOBAHHBIX JAaHHBIX Ha OIPEACIICHHYI0 TEMY,
npeIHa3HayeHHas JUIsl JUIMTEIbHOIO XpaHeHHs] BO BHEIIHEH MaMATH KOMIIbIOTEpa (omeem cmyoenma
Modcem Oblmb npedCmagier 8 UHMepnpemayul, IK8UBAIEHMHOU NPUBEOEHHOMY NPABUILHOMY Omeemy)
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18. Ilpouumaiime mexcm u 3anuwiume npagunvbHwili omeem. Omeem ciedyem 3anuUcams J1AMUHCKUMU
oykeamu, ¢ 6oavuwioti Oykevl oba crosa. HazoBute mnporpammy uisi paObOTBI C 3JIEKTPOHHBIMHU
TabauIaMu, co3gannyro kopropauueit Microsoft mns Microsoft Windows, Windows NT u Mac OS, a
tarxke Android, i0S u Windows Phone, npenocTaBisionyto B TOM YUCIE U BO3MOKHOCTH SKOHOMHUKO-
CTAaTHCTUYECKUX PACUCTOB.

IpaBuasubiii orBeT: Microsoft Excel

19. Ilpouumatime mexcm u 3anuwume npasuivhoitl omeem. Omeem ciedyem 3anucams ¢ MAleHbKoOU
oyxevl. Criocob mpeaocTaBieHus] HPOPMAIMOHHBIX PECYPCOB, TAKUX KAaK BBIYUCIUTEIHHBIC MOIIHOCTH,
XpaHWJINILA JAHHBIX U IPUITIOKEHUS, Uepe3 UHTEPHET, Ha3bIBACTCS

IIpaBuibHBIH OTBET: 00JJAYHBIMH TE€XHOJOTUSIMH (WJIN 00/1a4HbIe TEXHOJOTHHN) (Omeem cmyoenma
Modicem Oblmb NPeocmasiier 8 UHMepnpemayul, IKGUSAIEHMHOU NPUBEOEHHOM) NPABUTLHOM) OMEemy)

20. Ilpouumaiime mexcm u @vibepume 00uH npaguibHuitl omeem. C TOMOIIBIO KaKUX MPUKIATHBIX
IPOrpaMMHBIX TAKETOB MOXKHO 00paboTaTh CTATUCTUUECKUE JaHHbIE!

A) Microsoft Word, Microsoft Excel

b) Excel, Lotus 1-2-3, QuattroPro, Mathcad

B) Corel Draw, Adobe Photoshop

I') 1C: Ipennpusitue, Microsoft Project

IIpaBuibHbI OTBET: O

Pa3nen 7. Ilepeuennb yueOHOI JJUTEpaTYpPbl, HEOOXOAMMO AJI51 OCBOEHHS TUCIHUTILINHBI
7.1. O0s3aTesIbHAs JJUTEpPATYpa

1. bopucos, P. C. HUndopmaTika u mporpaMMHUpOBaHHE : y4eOHOE MocoOue JIsi CpeIHEero
npodeccuonanbHoro obpazoBanust / P. C. bopucos, A. C. Ckoruenko. — Mockpa : Poccuiickuii
roCy/apCTBeHHBIH yHUBepcUTeT mpaBocyaus, 2023. — 334 ¢. — Tekct : snexTpoHHbIN // Ludposoii
obpasoBatenbubiii pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/133635.html

2. bopoBkoB, B. A. Uudopmaruka u mporpammupoBanue. TekcToBwlii penakrop MS Word :
yuebHoe nocobue mia CIIO / B. A. boposkos, C. M. KonmoropoBa. — Mocksa : Ail [Ilu Ap Menua,
2023. — 136 c. — Tekcr : snextponHsbi / Ludposoit obpazoBarensHbiil pecypc IPR SMART : [caiir].
— URL: https://www.iprbookshop.ru/129311.html

3. Kupenbepr, A.I'. OcHoBbl uHbOpMaTUKHU, opranuzanuu SOBM, BBIYUCIUTENBHBIX U

nH(popmanmoHHBIX cucteM : ydebnoe mocodue / A. I'. Kupenbepr, B. O. Koporun. — Kemeporo :
Kysbacckuii rocynapcTBeHHbIH TexHU4Yeckuit yHuBepcutetr umenu T.D. 'opbauesa, 2023. — 165 ¢c. —
Texcr : snextponssii // Ludposoit obpazoatenpHBIl pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/135106.html

4. OcHOBBI OOIIEH TEOPUH W METOAWKH OOydeHHs WHpopMatuke : ydeObHOe mocodme / A. A.
Kyznenos, C. A. bemenkos, T. b. 3axapoBa [u ap.] ; mon penakuueir A. A. Ky3nernoa. — 4-e¢ uzn. —
MockBa : Jlaboparopus 3Hanumii, 2020. — 208 c. — Tekcr : osnekrponusdi // Lludposoit
obpazoBatenbHbIi pecypc IPR SMART: [caiit]. — URL: http://www.iprbookshop.ru/89077.html

7.2. JlonmoTHUTEIbHAS JIUTEpaTypa
5. bypskos, JI. B. Undopmaruka u nporpammupoBanue : yuedHoe nocodue / JI. B. ByppkoB. —
PoctoB-Ha-/lony, Taranpor : UsnarensctBo FOxHoro dhenepansHoro yamBepcuteta, 2022. — 215 ¢. —
Texcr : snextponssii // Ludposoit obpazoatenbHBIl pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/131449.html
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6. Kucnenko, H. I1. UadopmaTka u nmporpammupoBanue : yaeoHoe nocooue / H. I1. Kucnenxo,
N. H. Myxuna. — HoBocubupck : HoBocumOUpCcKHii TOCyIapCTBEHHBI apXHUTEKTYPHO-CTPOUTEITHHBIN
yauBepcuteT (Cubctpun), ObC ACB, 2022. — 105 ¢. — Tekcr : snextponHsbli // Ludposoii
obpasoBarenbHbiii pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/129325.html

7. Kyzpmenko, W. II. Muadopmatrka u TpOrpaMMUPOBAHHE : YYCOHUK IS WHOCTPAHHBIX
crynentoB / U. I1. Ky3emenko, C. B. bormanoBa. — CrtaBpormnons : CTaBpOHoJbCKUI TOCYIapCTBEHHBIN
arpapubiii yauBepcuret, 2022. — 184 c¢. — Tekcr : snekrponHsbii // [udposoii oOpa3oBaTenbHBIM
pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/129581.html

8. Mopenkosa, O. 1. Beenenue B kypc uaHpopMaTuku : yueOHoe mocodbue / O. M. Mopenkona, T.
. TlapraueBa. — HoBocuOupck : CHOUpPCKHI TOCYJapCTBEHHBIM YHUBEPCUTET TEICKOMMYHHKAIUA U
unpopmaruku, 2020. — 158 ¢. — Tekct : anexrponnsii / udposoii obpazoBarenpHblil pecypc IPR
SMART : [caiit]. — URL.: https://www.iprbookshop.ru/117092.html

7.3. Ilepeyennb pecypcoB HH(POPMAIMOHHO-TEJIeKOMMYHUKAIIMOHHOH ceTu «HTEepHET»
1. http: //elibrary.ru/
2. https://habr.com/
3. CpaBouHo-1ipaBoBas cucrema «KoncynbranT [Limrocy.
4. «I"apanT»
5. 1O nns opranu3anuu KoHpepeHIHii
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Pazgen 8. MatepuaibHoO-TeXxHHYecKasi 6a3a M1 MHPOPMALMOHHBIE TEXHOJIOTHU

MarepuanbHo-TeXHHUYECKOe obecnieueHrne nucuuruinabl « AH(popMaTuKa 1 MPOrpaMMUpPOBaHUE)»
BKJIIOYaeT B ce0s y4yeOHble ayIUTOPUM [UId HPOBEAEHUS JIEKLMOHHBIX, JIAOOPATOPHBIX 3aHSTHH,
IPYNIOBBIX ¥ HMHAUBUAYAJIbHBIX KOHCYJIbTALMH, TEKYILIEO KOHTPOJS U MPOMEKYTOUHON aTTECTallUH,
CaMOCTOSTENIbHON PabOThl 00yUYaIOIIUXCSL.

Y4eOHble ayqUTOPUM YKOMIUIEKTOBAaHBl CIELMATU3UPOBAHHON MEOENbl0 U TEXHUYECKUMU
cpeactBaMu  oOydeHus. IlomemeHuss a8 caMOCTOSTENbHOM pabOThl OOYyYaroIUXCsl OCHAILECHbI
KOMITBIOTEPHOM TEXHUKOM C BO3MOXKHOCTBIO ITOAKIIOYEHUS K ceTu VIHTepHeT.

JIMCLUIUIMHA MOXKET pealn30BBbIBATHCS C NPUMEHEHMEM JUCTaHLMOHHBIX TEXHOJOIMH OO0y4YeHHS.
Cremuduka peanusanuyl TUCHUIUIMHBI C NPUMEHEHHEM JHUCTAaHIMOHHBIX TEXHOJOTHHA OO0y4YeHHS
yCTaHaBJIMBAeTCs JOMOJIHEHHWEM K paloueil mporpamme. B wactu He mnpoTtuBOpevameil crneuuguke,
U3JI0’KEHHOM B JOMIOJTHEHUH K IIPOTpaMMe, IPUMEHSETCS HAaCTOsIIas padodast mporpamma.

MarepuanbHo-TexHHUYEeCKas 6a3a, He0OXoAUMas Ul OCYILLECTBIICHUS 00pa30BaTEILHOIO Mpolecca
10 JMCUHUIUIMHE C TPUMEHEHUEM JIMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH BKIIIOYAET B ceOsl:
KomnbroTepHas TeXHHKa, paciojiokeHHas B yueOHoM kopmyce MuctutyTa (yn.Kaunnues, 63, kaObuner
LenTpa muCTaHIMOHHOTO OOYUYCHHS):

1) Intel i3 3.4Ghz\O3Y 4Gh\500GB\RadeonHD5450

2) Intel PENTIUM 2.9GHz\O3Y 4GB\500GB

3) JMYHBIC ANIEKTPOHHBIC YCTPOHCTBA (KOMIIBIOTEpPBI, HOYTOYKH, IUIAHIIETBI U HHOE), a TaKKe
CpEJICTBA CBS3U IIpENojaBaTeiell U CTYACHTOB.

WMHdopMalnoHHbIE TEXHOJIOTUU, HEOOXOAUMBIE Ul OCYIIECTBIEHUS 00pa30BaTeIbLHOIO Mpolecca
[0 JUCLUIUIMHE C IPUMEHEHUEM JUCTAaHIIMOHHBIX 00pa30BaTEIbHbIX TEXHOJOTUI BKIIIOYAIOT B Ce0s:

- cucrema auctanimonsoro odyuenus (CJIO) (Learning Management System) (LMS) Moodle

(Modular Object-Oriented Dynamic Learning Environment);

— 3JIEKTPOHHAs 110YTa;

— cucreMa KOMIbIOTEPHOTIO TECTUPOBAHMS;

- Hudposoii oOpazoBarenbHblii pecypc IPR SMART;

— cucTeMa UHTEpHET-CBsI3U skype;

- TenedOHHas CBS3b;

— TIO nns npoBeneHus: KOHQEPEHLIUH.

OOyuenue oO0ydJalmUXCsd HHBAIMIOB M OOYYalOIUXCS C OTPaHMYEHHBIMH BO3MO>KHOCTSMHU
310pOBbSl  OCYIIECTBIISIETCS TMOCPEICTBOM TPUMEHEHHS CIEUUANIbHBIX TEXHUYECKHUX CPEACTB B
3aBUCUMOCTH OT BHJa HO30JIOTHH.

[Ipu npoBeneHnN yueOHBIX 3aHATHI MO JUCHMIIMHE UCTIONb3YIOTCS MYJIbTUMEINNHBIE KOMILIEKCHI,
JJIEKTPOHHBIE YYeOHMKHM M ydeOHble MOCOOMS, aJaNnTUPOBaHHbIE K OrPAHUYEHUSM 3/10pOBbS
oOydJaronmxcs.

JIeKIIMOHHBIE AayTUTOPUU OOOPYAOBaHBl MYJIbTHUMEAMWHBIMU Kadeapamu, MOAKIIOYECHHBIMH K
3BYKOBBIM KOJIOHKaM, MO3BOJISIFOIIMMHU YCHJIMTD 3BYK JJII KATETOPUU CJIa0OCBIIAIINX 00yJaromuxcs, a
TaKXe MPOEKIIMOHHBIMH SKpaHaMHU, KOTOPbIE YBEITMUMBAIOT N300paKeHHE B HECKOJIBKO pa3 U MO3BOJISIOT
BOCIPUHUMATh y4eOHYI0 HH(GOpMaIKIo 00yJaroluMCs C HAPYIIEHUSIMHU 3pEHUSI.

[Tpu oOyyeHun U1 ¢ HAPYUICHUSMH CIyXa UCHOIb3YeTCsl YCUIIUTEb CIyXa JJIs caa0OoCIbIIIax
moneit Cyber Ear monens HAP-40, nmomorarouuii oOyyaembIM JIy4llle BOCHPUHHMMATH Y4e€OHYIO
UH(OPMAILIHIO.

OOyyaromuecs C OrpaHMYEHHBIMU BO3MOXKHOCTSMHU 370pPOBbsl, OOECHEYEHbl IEYaTHBIMU U
9JIEKTPOHHBIMU 00pa30BaTeIbHBIMU pecypcaMu (IIPOrpaMMbl, YUeOHUKH, YueOHbIE TOCOOUS, MaTepUaIbl
JUISL CAMOCTOSATEIbHOM paboThl U T.1.) B (opMax, aJaiTAPOBAHHBIX K OIPaHUYEHHSIM HX 3/0pPOBbI U
BOCIIPUATHS UHPOPMALIUU:

AJIS1 JIMI ¢ HAPYIIEHUsIMU 3PeHuUs:

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;

- B popme ayanodaiina;

JJIS1 JIMI] C HAPYIIEHUsIMH CJIyXa:

- B IeyaTtHoH (opme;

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;
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JJIs1 JIMI[ ¢ HAPYIIEHUsIMU OMOPHO-IBUTaTeIbHOI0 annapara:
- B IeyaTtHoH (opme;

- B hopme 3IEKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

[TporpamMMHOe oOecrieueHne, HCIOIb3yeMOe Ha 3aHSITHSIX |
— Onmnepanuonnas cuctema Windows,

- Apxusatop 7-zip,

- Cucrema TeCTUpOBaHUS,

- Microsoft Office 2007,

- AmntuBupyc Kacnepckuii 6,

- Koncynbrant,

- Bupryanbnas mamuna VirtualBox,

- Buptyansnas mammna VirtualPC,

— Internet Explorer.
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Pasznen 9. MeToaunuyecKkue YKazaHud AJad oﬁyqammnxm 10 OCBOCHHMIO JHCHUIIJIMHBI

JUisi  yCHemrHoro YCBOGHHs MaTepuaia JAMCUUIUIMHBI TpPeOYIOTCS 3HAUMTEIbHOE BpeMs,
KOHLIEHTPALMSl BHUMAHUS W YCWIUS: IIOCCIICHHE JICKIMOHHBIX 3aHSATHH W KOHCIIEKTHPOBAaHHE
IpenoaBaeMoro marepuaia, pabora ¢ HUM JIOMa, CaMOCTOSATENbHAs NpopaboTKa Marepuasa
PEKOMEHIYEeMbIX Y4eOHUKOB M y4eOHBIX OCOOHI IPU CaMOCTOSATENbHOM moaroroske. Ocoboe BHUMaHUE
clieyeT OOpaTHTh Ha BBINOJIHEHHE MPaKTHYECKHX pabdoT, mpaktuueckux 3aaad mo CPO, TecTtoBBIX
BOITPOCOB.

[Tpu camocrosiTenbHON padoTe ¢ yueOHUKaMU U YIEOHBIMU MTOCOOUSMU MOJIE3HO UMETH O] PYKOH
CIIPaBOYHYIO JIUTEPATYPY (PHIUKIONEANN) WM JOCTYI K ceT MHTepHeT, Tak Kak MOTYT BCTpedaThCs
HOBBIE TEPMUHBI, TIOHATH, KOTOPbIE paHblle 00ydJaonIrecs He 3HAJH.

Llens mpakTHYECKUX 3aHATHH MO AWUCHMIUIMHE - 3aKpeIUIEHHE 3HAHUI IO ONpENeNIeHHOH Teme,
nproOPETEHHBIX B Pe3yNbTaTe MPOCITYIINBAHUS JIEKIUN, TTOTYYEHUS! KOHCYJIBTAIIMH U CaMOCTOSTEIHHOTO
U3y4YCHUS DPA3IMYHBIX HCTOYHUKOB JHUTEpaTypbl. [Ipw BBINONHEHMHM HaHHBIX paboT oOywaromuecs
JOJDKHBI OYAYT TIIyOOKO M3YYWUTh COCTAaB M MPUHIMII pabOThl COBPEMEHHBIX MH()OPMAIIMOHHBIX CHCTEM.
[ToyuuTh mpakTHYECKHE HABBIKK PadOTHI ¢ coBpeMeHHbIMU VC.

[lepen mnpakTHYeckuM 3aHATHEM OOYYArOMIMHCSA JODKEH JACTAaNbHO HU3YYUTh TEOPETHYECKUE
MaTepualibl BOIPOCOB TPAKTHKA B YYEOHMKAX, KOHCIEKTaX JIEKLUUH, MEePHOANYECKUX >KypHaJax H
npouee. Eciau npu BRIMOTHEHUH MPAKTHYECKOTO 3aJaHMsI Y 00y4JaromIerocsi OCTAIOTCS HESICHOCTH, TO eMy
HEOOXOIMMO ONEPaTHBHO OOPATHTHCS K MPETOJaBaTEIII0 32 YTOUHCHHUEM.

[locne  BBIMONHEHHWS  NPAKTUYECKOTO  3aJaHuWst  OOyd4aroIuecss  JOJDKHBI  BBIIIOJHUTH
CaMOCTOATENIFHYIO padoTy. CamocTosiTenbHAs paboTa BKIIOYAET B ce0s WHAWBUAYAIbHOE 3aJaHUE IO
npoiineHHoi Teme. Takum 00pa3oM, Kaxablii 00yJaroIMics BBITOTHSIET TOJIBKO CBOI BapHAHT 33/1aHUSI.

[Tpy nUCTAaHIMOHHOM BBIIOJIHEHUU MPAKTUYECKUX pabOT OOydaroIIuiics MOXKET CaMOCTOSTEIbHO
npuobpectu omnepaunonnsie cucreMbl Windows XP, Windows 7, Windows 8, Windows 10 u maker
Microsoft Office wimu Open Office. OTBEeTCTBEHHOCTh 3a YCTAHOBKY M HACTPOWKY MPOTPaMMHOTO
oOecrnieueHus B JAHHOM Cllydae JIO)KUTCS Ha oOyydaromierocs. CiieyeT BOCIONIb30BaThCSI METOANUYECKUMHU
yKa3aHUsIMU [0 YCTAaHOBKE JAHHBIX POTPAMMHBIX CHCTEM.

PesynbTaThl BBITIONHEHHBIX 3aJaHUN  OICHWBAIOTCS C YYE€TOM TEOPETHYECKUX 3HAHHWHA TI0
COOTBETCTBYIOLIMM pasfesiaM JUCHUIUIMHBI, TEXHUKH BBIOJHEHUS pabOThl, OOBEKTUBHOCTH M
000OCHOBAaHHOCTH TPUHUMAEMBIX pPEHICHWH B Tporecce padoThl ¢ JaHHBIMHU, KadecTBa O(GOpPMIICHUS.
[Tepexoa K BBINOJHEHUIO CIEAYIOUIETO MPAKTUYECKOIO 3aJjaHus JOMYCKAeTCs TOJNBKO MOCjie OT4YeTa
BBITIOJIHEHHOU PaOOTHI.
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Y4yeOHO-METOANYECKOE U3LaHNE

PaGouas mporpamma y4eOHOM TUCITUTUTHHBI

HNudopmaTHKa H IpOrpaMMHUpOBaHHe

(Hau,weuosaﬂue ()uCl/juﬂ,'lqul 6 coomeemcmeuu CylteéHbM/l I’Ul(lHOM)
Jlenenésa Mapuna BukropoBHa

(Pamunus, Ums, Omuecmso cocmasumers)
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