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Pa3znen 1. Oprann3anuoHHO-MeTOAMYECKHUI pa3ae

1.1. llesm ocBoeHMsI AUCUUTIJIMHBI

Huctumimna «/lokyMeHTallMOHHOe ofecredeHHe YNPABJEHHS HA TNPeINPUSTHUIX CEPBHCA)

BXOJIUT B «IMCHHMILUIMHY 1O BBIGOPY»

HoATOTOBKH 06yan0mecs1 M0 HaIpaBJICHUIO IMOATOTOBKHU

«43.03.01 CepBuc», HanipaBjieHHOCTh (Mpoduiib) «CepBrC HHAYCTPHH FOCTENPHUMCTBA.
Llenbto TUCHMIUIMHEI siBIIsieTcs: opMupoBanue kommereHuui (¢ coomeemcmeuu ¢ @I'OC BO u
mpebosanusMU K pe3yIbmamam 0C80eHUs. OCHOBHOU NPOYeCcCUOHATbHOU 00PA3068AMENbHOL NPOSPAMMbL

(OIIOI1 BO)):
VK-4

Cnocoben ocywecmename 0en06y0 KOMMYHUKAYUIO 8 YCHHOU U RUCbMEHHOU (hopmax

Ha 2ocyoapcmeennom azvike Poccuiickon @edepayuu u unocmpannom(vix) a3vike(ax)
OIIK-6 Cnocoben npumenams 6 npoheccuoHAIbHOU OeAmMeNbHOCIU HOPMAMUEHbBIE NPABOBbLE

axkmbul 8 cghepe cepsuca
OIIK-8 Cnocoben

noHuUMambs

npuHyunLl  padomol

COBPEMEHHbLX um[)opmauuonnbtx

MeXHON02UIl U UCHONB306AMY UX 015 PeULeHUA 3a0ay NPoPecCuoHaANIbHOI 0eamenabHOCmU
Jeckpunmopbul ynusepcanbHplx KOMnemeHyuil
YK-4.2 CniocoGeH rpaMOTHO HCIIOJIb30BaTh MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH,

KOMMYHUKAaTUBHO-
B3aUMOJICUCTBUS C NAPTHEPAMHU

MIpUEMJIEMBbIi

CTHJIbL  OOIIEHMS,

Jleckpunmopul o6uenpogheccuonanbHbIX KOMHEMeHUUIL:
OIIK-6.1 CnocobeH HalWTH W TPUMEHHUTh HOPMATHBHO-TIPABOBYIO JIOKYMEHTAIMIO B 00JacTH

po(heCCHOHATBHOM e TeIbHOCTH
OIIK-6.2 Cnoco0GeH TIpaMOTHO COCTaBJIATH JOKYMEHTHI

BepOaNbHBIC U

HeBep6aJ'IBHBIe cpeacTBa

U BECTU JOKYMEHTOOOOpOT Ha

OPEeNNpUATHIX ¢ COOMIOACHUEM 3aKoHoaaTenbcTBa Poccuiickoit denepannu o IpeaocTaBIeHUH YCIyT B
cdepe cepBuca U BbIOMPATh IPEANOUYTUTENBHBIN CTUIIb J1€7I0BOI0 OOIEHUS

OIIK-8.1 CrnocobeH pemarh 3agaud Npo(ecCHOHANBHOM IEeSTeNbHOCTH C HCIOJIb30BAHHEM
COOTBETCTBYIOIINX MH()OPMAIIMOHHBIX TEXHOJIOTHIA U HHCTPYMEHTOB 00paboTKH HH(OPMAINH C yIETOM
OCHOBHBIX TpeOoBaHMI HH(POPMALIMOHHOI O€30MaCHOCTH

Hepe‘II/ICHGHHHe
JOCTHKEHUS KOMIIeTEeHIIMIi:

KOMIETEHIIMH  (POpPMHUPYIOTCS B

mponecce

AOCTHXKCHUSA HMHIAUKATOPOB

O0001meHHas TPyAOBas

Kox v nanmenoBanue

Koa n HauMeHOBaHue HHIUKATOPA

¢yukuus/ TpynoBasi GyHKuus JAeCKpPHUINTOpa AOCTHKEHUs] KOMIIeTeHui (13
KOMIIeTeHIIM il I1C)
nc 33.007 YK-4.2 CnocobeH | 3nanue:
«PykoBoguTeb/ynpaBasiommi | TpaMOTHO ucnoias3oBats | 33.007 PykoBoanrensn
FOCTHHHYHOT0 KOMILJIeKca/ceTH | MH()OpPMaMOHHO- /ynpaBasiiomuii TOCTHHHYHOTO
roctuHul» B.  YnpasieHue | KOMMyHHKAallMUOHHBIE KOMILJIEKCA/CeTH TOCTHHHIL
TeKy1el IeATEJbHOCTLIO | TEXHOJIOTHH, N-2 VK- 4.2Cnenuanu3upoBaHHbIC
AenapTaMeHTOB (coryx0, | KOMMYHUKAaTHBHO- OpOTrpaMMbl,  HCIOJb3yeMble B
0T/1eJ10B) TOCTHHUYHOIO | IPHEMIIEMBIii CTHJIb | IUICBMEHHBIX ~KOMMYHHUKAIUAX, B
KOMILIeKCca oOmieHusi, BepOalbHBIE U | TOM qucie BO3MOKHOCTH
B/01.6 VYmpasienue | HeBepOanbHbIE cpenctBa | ”HGOPMAIMOHHO-
pecypcamu JIeNapTaMEHTOB | B3aMOJAEHCTBHUS C | TeJIEeKOMMYHUKAIMOHHON CeTu
(cmyk0, OTAENOB) TOCTUHUYHOIO | MapTHEpaAMuU "UnTepuer" B/01.6
KOMILIEKca 33.008 PyxoBoauten
Tpynossie pynkunu I1C NPeANPUATHA NUTAHUA
33.008 «PykoBoauTe/ib ni-4 VK- 4.2
NpeANpPUATHS TUTAHUD» Crienan3upoBaHHbBIE TTPOTPaMMEI,
B. Yupasienue UCTOJb3yeMble B MHUCbMEHHBIX
TeKyIen AeITeJIbHOCTHI0 KOMMYHHUKAIMsIX, B TOM YHCIE
AenapTaMeHTOB (caryx0, BO3MOKHOCTH MH(pOPMAaIMOHHO-
OT/1EeJIOB) NnpeAnpUATH TEJIEKOMMYHUKAIITUOHHON ceTu
NUTAHUA "Uurepuer” B/01.6




B/01.6 VYnpasnenue
MaTepHaJbHBIMU pecypcaMu U
HIEPCOHATIOM JIeTIapTaMEeHTOB

(cmyx0, OTHENOB) MPEANPUATHS
UTAHUS

na-s VK- 4.2
Cnennaiu3upoBaHHbIC
KOMIIbFOTCPHBIC mporpaMmsl,

WCIOJIb3YyeMble Ha MPEAIpUATHIX
MATAHUS

Ymenus
33.007 PykoBoaurein
/ynpaBJsirou i TOCTUHMYHOIO

KOMILJIEKCA/CeTH TOCTHHHIL

NJI-8 VK- 4.2 Bnagets HaBbIKaMu
JICTIOBBIX U MEKIHYHOCTHBIX
KOMMYHUKAITUH, POBEICHUS
COBEIIAHUHN 1 cOOpaHUi B TPYZAOBOM
koiutekTuse B/01.6

33.008 PykoBoauTe/b
NnpeanpusTHsI MUTAHUSA

Ymenusa:

HUJI-11 YK- 4.2 Bnagets HaBbIKaMH
IEJIOBBIX 51 MEKIUIHOCTHBIX
KOMMYHHUKAIHH, MIPOBEICHHS

COBEIIAHUH B TPYJOBOM KOJUICKTHUBE
B/01.6

33.007 PykoBoauTenn
/ynpaBasirommii TOCTUHUYHOIO
KOMILJIEKCa/CeTH TOCTHHHIL

Hmeem nasviku u (unu) onvim:
N-13 YK- 4.2 Pa3pemenue
IPOOJIEMHBIX CUTYaIUi
noTpeduTeneil, napTHEPOB U
3aMHTEPECOBAHHBIX CTOpOH B/02.6
33.008 PykoBoauTesb
npeanpusTus NUTAHUS

Hmeem nasviku u (unu) onvim:
NJ-15 YK- 4.2 Pa3pemenue
MPOOJIEMHBIX CUTYyalui
notpedurteneil, mapTHEpOB,
3aMHTEpPECOBaHHBIX cTOpoH B/02.6

I1C 33.007
«PykoBoauTenb/ynpaBasommii
TOCTHHHYHOI0 KOMILIEKCA/CeTH

rocrunu» B.  Ynpasienue
TeKyLen AeATeJIbHOCTBIO
JAenapTaMeHTOB (cy:x0,
OT/1€JIOB) TOCTUHHYHOTIO
KOMILIeKCa

B/01.6 VYmpasnenue
pecypcamu JlenapTaMEHTOB

(cmy0, OTHENOB) TOCTUHUYHOTO
KOMILIEKCa
Tpynossie pynkunu I1C

33.008 «PykoBogurtenb
NPECANPUATHA TUTAHUID>

B. YnpasJiienue
TeKyIel AeATEeJIbHOCTBIO

OIIK-6.1 Cnocoben
HaWTH 51 IIPUMEHUTH
HOPMAaTUBHO-TIPABOBYIO
JIOKYMEHTAIMI0 B 00JIacTh
npodeccnoHanbHOM
TSI TeTbHOCTH

3uanue:

33.007 PykoBoauTenb
/ynpaBasiiouii rOCTUHUYHOT O
KOMILJIEKCa/CeTH TOCTHHMIL

NJI-1 OIIK- 6.1 3akoHO1aTE€IBCTBO
Poccuiickoit @enepanuu o
MPEI0CTABIEHUHA TOCTUHUYHBIX
yciyr B/01.6

33.008 PykoBoauTe/b
npenpusTus MATAHUS

NJI-3 OIIK- 6.1 3akoHO1aTEIBCTBO
Poccuiickoit deneparuu,
perynupyolee 1eaTeIbHOCTh
npennpusaTuil nuranus B/01.6
Ymenus

33.007 PykoBoaureJb
/ynpaBasiiOIuii rOCTUHUYHOTQ




AenapTaMeHTOB (coryx0,
OT/1eJ10B) npeanpuATHs
NUTAHUSA

B/01.6 VYnpasnenue
MaTepHalbHBIMU pecypcaMu U
IIEPCOHAIOM JIeIapTaMEHTOB

(cmyx0, OTHENOB) MPEANPHUATHS
UTAHUS

B/03.6  Kontpoir u
OLICHKA 3P PEKTUBHOCTH
NESTENIbHOCTH  JIETIapTaMEHTOB

(ciyx0, OTHENOB) MPEANPUATUS
UTAHUS

KOMILJIEKCA/CeTH TOCTHHHIL

NJI-5 OIIK- 6.1 Opranu3oBbIBaTh
paboThI 1O MOATBEPKICHUIO
COOTBETCTBUSI TOCTUHHUYHOTO
KOMILJIEKCA CUCTeME KlacCu(UKauu
TOCTUHUIL M UHBIX CPEJICTB
pasmenienns B/03.6

33.008 PykoBoauTe/b
npeanpusTus MUTAHUS

NJI-7 OIIK- 6.1 Ananu3upoBathb
po6seMbl B PYHKIIMOHUPOBAHUH
CUCTEMbI KOHTPOJIA,
MIPOTHO3UPOBATH MX MOCTECICTBUS U
OPUHUMATH MEPbI 110 UCIPABICHUIO
Y HEJIOMYIIEHUIO TT0T00HBIX
cutyanuii B Oyaymem B/03.6
Hmeem nasviku u (unu) onvim.
33.007 PykoBoauTesib
/ynpaBJsilomuii TOCTUHUYHOTO
KOMILIEKCA/ceTH TrOCTUHMI

-9 OIIK- 6.1 ®opmupoBanue
CUCTEeMbI OU3HEC-TIPOLIECCOB,
PETIIaMEHTOB U CTaHJIaPTOB
TOCTHHUYHOTO KomIuiekca B/01.6
33.008 PykoBoauTesb
npeanpusTus NUTAHUS

NJ-11 OIIK- 6.1 ®opmupoBanue
CUCTEMBbI OU3HEC-TIPOLIECCOB,
PETIIaMEHTOB U CTaHJIaPTOB
npeanpustus nutanus B/01.6

IncC 33.007
«PykoBOAUTEIB/yNIPABIAKOIIM T
TOCTHHHYHOI0 KOMILIEKCA/CeTH

rocruHu» B.  Ynpasienue
TeKyuei JeATEeJIbHOCThIO
JAenapTaMeHTOB (coyx0,
OT/1€JI0OB) TOCTHHHYHOTIO
KOMILIEKCA

B/01.6 VYnpasnenue
pecypcamu JlerapTaMeHTOB

(cyx0, OTHENIOB) TOCTUHHYHOTO
KOMILIEKCa
Tpynossie pynkuuu I1C

33.008 «PykoBoagurtenb
NpeanpusTHS MTHTAHUSD

B. Yunpasienue
TeKyLei AeATeJTbHOCTbIO
JenapTaMeHTOB (cay:xk0,
OT/1€eJIOB) npeanpuATHs
NUTAHUA

B/01.6 VYmpasnenue
MaTepUalbHBIMU pecypcaMu H
NIEPCOHAIIOM JIenapTaMeHTOB

(cayx0, OTHENOB) MpPEIIpPUATHS

OIIK-6.2 Cnocoben
IrPaMOTHO COCTaBJISTh
I[OKYMGHTBI 158 BECTHU
JOKYMEHTOO00O0pOT Ha
NPEAIPUATUAX c
cOOIIOIcHHEM
3aKOHO/IaTeIbCTBA

Poccuiickoit  ®enepanuu o
MIPEIOCTABIIEHUN YCIYr B
cdepe cepBuca U BBIOMPATH
MPEINOYTHTENbHBIA  CTHJIb
JIeTI0OBOTO OOIEHUs

3uanue:

33.007 PykoBoauresnb
/ynpaBJsilomuii TOCTUHUYHOTO
KOMILJIEKCA/CeTH TOCTHHHIL
NJI-2 OIIK- 6.2
Criennann3upoBaHHBIE TPOTPAMMEI,
HCIOJIb3YEMbIC B TUChMEHHBIX
KOMMYHHUKAIIHSIX, B TOM YHCTIE
BO3MOXHOCTH MH(POPMAITMOHHO-
TEJIEeKOMMYHUKAIIMOHHON CETH
"UnTtepuer" B/02.6

33.008 PykoBoauTe/b
npeInpusTus MATAHUS

HJ1-4 OIIK- 6.2
Criennaan3upoBaHHbIC TPOTPAMMEI,
HCIIOJIb3yeMbI€ B MMChMEHHBIX
KOMMYHHKAITUSIX, B TOM YHUCIIC
BO3MOYXHOCTH MH(POPMAITIOHHO-
TEJICKOMMYHUKAITMOHHON CeTH
"Unurepuer"B /02.6

Ymenus

33.007 PykoBoauresnb
/ynipaBJsiiOIIAiA TOCTHHUYHOTO
KOMILJIEKCA/CeTH TOCTHHHIL




MUTAHUS

B/03.6  Koutpoms u
OIICHKA s dexTuBHOCTH
NeSTeIbHOCTH  JIeTIapTaMEHTOB

(cmyx0, OTHENOB) MPEANPHUATHS
MUTAHUS

WJI-6 OIIK- 6.2 BnageTs HaBBIKAMU
OpraHM3alK YCTHBIX U
MACEMEHHBIX KOMMYHUKAIIUN C
MOTPEOUTENAMU, TAPTHEPAMU U
3aMHTEPECOBAHHBIMU CTOPOHAMU
B/02.6

33.008 PykoBoauTesb
NnpeanpusTus NUTAHUS

M-8 OIIK- 6.2 BiageTs HaBbIKAMH
OpraHu3ally YCTHBIX U
MACbMEHHBIX KOMMYHUKAIIUN C
noTpedUTeNsIMH, apTHEPaMH,
3aMHTEPECOBAHHBIMU CTOPOHAMU
B/02.6

Hmeem nasviku u (unu) onvim.
33.007 PykoBoauTesib
/ynpaBJisilOmuii TOCTUHUYHOTO
KOMILJIEKCA/CeTH TOCTHHHI
N/-10 OIIK- 6.2 Pa3pemnienue
IPOOJIEMHBIX CUTYaIUi
noTpeduTeneil, napTHEpPoB,
3aMHTEPECOBAHHBIX CTOPOH B/02.6
33.008 PykoBoauTesb
npeanpusTus NUTAHUS

N/-12 OIIK- 6.2 Pa3pemenue
IPOOJIEMHBIX CUTYaIUH
noTpeduTeneil, napTHEPOB U
3aMHTEPECOBAHHBIX CTOPOH B/02.6

IncC 33.007
«PykoBOAUTEIB/yNIPABIAKOIIM T
TOCTHHHYHOI0 KOMILIEKCA/CeTH

rocruHum» B. Yupasiaenue
TeKylei AeITeJIbHOCTHI0
AenapTaMeHTOB (coryx0,
OT/1€JI0OB) TOCTHHHYHOTIO
KOMILIEKCca

B/01.6 VYnpasnenue
pecypcamu JlenapTaMeHTOB

(cyx0, OTAENIOB) TOCTUHHUYHOTO
KOMILIEKCa
Tpynossie pynkunu I1C

33.008 «PykoBogurtenb
NpeANPUATHS MUTAHU

B. Yunpasienue
TeKylei AeITeJIbHOCTHI0
JenapTaMeHTOB (cay:xk0,
OT/1€eJIOB) npeanpuATHs
NUTAHUA

B/01.6 VYnpasnenue
MaTepHaJbHBIMU pecypcaMu U
NIEPCOHAJIOM JIeTIapTaMeHTOB

(cayx0, OTHENOB) MpPEIIpPUATHS
HHUTaHUS

OIIK-8.1 Crnocoben
peuiarh 3a1a4n
npodeccnoHaTBEHOM
JeSITeIbHOCTH c
HCIIOJIb30BAHUEM
COOTBETCTBYIOLINX
MH(OPMALIMOHHBIX
TEXHOJIOTUI u
WHCTPYMEHTOB  00paboTKH
uHbpopMalUKd  C  Y4ETOM
OCHOBHBIX TpeOoBaHuUl
UH(pOPMaIMOHHOM
0€30MMacHOCTH

3uanue:

33.007 PykoBoauresanb
/ynpaBJjsilomuii TOCTUHUYHOTO
KOMILJIEKCA/CeTH TOCTHHHIL
nJI-1 OIIK- 8.1
Criennanu3upoBaHHbIE IPOTPAMMEI,
HCIIOJIb3YEMbIC B MUChMEHHBIX
KOMMYHHUKAIIHSIX, B TOM YHCTIE
BO3MOXHOCTH MH(POPMAITMOHHO-
TEJIEeKOMMYHUKAIIMOHHON CETH
"UnTepuer" B/02.6

33.008 PykoBoauTe/b
npenpusTus MATAHUS

HJI-3 OIIK- 8.1
Crienaan3upoBaHHbIC TPOTPAMMEI,
UCTIONIb3YeMbIe B TUCBMEHHBIX
KOMMYHHKAITUSIX, B TOM YHUCIIS
BO3MOYXHOCTU MH(POPMAIIMOHHO-
TEJICKOMMYHUKAITMOHHON CETH
"Unurepuer" B/02.6

Ymenus

33.007 PykoBoauresnb
/ynipaBJsiiOIIAi TOCTHHUYHOTO
KOMILJIEKCA/CeTH TOCTHHHIL
NJI-5 OIIK- 8.1 Bnagers
AQHTTTUNCKUM SI3BIKOM WU APYTUM




WHOCTPAHHBIM SI3BIKOM C YIE€TOM
XapaKTEPUCTUK MTOCTOSTHHBIX
KJIMEHTOB TOCTHHUYHOI'0 KOMILJIEKCa
Ha ypOBHE, 00ecTeunBaroneM
s¢dexTuBHBIE TPOdeccHoHaNbHbIE
KoMMyHuKaruu B/02.6

33.008 PykoBoauTe/b
NnpeanpusTHsI MUTAHUSA

NJI-7 OIIK- 8.1 Bnanets
AHTJIMACKUM SI3BIKOM HJIH JPYTHM
WHOCTPAHHBIM SI3BIKOM C YI€TOM
XapPaKTEPUCTUK MTOCTOSTHHBIX
KJIMEHTOB MPEANPHUATUS TUTAHUS
B/02.6

Hmeem nasviku u (unu) onvim.
33.007 PykoBoaureJb
/ynpaBJisilOmuii TOCTUHUYHOTO
KOMILJIEKCA/CeTH TOCTHHMUIX
NJ-9 OIIK- 8.1 IlpoBenenue
BCTpEY, NEPETOBOPOB U
MPE3EHTAlNUN TOCTUHUYHOTO
IPOAYKTa MOTPEOUTENIAM,
napTHepaMm U APYTUMU
3aMHTEPECOBAHHBIM CTOPOHAM
B/02.6

33.008 PykoBoauTe/b
npeanpusTus MATAHUS

NJ-11 OIIK- 8.1 [IpoBenenue
BCTpEY, IIEPETOBOPOB U
pe3eHTAlUN TPOAYKIIMH U YCIYT
TPEIIPHUSITHS TATAHUS
noTpeOuTEeIAM, TAapTHEpAM 1
3aMHTEPECOBAHHBIM CTOPOHAM
B/02.6

1.2. Mecto aucuuminnsl B cTpykrype OIIOIT BO
HanpaBJjeHus moaroroBku «43.03.01 CepBucy», HanpaBjieHHOCTh (Mpoduib) «CepBHUC HHAYCTPUH

rOCTeNIPUUMCTBA»
e IpenmecrByomme AMCUUNIMHBI Tlocenylonue AHCIAILTHHbI
(MM CHHMIVIMHBI, H3y4YaeMble MapaJjlieibHO)
1 2 3
Opranuzanys 1 IIaHUPOBaHHUE
1 | Bexnenue B HanpasieHHUE TOATOTOBKH NPEANPUHUMATENBCKOHN ESITETbHOCTH B
cepe cepprca
2 | MuKpoKOHOMHUKA busHec-miannpoBaHue B cepBHCe
3 1C: Ilpennpusarue. 3apruiata 1 yupaBiIeHUE
MIEPCOHAIOM

Tlocrneoosamenvrnocmo cbopMupoeaHuﬂ Komnemem;uﬁ 6 YKA3aHHbLX Oucuunﬂuﬁax Mooicem Oblmb
U3MEHEeHAa 6 3asucumocmu om ¢0prl u cpoka 06y1t€HlUZ, a makoitce npenodaeaHuﬂ C UCnojibzosarnuem
aucmaHI/;LlOHHblx mexHono2ull 06y’~l€HM}Z.

1.3. HopmaTuBHAasi JOKYMeHTAUSs




Pabouas nmporpamma y4eOHOM JUCHUIUIMHBI COCTaBJIEHA Ha OCHOBE:
- ®@enepasbHOTO TOCYAAPCTBEHHOTO 00pPa30BaTELHOTO CTAaHAAPTa BBICHIETO OOpa30BaHHS TI0
HanpapieHuto moarotoBku «43.03.01 CepBucy;
- YueOHoro miuana HampasieHusi moaArotoBku «43.03.01 CepBuc», HanpaBjJeHHOCTH (NMPOQUIIb)
«CepBHc HHAYCTPHUHU rocrenpuumcTBa» 2024 roga Habopa;
- OO0pa3ia paboucii mporpammel yueoHoi auciurmuinabl (mpukas Ne 113-O ot 01.09.2021 r.).



Paznen 2. Temaruueckuii mjian

Ounas ¢popma 00yueHus (MOJTHBIH CPOK)

TpynoemkocTh
AyIMTOpPHbBIE 3AaHATHS Kon
HHANKATOpPA
Ne TeMa IMCHHUIIINHBI |
Bcero CpPO
J 3 (JI3, C3) JAeCKpPUNTOpa
JAOCTUKEHU S
KOMIIETEHIIH i
1 2 3 4 5 6 7
OCHOBHBIE ITOHATHA B 00J1aCTH N1a-2 YK-4.2,
WJI-1 OTIK- 6.1
OKYMEHTHUPOBAHHUS
1 HOKY P 10 2 8 N1-2 OIIK- 6.2
WJI-1 OTIK- 8.1
HopmaruBHO — MmeToanueckue U-4 VK- 4.2,
2 | OCHOBBI JOKYMEHTAI[MOHHOTO 10 2 2 6 gﬂi 835 g%
o0ecrieYeHns yrpaBIIeHUsS I/Iﬁ 3 OLIK. 81
OpranuzanoHHO-TIpaBOBast UJ1-5 YK- 4.2,
3 | cucrema JTOKYMEHTALUK 12 2 2 8 /-5 OIIK- 6.1
WJ1-5 OIIK- 8.1
OpraHH3auHOHHo- N1-8 YK-4.2,
UJ1-7 OIIK- 6.1
acropsiIMTeNIbHAs CHCTEMa
4 | pactops 10 2 2 6 VIJ1-6 OTTK- 6.2
WJ1-7 OIIK- 8.1
HNudopManimoHHo-cripaBoyHast NUa-11 VK- 4.2,
WJ1-8 OIIK- 6.2
WJ1-9 OIIK- 8.1
OcHoBHBIE POPMBI UJ-13 VK- 4.2
Wa-11 OIIK- 6.1
OKYMEHTO00O0pOTa B OpraHU3aIl1
6 | AOKY P P I 10 2 8 WJI-10 OIIK- 6.2
W-11 OIIK- 8.1
ABTOMaTH3UPOBAHHBIE CPENICTBA B WI-15 VK- 4.2
WJI-1 OTIK- 6.1
OKYMEHTaIlMOHHOM aBJICHUU
7 | AOKY I yup 12 2 2 8 W12 OTIK- 6.2
WJI-1 OTIK- 8.1
Cocrasnenue u opopmiieHHe UJ-8 VK- 4.2,
8 | OCHOBHBIX BHJIOB YIIPABICHUECKUX 12 2 ) 8 WA-7 OIK- 6.1
WJ1-6 OTIK- 6.2
JIOKYMCTHTOB W/I-7 OTTK- 8.1
OcobenHoctu opopMIIEHUS U UJ-11 VK- 4.2,
WJ1-9 OIIK- 6.1
BEJICHUS IOKYMEHTAIIUH 110
9 8 ROy B 12 2 2 8 WJ1-8 OIIK- 6.2
JUYHOMY COCTaBY W9 OITK- 8.1
Opranuzanus JOKyMeHTO000poTa. WI-13 YK-4.2
CucreMaTn3aiys U XpaHeHue WJI-11 OIIK- 6.1
10 t P 12 2 2 8 N-10 OIIK- 6.2
JTOKYMEHTOB W11 OTIK- 8.1
Buja npoMexyToOYHOI aTTeCcTAlNU
(3auer)
Hroro 108 16 16 76




3aounast popma 00yueHnus (IOJIHBIN CPOK, ycKkopeHHOe o0yueHue Ha 0a3e CIIO u na 6ase BO,
NOJIHOE YCKOPEHHOe 00y4YeHme)

TpynoemkocTh
AyaMTOpHBbIE 3aAHATHS Kon
HHAUKATOPA U
N Tema AucuAMIHHLI Bceero CPO elcllc I/IHTI()) a
Ja | 0313, C3) ACCRPHITTOP
JOCTHKEHM ST
KOMITETEHIM I
1 2 3 4 5 6 7
OcCHOBHBIE TTOHATHA B 00JIaCTH WUI-2 VK- 4.2,
UJ-1 OIK- 6.1
OKYMEHTUPOBaHUS
1 | AOKY p 12 2 10 V12 OTIK- 6.2
U1 OIK- 8.1
HopmaruBHO — MmeToanveckue NUJ-4 VK- 4.2,
2 | OCHOBBI JOKYMEHTallHOHHOTO 10 8 gﬁi 835 g;
obecrieueHust yrpaBieHuUs W13 OIK- 8.1
Opranu3anoHHO-TIPAaBOBAs UJ-5 VK- 4.2,
3 | cucrema nokymeHTaLMH 12 10 WJI-5 OIIK- 6.1
UJ1-5 OIIK- 8.1
OpraHu3aloHHO- -8 YK-4.2,
W-7 OIIK- 6.1
acTIOpSIIUTENIbHAS CHUCTEMA
4 |p pAn 17 2 2 10 V16 OTIK- 6.2
UJ1-7 OTIK- 8.1
NudopmanmonHo-cripaBoYHas NUa-11 VK- 4.2,
UJ1-9 OIIK- 6.1
cucrema
5 10 10 U/1-8 OIIK- 6.2
/-9 OIIK- 8.1
OcHoBHBIE HOPMBI UJ-13 VK- 4.2
Na-11 OIIK- 6.1
OKYMEHTOO0OpOTa B OpraHu3aIiu
6 | 0Ky P p 1 10 2 10 VJI-10 OIIK- 6.2
NJ-11 OIIK- 8.1
ABTOMAaTU3UPOBAHHBIE CPEJICTBA B NI-15 VK- 4.2
WJI-1 OIIK- 6.1 WJI-
OKYMEHTAI[MOHHOM aBJICHUU
! HORY B yip 12 8 12 OIIK- 6.2 N11-1
OIlK- 8.1
CocraBnenue u opopmiieHue WJ-8 YK-4.2,
UJ1-7 OIIK- 6.1 UJI-
OCHOBHBIX BUIOB aBJICHYECKUX
8 HOB YT 10 2 8 6 OIIK- 6.2 UJI-7
JIOKYMEHTOB OLK. 8.1
OcoOenHocTH 0opMIIEHUS U UJ-11 VK- 4.2,
U/1-9 OIIK- 6.1
0 | BeIeHHs JOKYMEHTALIMU 110 10 2 2 8
U/1-8 OIIK- 6.2
JUYHOMY COCTaBY W9 OITK- 8.1
Opranusanus 10KyMEHTO000pOTa. UJ-13 VK- 4.2
CucreMarusaius U XpaHeHne WJ-11 OIIK- 6.1
10 B P 7 8 NI-10 OIIK- 6.2
JIOKYMCHTOB WJI-11 OTIK- 8.1
Buja npoMexyToOYHOH aTTecTAlNU
(3auer)
Htoro 108 8 90

Paznen 3. Coaep:xanue M CHUNIMHBI

3.1. Conep:xaHue TUCUMILINHBI

Tema 1. OcHOBHBIE NOHATHS B 00J1aCTH TOKYMEHTHPOBAHMSI.
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OcHOBHBIE TCPMHUHBI U OIIPCACIICHUSA B O6HaCTI/I JOKYMCHTAIIMOHHOI'O O6CCHC‘ICHI/I$I YIIpaBJICHUS.
I'OCT P 7.0.8-2013. Haumonanbnsiii cranaapt Poccuiickoit ®@enepanun. CuctemMa CTaHIAPTOB IO
uH(popMalui, OUONIMOTEUHOMY W H3JAaTeNbCKOMY Jeny. Jlenonpou3BOACTBO WM apXUBHOE neio (YTB.
[Tpukazom Poccranmapta ot 17.10.2013 N 1185-ct). Tepmunsl u onpeaesieHus». 3HaueHUE U CBOMCTBA
JOKyMeHTa Kak Hocutens wuHpopmanuu. DyHKIMM YOPaBICHYECKHX JOKYMEHTOB: 0OLIMe W
cnenuduyeckre. OOIIME MOHATHS O CHUCTEMax JOKyMEHTalWW. YHH(PHUKAIUsS W CTaHJdapTU3alus
JOKYMEHTOB. YHH(HUIMPOBAHHAs CHCTEMa OpPraHU3allMOHHO — PACHOPSIIUTENFHONW JIOKyMEHTAIWU.
OcHoBHBIE BUIbl OPraHU3AIIIOHHO — PACTIOPSIUTENIBHBIX TOKYMEHTOB U UX POJIb B CUCTEME YIPABIICHUS.

FOCYI[apCTBeHHBIe CTaHJapThl B oOnactu AOKYMCHTAIIMOHHOT' O 06ecnequH51 YIIpaBJICHUA.
OcHoBHble TONIOKEHUSI ['OCynapcTBEHHON CHUCTEMbl JOKYMEHTAI[MOHHOTO OOECIeueHHUsl YIpaBICHUS.
AI[MI/IHI/ICTpaTI/IBHaSI OTBCTCTBECHHOCTbH pyKOBOI[HTGJICﬁ U CIICIIHAJIMCTOB opraHmauHﬁ u HpeI[HpI/ISITI/Iﬁ 3a
HapyIlIeHHEe AeHCTBYIOLIEr0 3aKOHOIaTeIbCTBA [0 APXUBHOMY JIETY.

Tema 2. HopMaTUBHO — MeTOAHYeCKHMe OCHOBBI JTOKYMEHTAUIMOHHOIO o0ecrevyeHus
ylnpaBJieHHs.

PaccmarpuBaroTcst BOITPOCHI HOPMaTHUBHO-METOINYECKOTO PETYIMpPOBaHMS CHCTEM
JOKYMEHTOO0OpOTa B OpraHM3allii, HOPMATHBHBIC aKTHI, TMOJOXEHUS U CTPYKTYpa PeryIupOBaHHS
JOKYMEHTOJIBM)KCHHUSI. HOpMaTruBHO — METOJWYECKHE OCHOBBI JOKYMEHTAIIMOHHOTO OOecreyYeHus
YIIPABJICHUS AESITEIBHOCTU MPEANPUITHI CEpBUCA.

Tema 3. Oprann3aliuOHHO-NIPABOBAs CHCTEMA TOKYMEHTALMU.
B nekuuu pazbupaetcst Ha3HAYeHHE, COCTaB U JIBIXKEHUE JJOKYMEHTOB OPraHU3aI[MOHHO-TIPABOBOM
CUCTCMbI JOKYMCHTAIIUU U €€ OCHOBHbIC XapPaKTCPUCTHKHU.

Tema 4. Opraﬂmaunonﬂo-pacnopﬂ)mTeJIbHaﬂ CHUCTEMA.
B nexmuu pa36I/IpaeTc;1 HAa3HA4YCHUEC, COCTaB W [JABWXKXCHUC HOOKYMCHTOB OpPraHU3allMOHHO-
paCHOpﬂI[HTeJIBHOﬁ CHUCTCMbI JOKYMCHTAIlUU U €€ OCHOBHBIC XapPaKTCPHUCTHUKHU.

Tema 5. UHpopMallHOHHO-CIIPABOYHAS CHCTEMA.
B nexkuum paszbupaercs Ha3HaueHHE, COCTaB U JIBUKEHHME JOKYMEHTOB HWH(OpPMAalMOHHO-
CIIPAaBOYHON CUCTEMBI JOKYMEHTAIMH (POPMBI U €€ OCHOBHbBIE XapaKTEPUCTUKH.

Tema 6. OcHoBHbIe (OPMBI JOKYMEHT0000POTA B OPraHU3alUH.
PaccmaTpuBaroTCs TpaauIIMOHHAS U AJNEKTPOHHAs (OPMBI JOKYMEHTOOO0OpOTa, a TaKkKe MOPSAIOK
pa6OTI)I C BXOOAIIUMH, BHYTPECHHUMHU U UCXOOAIIUMHU JOKYMCHTAMMU.

Tema 7. ABTOMaTH3MPOBAaHHbIE CPEICTBA B JOKYMEHTAIMOHHOM YIIPABJICHUH.

Pa30uparoTcsi aBTOMAaTU3MPOBAHHBIE KOMIIBIOTEPHBIE MPOTPAMMBI, MO3BOJISIOIIUE COKPATUThH
BpeMsi Oo(dopMmIIeHUs, MNEpPEeABMKEHHUS JOKYMEHTOB M MX II€JIEBOE HCIOJIb30BAaHUE B CEpPBHCE.
OJEeKTPOHHBINA JOKYMEHTOOOOPOT MPEANPUATUI CepBHCa.

Tema 8. CocTaBiienne u o(popMiIeHHe OCHOBHBIX BH/I0B YIIPABJIEHYECKUX JOKYMEHTOB.

bnanku noxkymenToB. @opMa U cojepikaHuE ciy:)keOHoro nokymeHTa. @opmynsp. PekBuznuThb
yIpaBJIEHYECKUX JOKYMEHTOB MX 3HaueHHe. CTpyKTypa TeKcTa M OCOOEHHOCTH O(OpMIICHHS
yIpaBJIeHUYECKUX JOKYMEHTOB. OTBETCTBEHHOCTh TPHU 0(OPMIIEHUH JOKYMEHTOB.

Tema 9. OcodennocTu oopmiIeHUs U BeeHUs JOKYMEHTAIIMH M0 JIMYHOMY COCTABY.

OOmast xapakTepuCTUKa W Ha3HaueHHe JOKYMEHTAalUU IO JHUYHOMY cocTaBy. OcoOeHHOCTH
JOKYMEHTUPOBAHUS TPYAOBBIX MpPaBOOTHOLIEHUH (oQopmiieHne mnpuemMa Ha pabdoTy, IepeBoaa,
YBOJIBHEHHUS, KOMaHIUPOBKH, OTIycKa). BeneHue TpynoBbIX KHMXKEK. BocnuTaHue OTBETCTBEHHOCTH,
J0OPOCOBECTHOCTH NMPU OPOPMIICHUN JJOKYMEHTOB, BIMSIFOITUX HA CTaXK COTPY/IHHKA.

Tema 10. Opranuzanus 10KyMeHT0000poTa. CHicTeMaTH3alUs M XPaHeHUEe TOKYMEHTOB.
Opranuzanys J0KyMEHTOOOOpOTa: perucrpauusi U JBHXKEHHE AoKyMeHToB. HomeHkiaTypa nen
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OpraHu3aliiy: cojepxanue, (opma, NOpSAOK pa3paboTku M ympasieHHs. OCHOBHBIC TPH3HAKH
3aBeneHust nen. Ilopsnok QopmupoBanus TOKyMEeHTOB B Jena. CpokM XpaHEHHUS JOKYMEHTOB.
OKcnepTusa IEHHOCTH JOKYMEHTOB. BblieneHue TOKyMEHTOB C HMCTEKIIMMHM CPOKAMHM XpaHEHHS.
XpaHeHue U nepeadya JOKyMEHTOB.

3.2. Coaep:kaHue MPAKTHYECKOT0 0JIOKA THCIHIINHBI

Ounas dpopma o0yueHust (IMOJHBII CPOK)

Ne TeMa npakTH4ecKoro (CeMHHAPCKOro, Ja00PATOPHOI0) 3aHATHSA
1 2
m31 HopMmaTuBHO — MeTOM4ECKHE OCHOBBI IOKYMEHTAIIMOHHOTO 00eCTIeYeHHs
YIPaBJICHUS
1132 Opranu3alOHHO-TPABOBAsI CUCTEMa JIOKYMEHTAIUH
1133 OpraHu3alMOHHO-PACIIOPSAUTENIbHAS CUCTEMA
113 4 OcHoBHBIE ()OPMBI TOKYMEHTO0O0POTa B OPTaHU3AINH
1135 ABTOMAaTU3MPOBAHHBIE CPEJICTBA B TOKYMEHTAIMOHHOM YIIPABJICHUU
113 6 Cocranenne 1 0(popMIIEHHE OCHOBHBIX BHJIOB YIIPABICHYECKUX JOKYMEHTOB
113 7 OcoOenHocty 0OopMIICHUS U BEJCHHS TOKYMEHTALUU IO JUYHOMY COCTaBY
13 8 Opranuzanus 10KyMmeHToo0opoTa. CrucreMaru3anus U XpaHeHUe TOKYMEHTOB

3aouHas popma o0yueHust (MOJHBIN CPOK, YcKOpeHHOe 00yueHue Ha 0a3ze CIIO u Ha 06a3ze BO,
M0JIHOE YCKOPEHHOE 00y4yeHme)
Ne Tema npakTH4ecKOro (CEeMMHAPCKOro, JJA00PaTOPHOIO0) 3aHATHSA
1 2
I13 1 | Opranu3zanroHHO-pacnoOpsAUTENbHAS CUCTEMA
I132 | OcHOBHBIE (POPMBI JOKYMEHTOOOOPOTA B OPTaHHU3AINH
I133 | CocraBnenue u oopMiIeHHE OCHOBHBIX BUJIOB YIIPABJICHYECKUX TOKYMEHTOB
134 | Ocobennoctu ohopmiieHUs U BeIeHUs JOKYMEHTAIMH 110 JINYHOMY COCTaBy

3.3. O0pa3oBare/ibHbIE TEXHOJIOTHH
QOunas popma 00yueHus (MOJTHBIH CPOK)

Bun ®opma / Mertoasl |
%0 y4€OHOT0
Ne Tema 3ansaTHSA Y4e0HOro | MHTEPAKTHBHOIO
BpeMeHU
3aHATHSA o0y4eHHUs
1 2 3 4 S)
Tema 2. HopmatusHO —
METOINICCKUE OCHOBBI .
1 A I13 Ketic-meron 100
JOKYMEHTAIMOHHOTO 00ecTrieueHus
yIIpaBJICHUSI.
Tema 3. Oprann3allMOHHO-IIPABOBAast
2 P . P I13 [enoBas urpa 100
CUCTEeMa JJOKYMEHTAITUH.
Tema 7. ABTOMaTU3UpOBAHHbIE
3 | cpeacTBa B IOKyMEHTAIIMOHHOM I13 Keiic-meTo 100
yIPaBJICHHH.
Tema 8. CocraBienue u
4 | ohopmIieHUE OCHOBHBIX BHJIOB I13 Keiic-meTo 100
yIPaBICHUYECKUX JOKYMEHTOB.
Tema 9. Ocobennoct oopmieHus
5 | u BeneHUS NTOKYMEHTAIIUHU TI0 113 Keitic-meTon 100
JMYHOMY COCTaBY.
Hroro % 31%
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3aounas popma o0yueHnus (IOJIHBIN CPOK, ycKOpeHHOe o0yueHue Ha 0a3e CIIO u Ha 6ase BO,
NOJIHOE YCKOPeHHOe 00yUeHue)

®opma /
Bun o

MeTtoasbl % y4e0HOro

Ne Tema 3ansaTust yueOHOoro
HHTEPAKTUBHOIQ BpeMeHH
3aHATHUSA

00y4eHust
1 2 3 4 5)
1 Tema 4. OpranuzanoHHO- m Kefic-MeTox 100

pacnopsANTeNbHAs CUCTEMA.
Tema 8. CocTaBiicHue u

2 | opopMieHHE OCHOBHBIX BHUIOB 113 Keitic-meTon 100
yIPaBICHYCCKUX JOKYMEHTOB.

Tema 9. OcobennoctTr oopmieHUsS
3 | 1 BeneHUs TOKyMEHTALIUH 110 113 Keiic-meTon 50
JUYHOMY COCTaBY.

HUroro % 36%

Pa3nen 4. Opranu3zanusi caMoOCTOSAATEJIBHOMH padoThl 00yUYalomMXCst

4.1. Opranu3anusi CaMOCTOAATEJIbHON PadoThl 00y4aKOIINXCS

Ne
Ne Tema 1MCHMIITIMHBI Ne ponpocosn PeKoMeH1yeMoil
JINTEPATYPbI

1 2 3 4
OCHOBHBIE TIOHSTHUS B 00J1aCTH

1 1-6 1-6
JOKYMEHTUPOBAHHUSI

5 HopMaTHBHO — METOIUYECKHE OCHOBBI 7.12 1-6
JOKYMEHTAIMOHHOTO 00ECIICUCHHS YITPABICHUS
Opra"u3aloHHO-IIPaBOBasi CUCTEMA

3| P H p 13-18 1-6
JTOKYMCHTAITUH

4 | Opranu3alOHHO-PacHOpsINTENIbHAs CUCTEMA 19-24 1-6

5 | UadopmanmoHnHO-CcITpaBOYHAs CHCTEMa 25-31 1-6
OcHoBHBIE (HOPMBI TOKYMEHTO000POTA B

6 (bopmeI 0Ky p 32-38 1-6
OpraHu3aIiu
ABTOMaTHU3UPOBAHHBIE CPEACTBA B

7 P pen 39-45 1-6
JTOKYMEHTAIMOHHOM YITPaBJICHUH

3 CocraBieHue 1 0pOpMIICHHE OCHOBHBIX BUJIOB 46-52 16
yIpaBICHYECKUX JJOKYMEHTOB
Ocobennoctr o(hopMIIEHUS U BEIECHUSA

9 bop n 53-58 1-6
JOKYMEHTAITUH 110 INYHOMY COCTaBY
Opragus3anusa JOKYMEHTO000poTa.

10 | 2P LA JIOKYM p 59-66 1-6
CucremMaTu3aius 1 XpaHeHUE IOKYMEHTOB

Ilepeyenb BOPOCOB, BBIHOCHMbIX HA CAMOCTOSATEJBHYIO Pa00Ty 00y4aroImmXxcst
[Topsiox perucTpanuu 10KyMEHTOB.
KoHTpo:b 32 HCTIONTHEHNEM JOKYMEHTOB.
Haznauenue, BUJIbI ¥ OPSAOK pa3pabOTKU HOMEHKIATYPHI J1e]1, TpeOOBaHUS K O(OPMIICHHUIO.
[loaroroBka nen k nepenaye v NOpsI0K NEpeJady Jeil B apXUB ISl JAIbHEUIIETO XPaHEHMSL.
TpeboBanust K MPOBEAECHUIO SKCIIEPTU3bI LIEHHOCTU JJOKYMEHTOB.
Opranu3zanus paboThl ¢ TOKYMEHTaMHU, KOTOPbIE OTHECEHBI K FOCYIapCTBEHHOMN TalHe.

oML E
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Opranuzanus paboThl ¢ TOKYMEHTaMH, COJIEpKAIMMU KOH(PHICHIMATbHYIO HH(OpMAITHIO.

CrpyxTypa 1 opopmieHHe NOJI0KEHNU 00 OpraHU3alMy WIN O CTPYKTYPHOM IOJIPA3/IeIECHUN.

OdopmrneHne TOBEpEHHOCTEH.

0. Bunbr noBepeHHOCTEHA.

11. Ctpykrypa 1 0co6eHHOCTH 0(pOPMIICHHS PETJIaMEHTa KOJUIETHAIEHOTO OpraHa.

12. IIpaBuna opopMiIeHUST HHCTPYKITUH.

13. CtpykTypa AOKHOCTHOW WHCTPYKIIMU, METOJUKA COCTABIICHMS.

14. TpeGoBaHusI K JOHKHOCTHOMY PETJIAMEHTY.

15. Cucrema nnanoBoii fokyMeHTanuu. Ha3HaueHue u cocTtas MaHOBOM JOKYMEHTALMH.

16. Bunpl, coctaBienue u opopMieHHe IIIAHOBBIX JOKYMEHTOB.

17.CocraB  umHpOpManuu, OCOOCHHOCTH  OQOPMIICHHS ¥  TPOLEAypa  yIOCTOBEPCHHS
OpraHU3alMOHHBIX JOKYMEHTOB — CTPYKTYypa U IITaTHAsl YUCICHHOCTD, INTATHOE pacluCaHue.

18. TpeGoBaHus K COCTaBICHUIO U OPOPMIICHHIO TOCTAHOBJICHUMN, PEIICHUI.

19. Dranel NOArOTOBKM PACOPSAAUTEIBHOTO JOKYMEHTA.

20. TpeOoBaHuUs K COCTABICHUIO M O(OPMIICHHIO PUKA30B 110 JTUIHOMY COCTAaBY.

21. OdopmieHne NpuKa3oB, paclopsKEHUH 10 OCHOBHOM 1€ TEIbHOCTH.

22.CoctaB W oOO0mas XapakTepUCTHKA JIOKYMEHTOB CHCTEMbl HH()OPMAIIMOHHO—CIPAaBOYHON
JOKYMEHTAIUH.

23. TpeOboBaHHsSI K COCTaBICHHIO U O(GOPMIICHHUIO CIYXKEOHBIX, OOBSICHUTEIBHBIX W JOKJIATHBIX
3aIIUCOK.

24. BHyTpeHHHE U BHEIIHUE JJOKYMEHTHI.

25. TpeboBaHMS K COCTaBICHUIO U 0()OPMIICHHUIO CIIPABOK.

26. Bunbl cripaBok. CripaBKy BHYTPEHHHUE W BHEIIIHHUE.

27. TpeGoBaHHUs K COCTaBJICHUIO U 0(OpMIIEHHIO aKkTa. Busbl akToB. OCOOEHHOCTH yI0OCTOBEPEHHUSL.

28. Ilepenncka kak Bu e0Boro odmeHusi. CocTaB 1 Ha3HAYEHUE MTEPETIHCKY.

29. TpeboBaHUsI K COCTABICHUIO U OOPMIICHHUIO CITY>KEOHOTO MUChMA.

30. PaznoBuHocTH uceM. OcoOeHHOCTH 0(pOPMIICHUS TAPAHTUIHHOTO TICHMA.

31. cnosnb30BaHue CTaHIAPTHBIX BHIPAXKEHUHN B J1€JIOBBIX MUChMaX.

32. JIokyMEHTHpPOBaHNWE KOJUIETHAIBHON JAEATENBHOCTH (elepaabHBIX OPraHOB HCIIOJHUTEIBHON
BJIACTH, OpPraHU3alluH, CTPYKTYPHOI'O OApa3/eNeHHsI, COBETOB KOMUCCHUM U T. [I.

33. JlokyMeHTHI, co371aBaeMbIe B IPOIIECcCe MMOATOTOBKU COBEIIAHUSI.

34. TpeboBaHMsI K COCTABJICHUIO U 0(hOPMIICHHUIO POTOKOJa. KpaTkue U moaHble MPOTOKOIMbI.

35. OcobeHHOCTH TPOTOKOJIOB  3aceqaHuii  (efiepalbHBIX OPraHOB HCIOJHHUTEIBHOW  BIIACTH.
[TpoTOKOJIBI aKIIMOHEPHBIX OOIIECTB.

36. TpeboBaHHs K COCTABICHUIO U O(OPMIICHHUIO TEJIETpaMM, Tele(OHOrpamMM.

37. CtpykTypa (hakCUMIIBHOTO COOOILIEHHSI, 0COOEHHOCTH 0(OPMIICHHSL.

38. [IpaBwia cocraBieHus ¥ 0(hOPMIICHUS PEIIEH3UM, OT3BIBOB U 3aKITIOUCHHIH.

39. OTHKeT cay)keOHOr0 MIChMa.

40. SI3BIK ¥ CTHITB CITY’)K€OHBIX JJOKYMEHTOB.

B2 oo~

4.2. llepeyeHb y4eOHO-MeTOIHYECKOr0 00ecneyeHUsI CAMOCTOATEIbHOI padoThl 00y4YaroUXCs

CamocTosTenbHas padoTa o0yyaromuxcs o0ecreunBaeTcs CleIyIOIUMUA y4eOHO-METOINYECKUMU

MaTepHaJaMu:

1. YkazaHusMu B paOouell mporpamme no aucuuringe (m.4.1.)

2. JlexnmoHHBIE MaTepUaiIbl B COCTaBe yueOHO-METOJUUECKOr0 KOMIUIEKCA 110 AUCIUIIIUHE

3. 3amaHUSAMH W METOJUYECKUMH PEKOMEHJAIUSMH [0 OpPTraHW3allii CaMOCTOSTEIILHOW pPabOTHI

00y4aroImuxcs B COCTaBe y4eOHO-METOANYECKOr0 KOMITJIEKCa M0 JUCIUTUIMHE.

4. T'moccapueM no JUCLUIUIMHE B COCTaBe y4eOHO-METOJUYECKOr0 KOMIUIEKCA M0 AUCLUIINHE.
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Pa3znen 5. ®oHa O1IeHOYHBIX CPEACTB AJIsl MPOBEIEHUS TEKYIIero KOHTPOJISI U MPOMEKYTOYHOM
arTecTalMy 00yYAKO M XCS

Don0  oYyeHouHbLIX  cpedcm8  No  QUCYuniuHe — Npeocmasisiem  cobOol  COBOKYNHOCHb
KOHMPONUPYIOWUX — MAMepUuaios  npeoOHA3HAYeHHblX Ol UBMEPEeHUs  YPOBHA — OOCHMUNCEHUs
00YYAIOWUMUCS YCMAHOBIEHHBIX pe3yibmamos oopazosamenvhol npocpammvl. POC no oucyuniume
UCNONb3YeMCsL  NpU  NPOBEOeHUU ONEepamusHO20 KOHMPOIS U NPOMENCYMOUHOU ammecmayuu
obyuarowuxcs. Tpebosanus k cmpykmype u cooepocanuio @OC oucyuniuHvl peciameHmupyomcs
Tonoocenuem o ¢ponoe oyeHoUHbIX MAMEPUANO8 No NPOSPAMMAM BbICULE20 0OPA308AHUSL — NPOZPAMMAM
bakanagpuama, mMacucmpamypul.

5.1. IlacnopT ¢oHIa OLIEHOYHBIX CPEICTB
Ounas ¢gopma 00yueHus (MOJTHBIH CPOK)

OueHoYHbIE CPeCTBA
Kon
Karopa
No KonTposmpyembie pa3aesibl (TeMbl) et " Top
- JUCIHUILINHDI J 3 (Ji3, C3) | CpO
JAeCKpPUINTOpa
JMOCTHKEHU S
KOMIIEeTeHIM i
1 2 3 4 5 6
OcHoBHBIE IOHATHA B 0071aCTH UJ-2 YK-4.2,
WJI-1 OIIK- 6.1
OKYMEHTHPOBAHUS
1 | AOKyM p YO I1PB W12 OIIK- 6.2
WJI-1 OITIK- 8.1
HopmaTtuBHO — METOAMYECKHE OCHOBBI W-4 YK- 4.2,
2 | IOKYMEHTallMOHHOI'0 00ecreueHus YO KM I[IPB Eﬁi 83? g;
yIIpaBJICHUS W13 OTIK- 8.1
Opranu3alvoOHHO-TIPaBOBasi CUCTEMA UA-5 YK- 4.2,
3 JOKyMEHTALUH YO Jan I1PB | MJ-5OIIK- 6.1
WJI-5 OTIK- 8.1
Oprann3aliuoOHHO-PACTIOPSAUTEIIbHAS NJ-8 VK- 4.2,
WJI-7 OIIK- 6.1
cucTema
4 YO KM I1PB W16 OTIK- 6.2
WJI-7 OTIK- 8.1
NudopmanmonHo-cripaBoyHas cucTeMa NA-11 VK- 4.2,
WJ1-9 OTIK- 6.1
5 IIPB | /718 O1IK- 6.2
1J1-9 OTIK- 8.1
OcHoBHBIE (OPMBI TOKYMEHTOOO0POTA B WUNI-13 YK-4.2
WJI-11 OTIK- 6.1
OpTraHu3aIuu
6 |°p H YO IIPB |y 10 onik- 6.2
NA-11 OIIK- 8.1
ABTOMaTI/ISI/IPOBaHHI)IG CcpeacTBa B WJI-15 VK- 4.2
WJI-1 OIIK- 6.1
OKYMEHTAI[MOHHOM YIIPaBICHUU
7 | AOKyM 10 yup YO KM I1PB VJT-12 OTIK- 6.2
WJI-1 OIIK- 8.1
CocraBnenue u opopmiiIeHHE OCHOBHBIX UA-8 YK-4.2,
WJI-7 OTIK- 6.1
BUJIOB aBJICHYECKUX JIOKYMEHTOB
8 AOB yIp AOKY YO KM I1PB W16 OTIK- 6.2
1J1-7 OIIK- 8.1
OcobeHHocTr 0pOpMIICHUS U BeIEHUS UI-11 VK- 4.2,
WJ1-9 OIIK- 6.1
OKYMEHTAITUH TI0 JIMYHOMY COCTaB
9 | AOKYyM I y y YO KM I1PB W18 OTIK- 6.2
1J1-9 OIIK- 8.1
Opranusanus 10KyMeHT0000poTa. NA-13 VK- 4.2
10 | CucremaTHu3amus 1 XpaHCHHE VO VO pR | BA-11 OIK-6.1
NA-10 OIIK- 6.2
AOKYMCHTOB WJI-11 OTIK- 8.1
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3aounas popMma 00yueHus (MOJHBIH CPOK, yCKOPeHHOe o0yueHue Ha 0a3e CIIO u na 6a3e BO,
MOJTHOE YCKOPEHHOEe 00yUeHHe)

OueHo4YHbIE CPeICTBA
Kon
Ne KouTpoJsmpyemsle pa3iensl (TeMbl) HHAUKATOPA U
i} AUCHHUIIMHBI J 3 (J13,C3) | CPO | neckpunropa
AOCTHKEHU S
KOMIIeTEeHIM I
1 2 3 4 5 6
OcHoBHbIE MIOHATHUS B 0071aCTH UA-2 YK- 4.2,
WJI-1 OIIK- 6.1
OKYMEHTHUPOBAHHUS
1 | AOKY P YO I1PB W12 OTIK- 6.2
WJI-1 OIIK- 8.1
HopmaTtuBHO — MEeTOMYECKHE€ OCHOBBI Na-4 VK- 4.2,
WJI-3 OIIK- 6.1
OKYMEHTAIlMOHHOT'O 00ecreueHus
2 | MoKy . IIPB -4 OIIK- 6.2
yIIPaBICHUS I3 OTIK- 8.1
Opranu3alnoOHHO-TIPaBOBasi CUCTEMA UA-5 YK- 4.2,
3 JIOKYMEHTAlUH I[IPB | WA-5OIIK-6.1
1JI-5 OIIK- 8.1
OpraHu3anoOHHO-PACIIOPSIUTEIIbHAS UJ-8 YK-4.2,
WJI-7 OIIK- 6.1
cucTemMa
4 YO KM [1PB V16 OTIK- 6.2
1JI-7 OIIK- 8.1
HNudpopManimoHHO-CTIpaBoOYHast CHCTEMa HI-11 VK- 4.2,
WJI-9 OIIK- 6.1
5 11PB NJ-8 OIIK- 6.2
WJI-9 OIIK- 8.1
OcHoBHBIE (HOPMBI TOKYyMEHTO000POTA B WUJI-13 VK- 4.2
WA-11 OIIK- 6.1
OpraHu3aluu
6 P . YO IIPB WA-10 OIIK- 6.2
NA-11 OIIK- 8.1
ABTOMaTHU3MPOBAHHbBIE CPEJICTBA B NI-15 VK- 4.2
WJI-1 OIIK- 6.1
OKYMEHTaIlMOHHOM aBJICHUH
7| oKy H ynp HIPB | 7112 orik- 6.2
1JI-1 OTIK- 8.1
CocraBieHue 1 opopMIIeHHE OCHOBHBIX UJ-8 VK- 4.2,
WJ1-7 OTIK- 6.1
BHJIOB ABJICHUECKHX JIOKYMCHTOB
8 A0B YIIp AOKY KM I1PB W16 OTTK- 6.2
WJ1-7 OIIK- 8.1
OcobenHocTy 0QOPMIIEHHUS U BEACHUS UJ-11 VK- 4.2,
WJ1-9 OITK- 6.1
OKYMEHTAIIUH TI0 JJUYHOMY COCTaB
9 | AOKY 1L y y YO KM I1PB VI8 OTIK- 6.2
WJ1-9 OITK- 8.1
Opranuzanus JOKyMeHTO000poTa. WI-13 YK-4.2
CucremaTu3aius 1 XpaHeHHe UJ-11 OIK- 6.1
10 . P 11PB WA-10 OIIK- 6.2
JTIOKYMEHTOB WIT-11 OTIK- 8.1
11 TenpeHInU pa3BUTHS HHPOPMAIIMOHHOTO [IPB
cepBuca
12 O6I]_[aﬂ XapaKTCpHUCTHKA CCPBUCHOIO ITpaBa. [IPB
3ammrTa npaB nOTPeOUTENS

YcaoBHble 0003HaAYeHNs OLIeHOYHBIX cpeacTB (Croadust 3, 4, 5):

YO — Ycrusiit (GpoHTanbHBIN, HHANBUIYATbHBIN, KOMOMHHPOBAHHBIIN) OPOC

ITIPB —TlpoBepka pedepaToB, OTYETOB, PEICH3WH, aHHOTAIMH, KOHCIEKTOB, TpadHUUecKkoro MaTepuaia, 3cce,
NIEPEBOJIOB, PEIICHUH 3aJaHUM, BBIIIOJIHEHHBIX 3aJaHUM B QJIIEKTPOHHOM BUJE U T.J.

KM — Kelic-meTon
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5.2. OleHOYHBbIE CPEACTBA TEKYIEro KOHTPOJISA
IlepeyeHb NpaKkTHYeCKUX (CEMHMHAPCKUX) 3a1aHUI

Tema Ne 4: <<OpFaHI/I3aIII/IOHHO-paCHOPH)II/ITeJIBHaﬂ CHUCTEMA»

Leablo, 3aHATHSA AABJIAsAETCS H3YYeHHe:
- OCHOBHBIX BUJI0OB OPraHrU3allMOHHO-PACTIOPAANUTCIIBHBIX TOKYMCHTOB.
- OcobenHocreil coctaBieHUss U OGOPMIICHUS OPraHU3ALMOHHO-PACTIOPSAIUTEIBHBIX

JIOKYMEHTOB.

BOITPOCHI:

- Cucrema opranu3aliMOHHO-PACTIOPSIAUTEIBHON JOKYMEHTAK?

- PacniopsimutenbHble  JOKYMEHTBI: MpPHKa3, pPacHopsKEHHE, IOCTAaHOBJICHUE, YKa3aHUe,
peuieHue?

Tema Ne 6: «OcHOBHBIE GOPMBI JOKYMEHTO0000POTA B OPraHU3alum»

Lenblo, 3aHATHS SIBJISETCS H3yYeHHe:

- OcobenHocreit cocTaBneHust 1 0QOPMIICHHUS CITYyKEOHBIX JTOKYMEHTOB.

- I/I3yq€HI/I€ JABWIKCHUA JOKYMCHTOB Ha TOProBOM MPCANIPHUATHHA C MOMCHTA UX CO3AAHUA 10
3aBCPUICHUA NCIIOJHCHUS WUJIIN OTIIPABKHU.

- N3yuenue mpouecca GopMHUPOBaHUS A€, O3HAKOMICHUE C OCHOBHBIMH JTaliaMu padoThI
10 TOATOTOBKE JOKYMCHTOB K apXMBHOMY XPaHCHMUIO.

BOITPOCHI

Opranusanus 10KyMeHT000opoTa:

Uro Takoe JOKyMEHTOOOOPOT MPEANPUATHS, U KAKOBBI IPUHLIUIIBI €M0 OpraHU3aluu?
KakoB mops1ok mpoxoskAeH!s U HCIIOJTHEHHUS BXOISAMINX JOKYMEHTOB?

B yem 3akimtoyaroTcsi 0cOOEHHOCTH pabOThI € MOCTYNAOIUMU JOKYMEHTaMU?
[TpaBuna u GOpPMBI perHCTPALK JOKYMEHTOB U X OCOOEHHOCTH?

Kaxkos MOPAIOK NOATOTOBKU U MPOXOKACHUA UCXOAAIINX IIOKYMCHTOB?

Onuumre NOpsI0K MPOXOXKAECHUS BHYTPEHHUX JOKYMEHTOB?

. KakoBn1 3ala4M, BUAbI U CPOKH KOHTPOJIA UCIIOJTHCHUS I[OKYMGHTOB?
dopMUpOBaHUE U XpaHEHUE JIEI:

NookrwnpE

1. Yro Takoe HOMEHKIaTypa Aen npeanpusatus? Ee Buasl u 3HaueHne?
2. Uro Bel 3Haere o nopsiike GopMUpPOBaHUS A€ U PACIOIO0KEHUS JOKYMEHTOB B HUX?
3. KaxoB nopsinok nepenauu aen B apxus?

Tema Ne 8: «CocraBienue u opopMmiieHre OCHOBHBIX BHI0B YIIPABJICHYECKUX JOKYMEHTOB»

Lesblo, 3aHATHSA SABJISIETCS U3yUYeHHeE:
- OcoOeHHocTH cocTaBiIeHUS U 0(OPMIICHHS OPraHU3alMOHHBIX IOKYMEHTOB.

BOITPOCHI:

OcHoBHbIE TPEOOBAHUS K COCTABICHUIO U OPOPMIICHUIO TOKYMEHTA!
1. Pa3zpaboTka craHgapTHRIX OJIAaHKOB OpPTaHHU3AINH.

o o0IIHi OJaHK MPeIIpPUSITHS.

. YTJIOBOMW OJIAHK IMUCHhMa TIPS ITPHSITHSL.

. MIPOJIONBHBIN OJIAHK MHUCHhMa TPEIITPUSITHSL.

. MIPOIOBHBIN OJIaHK MUCHhMa JTOJDKHOCTHOTO JIHIIA.

Cucrembl JOKyMEHTAIUU:
2.0pranu3anMoHHble JOKYMEHTHI: YCTaB, TOJIOKEHUE, WHCTPYKIWSA, INTaTHOE pacluCaHue,
IpaBuJia BHYTPEHHETO TPYI0OBOTO paclopsiaKa.
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Tema Ne 9: «Oco0enHocTH opopmJIeHHS U BeleHHsI JOKYMEHTAIUM 10 JINYHOMY COCTABY»

ILlenbro, 3aHATHSA ABJISECTCH H3YYCHHE:
- N3yunTh XapakTepUCTUKY U HA3HAYCHUE JOKYMEHTALUU 110 JIUYHOMY COCTAaBY.

BOIIPOCHI:
- OcoOeHHOCTH ~ JOKYMEHTHPOBAaHUS  TPYAOBBIX  npaBooTHomieHui. OcobeHHocTH

oopmienus npuema Ha paboTy, IEpeBO/a, YBOIbHEHUS, KOMAaHAUPOBKH, OTIIyCKa?

- Oco0EeHHOCTH BEICHHSI TPYIOBBIX KHUKEK?

5.3. TeMaTHKa NMCbMEHHBIX PadOT 00y4arOLIMXCS

TemaTHKa JO0KJIAA0B 110 JUCIUILIHHE

12.
13.
14.
15.
16.
17.
18.
19.
20.

21.

22.
23.

. N300pakenne repOOBOI CUMBOJIMKH Ha JIOKYMEHTAX.

PexBu3uT «ambaeMa opraHu3aniy WIM TOBAPHBIM 3HAK (3HAK OOCITY)KMBaHUS)», PeriaMeHTaIHs
UCIIOJIb30BAHUSL.

[Mopsinok nmoanucanus f0KyMeHTOB. CriocoObI 0(OPMIICHHUS PEKBU3UTA «IOATHCHY.

3aBepeHue KO TOKyMEHTa.

[TonckoBbIe MPU3HAKH JOKYMEHTA.

PexBH3UTHI, MACHTUDUIMPYIOUIHE JOKYMEHT, €T0 aBTOpa B AJIEKTPOHHOU (hopMe.

[TonsiTHE «CHCTEMBI JOKYMEHTALIUNY, Pa3BUTUE CUCTEM.

Knaccugukanus cuctem 10KyMEHTaLUH.

YHUPUUIUPOBaHHBIE CUCTEMBI IOKYMEHTALUH.

. O6m1as xapakTepucTUKa CUCTEMbI OPraHU3aIMOHHO—TIPABOBOM JOKYMEHTAIINH.
. Knaccudukanus nokymeHToB no npuszHakam. JJOKyMeHThl opullnanbHble, CIyKeOHbIe, IUYHBIE,

JMYHOTO TIPOUCXOMKICHUSL.

[TonsiTHE «10KyMEHTO000POT». OCHOBHBIE ITPaBUJIa OPraHU3aLUU JOKYMEHTO000pOTA.
TexHonorust 00pabOTKH BXOSAIINX JOKYMEHTOB.

OTnpaBka UCXOJAIIMUX TOKYMEHTOB.

Oco0eHHOCTH JBUKEHUSI BHYTPEHHUX JIOKYMEHTOB.

JIOKyMEHTOOOOPOT B TYPUCTUYECKUX OPTaHU3ALUIX.

JIoKyMeHTOOOOPOT B TOCTUHUYHOM XO3SHCTBE.

OJEeKTPOHHBIN JOKYMEHTOOOOPOT B OTEIIE.

Cucrema aBTOMaTH3AIMH JOKYMEHTOO00POTa B MHAYCTPHUH TOCTEIPUUMCTBA.

Ponp 10KyMEHTallMOHHOTO OOECleYeHusl B COBEPIICHCTBOBAHUU YIIPABIEHUS IMPeNNpUATUIMU
WH/IYCTPHH TOCTETIPUUMCTBA M YUPESKACHUIMHU CPephl TypHU3Ma.

JlokyMeHTallMoHHOe ~ ofOecrieueHre JIeATENIbHOCTH  ammapaTa  YOpaBJIeHHS  TYPUCTCKUM
TPEIIPUSTHEM.

Opranuzanus paboThl CIIy>KObI TOKYMEHTAIIMOHHOTO 00eCIIeYeHUs YIIPaBICHHMS.

HopmatnBHO — MeTOAMYECKHE OCHOBBI JOKYMEHTAI[HOHHOTO OOECTIeUeHHs YIpaBJICHUS
NEeSITeIbHOCTH MPEANPUATHI B MHIYCTPUHU TOCTEIPUUMCTBA.

5.4. IlepeyeHb BONPOCOB MPOMEKYTOUHOH aTTECTALMM MO AUCHHUIINHE

BOl'IpOCbI K 3a49€Ty

oSN~ wWNE

10.

[Tpouienypa TOKyMEHTUPOBAHHUS.

Jlenorpon3BOACTBEHHBIE OTIEPAITUH.

[TonsiTst «yHUDUKAIISA) U «CTAHAAPTU3ALIUS.

OO6wbexTsl U 3aaun yHUuukanuu B chepe JJOVY.

Bunbl crangapToB, Ux craryc.

[Tonsitusa «ynuduimpoBanHas Gopma T0KyMEHTay, «popmMyisspodpazer.
DopMyIIsip COBPEMEHHOT'O YITPABICHUECKOT0 JJOKYMEHTA.

CrpykTypa TOKyMeHTa. 3aroJ0BOYHAs, CoJlepKaTebHast 1 0POPMHUTEIIbCKAST YaCTH.
TpebGoBaHMs K KOHCTPYUPOBAHUIO OJIAHKOB.

Buap! 01aHKOB.
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11.
12.
13.
14.
15.
16.
17.
18.

19.

20.

21.
22.

23.
24.
25.
26.
27.
28.
29.

30.
31.
32.
33.
34.
35.
36.
37.

38.

bnanku npennpuatuil pa3nuyHbx GopM COOCTBEHHOCTH.

PeKxBU3UTHI, UCTIONB3yEMBIE IS H3TOTOBICHHS OJAHKOB.

PexkBU3UT «HauMEHOBaHHE OPraHNU3ALMU—aBTOPA TIOKyMEHTa», TPeOOBAHUS K HEMY.

PexBU3UT «MECTO COCTaBICHHUS JOKYMEHTA.

PekBHU3HT «cIipaBOYHbIC JaHHbBIE 00 OPraHU3alMN — AaBTOPE JOKYMEHTa», €ro COCTaB.

Hatsl B tokymenTe. TpeboBanus Kk ux opopmMIiIeHHO.

Jlata xak cocTaBHas 4acTh APYTHUX PEKBU3HUTOB.

PeKBU3UTHI «PEruCTpaniMOHHBIA HOMEp JIOKYMEHTa», «CChUIKAa Ha PETHCTPALMOHHBIA HOMEp U
JIaTy TOKYMEHTay.

[Topsmok cormacoBaHusl JTOKYMEHTOB. BHyTpeHHee M BHemHee coriacoBanue. OdopmieHne
PEKBU3UTA HA OTAEIHHOM JIUCTE.

CocraB ynocToBepeHHs [OKyMeHTa. [IpaBuia o¢poOpMIeHHS PEKBH3UTOB, YAOCTOBEPSIIOIINX
JIOKYMEHT.

OTMeTKH Ha TOKYMEHTE, NX 3HaYeHue U o(hopMIICHHE.

Pesomonus, ee 3HaueHue, npeabspisiembie TpedoBanus. OcoOeHHOCTH 0(hOPMIICHHUS PE30ITIOLIUH
Ha OT/JEIHHOM JIUCTE.

YHuHUKaMI TEKCTa JOKYMEHTA.

CTpyKTypa TEeKCTa pa3IM4YHbIX CITY)KEOHBIX JTOKYMEHTOB.

OO6me TpeGoBaHUS K TEKCTY JOKYMEHTA.

3aroJ0BOK K TEKCTY TOKYMEHTA, PUIIOKEHUS K TEKCTY, TpeOOBaHUs K UX 0(OPMIICHUIO.
Crioco0b1 yTBepkIeHHs TOKYMEHTOB. [IpaBuiia ohopMiteHust peKBU3HUTA «TPUQ YTBEPKIACHUS.
TpeOoBaHMs K MPOCTABICHUIO PEKBU3HUTA OTTUCK TT€YATH.

[lepedeHb JOKYMEHTOB, HAa KOTOPBIX MPOCTABIACTCS OTTHCK meyaTd. OTTHCK repOoBOii meyaTu Ha
JOKYMEHTaX.

JIoKyMEeHTOOOOPOT B TYPUCTUUYECKUX OPTaHU3AIMIX.

JIOKyMEHTOOOOpOT B TOCTHHUYHOM XO3SIHCTBE.

DNEKTPOHHBIA JOKYyMEHTOOOOPOT B OTEIIE.

Cucrema aBTOMaTH3alMU JOKYMEHTOOOOPOTa B MHAYCTPUH FOCTEIPUUMCTBA.

Posb TOKyMEHTalIMOHHOTO O0ECIIEYEeHUsI B COBEPIICHCTBOBAHUU YIPABICHUS IMPEIIPUATUIMH
WH]TyCTPUH TOCTEIPUUMCTBA U YUPESKACHUSIMHU CHepbl TypH3Ma.

Opranuzanusa paOoThl CIyKObl JOKYMEHTAllMOHHOI'O OOECIeUEHHUsl YIpaBJICHUS B HUHIYCTPUU
TOCTEIPUUMCTBA.

HopmatnBHO — MeTOAMYECKHE OCHOBHI JOKYMEHTAI[HOHHOTO OOECIEYeHUs] YIpaBIICHUS
NeSITeIbHOCTH MPEANPUATHI cepBHCa.

JIoKyMeHTaIlMOHHOE ~ O0ecTeYeHne JIESTENPHOCTH  OCHOBHBIX  INPENNPUATHH  WHAYCTPHH
rOCTENPUUMCTBA. ABTOMATU3UPOBAHHBIE CUCTEMBI YIIPABICHUS IPOLIECCAMHU.
JlokyMeHTaIMoHHOE ~ OOecrieueHre JesATeNPHOCTH — amfapara YIpaBiIeHUS TOCTHHHYHBIM
OpeNpUATHEM UHYCTPUU TOCTEIPUUMCTBA.
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Pa3nen 6. [lepedyenn yueOHOM JTUTEPATYPbI, HEOOXOAUMOIH 1JIsl OCBOEHUS THCHMIIINHBI

6.1. OcHoBHas1 UTEpaTypa

1. 3aiiueBa, E. B. Jlenonpou3BOACTBO U JOKYMEHTOOOOPOT B CHCTEME TOCYJapCTBEHHOTO U
MYHHITUIIAIBLHOTO yrpaBieHus : yueoHoe nmocooue mius CITIO / E. B. 3aiinesa, H. B. 'onuapoBa. — 2-¢
u3n. — CaparoB : IlpodobpazoBanme, 2021. — 176 c. — Tekcr : smexrponnsiii // IudpoBoit
obpasoBarensubiii pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/104900.html —
Pexxwum noctyna: uist aBTOpU3UP. OJIB30BaTENeH

2. CremanoBa, E. H. Opranm3anus ¥ CONPOBOXICHHE 3JIEKTPOHHOTO TOKYMEHTOOOOpOTa :
npaktukym aist CI1O / E. H. CrenmanoBa. — CaparoB, Mocksa : [IpodoOpazoBanue, Aii [Tu Ap Menua,
2021. — 176 c. — Tekct : anexktponHHsIii // LudpoBoii oopazoBarenbHblil pecypc IPR SMART : [caiit].
— URL: https://www.iprbookshop.ru/107183.html — Pesxxum noctyna: 1yisi aBTOpH3Mp. MOJIb30BATEICH

3. XauatpsH, I'. A. Opranu3zanus ¥ CONpOBOXKICHUE IEKTPOHHOTO JOKYMEHTO000POTa | YIeOHHK
s CIIO / T'. A. Xauatpsin, U. B. Ky3nenoBa. — Caparos, Mocksa : IIpodobpazoBanue, At [Iu Ap
Menua, 2020. — 156 ¢. — Tekcrt : anextponnsii // Ludposoii o6pazoBatensHbIin pecypc IPR SMART :
[caiiT]. — URL: https://www.iprbookshop.ru/97086.html. — Pexum poctyma: s aBTOpU3MP.
M0JIb30BaTENEH.

6.2. JlonmostHUTEIbHAS JIUTEPaTypa

4. Kysnenoa, W. B. Kou¢wuaeHnuaipsHoe AEIONPOU3BOICTBO W 3AIIUIICHHBIA 3JICKTPOHHBIHN
JOKYMEHTO000pOT : yueOHoe nocodue it 6akanaspos / 1. B. Ky3nenosa, I'. A. XauatpsiH. — Mocksa :
Al [Tu Ap Meaua, 2020. — 192 c. — Texker : anexktponnslii // Lludposoit obpazoBatenbhblit pecype IPR
SMART : [caiit]. — URL.: https://www.iprbookshop.ru/97083.html — Pesxum noctyma: ajis aBTOPU3UD.
II0JIb30BaTENEN.

5. CucreMsl 3JIEKTPOHHOTO JOKYMEHTO000pOTa : yueOHoe mocodue (J1adopaTopHbIA MPaKTUKYM) /
cocraButen M. I'. Pomanenko. — CraBpomnonib : CeBepo-KaBkasckuii ¢enepaibHbIii YHUBEPCHUTET,
2019. — 109 c. — Tekcr : anekrpoHHbIH // Lludposoit oopazoBarensHblil pecypc IPR SMART : [caiit].
— URL: https://www.iprbookshop.ru/92745.html — Pexxum noctyma: ajist aBTOpU3Hp. MOTb30BaTeei

6. CrenanoBa, E. H. Cuctema 31eKTpOHHOTO JOKYMEHTO000O0poTa (00JIadHOe pelIcHHE) : yIeOHOe
nocobue / E. H. CrenanoBa. — Mocksa : Aii [In Ap Menua, 2021. — 182 ¢. — Tekcr : 31eKTpOHHBIH //
Hudposoii o0Opa3oBaTebHbIH pecype IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/101357.html — Pexxum noctyma: ajist aBTOpU3Hp. MOJIb30BaTeei

6.3. [lepeuenn pecypcoB HH(POPMAIHOHHO-TEIEKOMMYHUKANMOHHOH ceTH « UHTepHET»

1. http://www.consultant.ru - cipaBounast mpaBoBasi cucrema Koncynbrant [Lroc

2. http://lwww.garant.ru - cipaBouHasi mpaBoBasi cuctema [apaHT

3. IO nmns opranuzanuu KoH(MEpeHIINH
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Pa3nes 7. MaTtepuajbHO-TeXHHYecKas 0a3a M1 HHPOPMALMOHHbIE TEXHOJIOTHH

MartepuanbHO-TEXHHYECKasA 0a3a, HeoOXoAMMAasi JJsl OCYLIECTBJEHHUS 00pPa30BaTeIbLHOIO
npouecca no JUCHUIINHE:

MarepuanbHO-TeXHHUYECKOE oOOecreyeHne IUCHUIUIMHBL «/loKyMeHTalnuOHHOe ofecneyeHHe
ynpaBiieHHsl HAa NpeINpUATUIX CEpPBHCA» BKIIOYAeT B ceOs ydyeOHbIE ayAUTOPUHU JAJS MPOBEICHUS
3aHATHUN, TPYIIOBBIX M WHIWBHIYAJIbHBIX KOHCYJIBTALMW, TEKYIIErOo KOHTPOJISI M IPOMEXYTOYHOMU
aTTeCTalll{, CAMOCTOSITEILHON pabOTHl 00YJAIOIUXCS.

VYuebHble ayIUTOPUM YKOMIUIEKTOBAHbI CHELMAIM3UPOBAHHON MeOeIbl0 M TEXHHUYECKUMHU
cpeactBamMu  oOydenusi. IlomemieHuss s CaMOCTOATENBHOM pPabOThI OOYYarOIIUMXCS OCHAIEHBI
KOMIIBIOTEPHON TEXHUKOM C BO3MOYKHOCTBIO ITOAKIIOYEHNUs K cetu HTepHeT.

JucuumuimHa MOXET Peali30BbIBATHCS C MPUMEHEHHEM TUCTAHIIMOHHBIX TEXHOJOTHH OOydeHUs.
Cremuduka peanuzaluy AUCUUIUIMHBL C IPUMEHEHHEM JUCTAHIHMOHHBIX TEXHOJOIMH o0ydeHus
yCTaHaBJIMBACTCS JIOTIOJIHEHHEM K pabodeil mporpamMme. B dwacTm He mpoTHBOpevaimei crenuduke,
U3JI0’KEHHOM B JIONOJHEHUH K IPOrpaMMme, IPUMEHAETCs HacTos1as paboyast mporpamma.

MarepuanpHO-TeXHHUUECKas 0a3a, He0OOX0aMMast JUIsl OCYIIECTBICHHUS 00pa30BaTeIbHOTO IMpolecca
10 JUCLUIUINHE C IPUMEHEHHUEM IUCTAHLIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOIMH BKIIIOYAET B ce0sI:

KommploTepHasi TeXHUKa, pacmojiockeHHass B ydeOHoM kopmyce Mucturyra (yn.Kaumnnes, 63,
kabuHeT LleHTpa NMCTaHIIMOHHOTO O0yYeHUS):

1. Intel i 3 3.4Ghz\O3Y 4Gh\500GB\RadeonHD5450

2. Intel PENTIUM 2.9GHz\O3Y 4GB\500GB

3  JUYHBIC AJIEKTPOHHBIC YCTPOHCTBA (KOMIBIOTEPHI, HOYTOYKH, TUIAHIIETHI U WHOE), a TaKXKe
CPEICTBA CBS3H IIPENOJaBaTeIel U CTYAECHTOB.

WNHudopMannoHHbIE TEXHOJIOTHH, HEOOXOJMMBIE ISl OCYIIECTBICHHS 00pa30BaTeILHOTO TpoIecca
10 JUCLUIUINHE C IPUMEHEHHUEM JIMCTAaHLIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOIMH BKIIIOYAIOT B CeOsi:

- cuctema aucrtannuonHoro obydenus (CJ1O) (Learning Management System) (LMS) Moodle
(Modular Object-Oriented Dynamic Learning Environment);

- JJIEKTPOHHAs 110YTa;

- CUCTEMA KOMITBIOTEPHOT'O TECTUPOBAHHS;

- Hudporoii o6pazoBarensubiii pecypc IPR SMART,;

- CUCT€Ma MHTEPHET-CBSI3U skype;

- Tene)OHHas CBSI3b;

- I1O st opranu3anuu KoH(pepeHuuu.

OOyyeHune o00ydYaromMUXCS HHBAIWIOB M OOYyYaroIIMXCS C OrPaHUYEHHBIMH BO3MOXKHOCTSIMHU
310pOBbsl  OCYILECTBIISIETCSI IIOCPEACTBOM IPUMEHEHMS CHEIUAIBHBIX TEXHUYECKHX CpEACTB B
3aBUCHUMOCTH OT BUJa HO30JIOTHH.

[Ipu mnpoBeneHMM Y4YeOHBIX 3aHATHH 1O JAUCHUIUIMHE MCIOJNB3YIOTCS MYJIbTUMEIUIHbIE
KOMIUIEKCBI, AIEKTPOHHbIE YUEOHUKH U y4eOHbIe TOCOOUS, alallTUPOBAHHBIE K OTPAaHUYEHUSIM 3]J0POBbS
oOyJaromuxcs.

JlexumoHHblE ayTUTOPUU OOOpPYNOBaHbl MYJIbTUMEIUWHBIMU KadeapaMu, MOJIKIIOYEHHBIMU K
3BYKOBBIM KOJIOHKaM, MO3BOJISIFOIIMMH YCHIINTh 3BYK Ul KATETOPUU cIa0O0CBIIIAIIMX 00yUYaromuxcs, a
TaK)Ke MPOEKIIMOHHBIMU 3KPaHaMU KOTOpPbIE YBEJIIMUMBAIOT U300pakeHNE B HECKOJIBKO pa3 M MO3BOJISIOT
BOCIIPMHUMATh Y4€OHYI0 HHPOPMALIMIO 00YJaIOIUMCs ¢ HApYIICHUSIMU 3PEHUS.

[Tpu oOyueHuu JuIl C HApPYLICHUSAMHU CIIyXa UCIIOJIb3YETCSl YCHIIUTENb CiIyXa JJIsl cIaboCbIIIaiuxX
monaeir Cyber Ear monens HAP-40, momoraromuii oOydaembIM Jyd4llle BOCHPHUHUMATh y4eOHYIO
uH(pOpMaIHIO.

OOyuaromecss € OTpaHMYCHHBIMM BO3MOXKHOCTSIMH 3]I0POBbsI, OOECII€YEeHbl IEYaTHBIMU H
3JIEKTPOHHBIMU 00pa30BaTEIbHBIMU peCypcaMu (MIPOrpaMMBbl, YUeOHUKH, YIeOHbIE TOCOOUS], MaTepUabl
JUISL CaMOCTOSITENIbHOW paboThl U T.1.) B (opMax, aJaNTHPOBAHHBIX K OTPAaHUYEHUSIM MX 370POBBS U
BOCTIPUATHUS UH(POPMAIUH:

JJIS1 JIML C HAPYIIeHUSIMHU 3PEeHUs:

- B (hOpMe IIEKTPOHHOTO JOKYMEHTA;

- B (hopme aynuodaiina;
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JJIS1 JIMIL ¢ HAPYIIEHUSIMU CJIyXa:
- B Ie4aTHou opme;
- B (hopme 3IeKTPOHHOTO TOKYMEHTA;

JUIS1 JIMIL ¢ HAPYIIEHUSIMH ONOPHO-IBUTATEJHHOI0 annapara:
- B Ie4aTHOH opMme;

- B (hopMe 3JIeKTPOHHOTO JOKYMEHTA;
- B hopme aynuodaiina.
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Pasznen 8. MeToanuyecKue YKazaHusd 1J1s1 oﬁyqamumxca M0 OCBOCHHUIO JUCHHUITJIMHBbI

VYuebHast aucuuiuiiHa «/loKyMeHTaUMOHHOe ofOecreyeHHe YNPaBJEHHS HAa NpeINnpUATHIX
cepBuca» GopMmupyer 6a3y A JaNbHEHIIEro pa3BUTUS YMEHUH M HAaBBIKOB IO JJOKYMEHTOOOOPOTY Ha
HOPENIPUATHIX CEPBHUCA U TypU3Ma.

[IupoTa kpyro3opa creuuanucra Jiro0oro npoduist ABISETCsS HACYIIHOM MOTPEeOHOCThIO HAIIEro
obmectBa. [{nsa co3ganus ycnoBuid hopMupoBaHus OM3HEC-Kpyro3zopa HeoOXouMa HHTETpalys 3HaHUH,
IOJYYEHHBIX Ha pa3HbIX YpPOBHSX 0oOpa3oBaHusA. byayliee mokosieHHE AOIKHO OEpeXHO XpaHUTh U
NPUYMHOXXaTh JOCTM)KEHHUS UEJIOBEUECKOW KyIbTyphl. BakHo, dYroObI OHO HE OCTaBaJoCh
PABHOAYIIHBIM, @ MOTJIO U3MEHSATh Ce0sl U BIUATh HA OKPY>KAIOLIUHA MUD.

AynuUTOpHBIE 3aHATUS JOJDKHBI HE TOJBKO JaBaTb CHCTEMAaTU3MPOBAHHBIE OCHOBBI Hay4YHbBIX
3HaHUH 110 COOTBETCTBYIOILEH TEME, PACKPbIBaTh COCTOSHUA M IEPCHEKTUBBI  PA3BUTHUSA
paccMaTprBaeMBbIX BOIPOCOB, CKOHILEHTPUPOBATh BHUMAaHUE OOyYarOIIMXCs Ha HauOoJee CIOXKHBIX
Y3JIOBBIX BOIIPOCAX, HO U CTUMYJUPOBATh UX aKTUBHYIO [IO3HABATEIbHYIO JEATEILHOCTh, (POPMUPOBATH
TBOpYECKOe MbIUIeHHE. [Ipr u3ydeHnn AMCUUIUIMH 00yYarOIIUIACs TOJDKEH IMOIYYUTh PEACTABICHUE O
POJIM U3y4aeMOU JUCLUIUINHBI B IPAKTUYECKOU JESTEIBHOCTH.

JUis  ycrmemHoro yCBOEHHUS JICKIIMOHHOTO MaTrepuana OOy4aroImuics IODKEH MPOCMOTPETh
y4eOHYyI0 JIUTepaTypy MO TeMe JIEKIMHM C TeM, 4TOObl UMETh XOTs Obl MpejACTaBlIeHUE O MpolieMax,
KOTOpbIe OyayT pa3duparbcs B JieKuuu. OH JOJDKEH TaKKe MBICICHHO MPHUIIOMHHUTH TO, YTO YK€ 3HAET,
KOIrZa-TO 4WTaJl, H3y4daJl IO JPYI'MM IpeaMeTaM IPUMEHHUTEIbHO K JaHHOW TeMe. [naBHOe B
IPOJICTIaHHON paboTe K JeKuuu — (popMUpOBaHHE CYOBEKTHBHOTO HACTPOsI HA XapakKTep MH(OpMAIuu,
KOTOPYIO OH IOJIYYUT B JIEKIIMM IO COOTBETCTBYIOLIEH Teme. MHOraa [uis 3Toro ObIBaeT J0CTaTOYHO
03HAKOMUTBCSI C THIIOBOW paboveld mporpaMMOil Ml Y4eOHBIM PYKOBOJICTBOM.

3anuch JEKIUM ABISETCS BaXHEHIIMM 3JIEMEHTOM paboThl oOydaroierocs Ha Jekiuuu. KoHcnekt
MO3BOJISIET eMy 00paboTaTh, CHCTEMATU3UPOBATH U JIyUIlle COXPAHUTh MOyYCHHYIO HHPOPMALIUIO C TEM,
4yTOOBI B OyJyLIEM OH CMOI BOCCTAaHOBHUTH B IMAaMATH OCHOBHBIE COJAEP)KATEJIbHbIE MOMEHTBI JIEKLIHU.
OtOupas HYXHYIO HH()OPMAIUIO, TJIAaBHBIE MBICIH, MPOOJIEMBI, PEHICHUS M BBIBOJBI, OOydaromencs
COKpAIllaeT TeKCT U CTPOUT CBOM, B KOTOPOM OH CMOKET pa3o0paThCsl.

IIpn BeneHMM KOHCIIEKTA JIEKIHUHA €CTh Marepuai, KOTOPBIM 3alMChIBACTCS TOCIOBHO, HAIPUMED,
(GOopMyIHPOBKM HOPMAaTHUBHBIX aKTOB, ONpEJENIEHUs] OCHOBHBIX Karteropuil. IIpu sToM oOydarouuiics
JOJKEH 1y ce0s B KOHCIIEKTE BBIJCIUTH TJABHYIO MBICIb, WJCK0 B ONPEICICHUU TOrO WM HHOTO
IIOHSITHS, €70 CYIIHOCTb, HE CTapasCh Cpa3y MOHAThH €0 B AETAISX. JTO MO3BOJUT U3HAYAIBLHO YCBOUTH
SKOHOMMYECKHE OHATHS, OTIUPASICh Ha IVIaBHYIO UJCI0, YICHUTh CYIIIHOCTb.

B koHcnekTe neknuil 00s3aTeNbHO 3aMMChIBAIOTCSA: HAa3BaHUE TEMBbI JIEKIIMH, OCHOBHBIE BOIIPOCHI
IUIaHa, PEKOMEHIyeMas JJuTepaTypa. TeKCT JIEKIIUH 10JKEH ObITh pa3/iesieH B COOTBETCTBUH C IIJIAHOM.

C oxkoHYaHMEM JIEKIIMU paboTa HaJ KOHCIEKTOM MOJKET CUMTaThCs 3aBeplieHHoil. HyxHo ere
BOCCTAaHOBUThH OTJEJIbHbIE MECTa, IMPOBEPUTb, BCE JIM IMOHSATHO, YTOUYHUTH UTO-TO HA KOHCYJIbTALUH,
HPEANPUHATh UHbIE MEPBI C T€M, YTOObI KOHCIIEKT MOT OBITh MCIIOJB30BaH B IMpoOIecce MOATOTOBKU K
CEMHUHapaM, O5K3aMEHY, /Ul JAJIbHEHIIEr0o W3y4eHUs TeMbl, Ha IpakTuke. KoHCHekT mekuuii —
HE3aMEHHUMBIH y4eOHBIH JOKYMEHT, HEOOXOUMBIH JUIsl CAMOCTOSATEIbHOM paboTHI.

TemaruueckuM IJJaHOM H3Y4YEHMs] JAMCLUUIUIMHBI [PETYCMOTPEHbl MPAKTHYECKHE 3aHSATHS.
[ToaroToBka Kk MpakTUYECKOMY 3aHSATHIO NMPEAIOIAraeT JBa 3ramna padoTbl 00yJarouxcs.

[lepBblii ATanm — ycBOeHUE TEOpeTUUYECKOro marepuaia. Ha nmepBoM sTane oOydaromuiicst 10JKeH
oTpaboTaTh M YCBOUTh Y4YEOHO-IPOIPAaMMHBIN BY30BCKMH MaTepuall, HCIONb3YyS METOANYECKHE
PEKOMEHAALINH 10 MOATOTOBKE K MPAKTUYECKOMY 3aHATHIO. .

Bropoii 3tan mpeamnosaraeT BBIIOJIHEHHE NPAKTHYECKOTO 3anaHus. KOHKpETHO Takoe 3ajaHue
naetcst oOyvaroliemycs MpenojaBareieM B KOHIE 3aHSTHS, MPEAIECTBYIOIIETO IMPAKTUYECKOMY.
3amaHug  JOJDKHBI OBITh BBINOJIHEHBl MUCbMEHHO. KpoMe TOro, mo TEOpeTHYecKHMM BOIpOcCaM
00ydJaronuics J0KEH MOATOTOBUTH padoyre IJIaHbl CBOMX OTBETOB Ha HUX.

JomaiHee 3agaHue OOYYaroIIMMCS TOTOBUT CAaMOCTOSITENbHO. [IpM BBIMOJIHEHUH JOMAIIHEro
3a/laHusl OH MOXET MOJIb30BaThC TEXHUYECKHUMH CpPEICTBAMH, Y4e€OHOW JUTEpaTypoil, KOHCHEKTaMU
ek u 1.p. Pexomenayercs uvamie oOpamaThCsl 3a KOHCYJIbTAIMSIMM M OKa3aHHEM HEOOXOAMMOi
MOMOIIM K NMpenoaaBaTensM Kadeapsl.
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CaMocTosATEIbHOE U3YUEHHE KypCa IIPEAYCMATPUBAET 03HAKOMIIEHHE C BOIIPOCAMH TEOPETUYECKUX
U MPaKTHYECKUX 3aJaHui. O3HaKOMJIEHHE C BOIIPOCAMHU, HEOOXOUMO JJIs YCIIELTHOM cllauy 3a4eTa.

W3ydyeHne OUCHMIUIMHBI MPOBOAUTCS HA JIEKLUUAX, NMPAKTUYECKUX 3aHATHUSIX, KOHCYIbTALUAX U
IIyTEM CaMOCTOSATENbHOIN paboThl BHE ayTUTOPUH.

OdeHb BaKHO NPU U3YYEHUU AUCLUIUIMHBL 1) OCEnIeHre ayIUTOPHBIX 3aHATHI; 2) BBIIIOJIHEHUE B
IIOJITHOM 00bEME U B CPOK 33JaHUHIIO AUCLHUIUINHE.

CamocrostenbHas pabota 00yJaromuxcs 10 JUCLHUILIHHE OApa3ieIseTcs:

1. camocTosTENnbHOE BBIIOJIHEHHUE 3a/1aHUI Ha ayAUTOPHBIX 3aHATHAX. OOBIYHO C IpernojaBaTeieM
pa3duparoTcsi MpPaKTUYECKUE 3aJaHusi, 3aTeM OOYYAIOUIUICS JOJDKEH CaMOCTOSITEIBHO BBITIOJHHUTH
Jpyroe 3aJaHue 10 aHaJOTuHy;

2. CaMOCTOSITeTIbHAS TOJATOTOBKA K NMPAKTHUYECKUM 3aHATUSAM U K UTOTOBOMY KOHTPOJIIO 3HAHUM.
[TogpazymeBaer yreHue y4yeOHOro MmaTepuajga IO TeMe, JIEKIMHU B TETPajd, B HEKOTOPBIX CIlydasx
KOHCIIEKTUPOBaHUE JOIMOJHUTENBHOrO MaTepuaina. OueHuts 31oT Bua CPO BO3MOXKHO Ha IMPAaKTHUUECKUX
3aHATHUSX M0 YPOBHIO aKTUBHOCTH OOYYaIOIIErocs Ha 3aHATUU U KaueCTBE BBINOJIHEHUS UM 3a/1aHUil.

[IpakTHueckue 3aHATHS IPOBOAATCS C LENbI0 YIIIyOJICHHOTO OCBOCHHUS y4eOHOIro MaTepHaia Io
TeMe, BbIpa0OTKM HAaBBIKOB B DELICHUU NPAKTUYECKUX 3a/ad, HPUOOPETEHHIO IMPO(ecCHOHAIbHBIX
YMEHUM.

HeBbInosTHEHHBIE B TEUEHHUE 3aHATHUS 3a/1aHUS [1O/JIEKAT BBIIIOJIHEHUIO BO BHEYYEOHOE BpEeMs.

Hcnonp30BaHne pa3auyHbIX BUAOB CAMOCTOATEIbHBIX paObOT IOMOTAeT IPENOAABATENIO IOBBICUTD
YPOBEHb 3HAaHUI yuallluXcs, aKTUBU3UPOBATh [103HABATEIbHYI AKTMBHOCTb, Pa3HOOOPA3UTh paboTy C
yuYalIMMHCs, KaK IpU U3y4€HUH HOBOTO MaTepuala, Tak U 3aKperyIeHUH YK€ U3yUEHHOTO.

Crenuduka AUCHUIUIMHBI IO3BOJSET MPENoAaBaTesAM IPUMEHATh pasnuusble BuiIbl CPO,
HarpumMep, MOMUMO TPAJUIIMOHHBIX TOKJIAJ0B U pedepaToB MO TeME, PEIICHUS IPAKTUICCKUX 3aJaHIH

I'nmaBHOe B npaBmiibHON opranuzaiun CPO — pazymHoe coueranue pa3indabix BugoB CPO u ¢popm
KOHTPOJISt
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y‘-IGGHO'MCTOI[I/I‘-ICCKOG n3JaHuc

Pabouast mporpamMma y4eOHON JUCITUTITMHBI

JlokyMeHTallMOHHOE o0ecreyeHre ypaBJeHus Ha
NpeINpUITUSIX CEPBHUCA

(Haumernosanue Oucyuniunvl 8 COOMeemcmsuu ¢ y4eoHvIM niaHom)
YymakoBa ExaTtepuna AjekcaHIpOBHA

(Damunus, Ums, Omuecmeo cocmasumensi)
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