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Pasznen 1. Opranu3anuoHHO-MeTOANYECKHI pa3ae
1.1. llean ocBOeHHUSI AMCIUILIMHBI

Huctnmuimna «AH@opMaTHKa» BXOJUT B «00M13aTeJbHYH)» YacTh JUCIUIUIAH MOATOTOBKH IO
HarnpaBjaeHuto 1oaroroBku38.03.02MeHeKMEeHT, HAaNpaBJdeHHOCTh (Mpoduib) «YnpaBjieHHe
MAJIBIM U CPeTHUM OU3HECOM).

L{enbi0 TUCHMILIMHBI sSBiIsSeTCs hopMUpoBaHHe KoMmmeTeHuui (6 coomeemcemeuu ¢ @IOC BO u
mpebosanuaMuy K pe3yibmamam 0C80eHUsl OCHOBHOU NPOheccuoHanbHOU 06pa308amenIbHOU NPOCPAMMbL
svicuezo oopazosanus (OIIOIT BO)):

OIIK-5 Cnoco0eH HMCHOJb30BATHh NPH pelleHMH NPodecCHOHAIBHBIX 33/1a4 COBPeMEHHbIE
HH(OPMANIMOHHbIE TEXHOJIOTHM M TNPOrPaMMHbIE CpPeICTBAa, BKJIKYAs YNpaBlieHHEe KPYNHBIMH
MacCHBAMM JAHHBIX U UX HHTEJJIEKTYAJbHBIH aHAIN3;

Jeckpunropbl o0menpodeccuoHaIbHbIX KOMIIETEHIHI:

OIIK-5.1Crioco0eH pemiath CTaHIApTHBIE 33aa4d MPO(EeCCHOHATBLHOW ACSITETFHOCTH HAa OCHOBE
UH(GOPMALIMOHHON KYJIBTYpPhl C MPUMEHEHHEM HH(OPMAlMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUN H
POTPaMMHBIX CPEICTB

OIIK-5.2Croco0eH  BBIMOJHATH PabOTBl € KOMIIBIOTEPOM Kak CpPEACTBOM  YIPaBIICHUS
uH(popMaluu, padboratk ¢ nHPOpManueld B TI00ATBHBIX KOMITBIOTCPHBIX CETSIX, YIPABISs KPYIMHBIMU
MacCHBaMH JIaHHBIX C Y4ETOM OCHOBHBIX TpeOOBaHMM HH()OPMALIMOHHON OE30MaCHOCTH

B pesynbrare OCBOCHHUS TUCIUIUIMHBI Y CTYICHTOB JIOJDKHBI OBITH C(HOPMHpPOBAHBI HHIUKATOPHI
KOMIIETCHIINH.

O6o0mennas Tpynosasa | Kox m HaumeHoBanue Koa v HauMeHOBaHUE MHANKATOPA
(yHnkums/ rpynoBas AECKpHUIITOpa poctukennst kommnerenuui (u3 I1C)
pynknus KOMIIeTeHIN i

I1C 08.008 «Cnenmnamuct | OIIK-5.1 CnocobeH | 3uanue:

no (puHaHCcOBOMY pemate  crangapraeie | IIC 08.008 Cneummaaucr mno ¢(uHAHCOBOMY

KOHCY/JIbTHPOBAHUIO» 3a/1a4u KOHCYJIbTHPOBAHMIO

A. KoncynasTupoBanue | npodeccHOHaIbHON NA-10I0K-5.1 CoBpemeHHbIE

KJINEHTOB Mo | JACSITEIbHOCTU Ha | UH(QOPMALIMOHHBIE TEXHOJIOTUH, CIPABOYHBIE U

HCIO0JIb30BAHMIO OCHOBE MH(POPMALIMOHHBIE CHCTEeMBl B cdepe Tmpasa,

(puHAHCOBBIX MPOAYKTOB | NH(MOPMALIMOHHON (MHAaHCOBOrO  IUTAHMPOBAHMSI,  YNPABICHUS

H yCIayr KYJIbTYpPBI ¢ | inyHbIMH puHaHcaMu(A/01.6)

A. MPUMEHEHUEM NJ-2 OIIK-5.1 HopmaTuBHBIE U METOIUYECKHE

A/01.6 MoHUTOpUHT | HH(OPMAIIMOHHO- JOKYMEHTBI, pEerJIaMeHTHpYIole paboTsl IO

KOHBIOHKTYPBI pPBIHKA | KOMMYHUKAIIUOHHBIX MH(OPMALILOHHOMY o0ecrnedeHuno B

0OAaHKOBCKUX YCIIYT, pbIHKA | TEXHOJIOTHI u | opranuzaiu(A/03.6)

LIEHHBIX Oymar, | mporpaMMHBIX CPEACTB | Ymenusa:

WHOCTPAHHOU BamtoThl, | OITK-5.2 Crnocoben | IIC 08.008 Cnemuanuct mno (GUHAHCOBOMY

TOBapHO-CHIPHEBBIX BBINOJIHATE PabOTHl C | KOHCYJIbTHPOBAHUIO

PBIHKOB KOMIIBIOTEPOM kak | MJ1-3 OIIK-5.2 Paboratp B

A/02.6 [Ton6op B | CPEJICTBOM YIIPABIICHUS | aBTOMATH3WPOBAHHBIX CUCTeMax

MHTEpPECcax KJIMeHTa | HpopManuu, padboTars | ”HPOPMALIMOHHOTO obecrieyeHus

MTOCTAaBITUKOB ¢ wuHpopManueir B | mpodeccuoHaNbHON AeaTeTbHOCTH(A/01.6)

(UHAHCOBBIX  YCIYT U | TJI00aIBHBIX Na-4 OIIK-5.1 IIpuMmeHATh yHHBEpPCAJIBHOE U

KOHCYJIbTUPOBaHUE KOMITBIOTEPHBIX CETSX, | CIIEHUATU3UPOBAHHOE IPOrpaMMHOE

KJIMEeHTa 1o | ympaBnss  KpPYNHbIMU | oOecrieueHre, Heobxonumoe st cbopa U

OTpaHMYEHHOMY  KpYIy | MacCMBaMM JaHHBIX c | aHanu3a uHpopmanun(A/01.6)

(MHAHCOBBIX MPOAYKTOB | YIETOM OCHOBHBIX | Haguiku u (unu)onvim 0eamenbHOCu:
TpeOOBaHMIT IIC 08.008 Cneunanuct no (UHAHCOBOMY
nH(pOPMAIIMOHHOM KOHCYJIbTHPOBAHMIO
0€30MMacHOCTH na-s OIIK-5.2 OcyuiecTBienne
6€30MacHOCTH OIIEpallMOHHOT O " UH(POPMAIIMOHHOTO




O6CJIy)KI/IBaHI/I$I KIIMCHTOB, CaMOCTOATEIIBHO
oOpaTuBIIUXCS 3a (PUHAHCOBOM KOHCYJIbTaITUEH
(A/02.6)

NJI-6 OIIK-5.1 Co6op naHHBIX B BeaeHUE 0a3bl
o KJIUMCHTaM B HOPOrpaMMHOM  KOMIIJICKCE

(A/01.6)

1.2. Mecto aucuuniaunsl B crpykrype OIIOII BO
HanpasjeHus1 noaroroBku 43.03.01 CepBuc, HanpaBJjeHHOCTH (Mpo¢uib) «CepBUC HHAYCTPUH

roCTEeNPUUMCTBA
Ne IIpeuiecTByomHe I CIHIIIHHLI Hocaenyromme TUCUMIIIIMHBI
(IMCHUIIMHBI, H3yYaeMble apajjieJbHo)

1 2 3

1 MaTeMaTmka WNudpopmanroHHble TEXHOJIOTUH B
MEHEIPKMEHTE

2 DKOHOMHMKO-MAaTEMaTU4YECKHE METO/IbI U
MOJIEIH

3 1C: IIpeanpusitue. 3apruiata U yupaBJieHHE
EPCOHAIIOM

4 1C: IIpennpusitue. YpasieHue TOProBien

Tlocrneoosamenvrocmo qupMMpOSClHu}Z KOMI’lemeHL;MIZ 6 YKA3AdHHblX Oucuunﬂuﬂax Mooicem Ovimb
U3MeHeHa 6 sasucumocmiu om qboprz u cpoka O6y'{€Huﬂ, a makKore npenodaeaHuﬂ C Ucnojib3zoearuem

ducmaHuuomtblx mexnoso2ull 06yquuﬂ.

1.3. HopmaTuBHasi JOKYMeHTAUS

Pabouas nporpamma yuyeOHON AUCHHUIIIMHBI COCTABIEHA HA OCHOBE:!
- @enepa’dbHOr0 TOCYAAPCTBEHHOIO0 00pa30BaTENbLHOTO CTaHAApTa BBICHIErO OOpa30BaHUS IO

HanpaiieHuto moarotoBku 38.03.02 MeHea:KMeHT;

- VYuebHoro miaHa HanpasieHus noarotroBku 38.03.02, nanpaBiaeHHOCTh (Mpoduib) «YnpasJeHHe

MaJIbIM M cpeHuM 0u3Hecom»2021 romoB Habopa;

- OO0pasma paboueii mporpaMmbl yueOHOM AucHUmIHHbI (prka3 Ne 27-0 ot 01.02.2021 r.).




Pasznea 2. Temaruuyeckuii IJIaH

Ounas ¢popma 00yueHus (MOJTHBIH CPOK)

TpynoemkocThb Ko unankaropa u
AyIuTOpHBIE AeCKPHUIITOPA 10CTHKEHUS
Ne Tema qucHUNIHHBI 3aHATHSA KOMITeTEeHIUI
Bcero P 03 (13, CPO
C3)

1 2 3 4 5 6 7
OCHOBHBIC TIOHSATHS NJI-10I1K-5.1
UHPOPMATUKU NA-2 OIIK-5.1

N-3 OIIK-5.2

1 4 2 2 WJ1-4 OTIK-5.1

NJ-5 OIIK-5.2

NJ-6 OIIK-5.1

TexHu4eckue u nporpaMMHbIe Na-10I1K-5.1
CpEICTBA pealu3aluu NJ1-2 OIIK-5.1

5 MH()OPMAIMOHHBIX TTPOLIECCOB 5 2 3 N-3 OIIK-5.2
NJ-4 OIIK-5.1

NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

[IporpammHuoe obecrieueHue. NA-10I01K-5.1
OrnepalinOHHBIE CUCTEMBI Na-2 OIIK-5.1
NJ-3 OIIK-5.2

3 > 2 3 NJ-4 OIIK-5.1
NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

[TakeTsl IpUKIaAHBIX IPOrpPaMM NA-10I1K-5.1
00111eT0 Ha3HAYCHUS: TEKCTOBBIE 1 Na-2 OIIK-5.1
TaOJIMYHBIE TIPOIIECCOPBI NJ-3 OIIK-5.2

4 12 2 8 2 N-4 OIIK-5.1
NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

HNHcTpymMEHTapuu U MOJEIN NA-10IIK-5.1
petieHust GyHKIIMOHATBHBIX 3a7a4 Na-2 OIIK-5.1
NJ-3 OIIK-5.2

> ! 2 2 3 N-4 OIIK-5.1
NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

[TpuMeHeHrne JOKYMEHTAJIBHBIX U NA-10IIK-5.1
oubmorpaduaeckux N1-2 OIIK-5.1

6 UH(POPMALIMOHHBIX CHCTEM B 4 2 5 NJ-3 OIIK-5.2
YIIPaBJICHUU -4 OIIK-5.1

NJ-5 OIIK-5.2
NJI-6 OI1K-5.1
[TakeTsl mporpamMm Juist NA-10IIK-5.1
opraHu3aIu padoT B oduce. N1-2 OIIK-5.1

7 [Mpunoxenuss MS Power Point u 10 2 5 5 NJ-3 OIIK-5.2
MS Outlook NJ-4 OIK-5.1

NJ-5 OIIK-5.2
NJI-6 OIIK-5.1

3 JlokanbHbIC M I100aTBHBIC CETH 3 1 5 N/I-10IIK-5.1

OBM. KommbroTepHast ceTh N/1-2 OTIK-5.1




Internet

VIJ1-3 OITK-5.2
WJI-4 OTTK-5.1
WJI-5 OITK-5.2
WJI-6 OTTK-5.1

OCHOBBI ¥ METO/IBI 3AIUTHI
uHpopManun

WJI-1011K-5.1
WJI-2 OITK-5.1
WJI-3 OITK-5.2
WJI-4 OITK-5.1
WJI-5 OTTK-5.2
WJI-6 OTTK-5.1

Bua npoMexyTo4yHOM aTTecTANMHA
(Ix3amen)

54

WJI-1011K-5.1
WJI-2 OTIK-5.1
WJI-3 OITK-5.2
WJI-4 OTIK-5.1
WJI-5 OTTK-5.2
WJI-6 OTIK-5.1

Hroro

108

16 16

22

3aouHas popma o0yuyeHus (MOJHBINA CPOK)

Ne Tema 1UCHMIITIAHBI

TpynoemkocTh

Bcero

AyauTOpHBIE
3aHATHA

T 3

3 (JI3,

CPO

Kox unaukaropa u
AeCKPUNTOPA JOCTHXKEHU S
KOMIIeTeHIN I

1 2

4 5

7

OCHOBHBIE TTOHATHUSI
uHpopMaTHKH

12

10

WJI-1011K-5.1
WJI-2 OIIK-5.1
WJI-3 OITK-5.2
WJI-4 OIIK-5.1
WJI-5 OTTK-5.2
1JI-6 OITK-5.1

Texandeckne n IporpaMMHBIC
CPEICTBA peanu3aun
MH(OPMAaLIMOHHBIX MTPOLIECCOB

10

10

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJI-3 OITK-5.2
WJI-4 OIIK-5.1
WJI-5 OTTK-5.2
1J1-6 OITK-5.1

[IporpamMmmHoOe obecrieueHue.
OnepanoHHbIE CUCTEMbI

10

10

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJ1-3 OITK-5.2
WJI-4 OTIK-5.1
WJI-5 OTTK-5.2
1J1-6 OITK-5.1

[TakeTsl MPUKIIAJHBIX TPOTPaMM
00111ero Ha3HAUEHHs: TEKCTOBbIE U
TaOJIMYHBIE TPOLECCOPBI

10

10

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJ1-3 OIIK-5.2
WJI-4 OIIK-5.1
WJ1-5 OIIK-5.2
1J1-6 OITK-5.1

HNHcTpyMeHTapUH U MOJENH
penieHns QyHKIIMOHAIBHBIX 3a/1a4

12

10

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJI-3 OITK-5.2
WJI-4 OTIK-5.1




NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
[IpuMeHeHne TOKyMEHTAIbHBIX U N-101IK-5.1
oubmuorpaduueckux Na-2 OIIK-5.1
6 WH(OPMAITMOHHBIX CUCTEM B 12 2 10 N/1-3 OIIK-5.2
YIIPABJICHUHU Na-4 OIIK-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
[TakeTsl IporpamMm 1Jist N-101IK-5.1
opranm3anuu padbot B oduce. N-2 OIIK-5.1
; [Mpunoxenus MS Power Point u 12 9 10 NJI-3 OIIK-5.2
MS Outlook NJI-4 OIIK-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
JloxanbHbIC ¥ TII00AIBHBIC CETH NJI-10I1K-5.1
OBM. KomnbroTepHast ceTb Na-2 OIIK-5.1
Internet N/1-3 OIIK-5.2
8 10 10 NJ-4 OIIK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1
OCHOBBI 1 METOJIBI 3AIIUTEI HJI-10IIK-5.1
uHpOpMaun NA-2 OIIK-5.1
NJ-3 OIIK-5.2
9 1 1 NJ-4 OIIK-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
Bua mpome:KyTOYHOI aTTeCTAIINA 9
(IK3ameH)
Hroro 108 4 4 91

3aounas ¢popma odyuenus (yCKopeHHOe 00yueHHe, M0JHOe YCKOPEeHHOe 00yyeHmne)

TeMa TUCHUNJINHBI

TpyroeMkocTh

Bcero

AyauTOpHBIC
3aHATHSA

)

3 (J13,

CPO

Konx nnankaropa u
AeCKPUNTOPA JOCTHXKEHU S
KOMIIeTeHIIN

2

4 5

7

OCHOBHBIE TTOHATHUSI
UHPOPMATUKU

12

10

WJI-1011K-5.1
WJI-2 OIIK-5.1
WJ1-3 OITK-5.2
WJI-4 OIIK-5.1
WJI-5 OTTK-5.2
1J1-6 OITK-5.1

Texandeckne n IporpaMMHBIC
CPEICTBA peanu3alun
MH(OPMaLIMOHHBIX MTPOIIECCOB

11

11

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJ1-3 OIIK-5.2
WJI-4 OIIK-5.1
WJ1-5 OIIK-5.2
1J1-6 OITK-5.1

[TporpamMmmHOe obecrieueHue.
OnepanoHHbIE CUCTEMbI

11

11

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJI-3 OITK-5.2
WJI-4 OTIK-5.1




NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
[TakeTsl MPUKIIATHBIX TPOTPaAMM N-101IK-5.1
0011Iero Ha3HAYCHUS: TEKCTOBBIC 1 NJ-2 OIIK-5.1
4 TaOJIMYHBIE TTPOLIECCOPHI 10 10 N/1-3 OIIK-5.2
NJ-4 OIIK-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
NHcTpymMeHTapuu U MOJCIH N-101IK-5.1
pernieHus QyHKIIMOHABHBIX 3371249 Na-2 OIIK-5.1
NJ-3 OIIK-5.2
> 13 2 1 NJ-4 OIIK-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
[IpumMeHneHne TOKyMEHTaIbHBIX U N-10IIK-5.1
Ooubmuorpaduueckux N-2 OIIK-5.1
6 WH(OPMALIMOHHBIX CUCTEM B 10 10 NJ-3 OIIK-5.2
YIIPaBJICHUU -4 OIIK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1
[TakeTsl mporpamm AJis NA-10I0IK-5.1
opranm3anuu padbot B oduce. Na-2 OIIK-5.1
; [Mpunoxxenuss MS Power Point u 10 10 NJ-3 OIIK-5.2
MS Outlook NJI-4 OIIK-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
JlokanpHbIC U I100aTBHBIC CETH NI-1011K-5.1
OBM. KomnbroTepHast ceThb Na-2 OIIK-5.1
Internet N/1-3 OIIK-5.2
8 10 10 N-4 OIIK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1
OCHOBBI U METO/IbI 3AITUTHI N/I-1011K-5.1
uH(popManun Na-2 OIIK-5.1
NJ-3 OIIK-5.2
d 12 12 N-4 OIIK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1
Bua npoMexyTo4HOM aTTeCTALMU 9
(IK3ameH)
Hroro 108 2 2 95
O4Ho-3a09HasA ¢opMa 00yUeHH (MOJTHBINH CPOK)
TpynoemkocTh Kon ungukaropa u
AyIuTOpHBIE AeCKPHUIITOPA T0CTHKEHUS
Ne TemMa TUCHUIIHHBI Beero 3aHATHUA CPO KOMIIETEeHIH i
I 3 (JI3,
C3)
1 2 3 4 5 6 7
OCHOBHBIE TOHSATHUS N/I-10I1K-5.1
1 uH(popMaTHKH 9 2 7 N1-2 OIIK-5.1
NJ-3 OIIK-5.2
NJ1-4 OIIK-5.1




VJI-5 OITK-5.2

NJI-6 OIIK-5.1

TexHU4YEeCKHEe U TPOrpaMMHBIC N-101IK-5.1
CpPEACTBA pea3aluu HJI-2 OIIK-5.1
HH()OPMAITMOHHBIX TTPOLIECCOB 7 7 N/1-3 OIIK-5.2
NJ-4 OIIK-5.1

NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

[IporpammHuoe obecrieueHue. N-101IK-5.1
OrnepaliuOHHBIE CUCTEMBI Na-2 OIIK-5.1
5 2 6 NJ-3 OIIK-5.2

NJ-4 OIIK-5.1

NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

[TakeThl MIPUKIIATHBIX TPOTPaAMM N-10IIK-5.1
00111er0 Ha3HAYEHUS: TEKCTOBBIE 1 Na-2 OIIK-5.1
TaOJIMYHBIE TTPOLIECCOPBI 10 2 6 NJ-3 OIIK-5.2
NJ-4 OIIK-5.1

NJ-5 OIIK-5.2

NJ-6 OIIK-5.1

HNHcTpymeHTapuu U MOJENN NA-10I0IK-5.1
peteHust QyHKIIMOHABHBIX 3a7a4 Na-2 OIIK-5.1
5 6 NJ-3 OIIK-5.2

NJ-4 OIIK-5.1

NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

[IpuMeHeHne OKyMEHTaIbHbIX U HUJI-10IIK-5.1
Ooubmmorpaduaeckux N-2 OIIK-5.1
WH(OPMALIMOHHBIX CUCTEM B 10 2 6 NJ-3 OIIK-5.2
YIIPaBICHUHU -4 OIIK-5.1
NJ-5 OIIK-5.2

NJ-6 OIIK-5.1

[TakeTsl mporpamMm Juist NA-10I1K-5.1
opraHu3aiu padoT B oduce. Na-2 OIIK-5.1
[Mpunoxenus MS Power Point u 3 5 NJI-3 OIIK-5.2
MS Outlook NJI-4 OIIK-5.1
NJ-5 OIIK-5.2

NJ-6 OIIK-5.1

JlokanpHbIC U T100aTBHBIC CETH NI-1011K-5.1
OBM. KomnbroTepHast ceThb Na-2 OIIK-5.1
Internet 6 6 N/1-3 OIIK-5.2
NJ-4 OIIK-5.1

NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

OCHOBBI U METO/IbI 3AITUTHI NI-10I1K-5.1
uH(popMalun NA-2 OIIK-5.1
5 5 N-3 OIIK-5.2

N-4 OIIK-5.1

NJ-5 OIIK-5.2

NJ-6 OIIK-5.1

Buja npoMexyToOYHOI aTTecTAlNU
36
(IK3ameH)
Hroro 108 56
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OuHo-3204Hasi popMa 00yueHus1 (yCKOPeHHOe 00yueHue, MOJTHOe YCKOPEeHHOe 00yUYeHne)

TpynoeMmkocTh Kox unaukaropa u
AyIuTOpHBIE AeCKPHUIITOPA T0CTHKEHUS
Ne Tema qucHUNIHHBI 3aHATHSA KOMIIeTeHIUI
Bcero P 3 (13, CPO
C3)

1 2 3 4 5 6 7
OCHOBHBIC TIOHSATHS NJI-10I1K-5.1
UHPOPMATUKU NA-2 OIIK-5.1

NJ-3 OIIK-5.2

! 9 2 ! NJ-4 OIIK-5.1

NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

TexHu4eckue U IporpaMMHbIe NA-10I1K-5.1
Cpe/ICTBa peaau3aiu NJ1-2 OIIK-5.1

5 MH(POPMALMOHHBIX IPOIIECCOB 7 7 NJ-3 OIIK-5.2
NJ-4 OIIK-5.1

NJ-5 OIIK-5.2

NJ-6 OIIK-5.1

[Iporpammuoe obecrieueHue. Na-101IK-5.1
OnepalmoHHbIE CUCTEMBI NJ1-2 OIIK-5.1
N-3 OIIK-5.2

3 8 2 6 NJ-4 OIIK-5.1
N-5 OIIK-5.2

NJI-6 OIIK-5.1

ITakeTsl MPUKIIAJHBIX TPOTrPaMM Na-10I01K-5.1
00111eT0 Ha3HAYEHUS: TEKCTOBLIE U NJ1-2 OIIK-5.1
Ta0JIMYHbBIE TTPOLIECCOPHI N-3 OIIK-5.2

4 10 2 2 6 NJ-4 OIIK-5.1
N-5 OIIK-5.2

NJI-6 OIIK-5.1

NucTpyMeHTapuu u MoJenu Na-10I1K-5.1
peteHust QyHKIIMOHAIBHBIX 3a/1a4 NJ-2 OIIK-5.1
N-3 OIIK-5.2

> 8 2 6 NJ-4 OIIK-5.1
N-5 OIIK-5.2

NJI-6 OIIK-5.1

IIpuMeHeHne TOKyMEHTaIbHBIX U Na-10I01K-5.1
oubmuorpaduueckux N-2 OIIK-5.1

6 WH()OPMAIMOHHBIX CUCTEM B 10 2 5 6 N-3 OIIK-5.2
yIpaBIeHUU NJ-4 OIIK-5.1

N-5 OIIK-5.2
NJI-6 OIIK-5.1
[TakeTs! mporpamMm s Na-1011K-5.1
opranmu3aiuu padbot B oduce. N-2 OIIK-5.1

7 [Mpunoxenus MS Power Point u 8 5 5 N-3 OIIK-5.2
MS Outlook N/1-4 OIIK-5.1

N-5 OIIK-5.2
NJI-6 OIIK-5.1
JlokanpHbIC U T100ATBHBIE CETH NJa-1011K-5.1

3 OBM. KomnbroTepHast ceTb 6 6 N-2 OIIK-5.1

Internet N-3 OIIK-5.2
NJI-4 OIIK-5.1

1




NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
OCHOBBI 1 METOIBI 3AIHUTHI NJI1-10I1K-5.1
uHpopManun NA-2 OIIK-5.1
9 6 6 NJ-3 OIIK-5.2
NJ-4 OIIK-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
Bua npoMexyTo4uHO aTTecTAUMHA
36
(IK3ameH)
Hroro 108 8 8 56

Pa3nen 3. CoaeprxkaHue AU CHUILIMHBI
3.1. Conepxanue TMCHUILIUHBI

Tema 1. OcHOBHBIC NOHATHS HHHOPMATHKH

OcHoBHble moOHATUS U omnpenenenusa. Mudbopmaruka. 3agaun uHpopmaTuku. MHPOpmarmonHas
texHojorus. Mapopmartusamus obmectBa. MHpOopMamonHas KyiabTypa. MHPOpPMAIMOHHEIE PeCypCHI.
Nudopmanmonnsiii mpoaykr. Mudopmanronnas ycnyra. basa nanneix. MHpopmanus u ee cBoCTBa.
Knaccudpukanus nadopmanuu. MadopmanmonHsie cuctembl. THGopMamoHHAs TEXHOIOTHS. DBOJIOIHS
UH(OPMAIIMOHHBIX TEXHOJIOTHA.

Tema 2. TexHu4eckue ¥ MPOrpaMMHBIE CPe/ICTBA peau3aiui HHGOPMAIMOHHBIX MPOIIECCOB

[TonsTHE TeXHUYECKHX cpeacTB 00paboTku mHpopmarun. Knaccupukanus 9BM. TlepconanbHbii
KoMmIbroTep. OCHOBHBIE BHJIbI NIEPCOHAIBHBIX KOMIIBIOTEPOB. CTPYKTypa IEPCOHAIBHOIO KOMIIBIOTEPA.
[IpencraBnenne nHpopManuu B DBM. YcTpoiicTBO mepcoHamsHOr0 KommbioTepa (O01iee yCcTpoicTBoO.
Muxkpomnpoueccop u cucremHas Iiara. [lamsare komnerorepa. MarHuTHble JUCKH. MOHHTODBL.
CencopHble 5kpanbl 1 naHenu. Knasuarypa). [lepudepuiinsie ycrpoiictsa I1K.

[TonsiTe  TpOrpaMMHBIX  CPEACTB  peanu3aluuu  HH(OpMAalMOHHBIX — mpoueccoB.  [lonstus,
KJ1accu(uKays MporpaMMHOrO oOecredeH s: ONepaMOHHbIE CUCTEMBI, MPHKJIAJHbIE MPOrPaMMBbI, CHCTEMBI
IPOrpaMMHUPOBAHNS, CUCTEMHBIE ITPOIPAMMBI.

Tema 3. IIporpammuoe odecniedenne. OnepanuoHHbIE CHCTEMBbI

IIporpammMuoe obecrieueHre Kak HeOThbeMIIEMas COCTABIISIONIAs BBIYMCIUTENILHON cucteMsl. HasHaueHue
U Kiaccuukanus nporpamMmmHoro obecnieuenus (I10).

Oneparmonnbie  cuctembl  Windows:  Ocobennoctu  cucteM  Windows. OCHOBHBIE 3JIEMEHTBHI
Windows. Okna B Windows. ®aiinoBas ctpykrypa cucrembl Windows. OOMeH JaHHBIMH MEXIY
nporpamMamu. Texnonorust OLE. MHOrookoHHbIH pexum padotel. bygep OOmena.

Tema 4. IlakeTbl NPUKJIAJAHBIX NPOrpaMM 00IIEro HA3HAYEHHMS: TEKCTOBbIe U TaOJIMYHBIE
NpoLecCOpbI

TekcroBble mporeccopbl u pabora ¢ HuMu (MSWord). O0mue npuemsl pabOThI ¢ TEKCTOBOTO
penaktopa. OCHOBHBIE TOHATHS TEKCTOBOTO IIpOLECCOpa: CHMBOJI, a03all, CTpaHMIA, IOKYMEHT.
®opmarupoBanne. CTpykTypa crpaHulbl. [lonst cTpaHHIIBI, MEXKCTPOYHBIE MHTEPBAJIBI, KOJOHTUTYIHI,
CHOCKHU. DJIeKTpOHHBbIE 3akiajku. KoHTeKCTHBINM mouck M 3ameHa. Pabora ¢ TaGmuuamu. OriaBieHus.
BcerpanBanue rpaguieckux 0ObeKTOB IPYrux mporpaMm. ABTOMaTH3aIus paboThl ¢ JOKYMEHTaMH.

Tabmuunble mporeccopbl U pabdora ¢ HuMmH (MSExcel). Konmemusi 351eKTpOHHBIX TaOJIHII.
OcnoBuble moustTuss MSExcel. Crpykrypa sueiiku B MSExcel (3Hauenus, ¢opmatsl, ¢Gopmyssl,
npuMmeyaHus, umeHa). [lanens nHCTpyMEeHTOB U ee HacTpoiika. CripaBounas cuctema Excel. Onepamuu ¢
muctamu. GopmatupoBanne. PopmarupoBanue 1mo odpasiy. YciaoBHoe dopmaTupoBanue. Oneparuu
JaucTaMH U cTpokamu. HacTpolika mapamMeTpoB CTpaHMIIbI U BBIBOJI JAaHHBIX Ha MeyaTh. JTalbl peleHHs
9KOHOMHUYECKUX 3a/1ady C HMCIOJIb30BaHUWeM TabmuuHoro mporeccopa MSExcel. Pacuerst B MSEXxcel.
ABTOoCcymMMHpOBaHUE. AOGCOIIOTHAs, OTHOCUTENbHAS, CMEIIaHHAs U TpeXxMepHas ajapecanus ssueek. O630p
¢ynkuuit pabouero nucta. Maccusbl U pabora ¢ HUMH. OmuoOkH B popMysax U UX yCTpaHEHHE. 3alIuTa
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paboueil KHUTH M pabodvero JUcTa OT ClyyaiHbIX M3MeHeHuil. dunbTpanus pe3ynabTatoB. IlocTpoeHue
nuarpaMmmbl. Co3nanne npumedanuid. [lonrotToBka k meyartu.

Tema S. MHCTpYyMeHTAPHM ¥ MOJEJIM pelleHus (PYHKIMOHAJIBHBIX 32124

[Tonsatue monenu. Knaccuduxauusa moneneil. Jransl U LEJIU KOMIIBIOTEPHOTO MaTeMaTHYECKOTO
MojenupoBanus. Moaenu pemieHust (GyHKIMOHATBHBIX M BBIYMCIMTENBHBIX 3a7ad. Pemenue 3amay Ha
OBM. Mactep yHKIui.

Tema 6. IIpuMeHeHre TOKYMEHTAJbHBIX U OMOIHorpaduvyeckux HHGOPMAUMOHHBIX CHCTEM B
yHpaBJeHUH

WudopmanioHHble  TEXHOJIOTMM  JOKYMEHTAI[MOHHOTO  OOEeCHeueHuss  yINpaBiIeHUYECKOH
nesTenbHOCTH. JloKkyMeHTallbHble W Oubnuorpaduyeckue HHPOpMalMOHHBIE cUcTeMbl. [IpumeHnenue
UH(POPMALIMOHHO-TIONCKOBBIX cucTteM B ynpasieHuu. Koucymbrant Ilmoc, Tapant, Konekc.
Hcnonp30BaHre MHTETPUPOBAHHBIX MPOTPAMMHBIX [TaKETOB.

Tema 7. IlakeTsl mporpaMm Jisi opranu3anuu paoor B oduce. [Ipnnoxenns MS Power Point
u MS Outlook

CucTeMBbl 3JICKTPOHHOTO JTOKyMeHTooOOopoTa. KoprnopaTuBHbIE MH()OPMAIIMOHHBIE CHUCTEMBI, HX
OCOOCHHOCTH.

Bunbl mnpesenranmii. Tumbl npesentanuii MS PowerPoint. [loaroroBka mnpesentamuii MS
PowerPoint. Co3nanne u coxpaneHue mnpeseHTanuu. MuTepdeiic u pexumbr mporpamMmbl. Co3maHue
npeseHTanuu. Crnocobsl co3ganus. Pabora ¢ TekctoM. Co3nanue HoBoro ciaiina. Pabota co crnaiizamu B
pasHbix pexxumax. Co3ganue cnuckoB. [loOaBieHue kogoHTUTYI0B. PaboTra ¢ 3ameTkaMu JOKJIaa4uvKa.
[IpoBepka npaBonuCcaHus U CTUJICH Mpe3eHTanuu. PaboTta ¢ TeKCTOBEIMU paMkamu. PaboTa ¢ Tabmumamu.
BcraBka ¢popmyn u quarpamm. Hacrpoiika ¢ona cnaiiga. Pabota ¢ pucynkamu. ['pynnupoBka 37€MEHTOB
pUCyYHKa. ['MmepcchUIKM. YTpaBiOIKMEe KHONKH. M3MeHeHHe MopsaKa paclojioKEHUs CIailoB B
npe3eHTaluu. AHUMAIus. Y CTaHOBKA MOPsKa NOsSBIIEHUsI 00beKTOB Ha sKkpaHe. [loka3 cnaiinos. [leuats
npe3eHtauui. [leyaTs cTpaHul 3aMETOK.

Pab6ora ¢ anexrponHoi mouroit B MSOutlook.

Tema 8. JlokajbHble u ri106anbHbie ceTd IBM. KomnblotepHas cetb Internet

[TonsTHE, Ha3HAUYEHUE U IPUHLMIIBI TOcTpoeHus ceTeil. JlokanpHble BeruncauTenbHble cetd (JIBC).
Tononorust JIBC.Mojenu 5noKanbHBIX BBIYMCIUTENbHBIX ceTei.CeTeBble OINEpallMOHHbIE CHCTEMBI.
I'mo6anpHas cets Internet. [lonstue ceru Internet. OcHoBHBIE cucTeMbl Internet. OCHOBHBIE NOHATHS U
onpezaeneHus cetu Internet. Crioco6b! moakmrodeHus k Internet.

Tema 9. OcHOBBI M MeTObI 321IMTHI HH(POPMALHHT

[IpaBoBass ocHOBa 3amuThl HHPOpManMU. 3alUTa JaHHBIX. 3amuTa WHOOpPMAIMU  OT
KOMITbIOTEPHBIX BUpPYcOB. [ToHATHE KoMMbIOTEpHBIN Bupyc. Knaccudukaius KOMIbIOTEPHBIX BHPYCOB.
OcCHOBHBIE METO/IBI 3aIUTHI OT KOMIIBIOTEPHBIX BUPYCOB. Pe3epBUpoBaHNe U BOCCTAHOBJIECHUE JAHHBIX B
MH(GOPMALIMOHHBIX cUcTeMax. [IpuumHBI paspylleHHuss U MOTepu JaHHBIX. MeToJbpl pe3epBHPOBAHUS
uHpopMmariuu. [IporpaMmbl—apXuBaTOPHI.

3.2. ConepxxaHue NPAKTHYECKOr0 0J10KA M CUMILIUHbBI

QOunas popma 00yueHus (IOJHBIA CPOK)

Ne Tema npakTH4YecKOro (CEMHHAPCKOr0, J1a00paTOPHOIO) 3aHATHS

1 2

Tema 4. Ilakemvl nNPuKIaOHBIX RNPOPAMM 00U(€20 HA3HAYEHUA: MEKCMOoeble U madauuHble
npoueccopul

J31 PaborasMicrosoftOfficeWord. Coznanue u pegakTupoBaHue JOKyMEHTa

132 Pa6oraMicrosoftOfficeExcel. Heo6xoauMocTs TaOIMYHOTO MPOIIECCOpa: CO3/IaHUE
KpOCCcBOpIa

13 3 PacoraMicrosoftOfficeExcel. [TpumeHeHre UTOTOBBIX (PYHKITHIT: CO3MaHUE TAOIUIIBI
PE3YJIbTaTOB YCIIEBAEMOCTH TPYIIIBI 10 MPEIMETY

J13 4 PaboraB Microsoft Office Excel. lnarpammel. [Ipumeuanns. Coznanue pabodeil KHUTH
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‘ ydeTa pe3yJabTaTOB K3aMEHALIMOHHON CECCUU CTYJEHTOB

Tema 5. Hncmpymenmapuu u mooenu peuieHus YyHKYUOHAIbHBIX 3A0aY

J35

Perrenue 3amau Ha ontuMusanuio cpeacrsamu MicrosoftOfficeExcel (ua mpumepe
pELICHNS 3a/[au pacIpeIeICHUs PECYPCOB)

Tema 7. Ilakemut npozpamm onsa opeanuzayuu pavom ¢ ouce. Ipunoscenusn MS Power Point u MS

Outlook
36 Co3znmanus BujeoMaTeprasoB ¢ moMoiisio Microsoft PowerPoint. @opmarupoBanue.
[TonroroBka nrabioHa Mpe3eHTaIum.
JI3 7 Co3znmanus BujeoMaTepuagoB ¢ moMoisio Microsoft PowerPoint. ['eneanorudeckoe npeBo
JI3 8 Co3gaHust MynbTUMEAMaMaTepranoB ¢ nomomnisio Microsoft PowerPoint. Iloptdonmo
3aounasi popma o0yueHnus (110JIHBII CPOK)
Ne Tema npakTH4ecKoro (CEMMHAPCKOro, JJA0OPaTOPHOI0) 3aHITUSA
1 2

Tema 5. Hncmpymenmapuu u mooenu peuieHus hyHKYUOHAIbHBIX 3A0ay

J31

Perrenue 3amau Ha ontuMusanuio cpeacrsamu MicrosoftOfficeExcel (ma mpumepe
pelleHH s 3a/1aul PACTIPEICTICHHSI PECYPCOB)

Tema 7. Ilakemut npozpamm o opzanuzayuu pavom ¢ oguce. Ipunoscenusn MS Power Point u MS

Outlook

JI32

| Coznanus MmynbTHMenraMaTepuasoB ¢ nomoribio Microsoft PowerPoint. [Toptdonuo

3aounas ¢opma o6yuenus (yCKOpeHHOe 00yueHHe, 0JHOe YCKOPEeHHOe 00yUeHmne)

Ne Tema npakTH4ecKoOro (CeMHHAPCKOro, 1a00PATOPHOI0) 3aHATHUS

1 2
Tema 7. Ilakemut npozpamm o opzanusayuu pavom ¢ oguce. Ipunoscenusn MS Power Point u MS
Outlook

JI3 1 ‘ Coznanus MmynbTUMeIraMaTepuasoB ¢ nomonibio Microsoft PowerPoint. [loptdonuo
OuHo-3204Has popma 00yueHHs (IOJIHBIN CPOK)
Ne Tema npakTHyeckoro (CEMMHAPCKOro, JJA00PaTOPHOI0) 3aHITUSA
1 2

Tema 4. IIpocpammnvle cpedcmea odpadbomku ungopmayuu

J31

| PaGota B MicrosoftOfficeWord. Cos3nanue 1 peakTHpOBaHHE JOKYMEHTA

Tema 5. Hncmpymenmapuu u modenu peuienus yHKYUOHATIbHBIX 3A0aY

Pemrenne 3amau Ha ontummsanuio cpeactBamu  MicrosoftOfficeExcel (ma mpumepe

132 pelIeHus 3a/la4uM paclpeieNieHus] PECypCcoB)
Tema 6.IIpumenenue 00OKymeHmanbHuIX U OUOIUOZPAPUUECKUX UHPOPMAYUOHHBIX CUCHIEM 8
ynpaeneHuu
13 3 [IpumeHeHne ITOKYMEHTAIbHBIX M OuOIuorpadguueckux WHGOPMAIMOHHBIX CHUCTEM B

YIPaBICHUU

Tema 7. Ilakemut npocpamm 0sn opzanusayuu pavom ¢ ouce. Ilpunosncenus MS Power Point u MS

Outlook

J13 4

| Cospanns MyIbTHMETMAMATEPHATIOB ¢ TOMOIIBbI0 Microsoft PowerPoint. IToprdomuo

OuHo-3a04Hast opma 00yueHus (YCKOpPeHHOe 00yUeHHe, MOJTHOEe YCKOPEHHOoe 00yUeHne)

Ne

Tema npakTH4ecKoOro (CEeMHHAPCKOro, 1a00pPaTOPHOIo0) 3aHATHUS

1

2

Tema 4. Ilpocpammnvie cpedocmea 0dpadomku unpopmayuu

J31

Pabota B MicrosoftOfficeWord. Co3anre u perakTupoOBaHue TOKYMEHTA

J32

PacoraMicrosoftOfficeExcel. TTpuMeHeHne WTOrOBBIX (QYHKIUI: CO37aHUE TAOJHUIIBI
Pe3yabTATOB YCIIEBAEMOCTH TPYIIIIBI 10 MPEAMETY

Tema 5. Hncmpymenmapuu u mooenu peuieHus YyHKYUOHAIbHBIX 3A0aY

JI33

| Perienne 3amau Ha omtummsammio cpeactamu  MicrosoftOfficeExcel (sa mpumepe
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| peurenus 3a1aun pacpe/eICHIs PECypCoB)

Tema 7. Ilakemwt npoepamm 0sn opzanusayuu pavom ¢ oguce. Ilpunosncenus MS Power Point u MS

Outlook
J13 4 | Cospanns MynuMemaMatepuanos ¢ nomompsio Microsoft PowerPoint. IToprdommo
3.3. O6pa3oBaTe/ibHbIE TEXHOJIOTUH
Ounas dpopma 00yueHHsl (IOJHBIA CPOK)
Bun ®opma / Metoasbl %
Ne Tema 3ansaTust yueOHOoro HHTEPAKTUBHOIO Y4eOHOro
3aHATHUSA o0y4eHus BpeMeHH
Tema 4. [TakeTbl TPUKIAIHBIX IPOTPAMM
1 | oOmiero Ha3HaYCHUS: TEKCTOBBIC U J3 Jenosas urpa 100
TabJINYHBIE TPOLECCOPHI
Tema 4. TlakeTsl IpUKIaJHBIX TPOTPaMM
2 | o0miero Ha3HAYCHUS: TEKCTOBBIC U JI3 JlenoBast urpa 100
TaOJINYHBIE TPOLECCOPBI
Tema 4. TTakeTsl TPUKIIATHBIX TPOTPAMM
3 | o01mero Ha3HAYECHUS: TEKCTOBBIC U J3 JenoBas urpa 100
TaOJIMYHBIE TPOLECCOPHI
4 Tema 5. MHCTpyMEHTapUu U MOJEIU 3 Keic-meron 100
penieHns pyHKIMOHAJIBHBIX 3a]1a4
Tewma 7. IlakeTsl mporpamm s
opranusanuu padbot B oduce. .
S H%Hnomemm R/IS Powe(}) Point u MS 3 Kefic-meton 80
Outlook
Hroro 30%
3aounas popma 00yueHus (IOJHBIH CPOK)
Bun ®opma / MeTtoabl %
Ne Tema 3ansaTus y4eOHOro HHTEPAKTUBHOI'Q y4eOHOro
3aHATHA o0y4eHus BpeMeHH
1 Tema 5. MHCTpyMEHTapuu U MOJEIN 3 Keiic-meTon 100
pemieHrs QyHKIMOHAIBHBIX 3a]a4
Tewma 7. I1akeTsl IporpaMM Uit
opranusaiuu padbot B oduce. .
2 [Mpunoxenus MS Powe? Point u MS 3 Ketic-meton 50
Outlook
HUroro 37,5%
3aounas popma o0yuenns (YCKOPpEHHOE 00yUeHHe, 0JTHOE YCKOPEHHOoe 00yueHue)
Bun ®opma / Metoasbl %
Ne Tema 3ansiTHSA y4eOHOro UHTEPAKTUBHOI'O yuyeOHOro
3aHATHUSA o0y4eHus BpEeMeEHH
Tema 7. [TakeTsl mporpamMm aJist
opranu3zanuu padot B oduce. .
! HF;C)I/IJ'IO)KGHI/ISI R/IS Powe? Point u MS 13 Ketic-meron 7
Outlook
HUroro 37,5%
Ouno-3204Has opMa 00yueHus (MOJHBIN CPOK, YCKOPEHHO0E, IT0JTHOE YCKOPEHHO0e 00yueHue)
Bun ®opma / MeTtoabl %
Ne Tema 3ansaTHA y4eOHOro HHTEPAKTUBHOI'Q y4eOHOro
3aHATHA o0y4eHus BpeMeHH
1 | Tema 4. [TakeTsl MPHUKIIQTHBIX TPOTPAMM JI3 JlenoBast urpa 100
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0011IeT0 Ha3HAYEHUS: TEKCTOBLIE U
TaOJIMYHBIC TTPOLIECCOPHI

Tema 4. [TakeTbl TPUKIIAIHBIX TPOTPAMM

00111er0 Ha3HAUCHUS: TEKCTOBBIEC U J3 JlenoBas urpa 100
TabJIMYHBIE TPOLECCOPHI
T N .

ema 5. MHCcTpymMeHTapuu U MOJEIN 3 Kefic-MeTon 100
penieHus GYHKIIMOHAIBHBIX 3a]1a4
Tema 7. [TakeTsl mporpamMm JJist
opraHuzaiu padoT B oduce. 1 Keiic-
[Mpunoxxenuss MS Power Point u MS 3 CHETMETON 80
Outlook

Hroro 47,5%
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Pa3nen 4. Opranu3amusi CaMoCTOSAITEIbHOM PadoThI 00yYAKOIIUXCS

4.1. Opranu3anusi CaMoOCTOSAITeIbHON PadoThl 00yYAKOLINXCS

TemMa THCHUNJINHBI

Ne
BOIPOCOB

Ne

JINTEPaTyphbl

PeKOMeHyeMoil

2

3

4

[TonsTre nndopmanmu, o0mIas XapakKTEepUCTHKA TPOIIECCOB cOOpa,
nepeaadn, 00pabOTKH W HAKOILJICHUST HH(OpMAITUH.
WNudopmannonnas cucrema. UupopmManmoHHas TEXHOIOTHSL.
DBoIONUS HTHPOPMAITMOHHBIX TEXHOJIOTUH

1-3

1-7

TexHuueckue u NporpaMMHbIE CPEACTBA peallh3allun
MH(OPMALIMOHHBIX MPOILIECCOB

4-6

1-7

[TporpamMmHuoe obecnieuenue. OnepanroHHbIE CHCTEMBI

10-14

1-7

[TakeTs! NpUKIAIHBIX IPOrpaMM OOLIET0 HA3HAYEHUs: TEKCTOBbIE
1 TaOJIMYHBIE POLIECCOPHI

15-31

1-7

I/IHCTp}IMeHTapI/II/I U MOJCJIN PCIICHUA (bYHKI_[I/IOHaJ'ILHLIX 3aJa4

7-9

1-7

o (O &~ WO DN

[TpumeHeHne JOKYMEHTAIBHBIX 1 OHOIHOTrpaduuecKux
MH(GOPMAIIMOHHBIX CHCTEM B YIIPaBICHUU

41-42

1-7

[TakeTsl IpOrpaMMm JJisi OpraHu3aIuu padbot B oduce.
[Mpunoxxenus MS Power Point u MS Outlook

32-36

1-7

JlokanpHbIe ¥ robansHbIe ceTn DBM. KoMmbroTepHas ceTh
Internet

37-340

1-7

OCHOBBI 1 METO/IBI 3AIMTHI HH(POpMAIUU

43 - 47

©CoN>OA~WNE

[EEN
o

11.
12.
13.
14.

15.
16.
17.
18.

19.
20.
21.
22.

IlepeyeHb BONPOCOB, BBIHOCHMBIX HA CAMOCTOSITE/IbHYI0 Pa00Ty 00y4arommXxcst

Knaccudukanus u konupoanvue nHGopMaIuu.
Hogelime pa3paboTku B 0061acTH HHPOPMATUKY.

[TprMeHeHre HaHO-TEXHOJIOTHH MPH CO3/ITaHUU TEXHUUYECKHUX CPEJCTB.
CrtpyKTypa 1 yCTpOMCTBO COBPEMEHHBIX MEPCOHAIBHBIX KOMIIBIOTEPOB.

[Tepudepuiinpie ycTpoiicTBa U UX XapaKTEPUCTHKH.

CucreMbl aBTOMaTU3UPOBAHHOTO MPOEKTUPOBAHUS.

Pemenne 3amauy na 9BM.

[TonsiTvie anroput™Ma U NporpamMmsl. AJITOPUTMUYECKHE A3BIKH.

Cucrempl mporpammupoBanus QvickBasic u  Qbasic  ¢upmbel  Microsoft.

nporpaMMupoBaHuu B Basic.

Vista; 8, 10, Unix, Linux).

Onepannonnsie cuctemsl s cmapTdonos u KIIK (Windows’ Mobile, Symbian).

Oynkiuu OC. OcHoBHBIE TpUHIHIBI padoTs OC.
O6men nanubiMu . Texnonorus OLE.

Ilousarue

(0]

. OBoIOIUS onepanuoHHbIX cucteM. O030p coBpeMeHHBIX onepanuoHHbix cucteM (Windows XP, 7,

TotalCommander. Haznauenue, unrepdeiic, pyHkuu paboTsl ¢ AMCKaMu, KaTajoramu, gaimamm.

CrniocoObI peanu3anuyi OCHOBHBIX (DYHKIUH.
Buns! u o61ias xapakTepucTUKa TEKCTOBBIX penaktopos (TP).

[Taket Office. YcranoBka. CpenctBo «Ilomontauky. Pabota ¢ 0651acThi0 IEPEXOI0B.
Texcrosslit iporieccop Word. @opmarupoBanue Tekcta. CTpyKTypupOBaHHUE TEKCTA.
bydbep oOmena. Casi3piBaHWE W BCTpaMBaHHE OOBEKTOB JPYruxX MporpamMM (TaOnuIel, Tpadukw,

PHUCYHKH, (hOPMYJIBI, 3BYK).

HacTtpoiiku napamerpo Word.

Kongeptsl, Hakneiiku B Word.

CnpaBounas cucrema Excel. Onepauuu ¢ nucramu.

Pacuerst B Excel. BBon ¢dopmyn B sueiiku. ABrocymMmHpoBaHue. AOCOIIOTHAS, OTHOCUTENbHAs,
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23.
24.
25.
26.
217.

28.
29.

30.
31.

32.

33.

34.

35.
36.
37.
38.

39.

40.
41.
42.
43.

44,
45.
46.
47.

CMEIlIaHHasl U TPEXMEpHas ajipecanys siueekK.
Macrep ¢pynkiuii. UcciaenoBanne GpyHkiuii ¢ momombio Excel.

Maccussl 1 paborta ¢ HUMH. OmuOKU B popMyiax U UX YCTpaHEHHE.

Hactpoiika napamMeTpoB CTpaHHIIbI U BBIBOJ] JAHHBIX Ha I1€YaTh.

3ammTa pabodell KHUTH U pabodvero JIMcTa OT CIy4aiHbIX n3MeHeHuil. Hacroiika mapamerpoB Excel.
3aryck M BBIXOJ M3 IPOrpaMMbl. DiaeMeHThl okHa Access. [laHesnb HHCTPYMEHTOB U €€ HacTpoHKa.
OxkHO 0a3bl JaHHBIX.

OTansl penieHus 3aaad ¢ ucnosnbzoBanueMm CYB/I.

Pensiuronnbie 6a3bl JaHHBIX. PeNIMOHHBIE OTHOLICHUS: OAWH-K-OJHOMY, OJJMH-KO-MHOT'HM, MHOTHE-
Ko-MHOTruM. [loHsiTHe MHYOPMAITMOHHO-TOIHYECKON MOJEIH JaHHbIX.

Brruucnenust B Access. [loctpoenue 3anpocos.

Otuersl. Co3maHue OT4ETOB € NoMoulblo Macrtepa, penakThupoBaHue B pexume KoHcTpykropa.
CoxpaHeHue 0T4eToB. Bpruncisemsble nos B OTYETAX.

PaGoTta co cnaiinamu B pasHbIX pexumax. JloGaBnenue u QopmarupoBanue Ttekcra. CoznaHue
3aMETOK.

PacnieuarbiBanue mnpeszeHtauuu. I['paduyeckuil pemakrop. PaGora ¢ pHCOBaHHBIMH OOBEKTAMH.
BcraBka kapTuHOK, (hOpMyIT TaOJIUI] B JHATPAMM.

KoHcTpynpoBaHue >1eKTpOHHBIX Hpe3eHTauuid. Pabora ¢ npeszentauusmu B WutepHere. Hacrolika
MS PowerPoint. Criertnansasie Bo3moxxanoctu MS PowerPoint.

BeiBoj Ha nieyaTh U IpeCTaBICHNE TPE3EHTALNH.

Haubounee yacto n3mensiemblie napameTpsl HacTpoiiku Outlook.

Jlokanbneie Berancnutenbhbie cetu (JIBC). Knaccudukanus JIBC, ypoBHH B3auUMOICHCTBUS B CETH.
Obecneuenne 6e3zomacHocty nHGOopManuu JIBC. Kommekcsl opraHn3alliOHHBIX, OpraHU3alioOHHO-
TEXHUYECKUX U IPOTPaMMHBIX Mep 10 00eCIeYeHUI0 Oe30M1aCHOCTH.

['moOanbHblE CETH, MX OpraHu3anus M. pa3HOBUAHOCTH. OCHOBHBIE YCIYrH, NPENOCTaBIsEMbIE
1J100aIbHBIMU CeTSMU. [IpUHIMITBI OpraHU3aluy CUCTEMBI aJpecaltH.

Pabora B rimob6ansHOi cetn Ha puMepe Internet, aeKTpoHHAas TOYTa, KOH(PEPEHIIHH.

[ToHsATHE CITPAaBOYHOM CUCTEMBI, BUbI CIIPAaBOYHO-MH(POPMALIMOHHBIX cucTeM. Mcropus co3nanus.
CIIC I'apanr, CIIC KoncynpranT [Lmtoc, CIIC Konekc.

[TpaBoBast ocHOBa 3aIUThl WH(pOpPMAIMU. 3alIUTa JaHHBIX. 3alUTa MPOIPAMMHOI0 OOECHeUYCHHS.
3amura ceTen.

Jleuenue BupycHoil uH(opMaru. ApxuBanus HHPOPMALUK Ha BHEIIHUX HOCUTEIISX.
DProHOMHUYECKHE aCIEKThl pabOThl C KOMIBIOTEPHBIMU CHCTEMaMH.

OCHOBBI U METO/IbI 3aLIUTH HH(POPMAIUH.

[lepcrieKTHBBI pa3BUTUSI TEXHUYECKOM 0a3bl KoMIbroTepa. [lepcrekTuBbl pa3BUTHS MPOTPaMMHOIO
o0ecrieyeHHs KOMIbIOTepa.

4.2. llepeyeHb y4eOHO-MeTOIUYECKOr0 00ecnieYeHUsI CAMOCTOATEIbHOI padoThl 00yUYarOLIUXCS

CaMocTosTenpHas paGOTa 06yqa}011114xc;1 obecrnieunBaeTCs CJIeayromumu y‘le6H0'MeTOJII/I‘-IeCKI/IMI/I

MaTepHraaMHu:

1. Vxkazanusmu B paboueil mporpamme no aucuuruinHe (m.4.1.)

2. JIeKIMOHHBIE MaTEPUANBI B COCTAaBE YIEOHO-METOAMUYECKOTO KOMILIEKCA 110 TUCIIUITIIIHE

3. 3amaHusAMM U METOAMYECKMMM PEKOMEHJALMSMH [0 OpraHu3allMd CaMOCTOSTENbHOW paboThI

06yqafonmxc;{ B COCTaBEC y‘-Ie6H0'MeTO,JII/I‘-IeCKOFO KOMIIJICKCA IO JUCIUIIIINHE.

4.

FJ'IOCCB.pI/ICM IO JUCIHHUITIIIMHE B COCTAaBC y‘{C6HO-MeTO,Z[I/I‘{CCKOFO KOMIIJICKCA IO JUCIHUIIIINHEC.

18



Pa3znen 5. ®oHJ OLIEHOYHBIX CPEICTB /sl MPOBEIEHUS TEKYIIero KOHTPOJIS U MPOMEKYTOYHOM
aTrrecTauvy 00y4arommxcst

DOHO OYEeHOUHBIX CPeOCcm8 no OUCYUNTIUHE Npedcmasisiem coboli COBOKYNHOCIb KOHMPOIUPYIOUIUX
Mamepuanos, NPeoHaAHA4eHHbIX OISl UBMEPEHUS. YPOBH OOCMUNCEHUSI 00YYAIOUUMUC YCIMAHOBIEHHBIX
pe3yibmamos obpazoseamenvrou npocpammsi. @OC no oucyuniuHe UCHONb3YEMcs Npu NpoeeoeHuU
ONepamueHoO20 KOHMPOIs U NPOMENCYMOYHOU ammecmayuu ooyuarowuxcs. Tpebosanus k cmpykmype u
cooepoicanuro POC oucyuniunvl peenamenmupyromces Ilonoscenuem o ¢poroe oyenouHvIX MAmMepUanIo8
N0 NPOSPAMMAM 8bICULE20 0OPA30BANHUS — NPOSPAMMAM DAKAIABPUAMA, MALUCTPATYDUYL.

5.1. ITacnopT GoHAA OLIEHOYHBIX CPEACTB

Ounas ¢popma 00yueHus (MOJTHBIH CPOK)

KonTtposanpyembie pa3aeiibl (TeMbl)

OueHoYHBIE CPeICTBA

Koa unaukatopa u

JIeCKpUnToOpa
Ne AUCHHUILIMHBI JI H%(;)I?., CPO AOCTHKEHUS
KOMIICTCHIINU
1 2 3 4 3) 6
[Tonsitue nudopmanuu, odmas HJI-10I1K-5.1
XapaKkTEePUCTUKA MPOIIECCOB cOOpa, Na-2 OIIK-5.1
1 | mepenam, 00pabOTKU U HAKOTLIICHUS VO [IPB NJ-3 OIIK-5.2
uHpopmanuu. MapopMamoHHas cucrema. N-4 OIIK-5.1
NHudopmanmonHas TeXHOIOTHsI. DBOFOIUS HJ1-5 OIIK-5.2
MH(OPMAaLIMOHHBIX TEXHOJIOTUI NJ-6 OIIK-5.1
TexHuueckue U NporpaMMHbIE CPEACTBA NA-10I01K-5.1
peaym3anyy HHOOPMAIIMOHHBIX MTPOIIECCOB Na-2 OIIK-5.1
NJ-3 OIIK-5.2
2 vo 1PB V-4 OTTK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1
[TporpamMmMHOe obecrieueHue. NA-10I0IK-5.1
OrnepalinOHHBIE CUCTEMBI Na-2 OIIK-5.1
NJ-3 OIIK-5.2
3 vo 1PB V-4 OTTK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1
[TakeTsl MPUKIIATHBIX TPOTPaMM OOIIETO Na-10I1K-5.1
HA3HAYCHHsI: TEKCTOBBIE U TAOIUYHbBIC N-2 OIIK-5.1
MIPOIIECCOPHI N-3 OIIK-5.2
4 YO an I1PB VIJI-4 OITK-5.1
N-5 OIIK-5.2
NJI-6 OIIK-5.1
HNHCcTpyMeHTapUH U MOJENIH pELICHUS NA-10I01K-5.1
(GYHKIIMOHATBHBIX 337134 NJ1-2 OIIK-5.1
N-3 OIIK-5.2
S KM | IIPB V-4 OTIK-5.1
N-5 OIIK-5.2
NJI-6 OIIK-5.1
IIpuMeHeHne TOKyMEHTaIbHBIX U Na-10I0K-5.1
6ubnuorpadguuecknx HHPOPMAITMOHHBIX NJ-2 OIIK-5.1
6 | cucreM B yIpaBJICHUA K I1PB N-3 OIIK-5.2
NJ-4 OIIK-5.1
NJ-5 OIIK-5.2
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NJ-6 OIIK-5.1

[TakeTsI IporpamMmm AJis OpraHu3aLuu Na-10I1K-5.1
pabort B oduce. [Ipunoxenus MS Power N1-2 OIIK-5.1
Point u MS Outlook N/1-3 OIIK-5.2
7 YO KM I1PB VIJI-4 OITK-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
JlokanbHbIe 1 TII00aMBHBIC ceTH DBM. Na-1011IK-5.1
Kommbrorepnas ceth Internet N/1-2 OIIK-5.1
NJ-3 OIIK-5.2
8 Jic 1PB NJ-4 OIIK-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
OCHOBBI U METO/IbI 3aLIUTHI HH(OpMAIIH Na-10I1K-5.1
N-2 OIIK-5.1
NJ-3 OIIK-5.2
3 e HPB 1 yn4 onk-5.1
N-5 OIIK-5.2
NJI-6 OIIK-5.1
3aounas popma o0ydyeHus (OJHBIN CPOK)
OueHO4YHbIE CPeCTBA Kon unnukaropa u
KonTposmpyembie pa3aesibl (TeMbl) JAeCKpUINTOpa
Ne 3 (J13,
ANCUHUIIMHBI JI C3) CPO AoCTHAEHUA
KOMIICTCHUNH
1 2 3 4 S) 6
[Tonstue nudopmaruu, odmas HJI-10IIK-5.1
XapaKTEePUCTHKA MTPOIIECCOB cOOpa, Na-2 OIIK-5.1
nepenayu, 00paboOTKU U HAKOTIICHUS NJ-3 OIIK-5.2
1 | undopmaruu. Mudopmarmonnas YO ITPB Na-4 OIIK-5.1
cucrema. MHpopMalnoHHAas TEXHOJIOTHSL. NJ-5 OIIK-5.2
DBoJo1us HHHOPMAITMOHHBIX N1a-6 OIIK-5.1
TEXHOJIOTHI
TexHu4yecKkue U MporpaMMHBIE CPEACTBA Na-1011K-5.1
peanu3any HHPOPMaIMOHHBIX NJ-2 OIIK-5.1
MPOIIECCOB N-3 OIIK-5.2
2 HPB1 yj4 onk-5.1
N-5 OIIK-5.2
NJI-6 OIIK-5.1
[IporpammHuoe obecrieueHue. Na-1011K-5.1
OnepaniuoOHHbIE CUCTEMBI NJ-2 OIIK-5.1
N-3 OIIK-5.2
3 HPB 1 yj4 onk-5.1
N-5 OIIK-5.2
NJI-6 OIIK-5.1
[TakeTsl MPUKIIATHBIX TPOTPaAMM OOIIETO NJa-101IK-5.1
HA3HAYEHUS: TEKCTOBBIE U TAOJINYHBIC N-2 OIIK-5.1
MIPOIIECCOPBI N-3 OIIK-5.2
4 HPB 1 114 onk-5.1
N-5 OIIK-5.2
NJI-6 OIIK-5.1
HNHCcTpyMeHTapuu U MOJIETN PEIIEHUS NJa-101IK-5.1
5 | byHKIIMOHATBHBIX 33724 KM I1PB NJ1-2 OIIK-5.1
N-3 OIIK-5.2
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Na-4 OIIK-5.1

NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
IIpuMeHeHne TOKyMEHTAIbHBIX U Na-10I1K-5.1
oubnuorpaduuecknx HHPOPMAITMOHHBIX N/11-2 OIIK-5.1
CUCTEM B YIPABJICHUU NJ-3 OIIK-5.2
6 Yo 1PB NJ-4 OIIK-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
[TakeTsl mporpamMm i OpraHu3alru Na-1011K-5.1
pab6ort B oduce. [Ipunoxenus MS Power N/1-2 OIIK-5.1
Point u MS Outlook N-3 OIIK-5.2
! KM 1PB NJ-4 OIIK-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
JlokanbHbIe U TII00anbHBIE ceTH DBM. Na-1011IK-5.1
Komnsrorepnas cets Internet N-2 OIIK-5.1
NJ-3 OIIK-5.2
8 HPB1 yna onk-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
OCHOBBI U METOIBI 3aLIUTHI HH(OPMAITHH Na-10I1K-5.1
N-2 OIIK-5.1
NJ-3 OIIK-5.2
3 HPB1 pn4 onk-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
3aounasi popma 00yueHus (YCKOpeHHOe 00y4YeHHe, OJTHOe YCKOPEeHHOoe 00y4eHHne)
OueHoOYHbIE CPeCTBA Kon unnukaropa u
KonTpounpyemsie pa3aesl (TeMbl) JAeCKpUNTOpa
Ne 13 (JI3,
JAUCHUTILINHBI J C3) CPO ROCTHAEHHA
KOMIICTCHINH
1 2 3 4 S) 6
[Tonstre undopmanuu, odIIas NA-10I0IK-5.1
XapaKTEepPUCTHKA MPOIIECCOB cOOpa, Na-2 OIIK-5.1
nepeaayu, 00pabOTKH U HAKOIIJICHUS NJ-3 OIIK-5.2
1 | undopmarnuu. Uudopmarmonnas YO ITPB Na-4 OIIK-5.1
cucrema. MHpopMalnoOHHAasE TEXHOIOTHSL. NJ-5 OIIK-5.2
DBoJo1us HHHOPMAITMOHHBIX N1a-6 OIIK-5.1
TEXHOJIOTHI
TexHu4yeckue U MporpaMMHBIE CPEACTBA NI-10IIK-5.1
peanu3any HHPOPMAIMOHHBIX NJ-2 OIIK-5.1
MIPOIIECCOB N-3 OIIK-5.2
2 HPB 1 pn-4 onk-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
[IporpammHoe obecrieueHue. NJa-101IK-5.1
OnepaliuoOHHBIE CUCTEMBbI N-2 OIIK-5.1
NJ-3 OIIK-5.2
3 HPB 1y onk-5.1
NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
4 | TlakeThl MPUKITATHBIX TPOTPAMM OOIIIETO ITPB NJ-1011K-5.1
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Ha3HAa4YCHUs: TEKCTOBBIC 1 TaGJII/I‘IHbIe
MIPOIECCOPHI

WJ1-2 OTIK-5.1
WJI-3 OTTK-5.2
WJI-4 OTIK-5.1
WJI-5 OTTK-5.2
WJI-6 OTIK-5.1

WHcTpymMeHTapuu U MOJENIN PELIEHUS
(GyHKIIMOHATBHBIX 3a7a4

I1PB

W/1-1011K-5.1
1JI-2 OTIK-5.1
WJI-3 OIIK-5.2
1JI-4 OTIK-5.1
WJI-5 OTIK-5.2
WJI-6 OTIK-5.1

[IpumeHeHne TOKYMEHTATBHBIX U
oubnuorpaduuecknx HHPOPMAITMOHHBIX
CUCTEM B YIIPaBICHUU

I1PB

W/1-1011K-5.1
1JI-2 OTIK-5.1
WJI-3 OIIK-5.2
1JI-4 OTIK-5.1
WJI-5 OTIK-5.2
1JI-6 OTIK-5.1

[TakeThl mporpamMm sl OpraHu3aIuu
pab6ort B oduce. [Ipunoxenus MS Power
Point u MS Outlook

KM

IIPB

WJI-10TIK-5.1
WJI-2 OTIK-5.1
WJ1-3 OITK-5.2
1JI-4 OTIK-5.1
WJI-5 OITK-5.2
1JI-6 OTIK-5.1

JlokanpHbie u r00anbHbIe ceTn DBM.
Komnbrorepnas cets Internet

IIPB

WJI-10TIK-5.1
WJI-2 OTIK-5.1
WJI-3 OITK-5.2
1JI-4 OTIK-5.1
WJI-5 OITK-5.2
1JI-6 OTIK-5.1

OCHOBBI 1 METO/BI 3aLIUTHI HHOPMALIUU

I1IPB

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJI-3 OITK-5.2
WJI-4 OIIK-5.1
WJI-5 OTTK-5.2
1JI-6 OITK-5.1

OuHo-3204Has popma 00yueHHs (IOJIHBIN CPOK)

KonTtpoanpyemsie pa3aesibl (TeMbI)
AUCHHUILIMHBI

OueHo4HBIE CPEICTBA

J

T3 (J13,
C3)

CPO

Kon unaukaropa u
JeCKpUnTopa
JTOCTHKEHHUS
KOMIIeTeHIH i

2

3

4

5

6

[Tonstue nndopmanuu, odmas
XapaKTepUCTHKa MPOIECCOB cOopa,
nepeaadn, 00pabOTKU U HAKOTUICHUS
uHpopmanuu. MapopmamoHHas cucrema.
WupopmaninoHHast TEXHOJIOTHS. DBOJIOLUS
UH(OPMALIMOHHBIX TEXHOJIOTUH

YO

I1IPB

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJ1-3 OIIK-5.2
WJI-4 OTIK-5.1
WJ1-5 OIIK-5.2
1J1-6 OITK-5.1

TexHuuyeckue 1 NporpaMMHbIE CpeACTBa
peanu3ay HHPOPMAIMOHHBIX MPOLIECCOB

IIPB

WJI-1011K-5.1
WJI-2 OIIK-5.1
WJI-3 OITK-5.2
WJI-4 OIIK-5.1
WJI-5 OTTK-5.2
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VIJ1-6 OTTK-5.1

[Tporpammuoe obecnieueHue.
OnepalmoHHbIE CUCTEMBI

YO

I1PB

WJI-1011K-5.1
WJI-2 OTTK-5.1
WJI-3 OITK-5.2
WJI-4 OTTK-5.1
WJI-5 OITK-5.2
WJI-6 OTTK-5.1

[TakeTsl MPUKIATHBIX TPOrpamMM OOIIETO
Ha3HAYEHUs: TEKCTOBbIE U TaOJIMYHBIC
IIPOLECCOPBI

hii|

I1PB

W/I-101IK-5.1
WJI-2 OITK-5.1
WJI-3 OIIK-5.2
WJI-4 OTTK-5.1
WJI-5 OTIK-5.2
WJ1-6 OTTK-5.1

WNHCcTpyMEHTapUK U MOJEIIH PELICHUS
(GYHKLIMOHATIBHBIX 3aJa4

KM

I1PB

W/I-101IK-5.1
WJI-2 OTTK-5.1
WJI-3 OIIK-5.2
WJI-4 OTIK-5.1
WJI-5 OTIK-5.2
1JI-6 OTIK-5.1

[TpuMmeHeHrne JOKYMEHTAIBHBIX U
ouommorpadudeckux HHPOPMAITMOHHBIX
CUCTEM B YIIPaBICHUU

YO

IIPB

WJI-10TIK-5.1
1JI-2 OTIK-5.1
WJI-3 OITK-5.2
1JI-4 OTIK-5.1
WJI-5 OTTK-5.2
1JI-6 OTIK-5.1

[TakeTsl mporpaMm JyIsi OpraHUu3anuN
pab6ort B oduce. [Ipunoxenus MS Power
Point u MS Outlook

KM

IIPB

WJI-10TIK-5.1
1JI-2 OTIK-5.1
WJ1-3 OITK-5.2
1JI-4 OTIK-5.1
WJI-5 OTTK-5.2
WJI-6 OTIK-5.1

JlokanbHble U rio6anpHble ceT DBM.
Komnerorepnas cets Internet

IIPB

WJI-10T1K-5.1
1JI-2 OTIK-5.1
WJI-3 OITK-5.2
WJI-4 OTIK-5.1
WJI-5 OTTK-5.2
WJI-6 OTIK-5.1

OCHOBBI M METO/BI 3aLIUTHI HHPOPMALIUU

IIPB

W/1-1011K-5.1
1JI-2 OTIK-5.1
WJ1-3 OITK-5.2
WJI-4 OTIK-5.1
WJI-5 OTTK-5.2
1J1-6 OITK-5.1

OuHo-3a04Hast opma 00yueHus (YCKOpPeHHOe 00yUeHHe, MOJTHOe YCKOPEHHOoe 00yUeHmne)

KonTtposanpyembie pa3aesibl (TeMbI)
AUCHHUITIIMHBI

OueHoYHBIE CPEICTBA

J

3 (J13,
C3)

CPO

Koa ungukaropa
JeCKpUnTopa
JOCTHKEHMSI
KOMITeTeHI[H I

71

2

3

4

5

6

[Tonsitue nndopmanuu, odmas
XapaKTepUCTHKa MPOLECCOB cOopa,
nepeaadn, 00pabOTKU U HAKOTUJICHUS

YO

I1IPB

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJ1-3 OTTK-5.2
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uHpopmanuu. MapopmalmoHHas cucrema.
NudopmarnimonHas TEXHOIOTHS. DBOJIOIHS
WH(OPMAIIMOHHBIX TEXHOJIOTHI

VIJ1-4 OTTK-5.1
WJI-5 OTTK-5.2
WJ1-6 OTTK-5.1

TexHuueckue 1 NporpaMMHbIE CPEACTBA
peanu3anuy HHGHOPMALMOHHBIX MTPOLIECCOB

I1PB

WJI-1011K-5.1
WJI-2 OTTK-5.1
WJI-3 OIIK-5.2
WJI-4 OTTK-5.1
WJI-5 OTIK-5.2
WJ1-6 OTTK-5.1

ITporpamMmMHOe obecrieueHue.
OnepanuoHHBIE CUCTEMBI

YO

I1PB

W/1-1011K-5.1
1JI-2 OTIK-5.1
WJI-3 OIIK-5.2
1JI-4 OTIK-5.1
WJI-5 OTIK-5.2
1JI-6 OTIK-5.1

[TakeTsl MPUKIATHBIX TPOrpamMM OOIIEeTOo
Ha3HAYEHUs: TEKCTOBBIE U TAOIMYHBIC
IIPOLIECCOPBI

An

IIPB

W/I-101IK-5.1
1JI-2 OTIK-5.1
WJI-3 OTIK-5.2
1JI-4 OTIK-5.1
WJI-5 OTIK-5.2
1JI-6 OTIK-5.1

NHcTpyMeHTapuu 1 MOJENN PEUIEHUS
(byHKIIMOHAIBHBIX 33734

KM

IIPB

WJI-10TIK-5.1
WJI-2 OTIK-5.1
WJI-3 OITK-5.2
1JI-4 OTIK-5.1
WJI-5 OITK-5.2
1JI-6 OTIK-5.1

[TpumeHeHrne JOKYMEHTAIBHBIX U
oubmmorpaduaeckux HHPOPMAITMOHHBIX
CUCTEM B YIPABICHUU

YO

IIPB

WJI-10TIK-5.1
WJI-2 OIIK-5.1
WJI-3 OITK-5.2
WJI-4 OIIK-5.1
WJI-5 OTTK-5.2
1JI-6 OITK-5.1

[TakeTsl mporpaMm JyTsi OpraHUu3auN
pabot B oduce. [Ipunoxenus MS Power
Point u MS Outlook

KM

IIPB

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJI-3 OITK-5.2
WJI-4 OIIK-5.1
WJI-5 OTTK-5.2
1JI-6 OITK-5.1

JlokanbHble U rio6anpHble ceT DBM.
Komnbrotepnas cets Internet

IIPB

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJ1-3 OIIK-5.2
WJI-4 OTIK-5.1
WJ1-5 OIIK-5.2
1J1-6 OITK-5.1

OCHOBBI M METOABI 3aLTUTHI HTHPOPMALTTT

I1IPB

WJI-10T1K-5.1
WJI-2 OIIK-5.1
WJ1-3 OIIK-5.2
WJI-4 OTIK-5.1
WJ1-5 OIIK-5.2
1J1-6 OITK-5.1

YcaoBHBIE 0003HAYEeHNsT OLEHOYHBIX cpencTB (CTondumni3, 4, 5):
33 — 3amuTa BHIMOJHEHHBIX 3aaHUH (TBOPUYECKUX, PACUCTHBIX U T.J.), IPEICTaBICHNE TTPE3CHTAIIHIA;
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T — TectupoBanue 10 OE3MALTMHHON TEXHOJIOTUH;

ACT — TecTupoBaHUE KOMIBIOTEPHOE;

YO — Ycrubiii (ppoHTaNbHBIA, HTHIUBUAYATbHBINA, KOMOMHUPOBAHHBIN) OIPOC;

KP — KoutponbHast pabota (ayAMTOpHbIE WJIH TOMAIIHUE, UHIMBUIYyalbHbIEC, APHbIE WU TPYIMIOBbIE
KOHTPOJIbHBIE, CAMOCTOSITEIbHBIE PA0OTHI, TUKTAHTHI U T.1.);

K — KoimokBuywm;

IIPB — I1poBepka pedepaToB, OTUETOB, PELIEH3UN, aHHOTAIMK, KOHCIIEKTOB, TpagUyecKoro Marepuana,
3cce, IEPEBOJIOB, PEIICHH 3aJaHU M, BBINIOJHEHHBIX 331aHUI B 3JIEKTPOHHOM BUJE U T.11.;
JIH — JlenoBas urpa;

PH — PoneBas urpa;

KM — Keiic-meTon;

KC — Kpyriblii cTod;

KCM — KomnbroTepHas CUMYJISLUS;

MIII — MeTtoa MO3roBOTO LITYpPMa;

JIC — Jlexuusi-cutyanus;

JIK — Jlekuus-koH(pepeHus;

JIB — Jlekuusi-BU3yanu3anus;

IIJI — TIpoGnemMHas JICKIUS;

/I — Jluckyccusi, mojaeMuKa, TUcIyT, 1e0aThl;

II — TToptdomnuo;

IIBY — IIpocMOTp BHIEOYPOKOB;

MII — MeToj IpOEKTOB.

5.2. OueHo4YHbIe CPeACTBA TEKYIIEero KOHTPOJIsA

IlepeyeHb MpaKTHYECKUX (CEMHMHAPCKHUX) 3aaHUI

Tema 4. «IlakeTsbl NPUKIATHBIX TPOrPaAMM 00111€T0 HA3HAYEHHSI: TEKCTOBbIE U TA0JMYHbIE
NpoIeccopb»
VYcra"osure:

BCEMOJIANO2CM
mpudtTimesNewRoman
pasmepmipudTal3

KpacHascTpoka—l1,2cMm
Co31aiiTe10KyMEHTBCOOTBETCTBUUCOOPA3LIOM:

Ne e e e -

25



. .
Hawamanky [esrpansHoro PYB]]
HOIKOBHHKY MOIHITHH

Kmmory C A

MPEIJCTABIEHHE

20.09.14r. Ne3l
O31I LerTpameroro PYB]]

O noompenoH

TIpomry NMOOIIPHTE OeHeHHOH IpeMHeH BHEMTAaTHOTO coTpyaHEKa 0311
HemrpaneHore PYB]] r KpacHogapa XacaHoea Pobepra MyHHpOBHEA 33 OKasaH-
HYIO MOMOINE B PacKpHITHH NPecTYIUIEHHH, NpeIyvcMoTpeHHEX 1.2 c1.160 VK PP
(xumenne B Qopme OpHCBOSHHY H pacTpatsl) H 4. 2, cT. 159 VK PP (Momennme-
CTBO).

poioxeHnA:

1. Vupemuremsrrle gokyMeHTE 000 «Kacatka» Ha 10-mHeTax.
2. VupemguremerEle gokyMeHTH 000 «[Imamm» Ha 10-TH mHcTax.
2.1. IIpoToKOT BEIEMEH HA 2-X THCTAX.

3. YupemgHTeaeHEIe JokyMeHTH 000 «Kpaca» Ha 10-macTax.

OnepynonHoModeHHEH 0311
emTpansHoro PYB]]
ML ICHTeHAHT IOTHIHH E.I'. Bopo3muak

COI'TIACEH

Hamamsamux 0311
UenrpansHoro PYB]]
MaHop ITOTHITHH KB. Ceprees

Tema 5. « MHCTpYMEHTAPUM U MOJAE/IH PellleHUs] (PYHKIMOHAJIBHBIX 3212

Pemmnte B MSExcel ¢ momomipto Hanctpoiiku «llouck perieHus» cieayromue 3amadn. Hanactpoiiky
«[Touck pemieHus» HEOOXOAUMO MOIKIIOYATEH ¢ MoMoIbio MeHio «[lapamerpsr EXxcely - «Hamctpoitkny.
[Tocne 3toro «Ilouck pemeHus» NOSBUTCS B MEHIO «/laHHBIEY.
3agaua 1.

YV xommanum Slick Oil ects Tpu ckimaga, ¢ KOTOPBIX OHAa MOKET JOCTaBIATh MPOAYKIHUIO TpeM
PO3HUYHBIM TOProBbIM ToukaMm. CIpoc Ha MPOAYKT cocTaBisieT B nepBoit Touke 100 smukoB, BO BTOpoOi
— 250, B Tpetbeit — 150. 3amac manHOTO MpOIyKTa HA cKiaae 1 cocraBuseT S0 sSmmKoB, HA ckiazae 2 — 275
u Ha ckiazne 3 — 175. 3arparsl Ha TPaHCIOPTUPOBKY OJHOTO SIIMKA NPOAYKTA CO CKJIAJ0B B TOPrOBBIE
TOYKH, JIOJII. NpEACTaBieHbl B Tabmuie Huxke. [locTpoiiTe Moaenb JUHEHHOro MpPOrpaMMHUPOBAaHMS,
MO3BOJIAIOILYIO ONPEIEIINTD, CKOJIBKO SAIIMKOB IPOAYKTA CIEAYET JOCTABUTH B KAXKIYIO TOPTOBYIO TOUKY
C KaXJI0T0 CKJaJia, 4YTOObI YOBIETBOPUTh CIPOC C MUHUMAJIbHBIMU 3aTPATaMHU.

ToproBbie TOUKH

Cknan 1 2 3
1 5 7 6
2 8 9 10
3 4 3 11
3agaua 2.
Bummm XeHC — Tpe3nJIeHT WHBECTUIIMOHHONW (UPMBI, KOTOpas YIpaBisIeT WHBECTUIIHOHHBIMH

nopTQensiMi HECKOIbKUX KIMEHTOB. HOBBIM KIMEHT mopydyaeT ¢pupMe ynpaBieHHE CBOMM MOPTQENeM B
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pazmepe 100000 nomn. KnueHT X04eT OrpaHu4YUThCs OKYIIKON aKIMi TpeX KOMIaHUM, XapaKTEpUCTUKH
KOTOPBIX MPEJCTaBICHBI B Tabymie Hwke. [locTpoiiTe Moens TMHEHHOTO TPOrpaMMHUPOBAHUS, KOTOpast
MO3BOJIUT OMpPENEIUTh, CKOJIBKO AaKIWH KakI0W KOMIIAHUU [OJKEH KYyNUTh Buim, dYToObl
ONTHMHU3UPOBATH 0KUIAAEMBII TOJIOBOM TOXO/I.

OxugaeMbId MaxkcumansHo
Axnnn Llena aKI1H, o

TOJOBOH TOXOJ | BO3MOYKHEIE
KOMITaHUHA JIOJLII.

Ha aKIUIO, JOJUI. | MHBECTUIUU
GoferCrude 60 7 60000
CanOil 25 3 25000
Sloth
Petroleum 20 3 30000

3anaua 3.
Kommanus BartelJobShop mnonyumiia mpemiokeHue coOparh NPUMEpPHO 15 THICAY SIEKTPOHHBIX
KaJIbKYJIATOPOB 1O LieHe 26 nosul. KomnaHus oOleHWia, 4To NpU MCIOJNb30BAaHUM CYLIECTBYIOIIMX
IPOM3BOJICTBEHHBIX MOIIHOCTEH IEpEMEHHbIE 3aTpaTbl Ha COOPKY OJHOIO KalbKyJsITOpa cocTaBsT 21
o1, B xadecTBe albTEpHATUBHOTO PEIICHUS KOMIIAHUS MOXKET 3aKJIIOYUTh CYOKOHTPAaKT M MOPYYUTh
HEKOTOpBIe onepaiuu no coopke kommanuu WizardFabricationCo., COKpaTUB TeM caMbIM CBOU yJI€JIbHBIC
3arpaTsl Ha cOopky 1018 momn. [To konTpakTy Kommnanus BartelJobShop momkHa BBEITUIATHTE KOMITAHUH
WizardFabricationCo ¢ukcupoBannyo cymmy 42000 mosur. Erte oauH BapuaHT MOXKET 3aKIH0YaThCs B
TOM, 4TOOBI B35ITh B apeHy POOOT-COOPIIHUK, YTO MO3BONIUT Komrianuu BartelJobShop cHusnTh yaenbHbIe
nepeMeHHble pacxojibl Ha coopky a0 11 gomn. Co3paiite MOAEab MPOTHO3UPOBAHUS BAJIOBOW NMPHUOBLIU
JUTSL KaXJIOTO W3 ONMCAHHBIX BapHaHTOB. IIpy KakoM ypoBHE IPOHM3BOJICTBA KAJIBKYJISATOPOB KOMITAHUEH
BartelJobShop gocturatorcst Touku 6e3pa3nuuus MEXAY: UCHOIb30BAHUEM CYILECTBYIOUIMX MOIIHOCTEH
U CyOKOHTPAKTOM; MEXTy CyOKOHTPAKTOM M apeH10i podboTa?
Tema 6. «IIpumeHeHHe JOKYMEHTAJIbHBIX U OM0IHOrpaguYecKuX HH(POPMALMOHHBIX CHCTEM B
ynpaBJIeHUH»
B npornecce BeinonHeHMs 1a00paTOpHOM paboThl HEOOXOAUMO:
1. Omnpenenuth Ha3Haue€HHWE W OOJACTh TNPUMEHEHUS JOKYMEHTAIBHBIX/ OMOIHOrpaduuecKux
UH(POPMALIMOHHBIX CUCTEM.
2. OmpenenuTb, K KaKOMy KJIACCy OTHOCHUTCS JaHHBIA BHUJ MH(POPMAIMOHHBIX CHUCTEM (IO XapakTepy
UCMOJBb30BaHUsl WHpOpMalnu, Mo cdepe NpUMEHEHHs, MO CHoco0y OpraHu3alMu, MO YPOBHIO H
MaciTady peraeMblx 3a1ad).
3. CocraBuTh 00lLIee ONKUCaHUE JOKYMEHTAIbHBIX/OM0MMorpaguuecknx HHPOPMAIIMOHHBIX CHCTEM.
4. Haiitu onucaHie HECKOJIbKUX (HE MEHEe JBYX) COBPEMEHHBIX JOKYMEHTAIbHbIX/ Onbnuorpaduyeckux
UH(POPMALIMOHHBIX CUCTEM.
5. ChopmynupoBaTh KpaTKoe OINUCAaHUE Ha3HAYeHMs] U (DYHKIMOHAJIBHBIX BO3MOXHOCTEH KaKIOW W3
UH(POPMALIMOHHBIX CHUCTEM IO OTAEIBHOCTH. YKa3aTh Ha XapaKTepUCTUKU M CBOMCTBA, KOTOpbBIE
SBJISIFOTCSL O0IIMMH 7151 BceX paccMmarpuBaeMbix MC.
6. CocraBuTh Ta0AMIy OTIMYMM MeXAy HHPOPMALMOHHBIMU CHUCTEMaMH. YKas3aTb Ha UX
VHAMBHUYaJIbHbIE 0COOEHHOCTH, PA3JINYAIOIINECsS KOJTNUYECTBEHHbIE U KAUECTBEHHbIE XapaKTEPUCTUKH.
Tema 7. «IlakeTbl mporpamMm AJisi Opranu3anuu pador B oduce.
MpunoxennsaMSPowerPointuMSOutlook»
Cnenartp npesenTanuio B popmarte Pptx mim ppt Ha oaHy M3 Tem:
1. Ilman®ukc
2. MSProject
3.Trello
4. 1C Ilpennpustue 8.3
5. butpukc24
6. CoreDRAW
7. Adobe Reader
8. TeamViewer
9. Ccleaner
10. 1C-KonHekr
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B mpesenranuu onrcaTh BO3MOXXKHOCTH IPOTPaMMBI, KTO SIBIISIETCS €€ pa3paboTuMKOM, KOrjaa oHa Oblia
CO3/1aHa, KaKUe y Hee €CTh 3aMEHUTENIM, B YeM MPEUMYIIEeCTBa JaHHOM nporpaMMel. [1o Bo3MoxHOCTH
CAeNaTh CKPUHBI TaHHOM MTPOTrpaMMBI.

5.3. TeMaTHKa NUCbMEHHBIX PadoT 00y4aKOIIMXCS

[Mlpu w3ydyenuu aucuuIuinHbl «HPOPMAMOHHBIE CHUCTEMBI M TEXHOJOTMH» OO0YyYaromuMCs
npezuiaraercst Hanucanue pedeparon (3cca). Takue paOoThl HalpaBieHbl HA Pa3BUTHE Y O0yYarOIIUXCS
TEOPETUYECKUX CBEJCHUN O peanu3anuu MHPOPMAIMOHHBIX CHUCTEM M TEXHOJIOTHH Ui KOHKPETHBIX
3a7iay Kakoil-muobo npeamerHoit obnactu. [Ipu BeinoaHeHnu pedepara o0ydaromuics 10JIKEeH 3aKpEnUTh
3HaHUS, paHee NPUoOPETEHHBIE MPH MPOCIYIIMBAHUH Kypca JIEKIUH 110 YKa3aHHOW AUCIUTIINHE.

TemaTruka pedeparos (3cce):

1. Pexumsl pabotel DBM: nakeTHbIi, pa3faeneHus BpEMEHHU, peallbHOro BpeMeHH. X 1oCTOMHCTBA U
HEIOCTaTKU.

2. Tlonsarue xoudurypamuu. Kpurepun Boidopa 6:10k0B 1 ycrpoicTs I1K.

3. 3anomunaromue ycrpoiictBa IIK. CpaBHuTenbHas XapakTepUCTHKAa M HPUHLUI ONTUYECKUX MU
MarHUTOONITUYECKUX HOCHTENEeH HHPOPMALIUH.

4. CpaBHuUTeNbHAs XapakTePUCTHUKA M MPUHLUN JEHCTBUSA IEeyaTaloUX YCTPOHCTB. Pexumbl u
[IOKa3aTeIM KauecTBa IeyaTy.

YcranoBka HoBoro o0opynosanus Ha I1K.

XapakrepucTuka ornepanuonnoii cucreMsl Windows XP.

Xapakrtepucrtuka omnepannonHoi cuctembl Windows XP. Texnomnorust OLE.

CereBble onepaliioHHble cucTeMbl. OO0IIast XapaKTepUCTUKA.

OnepanuonHas cucreMa Unix. OCHOBHBIE XapaKTEPUCTHKHU, BO3MOXHOCTH, OpraHu3anus (ainoBoi
CUCTEMBI.

10. Omnepanuonnas cuctema Linux. OCHOBHBIE XapaKTEepUCTUKH, BO3MOKHOCTH, OpraHu3auus (aiioBoi
CUCTEMBI. JIOCTOMHCTBA M HEJIOCTATKH.

11. ITpuknaanas nporpamMmma MS Word. OcHOBHbIE XapaKTEPUCTHKH.

12. Tpuknagnas nporpamma MS Excel. OcHOBHBIE XapaKTEPUCTHKH.

13. Ilpuknannas nporpamMmma MS Access. OCHOBHbIE 0OBEKTHI IPOTPAMMBI U paboTa ¢ HUMH.

14. Tlpuknaanas nporpamma MS Outlook. PaboTa ¢ nporpammoii.

15. Ilpuknaanas nporpamma MS PowerPoint. PaGota ¢ mporpammoii.

16. Buapl KOMIIBIOTEPHBIX BUPYCOB. O030p OCHOBHBIX aHTHBHPYCHBIX ITPOTPAMM.

17. Ilporpammsel apxuBanuu JaHHbIX. O030p OCHOBHBIX IPOTPaMM-apXUBaTOPOB.

18. VYcranoBka u ynanenue nporpamm Ha [1K.

©oNo O

5.4. IlepeyeHb BONPOCOB MPOMEKYTOUHOM aTTECTALMHU MO JUCIUIJIMHE

Bonpocsl k 3k3ameny:
1. Knaccudukanus 9BM no npuHuumy AeWcTBUS, 110 pa3MepaM U QyHKIHSIM.
2. OCHOBHBIE YCTPOMCTBa MEPCOHAIBHOTO KOMIbIOTepa. Mukpomnporeccop. OrnepaTHBHas MaMSTh.
EnuMHULIBI eMKOCTH NIaMSTH.
3. OcHOBHBIE yCTpPOHCTBa MEPCOHATHHOTO KOMITBIOTEpA. YCTpOWCTBAa BBOJA-BBIBOJA WH(MOpPMAIIHH,
CUCTEMHas IJIaTa.
4. IlpencraBinenue uHpopmauuu B OBM. JIBonuyHas ¥ IIecTHaaUATEpUYHAas CHCTEMa CUUCICHMS.
DOpMBI IPEICTABIICHUS YUCEIL.
5. Kecrkue marautHbie qucku [1K. Texnomoruu peanusaiuu.
6. MouuTtopsl. OCHOBHBIE TUIIBI KOMITBIOTEPHBIX MOHUTOPOB U MX XapaKTEPUCTHKH.
7. CpaBHHUTENbHAs XapaKTepUCTUKAa M MPUHLIMII JACUCTBUS Medararolux ycTpoilcTtB. OCHOBHBIE
XapaKTEPUCTHKY MEYaTAIONINX YCTPOUCTB.
8. HasnayeHue, npUHIUN MACHUCTBUS, TEXHUUYECKAs XapaKTEPUCTHKA NepUPEPUHHBIX YCTPOKHCTB
nepcoHanbHOro KoMmmbioTepa (auckoBoabl DVD-ROM, Blu-Ray, ckanepsi, Flash-wakonurenu, Card-
pUAEpbl, MOJIEMBI U Ip.).
9. Knaccudukanus nporpammuoro odecrnedenus IBM.

28



10.
11.
12.

KommnbrotepHsie ceTH, o0mmue nousaTus, knaccudukanus. Tomonorus cereit.
JlokaJibHBIE CETH, IPUHIUIIBI OPraHU3aLUH.
I'moGaneHble BeruncauTenabHble ceTd. Ceth Internet. Ycmyru, npenocrasisemsie Internet.

13. TIIporoko:nsl, ucnonb3dyembie B ceTu Internet.

14. Omnepanmonnas cucrema DOBM. Haznauenue, kiaccudukamnus, UICTOPUS Pa3BUTHS (TIOKOJICHUS).

15. Omnepamnmonnsie cuctembl cemeirictBa Windows (oco6eHHOCTH Bepcuil). OCHOBHBIC DJIEMEHTHI
Windows.

16. OcuoubIe TexHOMOrUU paboTel B OC Windows.

17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.

CranpapTHble 2eMeHTh 0KoH Windows.

YcraHnoBka, HacTpoiika, BocctanoBieHrue OC cemeiictBa Windows.

O6men nanabiMu B cpene OC Windows.

[Iporpamma [IpoBOHUK.

Cranpaptabie npuioxenns OC Windows (KOHKpETHOH BEpCUH).

[IporpamMmHBbIe cpecTBa 00pabOTKHU TEKCTOBBIX JOKYMEHTOB, KJIaCCHU(PHUKAIH.

[TakeTsl MPUKIAJIHBIX TPOrpaMM OPUCHOTO Ha3HaYeHHs. CpaBHUTEIbHAS XapaKTEPUCTUKA.
TekcToBbiii iporieccop MS WORD, sneMeHThI OKHA TPUITOKEHUS.

Tekcrosbiii mporeccop MS WORD, aniemenTsl pabouero nmois.

Tekcrosbiii npoueccop MS WORD, cTpoka cocrosiHus.

Texcrossiii iporieccop MS WORD, meTonsr popmarupoBanust TEKCTA.

Tekcrosbiii mpoueccop MS WORD, nouck u 3ameHa.

Texcrosslii iporieccop MS WORD, nipoBepka opdorpaduu u cHHTaKcuca.

TexcroBbiii mporieccop MS WORD, co3nanue u paboTa ¢ TabIuIamMmu.

TexcroBeiii mporieccop MS WORD, Beruncnenus B TabiauIax, moCTPOSHUE AUATPAMM.
Tekcrobiii pouieccop MS WORD, co3ngaHue pUCyHKOB C MOMOIIBIO BCTPOGHHOTO TpadUyecKoro

penakropa u pegakropa WORDART.

33.
34.
35.
36.
37.
38.
39.
40.

TexcroBslit nporieccop MS WORD, TeXHOJIOTMH BCTAaBKU U CBA3BIBAHHS OOBEKTOB.

Texkcrosbiit mpoieccop MS WORD, cepBucHbie ¢pyHkinu, padboTa ¢ madJoHaMu JOKYMEHTOB.
Tabmuunsrit npouneccop MS EXCEL, Ha3zHaueHue u CTpyKTypa.

Tabmuuneiit mporieccop MS EXCEL, anpeca, auama3oHbl, CCHUIKH, BUJIBI apecaIiiu.

Tabmuunstit npoueccop MS EXCEL, aneMeHTs! OKHA.

Ta6muunerit nporieccop MS EXCEL, Tuns! 1anHbIX.

Tab6mmunstit npoueccop MS EXCEL, TexHosiorust BBoJia 1 peJakTUPOBaHUS JaHHBIX.

Tabmuunsiii npoueccop MS EXCEL, onepanuu konupoBaHus, IEpeMEIICHNs, YAaJlIeHUs, BCTABKU U

3al10JIHCHHUA.

41.
42.
43.
44.
45.

Tabmuunsii nponeccop MS EXCEL, popmarupoBaHue JaHHBIX.

Tab6muunstit npoueccop MS EXCEL, pabota co cnuckamu. @uiabTpanus U COpTUPOBKA.

Tabmmuneiii npoueccop MS EXCEL, ¢pynkiun, padora ¢ MmactepoM QyHKIUI.

Tabmuunsiit nporeccop MS EXCEL, nrarpamMmebl, paboTa ¢ MacTepoM JIarpaMmm.

Ta6muunerit porieccop MS EXCEL, pabora ¢ nucramu, 3aaHue CChUIOK, KOHCOJIUIANUS JTaHHBIX

paboyuXx JHUCTOB.

46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.

OcuoBuble oHsATHS 0 CYB/I.

CrpyKTypa JaHHBIX, TUIIbI JAHHBIX, UX ONHUCAHUE.

XapaxTepuctuka ocHOBHbIX 00bekToB MS ACCESS.

Pab6ora ¢ Tabnuuamu u popmamu B MS ACCESS.

Co3nanue 3anpocoB u otuetoB B ACCESS.

['paduueckue penakTopsl, 00IIKE MOHATHS U KIacCUPUKAIISL

DKOHOMUYECKHE HH(DOPMALIMOHHBIE CUCTEMBI, 00111asi CTPYKTypa NOCTPOEHHUs, 00JaCTH MPUMEHEHHUS .
HNudopmannonnas 6e3onacHocTb. OCHOBHBIE METO/IBI U CPEICTBA 3AIUTHI HHPOPMALIUH.
ITonsTna o nporpammupoBanuu. [lepemennsie. Onepatopel. KOHCTaHTBL.

CoBpeMeHHbIE BU3YaAIIbHBIE CPENIbI IPOTPaMMHUPOBAHUS.

OcHOBHbIE MOJIXObI K aBTOMATU3ALIMH ITPOLIECCOB B SKOHOMUKE.

WNHdopManinoHHbIE CUCTEMBI yUeTa U YIPpaBIEHHs B SKOHOMHUKE, CPABHUTENIbHAS XapaKTEPHCTUKA.
[TepcriekTHBBI pa3BUTUS HHPOPMAILIMOHHBIX CUCTEM U TEXHOJIOTHI B SKOHOMUKE.
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Pa3nen 6. OueHouHbIe CPeICTBA MPOMEKYTOUHON aTTecTAINH (C KIKYAMM)

1. Ilpouumatime mexcm u 3anuwume npasuivHulli omeem. Omeem credyem 3anucamv ¢ MAleHbKOLU
OyKebl, 8 umenumenbHom nadedce. Kak Ha3zpIBaeTcsi MporpaMMHOE oOecrieueHue, rnperHazHaueHHoe
JUIS PeIeHUs] MHIMBHIyaJbHBIX 3ajlad IOJIb30BATENsl MM KIAcCOB 3a/ad B KOHKPETHOH objactu
NPUMEHEHUS WH()OPMALIMOHHBIX TEXHOJIOTHI?

IIpaBu/IBLHBINH 0TBET: NPUKJIATHOE

2.Ycmanosume npasuibHyr0  NOCIe008amenbHOCHb  3TAloB  paboT MO BBIOOPY KOPHOPATUBHOM
UH(POPMAIIMOHHOH CUCTEMBI:

a) ONpe/IeIeHne YYaCTHUKOB TEHIEPa;

0) opraHu3anus TeHIepa;

B) OKCIPECC-IUarHOCTUKA MIPEAIPUSITHS;

I') pa3paboTka TpeOOBaHMI K CUCTEME U K ITOCTABIIUKY.

I[IpaBuabHBIH OTBET: B), I'), a), 0)

3.Vkaorcume npasunvnoe coomeemcmeue MEXIy KpUTEpUEM KiIacCHPUKAMH HH(POPMAITMOHHBIX
CHCTEM U UX TUIIAMHU:
1. Tlo macmtaly
2. Tlo cdepe npumeHeHus
3. Tlo cnocoOy opranu3anuu
BapuanTsl 0TBETOB:
a) cuctemMbl OOpaOOTKM TpaH3aKLUM, CHUCTEMbl NPUHATUS pPELIEeHUH, HHGPOPMALUOHHO-CIIPABOYHbIE
CUCTEMBI, 0(pUCHBbIE HH(POPMALIMOHHBIE CUCTEMBIL;
0) 0OIMHOYHBIE, IPYNIOBbIE, KOPIIOPATUBHBIE;
B) CHCTEMBbl Ha OCHOBE apXUTEKTYpbl «(aili-cepBep», CUCTEMbl Ha OCHOBE APXUTEKTYPbl «KJIUEHT-
cepBep», CUCTEMBbl HA OCHOBE MHOTOYPOBHEBOW apXUTEKTYpbI, cUCTeMbl Ha ocHoBe MHTepHeT/UHTpaHeT-
TEXHOJIOTH.
IIpaBuabHbli oTBeT: 1)-0, 2)-a, 3)-B

4. IIpouumaiime mexcm u 3anuwume npasuivHulli omeem. Omeem ciedyem 3anucamsv ¢ MAleHbKOU
Oykevl, ucnonv3ys coiwo3z u. Onpenenute, >3pdexkTuBHas mnporpamMma 0Oe30macHOCTH Tpedyer
cOaaHCUPOBAHHOIO MPUMEHEHUS KaKUX METOOB!

IIpaBuJbHBIA 0TBET: TEXHHYECKHX U HETEXHUYECKHX (MM HeTeXHHUYECKHX U TeXHUYECKHUX) (omegem
cmyoenma modicem Ovimsv NPeoCmasiel 6 UHMepnpemayuu, IK8USAIEHMHOU NPUEEOEHHOMY NPABUILHOMY
omeemy)

5.IIpouumaiime mexcm u 3anuwiume npasuibHull omeem. Omeem ciedyem 3anucams ¢ MAieHbKOU
6yxewvl. CBOMCTBO MH(MOpMAIINH, 3aKITIOYAIOIIeecs B JOCTATOUHOCTH JAHHBIX JIJISl PUHSATHUS PELICHMUS,
Ha3bIBAETCH ...

OTBeT: MoJIHOTA

6./Ipouumaiime mexcm u evibepume 0sa npasuivHvix omeema. Kakue yctpoiictea HE naxonstcs B
CUCTEMHOM OI10Ke?

a) IPUHTEP;

0) mporeccop;

B) CKaHep;

T') )KECTKUH JIUCK;

1) ceTeBasi KapTa.

IIpaBuibHBIH OTBET: a), B)
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1. IIpoyumaiime mexcm u 3anuwiume npasuivHul omeem. Omeem ciedyem 3anucams ¢ MaleHbKoU
Oykevl. Kakoe ycTpoiCcTBO HE sIBISETCS IepUPEpHTHBIM?
IIpaBUIBLHBINH OTBET: KECTKUH JUCK

8. Yemanoeume npasunviyio nociedoéamenbHoCms 3TANoB B ((OPMUPOBAHUU NIPECTABIECHUH O Mepax 10
3aluTe HHPOpMaLuu:

a) MOSIBJICHHE TEXHUYECKUX CPENICTB 00paboTKH HH(OPMAIMH U TIepelaurd COOOIIEHU C TTOMOIIBIO
IEKTPUUECKUX CUTHAJIOB M AJIEKTPOMArHUTHBIX MOJICH;

0) HavaJI0 CO37aHUsI OCMBICTICHHBIX M CAMOCTOSITEIBHBIX CPEACTB U METOJIOB 3aIIUTH HH(OpMAaIH;

B) BHEJJPEHUEM aBTOMATU3UPOBAHHBIX CUCTEM 00pabOTKH, Nepejaun U XpaHeHUs HHPOpMaLUK.
IIpaBuabHbIi 0TBET: 0), ), B)

9. Ilpouumaiime mexcm u 3anuwiume npasuivbHoulil omeem. Omeem ciedyem 3anucams ¢ MAjleHbKOU
0yKkebl. SMS-0aHKUHT - KOMIUIEKC OaHKOBCKHX YCJIYT, MMPEAOCTABISICMbIX KIIMEHTY MPU TOMOIIIH ...
IIpaBuIbHBINA OTBET: CIYKObI KOPOTKHX COO0IIEeHNH (MM c1yk0a KOPOTKHX CO001IeHuit) (omeem
cmyoeHma modicem Obimb NPeOCmMasie 8 UHMepnpemayull, IKEUSAIEHMHOU NPUBCOEHHOM) NPABUTLHOMY
omeemy)

10. IIpouumaiime mexcm u 3anuwiume npasuivhvit omeem. Omeem ciedyem 3anucams ¢ 6OIbLUWOU
0yK8bL.

0aHKOBCKOE 00CITy’)KHBaHUE — OKa3aHHE 0AHKOBCKHUX YCITYT Ha PaccTOSHUH, 0e3
HOCeIIeHUs KineHTaMu ouca 0aHka, 0e3 HeMOCPeACTBEHHOTO KOHTAKTa C COTPYAHUKAMU

OaHKa.

IIpaBuiabHbIi oTBeT: JIMcTAHIIMOHHOE

11. IIpouumaiime mexcm u 3anuwiume npaguibHuil omeem. Omeem ciedyem 3anucams ¢ MaieHbKOU
oykewl. Kpyriocyrounslii ceppuc banka Poccun, KOTOPBIif MO3BOJIIET MTHOBEHHO TIEPEBOIUTD

JIEHBI'M MEXIY CU€TaMH B pa3HbIX OaHKax 10 HOMepy MOOUIIBLHOTO TenedoHa, OrIaunBaTh

MOKYIIKH, YCIIYTH U HAJIOTH, a TAKXKE JIeJIaTh APYTUe olepariu, Ha3bIBaeTCs

IIpaBuibHBIH O0TBET: CHCTEMOH OBICTPBIX IUIATeXKel (MM CHCTeMa ObICTPBIX rmaTemen) (omeem
cmyoenma modHcem Oblms NpedCmasiel 8 UHmepnpemayull, SK8UBAIEHMHOU NPUBEOEHHOMY NPABUTLHOMY
omeemy)

12. IIpoyumaiime mexcm u 3anuwiume npasuivhvii omeem. Omeem ciedyem 3anucams ¢ MAleHbKOl
Oyk6bl. MexaHu3M, O3BOJISIONUN PU3NYECKUM JIMLAaM N0Jy4yaTh (PUHAHCOBBIE YCIYTH
JMCTAHIIMOHHO B pa3HbIX OaHKaX, HOATBEPAMB CBOIO JIMYHOCTD C MIOMOLIbI0 OMOMETPUYECKUX
MEePCOHANIBHBIX JIAHHBIX (M300pakeHME JIUIIA U TOJIOC), HA3bIBACTCSI
IIpaBuabHBIA OTBeT: yAaJeHHOH HACHTH(QHUKANUed (WM yJaJdeHHAs m[eHanmKaunﬂ) (omeem
cmyoenma modicem Oblms NPeOCMasien 6 UHMepnpemayull, SK6USAIEHMHOU NPUBEOEHHOMY NPABUTbHOMY
omeemy)

13. Ilpouumaiime mexcm u 3anuwiume npasuivhsiii omeem. Omeem cledyem 3anucams ¢ MAaleHbKOU
OyK6bl. DIIEKTPOHHBIE — Habop 1udp, 3aMEHAOMMX OAHKOBCKHE KYMIOPHI U MOHETHI U
MO3BOJIAIOIINN TPUOOPETaTh TOBAPHI U YCIYTH B PEXKHUME MPSMOTO JTOCTYTIA.

IIpaBWJIbHBIN OTBET: IEHbI'H

14. IIpouumaiime mexcm u 3anuwiume npasuivHvil omeem. Omeem ciredyem 3anucamv ¢ MAaleHbKOU
oyxebl. CRM-TexHoI0THH — yrIpaBieHUe B3aMMOOTHOIIEHUSIMU C

I[IpaBubHBIH 0TBET: MOTPedUTENEM (MU KIMEHTOM) (0meem cmyoeHma moxcem Ovlmsb npedcmasiieH
8 UHmMepnpemayui, SK6UBAIEHMHOU NPUBELOEHHOMY NPABUTLHOMY OMEeEmY)

15. Ilpouumatime mexcm u 3anuwiume npasuivhsiii omeem. Omeem ciredyem 3anucams ¢ MAaleHbKoU
OyK6bl, ucnoawb3ys coros u. Ha kakue BUABI IeIUTCS porpaMMHoe obecrieduenne O BM
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[IpaBuabHBINA 0TBET: cCHCTEMHOE (MJIH 00111ee), MPUKJIaTHOe (MU CeNHATBLHOE) (0meem cmyoeHma
Modcem Oblmb NPedCmagier 8 UHMepPRpemayu, SK8UBALEHMHOU NPUBEOCHHOMY NPABUILHOMY OMEeny)

16. Ilpouumatime mexcm u 3anuwiume npasuivhsiii omeem. Omeem ciredyem 3anucamov ¢ MAleHbKOU
OYK6bl, ucnoawb3ys coros u. HazoBuTe 1Ba OCHOBHBIX THIIA JaHHBIX B mporpamme Excel

IIpaBUJIbHBIA OTBET: YMCI0 M TeKCT (WM TEeKCT M YHMCJI0) (omeem cmyoewma Modicem Obimb
npeocmasien 8 UHMepnpemayull, SK8UBANEHMHOU NPUBCOEHHOMY NPABULLHOMY OMEEN))

17. Ilpouumatime mexcm u 3anuwume pazsepHymolii 000cHosaunbvill omeem. Omeem ciedyem 3anucamo
C MANeHbKOU OYKEbL:

Jaiite onpeneneHue NOHATUIO 0a3a JaHHBIX — 3TO ...:

IIpaBuibHBIH OTBET: COBOKYINHOCTh CTPYKTYPUPOBAHHBIX JaHHBIX Ha OIPEACIICHHYIO TEMY,
npeIHa3HaYeHHas JUIsl JUIMTEIbHOIO XpaHEHHs] BO BHELIHEH MaMATH KOMIIbIOTEpa (omeem cmyoenma
Modcem Oblmb npedCcmagier 8 UHMepPRPemayi, SK8UBAIEHMHOU NPUBEOEHHOMY NPABUILHOMY OMEemy)

18. Ilpouumatime mexcm u 3anuwume npasuivhviti omeem. Omeem ciedyem 3anucams ¢ 00IbUWOU
bykevl. HazoBuTe porpaMMy Uit pabOThI € 3JICKTPOHHBIMH TAOJIUIIAMU, CO3JJAHHYIO KOPIIOpanuei
Microsoft mist Microsoft Windows, Windows NT 1 Mac OS, a taxxxe Android, iOS 1 Windows

Phone, npeaocTaBIsIoONIy0 B TOM YUCIIE ¥ BO3MOKHOCTH 3KOHOMUKO-CTaTUCTUICCKUX

pacdeTos.

IpaBuasubiii orBeT: Microsoft Excel

19. Ilpouumatime mexcm u 3anuwiume npasuivHull omeem. Omeem ciedyem 3anucamv ¢ MAaleHbKOU
Oyxevl. Criocod TpemocTaBieHuss MHPOPMAIMOHHBIX PECYPCOB, TaKWX KaK BBIYMCIHTEIbHBIC MOIIHOCTH,
XpaHWJIUIIA JaHHBIX U IIPUIIOKECHUSA, YEPE3 MHTEPHET, HA3bIBACTCA

[IpaBuiabHBIA 0TBET: 00/1a4YHBIMHM TEXHOJIOTHUAMH (MJIM 00JIaYHbIe TEXHOJOTUH) (0meem cmyoenma
Modicem Oblmb npeodcmasien 8 UHMepnpemayui, SKGUEAIEHMHOU NPUBEOEHHOMY NPASUILHOMY OMEem))

20. Ilpouumaiime mexcm u 6vibepume 00uH npasuibHuiii omeem. C TIOMOIIBIO KaKUX MPUKIIATHBIX
IPOTPaMMHBIX MTAKETOB MOKHO 00paboTath

CTaTUCTHUYECCKHEC NaHHBIC:

A) Microsoft Word, Microsoft Excel

b) Excel, Lotus 1-2-3, QuattroPro, Mathcad

B) Corel Draw, Adobe Photoshop

I') 1C: IIpennpusitue, Microsoft Project

IIpaBuibHbBIN OTBET: O
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Paznen 7. Ilepedyenn yueOHOI quTEpaTyphbl, HEOOXOAUMOM 1JI1 OCBOCHMS IV CHUIITTUHBI
7.1. O6s13aTesIbHASA JTUTEPATypPa

1. Bopucos, P. C. Huadopmaruka : ydeOHOE IOCOOHME JUISI CPEOHEro IPOQPECCHOHAIBHOIO
obpazoBanust / P. C. bopucoB, A. C. CkorueHko. — MockBa : Poccuiickuii TOCyIapCTBEHHBIN
yauBepcuteT npaBocyaus, 2023. — 334 ¢. — Tekcr : anekrponHsiit // [{udpoBoii oOpa3oBaTeIbHBIM
pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/133635.html

2. bopoBkos, B. A. Undopmaruka. TekcroBsiii pegaktop MS Word : yauebroe mocodue anst CITO
/ B. A. boposkos, C. M. KonmoropoBa. — Mocksa : Aii [Iu Ap Meaua, 2023. — 136 ¢. — Teker :
anekrponnblt  //  udposoit obpazoarenbhbiii  pecypc PR SMART : [caiir]. — URL:
https://www.iprbookshop.ru/129311.html

3. Kupenbepr, A.I'. OcHoBbl uHpOpMATUKH, oOpraHmzanuu OBM, BBIYUCIUTENBHBIX U

nH(popManoHHBIX cucTeM : ydebHoe mocooue / A. I'. Kupenbepr, B. O. Koporun. — Kemeporo :
Kysbacckuii rocynapcTBeHHbIH TexHUYecKuid yHuBepcuter umenu 1.®. ['opbagesa, 2023. — 165 ¢. —
Texcr : snexrponssiii // LudpoBoit obpazoatenbHbId pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/135106.html

4, OCHOBBI 001l TCOPUHM M METOAMKH 00ydeHus HMH(POpMaTHKE : ydeOHoe mocobue / A. A.
Kysuenos, C. A. bemenkos, T. b. 3axapoBa [u ap.] ; mox penakmueir A. A. Ky3nenoBa. — 4-e uza. —
MockBa : JlaGoparopust 3Hammii, 2020. — 208 c. — Teker : oanekrponnbii // Iludpooii

obpazoBatenbHbiid pecypc IPR SMART : [caiit]. — URL: http://www.iprbookshop.ru/89077.html

7.2. JlonoJHUTEIbLHAS JJUTEpaTypa

5. bypekos, JI. B. Uudopmaruka : yuebHOe mocobue / JI. B. ByppkoB. — PocrtoB-Ha-JloHy,
Taranpor : M3garensctBo HOxHOTO (henepanpHoro yHuBepcutera, 2022. — 215 c¢. — Teker :
anekTpoHusld //  Ludposoit obpazoBatenbhbiii pecypc IPR - SMART : [caiit]. — URL:
https://www.iprbookshop.ru/131449.html

6. Kucnenko, H. I1. Uudopmaruka : yue6noe mocooue / H. II. Kucnenko, . H. Myxuna. —
HoBocubupck : HoBocuOupckuii TroCyZapCTBEHHBIH apXUTEKTYPHO-CTPOUTEIBHBIA  YHUBEPCHUTET
(Cubetpun), 96C ACB, 2022. — 105 c. — Tekcrt : snextponHsblit // Ludposoii o6pasoBarenbHbIN
pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/129325.html

7. Ky3bpmenko, U. I1. Undopmartuka : yuebHuk s nHocTpanHbix ctyneHToB / . I1. Ky3pmenko,
C. B. bornanoBa. — CraBpornosib : CTaBponoJabCKUN TOCy1apCTBEHHBIN arpapHblii yHuBepcuret, 2022.
— 184 ¢. — Texkcrt : anexkrpoHHbli // Ludposoit o6pazoBatensHblit pecypc IPR SMART : [caift]. —
URL: https://www.iprbookshop.ru/129581.html

8. Mopenkosa, O. 1. Beenenue B kypc uHpopmaTku : yuedHoe nmocobue / O. . Mopenkona, T.
WN. TlapnaueBa. — HoBocubupck : CuOupckuil rocy1apcTBEHHbI YHUBEPCUTET TEIEKOMMYHHUKAIUN U
unpopmatuku, 2020. — 158 ¢. — Tekct : snexrponnslii / Hudposoii obpazoBarenbHblil pecypc IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/117092.html

7.3. Ilepeuenn pecypcoB HH(POPMAIIHOHHO-TEJIEKOMMYHHUKALMOHHOI ceTH « AHTepHeT»
http: //elibrary.ru/
https://habr.com/
CrnpaBouHo-npaBoBas cucreMa «KoHcynbrant [Tnrocy.
«["apanT
1O st opranu3anuu KoHpepeHuui

orwdPE
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Pazgen 8. MatepuaibHoO-TeXxHHYecKasi 6a3a M1 MHPOPMALMOHHBIE TEXHOJIOTHU

MarepuanbHO-TeXHUUYECKOe oOecnieueHrne aucuuiuinabl «MAH(popmMaTukay BrIO4aeT B ceds
yueOHble ayJUTOPUU JUIsI MPOBEACHUS JICKIUOHHBIX, Ja0OpaTOPHBIX 3aHATUN, TPYNNOBBIX U
UHIMBUAYAJIbHbIX ~ KOHCYJbTAllMM,  TEKyLIEro  KOHTPOJS M  IIPOMEXYTOUYHOH  aTTeCTaluH,
CaMOCTOSITENIbHON PabOThl 00yUYarOIIHUXCSL.

VY4eOHble ayIUTOPUM YKOMIUIEKTOBAHBI CHEIHMATM3HUPOBAHHOM MEOENbI0 M TEXHUYECKHMHU
cpeactBaMu  oOydyeHusa. IlomemeHnuss a8 caMOCTOATENbHOM paboOThl OOYyYaroIMXCs OCHAIIEHBI
KOMITBIOTEPHOM TEXHUKOM C BO3MOXHOCTBIO ITOAKIIOYEHUS K ceTh VIHTepHeT.

JIMCLUUIUIMHA MOXKET pealn30BbIBATHCSA C NMPUMEHEHHEM AMCTAHIIMOHHBIX TEXHOJOTHMH O0OyueHMs.
Cremuduka peanusanuyl TUCHUIUIMHBI C NPUMEHEHHEM JHUCTAaHIMOHHBIX TEXHOJOTHHA OO0y4YeHHS
yCTaHaBJIMBAETCs JIONOJHEHUEM K paboueil mporpamme. B wactu He nportuBopevaleil crnenuduxe,
U3JI0’KEHHOM B JOMOJHEHUH K MPOrpaMMe, IPUMEHETCS HACTOsIIas pabovast mporpamMmma.

MarepuanbHo-TexHHUEeCKas 6a3a, He0OX0AUMas Ul OCYILECTBIICHUSI 00pa30BaTEILHOrO Mpolecca
10 JMCUUIUINHE C IPUMEHEHHUEM JTMCTAaHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI BKIIIOYAET B CEOs:
KomnbroTepHas TeXHHKa, pacnojiokeHHas B yuyeOHoM kopryce Muctutyta (yn.Kaunnues, 63, kaOuner
LenTpa TuCTaHIMOHHOTO OOYYCHHS):

1) Intel i3 3.4Ghz\O3Y 4Gh\500GB\RadeonHD5450

2) Intel PENTIUM 2.9GHz\O3Y 4GB\500GB

3) JMYHBIC ANIEKTPOHHBIC YCTPOHCTBA (KOMIIBIOTEpPBI, HOYTOYKH, IUIAHIIETBI U HHOE), a TaKXKe
CpEJICTBA CBSI3U IIPENoJaBaTesiel U CTYACHTOB.

WMHdopManroHHbIE TEXHOJIOTUU, HEOOXOAUMBIE Ul OCYIIECTBIEHUS 00pa30BaTeIbHOIO Mpolecca
10 TUCLUIUIMHE C IPUMEHEHUEM TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI BKIKOYAIOT B CEOS:

- cucrema auctanimonsoro odyuenus (CJIO) (Learning Management System) (LMS) Moodle

(Modular Object-Oriented Dynamic Learning Environment);

— DJJEKTPOHHAs I10YTa;

— cucreMa KOMIbIOTEPHOTO TECTUPOBAHNUS;

- Hudposoii obpazoBatenbublii pecypc IPR SMART;

— CHCTEeMa MHTEpHEeT-CBs3uskype;

- TeneOoHHas CBS3b;

— cucreMa NOTOKOBOM BHACOTPAHCIALMU CEMHHAapa ¢ WHTEPAKTUBHOW CBS3bI0 B (opMe dyara

(BeOuHap).

OOyuenue oOyyarolmuxcs HWHBAIUJIOB U OO0YyYarOIIMXCA C OrPAHUYEHHBIMH BO3MOXKHOCTSMU
3I0pOBbsl  OCYIIECTBISIETCS TOCPEACTBOM IIPUMEHEHMS CIELUAIbHBIX TEXHMUYECKHX CPEACTB B
3aBUCHUMOCTH OT BHJIa HO30JIOTHH.

[Tpu nmpoBeneHnU yueOHBIX 3aHATUH MO AUCHUILUTUHE UCHOIb3YIOTCA MYJIbTUMEINIHbBIE KOMIUIEKCHI,
JJIEKTPOHHBbIE Y4YeOHMKHM M YydeOHble [OCOOMS, aJanTUPOBAHHbIE K OrPAaHUYECHUSIM 3/10pPOBbA
oOyJaromuxcs.

JIeKMoHHbIE ayAUTOpUU OOOpPYAOBaHbl MYJIBTUMEIUNHBIMU Kadeapamu, MNOAKIIOYEHHBIMU K
3BYKOBBIM KOJIOHKaM, [TO3BOJIIOUIMMHU YCHIIUTh 3BYK JUIsl KATETOPUH CIa0O0CIBIIIAIMX 00ydaromxcs, a
TaK)Ke MPOEKIMOHHBIMHU SKpaHaMH KOTOPbIE YBEINYMBAIOT U300pakeHNE B HECKOJIBKO pa3 U MO3BOJISIOT
BOCIIPHHUMATh YU€OHYI0 HHPOPMALIMIO 00YJAIOIUMCS ¢ HAPYIICHUSMHU 3PEHUS.

[Ipu oOydyeHuu auIl ¢ HApYIIEHUSIMU CIIyXa UCIOIb3YeTCsl YCHIINTENb CiyXa JUIsl caaboCbIIanx
monaeit CyberEar monens HAP-40, nomoratommii oOyyaeMmbIM Jydille BOCHPHUHUMATh Y4eOHYIO
uH(pOpMaIHIO.

OOyuaronecss ¢ OrpaHUYEHHBIMM BO3MOXKHOCTSIMH 3/I0POBbs, OOecCHeueHbl MeYaTHBIMH |
3JIEKTPOHHBIMU 00Pa30BaTEIbHBIMU peCypcaMu (MporpamMmbl, Y4€OHUKH, Y4eOHbIe TOCOOUS, MaTepHUAaIIbI
JUIL CaMOCTOSATENIbHOM paboThl M T.1.) B (popMax, aganTUPOBAHHBIX K OIpAaHMUYEHHMSIM HX 370POBBS U
BOCTIPUATHUS UHPOPMAIUH:

JJIS1 JIMI C HAPYLICHUSIMHU 3PeHHUs:

- B (popme 3eKTPOHHOTO JIOKYMEHTA;

- B (hopme aynuodaiina;

AJIS1 JIMI] ¢ HAPYIIEHUsIMU cJIyXa:

- B IeYaTHOM opme;
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- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;

AJISA JIMIL ¢ HAPYIIEHUsIMH ONIOPHO-IBUTaTeJILHOIO annapara:
- B IEUaTHOH (opme;

- B )OpMe 3JIEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

[TporpammHOe oOecrieueHne, HCIOIb3yeMOe Ha 3aHATHSIX |
- OnmnepanonHas cuctema Windows,

- Apxusatop 7-Zip,

- Cucrema TeCTUpOBaHUS,

- MicrosoftOffice 2007,

- Amnrtusupyc Kacnepckuii 6,

- Koncynbrant+,

- Bupryansnas mammna VirtualBox,

- Bupryansnas mamuna VirtualPC,

- InternetExplorer.

35



Pasznen 9. MeToaunuyecKkue YKazaHud AJad oﬁyqammuxcﬂ M0 OCBOCHHIO JUCHHUITJIMHBbI

JUisi  yCHemHOro YCBOGHHs MaTepuaia JUCUUIUIMHBL TpeOYIOTCS 3HAYMTENbHOE BpeMs,
KOHLIEHTPALMSl BHUMAHUS ¥ YCWINS: IIOCCIICHWE JICKIMOHHBIX 3aHSATHH W KOHCIIEKTHPOBAHHE
IpenojiaBaeMoro marepuaia, pabora ¢ HUM JIOMa, CaMOCTOsITeNbHAas TNpopaboOTKa Marepuaia
PEKOMEHIYEeMbIX Y4eOHUKOB M y4eOHBIX OCOOHI IPU CaMOCTOSATENbHOM moaroroske. Ocoboe BHUMaHUE
clieyeT OOpaTHTh Ha BBINOJIHEHHE MPaKTHUECKHX pabor, mpaktudeckux 3amad mo CPO, TecToBbix
BOITPOCOB.

[Tpu camocrosiTenbHON paboTe ¢ yueOHUKaMU M Y4eOHBIMU MTOCOOHMSIMU TIOJIE3HO UMETh MO PYKOU
CIIPaBOYHYIO JIUTEPATYPY (SHIUKIONEANN) WM JOCTYI K ceTd MHTepHeT, Tak Kak MOTYT BCTpeYaThCs
HOBBIE TEPMUHBI, TIOHATH, KOTOPbIE paHbllle 00ydJaoNIrecs He 3HAJHM.

Llens mpakTUYECKHX 3aHATHH 10 AWCHMIUIMHE - 3aKpEIUICHHE 3HAHUM 10 ONpenesieHHOH Teme,
nproOPETEHHBIX B pPe3yNbTaTe MPOCTYIINBAHUS JIEKINUN, TIOTYYeHUS! KOHCYJIBTAIIMA U CaMOCTOATEIBHOTO
U3y4CHUS DPA3IMYHBIX HCTOYHUKOB JUTEpaTypbl. [Ipw BBINONHEHMHM HaHHBIX paboT oOywaromuecs
JIOJDKHBI OYAyT TIIyOOKO M3YYUTh COCTAB M NMPHUHLHUI paOOTHl COBPEMEHHBIX MH(OPMAIIMOHHBIX CUCTEM.
[MomyuuTh mpakTHYECKHE HABBIKK PadOTHI ¢ coBpeMeHHbIMU VC.

[lepen mnpakTUYecKUM 3aHATHEM OOYYArOIIMACS JODKEH MACTATbHO HU3YYUTh TEOPETHYECKHE
MaTepualibl BOINPOCOB TPAKTHKH B YYEOHHKaX, KOHCIEKTaX JIEKLUUH, MEePHOJANYECKUX >KypHajJax H
npouee. Eciau nmpu BBIMOIHEHUH MPAKTHYECKOTO 3a/1aHus Y 00yUJalomIerocs OCTAIOTCS HESICHOCTH, TO MY
HEOOXOIMMO OIEPaTHBHO OOPATHTHCS K MTPEOaBaTEII0 32 YTOUHCHHUEM.

[locne  BBIMONHEHHWS  NPAKTUYECKOTO  3aJaHWs  OOydYaromuecs  JOJDKHBI  BBITIOJHHTH
caMoCTOATENbHYI0 padory. CamocTosTenbHas paboTa BKIIOYAET B ce0sl MHAMBUAYAIbHOE 3aJaHUE IO
npoiineHHoi Teme. Takum 00pazoM, Kaxablii 00yJaroIHMics BBITOTHSAET TOJIBKO CBOI BapHAHT 3a/1aHUSI.

[Tpy nUCTAaHIMOHHOM BBIOJIHEHUU MPAKTUYECKUX pabOT OOydaroIuiics MOXKET CaMOCTOSITEIBHO
npuobpectu omnepaunonnsie cucreMbl Windows XP, Windows 7, Windows 8, Windows 10 u maker
MicrosoftOffice wnu OpenOffice. OTBeTCTBEHHOCTh 3a YCTAHOBKY M HACTPOMKY MPOTPaMMHOIO
oOecrnieueHus B JAHHOM CIIydae JIOKUTCS Ha oOydaromierocs. Cieyer BOCIOJIb30BaThC METOINYECKUMU
YKa3aHUSIMH 110 YCTaHOBKE JaHHBIX MPOTPAMMHBIX CHCTEM.

PesynbTaThl BBIMONHEHHBIX 3aJaHUN  OICHUBAIOTCS C YYE€TOM TEOPETUYECKHX 3HAHUH IO
COOTBETCTBYIOLIMM pazfesiaM JUCHUIUIMHBI, TEXHUKH BBIOJHEHHUS pPalbOThl, OOBEKTUBHOCTH H
000CHOBAaHHOCTH TPWHUMAEMBIX pEIICHUH B Mpoliecce padOThl C JaHHBIMH, KauyecTBa OQOPMIICHHUS.
[Tepexon K BBINOJHEHUIO CIEAYIOLIETO MPAKTUYECKOTO 3aJaHus JOMYCKAETCsl TOJBKO IOCIEe OTYeTa
BBITIOJIHEHHOU PaOOTHI.
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Y4yeOHO-METOANYECKOE U3IAHNE

PaGouas mporpamma y4eOHOM TUCITUTUTHHBI

HNudpopmarnka

(Haumenosanue oucyuniutsl ¢ COOMEemcmseuu ¢ y4eOHbiM NiaHoM)
Jlenenésa Mapuna BukropoBHa

(Pamunus, Ums, Omuecmso cocmasumers)
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