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Pa3znen 1. Opranu3anuoHHO-MeTOAMYECKUI pa3ien

npaBo»

1.1. Lean ocBOeHMsI TUCUHUTIJIMHBI

JucuumnuHa B1.0.07 «MHpopManMOHHbIE TEXHOJOTHMH B IOPHANYECKOH [IesTeJbHOCTH»
BXoauT B «Q0s13aTelbHYI0» 4YacTh JUCUUIUIMH IOATOTOBKM OOYyYaroIIMXCsl 110 HaIpPaBIEHUIO
noarotoBku «40.03.01 KOpucnpyaenuusi», HanpapjieHHOCTh (mpopuiab) «YacTHoe M myOau4vHOE

Lenbro AMCIUIUIMHBI ABJISIETCS opMupoBanue kommnerenuui (¢ coomsemcemesuu ¢ @IOC BO u
MpebosanuaAMU K pe3yabmamam 0C80eHUss OCHOBHOU NPOGeCcCUOHANLHOU 00PA308aAMeNbHOL NPOSPAMMbL

(OIIOIT BO)):

OIIK-9 Cpnocofen nNOHUMATH TNPUHIMIIBI

paGOTbI COBPEMECHHBIX I/IH(l)OpMaIII/IOHHbIX

TeXHOJIOTHH M MCI0JIb30BaTh X A/ pellieHus 32124 NpogeccHoHaIbHOI 1esiTeIbHOCTH.

Jeckpunrtopsl o0menpodgeccuoHATbHbBIX KOMIIETEHIMIi:

OIIK-9.1 CrocoGeH MOHMUMATh MPHHIMIB U METOJBI pabOTHl COBPEMEHHBIX WH(pOPMAIMOHHO-
KOMMYHMKAIIMOHHBIX T€XHOJIOTHH (MHpopManuu u3 cetu MHTepHET, 371eKTPOHHBIX CIIPaBOYHUKOB, 0a3
JAHHBIX, MPE3EHTAlUM, pa3INYHbIX BUJA0B KOMMYHMKAIMM - 4aToB, (OpPyMOB, OJOrOB, 3JIEKTPOHHOM
MOYTHI, TeTEKOH(PEPEHIUI U 1p.) 71 pelIeHHs 3a/1a4 IPaBOIPUMEHUTEIBHOM 1€ TENbHOCTU

OIIK-9.2 Crocoben

HCIIOJIB30BaTh

COBpPEMEHHBIE

MH(OPMaIlMOHHO -KOMMYHUKAIIHOHHBIE

TEXHOJIOTUHN W CIIPABOYHO-IIPABOBBIC CHUCTEMBI B IMPOLECCE OCYHICCTBIICHUA HpaBOHpI/IMeHI/ITeJ'IBHOI\/'I

JACATCIBHOCTH

B pesynpTaTe OCBOEHHS NUCHUIUIMHBI Y CTYIEHTOB JOJDKHBI OBITH COPMUPOBAHBI MHAMKATOPHI

KOMIIETEHI[HIA

O06o0menHas TpyaoBas

Koa n HaumenoBanue

Koa u naumMeHoBaHHe HHAXKATOpAa

dyukuus/ TpyroBas JeCKpUNnTopa pocTu:keHust komnerenuuid (u3 IC)
GyHkuus KOMIIeTeHIM i

I1C 09.002 OIIK-9.1 Crnoco0eH | IIC «CnenyajaucT o KOHKYPEeHTHOMY NpPaBy:
«Cneumajaucr no MOHUMATh NPUHLHUIB U | 3HaHue:
KOHKYPEHTHOMY METO bl padotel | U/I-1  OIIK-9.1. OcHOBBI  IpakxJaHCKOTO
npaBy» COBPEMEHHBIX 3akoHozarenbcTBa  Poccuiickoin  @enepaunn
A/01.6 C6op u UH(GOPMAIHOHHO- (A/01.6)
MpEeIBAPUTEIIbHBII KOMMYHUKAIITMOHHBIX Na-2 OIIK-9.2. Tlopsimok u  mpaBuia
aHaJIu3 TaHHBIX O TEXHOJIOT Uil JTOKyMEHTO00O0poTa u OCHOBBI
COOTBETCTBUH (madopmaruu U3 ceTH | Aenonpou3BoacTsa (A/02.6).
NesITeNIbHOCTH WnTepHeT, 31eKTPOHHBIX | Ymenus:
OpraHu3aluu CIIPAaBOYHMKOB, 6a3 | UJ-3 OIIK-9.1. Hcnonp3oBathb
TpeOOBaHUAM JMaHHBIX, TMpe3eHTalul, | ”HHOPMAIMOHHO-KOMMYHUKAIIMOHHBIE
AHTUMOHOTIOJILHOTO pa3IMYHBIX BUJIOB | TEXHOJIOTUM JJIs aHanu3a wuHOpManuu Ha
3aKOHOJATEIbCTBA KOMMYHUKAIIUM - YaTOB, | COOTBETCTBHE TPEOOBAHUSM aHTHUMOHOIIOJIHHOTO
Poccuniickoin ¢dhopymoB, 0soroB, | 3aKOHOJaTeNbcTBAa  Poccmiickoit  denepanuu
deneparum; SIIEKTPOHHOU moutsl, | (A/01.6).
A/02.6 IlpencraBnenue | tenexoHdepenuuit u ap.) | U1-4 OIIK-9.2. Hcnonp3oBats
WHTEPECOB OpraHM3aly | JUIss  pelieHuss  3aAad | HHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE
B Cyllax U MPAaBONPUMEHUTETFHOM | TEXHOJIOTUHU u CIIPaBOYHO-TIPaBOBBIE
AHTUMOHOTIOJIbHBIX JIeATeIbHOCTH cucteMbI(A/02.6).
OpraHax. Hasgvixu u (unu) onvim desmenvnocmu:

NJA-5 OIIK-9.1. Coéop wu oOpaboTka
UHPOpPMALUK TIPU TOATOTOBKE M TPOBEICHUH
NPOBEPOK HA  COOTBETCTBHE TpPEeOOBaHUSIM
AHTHUMOHOTIOJIBHOTO 3aKOHO/IaTEIbCTBA
Poccuiickoit @eneparuu (A/01.6).




Na-6 OIIK-9.2. Coop wunbopMaiuu s
NPOBEJICHUSI aHAIM3a COCTOSHHS KOHKYPCHIIUH
Ha TOBapHBIX peIHKaxX (A/01.6).

I1C 09.002
«Cnenmnajamcr mno
KOHKYPEHTHOMY
npaBy»

A/01.6 Coop u
IIpEeABaPUTEIIbHBIN
aHaJIU3 JTaHHBIX O
COOTBETCTBUU
NEeSITEIbHOCTH
OpraHu3aluu
TpeOOBaHUSIM
QHTUMOHOTIOJILHOTO
3aKOHOJATEIbCTBA
Poccniickoit
denepanuu;

A/02.6 IpencrasiecHue
MHTEPECOB OpraHU3aI|H
B Cyllax U
AHTUMOHOTIOJIBHBIX
oprasax.

OIIK-9.2
HCI0JIb30BATh
COBPEMEHHBIE
UH(POPMALMOHHO-
KOMMYHUKAIlUOHHBIE
TEXHOJIOTH u
CIIPaBOYHO-IIPABOBBIE
CUCTEMBI B  IIpPOLECCE
OCYILECTBICHUS
MIPaBOIIPUMEHUTEIBHOMN
NEeATEINBHOCTH

Crocoben

IIC «CnenuaaucT no KOHKYPEeHTHOMY MpaBy:
3nanue:

Na-1  OIIK-9.1. OcHOBBl  Trpa)xIaHCKOTO
3akoHoaarenscTBa  Poccumiickoin  ®denepanuun
(A/01.6)

Na-2  OIIK-9.2. Tlopsmoxk w  mpaBmia
JIOKYMEHTOO00O0pOTa u OCHOBBI
nenomnpousBoacTsa (A/02.6).

Ymenua:

na-3 OIIK-9.1. Hcnons3oBath

WH(HOPMAITMOHHO-KOMMYHUKAIIMOHHBIC
TEXHOJIOTUU JUIA aHalu3a WHPOpMAIMK Ha
COOTBETCTBHE TPEOOBAHUSM aHTUMOHOTIOJIHLHOTO
3akoHonarenbeTBa  Poccuiickoit  Depeparuun
(A/01.6).

-4 OIIK-9.2. Ucnonp3oBath
WH(HOPMAITMOHHO-KOMMYHUKAIIHOHHBIC
TEXHOJIOTUH u CIIPaBOYHO-TIPABOBHIE
cucteMbi(A/02.6).

Haesviku u (unu) onvim oessmenvrnocmu:

Na-5 OIIK-9.1. Coop wu oOpaboTka
UHPOpPMALIUK TIPU TOATOTOBKE M TPOBEICHUH
NPOBEPOK HA COOTBETCTBHE TpPEOOBaHUSIM
AQHTHUMOHOTIOJILHOTO 3aKOHOJIATEIhCTBA
Poccuiickoit @enepammu (A/01.6).

NI-6 OIIK-9.2. Co6op wunpopManuu it
NPOBEJICHUS] aHAlM3a COCTOSIHUS KOHKYPEHIIHH
Ha TOBapHBIX pbIiHKaxX (A/01.6).

1.2. MecTo gucuumianusl B crpykrype OIIOII BO
HanpasJieHus moaroToBku «43.03.01 FOpucnpyaenuusi», HanpasBjieHHOCTb (Mpoduin) «YacTHoe U
ny0JM4YHOe PaBo»

Ne IIpenmecTByonue A1 CIUATIINHBI ToceayIomue AHCHHILTHAbL
(I CHUIIMHBI, H3y4YaeMble NapajlieIbHO)

1 2 3

1. | Teopus rocygapcrsa u npasa KOpuanyeckas TexHuKa

2. | IIpaBoOXpaHUTEIbHBIE OPTaHbl HcnosnanTensHoe TPOU3BOICTBO

3 [IpaBa yenoseka: UCTOPUS, TEOPHUS, TToKyMEHTOBE ICHHE

MPAKTUKA
4.
5.




Tlocneoosamenvrnocmo qupMMpOGaHM}Z Komnemeyum? 6 YKA3AHHbLX ()ucuunﬂuHax Modicem OvbIMb
U3MeHeHa 6 3asucumocmu om QbOPMbl u cpoka O6y’l€HM}Z, a makake npenoaaeanuﬂ C UCNOJIb306AHUEM
aI/lCmaHI/;MOHHblx MexXHOoN02Ul O6y‘{€Huﬂ.

1.3. HopmaTuBHAasl IOKYMEHTALMS
Pabouas mporpamma y4eOHOM JUCIUIUIMHBI COCTaBIIEHA HA OCHOBE!
- denepabHOTO TOCYJAPCTBEHHOTO OOpPa30BaTENLHOTO CTAaHIApTa BBICHIETO OOpa30BaHUS IO
HanpasieHuto noarotosku «43.03.01 FOpucnpyaeHuus»,
- VYuyeOHoro miuana HampasieHus moarotoBku «43.03.01 KOpucnpyaeHuusi» HanpabJIeHHOCTb
(mpo¢uin) «YacTHoe n mydamuHoe mpaBo» 2021 roga Habopa;
- OO0pasma pabdoueii mporpaMmel yaeOHO# auctmumHbl (pukas Ne 27-O ot 01.02.2021 r.).



Pa3pea 2. Temarnueckuii mian

Ounas ¢opma 00ydeHus (MOJTHBIH CPOK)

TpynoemkocTh Koa unaukaropa
Ay)lHTOpHI)Ie 3AHATHUA )/ )ICCKpI/IlITopa
Ne TeMma IUCHHUILINHBI Beero a 13 (I3, CPO P—
C3) KOMIIeTeHIIUi
1 2 3 4 5 6 7
[TpaBoBas wHpOpPMAIHS KaK NJ-1 OIIK-9.1.
00BeKT HH(POPMAITMOHHOT N-20I1K-9.2.
| | Texuonorumu. OBOJIIOIIHS 10 4 6 NJ-3 OIIK-9.1.
MH(OPMAaLIMOHHBIX TEXHOJIOTUHN B NJI-4 OIIK-9.2.
FOPUCTIPYICHIIUH NJ-5 OIIK-9.1.
NJI-6 OITK-9.2.
I'ocynapcTBeHHas moMTHKA NA-1 OIK-9.1.
nH(popmMaTHU3alMK IPaBOBOH N-20I1K-9.2.
5 | cHCTEMBI 3 2 6 WJI1-30I1K-9.1.
N-40I1K-9.2.
NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
TexHoJIOrnHM MOATOTOBKHU nJI-1 OIIK-9.1.
JOKYMEHTAIH PaBOBOTO NA-20I1K-9.2.
3 | Xapakrepa cpesicTBaMu TTIIIT 16 4 6 6 N-30I1K-9.1.
Microsoft Office NI-40I1K-9.2.
NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
[IpumeHeHune NJ-1 OIIK-9.1.
ABTOMAaTHU3UPOBAHHBIX CIIPABOYHO- NJI-20I1K-9.2.
4 | IPABOBBIX CHCTEM B FOPUINYECKON 20 4 10 6 N-30I1K-9.1.
EeATEILHOCTH HJ1-4011K-9.2.
NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
KommnsrorepHsie cetu u NJ-1 OI1IK-9.1.
TEJIEKOMMYHHUKAITUU B TIPAaBOBOM NJ1-20I1K-9.2.
chepe N-30I1K-9.1.
> 10 2 2 6 | Wi-4onk-9.2.
NJ-5 OIIK-9.1.
NJI-6 OIIK-9.2.
HNHpopManmoHHbIE TEXHOJIOTHH B NJ-1 OI1IK-9.1.
cdepe 3amuThl HHGOPMAITIH NJI-20I1K-9.2.
NI-30I1K-9.1.
0 8 2 6 | Wn-aomk-9.2.
NJ-5 OIIK-9.1.
NJI-6 OIIK-9.2.
Bua npome:xxyTouHoii
aTTeCTI:mnn(iy%KaaMeH) +(36)
Hroro 108 18 18 36




Ouno-32049Has ¢popma ob6yuyenus (MOJTHBII CPOK, YCKOPEHHOE 00yUeHMe, MOJHOe YCKOPEHHOoe

o0yueHme)

Tema JAUCHHUIIINHBI

TpyaoemMKocThb

AyIuMTOpHBIE 3aHATHS

Koa unaukaropa
U JIeCKpUITOpPaA

Bcero 1 I3 (JI3, C3) CPO L[OCTI/DKCHI/IHU
KOMIETeHIHI
1 2 3 4 5 6 7
[IpaBoBas nHGOpPMAIIS KaK NA-1 OIK-9.1.
00BeKT HH(POPMAITMOHHOH N-20I1K-9.2.
1 | TexHomOTHH. DBOJTIOLIHS 15 4 11 WJI-30I1K-9.1.
MH(OPMALIMOHHBIX TEXHOJIOTUHN B NA-4011K-9.2.
FOPUCTIPYACHIINA NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
I'ocynapcTBeHHas MoMTHKA NA-1 OIK-9.1.
nH(popMaTHU3alMK IPaBOBON NA-20I1K-9.2.
CHCTEMBI NJI-30I1K-9.1.
2 1 L ynaonk-92,
NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
TexHoJIOTMH TTOATOTOBKHU nJI-1 OIIK-9.1.
JOKYMEHTAIH PaBOBOTO NA-20I1K-9.2.
3 | XapakTepa cpesicTBaMu [TIIIT 17 9 4 11 NA-30I1K-9.1.
Microsoft Office NI-40I1K-9.2.
NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
[Ipumenenue NJ-1 OI1IK-9.1.
ABTOMAaTHU3UPOBAHHBIX CIIPABOYHO- NJ1-20I1K-9.2.
4 | TIPaBOBBIX CHCTEM B FOPUIUYECKOM 14 4 10 NJ-30I1K-9.1.
esATEIILbHOCTH HJ1-4011K-9.2.
NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
KomnbrorepHbie cetu u NJ-1 OIIK-9.1.
TEJIEKOMMYHHUKAITUU B TIPAaBOBOM NJ1-20I1K-9.2.
chepe NJ-30I1K-9.1.
> 12 2 10 yp-a0mK-9.2.
NJ-5 OI1IK-9.1.
NJI-6 OIIK-9.2.
HNudopmanioHHbIe TEXHOIOTHH B NJ-1 OI1IK-9.1.
cdepe 3amuThl HKHGOPMAITIH NJI-20I1K-9.2.
NI-30I1K-9.1.
6 12 2 10 I yn-aomk-92.
NJ-5 OIIK-9.1.
NJI-6 OIIK-9.2.
Bua npome:xxyTouHoi
aTTEC"lglIII/II/I(:y‘)KSaMeH) +(27)
Hroro 108 10 8 63




3aouHas ¢popMa o0y4ueHusi (OJHBIA CPOK)

TpynoeMkocTh Koa unaukaropa
X rp— Beor (AR | AeckpuTopa
0 JI I3 (JI3, C3) g
KOMIETeHIIUI
1 2 3 4 5 6 7
[IpaBoBas nHGOpPMAIIS KaK NA-1 OIK-9.1.
00BeKT HH(DOPMAITMOHHOH N-20I1K-9.2.
1 | TexHomoTHH. DBOJTIOLIHS 16 2 14 NJI-30I11K-9.1.
MH(POPMAIMOHHBIX TEXHOJIOTHIA B NA-4011K-9.2.
FOPUCTIPYACHIINA NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
I'ocynapcTBeHHas moMTHKA NA-1 OIK-9.1.
nH(popMaTHU3alMK IPaBOBOM N-20I1K-9.2.
CHUCTEMBI NJI-30I11K-9.1.
2 15 15 iaomk-92,
NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
TexHoJIOrnHM MOATOTOBKHU nJI-1 OIIK-9.1.
JOKYMEHTAIH IPaBOBOTO N-20I1K-9.2.
3 | Xapakrepa cpencTamu [TIIIT 19 9 2 15 NA-30IIK-9.1.
Microsoft Office HI-40I1K-9.2.
N-5 OI1K-9.1.
NJ-6 OIIK-9.2.
[Ipumenenue NJ-1 OIIK-9.1.
ABTOMAaTHU3UPOBAHHBIX CIIPABOYHO- NJ1-20I1K-9.2.
4 | IPABOBBIX CHCTEM B IOPUIUIECKOM 19 4 15 NI-30I1K-9.1.
NeATEIILHOCTH HJ1-4011K-9.2.
N-5 OIIK-9.1.
NJ-6 OIK-9.2.
KommnsrorepHsie cetu u NJ-1 OI1IK-9.1.
TEJIEKOMMYHHUKAITUU B TIPAaBOBOM NJ1-20I1K-9.2.
chepe NA-30I1K-9.1.
> 15 15 ip-aomk-92,
N-5 OIIK-9.1.
NJ-6 OIK-9.2.
NudopmanioHHbIe TEXHOIOTHH B NJ-1 OIIK-9.1.
cdepe 3amuThl HKHGOPMAITTH NJI-20I1K-9.2.
N-30I1K-9.1.
6 15 15| Wn-a0mk-9.2.
NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
Bua npome:xxyTouHoi +9)
arrecranun(IK3aMeH)
Hroro 108 4 6 89




3aouynasi popma oGyueHusi (YCKOpeHHOe 00yUeHHe, IOJHOE YCKOPEHHOe 00yueHue)

TpynoeMkocTh Koa unaukaropa
X rp— Beor (AR | AeckpuTopa
0 JI I3 (JI3, C3) g
KOMIETeHIIUI
1 2 3 4 5 6 7
[IpaBoBas nHGOpPMAIIS KaK NA-1 OIK-9.1.
00BeKT HH(DOPMAITMOHHOH N-20I1K-9.2.
1 | TexHomoTHH. DBOJTIOLIHS 18 2 16 NJI-30I11K-9.1.
MH(POPMAIMOHHBIX TEXHOJIOTHIA B NA-4011K-9.2.
FOPUCTIPYACHIINA NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
I'ocynapcTBeHHas moMTHKA NA-1 OIK-9.1.
nH(popMaTHU3alMK IPaBOBOM N-20I1K-9.2.
CHUCTEMBI NJI-30I11K-9.1.
2 15 15 iaomk-92,
NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
TexHoJIOrnHM MOATOTOBKHU nJI-1 OIIK-9.1.
JOKYMEHTAIMH MPaBOBOTO N-20I1K-9.2.
3 | Xapakrepa cpenicTamu [TIIIT 19 9 2 15 NA-30IIK-9.1.
Microsoft Office HI-40I1K-9.2.
N-5 OI1K-9.1.
NJ-6 OIIK-9.2.
[Ipumenenue NJ-1 OIIK-9.1.
ABTOMAaTHU3UPOBAHHBIX CIIPABOYHO- NJ1-20I1K-9.2.
4 | IPABOBBIX CHCTEM B IOPUIUIECKOM 17 2 15 NI-30I1K-9.1.
NeATEIILHOCTH HJ1-4011K-9.2.
N-5 OIIK-9.1.
NJ-6 OIK-9.2.
KommnsrorepHsie cetu u NJ-1 OI1IK-9.1.
TEJIEKOMMYHHUKAITUU B TIPAaBOBOM NJ1-20I1K-9.2.
chepe NA-30I1K-9.1.
> 15 15 ip-aomk-92,
N-5 OIIK-9.1.
NJ-6 OIK-9.2.
HNudopmanrioHHbie TEXHOJIOTUH B NJ-1 OIIK-9.1.
cdepe 3amuThl HKHGOPMAITTH NJI-20I1K-9.2.
N-30I1K-9.1.
6 15 15| Wn-a0mk-9.2.
NJ-5 OIIK-9.1.
NJ-6 OIIK-9.2.
Bua npome:xxyrouHoii +9)
arrecranun(IK3aMeH)
Hroro 108 4 4 91
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Paznen 3. Coaep:kanue TUCHUNIUHBI
3.1. ConepxaHue TUCHUILINHBI

Tema 1. IlpaBoBass nHpopManus Kak 00beKT WH(OPMALMOHHOW TEXHOJOTHMH. JBOJIIOLHS
HH(OPMAIMOHHBIX TEXHOJIOTHIl B IOPUCIIPYICHIIUH

[lonste «mpaBoBas uHpopmauus». Hocurenn npaBoBodt uHpopmanuu (IpaBOBbIE HOPMBI U
WHCTHUTYTHI, OTpaciu mpaBa u 1ap.). Kmaccudukamus mpaBoBod mHpopmManuu. ['ocymapcTBeHHBIE U
HETrOCY/apCTBEHHbIE HMH(OPMALMOHHBIE pecypchl. locynapcTBeHHass TailHa W KOH(UICHIMAIbHAS
nHpOpMaIHs.

WudopmanioHHbIE TMPOLECCHl M 3Tambl KaK YacTh MeXaHW3Ma JeHCTBUS mpaBa. [loHsTue
nHpopmanmonnoit TexHonoruu (UT). DBomouns wuHOOPMAIMOHHBIX TEXHOJOTUH; WX pOIb B
FOPUINYECKOMN JIEATEIIbHOCTH.

CranaapThl U HHCTPYKIUU TPO(ECCUOHATIBHON 1S TEIbHOCTH.

Tema 2. I'ocynapcTBeHHasi NOJITUTHKA HH(POPMATH3ALMHU TPABOBOI CHCTEMBbI

3anauy rocyapCcTBEHHONW MOJUTHKU HMH(opMaTu3anuu npaBoBoil cuctembl Poccuu. Konnenmus
npaBoBoi uH(popmaruzauuu Poccun. Buasl rocynapcTBEHHBIX MPaBOBBIX HCTOYHUKOB. JlokTpuHa
nHpopmanroHHoi 6e3omacHocTy PO. KoHnenuust 31eKTpoOHHOTO TPaBUTENbCTBA.

Mertoipl ynpaBiieHUs HHPOPMAIIMOHHBIMU TaHHBIMU. MeTo1bl pa3MelieHus, 00paboTKU U MOUCKa
JTAHHBIX.

Tema 3. TexHo10ruM MOATOTOBKH TOKYMEHTAIMH MPaBOBOro xapakrepa cpeacrBamu I
Microsoft Office

[logrotroBka u QopMaTHpoBaHUE IOPUIMYECKUX JOKYMEHTOB B TEKCTOBOM pEAAKTOpe C
MPUMEHEHHEM TEXHOJOTMH rumneprekcra. I[IpencraBieHne CONMpOBOXKIAIOUIEH CTaTHCTUYECKON
nHpopManuu B TaOIMIHON opMe (C MPUMEHEHHEM TaOJUYHBIX MPOIECCOPOB), MOCTPOCHUE TpaduKOB
n muarpamm. Pabota ¢ OLE-oO0bekTamu, moAroToBka M mevyarh JOKYMEHTOB. ABTOMAaTH3MPOBAaHHBIC
TEXHOJIOTUH MOATOTOBKH FOPUANYECKUX OIaHKOB.

IlonrotoBKka MNpPOEKTOB JOKYMEHTOB JUIl IpPEACTAaBICHHMS MHTEPECOB B  CyHEOHBIX U
aIMHHHACTPATUBHBIX OpraHax.

Tema 4. [IppyMeHeHHe aBTOMATH3HPOBAHHBIX CIIPABOYHO-TIPABOBBIX CHCTEM B HOPHAUYECKOM
AeATEeJbHOCTH

ABTOMaTu3upoBaHHble crpaBouHO-1IpaBoBble cucteMbl (CIIC). Victopus nosiBieHus U pa3BUTUSA
CIIPaBOYHO-NIPABOBBIX cHUcTeM. MHpopmalroHHoe obOecriedeHue CIpaBOYHO-IIPABOBBIX CHCTEM.
Kputepuu onenku u cpaBHenus npaBoBbix cucteM. ['ocynapctBennbsie CIIC ACUO-KOctunus, ACHUO-
[Ipokyparypa: cTpykrypa, Bo3MmoxkHOCTH. Kommepueckue CIIC «I"apant», KoucynbranTt Ilmrocy:
CTPYKTYypa, OCHOBHBIEC XapaKTEPUCTUKH.

Tema 5. KoMnbloTepHbIe ceTH M TeJIeKOMMYHUKAIIMU B IPaBoBoii cdepe

[lonsTE M NMPUHLMIBI IOCTPOEHHUS KOMIIBIOTEPHBIX CETeH. TeleKOMMYHHMKAIllMOHHBIE CHCTEMBI.
Jlokanbueie BoruncnutenbHbie cetu (JIBC). Tumbl u xapaktepuctuku JIBC. I[Ipotokoinsl mepemauu
IaHHBIX U MeTobl poctyna B JIBC. I'moOanbHble BeIUMCAUTENbHBIE ceTU. VH(pOpMalMOHHbBIE YCIyTrH
WuTepHeTr B npaBoBoOi AedrenbHOCTU. [IyOnukanus npaBoBbIX JaHHBIX B IHTEpHET.

3ampocsl CBEIEHUM B 3JEKTPOHHOM BHJE U3 ENMHOrO MTOroBOro peecrpa HEABMKHMOCTH 00
00BEKTaxX HEABHKUMOCTH

Tema 6. UndopmMannoHHbIe TEXHOJIOTHH B cepe 3alMThI MHpOpManun

OcCHOBHBIE TIOHATHS W OIpeJeNIeHUs: 3aluTa WHPOpMaluu; Yrpo3a HH(GOPMAIIMOHHON
0€3011aCHOCTH; HCTOYHHUKH, IPUYHHBI, CIOCOOBI BO3IeWCTBUS yrpo3. KoMIbIoTepHBIE TPECTYIUIEHUS, UX
XapaKTepUCTHKA, MPUYUHBI, CIIOCOOBI MPEJOTBPALICHUS U OTBETCTBEHHOCTh. OCHOBHBIE HalpaBlICHUS,
METOJIbl U CpezcTBa 3aluThl nH(opMalu. ba3oBele rocynapcTBeHHble akThl (3akoHbl PD) B obmactu
uHbopMaluy 1 HH(POpMATU3ALINY.
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3.2. Conep:kanue NPaKTUYECKOro 0JI0Ka U CHMILIUHBI

Qunas ¢popma 00ydeHnus (IOJHBII CPOK)

Ne Tema npakTH4ecKOro (CeMMHapPCKOro, J1a00paTOpPHOro) 3aHATHS

1 2

Tema 3. Texnonozuu noozomoeéku OOKymeHmauuu npaeoeo2o xapaxkmepa cpeocmeamu IITITT
Microsoft Office

J31 O06paboTKa IPUANYECKUX TOKYMEHTOB B cpeae MS Word

132 MeTtoapl aBTOMAaTH3MPOBAHHOW T'e€HEpalud U OO0pabOTKH FOPUIHMYECKUX
OJIaHKOB.

J33 KoMIIoHOBKa CJI05KHBIX IOPUINYECKUX JOKYMEHTOB.

Tema 4. Ilpumenenue asmomamu3upoBaHHbvlX CHPABOYHO-NPABOBHIX CUCHIEM 6 HOPUOUYECKOU
oeamenvHocmu

OcHOBBl  paboOThl €  aBTOMAaTU3UPOBAHHOM  CIIPAaBOYHO-TIPABOBOM

I3 4 .
cucreMon I'apaHr.

35 Hcnonp3oBaHne CHpaBOYHO-NPABOBOM CHUCTEMBI l'apaHT miid IOMCKa
IOpUANYECKON MH(GOpMaIUH.

J36 OcHOBBl  paboOThl € aBTOMAaTU3UPOBAHHOM  CIIPABOYHO-TIPABOBOM
cucrteMot KoHcynpTaHT+.

37 Hcnonp3oBaHue CHpaBOYHO-NIPABOBOM cuCTeMbl KOHCymbTaHT+ I
MOMCKa IOPUANYECKO HHPOpMAaIIHH.

JI3 8 Wurerpanus CIIC B cucteMy 1en0npon3BOACTBA NPEATPUSITHS.

Tema 5. Komnvromepnule cemu u meaeKoMMyHuUKayuu 6 npagosoii cghepe
JI39 ] PaboTa ¢ mpaBoBeIMH pecypcamu MHTEpHET.

OuHo-3204yHast popma o0yueHHs (MOJHBIN CPOK, YCKOPEHHOE 00yueHHe, MOJTHOE YCKOPEeHHOoe
o0yuyeHme)

Ne Tema npakTH4ecKoro (CeMMHAPCKOIo, JAa00OPATOPHOI0) 3aHATHUSA

1 2

Tema 3. Texnonocuu no02omoeKku OOKymMeHmauuu npaeoeozo xapaxmepa cpeocmeamu ITITTT
Microsoft Office

J31 O06paboTKa PUINIECKUX JOKYMEHTOB B cpeae MS Word
132 Metoapl aBTOMAaTU3UPOBAHHON T'€HEpallMu U 00pabOTKH HOPUIHUECKUX
OJIaHKOB.

Tema 4. Ilpumenenue agmomamu3upoBaHHvlX CRPAGOUHO-NPABOGLIX CUCHEM 6 OPUOUUECKOU
oeamenvHocmu

J33 OcHOBBl  pabOTBI C aBTOMATHU3UPOBAHHON  CIPABOYHO-TIPABOBOM
cucremoii KoHcynbrant+.
34 Hcnonp3oBanue crnpaBoYHO-NPaBOBOK cucteMbl KoHcynbTaHT+ i

MOKCKA IOPUINYECKON HH(OpMaIUu.

3aouyHasi popma 00yueHus (YCKOpeHHOe 00yUeHHe, IOJTHOE YCKOPEHHOe 00yUYeHue)
Ne Tema npakTH4ecKOro (CEeMHHAPCKOro, J1a00paTOPHOro) 3aHATHS
1 2
Tema 3. Texnonocuu no02omoexu 0oKymenmauuu npasoso2o xapaxmepa cpeocmeamu INIIT
Microsoft Office

J31

MeTo1bI aBTOMATH3UPOBAHHOM T'eHepaluu U 00pabOTKU IOPUANMUECKUX
OJIaHKOB.

Tema 4. Ilpumenenue asmomamuszupo8aHHbIX CHPABOYHO-NPABOBBIX CUCHEM 8 IOPUOUUECKOU
OesAmenbHOCHU
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JI32 OcHOBBI  pabOTBI € aBTOMATHU3MPOBAHHOW  CIIPABOYHO-TIPABOBOM
cucreMor KoHcynpTaHnT+.

3.3. O6pa3oBaTeibHbIE TEXHOJIOTUHN

Ounas ¢popma 00y4eHus (IIOJTHBII CPOK)

Bu
A ®opma /
yueo- Mertoabl untep- | % ydedHoOro
Ne Tema 3ansaTust HOTO0
AKTHBHOIO BpeMeHH
3aHd-
00yueHust
THS
1 2 3 4 3)
[IpaBoBast uHGOpMaIIHST KaK OOBEKT
MH(POPMAITMOHHON TEXHOJIOTHH.
1 (op J Juckyccust 50
DBoJroLus UHPOPMAITMOHHBIX
TEXHOJIOTHI B FOPUCTIPYACHIINN
l'ocynapcTBeHHast HOJUTHKA
2 yaap J Juckyccust 50

nH(pOopMaTH3alMK TPABOBON CUCTEMBI

Texnonornu IIOATOTOBKU
3 | TOKyMEHTAIIMH IPAaBOBOTO XapakTepa JI Huckyccus 50
cpenctBamu [TI1IT Microsoft Office

Texaom0TrNHN IIOATOTOBKH

4 | JOKyMEHTAIMH TPaBOBOTO XapakTepa J3 Ketic meTon 100
cpenctBamu [1IIIT Microsoft Office
[IpumeHeHre aBTOMAaTU3UPOBAHHBIX [Ipumenenue

5 | cripaBOYHO-TIPABOBHIX CHCTEM B JI OYMK«HTBIO/] 100
IOPUANYECKON IeSTeIbHOCTH »
[IpumeHeHne aBTOMaTU3UPOBAHHBIX

6 | cipaBOYHO-TIPABOBHIX CHCTEM B J3 Keiic meTon 100

IOpPII[PI‘IGCKOﬁ ACATCIBbHOCTHU

[TpuMeHeHre aBTOMaTH3UPOBAHHBIX
7 | cripaBOYHO-TIPABOBBIX CHCTEM B JI3 Jenoas urpa 100
IOPHJINYECKO IEITETLHOCTH

KOMHBIOTepHBIe CCTHU U

8 . JI Huckyccus 50
TEJICKOMMYHHKAIIMH B IPaBOBOM cdepe
KowMmmbrotepHsie ceTu u .

9 P . JI3 Keiic meTon 100
TEJICKOMMYHHKAIIMH B IPABOBOM cdepe
HNudopmanoHHbIe TEXHOJIOTUH B chepe

10 (popman bep J Huckyccus 50
3anUThl HHQOpPMAIH

Hroro % 41%

OuHo-3204Hast popma 00y4eHHust (OTHBINA CPOK, YCKOPEHHOE 00y4YeHH e, TOJTHOe YCKOPECHHOE

o0yueHue)
Bu
! ®opma / o
yueOHOr )
Metoasl
Ne Tema 3ansATHSA 0 yueOHOro
HHTEPAKTUBHOT
3aHATH BpeMeHH
o 0 o0yueHHs
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1 2 3 4 5
[TpaBoBas nHpOpMAIHs Kak 00BEKT
1 UH(POPMAIMOHHOM TEXHOJIOTHH. OBoIONUsA 1 Tnckycens 50
MH(POPMALMOHHBIX TEXHOJIOTHIA B
IOPUCTIPYACHLIUU
2 I'ocynapcrBennas TIOJATAKE 1 Jnckycens 50
nHGOpPMATH3ALUHU IPABOBOI CHCTEMBI
TexHosorny NOAroTOBKU JOKYMEHTALIUU
3 | mpaBoBoro xapakrepa cpeacrBamu [T1I1 J Juckyccust 50
Microsoft Office
TexHosoruy NOAroTOBKU JOKYMEHTALIMU
4 | mpaBoBoro xapakrepa cpeacrBamu [TI1I1 J3 Keiic meron 100
Microsoft Office
[IpuMeHeHne aBTOMATU3UPOBAHHBIX IIpumeHeHue
5 | CIpaBOYHO-IIPABOBBIX CUCTEM B JI OVYMK«UTBIO/ 100
FOPUIMYECKON IEATEIIbHOCTH »
[IpumeHeHne aBTOMaTU3UPOBAHHBIX
6 | cripaBOYHO-TIPABOBBIX CHCTEM B J3 Ketic meron 100
IOPUANYECKON 1eSTEIbHOCTH
Hroro % 50%
3aouHas ¢popma o0yueHus (YCKOpeHHOe 00yUeHHe, MOJTHOe YCKOPEHHoe 00yueHme)
Bun ®opma / %
Ne Tema 3ansaTust yuebHor Meronbt Y4eOHOro
0 UHTEPAKTHBHOIO
3aHATHS 00y4eHust BpeMeHH
1 2 3 4 5
[IpaBoBast nHGOpMAIIHST KaK OOBEKT
1 nH(OPMALIMOHHOU TEXHOJIOTHH. OBOJTIONHS T Tnckycens 50
MH(OPMALIMOHHBIX TEXHOJIOTUH B
IOPUCTIPYACHIIUU
2 lNocynapctBennas MOJATAKA T Jnckycens o5
nH(OpMaTU3allMK TPABOBON CHCTEMBbI
[IpumeHneHne aBTOMaTU3UPOBAHHBIX
3 | cripaBOYHO-TIPABOBBIX CHCTEM B J3 Keiic meTon 100
IOPUAMYECKON IeSTEIbHOCTH
Hroro % 44%
Paznen 4. Opranuzanus caMoCTOSITEIbHOI PadoTHI 00yYAIOIIHXCS
4.1. Opranuszanusi CaMOCTOSITeIbHOUH PadoThl 00y4arO M XCS
Ne TeMa IMCIUIIINHDI Ne Ne pexomennyemoii
BOIIPOCOB JINTEPATYpPhbl
1 2 3 4
IIpaBoBas nHPOpPMAII KaK 0OBEKT
1 MH(POPMAIMOHHOMN TEXHOJIOTUHU. DBOIOLHUS 1-7 42 1-9
MH(OPMAIIMOHHBIX TEXHOJIOTUH B ’
IOPUCTIPYIEHIIUN
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I'ocynapcTBeHHast HOIUTHKA HHPOPMATU3ALTUH

2 yAape dopmatizaL 8, 35, 37 1-9
MIPABOBOM CUCTEMBI
TexHOJOrHK MOJrOTOBKH JOKYMEHTAIINH

3 mpaBoBoro xapakrepa cpeacramu [T1T1 9,12 1-9
Microsoft Office

4 [IpuMeHeHne aBTOMATU3UPOBAHHBIX CIIPABOYHO- 10, 11, 1-9
MIPABOBBIX CHCTEM B IOpUANYECKOH nesitenpHocTH | 13-33, 41
KomnbroTepHbIe CeTH U TeIEeKOMMYHHUKALIUN B

5 <P yHiiat 34, 36 1-9
IPaBOBOM chepe
WNudopmanioHHbIe TEXHOJIOTUH B chepe 3alIuThI

g | ubopuau depe sau 38-40 19
uHbOpMaIH

Ilepeyens BONpPoCOB, BHLIHOCHMBIX HA CAMOCTOSATEIbHYIO Pa0OTy 00y4YaroLuXcst
[Tonsatue npaBoBo#t HHMOPMAIUH.
[IpaBoBas unpopmarus. CriocoObl ee pacipoCTpaHEHHUSL.
CrpykTypa npaBoBoii HH(OpMaLUK.
OdunumanbHas npaBoBas HHPopmarus. [loHsATHE U TPU3HAKH.
WNudopmanust ”HAVBUAYATFHO-TIPABOBOTO XapakTepa. [[oHsATHE U pH3HAKH.
Heodunmansnas npaBoBast nHpopmanus. [loHsTHE ¥ TPH3HAKH.
Crioco0bI pactipocTpaHeHus MPaBOBOM WH(GOPMAIINH, UX IOCTOMHCTBA M HEJTOCTATKH.
CrniocoOsl pacnpocTpaHeHus npaBoBoil nHdopmarmu. [ledarHpie u3ganus.
Crioco0sI pactipocTpaneHus mpaBoBoit nHGopmarmu. KoMmbloTepHbIE CHCTEMBI, Oa3bl TaHHBIX.
10 HcTtopus nosBiieHNs M pa3BUTUS KOMIBIOTEPHBIX cHpaBo4HbIX MpaBoBbix cuctem (CIIC). O630p
peiaka CIIC B Poccumn.
11. Kputepuu onenku kauectsa CIIC.
12. TlepcnieKTUBBI MCHOJIb30BAaHUS KOMIBIOTEPHBIX TEXHOJIOTHH 711 O(DUIIMATBHOTO OIMyOJIUKOBAHUS
HOPMAaTUBHBIX IIPABOBBIX aKTOB.
13. OcnoBHbIe cBoiicTBa nH(MpopMarmoHHsix 6ankoB CIIC.
14. Crpykrypa undopmanuonnoro 6anka CIIC.
15. OcHoBHBIE TIOJIXO/IBI K TTpOOJIeMe pa30MEHUsT MacCUBa MPAaBOBOM MH(OPMAIIUN Ha OTJCIbHBIC 0a3bl.
16. Unrepdeiic cucremnl (CIIC) I'apanTt. CoiicTBa, npodum padoTHI.
17. Wnrepdetic cucremnl (CIIC) I'apanTt. CoiicTBa, KiaccupukaTop.
18. Unrepdeiic cuctemol (CIIC) IMapant. CBO#CTBA, OCHOBHOE U TJIABHOE MEHIO, KHOTIKH.
19. ITpuniuner noucka nHGOPMAIMK B cUcTeMe ['apaHT.
20. Pabota c noxkymentamu B cucteme ["apant. OCHOBHBIE IPUHIIUIIHI.
21. PaboTa co crimckamu B cucteMe ['apaHT.
22. ®opwmsbl pencTaBieHus nHGopmanuu B cucteme [apant.
23. OCHOBHBIE BO3MOXXHOCTU HACTPOMKHU cHCTeMBI [ apaHT.
24. Bugpl cipaBoyHOU nH(popMaluu B cucreme ['apaHT, crocoObl ee MOTyYeHHUS.
25. Unrepdoeiic cucremsl (CIIC) KoncynbrantlIntoc. CBolicTBa, npoduiu paboThI.
26. Unrepdoeiic cucremsl (CIIC) Koncynprantlntoc. CBoiicTBa, kitaccupukarop.
27. Unrepoeiic cuctems! (CIIC) Koncynbrantllntoc. CBoHCTBa, OCHOBHOE U TJIaBHOE MEHIO, KHOTIKH.
28. Ilpunnumns! noucka nHpopmaruu B cucreMe Koncynprantllroc.
29. Pab6ora c nokymentamu B cucteme Koncynprantllintoc. OCHOBHbIE TPUHIUIIBI.
30. Pabota co cnuckamu B cucreme Koncynprantllmoc.
31. ®opmsl npeacraBieHus nHGpopmanuu B cucteme Koncynsrantlmtoc.
32. OcHOBHbIE BO3MOKHOCTH HacTpoiiku cuctembl Koncynsrantllntoc.
33. Bunsl cnpaBouHoii uHpopmanuu B cucteme Koncynerantllinroc, cnocoObl ee momydeHus..
34. Anpecanus pecypcoB cetu HTepHeT.
35. Unrepuer-pecypcsl PO, coznannbie B pamkax PenepaibHON mporpaMmsl «nekTpoHHas Poccusy
36. NHTepHeT-pecypchl MPaBOOXpaHUTEIbHBIX OpraHos PO.
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37. O630p mPaBOBEIX pecypcoB poccuiickoit uactu Muarepuet (PyHer).

38. OcHOBHBIE YIPO3bl HHPOPMAIIMOHHOW 0E30TTaCHOCTH.

39. Texuosoruu 3amuTh HHGOPMAIMK B KOMITBIOTEPHBIX CETSX.

40. OcHOBBI NOIUTUKNA UHPOPMALMOHHONW OE30MACHOCTH IOPHINIYECKUX CIIY)KO M KOMIIaHHUH

41. llpu3Haku HapylIEHUS AHTHUMOHOIIOJBHOTO 3akoHojarenbcTBa Poccuiickoit denepamuu u ux
MOCIIE/ICTBUSIX

42. TlpaBwiia mpeaOCTaBICHHS YCIYT HA PIHKE HEXXHMIIOW HEIBUKIUMOCTH.

4.2. [lepeyeHb yueOHO-METOAMYECKOT0 00ecIeYeHUsI CAMOCTOATEIbHON padoThl 00yUalOIIUXCH

CamocrosarenbHas pabota oOydarouuxcs 00ECHeunBaeTcsl CIAEAYIOIUMU Y4eO0HO-METOMUECKUMHU
MaTepHaiaMu:
1. VYkazaHusmu B paboueli mporpamme no aucuuiuivae (m.4.1.)
2. JlekKIMOHHBIC MAaTEPHUAIIBI B COCTABE YIEOHO-METOIMISCKOTO KOMILIEKCA IO JUCIHILTAHE
3. 3agaHWsIMM W METOJWYCCKUMHU PEKOMCHIAIUSAMHU [0 OPraHH3aIll CaMOCTOSTEILHOW pPabOTHI
00yJaronIuxcs B COCTaBe YIeOHO-METOMIESCKOTO KOMIUIEKCA 110 TUCITUTUIHHE.
4. T'moccapueMm Mo AWCIHILIMHE B COCTaBE YU€OHO-METOIMYECKOTO KOMIUIEKCA 0 TUCITUTUIAHE.
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Paznen 5. D oHJ OLIEHOYHBIX CpeacCTB AJisl MPOBECACHUA TEKYLIECT0 KOHTPOJIA U HpOMe)I(yTO‘lHOﬁ
aTTeCTalnumn oﬁyqammuxm

@DOoHO  OYeHOUHBIX ~ cpedcm8 NO  OUCYUNIUHe  Npedcmasgisem  coOOU  COBOKYNHOCHIb
KOHMPONUPYIOWUX — MAMepuanog  NnpeoOHA3HaA4eHHblX Ol UMEpPEeHUsl  YPOBHA  OOCMUNCEHUs
00YYAIOWUMUCSA YCINAHOBNIEHHBIX Pe3VIbmamos obpazosamenvrol npoepammvl. POC no oucyuniune
UCNONb3YeMCL  NpU  NPOBEOCHUU ONEPAMUBHO20 KOHMPOAA U NPOMENCYMOYHOU ammecmayuu
obyuarowuxcs. Tpebosanus xk cmpykmype u codepoicanuio POC Oucyuniunvl peciameHmupyomcs
Tonoocenuem o porde oyenounbix Mamepuanros no NPOSPAMMAM BbICULECO 0OPAZ0BAHUS — NPOSPAMMAM
bakanaepuama, mMa2ucmpamypol.

5.1. MMacnopT ¢oHIA OLIEHOUYHBIX CPEACTB
QOunas popma 06yueHus (IOJTHBII CPOK)

Ouenoynsie
| Kompompyeve paeaus (o | PRI Koo
AHCLHILTHHBI V13, | CPO KOMIIeTeHIUi
C3)

1 2 4 5 6
[TpaBoBast mHGOpMAaIHST KaK OOBEKT NJ-1 OIIK-9.1.
MH(OPMALIMOHHON TEXHOJIOTHH. NJ-20I1K-9.2.

1 OBoutrorus HHGOPMAITMOHHBIX IPB NJ-30I1K-9.1.
TEXHOJIOTUH B IOPUCTIPYCHITNN NJI-40I1K-9.2.

NJ-5 OIIK-9.1.

NJ1-6 OIIK-9.2.

lNocynapcTBeHHast MOTMTHKA NJ-1 OIIK-9.1.
nH(pOpMaTH3aIUU TIPABOBOM CHCTEMBI N1-20I11K-9.2.
NJ-30I1K-9.1.

2 1PB NJ1-40I1K-9.2.
NJ-5 OIIK-9.1.

NJI-6 OIIK-9.2.

TexXHOI0rnu HOATOTOBKH NJ1-1 OIIK-9.1.
JIOKYMEHTAIlMH MPABOBOTO XapakTepa N1-2011K-9.2.
cpencrBamu I1IIIT Microsoft Office NJ1-30I1K-9.1.

3 KM | TIPB NJ1-40I1K-9.2.

NJ-5 OIIK-9.1.

NJI-6 OIIK-9.2.

[IpumeneHnre aBTOMaTU3UpPOBAHHBIX NJ-1 OIIK-9.1.
CIIPaBOYHO-IIPABOBBIX CUCTEM B NJ1-20I1K-9.2.
IOPUINYECKON JCATEIHHOCTH KM, NJ1-30I1K-9.1.

4 YOI mu | TPB | paomnk-9.2,
NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.

KommnerotrepHsie cetu u NJ-1 OIIK-9.1.
TEJIEKOMMYHHUKAIMH B IPaBOBOM cdepe NJ-20I1K-9.2.
N-30I1K-9.1.

S KM TIPB | i 40mk-9.2.
NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.

6 WudopmaloHHbIe TEXHOJIOTHH B chepe [IPB NJ-1 OIIK-9.1.
3aIuThl HH(pOpMaUU NJ1-20I1K-9.2.




WJ1-3011K-9.1.
WJI-4011K-9.2.
WJI-5 OIIK-9.1.
WJ1-6 OIIK-9.2.

OuHo-3204Hasi ¢popMa 00y4yeHus (MOJHBI CPOK, YCKOPEHHOE 00yUeHN e, OJTHOE YCKOPEHHOe 00y4YeHne)

OuenoyHble
cpeacTBa Kon nnaukaropa u
Ne KoHnTpoJsmpyemsle pa3aensl (TeMbl) m3 AeCKPHIITOpa
OCTHKCHUA
AHETHTLIIH J (13, | CPO lilOMHeTEHIII/Ii/'I
C3)

1 2 3 4 5 6
[TpaBoBast uHGOopMaIHsT KaK OOBEKT NJ-1 OIIK-9.1.
MH(OPMALMOHHON TEXHOJIOTUU. DBOJIOIHS NJ-20I1K-9.2.

1 MH(OPMALMOHHBIX TEXHOJIOTUH B il IIPB N-30I1K-9.1.
IOPUCTIPYACHLIUN NI-40I1K-9.2.

NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.

lNocynapcTBeHHast MOMTHKA NJ-1 OIIK-9.1.
nH(pOpMAaTU3alUU TPABOBON CHCTEMBI NJ-20I1K-9.2.
NJI-30I1K-9.1.

2 A 1PB NJ1-40I1K-9.2.
NJ-5 OIIK-9.1.

NJ1-6 OIIK-9.2.

TexHomornu MOArOTOBKU TOKYMEHTAIIH NJI-1 OIIK-9.1.
mpaBoBoOTO Xapaktepa cpeacrBamu [TTITT N-2011K-9.2.
Microsoft Office NI-30I1K-9.1.

3 A KM | IPB NJ1-40I1K-9.2.
NJ-5 OIIK-9.1.

NJI-6 OIIK-9.2.

[IpumeHeHre aBTOMaTU3UPOBAHHBIX N-1 OIIK-9.1.
CIIPaBOYHO-TTPABOBBIX CHCTEM B N1-2011K-9.2.
IOPUINIECKOHN JIeATEIHHOCTH NJ1-30I1K-9.1.

4 YO | KM | IIPB VIJT-4OTIK-9.2.
NJ-5 OIIK-9.1.

NJI-6 OIIK-9.2.

KommnsrorepHsie cetu u NJ-1 OIIK-9.1.
TEJIeKOMMYHUKAIIMU B IPaBOBOH cdepe NJ1-20I1K-9.2.
NJ-30I1K-9.1.

S HPB | i somk-9.2.
NJ-5 OIIK-9.1.

NJI-6 OIIK-9.2.

WNHudopmaloHHbIe TEXHOJIOTUH B chepe NJ-1 OIIK-9.1.
3amuThl HHpOpMaUU NJ1-20I1K-9.2.
N-30I1K-9.1.

6 HPB | psomk-9.2.
NJ-5 OIIK-9.1.

NJI-6 OITK-9.2.
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3aouyHasi popma o6yueHusi (IIOTHBIN CPOK, yCKOPEHHOE 00yUeHHe, MOJTHOE YCKOPEHHOe 00yUeHne)

KonTpoanpyemsie pa3aenasl (TeMbl)
AUCHUIINHBI

OueHoYHBIE CPEICTBA

3
J | (13, | CPO
C3)

Kon nnukaropa n
JeCKpUNnTopa
JOCTHIKEHUA
KOMIIeTeH Ui

2

3 4 5

6

[IpaBoBas nHPOpPMAIIST KaK 0OBEKT
WH(POPMAIMOHHON TEXHOJIOTHH.
OBoronys HHPOPMAITMOHHBIX
TEXHOJIOTHH B FOPUCIPYACHIUN

hi§ TIPB

W/I-1 OIK-9.1.
WJ1-20T1K-9.2.
WJI-30T1K-9.1.
WJI-40TIK-9.2.
WJI-5 OITK-9.1.
WJI-6 OTTK-9.2.

l'ocynapcTBeHHast NOJUTHKA
“H(pOpMATH3AITUU TIPABOBOU CUCTEMBI

hi§ TIPB

WJI-1 OIIK-9.1.
WJI-20T1K-9.2.
WJI-30TTK-9.1.
WJI-40TTK-9.2.
WJI-5 OITK-9.1.
WJ1-6 OITK-9.2.

TGXHOJ'IOFI/II/I IIOATOTOBKU
JOKYMEHTAIlUM IIPaBOBOI'0 Xapakrepa
cpenctBamu [1I1IT Microsoft Office

KM I1IPB

WJI-1 OIK-9.1.
WJ1-20T1K-9.2.
WJ1-30TTK-9.1.
WJ1-40TTK-9.2.
WJI-5 OIIK-9.1.
1J1-6 OIIK-9.2.

[IpumeHeHne aBTOMaTU3UPOBAHHBIX
CIPaBOYHO-TIPABOBBIX CUCTEM B
IOPUANYECKOH eATeIbHOCTH

KM I1PB

WJI-1 OIK-9.1.
WJ1-201TK-9.2.
WJ1-30TTK-9.1.
WJ1-40TTK-9.2.
WJI-5 OITK-9.1.
WJI-6 OTTK-9.2.

KOMHBIOTepHBIe CCTHU U
TCJIICKOMMYHHKAIIUN B HpaBOBOﬁ

chepe

ITPB

W/I-1 OIK-9.1.
WJ1-2011K-9.2.
WJ1-30TTK-9.1.
WJ1-40TTK-9.2.
WJI-5 OITK-9.1.
WJ1-6 OTTK-9.2.

HNudpopmaliioHHbIE TEXHOJIOTHH B
cdepe 3amuThl HHGOPMAITTH

I1IPB

WJI-1 OIIK-9.1.
WJ1-2011K-9.2.
WJI-30TTK-9.1.
WJ1-40TTK-9.2.
WJI-5 OITK-9.1.
WJI-6 OTTK-9.2.

YcaoBHbIe 0003HaYeHNS OLEHOYHBIX cpeacTB (Ctoadusi 3, 4, 5):

/I — [Tuckyceus;

YO — yctupiit (ppoHTanbHBIN, HHAMBUYATbHbIN, KOMOMHUPOBAHHBIH) ONPOC;

KM — xetic-meTox;

IIPB — nipoBepka pedepaTroB, KOHCIIEKTOB, IEPEBOIOB, PELLICHU 3aJJaHNi, BBIIOJIHEHHBIX 3aaHU
B DJIEKTPOHHOM BUJE U T.[I.
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5.2. OIIeHO'lHBIe CpeaACTBa TEKYLIECI0 KOHTPOJIsA

Ilepeyensb npakTHYeCKUX (CEMUHAPCKUX) 3aJaHUI
Tema Ne 3: «TexHo10ruM NOArOTOBKM JOKYMEHTAIIMH PABOBOI0 XapaKTepa cpecTBAMHU NaKeTa
npukjaagasix nporpamm Microsoft Office»

IIpakTnueckas padora Ne 1
Ycranosure: Beenossinmo2em, mpudt TimesNewRoman, pazmepmpudral 3, kpacnas ctpoka—1,2cm

1. Cosnaiite nOKyMEHT B COOTBETCTBHH C 06PA3IIOM:

P

N .
Hagameauky Lentpaneroro PYB]]
TIOMEOBHHEY MOTHITHH

Kmmaopy C A

NPEICTABITEHHE

20.09.14r. Ne3l
0311 LeaTpameaoro PYB]T

O moompeHnn

Ilpomy MOOMpPpHTE JeHe®HOH NpemMHeH BHeIITaTHOro coTpyaHHEa 0311
Hentpansaoro PYB]I r Kpacsozapa Xacamora Pobepra MymuposH=a 33 oKa3al-
HYI) NOMOINE B PACKPEITHH NPEecTVIVIEHHH, NpeIycMoTpeHHEX 1.2 c1.160 VK Pd
(xmmenne B dopMe IPHCEOSHHA H pacTpatel) H 4. 2, cT. 159 VK PP (MomennuTe-
CTEO).

Opoaoxenns:

1. Vupemuremersle JokyMeHTE 000 «Kacatka» Ha 10-macTax.
2. VupeguTeaeHEe JokyMeHTE 000 «lLltamay» Ha 10-TH mHcTax.
2.1. IIpoToKoa BEeMEH Ha 2-X JHCTAX.

3. Yupemuremessle gokymeHTH (00 «Kpaca» Ha 10-mcTax.

OnepynomHoModeHHEN 0311
HMenTpanssoro PYB]]
MILICHTEHAHT IOTHITHH ET. Bopozanaak

COI'TACEH

Hagamesmx 0311
IMenTpansaoro PYBI]
MAfop OMHITHH KB. Cepreee

IIpakTuyeckasi padora Ne 2
Co3paiiTe 0OBSBICHHE O PO3BICKE, UCTIOJB3Ys YKa3aHHsI K YIIPaXKHEHUIO:
1. B nauano daiina Bcrassre tabmuiy 2x1 (2 cronbma X 1 cTpoka) u B mpaBoil sueiike
TabIUIBI HaOepUTe TEKCT COryIacHO oOpasia.

2.B JIEBYIO YUKy TaONIUIBI BcTaBbTe (poTOrpaduro.

3. Jlns ocHOBHOTO TekcTa 0OBsBIeHHs yeraHosuTe mpudr Calibri,pasmep 13, Hauepranue u

BLIpaBHI/IBaHI/Ie (I)parMeHTOB TEKCTA COT'JIaCHO 06p33]_13. TPaeKTOPWMA ABMMIEHWMS
— v O=

HMoxpuBnenne

wad b P W " W
g A 4@ b W

- o N T e
20 A'f\f\
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€0



4, Hanmucu BBIIIOJIHSNTE o0BeEKTaMH
WordArt — Bxiaaka BeraBka rpymnma.

WordAr ¢
Texer / kaonka - WordArt.

Beibepure HYXHBIH CTHIIb HAANWCH, BBEAWTE TEKCT

HaAIInuCH.

5. HpI/I HeO6XO)II/IMOCTI/I HU3MCHHUTE PACIHOJIOKCHHUE TEKCTAa MM II0JIOKCHHUEC HAAIIUCH,

Pabora c obnextamu WordArt

BOCIIOJIB30BABIINCH  KHOIIKOW [lanenn  OBICTPOTO  JIOCTyma  TPYIIIIBI

CtmsmmWordArt /kHOnIKA

..\ Vamenute durypy =

6. BriGepuTe HY)KHBIN CTHIIH OOTEKaHHS TEKCTOM JJIsI PUCYHKA U HAJITUCEH.
Pa6ora c obvexramu WordArt |

Oopmar

Beraska Pamemcrpannuu Cenkm  Paccnkn  PeugHauposasme  Bug Hampoﬁm

[nasHas

ﬁ AV Aa ﬂ 3anuBKa GHrypsl v D j
Rl i Uhrlm "wl wordart Mordhrt - 2 kormyp ouypu - \ U!D y

MermTy Tepsan onoxXeHy
TeKe 'p 7\ VswenuTs urypy * mm < & .9 :

Texer | Crinm WordArt SpdexreiTenn | O6bem

I]lIII
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Bcepoccuiickuii po3vick!
IHynkuna Mapus
CunopoBna(«MaHbKa —
obdsiuraumsi»), 1985 r.p., ypoxenka

r.A [?
agsicKiRaeTes 37 |
r@ 5}1 zg@e 7/%1\;1 lqunpecTyn

] J(fﬁbl /npnMeTm: npasoe
IJIeY0 BbIIIIE JIEBOT0, HA JIEBOM
yXe—pOJAUHKA.
CBeneHus 0 MECTOHAXOK-
JACHUU PA3bICKMBAEeMOH MPOCUM
coodmarsnoresiepony02.

3a docmogepuyro ungpopma-
UUI0 — 803HAZPAICOCHUE, AHO-
HUMHOCHb 2APAHMUDYEMCA.

I'padmyeckuii 00BEKT MOXKHO pa3MECTUTh B TEKCTE MO-Pa3HOMY.

Buvioenume o6vexm — xnomka [lanenu OwicTporo 3amycka PaGora ¢ pucyHkamm BKIIajKa
®opmar rpynna Ynopaoouums/xuonka IlosoxkeHnue u kHonka O0TeKaHne TEKCTOM / BbIOEpHUTE
Buo oémexanua B cOOTBETCTBUU ¢ TpeOOBaHUAMU. VI3MEHUTH MOJOKEHNE 00BEKTa MOKHO TaKKe,

HCIIOJIb3Yl KOHTCKCTHOC MCHIO MBIIIH.

KOMaHI[a KOHTCKCTHOI'O MCHIO HOp}II[OK IMNOMOKET BaM H3MCHUTH IOPAJOK PACIIOJIOKCHUS
PUCYHKa OTHOCHUTCJIIBHO TCKCTAa WU PUCYHKA — IJIA 3TOTO HYXHO B IOSABUBIIECMCA MCHIO BBI6paTB

HY)KHBIﬁ THUII pUCYHKA NI HAOIIMCH.
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4] 1=~
= T
01-2:2:::':5 Y1, O6nacTe BoigeneHNA Sh~
. {E‘ B TekcTe
] (] Bokpyr pamkmn
] Mo koHTypy
(] Cksoshoe
[»] cCeepxy v cHusy
@ 3a TEKCTOM
@ Oepeg Tekcrom
Mopaaok 4 :11 Ha nepeHui nnak
W TingpCCEn. 9L Hasaghni

M0 yMONY3HIK 119 BETOQHIP -b Iepenecnirs Bnepeg

% QOPMaT PUCYHK.. -1] TTepeMECTIT Ha3a]

|
0 :j ﬂomgcr WTk NEPEA TEKCTOM

1. Bri6epute HYXHBIN CTWJIb

Tenn nnm o0beMa 11 HAAMUCH: KHOIIKA

Pabora ¢ obwextamu WordArt
[Tanennobic

8. Bribepute HYXHBIH (QopMaT TpaHHI] —
00BbsBICHUS (KOHTEKCTHOE MeHIO I'paHMubl u

Tporo gocrtyna nanka J¢p¢pexkTsl TeHH U nanka OobeM.

3ajuBKa win [TaHens ObIcTpOro 1ocTyna KHOIKA Big - Hapcrpon I
) ’ - '7‘
Pabora c rabnuuamu ! e 4
— /BknankaKoHcTpyKTOp Manka e | J
PucoBanue rpanun / OxHo [I'panunsl u &N (D (P
3JHBKA), Ipdext ‘ Owen A Monoxen
TeHH ” R ' v '

IO EKTH TEHMH Ofbew

CO3,[[&HHLII>1 JAOKYMCHT COXPAaHUTC B CBOCH IamKe ¢ UMEHEM pra)KHeHI/IC 4.1

Pabora ¢ rpadpuyeckumMu 00bEeKTaMuU:
I'pagpuueckue 006veKmul — O3TO  KapTUHKH, ¢dororpaduu, 00BEKTHI
WordArt.
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Bcmaexa pucynka uz ¢aiina—sxnanka BeraBka nanka Pucynok/OxHo BeraBka pucyHka.

Bcmasku cmanoapmuuix pucynkos — Bkiaaka BeraBka nanka Kaprueka/B nosiBuBLIeics
cnpaBa obmnactu 3amau Kaprunka/Knonka Hawate/ B ctpoke MckaTh 00bekThl BoiOepute Bee
¢aiiapl MyJIbTHMeIHA/BRIOCPUTE HYXKHYIO KapTUHKY U3 Koyutekiuu MicrocoftOffice.

Voanenue pucynka—BwieuTh €ro U Haxath Kiasuiny Delete.

Hsmenenue pazmepos epaguueckozo 0b6vekma — IENKHYTh Ha HEM MBIIIBIO (BOKPYT HEro
MOSIBUTCSL MapKephl pa3Mepa), epeiBUras MapKe-pbl MBIIIBIO, MOKHO U3MEHSTh Pa3MeEpbl pUCYHKA
IIPY COXPAHEHUU €r0 MPOIIOPLIUH.

Hepemeu;eﬁue PUCYHKa NN Haonucu — BBIICIIMNTE €TI0, YCTAHOBUTH YKa3aTCJib MBIIIW BHYTPHU
BBIJICJICHHOTO 00BeKTa U NEpCTAIIMTD €TI0 B HY’>KHOM HaIllpaBJICHUH.

Paborac| amu
Hsmenenue napamempog pucyHka—BBIICIUTh PUCYHOK, KHOIKa il [ Tanenu
OBICTPOTrO 3ammycKa nanka M3menenue VN BbI3bIBATh HY)XHBIE KOMAH/IbI C TIOMOIIbI0 KOHTEKCTHOTO

MECHIO MBIIIH.

BcraBka oOwexkta WOrdArt— Biriagka BeraBka rpymma

Texcr/xaomnka WordArt.

Pabora ¢ obwextamu WordArt
Ctunb TeHH uin oObeMa sl 00bEeKTa—KHOIIKA [Tanenu GbICTpOTO

noctymna nanka J¢p@exTsl TeHn U nanka O0beM.

Tema Ne 4: «IIppuMeHeHre ABTOMATU3MPOBAHHBIX CIIPABOYHO-TIPABOBBIX CHCTEM B HOPUINYECKOI
AeATeJIbHOCTH»

IIpakTnyeckas padora Ne 3
«Pazanunbie BuabI noucka B CIIC «KoncyabTant +»

OcymectBuTth caenyromue Buapl noucka B CIIC «KoHcynbTaHT +»:

I.Ilouck mo HoOMepy ® jgare nokymeHTta. Haiimute ®enepanbhpiii 3akoH D3 «O06
nHpopManuu, THOOPMAITMOHHBIX TEXHOJOTHSAX U O 3amure uHpopManuu». Haiinure craThlo,
MOCBSIICHHYIO OTPAaHMUYEHHOMY JIOCTYNy K MHpopmanuu u coxpanure e€ B8 MS Word.

2.Ilouck mo BUAY TOKYMEHTa U ero HazBaHuto. Haiiaure ['paxaanckuii npoueccyaabHbIi KOJEKC.
Haiingute Bce nusmenenusi, BHeceHHble B HeTo B 2020—2021 rogy. Ckoabko M3 HUX BCTYNIMJIO B CHIY Ha
Hactosiuuid mMomeHT. Halinute IlocranoBnenue IlpaBurensctBa PO «O rocynapcTBEHHOM yuere U
peructpanuu 0a3 u 6aHKOB MaHHBIX». ['71e mepBOHaYanbHO OBLT OMyONMHMKOBaH 3TOT AOkyMeHT? Korma
MOCJIETHUI pa3 B HEro ObUTM BHECEHBI U3MEHEHUS, KeM?

3. Ilouck MO TEKCTY JOKYMEHTA.

A) HeobxomuMo y3HaTh MOPSIOK pacyeTa OIjlaThl TpyJa aJBOKaToB. Haiimute mnocneaHuii

JOKYMEHT I10 5TOMY BOIPOCY. UTO 03HAYalOT 3HAYKU Ha TOJAX JOKyMeHTa?

b) Haiinute GrmaHK rpy30BOi TamoXeHHOW Aeknapanud. CKOJIbKO BapHAHTOB MPUCYTCTBYET B
cucreme? Korna Obliin BHEceHBI Iocinequue uaMeHenus? [lepesenute neiictsyrommii Bapuant B Excel.

B) Opranmsanus coBepiimia MpoAaxy TOBapa 3a HAJMMYHBIA pacder. B cooTBeTcTBUHM C
3aKOHOJIaTeIbCTBOM ~ OHAa  JIOJDKHAa  OblIa  BOCHOJB30BATBCS  KOHTPOJILHO-KACCOBOW — MAalIMHOMN
0o OnaHKaMu CTpOrou OTYETHOCTH. Haiinure B Konekce 00 aJIMUHUCTPATUBHBIX
npaBoHapymieHusx P® pazmep mrpacda 3a HapyleHue gaHHOro TpedoBaHus. Kak M3MeHs1ach BeIMYMHA


https://pandia.ru/text/category/informatcionnie_tehnologii/
https://pandia.ru/text/category/bank_dannih/
https://pandia.ru/text/category/oplata_truda/
https://pandia.ru/text/category/nalichnij_raschet/
https://pandia.ru/text/category/blanki_strogoj_otchetnosti/
https://pandia.ru/text/category/administrativnoe_pravo/
https://pandia.ru/text/category/administrativnoe_pravo/

nanHoro mrpada HaunHas ¢ 2015 roxa?

4.ITouck 1o mMpaBOBOMY HaBUTATOPY.

A) Heo0xomumo ompenenuTb, YeMy paBeH MHHUMANbHBIA pasmep omuiatel Tpyaa (MPOT).
Haiinure nocnennuii JOKyMEHT, KOTOPBIM BHEC 3TU U3MEHEeHUs. OnpeeanTe TOYKU BX0Ja B IOKYMEHT,
IIOJIY4YEHHBIN C UCNOJab30BaHueM IIpaBoBoro HaBuraropa.

b) Haiinure NOKyMEHTBI, B KOTOPBIX J1a€TCsl OTBET Ha IPABOBOM BONIPOC: KOMY MPEJOCTABISAETCS
OTCpOYKa OT MPHU3bIBA HA BOCHHYIO cyK0y. Kakoit denepanbHblil 3aKOH PEryIHpPyET 3TOT BOIPOC?

5. Ilonck no NpuHABLIEMY OpraHy.

A) I'TK PO B 2003 roxy yrBepaun dopmy TpeOoBaHHs 00 yrjiaTe TaMOKEHHBIX ILIATEKEH.
Haiigure nokymeHT, comepxamuii HeoOxoaumyro mHbopmanuio. [loctpoiite aepeBo cBsi3eil (CCHUIOK).
CnenaiiTe nepexoj U3 MPOCMAaTPUBAEMOr0 JOKYMEHTA B CBSI3AHHBIE C HUM JIpyTHe T0KyMEHTHhI. CKOJIBKO
MPSIMBIX U OOPaTHBIX CCBUIOK CYLECTBYET B [TOJIyY€HHOM JOKYMEHTE?

b) Haiigure I[lpuka3 ['ennpoxyparypsl P® Ne 39 «O nmpumeHeHHH OJIaHKOB MpPOLECCYaTbHBIX
JTOKYMEHTOBY.

5. [louck no BceM paszenam CripaBO4YHOM MPaBOBOW CUCTEMBI.

A) ChopmupyiiTe COIMCOK JOKYMEHTOB O BO3MOXKHOCTU pabOThl COTPYJHUKOB B HOUHOE BpEMS.
[Touck nHpopmManuu NpoBOAUTE MO BCEM pazjiesiaM CIPaBOYHOM MpaBoBOM cuctemsbl. Co3paiiTe mamky
«PaboTa COTpyIHHUKOB» M COXpaHUTE B HEE TOJbKO T€ JOKYMEHTHI, KOTOpbIE HAXOASTCS B paszeie
«KomMeHTapuu 3aKOHO1aTEIbCTBAY.

b) Cdopmupyiite cnucok AOKYMEHTOB 10 HOpMaMm BO3MENIEHUS KOMAaHIUPOBOYHBIX
pPacxoI0B COTPYAHUKOB U COXpAaHUTE BCe TOKYMEHTHI B nanky «Hopmel pacxonosy. Ilonck npoBoaute mo
pasneny «3akoHoaarenbctBo / BepcuslIpody

IIpakTuyeckast padora Ne 4
«Hcnmosib30BaHuEe CIIPABOYHO-TIPABOBOM cucTeMbl «['apaHT» /151 NOUCKA IOPUINYECKOH
HHpoOpMATHN»

Haiinmure cnemyrontyro nHpOpMaImio B CIpaBOYHO-TIPaBOBO cucteme «l apaHTy:

3ananme 1

Bo Bpems nyremectBust Ha camonieT rpaxaanku K. 6b11 yrepsH 6arax. [1pu sTom ero neHHoCTh He Oblia
oroBopeHa. BelsicHuTe, HMeeT JI1 OHa MpaBo NOTpeOoBaTh KOMIIEHCAIIMIO 3a yTpaTy Oaraxka. Eciu na, To
B KaKOM pa3Mepe.

3aganue 2
I'paxmannH AHTOHOB XOYET 3aKIIOYUTH Opak ¢ rpaxiaankod MBanoBoii-lllTpayc m 0ObeIMHUTH C HEH
(hamMusiin, 9TOOBI M Y HEE, M Y HETO Obl1a o01ast TpoiHas ¢aMuius. BeisicHUTE, BO3MOYKHO JIU 3TO.

3amanmue 3
Haiigure pokymeHT, yTBepkaaromuii Gpopmy Onanka nucta HeTpyaocmnocoOHoctu. CrenaiTe KOMHIO
sKkpaHa (HopMbl OOJTBHUYHOTO JIUCTA M J00ABBTE €€ B Balll OTYET IO J1ab0paTopHOU paboTe. YKaKHUTE B
OTUeTe B KaKOM JIOKyMEHTE ObLI YTBEp)KIEH NaHHBIM ONaHK, KeM M Korja ObUI MPHUHSAT JaHHBII
JOKYMEHT.

3amanmne 4
VYkaxuTe CTaBKy TPAHCIIOPTHOTO HAJIOTa JUTsl JIESTKOBOTO aBTOMOOWIISI MOIIIHOCThIO 149 NomaanHbIX CHUIl
Ha TeppuTopuu ropojaa Mocksel. CrenaiiTe KOMHIO JKpaHa ¢ HaiieHHOW uH(opmaluei u 100aBbTe €€ B
Balll OTYET.

3amanme 5

IToctpoiiTe 0030p M3MeHeHUH 3akoHOIaTeabcTBa DeepabHOM TaMOXKEHHOM CITyK OBl 32 TEKYIUi roJ,
HCIIOJIb3Ys KAPTOUKY ITOUCKA I10 PEKBU3UTAM.
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5.3. TeMaTuKa MMCbMEHHBIX PA0OT 00y4aKOUIMXCS

TemaTuka pedeparos, 10KJIaA0B, Icce:

Pounb aBTOMATH3MPOBAHHBIX HH()OPMAIIMOHHBIX CUCTEM B IIPABOBOM cdepe.
WudopmanioHHbIE TEXHOJIOTUH, TPUMEHSIEMbIE B TPABOTBOPUYECKON IEATEILHOCTH.
WudopmaniioHHbIE TEXHOJOTHH, TPUMEHSIEMbIE B IPABOOXPAHUTEIHHOMN e TETbHOCTH.
WNudopmanimoHHbIE TEXHOJIOTUH, TPUMEHSIEMBIE B TPABOIPUMEHHUTEIBHON eI TeTHbHOCTH.
ABTOMaTH3UpPOBaHHbIE HH(POPMALIMOHHBIE CUCTEMbl MuHHCTEpCTBaA IocTULiUU PO.
WNudopmaruzanus cynos obmeit opucauknnn U CynedHoro nenapramenta PO.
WNudopmaruzanus opraHoB mpokyparypsl Poccum.

DKCIepTHBIE CUCTEMBI B 00J1aCTH IIpaBa.

KomMmmbroTepHbie IpecTymIeHus, METOAbl O0PBHObI U MTPENYIPEKICHUS.

OcHoBHbIE HampaBJIeHUS UCIOIb30BaHUs pecypcoB ceTu HTepHET B I0pUINYECKOM 1eATEIbHOCTH.
[IpaBoBas nHpopmaTHKa.

[IpaBoBoii pexxuM UHGOPMaIUU OIPaHUYEHHOTO JOCTYIA.

PeIHOK cripaBOYHO-TIPpaBOBBIX cucTeM B Poccum.

WNudopmanus kak npaBoBasi KaTeropusi.

NupopmannonHoe mpaso.

ABTOMaTH3UpPOBaHHbIE paboyrie MecTa IOPUCTOB.

ABTOMaTH3UPOBAaHHBIE HH(POPMAIIMOHHO-JIOTHYECKUE CUCTEMBI B FOPUCTIPYICHIIH.
ABTOMAaTH3UPOBAHHBIE CUCTEMBI YIIPABIICHHUS.

OKCHEPTHBIE CUCTEMBI U CUCTEMBI ITOJIEPKKH MPUHATHS PEIIEHUIN B FOPUCIIPYICHIIAH.
DNEeKTPOHHBIN TOKYMEHTO000pOT. CHCTEMBI ANEKTPOHHOTO JOKYMEHTOOO0pOTA.

RO ~NoO WD E

0.
1.
12.
13.
14.
15.
16.
17.
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19.
20.

5.4. IlepeyeHb BONPOCOB MPOMEKYTOYHOM aTTeCTAIIMHU 1O AUCUMILIMHE

Bonpocsl Kk 3xk3aMeHy:

BoOooo~Nooa~wWdE

11.
12.

13.
14.
15.

16.
17.
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19.
20.
21.
22.
23.
24,

0.

[Tonsatue npaBoBO# MHMOPMAITUH.

[TpaBoBast uadopmarmsi. CnocoObl €€ pacrpoCcTpaHEHUSI.

CtpykTypa npaBoBoii HHPpOpPMAIIUH.

Odunmansuas npaBosas uHGopmanus. [loHsTHe U TpU3HAKY.

WNudopmanus vHIUBUAYAIbHO-TIPABOBOTO XapakTepa. [loHsTHe U mpu3HaKu.

Heodunuansnas npasosas undopmanus. [lonstue u npusHaxu.

CriocoObl pacipocTpaHeHus MpaBoOBOM HH(OPMALIMY, X JOCTOMHCTBA U HEJOCTATKHU.

CrniocoOs1 pacnpocTpaneHus npaBoBoil undopmanmu. [leyatnsie u3ganus.

CrniocoOsl pacnpocTpaneHus mpaBoBoit nHdopmanuu. KomneiorepHbie ccTeMbl, 0a3bl TaHHBIX.
HcTopus nosiBieHUs U pa3BUTH KOMIBIOTEPHBIX crpaBoyHbIX MpaBoBbix cucteM (CIIC). O630p
peiaka CIIC B Poccun.

Kpurepuu onenku kauectsa CIIC.

[lepcrieKTHBBI UCTIONB30BAHUS KOMITBIOTEPHBIX TEXHOJIOTUHN IS 0(UIIHATBHOTO OMYOINKOBAHUS
HOPMAaTHBHBIX ITPABOBBIX AKTOB.

OcHoBHbIe cBo¥icTBa nH(popmarmonHsix 6ankoB CIIC.

Crpykrypa undopmannonnoro 6anka CIIC.

OcHOBHBIE MOJXO/ABI K IpoOieMe pa3dueHus MacchBa NMPaBOBOM MH(POPMALUM HA OTJENIbHBIE
0a3bl.

Wntepoeiic cucremsl (CIIC) I'apanT. CBoiicTBa, npoduiiu paboThl.

Nntepdeiic cuctems (CIIC) Napant. CBoiicTBa, Kiaccuduxatop.

Wutepoeiic cucremst (CIIC) 'apant. CBolicTBa, OCHOBHOE U INIABHOE MEHIO, KHOTIKH.

[Tpunnune! noucka nHGopmanuu B cucteme ["apanT.

Pabora ¢ nokymenTamu B cucteme I'apant. OCHOBHBIE TPUHITUIIBI.

Pabora co criuckamu B cucteme I'apaHr.

®opmsl pesicTaBlieHUs HH(pOpMAIMK B cucTeme ['apaHT.

OcHOBHBIE BO3MOKHOCTH HAaCTPOMKH CUCTEMBI 1 apaHT.

Bunpl cipaBouHOi MHpOpMaIuK B cucteMe ['apaHT, crocoObl ee MoTyueHHs.
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25. Unrepoeiic cuctemsl (CIIC) Koncynprantllnroc. CBoiicTBa, mpoduiu paboTsI.

26. Unrepoeiic cucremsl (CIIC) KoncynprantlInroc. CBoiicTBa, Kitaccuukarop.

27. Unrepgeiic cucrembr (CIIC) Koncymbrantllmtoc. CBoiicTBa, OCHOBHOE M TJaBHOE MEHIO,
KHOTIKH.

28. [Ipunuumns! noucka naGopmanuu B cucreme Koncynsrantlmtoc.

29. Pabora ¢ nokymentamu B cucteme Koncynprantllintoc. OCHOBHBIE TPUHITUIIBI.

30. Pabota co cnmckamu B cucreme Koncynprantllmoc.

31. ®opmsl npeacraienus nHGpopmanuu B cucteme KoncynsrantlImtoc.

32. OcHOBHBIE BO3MOKHOCTH HACTpOiKkH cuctembl KoncynprantlLimtoc.

33. Bunasl cipaBouHoii uHpopmanuu B cucteme Koncynprantllinroc, ciocoOsl ee moydeHus.

34. Anpecanus pecypcos cetu HTepHET.

35. UnTepuer-pecypcst PD, coszmannbie B pamkax DepepainbHOW NPOrpaMMbl  «IIEKTPOHHAS
Poccus»

36. NnTepHeT-pecypchl MPaBOOXpaHUTEIBHBIX OpraHoB PO.

37. O630p TpaBOBBIX pecypcoB poccuiickoit yactu UnTtepHer (Pyner).

38. OcHOBHBIE yTpo3bl HHPOPMATMOHHON OE30MTaACHOCTH.

39. TexHosoruu 3amuUTh HH(GOPMAIH B KOMITBIOTEPHBIX CETSX.

40. OCHOBBI MOJTUTUKN MHPOPMAITUOHHOW 0€30ITaCHOCTH IOPHIMIECKUX CITY)KO M KOMIIaHHH.

Pa3znes 6. OuieHoYHbBIE CPEACTBA MPOMEXKYTOUYHOM aTTecTalum (¢ KJIKYaMu)

1. Haunume ¢pa3zy. Omeem credyem 3anucams ¢ O016UL0U OYKBbI. — 9TO COBOKYITHOCTh
CBEJICHUH, 3aUKCUPOBAaHHBIX HA OMPECIICHHOM HOCHTENE B (hopMe, TPUTOTHOH JUTS TOCTOSTHHOTO
XpaHeHHUsI, Iepeiau 1 00pabOTKH.

IpaBuiabHblii oTBeT: JanHbIE

2.1Ipouumatime mexcm u 8vibepume 08a npasuivhwvix omseema. [lo popme npencraBnenns HHGOPMAITHS
ObIBaeT:

a) TeKCTOBas

0) TeXHUYECKas

B) YHCJIOBast

') BU3yaJIbHAsI

IIpaBwiIbHbBIN OTBET: a), B)

3. Yemanosume npasunvhyio nociedo8ameibHocmy TOPSAKa BO3PACTAHHS €IMHUI H3MEPECHHST HH()OPMALHH:
1) GaiT

2) our

3) TepabaiiT

4) merabaunT

I[IpaBunbHblii oTBeT: 2-1-4-3

4. Yecmanosume npagunvroe coomeemcmeue MEXIy TS PMUHAMU U UX OINPEIeSICHUSMMU:
1) UadpopmaninoHHbIe TEXHOJIOTUU ITO-. ..

2) HTepHeT - TeXHOJIOTUH 3TO -...

BapuaHTs! 0TBETOB:

a) MHOKECTBO CIIOCOOOB M METOJIOB JUIs Nepeaayn uHpopMaluu no cetu  MHTepHeT

0) cucrema MeToJIOB cOOpa, HAKOIUIEHUs, XpaHEHUs], TOUCcKa 1 00paboTKH HH(popMaIn
IIpaBuabHbIl oTBeT: 1)-0;5 2)-a;

5. Ilpouumaiime mekcm u 3anuwiume npasuibuvlli omeem. Omeem credyem 3anucamv YUCIOM.
VYkaxure HoMep ¢enepanabHoro 3akoHa «O06 uHpopmaruu, HHPOPMAITMOHHBIX TEXHOJIOTHUAX U O 3alUTe
uHbOpMALUN»:
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IpaBuiabuelii orBer: 149 (mim N 149-®@3, wim D3 Nel49)(omeem cmydenma modcem Ovimo
npeocmasien 8 UHMepnpemayu, IK8UBALEHMHOU NPUBEOEHHOMY NPABUIbHOM)Y OmEemy)

6. Ilpouumatime mexcm u 3anuwiume npaguibHulii omeem. Omeem ciedyem 3anucams ¢ MAleHbKOU
oyxevl. Kak Ha3pIBaeTcs nmpodeccroHall, CrioCOOHBIN B3JIOMAaTh CUCTEMBI JIEKTPOHHOU 3aIlUThI, HANTH
B HUX OpeIu 1 yI3BUMOCTHU?
IIpaBUIBLHBIN OTBET: XaKep

7. Yemanosume npasunvhyio nociedosamensHocns 3TanoB B GOPMUPOBAHUH MPEJICTABICHUI O Mepax
10 3amuTe nHpOpMaIUu:

a) TMOSIBJICHUE TEXHUYECKHUX CPEACTB 00pabOTKM MH(POpMAMU U Tepenadd COOOIICHUH C TOMOIIBIO
NIEKTPUYECKUX CUTHAJIOB U 3JIEKTPOMAarHUTHBIX HOJIEH;

0) Ha4yaso CO3JaHMUsI OCMBICIEHHBIX U CAMOCTOSTEIbHBIX CPEICTB U METOJIOB 3aIIUTHI HHPOPMAIIHH;

B) BHEJPEHUEM aBTOMATHU3UPOBAHHBIX CUCTEM 00padOTKH, Nepeladu U XpaHeH!s HH(OpMaLUK.
IIpaBuabHBI 0TBET: 0), 2), B)

8. Vkaotcume npasunvrnoe coomseemcmesue Mexy 0a30BBIMH TPUHIMIIAME 3aIIUTHl HHQOPMAINK U UX
CYILIHOCTBIO:

1. KonduaeHanbHOCTb.

2. IlenocTHOCT.

3.JlocTynmHOCTS.

BapwnaHTbl 0TBETOB:

a) oOecnedeHue 3alIMUIIEHHOCTH HH(MOPMALIMOHHBIX JaHHBIX OT HM3MEHEHHH M HapylleHud HxX
CTPYKTYPBI B TIpoliecce ux coopa, 00paboTKH, Iepeiadil U XpaHEHHST,

0) nH(pOpMaIHsI TOCTYITHA IS TI0JIb30BATENCH 10 MEepe BOZHUKHOBEHUS Y HUX HEOOXOIUMOCTH B HEH;
B) B3aUMO/ICHCTBOBATh C MHPOPMAIUEl MOTYT TOJIBKO JIUIA, KOTOphIe 0e3 He€ He MOTYT OCYIIECTBIIATh
CBOIO pabOUyI0 IEATENBHOCTD U BBINOJIHSITH CBOM JIOJKHOCTHBIE 00513aHHOCTH.

IIpaBuabHblii oTBeT: 1)-B, 2)-a, 3)-0.

9.llpouumatime mexcm u @vibepume 00uH npasunvbHblii omeem. [loueMy Hpu MPOBEICHUM aHAIN3a
MH(OPMALIMOHHBIX PUCKOB CIEAYET MPUBJIEKATh K TOMY CIIELIUAIMCTOB U3 PA3IMYHBIX MOIpa3aeIeHui
KOMITaHUM ?

a) UtoObl yOeauThes, YTO MPOBOAUTCA CIIPAaBEINBAasl OLEHKA.

0) Ot1o He Tpebyercs. [l aHann3a pUCKOB ClieAyeT MPUBIIEKAaTh HEOOBIIYIO TPYIIY CIIEIHUAINCTOB, HE
SBJISIOIINUXCS.  COTPYIHMKAMHU KOMIIAHWH, YTO TO3BOJIUT OOecrneuyuTh OecHpuCTpacTHbI U
KaueCTBEHHBIN aHAIH3.

B) [TockonbKy 0K B Pa3IMYHBIX MOIPa3ACTCHUSIX Ty4llle TOHUMAIOT PUCKU B CBOUX MOJPa3/IeICHHSIX
U CMOTYT MPEIOCTaBUTh MAKCUMAIILHO TOJHYIO M TOCTOBEPHYIO HH(MOPMALIUIO JUTsl aHATTU3A.

r) [lockonbKy JIOIU B pa3sMUYHBIX MOAPA3JCIICHUSAX CaMU SBJISIOTCS OJHOW U3 MPUYMH PUCKOB, OHU
JOJIKHBI OBITH OTBETCTBEHHBI 32 UX OIEHKY.

IIpaBuJbHbBI OTBET: B)

10.Ilpouumatime mexcm u 3anuwume pazeepHymovlii 060cHo8aHHblll omeem.  Omeem cledyem
3anucams ¢ MAleHbKoU OYKEbL.

Jaiite onpenesieHne NOHATHIO MH(POPMAIMOHHAS TEXHOJIOTUS — 3TO
IIpaBUJIBHBIH OTBeT: IieJIeHaNpaBleHHAas JeSITeIbHOCTD [0 peau3alui UH(OPMAIIMOHHBIX MTPOLIECCOB
C TNOMOIIBIO COBPEMEHHBIX METOJOB U CPEJACTB (omeem CmyoeHma Mmodicem Oblmb NpeocmasieH 6
uHmepnpemayuy, SK8UEANEHMHOU NPUBEOEHHOM) NPABUILHOMY OMEent))

11.7Ipouumatime mexcm u gvlbepume 08a NPABUNLHBIX OMEEMA.
Kakue ycTpoiicTBa HEe HAXOATCA B CUCTEMHOM Oj10Ke?

a) MPUHTEP;

0) mporeccop;

B) CKaHep;
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T) )KECTKUH JUCK;
1) ceTeBasi Kapra.
IIpaBuiIbHBI OTBET: a), B)

12. YVemanosume npasunvhoe coomeemcmeue MEKXIY TUIIOM KOMIBIOTEPHOW CETH B 3aBUCHMOCTH OT
IIPUMEHSIEMBIX TEXHOJIOTUH U €€ ONIMCAHUEM:

1. KabGenbuble

2. ONTOBOJIOKOHHBIE

3. WiFi, Bluetooth

4. CnyTHHKOBBIE TEXHOJIOTUHU
BapuanTs!l 0TBETOB:

a) CHUrHaj [epeAaeTcss IOCPEICTBOM CIIyTHMKA, OT KOTOpPOTO JOXOJUT JI0 KOHEYHOTrO
0JIb30BaTeNsl; oOpaTHasl CBSA3b OCYIIECTBIISETCS C UCIOJb30BAHUEM CTaHAAPTHBIX TexHosoruil (ADSL,
OTITOBOJIOKHO).

0) mepenada cHUrHajga HPOUCXOAUT IPHU MPOXOXKIEHUHU JIAa3epHOrO JIyda 4Yepe3 Mpo3padyHoe
BOJIOKHO, oOjanaromiee cuenupuueckuMi CBOMCTBaMHU, MPU 3TOM CBET HE MOYKET MOKUHYTh HpPEeibl
BOJIOKHA U IIPOXOJMT PACCTOSIHUE B HECKOJIBKO KMJIIOMETPOB, 3aTEM YCHIIMBAETCS U NIEpeaeTcs Jaibliie

B) CUTHAJ nepeaaercs 6e3 IpoBOJAOB € UCIOIb30BAaHUEM PAJHOBOJIH Ha CIEIUAIIEHO OTBECHHON
JUIsl 3TOTO 4YactoTe (2,4 rurarepir); TaKuM 00Opa3oM MOXHO TepeaaTh CUTHAI B JIOKAJIBHOW CETH Ha
HECKOJIBKO JIECSITKOB METPOB

T) JUIsl Iepeiayk TJaHHBIX HCIIOJb3YIOTCS METaNInYeCKUe MPOBO/Ia.

IIpaBuabHbIii oTBeT: 1)-1, 2)-0, 3)-B, 4)-a.

13. IIpouumaiime mexcm u 3anuwiume npasuivhviti omeem. Omeem ciredyem 3anucamv ¢ O0IbULON
OYK8bI.

0aHKOBCKOE OOCTy)KMBaHHWE — OKa3aHWe OaHKOBCKHMX YCIYI Ha pacCTOsSHHUH, 0€3
MocenieHus KIImeHTaMu ourca 6aHka, 6€3 HeOCPEICTBEHHOTO0 KOHTAKTa C COTPYIHUKAMU

OaHKa.

IIpaBuiabHblii oTBeT: AMCcTAaHUIMOHHOE

14. Ilpouumaiime mexcm u 3anuwume npasuivvili omeem. Omeem ciedyem 3anucames ¢ MAleHbKOl
OYK8bL.

MexaHu3M, MO3BOJSIONINN (U3NYECKUM JIMLAaM MoJydyaTb (DUHAHCOBBIE YCIYI'M JAWCTAaHIMOHHO B
pa3HbIX 0aHKaX, MOJTBEPIUB CBOIO JIMYHOCTH C MOMOIIBIO OMOMETPHUYECKHUX MEPCOHATBHBIX JAaHHBIX
(M300pakeHUe JUIA U TOJI0C), HA3bIBAETCS
IIpaBuiabHBIN OTBET: yAaJeHHOH HMIAeHTH(UKALMEH (mm yaajieHHasi ujaeHTHUKANUs) (omeem
cmyoenwma Modxcem Oblmb  NpeoCcmasieH 6 UHmepnpemayuu, IKEUBANEHMHOU NPUBEOEHHOMY
npasuIbHOMY omeemy)

15. Ilpouumatime mexcm u 3anuwiume npaguivhsiii omeem. Omeem cledyem 3anNUCamsv ¢ MAIEHbKOU
OyK6bl. DICKTPOHHBIE — Habop uudp, 3aMeHsONNX OAHKOBCKHE KYMIOPHI M MOHETHI U
MO3BOJISIFOIINN TPUOOPETaTh TOBAPHI U YCIYTH B PEKHUME MPSAMOTO OCTYIIA.

IIpaBu/bHbBI OTBET: JeHbIH

16. IIpouumaiime mexcm u 3anuwiume npaguibhsiti omeem. Omeem ciedyem 3anucams ¢ MAleHbKOU
oykevi. CRM-TexHOI0rHH — yrIpaBlieHUue B3aUMOOTHOILIEHUSIMHU C

IIpaBuibHBIH oTBeT: mnoTpeduTeaeM (MJIM KJIHEHTOM) (omeem cmyoeHma Modcem OblMb
npeocmasgien 8 uHmepnpemayull, IK8USAIEHMHOU NPUBEOSHHOMY NPABUILHOMY OMEenty)

17. Ilpouumaiime mexcm u Oononnume ez2o. Omeem cledyem 3aNUCAMb C MAIEHbKOU  OYKGbL.
BunoBeM jieneHneM nporpaMMHoro obdecriedueHust OBM, siBisercs (oOmMM), IPUKJIIATHBIM
(cennanbHBIM).

IIpaBU/IBLHBINA OTBET: CHCTEMHBIM
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18. Ilpouumaiime mexcm u Oonoanume ez2o. Omeem cledyem 3aNUCAMb C MALEHbKOU  OYKEbl.
OcHoBHBIMU THITAMH B TIporpamme Excel, siisiercs
IIpaBWIbHBIN 0TBET: YUCJI0, TEKCT

19. Illpouumaiime mexcm u eécmagvme npasuivhoe ciogo. Omeem ciedyem 3anucamov ¢ MAIeHbKOU
Oykevl. baza MaHHBIX — 3TO COBOKYITHOCTh CTPYKTYPUPOBAHHBIX TaHHBIX HA OMPEACICHHYIO TEMY,
MpeIHa3HAYCHHAS IS JUTUTSIILHOTO XPAHCHUS BO BHEITHEH KOMIIBIOTEpa

IIpaBWwiIbHBIN 0TBET: NAMATH

20. IIpouumatime mexcm u 3anuwume npasuivhslii omeem. Omeem ciedyem 3anucams ¢ OOILUWOU
oyxevl. HazoBure mporpammy st pabOTBI ¢ JIEKTPOHHBIMHU TaOJIUIIAMH, CO3JAaHHYIO KOpIIOpammen
Microsoft maa Microsoft Windows, Windows NT 1 Mac OS, a takxe Android, i10S 1 WindowsPhone,
MIPEIOCTABJISIFOIIYIO B TOM YHUCJIC U BO3MOXKHOCTH YKOHOMHUKO-CTATUCTUYECKUX PACUETOB.
IIpaBuasbHblii oTBeT: Microsoft Excel

21. Ilpouumatime mexcm u 3anuwiume npasuivHuli omeem. Omeem credyem 3anucams ¢ MaleHbKOl
oykebi. Crnoco0d MpenocTaBieHUs WHPOPMAIMOHHBIX PECYpPCOB, TaKHX KaK BBIYHUCIUTEIbHBIC
MOIITHOCTH, XPaHWJIHINA JAHHBIX U TPUJIOKEHUS, Yepe3 HHTCPHET, Ha3bIBACTCS

IIpaBU/IbHBII OTBET: 00/1AYHBIMH TEXHOJOTUSAMHU (MJIM 00JIaYHbIEe TEXHOJOTHH) (Omeem cmyoeHma
Modicem Oblmb NPeoCmasiien 8 UHMepnpemayul, SK6USANEHMHOU NPUBEOEHHOMY NPABUIbHOMY Omeemy)
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Pazpnen 7. Ilepeuenn y4eOHoii auTEpPaTypbl, HEOOXOAMMOI 115l OCBOEHUS IM CHUIITTHHBI

7.1. OcHoBHas1 JUTEpaTypa

1. UadopManmoHHbIE TEXHOJIOTUA B IOPUIMYECKON NEATEILHOCTH : ydeOHOoe mocolue st
CTYIACHTOB BY30B, OOyJamImuXcs Mo crnenuanbHocTsIM «tOpucnpynenius» u «l[IpaBooxpaHurtenbHas
nestensHocThy / C. 5. Kazanues, H. M. Jlybununa, A. M. YpuranoB [u ap.] ; mon penakuuend A. W.
VYpuniona. — 2-¢ u3g. — Mocksa : FOHUTU-JIAHA, 2020. — 352 ¢. — ISBN 978-5-238-03242-9. —
Texcr : anmekrponnsi // L{udpoBoii obOpazoBarensHbii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/109189.html

2. ndpopmanmoHHbIE TEXHOJOTHH B IOPHIMYECKOH JesTenbHOCTH : ydyeOHoe mocobue / E. B.

bypuesa, A. B. Ilnarénkun, WU. I1. Pak, A. B. TepexoB. — Tam00B : TaMOOBCKUII TOCyIapCTBCHHBIN
texuuueckuii yausepcuter, ObC ACB, 2019. — 80 c¢. — ISBN 978-5-8265-2058-1. — TekcT :
anektpoHHslii  //  I{udposoit oOpazoBarensHbli pecypc I[PR SMART : [caiit] — URL:

https://www.iprbookshop.ru/99761.html
3. Kynantaesa, M. A. HHpopMalnnOHHBIE TEXHOJOTMH B IOPUIUYECKON IEITEIBHOCTH
npaktukym st CI1O / U. A. KynantaeBa. — Caparos: IIpodobpazoBanue, 2020. — 109 c. — Pexum

noctyna: http://www.iprbookshop.ru/91872.html. — Pexxum noctyma: 1ist aBTOpU3UP. TOJIB30BaTEIEH.
4. OcHoBbl MHGOPMAIMOHHBIX TeXHOJIOTUM : yuebHoe mocobue / C. B. Hazapos, C. H.
Benoycosa, M. A. becconoBa [u np.]. — 3-¢ m3a. — MockBa, CapaTtoB : MHTepHET-YHHBEPCHUTET

Nudpopmanmonnsix TexHonormit (MHTYUT), Ait [Tn Ap Memuna, 2020. — 530 ¢. — Pexxum goctymna:
http://lwww.iprbookshop.ru/16712. — Pexxum gocTyma: Uit aBTOPU3UP. TIOTH30BATEIICH.

5. Camyiinos, C. B. Uudopmarmonnsie texHosorun. OcHoBbl padotel B MS Word u Excel :
yueoHoe mocobme misi CIIO / C. B. CamyimoB, C. B. CawmyiimoBa. — CaparoB, MockBa :
IIpodobpazoBanme, A Ilm Ap Memma, 2023. — 96 c. — Tekcr : amekrponnbii // Iudposoii
obpasoBarenbubiii pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/126617.html

7.2./lonmoTHUTEILHAS JIUTEPATypa

6. AmmabepranoB, A. A. KommiekcHbie CyaeOHBIE SKCIEPTH3BI JOKYMEHTOB, M3TOTOBJICHHBIX
MyTeM MOHTa)Ka C HCIOJIh30BaHUEM ITM(POBBIX TEXHOJOTHH (FOpuaAWyYeckue Hayku). Mcmomp3oBaHue
ONTHYECKUX YCTPOMUCTB /IS PACTIO3HAHUS M aHAIM3a TEKCTOBOW MH(MOPMAIINH, MTPEACTABICHHON B BUJIEC
n300pakeHU# (TexHU4Yeckne Hayku) : MoHorpadus / A. A. AmnmabepranoB. — Mocksa : 3HaHue-M,
2022. — 118 c. — Texkcrt : anekTponHsIit // [ludporoii oOpazoBarenbhblii pecypc IPR SMART : [caiiT].
— URL.: https://www.iprbookshop.ru/120424.html

7. buprokoB, A. H. Ilpomecchl ympaBiaeHuss HWHGOPMAIIMOHHBIMUA TEXHOJIOTHSAMHU : ydeOHOE
nmocoome / A. H. buprokoB. — 3-¢ um3n. — MockBa, CaparoB : HaTepHET-YHHBEpCUTET
Nudopmanmonnbix Texnomoruit (MHTYUT), A I[Iu Ap Memua, 2020. — 262 ¢. — Pexxum nocrtymna:
http://www.iprbookshop.ru/89467.html. — Peskum moctyma: s aBTOPH3HP. [MOJIb30BATENCH.

8. Komkuna, JI. FO. NMudopmarus u mHDOpPMAIIMOHHBIC TEXHOJIOTHHU : y4EOHO-METOAMYECKOE
noco6ue / JI. FO. Komkuna, . B. Jlorunosa, C. A. IloukpatoBa. — Kazanp : M3mgarenscteo KHUTY,
2022. — 84 c. — Tekcr : anexTpouHslii // Ludposoit obpazoBatenbhblii pecypc IPR SMART : [caidt].
— URL: https://www.iprbookshop.ru/129136.html

9. JleBun, B. U. Uctopus nHGOpMAIMOHHBIX TeXHOJIOTHH : yueOHuk / B. W. JleBun. — 3-e usg.
— Mocksa, CapatoB : UntepHet-YHuuepcuretr Undopmanmonnsix Texnonoruit (MHTYUT), At [Tu Ap
Menaua, 2020. — 750 ¢. — Pexxum moctyna: http://www.iprbookshop.ru/89440.html.— Pexwm noctyma:
JUIS. aBTOPU3UP. TIOTB30BATENCH.

7.3. Ilepeuenn pecypcoB HHGOPMAIHOHHO-TEIeKOMMYHUKANIMOHHO# ceTn « AHTepHeT»
1. http://www.consultant.ru/— Koncynsratat [Tmtoc

2. http://www.garant.ru/— TI"apanT

3. IIporpammnoe obecrieueHue i OpraHu3alui KOH(PEpEeHINH:

31


https://www.iprbookshop.ru/126617.html
https://www.iprbookshop.ru/120424.html
https://www.iprbookshop.ru/129136.html
http://www.iprbookshop.ru/89440.html
http://www.consultant.ru/
http://www.garant.ru/

Paznen 8. MaTepnanbﬂo-Texnnqecxaﬂ 0azam I/IH(l)OpMaIII/IOHHLIe TEXHOJOI'MH

MaTepHaJ’ILHO-TeXHI/I‘leCKaH 6333, H606XOL[I/IM3H AJIsT OCYLIECTBJICHHUSA 06p330B3Te.]'[BH01"0
nmpouecca 1mo IMmCUMIIJIMHE:

MartepuanbHO-TEXHHUYECKOE OOecredeHne TUCHUIUIMHE «MH(pOpMalMOHHBIE TEXHOJIOTMU B
OPUINYECKOH esiTeIbHOCTH» BKIIOYaeT B ce0s ydeOHBbIC ayqWTOPUH Ui TIPOBEACHUS 3aHSATHH,
TPYNIOBBIX M MHANBUAYATbHBIX KOHCYJIbTAIMH, TEKYIIETO KOHTPOJISI M MPOMEXKYTOYHON aTTeCTalllH,
CaMOCTOSITEJIbHON Pab0ThI 00y4YarOLIHXCSl.

Y4eOHbIC ayIUTOPUM YKOMIUICGKTOBAHBI —CICIUAIM3HUPOBAHHOW MEOCNIbI0 W TEXHUYCCKHUMH
cpenctBamu  oOydeHms. [loMemieHHss Ui CaMOCTOSITENBHON pa0oThl OOYdYaAIONIUXCS OCHAIICHBI
KOMITBIOTEPHON TEXHUKOW C BO3MOYKHOCTBIO MOJKIIOUEHUS K ceTu IHTEpHET.

JIucuuIianHa MOXET peaTn30BbIBATHCA C MPUMEHEHUEM JUCTAHIIMOHHBIX TEXHOJIOTHUN O0y4deHUSI.
Crneunduka peanusalud TUCHUIUIMHBI C TMPUMEHEHMEM JHMCTAHIIMOHHBIX TEXHOJOTHH 0O0y4deHus
yCTaHaBIUBAETCS JOMOJHEHHEM K pabodeil mporpamme. B uactu He mpoTuBOpeuaned crenuduke,
W3JI0KEHHOU B JIOMIOJTHEHUH K TIPOrpamMMe, IMPUMEHSIETCS] HAacTosIIasi padoyasi mporpamMma.

MarepuanbHO-TeXHUYECKass 0a3a, HEOOXOAUMast IJIsl OCYIIIECTBICHHS] 00pa30BaTEILHOTO Tpoliecca
M0 AUCIUIUTMHE C TPUMEHEHUEM JIMCTAHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOJIOTUN BKIIFOYAET B CE0s:

KomnerorepHass TexHuka, pacrmoJiokeHHass B ydeOHoM kopryce Muctutyra (yn.Kauwnues, 63,
kabunet LleHTpa qUCTAaHITMOHHOTO OOyUYEHU):

1. Inteli 3 3.4Ghz\O3Y 4Gb\500GB\RadeonHD5450

2. Intel PENTIUM 2.9GHz\O3VY 4GB\500GB

3IUYHBIE 3JICKTPOHHBIC YCTPOWCTBA (KOMITBIOTEPBI, HOYTOYKH, IUIAHIICTHI W HWHOE), a TaKKe
CpeJlICTBa CBSI3M MpETOIaBaTeseii U CTYJACHTOB.

NudopmanronHbie TEXHOJIOTUH, HEOOXOIMMBIE JUIS OCYILECTBIECHUS 00pa30BaTeIbHOTO Mpolecca
M0 TUCHUIUIMHE C MPUMEHEHHEM IUCTaHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJOTUIN BKIIOYAIOT B CEOsI:

- cucrema aucrannuonHoro obydyenus (CJO) (Learning Management System) (LMS) Moodle
(Modular Object-Oriented Dynamic Learning Environment);

- 3JIEKTPOHHAs [10YTa;

- CUCTEMa KOMITBIOTEPHOIO TECTUPOBAHUS

- [Tudporoii o6pazoBatenbHbIin pecypc IPR SMART;,

- cucTeMa MHTepHeT-CBs3U skype;

- TeneOHHAS CBSI3b;

- MporpaMMHoOe o0ecrieueHue sl OpraHu3ali KoHpepeHIuu

OOyuenune o0O0yd4arOIIUXCSI HHBAIUIOB M OOYYaIOIIUXCS C OrPAaHUYEHHBIMH BO3MOXHOCTAMU
3I0POBbSl  OCYILECTBJISIETCSI MOCPEACTBOM IPUMEHEHHsI CIELMAIBHBIX TEXHUYECKUX CpPEICTB B
3aBUCHMOCTH OT B HO30JIOTHU.

[Ipu mnpoBeneHuu Yy4eOHBIX 3aHATHH 1O AUCHUIUIMHE HUCHOJB3YIOTCS MYJIbTUMEAUMHbBIE
KOMILJIEKCBI, 3JICKTPOHHBIC YUeOHUKU U ydeOHbIe TOCOOMS, alaliTUPOBAHHBIE K OTPaHUYCHUSM 370POBbS
oOyuaromuxcs.

JIeKIMoHHbIE ayJUTOPUU OOOpPYIOBaHBI MYIbTUMEIUHHBIMU KadeapamMu, MOJAKIIOYEHHBIMU K
3BYKOBBIM KOJIOHKaM, MO3BOJISIOUIUMH YCUJIUTh 3BYK JUIsl KATETOPUU CIa00CBIIIANINX O0yJaroIuXcs, a
TaK)Ke MPOCKIIMOHHBIMH YKPaHAMU KOTOPbIE YBETUYMBAIOT U300payKEHUE B HECKOJIBKO Pa3 U MO3BOJISIIOT
BOCIIPUHUMATH y4eOHYI0 HH(OPMAIIHIO 00YJaIOIUMCS ¢ HAPYILICHUSIMHU 3PEHUSI.

[Tpu oOyueHUN JUI] ¢ HAPYIICHUSAMH CIIyXa UCIIOIb3YeTCsl YCHIIUTENb CIyXa ISl c1a0o CIbIanmx
moaeit CyberEar monens HAP-40, nmomorarommii oOydaeMbIM Jydille BOCHPUHHUMATH Y4€OHYIO
HH(pOpMaIIHUIO.

OOyuaromuecss ¢ OTpaHUYEHHBIMA BO3MOXKHOCTSIMH 3JIOPOBBS, OOECIeYeHbl MEYaTHBIMU H
AIIEKTPOHHBIMU 00pa30BaTEIbHBIMU pecypcaMu (MIPOrpaMMBbl, y4eOHUKH, ydeOHbIe TOCOOHS, MaTepHabl
JUIL CaMOCTOSITeIbHOU paboThl U T.1.) B opMax, aJanTHUPOBAHHBIX K OTPAHUYCHHUSIM HX 370POBBS U
BOCIPUSTUS UH(DOPMAIIUU:

JJIS1 JINI ¢ HAPYLIEHUSIMU 3PeHUS:

- B opMe DIEKTPOHHOTO IOKYMEHTA;

- B hopme ayanodaiina;
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IS JIMIL ¢ HAPYUIEHHSIMH CJIyXa:

- B meyaTHoOU opme;

- B (hopMe DIEKTPOHHOTO JJOKYMEHTA;

IS JIMIL ¢ HAPYUIEHHSIMH OTIOPHO-/IBUIaTeJILHOTO annapara:
- B meyaTHoOU opme;

- B (hopMe DIEKTPOHHOTO JJOKYMEHTA;

- B hopme aynmodaiina.
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Paznen 9. MeToauueckue YRazaHnus AJisl oﬁyqammnxcﬂ 0 OCBOCHHIO JTUCHUIIJIUHBI

Jlnsi ycrnemrHoro yCBOGHHsI MaTepHualia Kypca TpeOyroTCs 3HAUMTENbHOE BpeMsl, KOHIIEHTpAIUS
BHUMAHUS M YCWINA: IOCEUICHUE JIEKIMOHHBIX 3aHATUNH M KOHCIIEKTHPOBAHHE IIPENOJIaBaEMOro
MaTepuaia, paboTa ¢ HUM JJOMa, CaMOCTOSITeNIbHAs MpopaboTKa MaTepraia PeKOMEHIyeMbIX YUeOHUKOB
U y4eOHBIX MMOCOOMI IMpHU CaMOCTOATENbHOM moaroroBke. Oco0oe BHUMaHME CIIEAyeT OOpaTuTh Ha
BBIIIOJIHEHHUE JTAOOPATOPHBIX paboT, MPAaKTUUECKUX 3aJaHH, 3a/1a4, TECTOBBIX BOIIPOCOB. TeopeTnyeckue
IOJIOXKEHHUSI JTy4Ille YCBAaUBAIOTCS MPU MPUMEHEHNUHU UX K YCIOBHBIM NPAKTUYECKUM CUTYALIUSIM.

[Tpu camocrosTenbHOM paboTe ¢ yueOHUKaMU U y4eOHBIMU MTOCOOUSMU TI0JIE3HO UMETh IO PYKOH
CIPaBOYHYIO JINTEPATYpPY (CIIOBAapH), TaK KaK MOTYT BCTpEYaThbCsl HOBbIE TEPMHHBI, OHSITHS, KOTOPbHIE
paHbIe 00yJaronIrecs He 3HAIH.

B kypce «UTBIO[» pansg HarasaHoro oOTOOpakKeHUsSI CBS3CH, 3aBUCHMOCTEH  MEXKIY
SKOHOMMUYECKUMH MapaMeTpaMu UCHOJIb3YIOTCSI CTPYKTYPHO-JIOTUUECKUE CXEMBI, «IIPOUYTEHHE» KOTOPBIX
BBI3BIBAET TPYJHOCTH y 00Yy4aroImUXCsl. DTO CIEAYET yUecTh C CAaMOI0 Havajla U3y4eHUs! IUCIUTUIMHBIL.

enb nabopaTopHbIX 3aHATUN MO AucuUUIUIMHE «H(MOpMalMOHHBIE TEXHOJIOTUH B IOPUINYECKON
NEeSITeIbHOCTH» 3aKpEeIUIeHWE 3HaHUM 10 OIpeNleleHHOW TeMe, NPHOOPETEeHHBIX B pe3yJbTaTe
MPOCTYIINBAHUS JIEKUIUH, MOJYyYeHHUs] KOHCYJIbTAallMii M CaMOCTOSITENBHOIO W3YYEHHUS PpPa3InYHBIX
HCTOYHUKOB JIUTEPATYPHI.

[lepen maGopaTOpHBIM 3aHSATHEM OOYYAIOUIMIICS MOJDKEH JeTaJbHO M3YYUTh TEOPETUYECKUE
MaTepuagbl BOMPOCOB MPAKTUKU B y4eOHMKaX, KOHCHEKTaX JEKIHH, MepHOJUYecKUX S>KypHanax Hu
npouee. Ecnu B MeTOMONOrMM penieHHs] 3a7ad OCTAlTCsl HESICHOCTH HeOoOXOIUMO HEeMEJIEHHO
00paTUThCS K MPENOIaBaTENIO 32 YTOUHEHUEM.

BoinosniHenue nabopaTOpHBIX 3a/JaHUN  CIEAyeT CONMPOBOXKIATh HEOOXOAMMBIMHU (GopMysIamH,
oAPOOHBIMH pacuyeTaMu U KPAaTKUMH MOSICHEHUSIMH, U300paXkaTh MOJYyYEHHbIE TTOKa3aTeNN IpaduyecKu.
IIpousBeneHHble pacyeTbl HYXKHO MPOBEPSATh B3aUMOCBA3bIO MEKIY HCUHUCIEHHBIMU IOKA3aTENSIMHU.
Heo6xoanmo ueTko (opMynupoBaTh BBIBOJIbI, PACKPHIBAIOIINE SKOHOMHUYECKOE COJIEpKaHUE U 3HAUECHHUE
HCUHCJIEHHBIX ITOKa3aTelNei.
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Y4eOHO-METOIUUECKOE U3JAHUE

PaGouas mporpamma y4eOHOM TUCIIUTUTHHBI

HHthopMauMOHHbIE TEXHONOIMM B OPUAWUECKOH ACATENLHOCTH

(HauMeﬁoeaHue éucuunﬂuﬁbl 6 coomeemcmeuu Cylle5HblM
NIaHoM)
Nleaenésa Mapvna BukTopoBHa

(Damunus, Ums, Omuecmso cocmagumerst)
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