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Pa3znen 1. Opranu3anuoHHO-MeTOAMYECKUI pa3ien
1.1. lesan ocBOeHMsI TUCUUTIJIMHBI

Hucuunnuna «WHpopMaTnka» BXOJAUT B «00§13aTEJbHYK» 4YacTh JAUCIUIUIMH TMOJITOTOBKH
b1.0.24 oOyyaromuxcs mno Hanpasienuto mnoarotoBku 09.03.03 Ilpukiaaanas wuHpopMAaTHKA,
HANPaBJIEHHOCTDb (MPo¢uiab) «KMeHeTKMEHT B 00J1acTH HHPOPMATMOHHBIX TEXHOJIOTHIA».

Lenpro TUCHMILIHNHBI ABJsieTCs popMupoBanre kommnerenuui (6 coomsemcemeuu ¢ @IOC BO u
mpebosanuamMu K pe3yibmamam 0C80eHUsI OCHOBHOU NPOheccUOHAIbHOU 00pa308amenbHOl NPOCPAMMbL
svicue2o obpazosanus (OI1OIT BO)).

OIIK-3 Cnoco0eH pemiaTh cTaHAAPTHBIE 3212491 NPOeCCHOHAIBLHOM 1esiTeIbHOCTH Ha OCHOBE
HH(OPMALMOHHON U OubIHOrpaduyecKkoii KyJbTypbl ¢ IPpUMeHeHHeM HH(POPMAIHOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIl ¥ € y4eTOM OCHOBHBIX TPeOOBaHUiI1 HHGOPMALMOHHOM

0€30MacCHOCTH;

Jeckpunrtopsl o0menpogeccuoHATbHbBIX KOMIIETEHMI:

OIIK-3.1 Cnoco0eH pemiath 3aJa4M, CBsi3aHHbIe ¢ o0ecrnieyeHUeM HH(POPMALMOHHOM 0€30I1aCHOCTH
OIIK-3.2 Cnoco0eH pemiaTh CTaHAapTHBIE 3212491 NPO(ecCHOHAILHOM e TeJbHOCTH HA OCHOBE
HH(}OpPMaANMOHHO U OubIMOrpaduyeckoii KyJbTYPbl € HCIIOJIb30BAHUEM CeTeBbIX TEXHOJIOT Mil
[lepeuncnennple KoMneTeHINU GOPMUPYIOTCS B MIPOLIECCE TOCTHKEHUS HHANKATOPOB KOMIIeTeHIUI:

O0001meHHas TPyAOBas
pyukuus/ Tpynoasi GyHKuus

Koa u HammeHnoBanue
JeCKpUNnTopa
KOMIIeTeH M

Koa u HauMeHOBaHUe MHAMKATOPA
AOCTUKEHUS] KOMIeTeHUnd (13

IIC)

nc 06.012 Menemxep
NMPOIAYKTOB B obJs1acTH
UH(GOPMAIHOHHBIX TEXHOJIOTHI
C VYuopasienue cepueit HUT-
NPOAYKTOB M TIPynmod HX
MeHe/1:KepoB

C/01.6 3aka3 TeXHOJIOTHUECKHUX
uccienoBanuii s cepuu UT-ipon
Y aHAJIU3 UX PE3yJIbTaTOB

C/09.6 PazpaboTka mpeaaoKeHHH 1
MIPUOOPETEHUIO U MTPOJaKe
TEXHOJIOTUYECKHX, POJTYKTOBBIX U
MIPOYUX UHTEIIEKTYaTbHBIX
aKTUBOB M OpraHu3alui

OIIK-3.1 Cnocoben
pemiath 3a1a4u,
CBSI3aHHbIE C
odecreyeHueM
HH(GOpPMAIUOHHOMI
0€30MacHOCTH

OIIK-3.2 Cnocoben
pemaTh CTaHIAPTHbIE
3agaum
npodeccuoHAIbLHOM
JAesITeJIbHOCTH HA OCHOBE
UH(GOPMAITUOHHOM U
Ouodmorpaduyeckoi
KYJbTYPBI €
HCIO0JIb30BAHNEM CeTeBBIX
TeXHOJIOT Uil

3naem:

N/I-1 OIIK- 3.1 OCHOBBI 3aIIATHI
MHTEJJIEKTYaIbHOM COOCTBEHHOCTH
C/09.6

N-2 OIIK- 3.2 CoBpeMeHHBIT
OTEYECTBEHHBIN U 3apyOCIKHBIN
OTIBIT B PO (heCcCHOHATHHOU
nesarensaoctu C/05.6

Ymeem:

N/I-3 OIIK- 3.1 IIpoBOAUTH OLICHKY
IIEHHOCTH TexHonorui, UT-
MPOJIYKTOB U OpraHU3aIMi KaK
MOTEHILIUAJIbHBIX aKTUBOB IS
PUOOpPETEHUS C 1IeNIbI0 Pa3BUTHUS
cepuu UT-npoaykros C/09.6

NJ1-4 OIIK- 3.2 [InanupoBaTh
YIPaBIATh IPOTpaMMaMU MPOESKTOB
C/07.6

Hmeem nasviku u (unu) onvim:
HJI-5 OIIK- 3.1 UccnegoBanue
CYILECTBYIOIINX HA PHIHKE
texHoJsioruit, UT-npoaykros u
OpraHu3aluil Kak NOTeHIHUATbHBIX
AKTUBOB I IPHOOPETEHUS C LIETIBIO
passutus cepun UT-niponykros
C/09.6

NJ1-6 OIIK- 3.2 KonTpoab

3 HEKTUBHOCTH TPUMEHEHUS
AKTUBOB OPraHU3AlIMH B OTHOIICHUH
cepuu UT-npoaykxros C/09.6




1.2. MecTto aucuumiunbl B cTpykrype OIIOII BO
HanpasJieHus noaAroroBky «09.03.03 Ilpukinagnas nHgopMaTHKa», HANPABJIEHHOCTDH (Ipo¢uJIb)
«MeHeqKMeHT B 00/1acTH HH(OPMALHOHHBIX TEXHOJIOT Hil»

Ne TpenuectBylolitie AHCUMILTHILI IMocaenyromue AuCHUIINHBI
(1M CHMIIMHBL, H3Y4YaeMble NapaJliejbHO)

1 2 3

1 be3onacHOCTb KU3HEAESATENILHOCTH [TpaBoBbIE OCHOBBI IPUKJIATHOW HHPOPMATHKU

2 MaTematika HudpopmanrioHHbIe TEXHOJIOTHH B
MEHEPKMEHTE

3 BBeneHue B HanpaBiieHUE NOATOTOBKU VYnpasienrne nHPOPMAITMOHHBIMU CHCTEMAMHU

4 ba3el janHbBIX

5 WNHudopmarrionHas 6€301macHOCTb

6 YnpasieHne npoeKTaMu

7 NHdopmanrioHHbIe CUCTEMBI U TEXHOJIOTUU

Ilocreoosamenvrocmo (j)opMupoeanz KomnemeHuuzZ 6 VKA3AHHbIX ()MCI/!I/H’UZMHLZX Mooicem OvbimMb
U3MeHeHa 6 3asucumocmu om QbOPMbl u Ccpoka o6yueuuﬂ, a makokce npenodaeanwz C UCNOIb306AHUEM
ducmaﬁuuomibzx mexHono2ull 06y’4€H1/lﬂ.

1.3. HopmaTuBHAasi TOKYMeHTAIUs

PaGouas mporpamma y4eOHOM IMCHUIUIMHBI COCTaBI€HA HAa OCHOBE:!
- @enepanbHOrO TOCYAAPCTBEHHOTO 00pa30BaTENbHOIO CTaHAApTa BhICIIEro 00pa3oBaHUS IO
HanpasieHuio noArotoBku 09.03.03 Ilpuxkiaagnas nungopmaruka;
- VYyeOHoro mmaHa  HampasieHus  noarotoBku — 09.03.03 IlpukaaanHass  uHdopMaTHKA,
HanpaBJIeHHOCTH (Mpoduib) «MeHeTKMeHT B 001acTH HHPOPMAIIMOHHBIX TexHoJoruii» 2022 rona
Habopa;
- Oo0pasma paboueii mporpaMmmbl yaeOHOM mucuumuinHbl (mpuka3 Ne 113-O ot 01.09.2021 1.).




Pasznen 2. TemaTuyeckuii mJjiaH

Ounas ¢popma 00ydeHus (IOJHBIA CPOK)

TpyroeMkocTh
AyIuTOpHBIE Kon
e . D —— 3aHATHA UHIUKATOPA H
Bcero CPO| peckpunrtopa
3 (J13,
JI AOCTHIKEHU S
C3) N
KOMIeTeH Ui
1 2 3 4 5 6 7
|| romeme s e |, | [ momess
P ! pmatl WJI-2 OTIK- 3.2
IPOIIECCOB
2 [Tporpammuoe obecrieueHue. 7 9 9 3 NJ-3 OIIK-3.1
WNHdopmanioHHbIE CUCTEMBI NJ-4 OIIK- 3.2
; [TakeTsr HpI/IK’}'Ia)IHBIX nporpag/IM o0miero , , , ; VIJI-5 OTIK- 3.1
Ha3zHaveHUs. TEeKCTOBbIE U TAOIMYHbIC VIJ1-6 OIIK- 3.2
IPOIIECCOPHI
4 WHcTpymMeHTapuu U MOJENN pelieHus 7 9 9 3 NJ-3 OIK- 3.1
(GYHKIIMOHAJIBHBIX 3a7a4 NJ1-6 OIIK- 3.2
[TpuMeHeHwe TOKYMEHTAIBHBIX U
NJ-3 OIK- 3.1
5 | bubnuorpaduyecKkux CUCTEM B 7 2 2 3 V-4 OTIK- 3.2
yIIpaBJICHUN
[TakeTs! IpOTpaMM ISt OpraHU3aAIH i i
6 | pador B odce. TproennsMS Power 7 2 2 3 gﬁg o g ;
Point uMS Outlook '
7 JlokanpHbIe ¥ rIo0anpHBIC ceTH. Internet. 6 5 5 2 NJ1-3 OIIK- 3.1
NJ1-6 OIIK- 3.2
8 OCHOBBI 1 METOTBI 3aIUTHI HH(POPMAITUN 6 5 5 2 NJ1-5 OIIK- 3.1
NJ1-6 OIIK- 3.2
Bua npomeskyTouHOl aTTecTanuu +(54)
(Ik3ameH)
Hroro 108 16 16 | 22
3aounas popma o0yueHus: (IMOJHBII CPOK)
TpynoemMkKocTh
AyauTopHbIe Koa unagukaropa n
Ne Tema TUCHMNIHHBI Beero 3aHATHA Cpo| AeckpunTopa
113 (J13, JOCTHKEHUSI
JI N
C3) KOMIICTCHIIU
1 2 3 4 5 6 7
1 | peamsaont mgopmaon | 12 12 | WA OMK-31
NJ-2 OIIK- 3.2
IIPOLIECCOB
2 ITporpammHoe obecnieueHue. 14 2 12 NJ-3 OIIK- 3.1
WHpopmalioHHbIE CUCTEMBI NJI-4 OIIK- 3.2
3 | asmanernin, Texcromtn mbmuanmte. | 12 o | WS OMK- 31
SHAHCHI, L eReTORbIe © UJI-6 OTIK- 3.2
IIPOIIECCOPBI
4 WNHcTpymMeHTapuu U MOJENN PELLICHUs 11 11 NJ-3 OIK- 3.1
(YHKIIMOHATBHBIX 3a7a4 NJ1-6 OIIK- 3.2




[TpumMeneHne TOKYMEHTAIBHBIX U
NJ-3 OIK- 3.1
5 | bubnmuorpaduuecKkux CUCTEM B 15 2 2 11 VIJI-4 OTIK- 3.2
yIIpaBJICHUN
[TakeTs! porpaMM Jisi OpraHu3aIuu i i
6 | pabot B oduce. [IpunoxxenussMS Power 13 2 11 gﬁ_g 835_ g%
Point uMS Outlook '
7 JlokanpHbIe 1 IJ100aNbHBIC ceTh. Internet. 11 11 N/1-3 OIIK- 3.1
NJ-6 OIIK- 3.2
5 OCHOBBI U METOIBI 3aLTUTHI HHPOPMAITUT 11 11 NJ1-5 OIIK- 3.1
NJ-6 OIIK- 3.2
Bua npomeskyTo4HO#M aTTecTalluH
+(9)
(9k3amen)
Hroro 108 4 4 91

3aounasi gpopma o0yueHust (yCKOPeHHOE 00y4eHHe, OJTHOE YCKOPEHHOEe 00y4YeHue)

TpyroemkocTh
AyauTopHbIE Kon
o g VS AP — 3aHATHS HHIUKATOPA U
Bcero CPO | neckpunropa
I3 (JI3,
JI AOCTUKEHU S
C3) N
KOMIIETeHIIUI
1 2 3 4 5 6 7
|| v e | ok s
p ! pmart WJI-2 OTIK- 3.2
MIPOLIECCOB
5 [IporpammHOe obecrieueHue. 14 5 12 N1-3 OIIK- 3.1
NudopmanmoHHbIe CHCTEMBI NJ1-4 OIIK- 3.2
. H;KC:‘I); l'IpI/IKFJr'I:,HZIB(I)X ngorp:gm 061ueero ” " VIJI-5 OTIK- 3.1
HazHaueHUs. TeKCTOBbIe U TaOIMYHbI V16 OTIK- 3.2
MIPOLIECCOPBI
4 HNHcTpyMeHTapu# ¥ MOJIEITH PeIICHUS 12 12 N/-3 OIIK- 3.1
(YHKIIMOHATBHBIX 3a/1a4 NJ1-6 OIIK- 3.2
[IpumeHeHne TOKyMEHTAIbHbBIX U
NJ-3 OIIK- 3.1
5 | bubmmorpaduUecKux CUCTEM B 14 2 12 VIJT-4 OTIK- 3.2
yIpaBJIeHUU
[TakeTsl mporpamm [j1si OpraHu3anuu i i
6 | pabot B oduce. [IpmnoxenusMS Power 12 12 gﬁ_g 8g§_ 2%
Point uMS Outlook '
7 JlokanpHbIe 1 r100aNbHBIC ceTh. Internet. 12 12 N/1-3 OIIK- 3.1
NJI-6 OIIK- 3.2
3 OCHOBBI ¥ METO/IbI 3aIUTHI HHPOPMAITUN 11 11 NJ1-5 OIIK- 3.1
NJI-6 OIIK- 3.2
Bua npomeskyTo4HOM arTecTanuu +(9)
(Ix3amen)
Hroro 108 2 2 95




Paznen 3. Coaep:kanue TUCHUNIUHBI
3.1. ConepxaHue TUCHMILINHBI

Tema 1. Texnnueckne ¥ NPOrpaMMHbIe CPeCTBA pean3ali HH(GOPMAIMOHHBIX IPOLECCOB

[TonsiTne TexHuyeckux cpeactB oOpadotku undopmanuu. Knaccudukanus IBM. TlepconanbHblii
KoMIIbtoTep. OCHOBHBIE BBl NIEPCOHAIBHBIX KOMIIBIOTEPOB. CTPYKTypa MEPCOHAIBHOIO KOMIIBIOTEPA.
[IpencraBnenne napopmamu B IBM. YcrpolcTBO nepcoHanbHOro kKommbioTepa (OOImee ycTpoicTBoO.
Mukponporeccop u cucremHas 1arta. llamare kommbrorepa. MarHuTHble JUCKA. MOHHTOPBI.
Cencopusle 5kpanbl 1 nanenu. Knasuarypa). [lepudepuiinsie ycrpoiicrsa I1K.

[lonsiTHE  MPOTPaMMHBIX ~ CPEICTB  pealM3alidd  HMHPOPMAIMOHHBIX — TporeccoB.  [lonsrws,
KITaccU(HKaIMs POrPaMMHOTO OOECIICUEHHS: OTIEPAIIIOHHBIE CUCTEMBI, TIPUKIIAIHBIC TIPOTPaMMBI, CHCTEMBI
[POrPaMMUPOBAHUS, CUCTEMHBIE ITPOrPaMMBI.

Tema 2. [Iporpammuoe o6ecneuenue. Uudpopmanmonnbie cucTeMbl

I[Mporpammuoe obecrieueHne Kak HeOTheMIIeMas COCTABJISFOIIAs BBIYMCIIUTENBHOM crcTeMbl. HazHaueHue
1 knaccudukarws nporpammuoro obdecrneuenus (I10).

Orneparmonnsie  cuictreMbl  Windows: Ocobennoctn  cucteM  Windows. OCHOBHBIE  3JI€MEHTHI
Windows. Oxkuna B Windows. ®aiinoBas crpyktypa cucrembl Windows. OOMeH IaHHBIMH MEXIY
nporpammamu. Texuosorus OLE. MHOTOOKOHHBIH pexuM paboTel. bypep OOMmeHa.

Tema 3. IlakeThl NPUKJIAIHBIX NPOrpamMM o0uIero Ha3HaveHus. TeKkcTOBble M TaOJIMYHBIE
npoueccopbl

TexcroBeie mporeccopsl U padota ¢ HUMH (MSWord). Ob6mme npuemsl pabOTBI ¢ TEKCTOBOTO
penaktopa. OCHOBHBIE TIOHSATHS TEKCTOBOTO TPOIECCOpa: CHUMBOJI, ab3al, CTpaHWIA, JOKYMEHT.
®opmarupoBanue. CTpykTypa crpaHuibl. [1osi cTpaHUIBI, MEKCTPOYHBIE WHTEPBAIBI, KOJOHTHUTYJIBI,
CHOCKH. DJIEKTpOHHBIC 3akiankd. KOHTEKCTHBIM MOUCK W 3ameHa. Pabora ¢ tabmumamu. OriaBieHUsI.
BcerpanBanue rpagpuueckux oOBbEKTOB APYTHX MPOrpaMM. ABTOMAaTH3aIMs pabOThl ¢ JOKYMEHTaMHU.

Tabmuunbie mporeccopel u padora ¢ HuMU (MSExcel). Konmeniusi 371eKTpOHHBIX TaOJIHIIL.
OcunoBubie moHsTUE MSExcel. Crpykrypa siueitku B MSExcel (3nauenus, ¢opmatel, GOpMYIbI,
npuMevaHus, uMeHa). [lanens nHCTpYMEHTOB U ee HacTpoiika. CripaBouHas cucrema Excel. Onepanuu ¢
nuctamu. @opmatupoBanue. PopmarupoBanue mo odpasity. YcinoBHoe dopmaTtupoBanue. Onepanuu ¢
JUCTaMH U cTpokamu. HacTpoiika mapaMeTpoB CTpaHHUIbI U BBIBOJ JAHHBIX HA M€YaTh. JTalbl PEHICHUS
SKOHOMHYECKHX 3aJad C HCIOJb30BaHHeM Tabmuunoro mporeccopa MSExcel. Pacuetst B MSEXcel.
ABTOoCyMMUpoBaHHe. AOCOIOTHAs, OTHOCUTENIbHAS, CMEIIaHHAsI U TpexMepHas aapecanus siueek. O630p
¢byukuii padouero nucra. Maccussl 1 padota ¢ HuUMH. OmnOKy B opMynax U UX yCTpaHEHHE. 3alluTa
paboyeil kKHUTM U paboyvero JMcra OT CiydyalHbIX u3MeHeHUi. dunpTpanusa pesynbratoB. [locTpoenue
nuarpammbl. Coznanue npumedanuid. [loaroroska k nevaru.

Tema 4. UncTpyMeHTApPUHU M MO/e/IH pelieHUus] QYHKIHOHAIbHBIX 32124

[Tonstne moxenu. Kiaccudukanusa moaeneil. DTanbl U eI KOMIIBIOTEPHOTO MaTEMaTHYECKOTO
MozenupoBanus. Mojenu pemieHus (QyHKIIMOHAIBHBIX U BBIYMCIUTEIBHBIX 3a7ad. Pemienue 3amad Ha
OBM. Mactep byHKIHil.

Tema 5. IlpuMeHeHue JOKYMEHTAJIbHBIX U OMOJIHMOrpaduYecKUX CHCTEM B YIIPaBJIeHUH

NudopmanioHHble  TEXHOJOTHMH  JOKYMEHTAI[MOHHOTO  oOecredeHuss  yIpaBJiIeHUYECKOM
nesTensHOCTH. JloKyMeHTanbHble W Oubnuorpadudeckue uHGOpMAIMOHHBIE cucTeMbl. [IpuMeHneHue
MH(OPMAIIMOHHO-TIONCKOBBIX ~cucTeM B ympaBieHun. Koucynprant Ilmtoc, Tapant, Kogekc.
Hcnonb3oBaHne HHTETPUPOBAHHBIX IIPOTPAMMHBIX [TAKETOB.

Tema 6. [TakeTsl mporpamMm /uisi opranu3anuu paéor B opuce. Ipuioxenus MS Power Point
u MS Outlook

Buner mnpesenrtanuit. Tunber npesentammii MS PowerPoint. TloarotoBka mnpesenrtanuit MS
PowerPoint. Co3nanne u coxpaHenue mnpeseHTanuu. WHTepdeiic u pexxumbl mporpammbl. Co3naHue
npe3eHTanun. Crnocoosl coznanus. Pabora ¢ Tekctom. Co3nanue HOBOTO ciaiina. Pabora co cnaiimamu B
pasHbix pexumax. Co3ganue cnuckoB. JloOaBieHne KOJNOHTUTYIOB. PaboTa ¢ 3amMeTkamu JOKIaAuuKa.
[IpoBepka mpaBonucanus U cTUieH npeseHtanuu. Paborta ¢ TekcToBbIMU pamkaMu. PaboTa ¢ Tabmumamu.
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BcraBka ¢opmyn u nuarpamm. Hactpoiika ¢ona cnaiina. Pabora ¢ pucynkamu. I'pynnupoBka 3J€MEHTOB
pUcyHKa. ['MmepcChUIKM. YTpaBisIOIMEe KHONKUA. VI3MEHEHuE MOpsAaKa pacloJioOKEHUs CIIaiiIoB B
Mpe3eHTali. AHUMAalKs. Y CTaHOBKA MOPsIIKa MOSBICHUS 00beKTOB Ha 3kpane. [loka3s cnaiios. [leuaTs
npe3eHTranuu. [ledars crpaHull 3aMeToK.

Pabota ¢ anexrponHoi mouroit B MSOutlook.

Tema 7. JlokajbHble U ri100ajbHbIe ceTH. INternet

[lonsTHE, Ha3HAUEHUE U PUHLUIIBI TOCTpoeHUs cetell. JlokanbHble BerunciutenbHbie cetu (JIBC).
Tononorust JIBC.Mogenu 50OKaJbHBIX BBIYMCIUTENbHBIX ceTeil.CeTeBble ONEepallOHHbIE CUCTEMBI.
I'moGanbhas cetp Internet. Ilonsitue cetn Internet. OcHoBHBIE cucTeMbl Internet. OCHOBHBIC TOHATHS U
onpeznenenus cetu Internet. Crioco0Ob! noakitoueHus K Internet.

Tema 8. OcHOBBI M MeTOABI 3AIUTHI HH(OPMALHH.

[IpaBoBasi ocHOBa 3amuThl MHPOPMANMH. 3allUTa JaHHBIX. 3amura WHOOpPMAIUU  OT
KOMIBIOTEPHBIX BUPYCOB. [loHsTHE KOMIBIOTEpHBIN BUpyc. Knaccudukaius KOMIbIOTEPHBIX BUPYCOB.
OCHOBHBIE METO/IBI 3alTUTHI OT KOMITBIOTEPHBIX BUPYCOB. Pe3epBrupoBaHrEe U BOCCTAHOBJICHUE JAHHBIX B
MH(POPMAIMOHHBIX cHUCTeMaX. [IpuuuMHBI pa3pylieHuss U TMOTEPH JAaHHBIX. METOIbl pe3epBUPOBAHUS
nH@opmanuu. [IporpamMMbI-apXuBaTOPHI.

3.2. Conepxanue NPAKTHYECKOT0 0JIOKA M CHUNIMHBI

Ounas popma o0yueHust (MOJHBIN CPOK)

Ne Tema npakTH4ecKoro (CEeMHHAPCKOro, JIa00OpaTOPHOIO0) 3aHATHSA
1 2
Tema 1. TexHnueckue ¥ NPOrpaMMHbIe CPeICTBA pean3alui HHPOPMAINOHHBIX MPOIECCOB
113 1 \ TexHudeckue u MporpaMMHBIC CPEACTBA peaTn3alii HHHOPMAIIMOHHBIX MPOIIECCOB
Tema 2. [Iporpammuoe o6ecnieuenne. MudpopmannoHubie cucTEMbI
113 2 | TIporpammHoe oGecnieuenne. MHPOPMAIMOHHBIE CHCTEMBI

Tema 3. IlakeTbl NPUKJIAAHBIX NporpaMm o00mIero HasHaYeHUs. TekCcToBble W TaOJMYHBbIE
NpoLeccopbl

33 [lakeTl TpPUKIATHBIX HporpaMM oOOLIEro Ha3HAYeHHs. [eKCTOBble U TaOJH4YHBIC
IIPOLIECCOPBI
Tema 4. UnCcTpyMeHTAPHUM ¥ MO/IeJIM pelieHus1 (PYHKIMOHAILHBIX 33124
1134 \ WuctpymenTapuu u Mojenu pemeHus GyHKIMOHATbHBIX 3a/1a4
Tema 5. [IpuMeHeHHe TOKYMEHTAJbHBIX H 0HOJIMOrpauuecKuX CHCTEM B YIIPaBJIeHUH
1135 \ [IpumeHeHne TOKyMEHTaIbHBIX U OMOIHOrpaguuecKux CUCTEM B YIIPABJICHUU

Tema 6. Ilakernl mporpamMm ajs opraHuzamuu pador B odpuce. Ilpuioxkenns MS Power Point u
MS Outlook

36 IMTakeTsl mporpamm ist opranusaiuu padot B oduce. Ipunoxenus MS Power Point u MS
Outlook
Tema 7. JlokaabHble U 17100aJbHbIE ceTH. Internet
113 7 | JloxanbHele 1 rHoGanpHbIe cetw. Internet
Tema 8. OcHOBBI M MeTO/IbI 3AIMTHI HHPOPMALUH
113 8 ‘ OCHOBBI U METO/IbI 3aLUTHI HH(OpMAIHU
3aouyHas popma 00yueHus (IOJIHBIN CPOK)
Ne Tema npakTH4ecKOro (CEeMHHAPCKOro, 1a00paTOPHOIo) 3aHATHS
1 2
Tema S. IlpuMeHeHne JOKYMEHTAJIbHBIX M 0M0JIHOrpadpuuecKuX CHCTEM B YIIPABJICHUHU
1135 | IIpumeneHue TOKYMEHTAIBHBIX i OHOIHOrpaQHIECKHX CHCTEM B YIPABICHHH

Tema 6. IMakerbl mporpamMm 1Jisi opranu3auuu paéor B opuce. Ilpunoxenuss MS Power Point u




MS Outlook

[MakeTsl mporpaMm st opranu3anuu padot B oduce. [Ipunoxenus MS Power Point u MS

I13 6
Outlook
3aounas ¢gopma o00yueHns (YCKOpeHHOEe 00yUeHHe, OJTHOE YCKOPEHHOEe 00yUYeHNe)
Ne Tema npakTH4ecKOro (CeMHHapPCKOro, J1a00paTOPHOro) 3aHATHS
1 2

Tema 5. IlpuMeHeHne JOKYMEHTAJbHBIX M OM0JMOrpadguiecKux CMCTeM B YIIPABJICHUHU

1135 ‘ [TpumMeHeHrne TOKYMEHTAIBHBIX B OMOIHOTpadUuecKiX CUCTEM B YIIPABICHUHU
3.3. O6pa3oBaTe/bHbIE TEXHOJIOTHH
Ounas ¢popma 00yueHust (MOJHBIA CPOK)
Bun ®opma / MeTtoabl %
Ne Tema 3aHaATHA yueOHOro HHTEPAKTUBHOIO yueOHOro
3aHATHUA 00yuyeHust BpeMeHH
1 2 3 4 3)
1 Tema 1.TexHnueckue u mporpaMMHbIE CpeICTBa 3 Keiic-MeTon 100
peanu3anui HHHOPMAIIMOHHBIX MPOIECCOB
2 Tema 2. [IporpaMmmHOe oOecCIIEUCHHE. M Keitc-Mertox 100
HHdopMalMOHHbIE CHCTEMBI
Tema 3. [lakeTbl MPUKIIATHBIX IPOrPaMM OOIIETO
3. Ha3HAYEHUS: TEKCTOBBIE U TAOJIMUHBIE I13 Keilic-merTon 100
IPOLIECCOPBI
4. Tema 5. [IpumeHeHne TOKyMEHTAJIbHBIX U 3 Keiic-meron 100
O6ubarorpadMuecKix CUCTEM B YIIPABJICHHU
Tema 6. [lakeTsl nporpamMmm AJIsl OpraHU3aLUH
5. pa6ort B oduce. [Tpunoxenns MS Power Point u I13 Keiic-meron 80
MS Outlook
Hroro % 30%
3aounas popma o0yueHus (IMOJHBII CPOK)
Bun ®opma / Metoasbl %
Ne Tema 3aHATHA Yy4eOHOro HHTEPAKTUBHOIO Y4eOHOro
3aHATHA 00y4eHust BpeMeHH
2 3 4 5
Tema 5. IIpuMeHeHNE TOKYMEHTAIIBHBIX U o
p JIOKYM 13 Keiic-meTon 100
O6ubarorpa)MuecKux CUCTEM B YIPABICHHU
Tema 6. [lakeTsl mporpamMm Il OpraHU3aNI
2 | pa6or B oduce. [Tpunoxenus MS Power Point u 13 Keiic-meTon 50
MS Outlook
Hroro % 37,5%
3aouyHasi popma 00yueHNs (YCKOPEHHBIil CPOK, MOJTHBIN YCKOPEHHBIl CPOK 00y4eHHs!)
Buja ®opma / Meroant %
Ne Tema 3ansaTHs y4eOHOro HHTEPAKTHBHOI'O y4eOHOro
3aHATUHA 00yueHust BpE€MeHH
2 3 4 5
Tema 5. [IprMeHeHNE TOKYMEHTABHBIX U o
P JIOKYM I3 Keiic-meron 75
O6nbrorpa)MuIecKux CUCTEM B YIIPABICHHH
Hroro % 37,5%
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Pasnes 4. Oprannsanms caMoCTOSTEJIbHOI padoThl 00y4YarOIMXCst

4.1. Opranuzanms caMoOCTOSTeJIbHOI padoThl 00y4YaloIMXCs

Ne pexomenyemou

Ne Tema TUCUMIIIIMHBI Ne ponpocos
JIUTEPaTyphbl

2 3 4

TexHuveckue u MPOrpaMMHBIE CPEJICTBA PealTU3alun 1-6 1.7
MH(OPMAIIMOHHBIX MMPOIIECCOB

1
1
2 | IIporpammHoe obecrieuenue. MH(popMamoHHBIE CHCTEMBI 10-14 1-7
3 [TakeTsl MPUKIIATHBIX TPOTPAMM OOIIIETO Ha3HAYCHHS. 15-31 1-7
TexcToBbIC U TAOIUYHBIE TPOIIECCOPHI

4 WNHcTpyMeHTapuy U MOJIENN perieHusT (yHKIIMOHATBHBIX 7.9 1.7
3a/1a4
5 [IpumeHeHne TOKyMEHTaIbHbBIX U OHOIHOrpadguuecKkux 41-42 1-7
CHCTEM B YIPaBJICHUU
6 [TakeTsl mporpamm Jjs Opranusanuu padot B oguce. 32-36 1-7
[Mpunoxenns MS Power Point u MS Outlook
7 | JlokanpHbI€ M TI00aNBHBIE ceTh. Internet. 37-42 1-7
8 | OCHOBBI M METO/IBI 3aIIUTH HHPOPMAITHH 43 - 47 1-7
Ilepeyens BONPOCOB, BHLIHOCHMBIX HA CAMOCTOSITEIbHYIO PA0OTY 00y4Yarouxcst
1. Krnaccudukarus u kogupoBaHue HHGOPMAIIHH.
2. Hosgeiimue pa3paboTku B 001acTH HHPOPMATHKH.
3. [IpumeHeHMe HaHO-TEXHOJIOTHIA MIPH CO3IAHIH TEXHUIECKUX CPEIICTB.
4. CrpyKTypa U yCTPOWCTBO COBPEMEHHBIX MEPCOHATBLHBIX KOMIIBIOTEPOB.
5. Ilepudepuiinbie yCTpOMCTBA U UX XapPAKTEPUCTHKH.
6. Cucrtembl aBTOMaTU3UPOBAHHOTO MPOECKTHUPOBAHMUSL.
7. Pemenue 3amad gva DBM.
8. Ilonstue anroputMa 1 MporpaMMmbl. AITOPUTMHUECKUE S3BIKU.
9. Cucremsr mporpammupoBanusi QvickBasic wu  Qbasic ¢upmer  Microsoft. Ilonstue o

nporpaMMmupoBanuu B Basic.

10. Dpourorus oneparoHHBIX cucTeM. O030p COBpeMeHHBIX onepanroHHbIX cucteM (Windows’ XP, 7,
Vista; Unix, Linux).

11. Omneparmonnsie cucteMsl 111 cMapTdonoB u KITK (Windows’ Mobile, Symbian).

12. ®ynkuu OC. OcHoBHBIE TPUHIUIIBEI paboTsl OC.

13. Oo0men manubimu . Texuaonorus OLE.

14. TotalCommander. Haznauenue, untepdeiic, pynkuun paboThl ¢ AUCKaMH, KaTanoramu, ¢aiiinamu.
CriocoObl peanu3anuyu OCHOBHBIX ()YHKIIHIA.

15. Bunuel u o011as XapaKTepuCTHKA TEKCTOBBIX peaakTopoB (TP).

16. ITaker Office 2007, 2010. Ycranoska. CpenctBo «Ilomontauk». Pabota ¢ 001acThIO IEPEX0/I0B.

17. Tekcrossrii nmpoueccop Word. @opmaTtupoBanue Tekcra. CTpyKTypUpOBaHHE TEKCTA.

18. Bydep obmena. CpsizpiBaHME M BCTpauBaHUE OOBEKTOB JAPYrUX Mporpamm (Tabiuibl, rpadukwy,
PHUCYHKH, (pOpMYJIBI, 3BYK).

19. Hacrpoiiku napamerpo Word.

20. KouBeptsl, Hakeliku B Word.

21. CnpaBounas cuctema Excel. Onepauuu ¢ nucramu.

22. Pacuersl B Excel. BBox ¢gopmyn B sueiiku. ABTocymMMupoBaHue. AOCOJIOTHas, OTHOCUTENbHAs,
CMeIlIaHHas U TpeXMepHas aJpecarus sueek.

23. Macrep ¢ynkuuii. UccnenoBanue pynkuumii ¢ momorbio Excel.

24. MaccuBsl 1 pabota ¢ HUMH. OmMOKU B popMyiax U UX YCTpaHEHHE.

25. Hactpoiika mapamMeTpoB CTpaHMIIBI U BBIBOJ JAHHBIX Ha MeUaTh.

26. 3amuTa paboueil KHUTH U paboyero JucTa OT cilydaiHbIX nu3MeHeHunil. Hactoiika mapamerpoB Excel.
27. 3amyck M BBIXOJ M3 MPOrpaMMbl. DNeMeHThl OKHa Access. [laHenb MHCTPYMEHTOB U €€ HacTpoiKa.
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OxHO 0a3bl JaHHBIX.

28. Drambl pemieHus 3aaa4 ¢ ucnoibzoBanueM CYB/I.

29. PensiumonHble 0a3bl JaHHBIX. PeNSIIMOHHBIE OTHOIICHUS: OJIUH-K-OJHOMY, OJUH-KO-MHOTHUM,
MHOTHE-KO-MHOTUM. [ToHsTHE MHPOPMATMOHHO-TIOTHYECKOW MOJIENN TaHHBIX.

30. Beruucnenus B Access. [ToctpoeHue 3ampocos.

31. Otuerpl. Co3maHue OTYETOB C MOMOIIBID Macrepa, pelakTHpoBaHHE B pekuMe KoHCTpyKTOpa.
Coxpanenue 0T4eTOB. BrruncisieMsie oJisi B OTYETaX.

32. Pabora co cmaiimamMu B pasHbIX pexumax. [JlobGasinenme u (opmarupoBanue tekcra. CosmpaHue
3aMETOK.

33. PacneuatsiBanue mnpeseHtanmu. [ 'paduueckuii pemakrop. Pabora ¢ pHCOBaHHBIMH OOBEKTaMH.
BcraBka kapTHHOK, (opMys TaOIHIl U TUarpamMM.

34. KouctpynpoBaHue 3IIEKTPOHHBIX Npe3eHTanuii. Pabora ¢ mpesenrammsivu B MaTepHeTe. Hacroiika
MS PowerPoint. Criertnansabie Bo3moxkHoctd MS PowerPoint.

35. BbIBoj Ha mevaTh M MpECTaBICHUE MTPE3CHTAIHH.

36. Hambouee yacTo uzmeHsiemMble nmapameTpbl HacTporiku Outlook.

37. JlokampHble Beruncautenbabie cetu (JIBC). Kmaccudukanms JIBC, ypoBHM B3aUMOJCHCTBUS B CETH.
38. ObGecmneuenune 6e3omacHocTH nHGopmanuu JIBC. KoMmruiekchl opraHu3aiioHHBIX, OpraHU3allMOHHO -
TEXHUYECKUX U NMPOTrpaMMHBIX Mep 10 00ecrieueHn0 6€301aCHOCTH.

39. I'mobanbHbIe ceTH, WX OpraHu3anys W. pa3HOBUAHOCTH. OCHOBHBIE YCIYTH, IPEIOCTaBIseMbIC
rJI00ATBHBIMH CETSIMH. [[pUHIIAITBI OpraHU3aIH CUCTEMBI aJPECaIlHH.

40. Pabora B rmobansHOM ceTr Ha ipuMepe Internet, 2eKTpoOHHAs 1MOYTa, KOH(PEPEHITHH.

41. TloHsTHE CIIPaBOYHOW CHCTEMBI, BUABI CIIPABOYHO-HH(DOPMAITMOHHBIX cucTeM. McTopust cozmanus.
42. CIIC T"apanT, CIIC KoncynperanT [Tmtoc, CIIC Kogexkc.

43. TlpaBoBas OCHOBa 3aIIUTHl MHPOPMAIUH. 3alIUTa JaHHBIX. 3allUTa MPOTPAMMHOTO OOECIeUeHUSI.
3ammura ceTeu.

44, Jleyenue BupycHoM nHpopManuu. ApxuBamus HHGOPMAIIUK HA BHEITHUX HOCHTEIISX.

45. DproHOMUYECKHE acCreKThl pabOThI ¢ KOMITBIOTEPHBIMH CUCTEMaMH.

46. OCHOBBI U METOBI 3aIUTH HHPOPMAIIHH.

47. TlepcrieKTUBBI pa3BUTHUs TEXHUUECKOW 0a3bl KommbroTepa. [lepcrnekTuBbl pa3BUTHs MPOTPaAMMHOTO
obecreueHnst KOMIbIOTEpa.

4.2. IlepedyeHb yueOHO-METOIMYECKOI0 00eceYeHUsI CAMOCTOSITEIbHOI PadoThl 00yYAKOIIUXCS

CamocrositenpHas pabota 00y4aromuxcs 00eCeYnBaeTCs CIEAYIOIMUMU y4eOHO-METOANICCKUMU
MaTepUallaMu:
1. VYxazanusmu B paboueii mporpamme o aucuurumae (m.4.1.)
2. JleknMOHHBIC MaTEPHUAJIBl B COCTaBE y41eOHO-METOJMUECKOTO KOMIUIEKCA IO UCITUTUINHE
3. 3agaHusMM U METOJMYECKUMH PEKOMEHAAMSIMU [0 OPraHU3allH CaMOCTOSTEIBHONW paboThI
00y4arIuxcs B COCTaBe YUeOHO-METOAMYECKOTO KOMILIEKCA M0 JUCIUTUIHHE.
4. TnoccapueM Mo JUCHHUIUIMHE B COCTaBE Y4€OHO-METOMUECKOTO KOMIUIEKCA 110 TUCIUILIHHE.
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Pa3nen 5. @oHJ OLIEHOYHBIX CPEACTB VIS IPOBEJeHHUA TEKYIIEero KOHTPOJISI H MPOMEKYTOYHOM
aTTrecTaluy 00y4aroIuXxcs

DoHO oyeHnouHbIX cpedcms no OUCYUNIUHEe NPedcmasisaem cobol cOBOKYNHOCIb KOHMPOIUPYIOUUX
Mamepuanos, NPeOHaAZHA4eHHbIX O USMEPEHUST YPOBH OOCIUINCEHUSL 00YYAIOWUMUC YCIMAHOBIEHHBIX
pe3ynibmamos obpazosamenvhou npocpammvli. @OC no oucyuniuHe UCNONL3YEMC NPU NPOBEOEHUU
ONepamugHO20 KOHMPOIs U NPOMeNCYMoyHou ammecmayuu ooyyarowuxca. Tpebosanus k cmpykmype u
codepacanuro POC Jucyuniunel pecnamenmupyromes Ilonoscenuem o poHoe OYyeHOUHbIX MAMepuailos
1O NPOCPAMMAM blCULE20 0OPA30BAHUSL — NPOSPAMMAM OAKAIABPUAMA, MASUCPAINYPbL.

5.1. MacnopT ¢oHIA OLIEHOUYHBIX CPEACTB
Ounas ¢popma 00ydeHus (IOJHBIA CPOK)

OueHoYHBIE CpeICTBA
Koa unaukaropa
Ne KonTpoJsmpyemsle pa3aensl (TeMbl) 3 (J13, H JecKpHITOpA
JTUCIHHUIITNHEI J CPO
C3) AOCTUKEHUSI
KOMIIEeTeHI U
1 2 3 4 3) 6
1 TexHnueckre U NporpaMMHBbIE CpEACTBA 1 KM IPB NJ-1 OIK- 3.1
peanu3anuu HHPOPMAITMOHHBIX MTPOIIECCOB NJ-2 OIIK- 3.2
[IporpammuOe obecrieueHue. NJ-3 OIIK- 3.1
2 WNudopmanrionHsle cucTemsl A KM 1PB NJI-4 OIIK- 3.2
[TakeTsl MPUKIIAIHBIX TPOTPAMM OOIIETO
N-5 OIIK- 3.1
3 | HasHaueHUs. TeKCTOBBIC U TaOJUIHBIC Jil| KM IIPB VIJT-6 OITK- 3.2
IIPOLIECCOPBI
HNHCcTpyMEeHTapu# ¥ MOJIEITH PEIISHUS NJ-3 OIIK- 3.1
4 (YHKIIMOHATBHBIX 3a/1a4 A Yo IPB NJ1-6 OIIK- 3.2
5 [IpuMeHeHne TOKyMEHTaIbHBIX U il KM [IPB NJ-3 OIIK- 3.1
OnbIMorpadUIECKUX CUCTEM B YIIPaBICHUN NJ1-4 OIIK- 3.2
[TakeTsl mporpamm Jj1st OpraHuzanuu padoT B i i
6 | oduce. [Tpunoxenuss MS Power Point u MS ji| KM IIPB UA-5 OTIK- 3.1
NJ-6 OIIK- 3.2
Outlook
JlokanbHbIe ¥ rodanbpHbIC ceTu. Internet. nJ1-3 OIIK- 3.1
! a YO | TPB |y 6 onk-3.2
OCHOBBI 1 METOIbI 3aIUTHI HHPOpPMAITUN nJ1-5 OIIK- 3.1
8 a YO | TPB |y 6 onk-3.2
3aouyHas popma 00yueHus (MOJHbINA CPOK)
OueHo4YHbIE CpecTBA
Kon
e KonTposmpyemslie pa3iennl (TeMbl) 3 (J13, HHIMKATOPA U
AHCHMILINHBI JI C3) CPO | peckpunrTopa
AOCTUKEHUS
KOMIIETECHIMH
1 2 3 4 5 6
1 TexHuueckue v IporpaMMHBIE CpEACTBa [IPB NJ-1 OIIK- 3.1
peanuzanuy UHOOPMAIIMOHHBIX MPOIIECCOB NJI-2 OIIK- 3.2
5 ITporpammuoe obecnieueHue. il IIPB N-3 OIIK- 3.1
WudopmalioHHbIE CUCTEMBI NJI-4 OIIK- 3.2
3 | masmasesnn. Texcronsie n aGmsatte pp | A5 OIIK- 3.1
: NJ-6 OIIK- 3.2
ITPOLIECCOPBI
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4 NuctpymeHTapuu 1 MOJICH peLICHUS IIPB NJ-3 OIIK- 3.1
(GYHKIMOHATBHBIX 33124 NJ-6 OIIK- 3.2
5 [IpumeHeHne TOKyMEHTaJIbHBIX U KM IIPB NJ-3 OIK- 3.1
OubnrorpaduUecKux CHCTEM B YIIPABICHUH NJI-4 OIIK- 3.2
[TakeTsl mporpamm JjIsl OpraHu3anuy padoT B
6 | oduce. [Ipunoxenus MS Power Point u MS KM I1PB gﬁ:g 835: g%
Outlook '
7 JlokanwsHbie 1 ro0anbHBIE ceTu. Internet. IIPB NJ-3 OIIK- 3.1
NJI-6 OIIK- 3.2
5 OCHOBBI U METO/IBI 3aITUTHI HH(POPMAITUU IIPB NJ1-5 OIIK- 3.1
NJI-6 OIIK- 3.2
3aouHas ¢popma o0yueHus (yCKOpeHHOe 00yueHHe, OJTHOe YCKOPEeHHOe 00yUueHHe)
O1ueHOYHBIE CPEICTBA
Kon
e KoHTpoaupyembie pa3aensl (TeMbI) I3 (13, HHIAUKATOPA U
JUCIHHUIINHDBI C3) CPO | neckpuntopa
AOCTUKEHHS
KOMIIeTeHIH I
1 2 4 5 6
1 TexHnueckne U NporpaMMHBbIe CpeACTBa IPB NJ-1 OIK- 3.1
peanu3anuu HHPOPMAITMOHHBIX MTPOIIECCOB NJI-2 OIIK- 3.2
2 [IporpammuOe obecrieueHue. IPB N-3 OIIK- 3.1
WNHudopmaniioHHbIe CUCTEMBI NJI-4 OIIK- 3.2
3 | masmasesn, Texcronsie n aGmsatte ipp | A5 ONIK- 31
NJ1-6 OIIK- 3.2
MIPOLIECCOPBI
4 HNHCcTpyMEeHTapu# ¥ MOJIETH PEIICHUS PR NJ-3 OIIK- 3.1
(YHKIIMOHATBHBIX 3a/1a4 NJ1-6 OIIK- 3.2
5 [IpuMeHeHne TOKyMEHTaIbHBIX U KM PR NJ-3 OIIK- 3.1
OnbIMorpa@IecKuX CUCTEM B YIIpaBICHUHU NJ1-4 OIIK- 3.2
[TakeTsl mporpamm ajsi opranusanuu padboT
6 | B oduce. [Ipunoxenuss MS Power Point u I1PB gﬁ:g 83?: g;
MS Outlook '
7 JlokanbHbIe ¥ riodanbHbIC ceTu. Internet. PR nJ1-3 OIIK- 3.1
NJ1-6 OIIK- 3.2
8 OCHOBBI ¥ METOJIBI 3aITUTHI HH(POPMALTUN IPB nJ1-5 OIIK- 3.1
NJI-6 OIIK- 3.2

YciaoBHbIE 0003HAYEHHST OLIeHOYHBIX cpeacTB (CTououbi3, 4, 5):

33 — 3amuTa BBIIOJHEHHBIX 33/1aHUH (TBOPUYECKUX, PACUETHBIX U T.J.), IPEACTaBICHUE PE3eHTalUH;

T — TectupoBaHHE KOMITBIOTEPHOE;

YO — Ycrublit (ppoHTanbHbIM, HHIUBUAYATbHBIN, KOMOMHUPOBAHHBII ) ONPOC;

KP — KoHtposibHast paboTa (ayJUTOpHbIE WM JOMAIlHWE, MHIAWBHyaJIbHbIEC, MApHbIe WM T'PYIIOBHIE
KOHTPOJIbHBIE, CAMOCTOSITEIbHbIE PAa0OThI, AUKTAHTHI U T.11.);

K — Komnoksuywm;

IIPB — IlpoBepka pedepaToB, OTUETOB, PELEH3UN, aHHOTAIMH, KOHCIIEKTOB, I'pa)uecKoro mMarepuania,
Jcce, EPEBOJIOB, PEIICHUN 3aJaHU, BHIIIOJHEHHBIX 3a/laHUM B JIEKTPOHHOM BUJE U T.J1.;

JIH — JlenoBas urpa;

PH — Poneas urpa;

KM — Ketic-meTo;

KC — Kpyruslii cTod;

KCM — KoMnbroTEpHAs CUMYJISALUS;
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MIIT — MeTtoa MO3roBOTO LITYpMa;

JIC — Jlexuusi-cuTyanus;

JIK — Jlexuus-koH(pEpEHIINS;

JIB — Jlekuus-Bu3yanu3aius;

ILT — TIpoGieMHast JTCKIuUS;

JI — Jluckyccusi, mojieMuKa, TMCIyT, 1e0aThl;
IT — TlopTdonmo;

IIBY — IIpocMOTp BHIEOYPOKOB;

MII — MeToa pOeKTOB.

5.2. OueHOYHbIE CPEeICTBA TEKYIIEro KOHTPOJIA

IlepeyeHb NpakTHYECKUX (CEMUHAPCKUX) 3aJaHU I

Tema Ne 5: «[IppuMeHeHHe JOKYMEHTAJIBHBIX U OMOanorpagpuyeckux HHGOPMALMOHHBIX CHCTEM B
yIpaBJIeHHU>»

B npouiecce BbinonHeHust paboThl HEOOXO0UMO:

1. Onpenenuth Ha3Hau€HUWE W OO0JACTh MPUMEHEHMsI JOKYMEHTAJbHBIX/ OuOnnorpapuyeckux
WH(POPMAIIMOHHBIX CHCTEM.

2. OmpenenuTh, K KaKOMy KJIAcCy OTHOCHTCS AAHHBIA BUJ HHQOPMAIMOHHBIX cucTteM (10
XapaKkTepy MCMOJIb30BaHusI HHPOpMAIHH, TI0 chepe MPUMEHEHHUs, TI0 CIIOCO0y OpraHu3alru, 0 YPOBHIO
1 MacmTaly pemaemMsbIx 3a1a4).

3. CocraButh o0O0IIee ONUCaHUE JOKYMEHTAJIbHBIX/OnOMuorpaduyeckux HHPOPMAIIMOHHBIX
CHCTEM.

4. Haiitu omnmcaHWe HECKOJbKMX (HE MEHee [JIBYyX) COBPEMEHHBIX JIOKYMEHTaJIbHBIX/
oubmuorpadudecknx HHPOPMAIMOHHBIX CHCTEM.

5. ChopmynupoBaTh KpaTKoe ONMKMCAaHUE HA3HAYEHUS M (DYHKIIMOHAIBHBIX BO3MOXKHOCTEH KaKI0H
13 MUHQOPMAIMOHHBIX CHCTEM II0 OTAENbHOCTH. YKa3aTb HAa XapaKTePUCTUKH M CBOMCTBA, KOTOpHIE
SIBJISTIOTCST OOIIMMM 17151 Bcex paccMmarpuBaembix MC.

6. CoctaBuTh TaONUIy OTIMYMI MEXIYy HHPOPMALMOHHBIMU CHCTEMaMH. YKa3aTh Ha HUX
WHIUBUAYaJIbHbIE 0COOCHHOCTH, pa3IMyaronifecsi KOJUYeCTBEHHbIE U KaYEeCTBEHHbBIE XapaKTEPUCTUKU.

Tema Ne 6: «IlakeTbl mporpamMm 151 opranusanuu pador B opuce. Ilpunoxenus MS Power Point u
MS Outlook»

B npeseHTanum onucath BO3MOXKHOCTH MPOTPAMMBbI, KTO SBIIIETCS €€ Pa3pabOTYMKOM, KOrja OHa
ObUTa co3/1aHa, Kakhe y Hee eCTh 3aMEHUTENH, B 4YeM IMpeuMyliecTBa AaHHOW mporpammel. [lo
BO3MOYKHOCTH CJIeJIaTh CKPUHBI JaHHOW MPOTrpaMMBbl.

Tembl mpe3eHTaNN:

1.ITman®duxc

2. MSProject

3.Trello

4. 1C Ilpeanpusrtue 8.3

5. butpukc24

6. CoreIDRAW

7. Adobe Reader

8. TeamViewer

9. Ccleaner

10. 1C-KonHuexrt
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5.3. TeMaTuKa MMCbMEHHBIX PA0OT 00y4arOUIMXCS

[Mpu w3ydenun pgucruiuiuHel «WHGopMaTHKa» 00yJaOmUMCs TpeAiaracTcs HarucaHue
pedeparoB (3cca). Takue paboTH HaNPaBIEHBI HA Pa3BUTHE Y OOYUAIOIIUXCS TEOPETUUECKUX CBEICHUN O
peanu3ani HHPOPMALMOHHBIX CUCTEM U TEXHOJIOTUH Ul KOHKPETHBIX 33734 KaKOW-TH00 mpeaMeTHON
oGmactu. IIpu BeimonHeHNH pedepara 0O0ydaronHiics TOHKEH 3aKpelUTh 3HAHUS, paHee IPUOOpEeTECHHbIE
IIpY IIPOCIYIIMBAHUM Kypca JIEKLIUN 110 YKa3aHHOM IUCLHUILINHE.

Tematuka pedeparos (3cce):

1. Pexumsbl pabotel OBM: makeTHbll, pa3aenceHusl BPEMEHHU, peajlbHOro BpeMeHu. VX nocTouHcTBa U
HEJO0CTaTKU.

2. Tonsrue xondurypamun. Kpurepun Ber6opa 610koB 1 ycrpoicts I1K.

3. 3amomunaromue ycrpoiictBa IIK. CpaBHUTENbHAas XapakTepUCTHKA WM TMPHHLIUIN ONTHYECKUX U
MarHUTOONTUYECKUX HOCUTENIEH NHPOPMALIH.

4. CpaBHuUTeNIbHAas XapaKTePUCTHKAa M MPUHIUNI JEHCTBUS I€YaTalolUX YyCTpocTB. Pexumbl u
MOKa3aTeu KauecTBa NevaTy.

VYcranoBka HoBoro obopynosanus Ha [1K.

XapakTepucTtuka onepannoHHoit cucrembl Windows XP.

Xapaxtepuctuka onepannonHoi cucrembl Windows XP. Texnonorus OLE.

CerteBble onepaniMoHHbIe cucTeMbl. OOmIas XapaKTepUuCTHKA.

Onepanpnonnas cucreMa Unix. OCHOBHBIE XapaKTEpUCTUKU, BO3MOKHOCTH, OpraHu3anus (aiaoBoit
CUCTEMBI.

10. OnmnepammonHas cucrtema Linux. OCHOBHBIE XapaKTEPHUCTHKH, BO3MOKHOCTH, OpTaHu3aIys GpaiioBoit
cUCTeMbI. JJOCTOMHCTBA U HEJJOCTATKH.

11. Tlpuknaanas nporpamma MS Word. OCHOBHbIE XapaKTEPUCTUKH.

12. IMpuxknagnas nporpamma MS Excel. OcHOBHBIE XapaKTepUCTHUKH.

13. IMpuknagnas nporpamma MS Access. OCHOBHBIE 0OBEKTHI MPOTPAMMBI U pab0OTa ¢ HUMH.

14. TTpuxnagras nporpamma MS Outlook. Pabora ¢ nmporpammoii.

15. IMpuknagnas nporpamma MS PowerPoint. PaboTa ¢ mporpammoii.

16. Bumbl KOMIBIOTEPHBIX BUPYCOB. O030P OCHOBHBIX aHTUBUPYCHBIX TIPOTPAMM.

17. TIporpammsbl apxuBanuu JaHHBIX. O030p OCHOBHBIX ITPOTPAMM-apXHUBATOPOB.

18. VYcranoBka u ymanenue nporpamm Ha [1K.

©oo~N O,

5.4. IlepeyeHb BONPOCOB MPOMEKYTOUYHOI aTTeCTALMHU N0 JUCIUIJIUHE

Bonpocsl Kk 3xk3aMeHy:
1. Krnaccudukanus 9BM 1mo npuHIUNY ASHCTBUSA, IO pa3MepaM U QYHKITUSM.
2. OcCHOBHBIE YCTPOHCTBA MEPCOHAIBLHOTO KOMIbIOTEpa. Mukpomponeccop. OrmnepatuBHas NaMSTh.
EauHuibr eMKoCcTH aMsITH.
3. OcHOBHBIE YCTpOICTBa MEPCOHATBLHOIO KOMIIBIOTEpA. YCTpOMCTBa BBOJA-BbIBOJA HH(OPMAIIHH,
CUCTEMHas Ij1aTa.
4. TIlpencraBnenue uHpopmauuu B OBM. JIBouyHass M IIecTHaAaTepUUHAs CHUCTEMA CUUCIICHHUS.
@DopMBI ITpeICTaBICHHS YUCEIL.
5. XKectkue marnutHbie aucku [1K. TexHoIOTHH peann3aium.
6. MonuTtopsl. OCHOBHBIE THITBI KOMIIBIOTEPHBIX MOHUTOPOB U UX XapaKTEPUCTUKH.
7. CpaBHUTeNbHAs XapaKTepUCTUKA M TPUHIMUN ACUCTBHUS TMEYATAIUX YCTporcTB. (OCHOBHBIE
XapaKTePUCTUKH TeYaTaIOINX YCTPOUCTB.
8. HasnaueHue, mnpUHIUN JEHCTBUS, TEXHUYECKas XapaKTepUCTUKa MepuepUuiHbIX YCTPOUCTB
nepcoHanbHOr0 Kommbtotepa (auckoBoasl DVD-ROM, Blu-Ray, ckanepsi, Flash-nakomurenu, Card-
pUAEPBI, MOJEMBI H Jp.).
9. Knaccudukarus nporpaMmmuoro obecrnieuenus BM.
10. KommbroTepHbie ceTu, o0mue NoHaTus, kiaccuduxarnus. Tomonorus ceteil.
11. JlokanbHbIE CETH, TPUHIIUIILI OPraHU3AIUH.
12. T'noGanbHble BerurcnuTeNnbHble ceTu. CeTh Internet. Yenyru, npenpocrasisemsie Internet.
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13. IIpoTokoibl, UCHONb3yeMble B ceTu Internet.

14. Onepanuonnas cuctema OBM. Haznauenue, kiaccudukanus, HCTOpUs pa3BUTHUS (TOKOJICHUS).

15. Omnepanuonnsie cucrtemsl cemeiictBa Windows (ocoOenHoctu Bepcuii). OCHOBHBIE 3JEMEHTHI
Windows.

16. OcHoBHbIe TexHONOTHHN padoTel B OC Windows.

17. CranpaptHbie eMeHTH 0kOH Windows.

18. VYcranoska, HacTpoiika, BocctanoBieHue OC cemerictBa Windows.

19. O6men pannabivu B cpeae OC Windows.

20. Iporpamma IIpoBoaHUK.

21. Cranpmaptasie npmwioxenus OC Windows (KOHKpETHON BEPCHH).

22. TlporpammubIe cpencTBa 00pabOTKH TEKCTOBBIX JOKYMEHTOB, KIacCHU(MUKAIIHSL.

23. TlakeTsl MPUKIATHBIX TIpOTpamMM o(prcHOTO HazHadeHus. CpaBHUTEIIbHAS XapaKTEPUCTHKA.

24. Texcroerii mporeccop MS WORD, sreMeHTsI OKHA TPUIIOKEHUSI.

25. TexkcroBerii mporieccop MS WORD, snemeHTHI pabodero mossi.

26. Tekcrosbrit mporieccop MS WORD, crpoka cocTostHHS.

27. Tekcrosbrit mporieccop MS WORD, metoabl opMaTHpOBAHUS TEKCTA.

28. TexkcroBerii mporieccop MS WORD, monck u 3ameHa.

29. Tekcrosbrit mporieccop MS WORD, npoBepka opdorpaduu 1 CHHTaKCHCA.

30. Tekcroebrit mporieccop MS WORD, co3nmanue u paboTa ¢ TaOIHIIaMu.

31. Tekcrosebrit mporieccop MS WORD, BerauciieHus B TabauIaX, IOCTPOSHUE THATPAMM.

32. TekcroBbrii mporeccop MS WORD, co3mgaHne pUCYHKOB C ITOMOIIBI0 BCTPOCHHOTO TpauuecKoro
penakropa u penakropa WORDART.

33. TexkcroBsrit mporieccop MS WORD, TeXHOJIOTHH BCTABKU U CBSI3BIBAHUS OOBEKTOB.

34. Texcrosrii mporieccop MS WORD, cepBucHbIe GyHKITNH, paboTa ¢ mabJIOHaMHU TIOKYMEHTOB.

35. Tabmuunsriii mporeccop MS EXCEL, Ha3HaYeHHE U CTPYKTYpa.

36. Taomuunsrit mpouieccop MS EXCEL, aapeca, nnana3zoHsl, CCBUIKH, BUJIBI aJIpecalliy.

37. Tabmuunsrit mpoueccop MS EXCEL, anemeHTsI OKHa.

38. Tabmmunsrit nporieccop MS EXCEL, Tunsl naHHBIX.

39. Tabmuunsrit mpouieccop MS EXCEL, TexHonorus BBoIa U peIaKTUPOBAHUS TaHHBIX.

40. Tabmuunsiii porieccop MS EXCEL, onepariuu konmupoBaHusi, IEPEMEIICHHS, yIaJeHUs, BCTABKU U
3aMoOJHEHHUS.

41. Tabmuunbiii mpoueccop MS EXCEL, dopmaTtupoBanue JaHHBIX.

42. Tabmmunsiii mpoueccop MS EXCEL, pa6ota co criuckamu. OuibTpamusi ¥ COPTUPOBKA.

43. Tabmmunsnii porieccop MS EXCEL, dynkimm, padota ¢ MactepoM (yHKIIHH.

44, Tabmmunsiii npoueccop MS EXCEL, muarpamMel, paboTa ¢ MacTepoM JTuarpaMm.

45. Tabmuunbii nporieccop MS EXCEL, pabota ¢ nucTamu, 3aJlaHde CChIJIOK, KOHCOTMAAIMS JaHHBIX
pabouuX JINCTOB.

46. Ocnosubie moHsATHs 0 CYB/I.

47. CtpykTypa JaHHBIX, TUIIBI JAHHBIX, UX OMHMCAHUE.

48. Xapakrepuctrka ocHOBHbIX 00bekToB MS ACCESS.

49. Pabora c tabnmuuamu u popmamu B MS ACCESS.

50. Co3spnanwue 3anpocoB u oTuetoB B ACCESS.

51. I'paduueckue penakTophl, OOIIKE MOHATHS U KJIacCUPHUKaIUs

52. DxoHoMHUECKHEe HH(POPMAIIMOHHBIE CHCTEMBI, 00II[asi CTPYKTYpa MOCTPOSHUS, 00JIACTH MPUMEHEHHUS.
53. Nudopmarmonnas 6e3onacHOCTb. OCHOBHBIE METO/IBI M CPEICTBA 3alUTHI HH(OPMAITUH.

54. Tlonstus o nporpammupoBanuu. [lepemennsie. Oneparopsl. KoHCTaHTHI.

55. CoBpemeHHbIE BU3yaJbHbIE CPEJIbl MPOTPAMMHUPOBAHUS.

56. OcHOBHBIE IOAXO/IBI K aBTOMATHU3AIIMH TIPOIIECCOB B IKOHOMHUKE.

57. VHdpopMallMOHHbIE CUCTEMBI yueTa U YIpaBlIeHUsI B SKOHOMHKE, CPAaBHUTENbHAS XapaKTePUCTUKA.
58. IlepcniekTUBHI pa3BUTHS HHPOPMAIIMOHHBIX CHCTEM U TEXHOJIOTUI B IKOHOMUKE.
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Pasnen 6. OueHo4uHble cpeacTBA MPOMEKYTOUHON aTTeCTANNH (C KIKYAMM)

1.7Ipouumaiime mexcm u 3anuwume npasuivhviii omeem. Omeem ciedyem 3anNUcamsv ¢ MAIeHbKOU
oyxevl. Kak Ha3zpBaeTcst mpodeccuoHan, CiocoOOHbIN B3JIOMaTh CUCTEMBI AJICKTPOHHOMN 3aIllUTHI,
HAWTH B HUX OpeIu U ya3BUMOCTH?

IIpaBWJIbHBIN OTBET: XaKep

2. Yemanosume npagunvnyio nocie0o8amensHOCmsy 3TanoB B (JOPMUPOBAHUHU NIPEJCTABICHUH O Mepax
T0 3a1uTe nHpOpMaIUu:

a) TOSIBJICHWE TEXHHYECKHX CPEICTB 00pabOTKM MH(pOpMAIMK W NEepeaadd COOOMICHHWH C TOMOUIBIO
ANIEKTPUYECKUX CUTHAJIOB U 3JIEKTPOMAarHUTHBIX HOJIEH;

0) HavaJI0 CO37]aHUsI OCMBICTICHHBIX M CAMOCTOSATEIBHBIX CPEACTB U METOJIOB 3AIUTHl HHPOPMAIIH;

B) BHEJPEHUEM aBTOMATHU3UPOBAHHBIX CUCTEM 00paOOTKH, Iepeiauu U XpaHeHus! HH(OpMaIuu.
IIpaBuabHBII 0TBET: 0), 2), B)

3. Vkaowcume npasunvroe coomeemcmeue MeXay 0a30BBIMH MPUHIUIIAMHA 3alIUTHI HHPOPMAIIUU U UX
CYIIHOCTBIO:

1. KonuaeHImanbHOCTb.

2. IlenocTHOCT.

3.JlocTynmHOCTS.

BapwnaHTbl 0TBETOB:

a) obOecreyeHHe 3alIUIIEHHOCTH WH(GOPMALMOHHBIX JAHHBIX OT HW3MEHEHUHW M HapylIeHHH uX
CTPYKTYPBI B TIpoliecce ux coopa, 00paboTKH, Iepeiadil U XpaHEHHS,

0) nH(pOpMaIHs TOCTYITHA IS TIOJIb30BATENCH 10 MEepe BOSHUKHOBEHUSI Y HUX HEOOXOIMMOCTH B HEM;
B) B3aMMOJIEHCTBOBATh ¢ HH(OpMAaIMEl MOTYT TOJIbKO JIMIA, KOTOphIe 06€3 He€ He MOTYT OCYIIECTBIIATh
CBOIO pabOUyIO IeATENHHOCTD U BBIMOIHSITH CBOM JIOJKHOCTHBIE 00513aHHOCTH.

IIpaBuabHblii oTBeT: 1)-B, 2)-a, 3)-0.

4.Ilpoyumatime mexcm u 6vibepume 00uH npasunbHuil omeem. [loueMy mpu TpPOBENCHUM aHAIM3a
MH(OPMALIMOHHBIX PUCKOB CJIEIYeT MPUBIEKATh K 3TOMY CHEIUAINCTOB U3 PA3IMUHBIX MOApa3IeICHUN
KOMITaHUM ?

a) UtoObl yOeauThes, YTO IPOBOAUTCA CIIPABEINBAasl OLEHKA.

0) D10 He TpeOyercs. [y aHamu3a pUCKOB CIIEyeT MPUBJIEKATh HEOObIIYIO TPYIITY CHEIHATUCTOB, HE
SIBJISIOIIUXCS] COTPYAHUKAMHU KOMIIAHUU, YTO MO3BOJHUT 00ECTIeUYUTh OECIIPUCTPACTHBINA U KaueCTBEHHBIN
aHalu3.

B) [locKONbKY JIIO[IM B Pa3IMYHBIX MOAPa3ACICHUSIX JIydlle MOHUMAIOT PUCKH B CBOUX MOJIpa3AeIeHU SIX
U CMOTYT MPEIOCTaBUTh MAKCUMAIILHO TOJHYIO M TOCTOBEPHYIO HH(MOPMALIUIO JUTsl aHATTU3A.

r) IlockoybKy JIOAM B Pa3IUYHBIX MOJPa3AETICHUSX CaMU SBISIOTCS OJHOW M3 MPUYUH PUCKOB, OHU
JOJIKHBI OBITH OTBETCTBEHHBI 32 UX OLCHKY.

IIpaBuJbHbBI OTBET: B)

5.Hp0uumadme mexkcm u 3anuwiume I’lpa@uJZbellZ omeem. Omgem cxzedyem sanucams cC Ma]leHbKOIZ
Oyxevl. CBOMCTBO MH(OPMAIINH, 3aKIIOUYAIONIEECS] B JOCTATOYHOCTH JAHHBIX JUIS MPUHSATUS PEIICHUS,
Ha3bIBaeTC ...

OTBeT: MOJTHOTA

6./Ipouumatime mexcm u evibepume 06a npasunvrvix omeema. Kakue ycrpoiictBa HE nHaxonsrcs B
CHCTEMHOM 0OJoke?

a) MPUHTEP;

0) mporeccop;

B) CKaHep;

T') )KECTKUH JHCK;

1) ceTeBasi KapTa.
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IIpaBuiIbHBII OTBET: a), B)

1. Ilpouumaiime mexcm u 3anuwiume npasuibHuid omeem. Omeem cledyem 3anuUcamsv ¢ MAaleHbKOU
Oykebi. Kakoe ycTpoicTBO He siBiiseTcs nepudepuiiupim?
IIpaBUIBLHBIN OTBET: JKECTKUH JUCK

8. Ycmanosume npasunvnoe coomeemcmeue MEXIY THIIOM KOMITBIOTEPHOW CETH B 3aBHCHMOCTU OT
MIPUMEHSIEMbIX TEXHOJIOTUH U €€ ONIMCAHUEM:

1. KabGenbuble

2. ONTOBOJIOKOHHBIE

3. WiFi, Bluetooth

4. CnyTHHKOBBIE TEXHOJIOTUU
BapuaHTb!l 0TBETOB:

a) CHUTHaJ [epelaeTcsi IOCPEACTBOM CIIyTHHKA, OT KOTOPOIO JIOXOAMT JIO0 KOHEYHOIO
10JIb30BaTeNsl; 00paTHas CBA3b OCYIIECTBISETCS C UCIOJIB30BAaHUEM CTaHAAPTHBIX TexHosorui (ADSL,
OTITOBOJIOKHO).

0) meperaya cuUrHajla IPOMCXOJWUT MPU MPOXOXKAECHUU JA3€pHOrO Jiyya 4Yepe3 Ipo3pavyHoe
BOJIOKHO, 0o0Jajaroniee crienuruyecKuMu CBONCTBAMU, MIPU ATOM CBET HE MOKET NMOKHUHYTh HpPEebl
BOJIOKHA U IIPOXOJMT PACCTOSIHUE B HECKOJIBKO KMJIIOMETPOB, 3aTEM YCUIIMBAETCS U NIEpeaeTcs Jaibliie

B) CHUTHAJ MepenaeTcsi 63 MpoBOIOB C UCIIOJIb30BaHUEM PaJIMOBOJIH Ha CHEIHAIIbHO OTBEACHHOMN
JUIsl 3TOr0 YacTtote (2,4 rurarepir); TaKUM OOpa30M MOJXKHO TepefaTh CUTHAN B JIOKAIHHOM CETH Ha
HECKOJIBKO JIECSITKOB METPOB

T) JUIsl Iepeiayk TJaHHBIX HCIOJb3YI0TCS METaNInYeCcKUe MPoBO/Ia.

IIpaBuabHbIii oTBeT: 1)-1, 2)-0, 3)-B, 4)-a.

9. Ilpouumaiime mexcm u 3anuwume npasuibHuitl omeem. Omeem ciedyem 3anucamsv ¢ MAleHbKOU
0yKebl. SMS-0aHKUHT - KOMIUIEKC OAHKOBCKHX YCIIYT, MPEAOCTABISIEMBIX KJIUEHTY ITPU TTOMOIIH ...
IIpaBUIBbHBII OTBET: CJOYKObI KOPOTKHUX COOOIIEeHN (MM CIIy:K0a KOPOTKHUX CO00IeHnit) (omsem
cmyoewma modxcem Oblmb NpeOCmasieH 6 UHmMepnpemayuu, SKEUBANEHMHOU NPUBCOEHHOM)
NnpasuIbHOMY Omeemy)

10. Ilpouumatime mexcm u 3anuwiume npasuivhslii omeem. Omeem ciedyem 3anucamov ¢ OOILULOU
OYK8bL.

0aHKOBCKOE OOCTy)XKMBaHHE — OKa3aHuWe OaHKOBCKMX YCIYI Ha pacCTOsSHUH, 0e3
noceleHus KiueHTamu oguca 6anka, 6e3 HeImoCPECTBEHHOIO KOHTAKTa C COTPYAHUKAMHU

OaHKa.

IIpaBuiabHblii oTBeT: AMcTaHIMOHHOE

11. Ilpouumatime mexcm u 3anuwiume npasuivHeiii omeem. Omeem cliedyem 3anNUcamsv ¢ MALEHbKOU
oyxevl. Kpyrnocyrounslii cepBuc banka Poccun, KOTOpbIii O3BOJISIET MTHOBEHHO TIEPEBOIHUTH

JEHbTU MEXKIY CUETaMH B pa3HbIX OaHKaX M0 HOMEPY MOOUIIBHOTO TeiedoHa, OIIaunBaTh

MOKYIIKH, YCIIYTH U HAJIOTH, a TaKXKe JeJIaTh APYrue ornepaliu, Ha3bIBaeTCs

IIpaBu/bHbBIH 0TBeT: cUCTeMOii ObICTPBIX IUIaTexXel (WM cucTeMa ObICTPBIX nJIaTemen) (omeem
cmyoewma modxcem Oblmb NpeOCmasieH 8 UHMepnpemayu, IKEUBALEHMHOU NPUBEOESHHOMY
npasuUIbHOMY Omeemy)

12. Ilpouumaiime mexcm u 3anuwume npasuibhwili omeem. Omeem ciedyem 3anucamos ¢ MAaieHbKOU
OyKkebl. MexaHnu3M, MO3BOJIAIOMNN (U3NUECKUM JIUIAM M0JIy4aTh (PMHAHCOBBIE YCIYTH

JMCTAaHIIMOHHO B pa3HbIX OaHKaX, MOATBEPAUB CBOIO JTMUYHOCTH C MOMOIIBIO OMOMETPUYECKUX
NEPCOHAIBHBIX JAHHBIX (M300paskeHue JMIIa U roJI0C), Ha3bIBAETCs
IIpaBuibHBIA OTBeT: yJaJeHHOW HAeHTH(HKanueidl (MM yJaaJleHHAs I/I):[eHT]/I(l)I/IKaHI/lﬂ) (omeem
cmyoenma  Modicem Oblmb  Npeocmaeien 6 UHMepPnpemayuu, IKEUSANEHMHOU NPUBCOEHHOMY
npasuIbHOMY OMmeemy)
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13. Ilpouumaiime mexcm u 3anuwume npasuibHovili omeem. Omeem ciedyem 3anucams ¢ MAaieHbKOU
OyK6bl. DNEKTPOHHBIC — Habop 1Hdp, 3aMCHSIOMUX OAHKOBCKUE KYMIOPHI U MOHETHI U
MTO3BOJISIFONIHI TPHOOPETATh TOBAPHI U YCIYTH B PEXKUME MPSMOTO JTOCTYTIA.

IIpaBWiIbHBIN 0TBET: IeHbI'H

14. IIpouumaiime mexcm u 3anuwiume npasuivbHulll omeem. Omeem credyem 3anUcamev ¢ MAajleHbKOU
oyxevl. CRM-TexHonoruu — ynpaplieHue B3aHMOOTHOIICHHUSIMH C

[IpaBWiIbHBIH OTBeT: mNOTpedUTeNeM (MM KJIMEHTOM) (omgem CMYyOeHma Mmodcem Obimb
npeocmasiet 8 UHMepnpemayu, IK6USAIEHMHOU NPUBEOEHHOMY NPABUTbHOMY OMEemy)

15. llpouumaiime mexcm u 3anuwiume npasuivHuill omeem. Omeem ciedyem 3anucames ¢ MAaleHbKOU
OYK6bl, Ucnoawb3ysa coros u. Ha kakue BUABI ACTHTCS porpaMmMHoe obecriedenne DBM

IIpaBUIbHBII 0TBET: cCUCTeMHOE (WM 00111ee), MPUKJIATHOE (MU CIIelUATbLHOE) (0meem cmyoeHma
Moxcem Oblmb npedCcmasier 8 UHMepnpemayul, IK6UBAIEHMHOU NPUBCOCHHOMY NPABUIbHOM)Y OMEEm))

16. Ilpouumatime mexcm u 3anuwiume npaguibHsiti omeem. Omeem credyem 3anucams ¢ MAaieHbKOU
OyKevl, ucnonwv3ys coros u. HazoBuTe 1Ba OCHOBHBIX THUIIA JaHHBIX B mporpamme Excel

IIpaBu/bHBIA OTBeT: YHCJIO0 M TEKCT (WJIM TEKCT W YHUCJIO0) (omeem cmyoeHma Modcem Ovlmb
npeocmasien 8 uHmepnpemayul, SK8UBAIEHMHOU NPUBEOEHHOMY NPABUIbHOMY 0meeny)

17. Ilpouumavime mexcm u 3anuwume pazeepHymviii 000cHO8auHbI omeem. Omeem credyem
3anucamse ¢ MaleHbKoU OYKEbl.

Jaiite onpenenenne NOHATUIO 0a3a JaHHBIX— 3TO ...:

IIpaBuIbHBIIA OTBET: COBOKYIMHOCTh CTPYKTYPUPOBAHHBIX JIaHHBIX Ha OINPEACIICHHYI0 TEMY,
MperHa3HaYeHHas JUIsl [UINTEIbHOTO XpaHEHHs] BO BHEIIHEW MaMsITH KOMIIbIOTEpa (omeem cmyoeHma
Modicem Oblmb NPeoCmasiien 8 UHMepnpemayul, IK6USAIEHMHOU NPUBEOEHHOMY NPABUIbHOMY Omeemy)

18. Ilpouumaiime mexcm u 3anuwume npasuivbHuli omeem. Omeem ciedyem 3anucamv JAMUHCKUMU
oykeamu, ¢ Ooavwou Oykevl 0ba cnosa. HazoBute mnporpammy s pabOThl € 3JIEKTPOHHBIMHU
TabnuIamMu, co3laHHylo Koprnopanuerd Microsoft mist MicrosoftWindows, Windows NT u Mac OS, a
take Android, iI0S u WindowsPhone, nmpenocTasisionryro B TOM YHCII€ U BO3MOXXHOCTH 3KOHOMHUKO-
CTAaTHCTUYCCKUX PACUCTOB.

IpaBuiabublii oTBer: MicrosoftExcel

19. Ilpouumaiime mexcm u 3anuwiume npasuivbHultl omeem. Omeem ciedyem 3anucamov ¢ MAleHbKOU
oyxevl. Criocob mpenoctaBieHuss THGOPMAITMOHHBIX PECYPCOB, TAKMX KaK BBIUMCIUTEIbHBIC MOIIHOCTH,
XPaHWININA JAHHBIX U TPUIIOKEHUS, Uepe3 UHTEPHET, HA3bIBACTCS

IIpaBu/bHbBI 0TBET: 00JJAYHBIMU TEXHOJIOTUSIMU (MJIU 00/1a4YHbIe TEXHOJIOTHH) (0Omeem cmyoeHma
Modicem Oblmb NPeOCmasiie 8 UHMepnpemayul, IK8USANEHMHOU NPUBEOEHHOMY NPABUILHOMY OMEen))

20. Ilpouumaiime mexcm u @vibepume oOuH npaguirvhviti omeenm. C MOMOUIBIO KaKUX MPUKIATHBIX
MPOrPaMMHBIX MTAKETOB MOYKHO 00paboTaTh CTATUCTHYECKUE JaHHbIE:

A) Microsoft Word, Microsoft Excel

B) Excel, Lotus 1-2-3, QuattroPro, Mathcad

B) Corel Draw, Adobe Photoshop

I') 1C: Tpeanpusture, Microsoft Project

IIpaBuibHbI OTBET: 0
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Pa3nea 7. Ilepedyenb y4eOHOM JuTEpaTypbl, HEOOXOAUMOM /151 OCBOCHUS TUCHUIINHBI
7.1. O6s13aTesIbHAs IUTEPATypPa

1. bopucos, P. C. Undopmaruka : ydeOHOe mocobue s CpeaHero mpodeCCHOHATBLHOTO
obpazoanusi / P. C. bopucoB, A. C. CkotueHko. — MockBa : Poccuiickuii rocynapcTBEHHBIN
yauBepcuteT npasocyaus, 2023. — 334 ¢. — Texkct : snekrponHsiit / L{upposoii 0OpazoBaTenbHbBII
pecypce IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/133635.html

2. boposkos, B. A. Madopmaruka. TexctoBbrii penakrop MS Word : yuebnoe nmocodue mis CITO
/ B. A. BopoBkoB, C. M. KonmoropoBa. — Mocksa : A [Iu Ap Meaua, 2023. — 136 ¢. — Teker :
anekrpoHHbld  //  Lludposoit obOpaszoBatenbublii  pecypc IPR - SMART : [caiir]. — URL:
https://www.iprbookshop.ru/129311.html

3. Kupenbepr, A.I'. OcHoBbl uHpOpMaTuku, opraHuzanud OBM, BBIYHUCIUTENBHBIX U

HHPOPMAIMOHHBIX cHCTeM : ydeOHoe mocobue / A. I'. Kupenbepr, B. O. Kopornn. — Kemeposo :
Kys0acckuii rocymapcTBeHHbIN TexHu4eckui yHuBepcuter umenn 1.D. 'opbauesa, 2023. — 165 c. —
Texcr : osnexrponnsid // LudpoBoit obpazoarenbHbil pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/135106.html

4. OcHOBBI 00IIEN TEOPUH M METOJIWKH OoOydeHHs mHMOpMaTHKe : ydyeOHoe mocobme / A. A.
Kyznemnos, C. A. bemenkos, T. b. 3axaposa [u ap.] ; nox penakmueit A. A. Ky3nerosa. — 4-e u3ng. —
MockBa : Jlabopatopus 3mHanumii, 2020. — 208 c. — Tekcr : oamekrponHbli // Lludposoit
obpazoBarenbHbIil pecypc IPR SMART: [caiit]. — URL: http://www.iprbookshop.ru/89077.html

7.2. JlonoJIHUTEJIbHAS JIUTEpaTypa

5. bypekos, JI. B. Uadpopmaruka : yaebnoe mocoome / JI. B. byppkoB. — PoctoB-Ha-/loHy,
Taranpor : MsmaremsctBo FOkHOTO (QenepanpHOoro yHUBepcutera, 2022. — 215 ¢. — Teker
anektpoHHslid //  IudpoBori obpazoBarenbHbii  pecypc IPR - SMART : [caiit]. — URL:
https://www.iprbookshop.ru/131449.html

6. Kucmenko, H. I1. Mudopmaruka : yaedbnoe mocodue / H. II. Kucnenko, 1. H. Myxuna. —
HoBocubupck : HoBocuOupckuii rocymapCTBEHHBIH apXHUTEKTYpHO-CTPOUTEIBHBIA YHHUBEPCHTET
(Cubcrpun), O9bC ACB, 2022. — 105 ¢. — Tekcr : snexkrponHbIil // [{udpoBoit 0OpazoBaTenbHbBIN
pecype IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/129325.htmi

7. Ky3pmenko, U. I1. MapopmaTuka : yaeOHUK 1 mHOCTpaHHBIX cTyAaeHToB / U. I1. Ky3pMenko,
C. B. bormanoBa. — CraBponoJib : CTaBpONOJIbCKUM TOCYJapCTBEHHBIN arpapHblii yHUBepcuTeT, 2022.
— 184 c. — Texkct : anexrponnsiii // LudpoBoit oopazoatenbHbiii pecypc IPR SMART : [caiiT]. —
URL.: https://www.iprbookshop.ru/129581.html

8. MopenkoBa, O. U. Beeaenue B kypc nHpopMaTuku : yaeoHoe nocoodue / O. M. Mopenkona, T.
. TlapnaueBa. — HoBocuOupck : CHOMPCKHIA TOCYTapCTBEHHBIN YHUBEPCUTET TCICKOMMYHHUKAIIUNA U
undopmaruku, 2020. — 158 ¢. — Texkct : anexrponnslil // LHudposoit oOpazoBarensHblil pecypc IPR
SMART : [caiit]. — URL.: https://www.iprbookshop.ru/117092.htmi

7.3. Ilepeuenn pecypcoB HHGPOPMALHOHHO-TEIeKOMMYHUKANIMOHHO# ceTn « AHTepHeT»
1. http: //elibrary.ru/
2. https://habr.com/
3.CnpaBouHo-mipaBoBasi cuctema «Koncynprant [1mtocy.
4. «[apanT»
5. 1O ans opranu3zanuu KOH(epeHIHA
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Paznen 8. MarepuanbHo-TexHHYecKasi 6a3a 1 HHPOPMAMOHHBIE TEXHOJIOTHU

MarepuanbHO-TeXHHUECKOe obOecriedeHne aucnuiuinHbi«MH(popMaTHKa»BKItOUaeT B ceds
yueOHbIC ayaUTOPUU Il TIPOBEACHHS JICKIMOHHBIX, JaOOPAaTOPHBIX 3aHSTUN, TPYNIOBBIX H
WHJMBUAYAIbHBIX  KOHCYJAbTAllUM,  TEKYHIEro  KOHTPOJSI UM  MPOMEXKYTOYHOW  aTTeCTaluu,
CaMOCTOSITEIIbHON PaOOTHI 00yJaArOITUXCS.

Y4eOHbICE ayJUTOPUU YKOMIUICKTOBAHBI CICIMATU3UPOBAHHON MEOENbI0 W TEXHUYECKUMH
cpenctBamu oOyueHusi. [lomemieHuss Ui  CcaMOCTOSATEIBHOH pPabOTHl OOYYAIONIMXCS OCHAIICHBI
KOMITBIOTEPHON TEXHUKOW C BO3MOYKHOCTBIO MOJKIIOUEHUS K ceTu IHTEpHET.

JlucuuniauHa MOXKET peaju30BBIBATHCS C MPUMEHEHHEM IUCTAHIIMOHHBIX TEXHOJIOTHN OOydYeHHS.
Crenuuka peanm3anil JUCHUTUTMHBI C TIPUMEHEHUEM JIMCTAHIMOHHBIX TEXHOJIOTHH OO0ydeHUs
yCTaHaBIMBAETCS JOMOJHEHHEM K paboueil mporpamme. B yacTu He mpoTuBopedaied crneruduke,
M3JI0KEHHOW B JIOMIOJIHEHUH K TIPOTPaMMe, PUMEHSETCS] HAacToAIIas padoyasi mporpamma.

MarepuanbHO-TeXHUYECKas 0a3za, HeOOXoAMMast JJisi OCYIIECTBICHHUSI 00pa30BaTEILHOTO TpoIlecca
0 AUCIUIUTHHE C MPUMEHEHUEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHUN BKIIFOYAET B CEOS:
KomnerotepHas TexHuka, pacrnojoxkeHHas B yueoHom koprnyce Muactutyra (yn.Kauunnes, 63, kaOuner
[lenTpa AUCTAaHITMOHHOTO OOYUYEHUS ):

1) Intel i3 3.4Ghz\O3Y 4Gb\500GB\RadeonHD5450

2) Intel PENTIUM 2.9GHz\O3VY 4GB\500GB

3) nMYHBIE JJIEKTPOHHBIE YCTPOUCTBA (KOMITBIOTEPHI, HOYTOYKH, IUTAHIIETHI M HHOE), a TaKKe
CpelICTBa CBSI3M MPETOJaBaTeseii U CTYJACHTOB.

NudopmManmonHbie TEXHOJIOTHH, HEOOXOIUMBIE ISl OCYIIECTBICHUS 00pa30BaTEILHOTO IMpoliecca
0 JUCIUTUTHHE C TPUMEHEHUEM JIMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOJIOTHI BKIIFOYAIOT B CEOSI:

— cucrema aucrannuorroro obyuenus (CJIO) (Learning Management System) (LMS) Moodle

(Modular Object-Oriented Dynamic Learning Environment);

— DJJIEKTPOHHAs MO0YTa;

— cucTeMa KOMIBIOTEPHOTO TECTUPOBAHMUS;

- Iudporoii o6pazoBatenpHbI pecypc [IPR SMART;,

— CcHCTeMa UHTEpPHET-CBsI3U skype;

- TtenedOoHHas CBA3b;

- TIO nns nmpoBeneHust KOH(EPEHIIHIA.

OOyuenune oOyyarolUMXCsd HMHBAIMIOB W OOYYarOIIMXCS C OrPaHUYEHHBIMH BO3MOKHOCTSIMH
3I0POBbSI  OCYILIECTBIISICTCSl TOCPEICTBOM TPUMEHEHHS CIHEHUAIbHBIX TEXHUYECKHX CpPEICTB B
3aBUCHUMOCTH OT BHJa HO30JIOTHH.

[Ipu npoBeaeHUN yueOHBIX 3aHATHI MO JUCHMILIUHE UCTIOIb3YIOTCS MYJIbTUMEIUINHbBIE KOMILJIEKCHI,
AJIEKTPOHHBbIE Yy4YeOHWKM U ydeOHble MOCOOHS, aJanTUPOBAaHHBIE K OrPAHUYEHUSM 370POBbS
00yJaronuxcs.

JlekoHHbBIE ayAUTOpUU OOOPYIOBaHBI MYJIbTUMEIUIHBIMU KadeapaMu, MNOJIKIIOYCHHBIMU K
3BYKOBBIM KOJIOHKaM, MO3BOJIAIOIIUMHU YCHIIUTh 3BYK JJISl KATETOPHUH CIa0O0CIBIIIAIINX 00YJalOIIUXCs, a
TaKkKe MPOEKIMOHHBIMU SKpaHAMHU KOTOPbIE YBEIMYHBAIOT N300paKeHHE B HECKOJBKO Pa3 M MO3BOJISAIOT
BOCIIPUHUMATH y4eOHYI0 HH(OPMALIKIO 00YJaIOIUMCS C HAPYILICHUSIMHU 3PEHUSI.

[Ipu 00ydeHuu JuIl ¢ HAPYLICHUSIMU CIIyXa HCIONb3YeTCs YCUIIUTENb CIIyXa JJisl CIa0O0CIbIIIANINX
moneit CyberEar moxmens HAP-40, momoratomuii oOyyaembIM Jydille BOCHPUHHMATh YueOHYIO
MH(pOpMaIHUIO.

OOyyaromuecss C OTPAaHHMYEHHBIMH BO3MOXKHOCTSMH 370POBBSI, O0OECIEUYEeHBI IE€YaTHBIMU U
AIIEKTPOHHBIMU 00pa30BaTEIbHBIMU pecypcamMu (IIPOrpaMMBbl, YYEOHUKH, yueOHbIe TOCOOUSI, MaTepHalIbl
JUI CaMOCTOSITETbHOM paboThl U T.1.) B dopMax, aAanTUPOBAHHBIX K OTPAHUYEHHSIM HX 3I0pPOBbS U
BOCIPUATHS UH(DOPMALIUK:

JJIS1 JINI ¢ HAPYIICHUSIMU 3PeHUS:

- B opMe PIEKTPOHHOTO TOKYMEHTA;

- B hopme ayanodaiina;

JJIS1 JINI ¢ HAPYLIEHUSIMHU CJIyXa:

- B [Ile4aTHOU popme;

- B opMe DIEKTPOHHOTO TOKYMEHTA;
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IS JIMIL ¢ HAPYIIEHUSIMH OTOPHO-/IBUIaTeJILHOTO annapara:
- B [Ile4aTHOU popme;

- B (hopMme 2IeKTPOHHOTO JOKYMEHTA;

- B hopme aynmodaiina.

[IporpammuOe obecnieueHue, UCIOIb3YEMOE Ha 3aHATHSX |
— Omnepanuonnas cuctema Windows,

- Apxusarop 7-zip,

- CucreMa TeCTUpOBaHUS,

— MicrosoftOffice 2007,

- Awntuupyc Kacnepckuii 6,

- Koncynpranr+,

- Bupryanpnas mamuna VirtualBox,

- Bupryanbsnas mamunna VirtualPC,

— InternetExplorer.
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Paznen 9. MeToau4yeckue YKazaHnud s oﬁyqammnxcsl 10 0OCBOCHMIO JUCIHUIIJINHBI

Jisi  ycmeumrHoro yYCBOGHHMsI MarepHaja JMCUUIUIMHBL TpeOyIOTCS 3HAYUTEIbHOE BpeMs,
KOHLIEHTpallMs BHUMAaHUS M YCWIHA: IIOCEIIEHUE JIEKLMOHHBIX 3aHATHM M KOHCHEKTUPOBAaHUE
IPEeroJaBaeMoro Marepuaiga, paboTa ¢ HHM JIOMa, CaMOCTOSITeJbHas IpopabOTKa MaTepHuana
PEKOMEH/yeMbIX YUCOHUKOB U Y4eOHBIX MOCOOMIA IPU CaMOCTOATENbHOM MoaroToBke. Oco0oe BHUMaHME
clieyeT OOpaTHTh Ha BBINOJIHEHHE IMPAKTHYECKHX padoT, mpaktudeckux 3amad no CPO, TectoBbIx
BOIIPOCOB.

[Tpu camocrosiTenbHOM paboTe ¢ yueOHHKaMU M yIEOHBIMU MTOCOOHMSAMU IMOJIE3HO UMETH IO PyKOH
CIPAaBOYHYIO JINTEPATYPY (PHLMKIONEINHN) WIH JOCTYN K ceTu VHTepHeT, Tak KaKk MOI'YT BCTpE4aThCs
HOBBIE TEPMMHBI, IOHATHS, KOTOPbIE paHbIIe 00y4YarolUecs] HE 3HAJIU.

[lenp mpakTUYECKHX 3aHATHM [0 AMCLMIUIMHE - 3aKPEIUICHHE 3HAHUM 0 ONPEIEICHHOW TeMe,
NpUOOPETEHHBIX B PE3YNIbTATE MPOCITYIINBAHUS JIEKINH, TIOTY4YEeHHUS KOHCYJIBTAIIMA U CaMOCTOSITEITEHOTO
M3YYEHHUs pA3IMYHBIX HCTOYHUKOB JuUTepaTypbl. [Ipu BBINOJHEHHM JaHHBIX paboT oOywaroniuecs
JOJKHBI OYAyT I1yOOKO M3Y4HUTh COCTAaB M MPHUHLMUI PabOTHl COBPEMEHHBIX MH()OPMAIIMOHHBIX CUCTEM.
[TonyunTh npakTHUECKHE HABBIKU pabOThI ¢ coBpeMeHHbIMU VC.

Ilepen mnpakTUYECKUM 3aHATHEM OOYYAIOLIMMICS JOJDKEH JIeTAJbHO HW3YYUTh TEOPETHUECKUE
MaTepuagbl BOIMPOCOB NPAKTHKU B Yy4eOHMKAX, KOHCIEKTaX JEKIUH, MEepUOJUYECKHX XKypHAJIaxX U
npoyee. Eciii py BBIMOJIHEHNN MPAKTHYECKOTO 3a/1aHUsl Y 00y4arolerocs OCTalTCsl HEICHOCTH, TO EMY
HE0OX0IMMO ONEPAaTUBHO OOPATUTHCS K MPETOAABATENIO 32 YTOUHEHHUEM.

[locne  BBIMONHEHMS]  MPAKTUYECKOTO  3aJaHusl  oOydaromuecs  JOJDKHBI  BBINIOJIHUTH
camocTosiTeNbHyI0 paboty. CamocrosiTenbHas paboTa BKIOYaeT B ce0s MHIMBUAYAJIbHOE 3aJaHHE I10
npoiieHHON Teme. TakuM 00pa3zom, Kak (bl 00y4JarOUIUICs BBITIOIHSAET TOJIBKO CBOI BapHUaHT 3aJaHMUs.

[Ipy NUCTaHIIMOHHOM BBITIOJHEHUH NMPAKTUYECKUX PabOT 0OydarolIUHCS MOXKET CaMOCTOATEIbHO
npuobpectu onepannonnsie cuctembl Windows XP, Windows 7, Windows 8, Windows 10 u maker
MicrosoftOffice wmu OpenOffice. OTBeTCTBEHHOCTh 3a YCTAHOBKY M HACTPOHKY MPOTrPaMMHOIO
oOecreueHus B JaHHOM ClIydae JIOKHUTCS Ha oOydaromerocs. CiieayeT BOCIOJIb30BaThCsd METOMUECKUMHU
yKa3aHUSIMU [0 YCTAHOBKE JAHHBIX IPOTPAMMHBIX CUCTEM.

Pe3ynpTaThl BBINOJIHEHHBIX 33aJaHUH OLICHUBAIOTCS C YYETOM TEOPETUYECKUX 3HAHUM IO
COOTBETCTBYIOLIUM  pazfellaM JAUCUUIUIMHBI, TEXHUKH BBIIOJHEHHUS pabOThl, OOBEKTUBHOCTH H
00OCHOBaHHOCTH NPHUHUMAEMBIX pEIIEHUH B Ipouecce padoThl ¢ AaHHBIMHU, KauecTBa OQOPMIICHHS.
Ilepexoa K BBIIOJHEHUIO CIEIYIOUIETO0 MPAKTHUECKOIO 3aJaHMs JOIyCKAaeTCsl TOJIBKO IOCe OT4YeTa
BBITIOJTHEHHON Pa0OTHI.
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VY4eOHO-METOIUUECKOE U3JAHUE

PaGouas mporpamma y4eOHOM AUCIIUTUTHHBI

NudpopmaTuka

(Halmtenosanue allCMunflqul 6 coomeemcmeuu ¢ y‘l€5Hlel l’lflaHO}Vl)

Jlenenésa Mapuna BukropoBHa

(Pamunus, Ums, Omuecmeo cocmagumesi)
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