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Pasznen 1. Opranu3anuoHHO-MeTOANYECKHI pa3ae
1.1. llean ocBOeHHUSI AMCIUILIMHBI

Hucuunnuna «AHpopMaTHKa» BXOJUT B «003aTEJbHYK» YacTh JUCHUIUIMH MOJATOTOBKH IO
HamnpasyieHUI0 1oAroToBku 54.03.01 {u3aiin, HanpaBjeHHOCTb (Mpopuiib) «/Au3aiin nHTEPHEpPAX.
Llenpto aucuuIuMHbl siBisieTcs GopmupoBanre kommerenuuii (6 coomgeemcmeuu ¢ @IOC BO u
mpebo8aHUAMU K pe3yIbmamam 0C80eHUsL OCHOBHOU NPpOGecCUoHAIbHOU 00paA308amenbHOL NPOCPAMMbL
svicueco oopazosanus (OI1OIT BO)):
YK-1 CniocobeH oCymecTBJIAThL MNMOUCK, KPUTHYECKUI AaHAJM3 W CHHTe3 HHpOpMALMH,
NPUMEHATH CHCTEMHBIH MOIXO0/I /ISl PellieHUsl MOCTABJEHHBIX 3a/1a4
JleckpunTopbl yHUBEPCAIbHBIX KOMITETEHITHI:
VYK-1.10cymiecTBisier MOUCK, BBIOOp, CHUCTEMaTH3aIUio, OOOOIICHHE W KPUTUYCCKUA aHaIu3
uHpopmanuu
VK-1.2 ITpuMmeHsieT METOIbl CUCTEMHOTO [TOAX0/1a AJIsl PELLIEHUS TIOCTABICHHBIX 3a/1a4
B pesynbrare ocBOEHHS MUCHUILUIMHBI Y CTYIEHTOB JOJDKHBI ObITh COPMHPOBAHBI MHIUKATOPHI
KOMIIETEHIINH:

O0o00mennas TpyoBas

Koa u HauMeHOBaHMe

Koa u HauMeHOBaHMe HHIUKATOpa

¢ynkuusi/ Tpynosas AECKpHUITOpa aocTuxkennst komnerenuui (u3 I1C)
(pyHkuus KOMIIeTEeHIU
I1C 01.001 YK-1.1 3uanue:
Ienaror (meparormueckas | Ocymectsiser nouck, | YK-1.1. [Ipouenypsl KpuTHYECKOTO aHAN3A,
AesITeJIbHOCTDb B cepe BbIOOD, METOJIMKHU aHaJIN3a Pe3yJIbTATOB UCCIEIOBaHUS
JAOUIKOJIbHOTO, CUCTEMAaTHU3ALIHIO, U pa3pabOTKU CTpaTeruil MpoBEACHUS

HAYaJIbLHOI0 001I1ero,
OCHOBHOIO 00111€ro,
cpeaHero oouero
o0pa3zoBaHus)
(BOocnMTATE/IB, YYUTED)

A.

Ilemarormueckas
JEATEeIIbHOCTD I10
MIPOSKTUPOBAHUIO H
peanuzamnuu
00pa3oBaTenbLHOTO
mpolecca B
o0pa3oBaTeNbHBIX
OpraHH3aIHsIX
JIOIIKOJILHOI0, HAYaJILHOTO
00I11er0, OCHOBHOT'O
o011ero, CpeTHETo OOIIETO
o0Opa3oBaHUs

A/02.6 BocnurarensHas
EeITEILHOCTD

A/03.6

PasBuBaromas
EeITEIbHOCTD

o0o01ieHue u
KPUTHYECKUI aHAJIN3
uHpopMaIu

YK-1.2

[Tpumensier MmeToab!
CHCTEMHOT'0 TIOJIX0/1a
JUISL peLIeHus
MOCTABJICHHBIX 3a/1a4

UCCJIEIOBaHM, OpraHU3aIiH Mpoiiecca
TIPUHSTHS PEIICHHUS

(A/01.6)

Ymenua:

VK-1.2. IIlpuHuMaTh KOHKPETHBIE peIIeHUs JUIs
MOBBIILIEHUS 3PPEKTUBHOCTH MPOLIETYP
aHajn3a npoOsieM, NPUHATUS PELICHUH U
pa3paboTKu CTpaTeruii

(A/01.6)
Haeviku u (unu)onvim oessmenvrocmu:

VK-1.2. Bnagets MeToaMu yCTaHOBJICHHUS
MIPUYNHHO-CJICICTBEHHBIX CBSI3EH U
oTpeJiesieHus] HanboJjiee 3HaYMMBbIX CPed HUX;
METOMKAMH MTOCTAHOBKH IIEJIA ¥ ONPECTICHHS
CIOCO0OB €€ IOCTUKEHHUS; METOAUKAMU
pa3paboTKu cTpaTeruit 1eicTBuil npu
MPOOJIEMHBIX CUTYAIHIX

A/02.6




1.2. Mecto aucuuniaunsl B crpykrype OIIOII BO
HanpasJjeHusi noaroroBku 54.03.01 J{u3zaiin, HanpaBjieHHOCTH (Mpodunb) «u3aiiH HHTEpbepa»

IIpexmecTBy0OIIHE THCHUIIAHBI

Ne Hocaenyromme TUCUUIIIMHBI
(IMCUMILIMHBI, U3y4YaeMble NapaJJieJbHO)

1 2 3

1 Maremaruka

Ilocnedosamenvnocms opmuposanus KomMnemeHyuti 8 YKA3aHHbIX OUCYUNIUHAX MOdcem Oblmb

UBMEHEeHA 8 3A8UCUMOCU OM (POpMbL U CPOKA 0DYUeHUus, a Mmaxdice NpenooasaHusi ¢ UCNOIb308aHUEM
OUCTNAHYUOHHBIX MEXHOA02UL 00)YeHUsL.

- denepadbHOr0 TOCYAAPCTBEHHOTO 00pa30BaTEIILHOIO

1.3. HopmaTuBHAasi JOKYMeHTALUS

PabGouas mporpamma yqe6H0171 JUCHUIIJIMHBI COCTAaBJICHA HA OCHOBC:

CTaHJapTa BBICHICTO O6pa30BaHI/Iil 1o

HamnpapyieHUI0 1oaAroToBku 54.03.01 Au3aiin, HanpaBjaeHHOCTb (Mpoduib) «/Iu3aiin uHTEpHEPaY;
- VYueOHOro miaHa HampaBieHus noarotoBkn 54.03.01 Ju3aiiH, HanpaBjeHHOCTH (TPOPUID)

«/Im3aiin uaTepbepa» 2025 romos HaboOpa;

- O0pasna paboueii mporpaMmbl yueOHo# quctuminabl (puka3 Ne 113-0O ot 01.09.2021 1.).

Pasznea 2. Temaruyeckuii IJIaH

OuHo-3a04yHasi popma o0yueHus (MOJIHbIA CPOK)

TpyroeMkocTh Kon neckpunropa
AyIuTOpHBIE AOCTHKEHUS
Neo Tema qMCcUMIIHHBI Beero 3aHATUA CPO KOMITeTeHI U
I I3 (13,
C3)

1 2 3 4 5 6 7
1 | OcHoBHbIE NOHATUS UHHOPMATUKU 9 2 7 YK-1.1; YK-1.2

TexHHuueckue 1 NporpaMMHbIE VYK-1.1; YK-1.2
2 | cpeacTBa peanu3anun 7 7

MH(OPMALIMOHHBIX NPOLIECCOB
3 [IporpammHuoe obecrieueHue. 5 5 6 YK-1.1; YK-1.2

OnepanoHHbIE CUCTEMBI

[TakeTsl MPUKIIAJHBIX TPOTPaMM YK-1.1; YK-1.2
4 | o01iero Ha3HAYEHUS: TEKCTOBBIE U 10 2 2 6

TabJINYHBIE TPOLECCOPHI
5 NHcTpymeHTapun U MOJENIN 8 5 6 YK-1.1; YK-1.2

pemeHns QYHKIIMOHAIBHBIX 32149

[IpruMmeHeHre TOKyMEHTaIbHbIX U YK-1.1; YK-1.2
6 6ubnuorpaduueckux 10 5 9 5

WH(POPMAIIMOHHBIX CHCTEM B

yIpaBIeHUU

[TakeTs! IporpamMm IJist YK-1.1; YK-1.2
7 | opramusarmn pabort B oduce. 8 5 6

[Mpunoxenus MS Power Point u

MS Outlook

JlokanbHbIe ¥ T100aILHBIE CETH VK-1.1; YK-1.2
8 | DBM. KomnbioTepHas ceTh 6 6

Internet




9 OCHOBBI 1 METOJIBI 3aIIUThI 6 6 VK-1.1; YK-1.2
nHpopmaruu
Bua npoMekyTo4Hoi aTTecTannu
36
(Ix3ameH)
Hroro 108 8 8 56

OuHo-3a04Has popmMa o0yuenus (yCKOpeHHOe 00yUeHHe, MOJHOEe YCKOPEeHHOe 00yUueHHe)

TpynoeMkocTh Kon neckpunropa
AyIuTOpHBIE JMOCTHKEHUSI KOMIeTeHI it
Ne TeMa qMCUUNIMHBI 3aHATUSA
Bcero _]1 3 (I3, CPO
C3)

1 2 3 4 5 6 7

OCHOBHBIC IOHATHS VK-1.1; YK-1.2
1 9 2 7

WH(pOPMATHKH

TexHuuyeckue U NporpaMMHbIE YK-1.1; YK-1.2
2 | cpencTBa peam3anuu 7 7

MH(POPMAIIMOHHBIX IPOIIECCOB
3 [IporpammHoe obecrieueHue. 8 2 5 YK-1.1; YK-1.2

OrnepaliimoOHHBIE CUCTEMBbI

[TakeTs! NpUKIAAHBIX IPOTPAMM YK-1.1; YK-1.2
4 | oOuiero Ha3HAYEHUS: TEKCTOBBIC 10 2 2 6

1 TaOJIMYHBIE MPOILIECCOPHI

NHcTtpymeHTapuu 1 MOJENH YK-1.1; YK-1.2
5 | pemenust GyHKIMOHATBHBIX 8 2 6

3azaq

[IpuMeHeHne TOKyMEHTAIbHBIX U VYK-1.1; YK-1.2
6 o6ubnuorpaduueckux 10 2 5 5

WH()OPMAIMOHHBIX CHCTEM B

yIpaBICHUH

[TakeTs! porpamMm Jyist YK-1.1; YK-1.2
7 | OpraHuzaIuyn pabot B oduce. 8 5 5

[Mpunoxenus MS Power Point u

MS Outlook

JlokanbHBIE U TIO0ANBHEIEC CETH VK-1.1; YK-1.2
8 | OBM. KommbioTepHas ceTb 6 6

Internet
9 OCHOBBI ¥ METOJIBI 3aIUTHI 6 6 VK-1.1; YK-1.2

nHpopManuu
Bua npoMeKyTo4HoOM aTTecTanuu

36
(Ix3ameHn)
Hroro 108 8 8 56

Paznen 3. Coaeprxanue AUCHUIIMHBI

3.1. Conep:xxanue TUCHUNIUHBI

Tema 1. OcHOBHBIC NOHATHSA HHPOPMATHKH
OcHoBHBIE TOHATHS W ompeneneHus. Madpopmaruka. 3agaun nHpopmatuku. MHDOpManmoHHas
texHonorusi. Mudopmatuzamms obmectsa. Mupopmanmonnas kynerypa. MH(bopManoHHBIE pecypchl.
Wndopmanmonssiii npoaykr. Mupopmannonnas ycnyra. basa nanusix. Madopmarus u ee cBoiicTsa.




Knaccudukanus uapopmanuu. Mudopmarmonnsie cuctemsl. THQOpMaIimoHHas TEXHOIOTHS. DBOJIIOLUS
MH()OPMAIIMOHHBIX TEXHOIOTHH.

Tema 2. TexHu4eckue ¥ MPOrpaMMHbIe CPeICTBA peau3anui HHGOPMAMOHHBIX MPOIECCOB

[TonsiTHE TeXHUYECKHX cpeacTB 00padboTku mHpopmarun. Knaccupukanus IBM. TlepconanbHblii
KOMIIbOTEP. OCHOBHBIE BUBI NEPCOHAIBHBIX KOMIBIOTEPOB. CTPyKTypa MEPCOHATBHOTO KOMIBIOTEPA.
[IpencraBnenne nndopmaruu B DBM. YcerpoiicTBO nepcoHanbHOro Kommnetorepa (OO01ee yecTponcTBO.
Muxkponpoueccop 1 cuctemMHas 1ara. [lamsate komnbrorepa. Marautssle gucku. Monutopsl. CeHcopHBIE
sKkpanbl U naHenu. Kimasuarypa). [lepudepuiiasie ycrpoiictsa I1K.

[ToHsiTHE MPOrpaMMHBIX CPEJCTB peaIU3alui HH(POPMAIIMOHHBIX MporeccoB. [ToHsTus, knaccuduxarws
OPOrpaMMHOTO  OOECIICYCHHS:  OINEpAllIOHHBIE  CHUCTEMBbl,  MNPUKIAAHBIE  MPOrPaMMbl,  CHCTEMBI
NPOrPaMMHUPOBAHMsA, CUCTEMHBIE IIPOrPaAMMBI.

Tema 3. [IporpammHuoe odecnieuenne. OnepanuoHHble CHCTEMbI

[porpammHOe 0OecTieueHre Kak HeOTheMIIeMast COCTABJISIONIAsT BBIYUCIUTEIBbHON crucTeMbl. HazHaueHne
U Kiaccuukanus nporpammHoro odecnieuenus (I110).

Oneparonnsie cucrembl Windows: Ocobennoctu cucrem Windows. OcrnoBable anemenTs Windows.
Oxna B Windows. ®aiinoBas ctpykrypa cucrembl Windows. OOMeH JaHHBIMH MEXIy MPOrpaMMaMHu.
Texnonorust OLE. MHOTOOKOHHEIH pexkuM paboTel. bydep O6meHa.

Tema 4. IlakeTbl NPUKJIAJAHBIX NPOrpaMM 00LIEro Ha3HAYEHHMS: TEKCTOBbIe U TaOJIMYHBIE
NPOLEeCcCOPbI

TexcroBeie mpoueccopsl u padora ¢ Humu (MSWord). O6mue npuemsl paboTBl ¢ TEKCTOBOTO
penakrtopa. OCHOBHBIE TOHATHS TEKCTOBOI'O IPOLIECCOpA: CHMBOJI, a03al], CTpaHHLA, JOKYMEHT.
®opmarupoBanue. CtpykTypa crpaHulbl. [Tons cTpaHMIBI, MEXCTPOUYHbIE MHTEPBAJbI, KOJOHTUTYIIHI,
CHOCKHU. DIIeKTpOHHBIE 3aKianakd. KoHTeKCTHBINM MouCK U 3aMeHa. Paborta ¢ Tabmmuamu. OriaBieHus.
BcerpanBanue rpaguiyeckux 00beKTOB Ipyrux nporpamm. ABToMaTu3anus paboThl ¢ JOKYMEHTaMHU.

Tabmuunsle mporeccopsl U pabdora ¢ HumuH (MSExcel). Konmemusi 351eKTpOHHBIX TaOJIHII.
OcnoBuble mousaTHs MSExcel. Crpykrypa sueiiku B MSExcel (3Hauenus, ¢opmatsl, (opmyssl,
npuMedaHusi, UMeHa). [Tanenb MHCTpYMEHTOB U ee HacTpoiika. CrpaBounas cuctema Excel. Oneparum ¢
muctamu. GopmartupoBanne. PopMarupoBanue 1mo odpasiy. YciaoBHoe dopmaTupoBanue. Omnepanuu ¢
JaucTaMH U cTpokaMu. Hactpolika mapamMeTpoB CTpaHMIIbI U BBIBOJI IAHHBIX Ha MeYaTh. JTalbl peIIeHUs
9KOHOMHUYECKUX 3a/la4y C HMCIOJIb30BaHUWeM TabmuuHoro mporeccopa MSExcel. Pacuerst B MSEXxcel.
ABTOCYMMHpOBaHUE. AOCOIOTHAsI, OTHOCUTEINIbHASI, CMEIIAHHAs U TpeXMepHas aapecarus sueek. O630p
¢bynkuuit pabouero nucta. Maccussl U pabota ¢ HUMH. OmuoOkH B popMysax U UX yCTpaHEHHE. 3aluTa
paboyeil KHUTH U pabodvero JiMcra OT CIy4alHbIX M3MeHeHuil. dunbTpauus pe3ynbratoB. [locTpoenue
nuarpammsbl. Co3nanue npuMmedanuid. [loaroroBka k nevyaru.

Tema 5. UHcTpyMeHTAPUM ¥ MOJEJIM pelleHus (PYHKIHUOHAJIBHBIX 32124

[Toustue monenu. Knaccuduxamms moneneil. Jransl U 1EJId KOMIIBIOTEPHOTO MaTeMaTHYECKOTO
MoienrpoBaHus. Mozenu pemeHust GYHKIMOHAIBHBIX M BBIYMCIUTENbHBIX 3a1a4. Pemienue 3agau Ha
OBM. Mactep QpyHKUuI.

Tema 6. [IpumeHeHne JOKYMEHTAJBHBIX U OHOIMOrpadpnuecknx HHPOPMANMOHHBIX CHCTEM B
yIpaBJIeHUH

NHpopMallMOHHbIE  TEXHOJOTMM  JOKYMEHTAllUOHHOTO  oOecneueHus  yIpaBlIeHUYECKOi
NesTeNbHOCTH. JlokyMeHTanbHble W Ombnuorpapuyeckue HHGOpMAIMOHHBIE CUCTeMBl. [IpumeHeHue
MH(OPMALIMOHHO-TIOUCKOBBIX cucteM B ynpaeineHud. Koucynerant Ilmoc, T'apant, Kopekc.
Hcnonp30Banyre MHTETPUPOBAHHBIX IIPOIPAMMHBIX ITAKETOB.

Tema 7. IlakeTsl mporpaMm Jisi opranu3amnuu paoor B oduce. [Ipunoxenns MS Power Point
u MS Outlook

CucreMbl 3JEKTPOHHOTO JTOKyMeHTooOopoTa. KopnopaTuBHbie HMH(OpPMALMOHHBIE CUCTEMBI, HX
0COOEHHOCTH.

Buner npesenranuit. Tunbsr npesentanmii MS PowerPoint. TlomroroBka mpesentanuii MS
PowerPoint. Co3nanue um coxpaneHue mnpeseHtanuu. MHTEpdeiic m pexxumbl mporpammbl. Co3gaHue
npe3eHTanmu. CrocoOsl co3nanus. Padora ¢ Tekctom. Co3ganue HOBOro cnaiina. Pabora co cnaiimamu B

6



pasubix pexxumax. Co3ganue cnuckoB. JloOaBneHue KOMOHTUTYOB. PaboTa ¢ 3ameTkaMu JTOKJIauuKa.
[IpoBepka mpaBonMCaHus U CTHIICH Mpe3eHTaIuu. Pabora ¢ TeKCTOBBIMHU pamkaMmu. PaboTa ¢ Tabiauiamu.
BcraBka ¢popmyn u quarpamm. Hactpoiika ¢ona ciaiina. Pabota ¢ pucynkamu. [ pynmupoBKa 3J€MEHTOB
pucyHka. I'mmepccbulkd. VYIpaBislomMe KHONKU. [3MeHeHue mopsiaka paclooKEHUs ClIaifoB B
npe3eHTaluu. AHUMaIus. Y CTaHOBKA MOpsiiKa NOsBIIeHUsI 00beKTOB Ha sKkpaHe. [loka3 cnaiinos. Ileuats
npeseHTauuu. [leyars cTpaHul 3aMeToK.

Pab6ora ¢ anexrponHoi mouroit B MSOutlook.

Tema 8. JlokajbHble U r100anbHbIe ceTd IBM. KomnblotepHas cetb Internet

[TonsiTue, Ha3HAYCHHWE W TIPUHIIUIILI TOCTPOeHMS ceTeil. JIokanbable BeruucuTenbubie cetu (JIBC).
Tononorust JIBC.Mojenu 50OKalbHBIX BBIYUCIUTEIbHBIX CETEH.CETEBbIE OINEPAllMOHHBIE CHCTEMBI.
['moGanbHas cerb Internet. [Tonsitue cetu Internet. OcHoBHBIE cucTeMbl Internet. OCHOBHbBIE TOHATUS U
onpenenenus cetu Internet. Crioco6s! moakroYeHus k Internet.

Tema 9. OcHOBBI U MeTOABI 3aIUTHI HHpOPMATUHT

[TpaBoBast ocHOBa 3amIUTHI HH(POPMAIHH. 3aIIKTa JaHHBIX. 3alIUTa HHPOPMALIUU OT KOMITBIOTEPHBIX
BupycoB. [lonsTre komnproTepHsiit BUpyc. Kinaccudukaiys KoMnploTepHbIX BUPYCOB. OCHOBHBIE METObI
3alUTHl OT KOMIBIOTEPHBIX BUPYCOB. Pe3epBupoBaHue U BOCCTAHOBJICHHE AAHHBIX B MH(GOPMAIIMOHHBIX
cucremax. IlpuumHbl paspylieHuss W 1OTEpU JAAHHBIX. MeTolbl pe3epBUPOBAHUS HHPOPMALUHU.
[IporpammbI—apX1UBaTOPHI.

3.2. ConepxxaHue NPAKTHYECKOT0 0J10KA M CUMILTHHBI
OuHo-3a04yHast popMa 00yueHHs (MOJTHBIH CPOK)

Ne Tema npakTH4eCKOro (CEMHHAPCKOI0, JIA00PATOPHOI0) 3aHATHS
1 2
Tema 4. IIpocpammnsie cpedcmea oopabomku unghopmayuu
JI31 | PaGora B MicrosoftOfficeWord. Co3zanne 1 pejakTHpOBaHHE JOKYMEHTA

Tema 5. Hncmpymenmapuu u mooenu peuieHus (pyHKYUOHATbHBIX 3A0aY

13 2 Pemenne 3amay Ha ontummsaimio cpeactBamu  MicrosoftOfficeExcel (wa mpumepe
pelIeHys 3a/1a4k pacipeIeNIeHNs PECYPCOB)
Tema 6. IIpumenenue 00KymeHmanipbHoIX U OUOIUOCPAPUYECKUX UHPOPMAUUOHHBIX CUCHIEM 8

ynpaegienuu

[IpuMeHeHrne NOKYMEHTaJbHBIX W OuOimorpapuueckux HH(YOPMALMOHHBIX CUCTEM B
yIpaBIeHUU
Tema 7. ITakemwt npozpamm 0 opeanusayuu pavom 6 ogpuce. Ilpunoxncenus MS Power Point u MS
Outlook

JI3 4 \ Coznianust MyapTUMeIMaMaTepuaios ¢ nomouisio Microsoft PowerPoint. Iloprdonno

J33

OuHo-3a04yHast opmMa 00yueHus (YCKOpeHHOoe 00yueHHe, MOJTHOe YCKOPEHHOoe 00yueHue)

Ne Tema npakTH4ecKoro (CEeMMHAPCKOro, JJa0OpPaTOPHOIO) 3aHATHA
1 2
Tema 4. llpocpammnsie cpedcmea obpabomku unghopmayuu
J31 Pabora B MicrosoftOfficeWord. Co3nanue u peJJakTHpoBaHHE JOKYMEHTA

Pa6ora B Microsoft Office Excel. IIpumeHeHrne UTOTOBBIX (YHKIIUI: CO3/1aHUE TAOIHIIBI
pe3yJIbTaTOB YCIIEBAEMOCTH TPYIIIIHI 110 MPEAMETY
Tema 5. Hncmpymenmapuu u mooenu peuwienus YyHKYUOHAIbHBIX 3A0aY

133 Pemrenune 3amau Ha onrummsarmio cpeacrsamu Microsoft Office Excel (ma mpumepe
pelleHHs 3a]1a41 PACIIPEICIICHHSI PECYPCOB)
Tema 7. ITakemuwt npozpamm 01 opeanusayuu pabom 6 ogpuce. Ilpunoxncenus MS Power Point u MS
Outlook

J13 4 | Cospanns MymuMeaMaTepHanoB ¢ noMomsio Microsoft PowerPoint. IToprdommo

J32




3.3. O6pa3oBaTejibHbIe TEXHOJOTHH

OuHo-3204Hast GpopMa 00yueHns (IOJHBIA CPOK, YCKOPEHHOE, IOJIHO0E YCKOPEHHOoe 00YUeHue)

Buna ®opma / Metoasbl %
Ne Tema 3aHATHA y4eOHOoro HHTEPAKTHBHOIO y4eO0HOoro
3aAHATUHA 00y4YeHHUs BpeMeHH

Tema 4. [TakeTbl TPUKIAAHBIX
1 | mporpamm o0miero Ha3HAYCHHUS: JI3 JlenoBas urpa 100
TEKCTOBBIC U TAOJUYHBIE MPOIIECCOPHI

Tema 4. TTakeTsl IpUKIaTHBIX
2 | mporpaMM o0I1Iero Ha3HAYCHUS: JI3 JlenoBas urpa 100
TEKCTOBbIE U TAOJIMYHBIE TPOLIECCOPHI

Tema 5. MHCTpyMEHTapuu U MOJEIU

4 J3 Ketic-meron 100
penieHns pyHKIMOHAJIBHBIX 3a]1a4
Tewma 7. IlakeTsl mporpamMmm s
opranusanuu padbot B oduce. .
S H%Hnomemm R/IS Powe(}) Point u MS 3 Ketic-meton 80
Outlook
Hroro 47.5%
Pa3nes 4. Opranusanusi CaMoCTOATEIbHOM padoThl 00y4YaOIIMXCs
4.1. Opranusanus cCaMOCTOSATEJIbHOIH padoThl 00yUYaOIMXCS
Ne Ne
Neo Tema qucHUNIHHBI peKoMeHayemMoit
BOIIPOCOB
JUTEepaTypbl
1 2 3 4
[TonsTHe nH(popMaIyy, 00IIas XapaKTePUCTUKA MPOLIECCOB
1 cOopa, nepenaun, oOpabOTKH M HAKOTUICHHS HH(GOPMAIIHH. 1.3 1.7
NudopmannonHas cucrema. MHpopManoHHas TEXHOIOTHSL.
OBoronus ”HPOPMAITMOHHBIX TEXHOJIOTUH
2 TexHHUYEeCKne U NPOrpaMMHBIE CPEACTBA pEAIU3aLU 4-6 1.7
MH(OPMaLIMOHHBIX NTPOLIECCOB
3 | IIporpammHoe obecnieueHne. OneparioHHbIE CUCTEMbI 10-14 1-7
4 [TakeTsl MPUKIIAJAHBIX TPOrpPaMM OOIIET0 HA3HAUYEHHUS: 15-31 1.7
TEKCTOBbIE U TAOJIUYHBIE POLIECCOPHI
5 | UnctpymMeHTapuu 1 MoJieny penieHns QyHKIMOHATIBHBIX 3aa4 7-9 1-7
6 [TpuMeHeHNEe TOKYMEHTAIBHBIX U OHOIHorpaguuecKux 41-42 1.7
MH(OPMaIMOHHBIX CHCTEM B YIIPABJICHUU
7 [TakeTs! mporpaMm JiIst OpraHu3anuu padoT B oduce. 32-36 1.7
[Mpunoxxenuss MS Power Point u MS Outlook
8 JlokanbHele u riodansHble ceth DBM. KommnbroTepHas ceTb 37-340 1.7
Internet
9 | OCHOBBI M METOJIBI 3aITUTHI HH()OPMAIHH 43 - 47 1-7

IlepeyeHb BONPOCOB, BLIHOCMMBbIX HA CAMOCTOSITEJILHYIO PA00TY 00y4arouXCcst
1. Knaccudukaius u KogupoBaHue WH(OPMAIIHH.
2. Hogeiimmme pa3paboTku B 001acTi HHPOPMATHUKH.
3. IIpumeHeHHe HaHO-TEXHOJIOTHIA MPU CO3IaHUH TEXHUYECKUX CPEICTB.
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11.
12.
13.
14.

15.
16.
17.
18.

19.
20.
21.
22.

23.
24.
25.
26.
27.

28.
29.

30.
31.

32.
33.

34.

35.
36.
37.
38.

39.
40.
41.
42.
43.

44,

CTpyKTypa U yCTPOMCTBO COBPEMEHHBIX NIEPCOHABHBIX KOMIBIOTEPOB.

[Tepudepuiinbie yCTpOMCTBa M KX XapaKTEPUCTHKHU.

CucreMbl aBTOMaTH3UPOBAHHOTO MPOCKTHPOBAHUSI.

Pentenue 3amau na 5BM.

[TonsiTHe anropuT™Ma U MPOTPaMMbl. AITOPUTMHUYECKHE S3BIKH.

Cuctembr mnporpammupoBanus QvickBasic u  Qbasic dupmbr  Microsoft. Ilonstue o
nporpaMMupoBaHuu B Basic.

. DBOJIIOIMS OTIEPAIIMOHHBIX cUcTeM. O030p COBpeMEeHHBIX omneparuoHHbIx cucteM (Windows XP, 7,

Vista; 8, 10, Unix, Linux).

Oneparmonnsie cuctemsl 111 cMapTdonoB u KITK (Windows’ Mobile, Symbian).

®ynkuun OC. OcHoBHBIE TpUHLUIIBI paboThl OC.

OOwmeH nanaeiME . Texnomorus OLE.

TotalCommander. Haznadyenue, unrepdeiic, GpyHkmun paboTbl ¢ AMCKaMH, KaTtajoramu, Qaiiamm.
Crioco0b! peanu3aluy OCHOBHBIX (DYHKIUI.

Bunpl u o01ias xapakrepucTruka TeKCTOBbIX pegaktopos (TP).

[Taker Office. YcranoBka. CpenctBo «Ilomomuuk». Pabota ¢ 00macTio nepexoios.

Tekcrosblii mpoueccop Word. @opmarupoBanue tekcra. CTpyKTypUpOBaHHUE TEKCTA.

bydep oOmena. Cps3piBaHMEe U BCTpanmBaHHE OOBEKTOB IPYTMX MporpamMm (TaOmuibl, rpaduki,
PUCYHKH, (POPMYIIBL, 3BYK).

Hacrpoiiku napamerpoB Word.

KonBeptsl, Hakneliku B Word.

CrpaBouHnas cucrema Excel. Onepauuu ¢ nucramu.

Pacuetst B Excel. BBon ¢dopmyn B siueiiku. ABTocyMMHpOBaHHE. AOCOIIOTHASs, OTHOCHUTEIbHAS,
CMellIaHHas U TpeXMepHas aJipecarys syeek.

Macrep ¢ynknuii. MccnenoBanue ¢pyHkiui ¢ momoirsio Excel.

MaccuBsl u pa6ota ¢ HUMH. OmnOKU B popMyiax U UX YCTpPaHEHHUE.

Hactpolika mapamMeTpoB cTpaHHIIbI U BBIBOJ] IaHHBIX Ha M€4YaTh.

3amura pabodell KHUTH U paboyvero JIMcTa oT ciiy4aiHbIX u3MeHeHuil. Hacroiika mapamerpoB Excel.
3amyck M BBIXOJ M3 MporpamMmbl. DaeMeHTbl okHa Access. [[aHenb HHCTPYMEHTOB M €€ HacTpoiika.
OxHO 6a3bl JaHHBIX.

Oransl penieHus 3a1ad ¢ ucnoiaszoanueM CYB/I.

Pensunonnslie 6a3pl JaHHBIX. PensIOHHBIE OTHOLIEHUS: OJJUH-K-OAHOMY, OJJMH-KO-MHOTUM, MHOTHE-
ko-MHOruM. [ToHsTHE HHPOPMALIMOHHO-TTOTUYECKON MOJIENH JTAHHBIX.

Boruncnenus B Access. [loctpoenue 3amnpocos.

Otuetsl. Co3maHue oT4eTOB C momolplo Macrepa, penaktupoBaHue B pexxuMe KoHcTpykropa.
CoxpaHeHue 0T4eToB. Bpruucisemsle Noist B OTYETAX.

Pabora co cnaiinamu B pa3HbIx pexumax. Jlo0aBnenue u popmarupoBanue tekcta. Co3gaHue 3aMeTOK.
PacnieuarsiBanue npesenranun. ['padpudeckuit penaktop. Pabora ¢ pucoBanHbIMU 00beKkTaMH. BeTaBka
KapTHUHOK, (hopMyI1 TabJIUI U TUarpaMM.

KoHcTpynpoBaHue 31€KTPOHHBIX Mpe3eHTanuil. Pabora ¢ npesenranusamu B Uutepuere. Hactoiika MS
PowerPoint. Cnennanbabie Bo3MokHocTH MS PowerPoint.

BbIBoz Ha eyaTh U NPEACTaBIECHNE IPE3EHTALINH.

Haubonee yacto nu3amensemble napamerpsl HacTpoiiku Outlook.

Jlokanbublie Berunciurensuelie cetu (JIBC). Knaccudukanus JIBC, ypoBHH B3aUMOAECHCTBUS B CETH.
Ob6ecneuenue 6e3onacHoctu nHpopmanuu JIBC. KoMiekcsl opraHu3alinoOHHbIX, OpraHU3allMOHHO-
TEXHUYECKHUX U IPOTPAMMHBIX MEp 110 00ecIeueHn 0 6€30MacCHOCTH.

['moOanbHBIE CETH, UX OpraHu3anvs M. pa3HOBUAHOCTH. OCHOBHBIE YCIYrH, NpPEIOCTaBIsieMble
r7100aNbHBIMU CeTSAMHU. [IpUHIMITBI OpraHU3alUuU CUCTEMBI aJpPeCcalH.

Pabora B rnmo0anbHOM ceTn Ha mpumMepe Internet, aekTpoHHAs OYTa, KOHPEPEHIUH.

[ToHsiTHE CIIPAaBOYHOM CUCTEMBI, BUABI CIPABOYHO-MH(POPMALIMOHHBIX cucTeM. Mctopus co3nanus.
CIIC I'apant, CIIC Koncynperant ITmroc, CITIC Konexkc.

[TpaBoBast ocHOBa 3aIUTHl WH(pOpPMAIMU. 3alIUTa JAHHBIX. 3allUTa MPOIPAMMHOI0 OOECHeueHHs.
3amura ceTen.

Jleuenne BupycHoil nHdopMaru. ApxuBanus HHPOPMAIIUU Ha BHEIIHUX HOCUTEISX.



45. DproHOMHUYECKHE aCIEeKThl paboThl C KOMIIBIOTEPHBIMHU CUCTEMaMHU.

46. OCHOBBI M METOJIbI 3aITUTHI HHPOPMAIIUH.

47. IlepcrieKTUBBI pa3BUTHS TEXHUUYECKOW 0a3bl KommbioTepa. [lepcnekTHBBI pa3BUTHS MPOrPaAMMHOTO
o0ecreueHHs KOMIbIOTepa.

4.2. IlepeuyeHb y4eOHO-METOIMYECKOI0 00ecIeYyeHsl CAMOCTOAITEIbHOI PadoThl 00y4YaomMXcsl

CamocrosTenpHas paboTta 00ydaroNIMXCsl 00SCTIEYMBACTCS CICAYIONIMMU Y4eOHO-METOANYCCKIMHU
MaTepuaTaMHu:
1. Vxkazanusmu B paboueii mporpamme no gucuuruiuae (m.4.1.)
2. JlekumoHHBIC MaTepUabl B COCTABE YUCOHO-METOINICCKOTO KOMITJIEKCA O JUCIIUILTHHE
3. 3amaHusAMH M METOAMYECKMMH PEKOMEHIAIMSMH [0 OpraHW3allMd CaMOCTOSTENLHOW pPabOThI
00y4aromuxcs B COCTaBe y4eOHO-METOANYECKOT0 KOMITJIEKCa MO JUCIUTUIMHE.
4. TnoccapueM mo JUCHUIUIMHE B COCTaBE y4eOHO-METOJUYECKOr0 KOMIUIEKCA 110 JIUCIUTIINHE.

Pa3nen 5. ®oH O1LIEHOYHBIX CPEICTB /1JIsl MPOBEIeHUs TEKYIIero KOHTPOJIS U MPOMEKYTOYHOM
arTecTanvu 00y4aromMXcs

DOHO OYEeHOUHBIX CPeOCm8 no OUCYUNIUHEe npedcmasisiem cobol COBOKYNHOCHb KOHMPOIUPYIOUJUX
mMamepuanos, npeoOHA3HAYeHHbIX OISl USMEPEHUs. YDOBHS OOCMUNCEHUsS. 00YUAIOWUMUC YCIMAHOBIEHHBIX
pe3ynrbmamos obpazosamenvhoi npozpammvl. POC no oucyuniune UCNONL3YEMCSA NpU NPoGedeHUU
ONepamueHO20 KOHMPOI U NPOMENCYMOUHOU ammecmayuu ooyuarowuxcs. Tpebosanus k cmpykmype u
cooepoicanuro POC oucyuniunvl pecnamenmupyromes [lonoxcenuem o pornoe oyeHouHbIX Mamepuaios no
NPOCPAMMAM BbICULE20 0OPA308AHUSL — NPOCPAMMAM OAKAIABPUAMA, MALUCMPAYDbL.

5.1. IacnopT GoHAA OLIEHOYHBIX CPEACTB
OunHo-3204Has popma 00yueHHs (IOJIHBIN CPOK)

OueHoYHBIE CPEICTBA Kox unankaTopa u
o KonTposmpyembie pa3aessl (TeMbl) 3 (13, AecKpHUNTOpa
AU CUMILINHBI J C3) CPO AOCTHIKeHHS
KOMIICTCHIIUHN
1 2 3 4 5 6
[Tonsitue nndopmaruu, odmas VK-1.1; VK-1.2

XapaKTepUCTHKa MPOIECCOB cOopa,
nepenayu, 00pabOTKH U HAKOTJIEHUS
1 | uadopmarun. UnpopmannonHas YO I1PB
cucrema. MapopManmonHasi TeXHOJIOTHSI.
OBouoLns HTHPOPMALMOHHBIX
TEXHOJIOTHI

TexHudeckue u nNporpaMMHbIE CPEACTBA YK-1.1; YK-1.2
2 | peanu3anuy MHPOPMAITMOHHBIX ITPB
ITPOLIECCOB

[IporpamMmmMHoe obecrieueHue.
OnepanlnoOHHBIE CUCTEMBI
[TakeTsl MPUKIATHBIX TTPOTPAMM OOIIIETO YK-1.1; VK-1.2
4 | Ha3HAYCHHMS: TCKCTOBBIC M TaOTUYHbBIC AN ITPB
IIPOLIECCOPBI

WHCcTpyMeHTapuu U MOJENN PEeIIEHUs
(YHKIIMOHATBHBIX 3a7a4
[IpuMeHeHne TOKyMEHTAIbHBIX U YK-1.1; YK-1.2
6 | bubnuorpaduuecknx HHPOPMAITUOHHBIX YO ITPB
CHCTEM B YIPaBICHUU

VO [IPB YK-1.1; YK-1.2

KM IIPB VK-1.1; VK-1.2
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[TakeTsl IporpamMm AJIs OpraHu3aluu YK-1.1; YK-1.2
7 | pa6ot B oduce. [Ipunoxenuss MS Power KM I1PB

Point 1 MS Outlook

JlokanbHble ¥ rio0anbHbie ceTd DBM. VK-1.1; YK-1.2
8 I1PB

Komnbrorepnas cets Internet
9 | OCHOBBI ¥ METOJIBI 3AIIUTHI MH()OPMALIUN I1PB YK-1.1; VK-1.2

OuHo-3a04Hast popmMa 00yueHusi (YCKOpPeHHOe 00yueHHe, MOJTHOe YCKOPEHHOoe 00yueHme)

OueHoYHBIE CPeICTBA Koa unaukaTtopa u
o KonTtpoJumpyemsle pa3aesl (TeMbl) 3 (JI3, JAeCKpUIITOpa
AUCHHUILIHHBI J C3) CPO JOCTHIKEHUs.
KOMIICTCHIITUH
1 2 3 4 S) 6
[Tonstue nudopmaruu, odmas YK-1.1; YK-1.2

XapaKTepUCTHKA MPOIECCOB cOOpa,
nepenayu, 00paboOTKU U HAKOTLIICHUS
1 | uadopmanun. Unpopmannonnas YO I1PB
cucrema. MapopmanmonHasi TeXHOJIOTHSI.
OBouonus HHPOPMAMOHHBIX
TEXHOJIOTHI

TexHru4yecKue U MporpaMMHBIE CPEACTBA YK-1.1; VK-1.2
2 | peanuzaruu HHGOPMAITMOHHBIX I1PB
MIPOIIECCOB

[IporpamMmmMHoe obecrieueHue.
OrnepalimOHHBIE CUCTEMBI
[TakeThl NpUKIAAHBIX IPOTPAMM OOIIETO VK-1.1; VK-1.2
4 | Ha3HAYCHMUSI: TEKCTOBBIC U TaOIMYHbBIC AN ITPB
IIPOLIECCOPBI

WHCTpyMeHTapu U MOJIENTN PEIICHUS
(GYHKIMOHATIBHBIX 3324
IIpuMeHeHne TOKYMEHTAIbHBIX U VYK-1.1; VK-1.2
6 | oubmmorpaduyuecknx HHPOPMAITMOHHBIX YO I1PB
CHCTEM B YIPaBJICHUU
[TakeTs! mporpamMm Jist OpraHu3aluu YK-1.1; VK-1.2
7 | pabort B oduce. [Tpunoxenns MS Power KM I1PB
Point u MS Outlook
JlokanpHbIC M I100aTBHBIE ceTn DBM. YK-1.1; YK-1.2
8 I1PB
Kommnsrorepnas cets Internet
9 | OCHOBBI U METO/IbI 3alIUTHI MH(OpMAITIH ITPB YK-1.1; VK-1.2

VO [IPB VK-1.1; VK-1.2

KM IIPB YK-1.1; YK-1.2

YcaoBHBIE 0003HAYEeHNST OLEHOYHBIX cpencTB (CTondumni3, 4, 5):

33 — 3amuTa BBIIIOJIHEHHBIX 3aJJaHUM (TBOPUYECKUX, PACUETHBIX U T.J.), IPEACTAaBICHUE MPE3CHTAUM;

YO — Ycrubiii (ppoHTanbHbIA, HTHIUBUAYATBHBINA, KOMOMHUPOBAHHBIN) ONPOC;

IIPB — TlpoBepka pedeparoB, OTYETOB, PELICH3UI, aHHOTAIMM, KOHCIIEKTOB, Tpa)uueckoro mMarepuana,
3cce, IIEPEBOIOB, PEIICHUM 3aJaHUH, BBIIIOJHEHHBIX 3aaHUM B JIEKTPOHHOM BUJE U T.1.;

/IH — JlenoBas urpa;

KM — Ketic-meTon;

KC — Kpyrubiii crod;

IT — TToptdonuo;

MIT — Metoa pOEKTOB.

5.2. OnleHOYHBbIE CPEACTBA TEKYIEro KOHTPOJIs

1



IlepeyeHb NPaKTH4YECKUX (CEMHMHAPCKHUX) 3a/1aHUI

Tema 4. «IlakeTsbl NPUKIATHBIX HPOrPaAMM 00111eT0 HA3HAYEHMSI: TEKCTOBbIE U TA0JMYHbIE
npoieccopb»
VYcranosure:

BCE I0JIS 110 2 CM
mpudt Times New Roman
pasmep mpudra 13

KpacHas cTpoka — 1,2 cm
CozpaliTe JOKYMEHT B COOTBETCTBUM C 0OPa3LIOM:

N .
Hagameanky llerrpansroro PYB]]
TOTKOEHHKY DOTHITHH

Kmmory C.A.

Ne e e e

NPEICTABIEHHE

20.09.14r. Ne3l
0311 Lerrpamsroro PYB]]

O moompennn

Ilpomy NOOIIPHTE OeHEEHOH NpeMHEeH BHEIITATHOIC coTpyaHEEKa O3I1
Henrpanesnoro PYB]I r Kpacsogapa Xacanorsa Pobepra MyHHpoBHHA 3a OKa3laH-
HYIO MOMOINE B PACKPEITHH NpPecTYIUIEHHH, IpeIycMoTpeHHEX 1.2 c1.160 VK PP
(xumenre B QopMe OIPHCBOSHHS H pacTPatsl) H 4. 2, cT. 159 VK PP (MomenHHqe-
CTEO).

OpnaoseHnd:

1. Vupemurenssele JoEyMeHTE 000 «Kacatka» Ha 10-mHCcTax.
2. Vupemwremsrele gokyMeHTH 000 «[lnama» Ha 10-TH mHCTax.
2.1. TIpoTOKOT BEIEMEH HA 2-X JTHCTAX.

3. YupemwTteasrrele JokyMeHTH 000 «Kpaca» Ha 10-mHcTax.

OmnepynomHomodenrsi 0311
[MerTpansHoro PYB]]
MIIIeHTeHAHT [IOTHITHH ET. BopozmHax

COTITIACEH

Hagamersak 0311
[MerTpansHoro PYB]]
MAHOP IOIHITHH K.B. Ceprees

Tema S. «MHCTPYMEHTAPpUHU U MOJE/IH pellieHHs (PyHKIHMOHAIBHBIX 32124

Pemmnte B MS Excel ¢ nmomomipto Hanctpoiiku «[louck pemieHus» cienyromue 3agaun. Hancrpoiky
«[Touck pemieHus» HEOOXOAUMO MOIKIIOYATEH ¢ MoMoIIbio MeHio «[lapamerpsr EXcely - «Hamctpoitkny.
[Tocne atoro «Ilouck pemeHus» NOsSBUTCSA B MEHIO «/laHHBIEY.
3amaua 1.

VY xommnanuu Slick Oil ecTs Tpu cki1aa, ¢ KOTOPBIX OHA MOXKET JOCTABIATH MPOAYKLIHUIO TPEM POSHUYHBIM
TOproBbIM ToukaMm. Cripoc Ha MPOJYKT cocTaBiseT B nepBoi Touke 100 simmkoB, Bo Bropoi — 250, B
Tperbel — 150. 3amac naHHOrO Npoaykra Ha ckinajge 1 cocrasiser 50 smuKoB, Ha cknane 2 — 275 u Ha
ckiane 3 — 175. 3aTpaThl Ha TPAHCIIOPTUPOBKY OJHOTO SIIMKA MPOAYKTA CO CKJIAJ0B B TOPTOBBIE TOUKH,
JOJUI. TpeAcTaBleHbl B Tabmuie Hwke. I[locTpoiite Moaens JIMHEWHOrO MPOTrPaMMHUPOBAHMA,
MTO3BOJISIFOILYIO ONPEAEIIUTD, CKOJIBKO SIIUKOB MIPOAYKTA CIEAYET JOCTABUTh B KAXIYIO TOPrOBYIO TOUKY
C KaXKJI0T0 CKJIaJia, YTOOBI YIOBIETBOPUTH CIIPOC C MUHUMAJILHBIMU 3aTpaTaMu.
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Toproseie TOUKH

Cknan 1 2 3

1 5 7 6

2 8 9 10

3 4 3 11
3agaua 2.

Bunnu XeHce — npe3uieHT MHBECTUIIMOHHOM (DUpPMBbI, KOTOpas yIpaBiseT MHBECTUIIMOHHBIMU MOPTQENIMu
HECKOJIbKUX KIMEHTOB. HOBBIN KJIHMEHT mopydaer (upMme yIpaBlIeHHUE CBOMM MOpTQesieM B pa3zmepe
100000 gosmn. KiaueHT X04eT orpaHuYUThCS MOKYIKOW aKIUMK TPEX KOMIAHUM, XapaKTEPUCTUKH KOTOPBIX
MpeCTaBICHbI B Tabyuile Huxe. [locTpoiiTe Moenb TMHEHHOTO MTPOrpaMMHUPOBAHUsI, KOTOpasi MO3BOJIUT
OTpEeAeNUTh, CKOJNBKO aKIUN KaXJO0H KOMIIAHWW JODKeH KyNUTh Buim, 4ToObl ONTHUMH3UPOBATH
0’KMJIa€MbII TOJTOBOM JTOXO/I.

OXHugaeMbIi MaxkcumanbHO
AKIun Ilena aKIHH, o

TOJOBOI JIOXOJ | BOBMOXKHEIE
KOMITAaHUHA JIOJLII.

Ha aKIUIo, JOJI. | HHBECTUIINU
GoferCrude 60 7 60000
CanOQil 25 3 25000
Sloth
Petroleum 20 3 30000

3amaua 3.

Komnanus BartelJobShop mnonyunna mnpemioxxeHue coOpaTe NPUMEPHO 15 ThICSY 3JEKTPOHHBIX
KaJIbKYISITOPOB 1O IieHe 26 noiut. KommaHusi oreHmia, 4To TpPH HCIOJIB30BAaHUH CYIIECTBYIOIINX
IPOM3BOJICTBEHHBIX MOIIHOCTEH NMEpEeMEHHbIE 3aTpaThl Ha COOPKY OJHOIO KajJbKyJsATopa cocTaBsAT 21
noJul. B xadecTBe albTepHATUBHOTO PEIICHUS KOMITAHUS MOXKET 3aKIIOYUTHh CYOKOHTPAKT M TOPYYUTh
HEKOTOphbIe onepanuu no coopke komnanuu WizardFabricationCo., COKpaTHB TeM CaMbIM CBOM Y/I€JIbHbIE
3aTpathl Ha cOopky 1018 momt. Ilo konTpakTy Kommanus BartelJobShop nomkHa BBITIIATUTE KOMIAHUT
WizardFabricationCo ¢ukcupoBanuyo cymmy 42000 ot Enne oJuH BapraHT MOXKET 3aKIHOUYAThCS B
TOM, YTOOBI B35ITh B apeHly poOOT-COOpIINK, 4TO M03BOJUT Komnanuu BartelJobShop cuu3uTh yaenbHble
nepeMeHHbIe pacxoabl Ha coopky 1o 11 gomn. Co3gaiite MoieNb MPOTHO3UPOBAHUS BaJIOBOM MPUOBLIH A
KaXJIOTO W3 OMHCAHHBIX BapUaHTOB. [IpM KakoM ypOBHE IMPOW3BOJCTBA KAIBKYISITOPOB KOMITAaHUEH
BartelJobShop gocturarorcst Touku 6e3pa3nuuus MEXAY: UCIOIb30BAHUEM CYILECTBYIOUIMX MOIIHOCTEH
U CyOKOHTPAKTOM; MEX]ly CYyOKOHTPaKTOM U apeH 10il podoTa?

Tema 6. «IIpuMeHeHNe JOKYMEHTAJBHBIX U 0M0HOrpaguyecKuX HH(POPMALMOHHBIX CHCTEM B

ynpaBJIeHUH»

B nporiecce BrimonHeHMs 1a00paTOpHO paboThl HEOOXOUMO:
1. OmpenenuTh Ha3HaueHWEe U 00JacTb MNPUMEHEHHUS JOKYMEHTAJbHBIX/ OuOIMorpapuueckux
UH(POPMALIMOHHBIX CHUCTEM.
2. Onpenenuth, K KaKOMY KJacCy OTHOCHTCSI TaHHBIH BHJI MH()OPMAIMOHHBIX CHCTEM (IO XapakTepy
UCTIOJIb30BaHUs HH(pOpMAIINH, 110 chepe IPUMEHEHUS, 110 CrIoco0y OpraHu3aIiy, 0 YPOBHIO U MaciTaly
pelaemMbIX 3a/1a4).
3. CocraBuTh 001IIe€ ONMUCAHUE JOKYMEHTAIbHBIX/OOMorpaguuecknx NHPOPMAIIMOHHBIX CHCTEM.
4. HaliTn onmcanue HECKOJIbKUX (HE MEHEE JIBYX) COBPEMEHHBIX IOKYMEHTaIbHBIX/ OnOIrnorpaduueckux
UH(POPMALIMOHHBIX CHUCTEM.
5. ChopmynupoBaTh KpaTKOe ONMUCAaHWE Ha3HAYCHUS W (DYHKIIMOHAIBHBIX BO3MOXKHOCTEH KaKIOW W3
UH(POPMALIMOHHBIX CUCTEM IO OTAEIBHOCTH. YKa3aTh HA XapaKTEPUCTHKH U CBOICTBA, KOTOPHIE SIBIISIOTCS
obmumMu 1715 Beex paceMmarpuBaembix HC.
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6. CocTaBUTh TAOIHILY OTIAMYUI MKy HH(POPMALIMOHHBIMH CUCTEMaMU. YKa3aTh Ha MX WHAWBUYaJIbHbIC
0COOEHHOCTH, pa3INYaOIINecs] KOJIMYECTBEHHbIE M KAUeCTBEHHBIE XapaKTEPUCTHKU.
Tema 7. «[lakeTbl mporpamMm /uisi opranu3anuu pador B oduce. [lpuiaoxenuss MS Power Point n
MS Outlook»
Craenartpb npe3eHtanuio B popmate Pptx uiam ppt Ha oaHYy U3 TeM:
1.ITlnan®ukc
2. MSProject
3.Trello
4. 1C Ilpenmnpusitue 8.3
5. butpukc24
6. CoreIDRAW
7. Adobe Reader
8. TeamViewer
9. Ccleaner
10. 1C-KonHekT
B npesenTanuu onvcaTh BO3MOKHOCTH MPOTPAMMBbI, KTO SIBJISIETCS €€ pa3pabOTYUKOM, KOrja oHa ObLia
CO3/1aHa, KaKWe Y HEE €CTh 3aMEHUTENH, B UeM MPEUMYIIECTBA JTaHHOW mporpaMmsbl. [1o Bo3MoOKHOCTH
cenaTh CKPUHBI IaHHOM MPOTrPaMMBI.

5.3. TemaTnka NUCbLMEHHBIX PadoT 00y4aAKOIIUXCSA

[Tpu wu3ydyenun paucuuiuiuHbl «HQOPMAMOHHBIE CHUCTEMbl M TEXHOJIOIMH» OO0YyYaroIuMCs
npeiaraeTcs Hamucanue pedeparoB (3ccd). Takue pabOTHl HAMpaBICHBI HA PA3BUTHE Y O0YYAIOIIMXCS
TEOPETUYECKUX CBEJCHUH O peaan3alii MHYOPMAIIMOHHBIX CUCTEM M TEXHOJIOIMH JIUIsl KOHKPETHBIX 3a7a4
Kakoi-mubo mpeamerHoil oOmactu. Ilpu BeImomHEHHMH pedepaTa OOyUYAOIIMHCS TOIDKEH 3aKPeruTh
3HaHUS, paHee NpUoOpEeTEeHHbIE MIPH MPOCIYIIMBAaHUH Kypca JIEKLIUH 110 YKa3aHHOW AUCLUIIINHE.

TemaTtuka pedeparos (3cce):

1. Pexumsl pabotsl DBM: nakeTHblil, pa3aeneHus BpeMEHHU, pealbHOro BpeMeHu. X nocTtouHcTBa M
HEJO0CTaTKHU.

2. Tlonsarue xondurypamun. Kpurepun Boidopa 6:10k0B 1 ycrpoiicTs I1K.

3. 3anomunaromue ycrpoiictBa [IK. CpaBHUTENnbHas XapaKTEPUCTHKAa M TPHUHIUI ONTHYECKHX U
MarHUTOONTHYECKUX HOCUTENEeN HH(pOpMaIuu.

4. CpaBHuUTeNbHAas XapaKTEpUCTHUKA U TNPUHLUIN JAEUCTBUSA IM€YATAIOIUX YCTPOHCTB. Pexxumbl u
IIOKAa3aTeNN KauyecTBa IeyaTH.

VYcranoBka HoBoro obopynoBanus Ha [1K.

XapakTtepucTuka onepanuonHoi cucreMsl Windows XP.

Xapakrtepucrtuka onepannonHoit cuctembl Windows XP. Texnonorust OLE.

CerteBble onepanuonHble cucteMbl. OO0I1as XapaKTepUCTHKA.

Onepannonnas cucreMa Unix. OCHOBHBIE XapaKTEPUCTUKH, BOZMOKHOCTH, OpraHu3anus ¢aiioBoii
CUCTEMBI.

10. Omnepanmonnast cuctema Linux. OCHOBHBIE XapaKTePUCTHKH, BOZMOKHOCTH, OpraHu3anys (haiioBon
CUCTEMBI. JJOCTOMHCTBA M HETOCTATKH.

11. Tpuknaanas nporpamma MS Word. OCHOBHBIE XapaKTEPUCTUKH.

12. Tlpuknaanas nporpamMmma MS Excel. OcHOBHbBIE XapaKTEPUCTHKH.

13. Tlpuknamnas nporpamMmma MS Access. OCHOBHBIE 0OBEKTHI IPOTPAMMBI U pab0Ta ¢ HUMH.

14. Tlpuknaanas nporpamma MS Outlook. Pa6ora ¢ mporpammoii.

15. Tlpuknaanas nporpamma MS PowerPoint. PaGota ¢ mporpammoii.

16. Buapsl KoMIIbIOTEpHBIX BUPYCOB. O030p OCHOBHBIX aHTUBUPYCHBIX ITPOTPAMM.

17. TIporpammsl apxuBainuu JaHHEIX. O030p OCHOBHBIX MPOTPaMM-apXHBATOPOB.

18. VYcranoBka u ynanenue nporpamm Ha [1K.

©oNo O

5.4. IlepeyeHb BONIPOCOB MPOMEKYTOYHOM aTTeCTALMHU MO JUCIUIJINHE

Bomnpocsl k dk3amMeny:
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1. Knaccudukanus 9BM no npuHIUITYy AEWCTBUS, 110 pazMepaM u () yHKIHSIM.

2. OcCHOBHBIE YCTpPOWMCTBa MEPCOHAILHOTO KoMIbIoTepa. Mukpomporieccop. OrnepaTHBHAs TaMSTh.
EnuHULIBI eMKOCTH NIaMSTH.

3. OcCHOBHBIE YCTPONCTBa NEPCOHAIBHOIO KOMIIBIOTEpA. YCTpPOWCTBAa BBOJA-BbIBOJA HH(pOpPMAIMH,
CUCTEMHasl IJ1aTa.

4. TlpencraBnenue nuapopmannu B DBM. J[BonyHas u mecTHaaaTepuyHas cucreMa cuuciaeHus. Dopmsl
IIPEJICTaBICHUS YUCEIL.

5. JKecrkue marautHbie qucku [1K. TexHonoruu peanusamnuu.

6. MouuTtopsl. OCHOBHBIE TUIIBI KOMITBIOTEPHBIX MOHUTOPOB U MX XapaKTEPUCTHKHU.

7. CpaBHHUTENbHAs XapaKTePUCTUKA M IMPUHLIMII JEHCTBHUS IeyaTalolUX YCTpoHcTB. (OCHOBHBIE
XapaKTEPUCTUKY TeYaTalOUINX YCTPOUCTB.

8. Ha3HayeHue, npuHUIMN JAEHCTBUS, TEXHUYECKAs XapaKTEpUCTHKA Mepu(pepuiHbIX yCTPOMHCTB
nepcoHanbHOro Kommbiotepa (auckoBoabl DVD-ROM, Blu-Ray, ckanepsi, Flash-nakonurenu, Card-
pHIEpbl, MOJEMBI U IP.).

9. Kunaccudukarmus nporpammaoro obecneuenus IBM.

10. KommnbroTepHble ceTH, o01ue noHaTus, kiaccudukanus. Tomnonorus cereil.

11. JloxaibHblE CETH, IPUHLMUIIBI OpraHU3aLUH.

12. I'noGanpHble BeiuMcauTenbHble ceTd. Ceth Internet. Ycnyry, npenocrasnsemMsle Internet.

13. IIpoTokouibl, UCTIONB3yeMbIe B ceTH Internet.

14. Onepanuonnas cuctema OBM. Haznauenue, kiaccudukanus, UCTOpUs pa3BUTUSA (TIOKOJICHHUS).

15. Omnepanmonnsie cuctemsl cemeiictBa Windows (ocobenHocTn Bepcuit). OCHOBHBIE DJIEMEHTHI
Windows.

16. OcHoBubIe TexHONOTHH paboTel B OC Windows.

17. CranpmapTHbIe 27eMeHTHI OKOH Windows.

18. VYcranoska, HacTpoiika, BocctanoBieHne OC cemeiictBa Windows.

19. O6men manabsiMu B cpeae OC Windows.

20. IIporpamma [TpoBogHUK.

21. Cranpaptablie npunoxernus OC Windows (KOHKpETHON BEpCUN).

22. TlporpammHbIe cpeacTBa 00pabOTKH TEKCTOBBIX JOKYMEHTOB, KJacCH(UKAIUS.

23. IlakeTsl NpUKIaJHBIX MpOrpaMM oUCHOTO Ha3HaYeHUs. CpaBHUTENIbHAS XapaKTePUCTHKA.

24. Texctosrii mporieccop MS WORD, seMeHTHI OKHA TPUITOKEHUSI.

25. TexkctoBslii mporieccop MS WORD, snemeHTbI pabouero mouis.

26. Tekcroerii mporeccop MS WORD, ctpoka coCTOSTHHSI.

27. TexctoBslii mporieccop MS WORD, MeToas! popMaTupoBaHHsI TEKCTA.

28. Texctosrii mporieccop MS WORD, monck u 3ameHa.

29. TexkctoBslii mporieccop MS WORD, nposepka opdorpaduu 1 CHHTaKcHcA.

30. TexkctoBerit mporieccop MS WORD, co3anue u paboTa ¢ TaOJIhIaMu.

31. Texkctosslii mporeccop MS WORD, Bbruncienus B Tabauiax, NoCTpOSHUE JUarpaMm.

32. TekctoBbrii mporeccop MS WORD, co3nganue pUCyHKOB C IMTOMOIIBI0 BCTPOSHHOTO TpadUyecKoro
penakropa u penakropa WORDART.

33. TexkcroBsrii mporieccop MS WORD, TeXHOJIOTHH BCTaBKH U CBSI3BIBAHUST OOBEKTOB.

34. Texcrosblii mporeccop MS WORD, cepBucHble (pyHKINH, paboTa ¢ a0JI0OHAMHU JTOKYMEHTOB.

35. Tabmuunsrii mporeccop MS EXCEL, Ha3zHaueHUe B CTPYKTYpA.

36. Tabmuunsiii mporeccop MS EXCEL, anpeca, tuana3oHsl, CCbUIKH, BUABI aJJpeCcalyy.

37. Tabmmunsnii mporeccop MS EXCEL, aneMeHTHI OKHa.

38. Tabmuunsnii nporieccop MS EXCEL, Tumbl faHHBIX.

39. Tabmuunsrnii nporeccop MS EXCEL, TexHOI0THS BBO/Ia M pEIaKTHPOBAHUS TAHHBIX.

40. Tabmuunslii npoueccop MS EXCEL, oneparuu KonupoBaHusi, NepeMeIieH s, yaaJeHs, BCTABKH U
3aMO0IHEHHUS.

41. Tabmuunsiii nporeccop MS EXCEL, ¢popmatupoBanue 1aHHBIX.

42. Tabmmunsiii poueccop MS EXCEL, pabota co cnimckamu. OuibTpanusi ¥ COPTHPOBKA.

43. Tabmmunsiii npoueccop MS EXCEL, ¢ynkuun, padota ¢ MacTepoM (pyHKIIHUA.

44, Tabmunsiii nporeccop MS EXCEL, nuarpammel, paGoTta ¢ MacTepoM Juarpamm.

45. Tabmuuneiit poreccop MS EXCEL, pabora ¢ nucramu, 3aJjaHie CCHUIOK, KOHCOJIUIAIUS JaHHBIX
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pabouux JHCTOB.

46. OcHoBubie noHsaTHS 0 CYB/I.

47. CrtpyKTypa JaHHBIX, TUIIbI JAHHBIX, UX ONHCAHUE.

48. Xapaktepuctuka ocHOBHBIX 00bekTOB MS ACCESS.

49. Pabora c Tabnmumamu u popmamu B MS ACCESS.

50. Co3spanwue 3anmpocoB u otaetoB B ACCESS.

51. I'paduyeckue penakTopbl, 0OIIKE TOHITHS U KIacCH(PUKAIUS

52. DkoHOMHYECKHE HH(OPMAIIMOHHBIE CUCTEMBI, 00111asi CTPYKTypa MOCTPOEHUsI, 00IaCTH IPUMEHEHUS.
53. Undopmannonnas 6e3omacHOCTb. OCHOBHBIE METO/BI U CPEJCTBA 3aIUTHI HH(OPMAIIHH.

54. Tlonsatus o nmporpammupoBanuu. [lepemennsie. OnepaTopbl. KOHCTaHTHI.

55. CoBpeMeHHbIE BU3YyabHbIE CPEIbI IPOrPAMMUPOBAHMSL.

56. OcHOBHBIE MMOJXO/IbI K ABTOMATH3AIMH MPOLIECCOB B SKOHOMHUKE.

57. WndopmanoHHbIE CUCTEMBI Y4eTa U YIIPaBICHUS B 9KOHOMHUKE, CPAaBHUTEIbHASL XapaKTEPUCTHKA.
58. IlepcriekTuBbl pa3BUTHS HHPOPMAIIMOHHBIX CUCTEM U TEXHOJIOTUN B SKOHOMUKE.

Pa3nen 6. OueHouyHbIe CPeICTBA NPOMEKYTOUHOM aTTeCTALNH (C KIKYAMM)

1. Ilpouumaiime mexcm u 3anuwiume npagunvbHwili omeem. Omeem ciedyem 3anucamv ¢ MAaleHbKOU
OyKebl, 6 UMeHumenbHoM nadexce. Kak Ha3bIBaeTCs MpOrpaMMHOE 0OecIiedeHue, IpeTHa3HaYeHHOE IS
pelIeHusT WHAMBHUIYyalbHBIX 3aJad IOJb30BaTeNsl WM KJIACCOB 3ajjad B KOHKPETHOW oO0nactu
IPUMEHEHUS NH()OPMALIMOHHBIX TEXHOJIOTUI?

IIpaBuJbHBIN 0TBET: NMPHUKJIAIHOE

2.Ycmanosume npasunvbHyio  nocied08amenbHOCmb  ATAloB  pabOT 1o BbIOOPY KOPHOpPATUBHOU
UH(POPMALIMOHHON CUCTEMBI:

a) oIpe/ieIeHne YYaCTHUKOB TEHIEPa;

0) opranuzanus TeHIepa;

B) DKCIpecC-IUarHOCTUKA MPEANPUSITHS;

r) pazpaboTka TpeOOBaHMH K CHUCTEME U K MOCTaBILIUKY.

IIpaBuibHBIH O0TBET: B), I'), a), 0)

3.Vkaococume npasunvnoe coomeemcmeue MeXAy KpuTepueM KiacCU(UKAUMK HHPOPMAIIMOHHBIX
CUCTEM U UX TUIIAMHU:
1. Tlo macmtaby
2. Tlo cdepe npumeHeHus
3. Tlo crocoby opranuszanuu
BapuanTsl 0TBETOB:
a) cuCTeMbl 00pabOTKM TpaH3aKIMi, CUCTEMbl MPUHATHS pelleHui, WH(GOPMalMOHHO-CIIPABOYHbBIE
cUCTeMBI, 0O(hHuCHBbIE HHPOPMALIMOHHBIE CUCTEMBI;
0) OIMHOYHEBIE, TPYIIIOBBIE, KOPIIOPATUBHBIE;
B) CUCTEMBI Ha OCHOBE apXUTEKTYpPHI «(haia-cepBep», CHCTEMbI Ha OCHOBE apXUTEKTYPhl «KJIMEHT-CEPBEPY,
CHUCTEMBl HAa OCHOBE MHOTOYPOBHEBOM apXUTEKTyphl, cHcTeMbl Ha ocHoBe WutepHer/UHTpaner-
TEXHOJIOTHU.
I[IpaBuabHblii oTBeT: 1)-0, 2)-a, 3)-B

4. Ilpouumatime mexcm u 3anuwiume npasuivHuil omeem. Omeem ciedyem 3anuUcams ¢ MaieHbKolU 0YKabl,
ucnonvzys coiz u. Onpenenure, d3¢pGeKTUBHAS MPOrpaMMa 0€30MacHOCTH TpeOyeT cOallaHCUPOBAHHOTO
NPUMEHEHHS KaKUX METOJIOB:

[IpaBuabHBINH 0TBET: TEXHMYECKHX U HETeXHUYECKUX (MM HeTeXHUYECKUX U TeXHUYECKHX) (omeem
cmyoenma modcem Obims NPeOCmMasie 8 UHMepnpemayul, IKEUSAIEHMHOU NPUBEOEHHOMY NPABUTLHOMY
omeemy)
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S.IIpouumatime mexcm u 3anuwiume npaguibHuit omeem. Omeem ciedyem 3anucams ¢ MaieHbKOU
0yKebl. CBOMCTBO MHGOPMAIINH, 3aKIFOYAIOIIEECs B JOCTATOYHOCTH JAHHBIX JJISI IPUHATHS PEIICHUS,
Ha3bIBAETCH ...

OTBeT: MOJIHOTA

6./Ipouumaiime mexcm u evibepume 08a npasunrvhvix omeema. Kakue ycrtpoiictBa HE naxonmsarcs B
CHUCTEMHOM OJoke?

a) IPUHTEP;

0) mporieccop;

B) CKaHep;

T) )KECTKUH JHCK;

1) ceTeBas KapTa.

IIpaBuibHBIH OTBET: a), B)

1. IIpoyumaiime mexcm u 3anuwiume npasuivHull omeem. Omeem ciedyem 3anucams ¢ MaleHbKol
byxevl. Kakoe ycTpoicTBO He siBNsieTcs nepudepruitHpiM?
IIpaBWJIbHBIN OTBET: JKECTKUI JUCK

8. Ycemanosume npasunvuyto nociedoéamenbHocms 3TAaNoB B GOPMUPOBAHUH MPEACTABICHUH O Mepax 1o
3aluTe UHPOpPMaLUu:

a) MOSIBJICHHE TEXHUYECKUX CPENICTB 00pabOTKH HH(OPMAINH U TIepelaui COOOIICHUI C ITOMOIIIBIO
JIEKTPUUECKUX CUTHAJIOB M 3JIEKTPOMArHUTHBIX MOJICH;

0) HavaJI0 CO3aHUsI OCMBICTICHHBIX M CAMOCTOSTEIBHBIX CPEACTB U METOJIOB 3aIUTHl HH(OpMAaIy;

B) BHEJJPEHUEM aBTOMATU3UPOBAHHBIX CUCTEM 00pabOTKH, Nepeaun U XpaHeHUs HHPOpMaLUu.
I[IpaBuabHbIi 0TBET: 0), 2), B)

9. Ilpouumaiime mexcm u sanuwiume npaguivhvii omeem. Omeem ciedyem 3anucams ¢ MaieHbKOU
0yK6bl. SMS-0aHKUHT - KOMIUIEKC OaHKOBCKUX YCIIYT, IPEJOCTABIIEMBIX KIUEHTY MPHU MOMOLIH ...
IpaBUIbLHBIN 0TBET: CJIYKObI KOPOTKHX COOOIIEHH T (MJIH CJIy:K0a KOPOTKUX COOOIIEHni) (omseem
cmyoenma modicem Ovims NPeoCmasiel 6 UHMepnpemayu, SKEUBALEHMHOU NPUBEOEHHOM) NPABUTLHOMY
omeemy)

10. Ilpoyumaiime mexcm u 3anuwiume npasuivHuid omeem. Omeem ciedyem 3anucams ¢ OOILUWON
0yK8bL.

0aHKOBCKOE 00CITY)KMBaHHE — OKa3aHUe OAHKOBCKHUX YCIIYT Ha pacCTOSTHUU, O€3
HOCEIIEeHUs KIHeHTaMu ouca OaHka, 0e3 HeMOCpeACTBEHHOI'0 KOHTAKTa C COTPYAHUKAMHU

OaHKa.

IIpaBuiabHbIH 0TBET: JIMCTAHIMOHHOE

11. Ilpoyumaiime mexcm u 3anuwiume npasuivhvii omeem. Omeem ciedyem 3anUcams ¢ MAIeHbKOU
oykewl. Kpyriocyrounsriii cepuc banka Poccun, KOTOpBIii MO3BOJISIET MTHOBEHHO TIEPEBOIUTH

JICHbI'M MEX/1y CYeTaMH B pa3HbIX OaHKaX M0 HOMEPY MOOMIILHOTO TeJedoHa, OIIaunBaTh

MOKYTIKH, YCIIYTH U HAJIOTH, a TaKXKe JIeJIaTh APYTue orepariu, Ha3bIBaeTCs

IIpaBuabHBIA OTBET: CHCTEMOH OBICTPBIX ILIATEKel (MM cHUCTeMa ObICTPBIX nnaTemen) (omeem
cmyoenma modicem Oblms NPeOCmasie 6 UHMepnpemayull, SK6USAIEHMHOU NPUBEOEHHOMY NPABUTbHOMY
omeemy)

12. IIpoyumaiime mexcm u 3anuwiume npasuivhvii omeem. Omeem ciedyem 3anucams ¢ MAIeHbKOU
OyKevl. MexaHu3M, O3BOJISIONUN (PU3NYECKUM JIMLAM TOJTy4aTh (PMHAHCOBBIE YCIYTH
JUCTAHIIMOHHO B pa3HbIX OaHKaX, HOATBEPAMB CBOIO JIMYHOCTD C IIOMOIIbI0 OMOMETPUIECKUX
MEPCOHAIIBHBIX TAHHBIX (M300pakeHHE JIUIIA U TOJI0C), Ha3bIBACTCS
IIpaBuibHBIN OTBeT: yaajdeHHOH HAeHTHQUKaANHMeld (MU yaajdeHHAs nz[eHanmRaunﬂ) (omeem
cmyoenma modicem Oblms NpedCmasiet 8 UHmepnpemayull, SK8UBAIEHMHOU NPUBEOEHHOMY NPABUTLHOMY
omeemy)
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13. IIlpouumaiime mexcm u 3anuwume npasuivHviil omeem. Omeem ciredyem 3anucamv ¢ MAaleHbKOU
OYK6bl. DIEKTPOHHBIC — Habop 1udp, 3aMeHSAIOUMX OAHKOBCKHE KYMIOPhl M MOHETHI H
MO3BOJIAIOIINN TPUOOPETaTh TOBAPHI U YCIYTH B PEXKHUME MPSMOTro TOCTYyIA.

IIpaBWJIbHBINA OTBET: JeHbI'H

14. IIpouumaiime mexcm u 3anuwiume npasuivHvl omeem. Omeem credyem 3anucamv ¢ MAaleHbKOU
6ykevl. CRM-TexHO0JIOTHH — yIIpaBJICHHE B3aUMOOTHOIIICHUSIMH C

IIpaBubHBIN 0TBET: MOTPedUTeNeM (MJIU KJIMEHTOM) (0omeem cmyoenma modxicem Ovblms npeocmasien
8 UHmMepnpemayui, IKEUBAIEHMHOU NPUBCOCHHOMY NPABUTbHOMY OMEeny)

15. Ilpouumatime mexcm u 3anuwiume npasuivHvll omeem. Omeem ciedyem 3anucams ¢ MAaleHbKOU
OYK6bl, ucnoawb3ys cors u. Ha kakue BUIBI IEIUTCS porpaMMHoe obecrieduenne DBM

IIpaBuibHBIH 0TBET: CMCTEMHOE (MM 001ee), MPUKJIAAHOE (WIN ClleUaTbHOe) (omeem cmyoenma
Modcem Oblmb NPedCmagier 6 URMepnpemayuu, IK8UBALEHMHOU NPUBCOCHHOMY NPAGUIbHOMY OMeenty)

16. Ilpouumatime mexcm u 3anuwiume npasuivhsiii omeem. Omeem ciedyem 3anucamsv ¢ MAleHbKOU
OyK6bl, ucnoawb3ys coros u. HazoBuTe 1Ba OCHOBHBIX THIIA JaHHBIX B mporpamme Excel

I[IpaBUJIbHBINA OTBET: YHCI0 M TeKCT (WM TeKCT M YHMCJI0) (omeem cmyoewma Modxicem Obimb
nPeoCcmasien 8 UHMepnpemayui, SK8USAIEHMHOU NPUBCOECHHOMY NPABUTLHOMY OMEEm))

17. Ilpouumatime mexcm u 3anuwiume pazeepHymoliil 000cHo8an bl omeem. Omeem ciredyem 3anucams
C MANeHbKOU OYKEbL:

Jaiite onpeeneHre MOHATUIO 0a3a JaHHBIX — 3TO ...:

[IpaBuabHBIA OTBET: COBOKYIHOCTh CTPYKTYPHPOBAaHHBIX JAHHBIX HA OMNPEICICHHYIO TEMY,
npeIHa3HaYeHHas JUIsl JUIMTEIbHOTO XpaHeHHs] BO BHEIIHEH MaMaTH KOMIBbIOTEpa (omeem cmyoenma
Modcem Oblmb npedCmagier 8 UHMepnpemayuu, IKUBALIEHMHOU NPUBEOEHHOMY NPABUIbHOMY Omeenmy)

18. Ilpouumaiime mexcm u 3anuwume npasunvhviti omeem. Omeem ciedyem 3anucams ¢ 6016ULO0U OYKEDL.
HazoBure nporpammy 1uist paboThI € 2IEKTPOHHBIME Ta0IMIIAMU, CO3IaHHYIO KOpIIopanuei

Microsoft mist Microsoft Windows, Windows NT u Mac OS, a takke Android, 10S 1 Windows

Phone, npegocTaBisionIyo B TOM YUCIIE U BO3MOKHOCTH 9KOHOMHKO-CTaTUCTHUECKUX

pacdeTos.

ITpaBuabHblii oTBeT: Microsoft Excel

19. Ilpouumatime mexcm u 3anuwiume npasuivHelii omeem. Omeem ciedyem 3anucams ¢ MAleHbKOU
0yxevl. Criocob mpemocTaBlieHuss MHGOPMAIMOHHBIX PECYPCOB, TAKUX KaK BBIYMCIHMTEIbHBIE MOIIHOCTH,
XpaHWINIIA JaHHBIX U MPUIIOKCHUA, YEPEC3 UHTCPHET, HA3BIBACTCA

[IpaBubHBIH O0TBET: 00/IaYHBIMH TEXHOJIOTHAMH (MJIM 00JIaYHbIe TEXHOJIOTUH) (omeem cmyoeHma
Modicem Oblmb npeocmasiiel 8 UHMepnpemayul, IKGUSAIEHMHOU NPUBEOEHHOM) NPABUTILHOM) OMEem))

20. Ilpouumatime mexcm u evibepume 00un npasuivhvlii omeem. C TOMOIIBIO KaKUX MPUKIAJTHBIX
MPOrPaMMHBIX TTAKETOB MOKHO 00paboTaTh

CTaTHUCTUYECKUE JTaHHBIE:

A) Microsoft Word, Microsoft Excel

b) Excel, Lotus 1-2-3, QuattroPro, Mathcad

B) Corel Draw, Adobe Photoshop

I') 1C: IIpennpustue, Microsoft Project

IIpaBuabHbBIN OTBET: O
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Paznen 7. Ilepedyenn yueOHOI quTEpaTyphbl, HEOOXOAUMOM 1JI1 OCBOCHMS IV CHUIITTUHBI
7.1. O6s13aTesIbHASA JTUTEPATypPa

1. Bopucos, P. C. Hudopmaruka : ydeOHOE IOCOOHME JUISi CPEIHEro IPOQPECCHOHAIBHOIO
obpazoBanus / P. C. bopucos, A. C. CkoTyeHKo. — MockBa : Poccuiickuii Tocy1apCTBEeHHBI YHUBEPCUTET
npaBocyaus, 2023. — 334 ¢. — Texkcr : anmextponHsiit // Ludposoit obpazoBarensHblii pecypc IPR
SMART : [caiit]. — URL.: https://www.iprbookshop.ru/133635.html

2. bopoBkos, B. A. Undopmaruka. Tekcrossiii pegaktop MS Word : yauebroe nmocodue anst CITO
/ B. A. boposkos, C. M. KonmoropoBa. — Mocksa : Aii [lu Ap Meaua, 2023. — 136 ¢. — Teker :
anekrponnblt  //  udposoit obpazoatenbhbiii  pecypc PR SMART : [caiir]. — URL:
https://www.iprbookshop.ru/129311.html

3. Kupenbepr, A.I'. OcHoBbl uHbOpMaTUKH, opranm3anuu SOBM, BBUUCIUTENBHBIX H
nH(popManMoHHBIX cucTeM : ydebHoe mocooue / A. I'. Kupenbepr, B. O. Koporun. — Kemeporo :
Kysbacckuii rocynapcTBeHHbIH TeXHU4YeCKUi yHuBepcuteT umenu 1.®. ['opbagera, 2023. — 165 ¢. —
Texkct : snextponuslii // IludpoBoit obOpazoBatenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/135106.html

4, OCHOBBI 001l TCOPUHM M METOAMKH 00ydeHus HMH(pOpMaTHKE : ydeOHoe mocobue / A. A.
Kysuenos, C. A. bemenkos, T. b. 3axapoBa [u ap.] ; mox penakmueir A. A. Ky3nenoBa. — 4-e uza. —
Mockga : JlabopaTopus 3HaHu#, 2020. — 208 ¢. — TekcT : anexrponHsIii // [{ludposoit 06pazoBaTeIbHBIM
pecypc IPR SMART : [caiiT]. — URL: http://www.iprbookshop.ru/89077.html

7.2. JlonoTHUTEIbHAS JIUTEPaTypa

5. bypekos, JI. B. Uudopmaruka : yueoHoe mocobue / JI. B. ByppkoB. — PocrtoB-Ha-JloHy,
Taranpor : M3marensctBOo HOxHOTO (enepanpHoro yHuBepcutera, 2022. — 215 ¢. — Teker :
anekTpoHHslt //  Ludposoit obpazoBatenbhbiii  pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/131449.html

6. Kucnenko, H. IlI. Undopmaruka : yuebnoe nmocodbue / H. Il. Kucnenko, . H. Myxuna. —
HoBocubupck : HoBocubupckuii rocyaapCTBEHHBIM apXUTEKTYpHO-CTPOUTENbHBIA  YHUBEPCUTET
(Cuberpun), 9bC ACB, 2022. — 105 c. — TekcT : anexTponHsbIi // LludpoBoit 06pazoBaTenbHbBIN pecypc
IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/129325.html

7. Ky3bpmenko, U. I1. Uudopmartuka : yueOHUK 11st m”HOCTpaHHbIX cTyaeHToB / U. I1. Ky3pmenko,
C. B. bornanoBa. — CraBponodsb : CTaBponoJbCKU TOCYAapCTBEHHBIN arpapHblii yHUBepcHuTeT, 2022, —
184 c. — Tekcr : anexktponnsiit // Lludposoit odbpazoBatenbublil pecypc [IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/129581.html

8. Mopenkosa, O. 1. Beenenue B kypc nuHpopmaTku : yuedHoe nmocobue / O. . Mopenkona, T.
. TlapnaueBa. — HoBocubupck : CuOupckuil rocy1apcTBEHHbIH YHUBEPCUTET TEIEKOMMYHHUKALUN U
uHpopmatuku, 2020. — 158 ¢. — Tekcr : snextponHsii / Ludposoit obpazoBarenbublit pecypc IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/117092.html

7.3. Ilepeuyenn pecypcoB HH(OPMAIMOHHO-TETIEeKOMMYHUKAIIMOHHOH ceTH «AHTEepHET»
http: //elibrary.ru/
https://habr.com/
CrnpaBouHo-npaBoBas cucreMa «Koncynbrant [Tnrocy.
«["apanT
1O st opranu3anuu KoHpepeHuui

orwdPE
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Pazgen 8. MatepuaibHoO-TeXxHHYecKasi 6a3a M1 MHPOPMALMOHHBIE TEXHOJIOTHU

MarepuanbHO-TeXHUUYECKOe obecnieueHrue aucuuiuinabl «MAH(popmaTukay BriIO4aeT B ceds
y4eOHble ayJUTOpPUM JUISI IPOBEACHUS JICKIUOHHBIX, Ja0OpaTOPHBIX 3aHATUH, TIPYNIOBBIX U
VHAUBUYaJIbHBIX KOHCYJIbTAIMM, TEKYILEr0 KOHTPOJIS U IPOMEKYTOYHON aTTECTAllMU, CAMOCTOSATEIbHON
paboTHI OOYJAFOIITHXCSI.

Y4eOHble ayqUTOPUM YKOMIUIEKTOBAaHBl CIELMATU3UPOBAHHON MEOENbl0 U TEXHUYECKUMU
cpeactBaMu  oOydyeHus. IlomemeHuss A caMOCTOATENBHOM paboOThl OOYyYaroIMXCs OCHAIIECHBI
KOMITBIOTEPHOM TEXHUKOM C BO3MOXKHOCTBIO ITOAKIIOYEHUS K ceTu VIHTepHeT.

JIMCLUUIUIMHA MOXKET pealn30BBbIBATHCS C NPUMEHEHHEM IMCTAHIMOHHBIX TEXHOJOTUH 0OyueHHs.
Cremuduka peanusanuyl TUCHUIUIMHBI C NPUMEHEHHEM JHUCTAaHIMOHHBIX TEXHOJOTHHA OO0y4YeHHS
yCTaHaBJIMBAeTCs JIOMOJHEHUEM K paboueil mporpamme. B wactu He npoTtuBopevameil crneuuduke,
U3JI0’KEHHOM B JOMOJHEHUH K MPOrpaMMe, TPUMEHIETCS HAaCTosIast pabodast mporpamma.

MarepuanbHo-TexHHUYEeCKas 6a3a, HeoOXoaAuMas Ul OCYILECTBIICHUSI 00pa30BaTEILHOrO Mpolecca
10 JMCUMUIUIMHE C TPUMEHEHHUEM JIMCTAaHLIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOT WA BKIIIOYAET B CeOsI:
KomnbroTepHass TeXHHKa, pacnojiokeHHas B yueOHOM kopryce Muctutyra (yn.Kauunues, 63, kabuner
LenTpa muCTaHIMOHHOTO OOYUYCHHS):

1) Intel i3 3.4Ghz\O3Y 4Gh\500GB\RadeonHD5450

2) Intel PENTIUM 2.9GHz\O3Y 4GB\500GB

3) JMYHBIC ANIEKTPOHHBIC YCTPOHCTBA (KOMIIBIOTEpPBI, HOYTOYKH, IUIAHIIETBI U HHOE), a TaKKe
CpEJICTBA CBS3U IIPENoJaBaTesIel U CTYAEHTOB.

WMHdopMalnoHHbIE TEXHOJIOTUU, HEOOXOAUMBIE Ul OCYIIECTBIEHUS 00pa30BaTeIbLHOIO Mpolecca
10 TUCLUIUIMHE C IPUMEHEHUEM TUCTAaHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOTUI BKIOYAIOT B CEOS:

- cucrema auctanimonsoro odyuenus (CJIO) (Learning Management System) (LMS) Moodle

(Modular Object-Oriented Dynamic Learning Environment);

— DJJIEKTPOHHAs I10YTa;

— cucreMa KOMIbIOTEPHOTO TECTUPOBAHMS;

- Hudposoii oOpazosarenbHblii pecypc IPR SMART;

- cucremMa UHTepHeT-cBs3uskype;

- TenedOHHas CBS3b;

— cucreMa NOTOKOBOH BHACOTPAHCISAIMU CEMHHApa C WHTEPAKTUBHOW CBs3bl0 B (opMe yara

(BeOuHap).

OOyuenue oOyyarolmuxcs HWHBAIUJIOB U OO0YyYarOIIMXCA C OrPAHUYEHHBIMH BO3MOXKHOCTAMU
3I0pOBbsl  OCYIIECTBISIETCS TIOCPEACTBOM IPUMEHEHHUS CIIELMAIbHBIX TEXHUYECKUX CpPEACTB B
3aBUCHUMOCTH OT BHJa HO30JIOTHH.

[Tpu npoBeeHnH y4eOHBIX 3aHATUHN MO AUCHUILIMHE UCIOb3YIOTCS MYJIbTUMEANIHbBIE KOMIUIECKCHI,
JJIEKTPOHHBbIE Y4YEOHMKHM M YydeOHble [OCOOMS, aJanTUPOBAHHbIE K OrPAaHUYECHUSIM 3/10pPOBbA
oOyJaromuxcs.

JleKmoHHbBIE ayAUTOpUU OOOpPYAOBaHbl MYJIbTUMEIUNHHBIMU Kadeapamu, MNOIKIIOYEHHBIMU K
3BYKOBBIM KOJIOHKaM, MO3BOJISIONIMMHU YCUIIUTh 3BYK JUISI KATETOPUH CIIa0OCIBIIAIINX 00yUYaromuxcs, a
TaKk)Ke MPOEKIIMOHHBIMHU SKpaHaMH KOTOpbIE YBEIMYMBAIOT U300pakeHNE B HECKOJIBKO pa3 M MO3BOJISIOT
BOCIIPHHUMATh YU€OHYI0 HHPOPMALIMIO 00YJAIOIIUMCS ¢ HApYIICHUSIMU 3PEHUS.

[Ipu 0OydyeHuu auIl ¢ HAPYIIEHUSIMU CITyXa UCIHOJb3YEeTCsl YCHIINTENb CayXa JUIs cIaboCbIIIanx
monaeit CyberEar monens HAP-40, nomoratommii oOyyaeMmbIM Jydille BOCHPHUHUMATh Y4eOHYIO
uH(pOpMaIHIO.

OOyuaronyecss ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBbs, OO€CIeueHbl MeYaTHBIMH U
3JIEKTPOHHBIMU 00pa30BaTEIbHBIMU pecypcaMu (IMIporpamMmbl, Y4€OHUKH, YdeOHbIE TOCOOUS, MaTepHaIb
JUIL CaMOCTOSITENIbHOM paboThl M T.1.) B (popMax, aganTUPOBAHHBIX K OIpAaHMUYEHHMSIM HUX 370POBBS U
BOCTIPUATHUS UH(POPMAIUH:

JJIS1 JIMI C HAPYIIEHUSIMHU 3PeHHUs:

- B (hopMe 2IEKTPOHHOTO JOKYMEHTA;

- B (hopme aynnodaiina;

JJIS1 JIMI ¢ HAPYIIEHUsIMH CJIyXa:

- B IEYaTHOH (opme;
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- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

AJIS1 JINL ¢ HAPYLIEHUSIMHU OTIOPHO-IBUIaTeIbHOI0 aNIapara:
- B IEUaTHOH (opme;

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

IIporpammHoe oOecrieueHue, UCIOIb3YeMOE Ha 3aHATHIX
- OnmnepanonHas cuctema Windows,

- Apxusatop 7-zip,

- Cucrema tectupoBanust AST-Test,

- MicrosoftOffice 2007,

- AmnrtuBupyc Kacnepckuii 6,

- Koncynbrant+,

- Bupryansnas mammna VirtualBox,

- Bupryansnas mamuna VirtualPC,

- InternetExplorer.

Pa3nen 9. MeToanueckne yKka3anus JJis 00y4alOMMXCsl MO0 OCBOEHHIO U CHUIIIMHBI

JUia  ycrmemHoro yCBOGHMS Marepualla JAMCUUILIMHBL TpeOyloTCsl 3HAUYMUTEIbHOE BpeMs,
KOHIIEHTpAllMsi BHUMAHUS M YCHIUSA: T[OCEIIEHUE JIEKIMOHHBIX 3aHATHH M KOHCHEKTUPOBAaHUE
IpernojaBaeéMoro Marepuaina, padoTa C HHUM JOMa, CaMOCTOsITeNIbHAas IpopaboTKa Marepuana
PEKOMEHIyeMbIX Y4eOHUKOB U YU€OHBIX TOCOOUI MTPH CaMOCTOATEIbHOU MmoAroToBke. Ocoboe BHUMaHKE
cienyeT OoOpaTUTh Ha BBHIMIOJIHEHHE MPAKTUYECKUX padoT, mpaktuueckux 3agad mo CPO, TecToBbIx
BOIIPOCOB.

[Tpu camocrosiTenbHON paboTe ¢ ydeOHUKaMH B Y4eOHBIMU ITOCOOHMSIMU TTOJIE3HO UMETh MO PYKOU
CIPAaBOYHYIO JIUTEPATYpPy (SHIUKIIONEINHN) WM TOCTYN K ceTd MHTepHeT, Tak KaKk MOTYT BCTpeuYaThCs
HOBBIE TEPMUHBI, MOHATHSI, KOTOpPbIE paHbllle 00yyJaroluecs: He 3HAJIU.

Ilenp MpakTUYECKMX 3aHATUN 0 IUCUUIUIMHE - 3aKPEIJIEHHME 3HAHWW IO OINpPEACIICHHOW TeMe,
IPUOOPETEHHBIX B PE3yJIbTaTe MPOCITYIIMBAHUS JIEKIIUH, TOTY4eHNs KOHCYJIbTAllUN U CaMOCTOSITEIIbHOTO
U3yUYEHHsI PA3IMYHBIX HCTOYHHUKOB JINTepaTyphl. [Ipu BeINOIHEHNN TaHHBIX paboT 00yJaromuecs JOHKHBI
OyayT riiy0OKO U3y4UTh COCTAB U MPHUHIUI pabOThl COBPEMEHHBIX HH(POPMAIIMOHHBIX cucTeM. [lomyduuTts
IpaKTUYEeCKHE HaBBIKU PabOThI ¢ coBpeMeHHbIMU HC.

[lepen mnpakTUyYeCKUM 3aHATHEM OOYYAIOIIMNCSA JOJDKEH [eTallbHO H3Y4YMTh TEOPETHUECKUE
MaTepHalIbl BOIPOCOB MPAKTHKH B yUeOHUKAX, KOHCIIEKTAX JIEKIHH, TepUOJUUECKUX KypHAIaxX U Ipoyee.
Ecin mpu BBINOJMHEHWH MPaKTUYECKOTO 3a/aHusl y OOy4aromlerocsi OCTalTCid HEACHOCTH, TO €My
HE00X0/IMMO OTIEepPaTHBHO OOPATUTHCS K NMPEMOAABATEINIO 32 YTOUHEHHEM.

[Tocrne BBIMOJIHEHUS MPAKTUYECKOTO 3a/1aHus 00yYarorecs JOKHbI BHITIOJHUTH CAaMOCTOSITENbHYIO
paboty. CamocrosaTrenbHas paboTa BKIIOYAeT B ce0sl MHAMBHUIYyaIbHOE 3aJ]aHUE IO NMPONHICHHOW TeMe.
TakuMm o0pa3om, KaXKIbplii 00yUaOIIUICS BBIOIHSET TOJBKO CBOM BapuaHT 3adaHMUS.

[Ipy AMCTAaHIIMOHHOM BBIMOJHEHUH MPAKTUYECKHX pabOT 0OydyaromMHCS MOXKET CaMOCTOSITEIbHO
npuobpectu onepanuonnbie cucreMbl Windows XP, Windows 7, Windows 8, Windows 10 u maker
MicrosoftOffice umu OpenOffice. OTBEeTCTBEHHOCTh 3a YCTAHOBKY M HACTPOWKY MPOrPaMMHOTO
oOecrnievyeHus B JAHHOM Cllydae JIOKUTCS Ha oOydaromerocs. CrielyeT BOCIOJIb30BAThCS METOIUYECKUMU
YKa3aHUSAMH 10 YCTAHOBKE TAHHBIX IIPOIPAMMHBIX CUCTEM.

Pe3ynbTaThl BBIMOJIHEHHBIX 33JaHUN OILIEHHWBAIOTCA C YYETOM TEOPETUYECKUX 3HAHUW IO
COOTBETCTBYIOLIMM pasfesiaM JUCHUIUIMHBI, TEXHUKH BBIOJHEHHUS pabOThl, OOBEKTUBHOCTH H
000CHOBAaHHOCTH TNPUHUMAEMbIX pEIIeHUH B Ipolecce padoThl C JaHHBIMM, KauecTBa O(OpMIICHUS.
[lepexon K BBINOJIHEHHIO CIEAYIOLIETO IPAKTUYECKOIO 3aJaHUs JOINYCKAeTCs TOJBKO IIOCIE OTYETa
BBITIOJTHCHHOU PaOOTHI.
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Y4yeOHO-METOANYECKOE U3LaHNE

PaGouas mporpamma y4eOHOM TUCITUTUTHHBI

HNudpopmarnka

(Haumenosanue oucyuniutsl ¢ COOMEemcmseuu ¢ y4eOHbiM NiaHoM)
Jlenenésa Mapuna BukropoBHa

(Pamunus, Ums, Omuecmso cocmasumers)
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