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Pasznen 1. Opranu3anuoHHO-MeTOANYECKHI pa3ae

1.1. Hean ocBoeHMsI TUCUMUTIJIMHBI

Hucuunimna «AHpopManMOHHbIE TEXHOJIOTUM B IOPUAMYECKOH AeATeJILHOCTH)» BXOJUT B
«O0s13aTeJIBHYI0» 4YacTh JUCUUIUIMH TOJATOTOBKM OOYYarOMIMXCS MO HAMpaBICHUIO IOJATOTOBKHU
«40.03.01 FOpucnpyaeHuus», HaNpaBJeHHOCTH (Mpoduib) «HacTHoe 1 MyOJIUYHOE TPABO»

Llenbto QUCHUILTHHEL siBiIseTCsS (opMHupoBaHHe KommeTeHuui (6 coomeemcemeuu ¢ @I'OC BO u
mpeb08aHUAMU K Pe3yIbmMamam 0C80eHUsL OCHOBHOU NPOGhecCUOHANbHOU 00paA308amelbHOL NPOSPAMMbL
(OI10I1 BO)):

JecKpuNTOPHI YHUBEPCAJIbHBIX KOMIIETEHIIMA:

VYK-1.1 Criocoben onpeaenuTb pecypesl s MOUCcKa HeoOXoauMon HH(OpMAIMK TIPU PEIICHUH U
aHaJIM3e MOCTaBJICHHBIX 3a/a4

JeckpunTopsl 061enpogeccuoHaIbHBIX KOMIIETEeHIHIi:

OIIK-8.3 Crioco0eH moJIb30BaThCsl BBIYUCIUTEIBLHOM, KOMMUPOBATBHOW W MHOW BCIIOMOTaTEIIbHON
TEXHUKOW U PA3IMYHBIMU BUIAMH TEJICKOMMYHUKAIIMOHHON CBSI3H

OIIK-9.1 CriocoGeH mMOHMMATh TPUHLHUIIBI U METOAbI PadOThl COBPEMEHHBIX WH(POPMAIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJIOTHN (MHpOpMaIu u3 ceth VHTEpHEeT, 3JIeKTPOHHBIX CIPABOYHHUKOB, 0a3
TaHHBIX, MPE3CHTAIUN, Pa3NUYHbIX BUJOB KOMMYHHMKAIIMU - 4aTOB, ()OPYMOB, OJOTOB, 3JIEKTPOHHOU
MOYTHI, TEJICKOH(DEPESHIIHIA U AP.) IUIS pEIICHHS 3a/1a4 MPAaBOTIPUMEHUTEIIBHON NeATeTbHOCTH

OIIK-9.2 Croco0OeH HCIONIb30BaTh COBPEMEHHbIE HH(DOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE
TEXHOJIOTHM ¥ CIIPAaBOYHO-TIPABOBBIE CHUCTEMBbI B MPOIECCE OCYIIECTBICHUS MPaBONPUMEHHUTEILHON
NEeSITeIbHOCTH

B pesynbpTate ocBOEHUS TUCHUIUIMHBI Y CTYJEHTOB JOJKHBI OBITH CPOPMUPOBAHBI WHIUKATOPHI
KOMIIETEHIIUH.

O06o0mennas Tpynoas | Koa m HaumeHoBanue Kon u HamMeHOBaHHe HHANKATOPA
¢ynxuus/ TpyaoBas AeCKpUNTOpa poctuzkennst komnerenuuii (3 I1C)
byHKuus KOMIIeTEeHIN I




I1C 09.003
«Crnenuajaucr no
onepamnusm ¢
HeIBUKHMMOCTbIOY»
C/01.6 Opranu3anus
YCIIYTU N0 pealin3aluu
BEIIHBIX MPAB U MPaB
TpeOOBaHMS Ha
HEJBM)XKUMOCTH H
KOHTPOJIb €S TEIIbHOCTH
pabOTHUKOB B areHTCTBE
HEJBM>KUMOCTH UJTU B
CTPYKTYpHOM
noJipa3iesieHuu

I1C 09.002
«CrenuaanucT mo
KOHKYPEHTHOMY
npaBy»

A/01.6 Coop u
peBapUTENbHBIH
aHAJIN3 TAHHBIX O
COOTBETCTBUU
JESATCIIbHOCTH
OpraHu3aIuu
TpeOOBaHUSIM
AHTUMOHOMOJIBLHOTO
3aKOHO/ATEIHLCTBA
Poccuiickoit denepanuu

YK-1.1 Cnocoben
OTIPECITUTE PECYPCHI
JUISL TIOMCKA
He00X0IUMO
uHpOpMaLUU TIpU
PEIICHUN U aHaJIN3e
[MOCTABJICHHBIX 3aa4

3uanue:

IIC 09.003 «CnenmuajucT mMo omnepauusiM ¢
HEIBUKHMMOCTBIO)

N-1YK-1.1 CranmapTel ¥ HHCTPYKIIUHU
npodeccHoHAIbHON  IeATENhHOCTH, TpaBHIIa
NPEJOCTABICHHUS YCIYT Ha PBIHKE HEKUIOHN
HenBmwkumoctu (C/01.6)

N/I-3YK-1.3Metomabl yIpaBJICHHS
MH()OPMAIIMOHHBIMUA JAaHHBIMHA, B TOM YHCIE
pa3mereHusi, 0OpabOTKM M TIOMCKA JaHHBIX
(C/01.6)

Ymenusa:

IIC 09.003 «Cnenuajuct mo omepamusiM ¢
HEIBHKHMOCTHIO»

N-7YK-1.10cymecTBisiTh 3ampoChl CBEIACHUMH,
B TOM 4YHCJIE B 3JIEKTPOHHOM Bujie, u3 EauHoro
UTOTOBOTO peecTpa HeIBIKUMOCTH 00 00BEKTax
HeasmwxkumocTH (C/01.6)

IIC 09.002 «CneuuaaucT M0 KOHKYPEHTHOMY
npaBy:
N-12YK-1.31Tonb30BaThCs
npaBoBbIMH cucTeMamu (A/01.6)
Haeviku u (unu)onvim oessmenvrocmu:

IIC 09.003 «CneumajucTt 1Mo omepamusiM ¢
HEIBUKHMOCTBIO)»
N-13VK-1.1Mcnonp30BaTh BBIYMCIUTEIBHYIO,
KOITMPOBAIBHYIO, doro-, BUJICOTEXHHUKY,
pa3iuuHble  BUIBl  TEJIEKOMMYHHKAI[MOHHOMN
cBs13u(C/01.6)

N-14VK-1.2PaboraTh c AJIEKTPOHHBIMU
0a3aMu JaHHBIX, C AIEKTPOHHBIMU TTOMCKOBBIMH

CIIPaBOYHO-

cucreMamMM, ¢  IUQPOBBIMH  pabOYUMH
(srmunbivK) kabuneramu(C/01.6)
I1C 09.002 VK-2.1 CrniocobeH | Ymenus:
«Crienaamct no BbIOpate  ontuMainbHble | [IC 09.002 «CnenuajucT mo KOHKYPEHTHOMY
KOHKYPEHTHOMY COCcO0BI pa3paboTKu | mpaBy:
npaBy» npoekta, ompenenenun | M/1-4YK-2.1CocraBnsTs, coluparb u
A/01.6 Coop u €ro KOHEYHOM LeNH, | MOATrOTaBIMBAaTh MPOEKThl JOKYMEHTOB IS
npeaBapuTebHBIN WCXO/S U3 ICHCTBYIOMINX | IPE/ICTABICHUSI WHTEPECOB OpPraHM3alliu B
aHaJU3 JaHHBIX O MIPABOBBIX HOpPM, | CyaeOHBIX u aJIMUHHUCTPATUBHBIX
COOTBETCTBUU HMMEIOLIUXCSI opranax(A/02.6)
JeSITeIbHOCTH MaTepHaTbHBIX u | Hasviku u (unu)onvim oesmenvHocmu.:
OpraHu3aIu TPYIOBBIX pecypcos, | IIC 09.002 «CnenuajucT mo KOHKYPEHTHOMY
TpeOOBaHUSAM orpaHuy4eHuit / npaBy:
AHTUMOHOTMOJILHOTO N-6YK-2.1IToaroroBka mpoeKTOB JOKYMEHTOB
3aKOHOJIaTeNbCTBA JUIL TIPEACTaBJICHUS MHTEPECOB B CYIEOHBIX U

Poccuiickoit @enepanuu

aJIMMHHUCTPATUBHBIX opraHax(A/02.6)




I1C 09.003
«CrienuaJIuCcT 10
onepamusim ¢
HEeABHKAMOCTBLIOY
C/01.6 Opranu3anus
YCIIYTH TIO peaTn3alluu

YK-2.2 Criocoben
ONPEIEIUTh KPYT 3a1a4 B
paMKax  MOCTaBJIECHHOU

e Tpu pa3paboTKe U
peaM3anyu MpoeKTa/

Haeviku u (unu) onvim oessmenvrHocmu:

IIC 09.003 «CnenmuajucT mMo omnepauusiM ¢
HEIBHKHMOCTBIO»:

NI-5 VYK-2.2 OnpeneneHue HarpaBiIcHUH,
BBIOOP TEXHOJIOTHI JESITEIBHOCTH CTPYKTYPHOTO
nojipa3jiesicHusi (areHTCTBAa HEIBHKHMMOCTH) II0

BEIIHBIX MPAB U MPaB peanu3aiuu IpaB Ha HEJBM)KUMOE
TpeOOBaHMS Ha umytectBo(C/01.6)

HEJBM)XKUMOCTH H

KOHTPOJIb €S TEIIbHOCTH

pabOTHUKOB B areHTCTBE

HEJBM>KUMOCTH UJTU B

CTPYKTYpHOM

MoJipa3/iesIeHun

I1C 09.003 OIIK-8.1 Crnoco0eHn | 3uanue:

«Crnenuaaucr no MOJy4aTh u|lIC «ChnenmajauctT 1O oOmepamusaAM ¢
onepamnusim ¢ aHAJIN3UPOBATh HEABUKHMMOCTBIO»:

HEABHKUMOCTBIO» uH(pOpMaIN o| UA-1. OIIK-8.1. CrangapTsl W WHCTPYKLIUHU
C/01.6 Opranuzanus BBISIBJICHHBIX TPHU3HAKAX | IPO(ECCHOHATBbHOW  JESATENIbHOCTH, IpaBuiIa
YCIIyTU IO pealiu3allud | HapyLICHUs IPEIOCTABIEHUS YCIYT Ha PbIHKE HEXWION
BEIIHBIX MPaB U MpPaB 3aKOHOJATENHCTBA neasmwkumoctu(C/01.6).

TpebOBaHMs Ha
HEABIKUMOCTD U
KOHTPOJIb JEATEIbHOCTH
pabOTHUKOB B areHTCTBE
HEIBKUMOCTH UJIU B
CTPYKTYPHOM
no/ipa3iefieHun

I1C 09.002
«Cnenuajaucr no
KOHKYPEHTHOMY
npaBy»

A/01.6 Co6op u
MPEABAPUTEIIbHBIN
aHaIu3 JIaHHBIX 0
COOTBETCTBUHU
JIeSITeIIbHOCTHU
OpraHu3aIu
TpeOoBaHUSM
AHTUMOHOIIOJILHOT'O
3aKOHOJaTEIIHLCTBA
Poccuiickoit @enepanuu

Poccuiickoit ®enepanun

Ymenua:

IC «Chnenmanuct 1no  omepamusM ¢
HEIBHKMMOCTBIO»:

NA-2.  OIIK-8.1.  OcymecTBisiTe  3ampoc

CBEJICHUI1, B TOM YHCJIE B DJIEKTPOHHOM BHUJIE, U3
Enunoro uroroBoro peecrpa HeJBM)KUMOCTU 00
oobekrax Henarkumoctn(C/01.6).

IIC «CnenuaaucT N0 KOHKYPEHTHOMY IIPaBYy:
NJA-5. OIIK-8.1. Cobupath uHbOpMAIHIO U

JOKYMEHTBl O  IpU3HaKax  HapyleHUi
AHTUMOHOIMOJIBHOTO 3aKOHOJIaTEIbCTBA
Poccuiickoii Oenepannu u 170'¢

nocneacteusix(A/02.6).

Haeviku u (unu)onvim oessmenvrhocmu.

IIC «CnenuajJucT 10 KOHKYPEHTHOMY NPaBY:
NJ-7. OIIK-8.1.C60p u u3yyeHue MHPOpMALUU
JUTSL TIPENICTAaBIICHHUS] MHTEPECOB OpPTaHU3aIlNHN B
CyAeOHBIX HMHCTAHIUAX WU aIMHUHHUCTPATUBHBIX
opranax(A/02.6).

I1C 09.003
«Cneunajamucr no
onepanusiM ¢
HeJIBHKMMOCTHIO»
C/01.6 Opranu3arnus
YCIYTH 10 pean3aliiu

OIIK-8.2.
OIICHUBATh
JIOCTOBEPHOCTh
MOJTYYEHHOMN
nH(OpPMALIUK U PHCKOB
HapylIEHUs

Crocoben

3uanue:

IIC «Cneuunaaucr
HEIBHKMMOCTBIO»:
NJ-1. OIIK-8.2. CranmapTel W HWHCTPYKIIUH
npoeCCUOHANIbHON  JIEATENIbHOCTH, —IpaBHJIa
NIPEAOCTABICHHUSL YCIYr Ha PpBIHKE HEXHION

no omepamusiM ¢




BEIIHBIX MPAB U MPaB
TpeOOBaHMS Ha
HEBMKUMOCTH H
KOHTPOJIb IS TEILHOCTH
pabOTHUKOB B ar€HTCTBE
HEJIBYKUMOCTH WJIH B

3aKOHOIATEILCTBA
Poccuiickoit ®eneparuu

ueasmwkumoctr(C/01.6).

Ymenusa:

IIC «Chnenmanuct 1o  omepamusM ¢
HEABUKHMMOCTBIO»:

Na-2.  OIIK-8.2.  OcymecTBisTh  3ampoc

CBeHeHHﬁ, B TOM YHUCJIC B 3JICKTPOHHOM BHUJE, U3

CTPYKTYpHOM EnuHOro MTOrOBOrO peectpa HEABMKHUMOCTH 00
0Apa3 ICICHUH obobekTax Heasmxkumoctu(C/01.6).
I1C 09.002 IIC «Cneuuanuct no KOHKYpPeHTHOMY NpaBy':
«Crnenuaamucr mo NA-5. OIIK-8.2. Cobupares uHdpopManmuioo u
KOHKYPEHTHOMY JOKYMEHTBI O  TpH3HAKaX  HapyIIeHUH
npaBy» AHTHUMOHOIIOJIBHOTO 3aKOHOJIATEILCTBA
A/01.6 Coop " Poccuiickoii denepanuu u ux
npeaBapUTEIbHBIN nocieacteusx (A/02.6).
aHajm3 JTAHHBIX 0 Hasvixu u (unu)onvim oesmenvrhocmu.
COOTBETCTBUU IC «CnenuaaucT no KOHKYpPeHTHOMY NpaBy:
JeSITEIbHOCTH NJ-7. OIIK-8.2.C60p u u3yueHne MHPOpMALUN
OpraHu3aIu JUISL TIPEIICTAaBIICHHUS] MHTEPECOB OpPTraHU3alui B
TpeOOBaHUSM CyIneOHBIX HWHCTAHIMSIX W aJIMHHHUCTPATHBHBIX
AHTHMOHOIIOJIBHOI'O opranax(A/02.6).
3aKOHOJIATENILCTBA
Poccuiickoit denepanuu

I1C 09.003 OIIK-8.3 Crniocoben | 3uanue:
«Crnenuaaucr mo I10JIb30BAThCS IIC «Chnenmanuct 1m0  oOmepamusM ¢
onepamnusm ¢ BBIYHCITUTEILHOM, HEBUKHMOCTBIO»:
HeABMKMMOCTBIO» KonupoBajabHOM W uHoM | U]I-1. OIIK-8.3. Metonanl yIPaBIICHUS
C/01.6 Opranuzanus BCIIOMOTaTEJIbHON MH(OPMALIMOHHBIMUA JaHHBIMHU, B TOM 4HCIIE
YCIIYTU TIO pealn3alui | TEXHUKOM, U | pa3MeIIeHus, 00paboTKH u MOKCKa
BEIIHBIX TPaB ¥ MPaB pa3IMYHBIMU Bujiamu | nanHbIx(C/02.6).
TpeOoBaHUS Ha TEJIEKOMMYHUKAIIMOHHON | Ymenus:
HEJIBUKUMOCTD U CBSI3U IIC «Chnenmanuct 10  omepamusaM ¢
KOHTPOJIb e TEIbHOCTH HEBUKHMMOCTBIO»:
pabOTHHUKOB B areHTCTBE NA-2. OIIK-8.3.  OcymecTBisiTs  3ampoc

HEJIBUKUMOCTH WM B
CTPYKTYpHOM
NOJIpa3eIICHUN

I1C 09.002
«Cnenmnaymcr mno
KOHKYPEHTHOMY
npaBy»

A/01.6 Coop u
npeaBapuTeNbHbIN
aHaJINU3 JIaHHBIX O
COOTBETCTBUU
JeSITeIbHOCTH
OpraHu3aIu
TpeOOBaHUSIM
AHTUMOHOIOJIBHOTO
3aKOHOJATEIbCTBA
Poccuiickoit enepanuu

CBEJICHUH, B TOM YHUCJIC B 3JICKTPOHHOM BHJIE, U3
EnuHOro MTOroBOro peecrpa HeIBHKUMOCTH 00
oobekrtax Heasrkumoctr(C/01.6).

nna-3. OIIK-8.3. Hcnons3oBath
BBIYMCITUTEIFHYIO, KOMUPOBabHYI,  (oTO-,
BUJICOTEXHUKY, pasnyHbIe BUJIBI

TesiekoMMyHHUKaIoHHoH cBsi3u(C/02.6).

IIC «CnenuajJucT 10 KOHKYPEHTHOMY NPaBY:
N-6. OIIK-8.3.ITosnb30BaThCst  CpaBOYHO-
npaBoBeiMU crcTeMamu(A/02.6)

Haeviku u (unu) onvim oessmenbHocmu.:

IIC «CnenuajJucT 10 KOHKYPEeHTHOMY NPaBY:
na-7. OIIK-8.3.ITonroroBka IIPOEKTOB
JOKYMEHTOB ISl TIPEJCTABICHUS HHTEPECOB B
CyAeOHBIX M aJMHHUCTPATUBHBIX OpraHax B
anexTporHoM BHe (A/02.6).

OI1K-9.1 Crocoben

3nanue:




noHuMars npuHmunel U | [IC  «Chnenmanuctr 1nmo  omepamusM €
METObI paloThI | HEIBHKHUMOCTHIOY
COBPEMEHHBIX na-1  OIIK-9.1 Meronsl  ynpasieHus
UH(pOpPMAaIMOHHO- UH(QOPMALMOHHBIMUA JAaHHBIMH, B TOM 4YHCIE
KOMMYHMKAI[UOHHBIX pa3merieHus, oOpaOOTKM M TIOMCKAa JaHHBIX
TEXHOJIOTH C/02.6 C/03.6
(uapopmarmn  u3  cetu | [IC «CnenuanncT no KOHKYPpEeHTHOMY MPaBy:
Hutepnert, snekrponnsix | U-3  OIIK-9.1 OCHOBBI  TPAXKJIAHCKOIO
CIIPaBOYHMKOB, 0a3 | 3akononatenscTBa  Poccuiickort ~ ®enepauuun
JaHHBIX, npe3enTanuid, | A/01.6
pa3IMYHbIX BUJOB | Ymenus:
KOMMyHHMKanuuu - 4aros, | [IC  «Choemuajuer mo  omepamusiM ¢
¢dbopymoB, 0JIOTOB, | HEABUKUMOCTHIO»
3JIEKTPOHHOU noutsl, | U/-5 OIIK-9.1 Ucnonb3oBath
TeleKOH(epeHUI U Jp.) | BBIUUCIUTEIbHYIO, KONUPOBAIbHYIO,  (OTO-,
JUIs  pelIeHus  3a/a4 | BUJICOTEXHUKY, pas3nuyHbIe BUJIbI
MPABONPUMEHHUTEIBHON | TeJIeKOMMYHUKaMOHHOM cBsizu C/01.6
NS TeNbHOCTH IIC «Cnenuanuct no KOHKYpeHTHOMY NpPaBy:
na-7 OIIK-9.1 Ucnonb3oBath
UH(POPMALIMOHHO-KOMMYHUKAIIUOHHBIE
TEXHOJIOTUM Il aHanu3a uHpopManuu Ha
COOTBETCTBUE TPEOOBAHUSAM aHTUMOHOIIOJIBHOTO
3akoHomarenscTtBa  Poccuiickoin  denepanuun
A/01.6
Haeviku u (unu) oneim oessmenvHocmu:
IIC «Chnenmanuct 1m0  oOmepamusM ¢
HeJBUKMMOCTBIO)
NA-9 OIIK-9.1 Omnpenenenne HanpaslIEHUH,
BBIOOD TEXHOJIOTUH AESATEIbHOCTU CTPYKTYPHOTO
noJpasjiesieHust (areHTcTBa HEeIBUXHMOCTH) MO
pean3aluy rnpaB Ha HEJBMKMMOE UMYIIECTBO
IIC «CnenuaaucT No KOHKYPEHTHOMY NIPaBYy:
na-11  OIIK-9.1 Coop wu o00paboTka
UHGOpPMALIMU TIPH TOATOTOBKE MU MPOBEIECHUU
MIPOBEPOK HA  COOTBETCTBUE  TpeOOBaHUSIM
AHTUMOHOIIOJIBHOTO 3aKOHOZATEIbCTBA
Poccwuiickoit ®enepanuu A/01.6
OIIK-9.2 CnocobeH | 3uanue:
HCII0JIb30BATh IIC «Chnenmasmer mo  omepamusiMm €
COBpEMEHHBIE HEIBHKMMOCTbHIO»
UH(pOpPMAIMOHHO- NA-2 OIIK-9.2  CraHpapTbl M HWHCTPYKLUHU
KOMMYHHKAI[MOHHBIE npodeccnoHabHOM  1eATeNbHOCTH, TpaBUia
TEXHOJIOTHH U | IPEIOCTaBICHUS ycayr Ha pBIHKE
CIIPaBOYHO-TIPABOBBIE Heasmwxumocta C/01.6
cucrembl B nponecce | IIC «CnennaancT o KOHKYpPeHTHOMY NpaBy:
OCYILIECTBJICHUS nja-4 OIIK-9.2 ITopsimok  u  mpaBuia
MIPaBONPUMEHHUTENBHON | TOKyMEeHTO00OpOoTa u OCHOBBI
JEATENLHOCTH nenonpousBozacTea A/02.6
Ymenua:
IIC «Cnenmajauct 1O  omepamusM ¢

HECABHKUMOCTBHIO»




na-6 OIIK-9.2 IIpuMeHATH  pa3nu4YHbIC
TEXHOJIOTHH peanuzanuu npas Ha
HeasmwxuMocTts C/01.6

IIC «Cnenuajuct no KOHKypeHTHOMY IpaBy:
na-8 OIIK-9.2 Hcnonb3oBath
UH(GOPMaIlMOHHO-KOMMYHHUKAIIUOHHbBIE
TEXHOJOTHH ¥ CIPAaBOYHO-TIPABOBHIC CHCTEMBI
A/02.6

Hasvixu u (unu) onetm oesmenvrocmu.

IIC «Chneumaguer 1o  omepauMsiM €
HEIBUKHMMOCTBIO)

NJ-10 OIIK-9.2  Opranuzanus pa3paOOTKu
CTaHJapTOB, [IpaBuIl, UHCTPYKIUH,
METOJUYECKMX M MaTepuajoB, HEOOXOJUMBIX
JUISL IPEAOCTABIEHMSI YCIIYT 110 pealn3alluy MpaB
Ha HEJIBYKUMOCTD

IIC «CnenuaaucT no KOHKYPEHTHOMY MpPaBy:
Na-12 OIIK-9.2  C6op wunbopManuu st
NIPOBEJICHUS aHAIM3a COCTOSHUS KOHKYPCHIIHH
Ha ToBapHbIX peiHKax A/01.6

1.2. Mecro nucuniinibl B crpykrype OITIOII BO
HanpasJieHust noaroToBku «43.03.01 FOpucnpyaenuus», HanpasJeHHOCTH (Mpoduis) «YacTHoe n
nyo/Ju4HOe MPaBo»

Ne HpeIllHECTBle]J.lI/Ie AUCHHUIIINHBI Hocnenymume TMCIMILTHHDBI
(MM CUMILUTMHBI, H3YYaeMble NapajjieibHO)
1 2 3
1. | Teopus rocynapcrsa u rpasa IOpuanueckast TexHuKa
2. | IIpaBOOXpaHUTEIBHBIE OPTAHBI HcnonauTenbHOE MPOU3BOJACTBO
3 [IpaBa yenoBeka: uCTOpHUs, TEOPHUS, JloKyMeHTOBEICH E
[IpaKTHUKa
4.
5.

IlocnedosamenvrHocms popmuposanus KOMnemMeHYyull 6 YKA3aHHbIX OUCYUNIUHAX MOdcem Obimb
U3MEHEeHA 6 3a6UCUMOCIU OM POpMbL U CPOKA 0DYUeHUs, a MAaKdice npenodasanus ¢ UCNONb308AHUEM

aucmaHl/;MOHHle mexHoi02ull o6yquuﬂ.

1.3. HopmaTuBHAs JOKYMEHTALMS
Pabouvas mporpamma y4eOHOM JUCIUTUTMHBI COCTaBJICHA Ha OCHOBE:
- @enepasbHOTO TOCYIAPCTBEHHOIO 00Pa30BaTENIbHOTO CTaHJApTa BBICHIETO0 OOpa30BaHUS IO
HarpasieHuto oArotoBky «43.03.01 FOpucnpyaeHuus»,
- VYuyebHoro miaHa HampasieHus noArotoBku «43.03.01 IOpucnpyneHuus» HanpabJEeHHOCTb
(mpoduib) «YacrHoe n mydmuHoe npaBo» 2023 roja Habopa;
- OO0pa3sua paboueil nporpammsl yueOHOU aucuuruinab (npuka3 Ne 113-O ot 01.09.2021 r.).




Paszgen 2. TemaTuuecknii niian

Ounas ¢opma 00yuyeHus (MOJHBIHA CPOK)

TpynoeMkocTh Koa unaukaropa
Ne TeMa JUCHHILINHBI Bcer AYIMTOPHEIC JAHTHS CPO ";::ﬁf;:::ga
) JI I3 (J13, C3) .
KOMIIeTEeHIM I
1 2 3 4 5 6 7
[TpaBoBas unhopMarms Kak NA-1YK-1.1
00BbeKT HH(POPMAIIMOHHOM UJ-5 YK-2.2
TEXHOJIOTUH. DBOIOLHUS nJI-1. OlIK-8.1
1 MH(OPMALIMOHHBIX TEXHOJIOTUH B 10 4 6 gﬁ'} ggﬁgg
FOPUCTIPYICHIIUU W11 OIK.9.1
NJI-2 OIIK-9.2
l'ocynapcTBeHHast MOJIMTHKA -5 YK-2.2
2 nH(pOpMaTU3AIMH TIPABOBOH 8 2 6 HJI-1. OIIK-8.3.
CHUCTEMBI HJI-5 OIIK-9.1
WJ1-4 OIIK-9.2
TexHOoJIOTHH MOATOTOBKHU NA-3YK-1.3
JOKYMEHTAIUU IIPaBOBOIO NJ1-4YK-2.1
3 | xapakrepa cpeacreamu ITIIIT 16 4 6 6 NJ-6YK-2.1
Microsoft Office WJ1-7. OIIK-8.3.
WJ-3 OIIK-9.1
NJ-6 OIIK-9.2
IIpumeHeHue NJI-3YK-1.3
aBTOMATHU3HPOBAHHBIX CIIPABOYHO- WA-12VK-1.3
NPABOBBIX CHCTEM B FOPUIUUECKOM H-14YK-1.2
NESTETbHOCTH WJ-5. OIIK-8.1.
WJI-7. OTIK-8.1.
4 20 4 10 6 NJI-5. OIIK-8.2.
WJI-7. OIIK-8.2.
WJI-2. OIIK-8.3.
WJI-6. OIIK-8.3.
NJ-9 OIIK-9.1
nJI-8 OIIK-9.2
KommnsrorepHsie cetn n NJI-3YK-1.3
TEJICKOMMYHHUKALIUH B IIPAaBOBOU NJ1-7YK-1.1
chepe NJI-13YK-1.1
WJI-2. OTIK-8.1.
WJI-7. OTIK-8.1.
5 10 2 2 6 WJI-2. OIIK-8.2.
NJI-5. OTIK-8.2.
NJI-7. OTIK-8.2.
WJI-2. OIIK-8.3.
WJI-3. OIIK-8.3.
WUJ1-10 OIIK-9.2
WNHupopmaninoHHbIE TEXHOJIOTHUHU B NJI-1. OIIK-8.3.
6 | chepe zamuts uHpopMaUH 8 2 6 W-11 OIIK-9.1
WUJ1-12 OIIK-9.2
Bua npoMexxyTouHOM
36
arrectaumu(IK3aMeH)
Hroro 108 18 18 36

OuHo-3204Hast popma o0yuenus (TOJTHBIH CPOK, YCKOPEHHOE 00yueHHe)




TpynoeMKoCTh

AyAuTOpHBIE 3aHATHS

Koa nnankaropa
U IeCKpUNTOpa

Ne Tema IMCUMIINHBI Bcer CPO PO
) JI I3 (J13, C3) .
KOMIIETEeHIM I
1 2 3 4 5 6 7
[TpaBoBas nndopmarms Kaxk NA-1YK-1.1
00BbeKT HH(POPMAIIMOHHOMN UJ-5 YK-2.2
TEXHOJIOTHH. DBOIIOLHS WA-1. OIK-8.1
1 MH(OPMALIMOHHBIX TEXHOJIOTUH B 14 4 10 gﬁ'} ggﬁgg
FOPUCTIPYICHIIUN L1 OMK.9.1
WJ1-2 OIIK-9.2
l'ocynapcTBeHHast HOJIMTHKA -5 YK-2.2
o | uH(OpMaTU3aIUK IPABOBOK 10 10 NJ-1. OIK-8.3.
CHUCTEMBI HJI-5 OIIK-9.1
nJ1-4 OIIK-9.2
TexHoornu MoaAroTOBKHA NJ1-3YK-1.3
JOKYMEHTAIUH IIPaBOBOIO HJI-4YK-2.1
3 | xapaktepa cpeacrBamu TTT1IT 16 2 4 10 Na-6YK-2.1
Microsoft Office UJ-7. OIIK-8.3.
nJ-3 OIIK-9.1
NJI-6 OIIK-9.2
[IpumeHeHue NJI-3YK-1.3
aBTOMATU3MPOBAHHBIX CIIPABOYHO- W-12VK-1.3
IPABOBBIX CHCTEM B IOPUIUUECKOM H-14YK-1.2
JEATEILHOCTH UJ-5. OIIK-8.1.
WJI-7. OIIK-8.1.
4 14 4 10 NJI-5. OIIK-8.2.
WJI-7. OIIK-8.2.
NJI-2. OIIK-8.3.
NJI-6. OIIK-8.3.
NJ-9 OIIK-9.1
nJI-8 OIIK-9.2
KommnsrorepHsie cetu n NJI-3YK-1.3
TEJIEKOMMYHUKAIUU B IIPaBOBOM NA-7YK-1.1
chepe NI-13YK-1.1
WJI-2. OTIK-8.1.
WJI-7. OIIK-8.1.
S 12 2 10 WJI-2. OIIK-8.2.
NJI-5. OTIK-8.2.
WJI-7. OIIK-8.2.
WJI-2. OIIK-8.3.
NJI-3. OTIK-8.3.
WUJ1-10 OIIK-9.2
WudopmanroHHble TEXHOJIOTHH B HJI-1. OIIK-8.3.
6 | cepe 3amuTe nHGOpPMALIH 15 2 13 MJI-11 OTIK-9.1
WJI-12 OIIK-9.2
Buja npoMexxyTO4HOM aTTecCTALMU 27
(Ox3ameH)
Hroro 108 10 8 63
3aounas popma o6yuenust (IOTHBIN CPOK)
TpynoemkocTh Koa ungukaropa
e Tema HCUHILIHHE! Bceer | AyJIUTOpPHBbIE 3aHATHSA | CPO P




) U JeCKpUNTOopa
J 3 (JI3, C3) JMOCTHIKEHUS
KOMIIeTEeHIM I
1 2 3 4 5 6 7
[IpaBoBas nadopmanus Kak na-1vyK-1.1
00BEKT HH(POPMALIMOHHOM NA-5 YK-2.2
TEXHOJIOTHH. DBOJIIOLHUS UJ-1. OIK-8.1
1 MH()OPMAIIMOHHBIX TEXHOJIOTUH B 17 2 15 gﬁ‘i 8353%
FOPHETIPYACHIIA UJ-1 OIIK-9.1
WJ1-2 OIIK-9.2
l'ocynapcTBeHHast HOJIMTUKA -5 YK-2.2
o | nHbOpMAaTU3ALMH TIPABOBON 15 15 WJI-1. OIIK-8.3.
CHCTEMBI -5 OIK-9.1
nJ1-4 OIIK-9.2
TexHoIornu NOArOTOBKU NA-3YK-1.3
JOKYMEHTAIUH IIPaBOBOIO NJI-4YK-2.1
3 | xapaktepa cpeacrBamu TTT1IT 19 2 2 15 Na-6YK-2.1
Microsoft Office WJ1-7. OTIK-8.3.
nJ-3 OIIK-9.1
nJI-6 OIIK-9.2
IIpumeHeHue NJI-3YK-1.3
aBTOMATHU3MPOBAHHBIX CIIPABOYHO- WJ-12VK-1.3
IPABOBBIX CHCTEM B FOPUANYECKON WA-14VK-1.2
JEATEILHOCTH UJ-5. OIIK-8.1.
WJI-7. OIIK-8.1.
4 17 4 13 NJI-5. OIIK-8.2.
WJI-7. OIIK-8.2.
WJI-2. OIIK-8.3.
NJI-6. OIIK-8.3.
NJI-9 OIIK-9.1
nJI-8 OIIK-9.2
KomMmnbrotepHslie cetu n HJI-3YK-1.3
TEJIEKOMMYHHUKAIIUH B TPABOBOM NJ1-7YK-1.1
c(l)epe NJI-13YK-1.1
WJI-2. OTIK-8.1.
WJI-7. OIIK-8.1.
5 15 15 WJI-2. OTIK-8.2.
WJI-5. OTIK-8.2.
WJI-7. OIIK-8.2.
WJI-2. OIIK-8.3.
WJI-3. OIIK-8.3.
WJI-10 OIIK-9.2
WudopmanroHHble TEXHOJIOTUH B HJI-1. OIIK-8.3.
6 | coepe zamuTs nuHGOpMAIIH 16 16 WJI-11 OIK-9.1
WUJ1-12 OIIK-9.2
Bunx npoMe:xyToYHOM aTTecTANMHA
9
(Ox3ameH)
Hroro 108 4 6 89
3aounas popma o0yuenns (yckopeHHoe o0y4uenue Ha 6aze CIIO, na 6aze BO)
TpynoemkocTh Ko unankaropa
Ne Tema qUCHHMILIAHBI Bcer AyIMTOpHBIE 3aHATHS PO " ;loeccTKlf;:::}:a
0 J 3 (13, C3)

KOMIIeTeHIIMIA




1 2 3 6 7
[IpaBoBast unopMmarys Kak NA-1YK-1.1
00BbeKT HH(POPMAITMOHHOMN UJ-5 YK-2.2
TEXHOJIOTHH. DBOIIOLHS WA-1. OIK-8.1

1 MH(OPMALIMOHHBIX TEXHOJIOTUH B 17 15 Eﬁ'} ggﬁgg
IOPUCTIPYICHIIUN W1 OITK.9.1

WJI-2 OTTK-9.2
l'ocynapcTBeHHast HOJIMTHKA -5 YK-2.2

2 nH(pOpMaTH3AIMH TIPABOBOU 15 15 WJ-1. OIIK-8.3.
CHCTEMBI NJ-5 OIK-9.1

WJI-4 OTIK-9.2
TexHoJIOTHH OATOTOBKHU NI-3YK-1.3
JOKYMEHTALUY IPABOBOTO NJI-4YK-2.1
3 | xapakrepa cpeacreamu ITIIIT 19 15 NJ-6YK-2.1
Microsoft Office WJ-7. OIIK-8.3.
WJI-3 OITK-9.1
WJI-6 OTIK-9.2
IIpumeHeHue HJI-3YK-1.3
aBTOMATHU3HPOBAHHBIX CIIPABOYHO- WA-12VK-1.3
IPABOBBIX CHCTEM B FOPUIUUECKOM H-14YK-1.2
JEATENBHOCTH NJI-5. OIK-8.1.
Wa-7. OIK-8.1.
4 17 15 Na-5. OIK-8.2.
WJI-7. OTIK-8.2.
Wa-2. OIIK-8.3.
na-6. OIIK-8.3.
WJT-9 OITK-9.1
WJI-8 OITK-9.2
KommnsrorepHsie cetu u NJI-3YK-1.3
TEJICKOMMYHHUKALIUU B ITPAaBOBOU NJ-7¥K-1.1
chepe NJI-13YK-1.1
Wa-2. OIIK-8.1.
Wa-7. OIK-8.1.
5 15 15 NJ-2. OIIK-8.2.
WJI-5. OTIK-8.2.
Wa-7. OIK-8.2.
WJI-2. OTIK-8.3.
WJI-3. OTIK-8.3.
WJI-10 OITK-9.2
NHupopmalinoHHbIE TEXHOJIOTHUHU B NJI-1. OIIK-8.3.
6 | coepe 3amuts uHPpOpMaLUH 16 16 M1JI-11 OIK-9.1
N/1-12 OIIK-9.2
Buja npoMexxyTO4HOM aTTecCTALMU
9
(Ox3ameH)
Hroro 108 91




Pa3nen 3. CoaepixkaHue AUCHUIIMHBI
3.1. Conepxanne TUCUUIIMHBI

Tema 1. [IpaBoBasi uHpopManusi Kak 00beKT HHPOPMAIUOHHON TEXHOJOTHH. DBOJIOLMS
HH(OPMALMOHHBIX TEXHOJIOTHIl B IOPUCHIPYACHIIUH

Ilonarue «paBoBas uHpopmanus». Hocurtenn npaBoBoil mHpopmanuu (IpaBoBbleé HOPMBI U
UHCTUTYTHI, OTpaciau mpaBa u Ap.). Knaccupukanuss mpaBoBoit mHpOpManuu. ['ocynapcTBeHHbIE U
HEerocy/lapcTBeHHble HH(OpMalMoHHbIe pecypcbl. ['ocynmapcTBeHHas TallHa M KOH(UICHUMANbHas
uHpOpMAaLIHSL.

WNudopmanroHHble Mpouecchl M d3Talbl Kak 4acTh MeXaHu3Ma jeicTBus mnpaBa. [lonsrue
uHpopmannonnoin texuonorun (UT). DBomouuss WHOOPMAIMOHHBIX TEXHOJIOTUH; WX pOJb B
IOPUANYECKOH 1EATEIbHOCTH.

CranpmapThbl 1 HHCTPYKUIUH NPO(eCcCHOHAIBHON AeITeTbHOCTH.

Tema 2. I'ocyaapcTBeHHasi MOJIUTHKA HH(POPMATH3ALMHU TPABOBOI CHCTEMbI

3ajaun rocyapCTBEHHOM MOJUTHKM MH(pOpMaTU3auu npaBoBoil cuctembl Poccuun. Konuenmus
npaBoBoi WHGpopmaruszanuu Poccun. Buasl rocyqapCTBEHHBIX IPABOBBIX HCTOYHUKOB. JloKTpmHA
uHpopMannoHHOM 6e3onacHocTy PO. KoHnenuus 3JeKTpOHHOTr0 paBUTEIbCTBA.

Mertoab! ynpaBneHust HHQOPMAIIMOHHBIMU JaHHBIMU. MeTOIbI pa3MeIlIeHus, 00pabOTKH U OUCKa
JAaHHBIX.

Tema 3. TexHoJIOTHM MOATOTOBKHU JOKYMEHTAIlUM NMPaBoBoro xapakrepa cpeacrsamu ITIITIT
Microsoft Office

[loarotroBka u QopmaTHpoBaHUE IOPUANYECKUX JIOKYMEHTOB B TEKCTOBOM pEIAaKTOpE ¢
NPUMCHCHUEM TEXHOJIOTMH THUIepTekcra. lIpencraBieHne COMPOBOXKIAOMICH CTATUCTHYSCKOMN
nHpopmaruy B TaOIUYHON GopMe (C MPUMEHEHHEM TaOJIMYHBIX MPOIECCOPOB), MOCTPOCHHUE rpaduKOB
u guarpamm. Padora ¢ OLE-oObekramu, mMoAroToBka W medaTh JOKYMEHTOB. ABTOMATH3HPOBAaHHBIC
TEXHOJIOTHH MOATOTOBKH IOPUIUIECKIX OJIAaHKOB.

[ToaroTroBka TPOCKTOB JOKYMEHTOB JIJIi TPEJACTABICHHUS WHTEPECOB B  CYACOHBIX U
aJIMUHHUCTPATHUBHBIX OpPTraHax.

Tema 4. IlpuMeHeHHe ABTOMATH3MPOBAHHBIX CIIPABOYHO-TIPABOBBIX CHCTEM B IOPUAUYECKOi
AeITeJIbHOCTH

ABTOMaTH3MpOBaHHbIE cnpaBo4YHO-NIpaBoBble cucteMsl (CIIC). Mcropus nosiBieHus U pa3BUTHSA
CIPaBOYHO-NIPAaBOBbIX cucTeM. WHpopmannoHHoe obecreueHne CHpaBOYHO-IIPABOBBIX CHCTEM.
Kpurepun onenku u cpaBHeHus npasoBbix cucteM. I'ocynapcrsennsie CIIC ACUO-IOctunusa, ACUO-
[Ipokyparypa: crtpykrypa, Bo3moxkHocTH. Kommepueckue CIIC «['apant», Koncynbrant Ilmoc»:
CTPYKTYpa, OCHOBHBIE XapaKTEPUCTUKH.

Tema 5. KomnbloTepHbIe ceTH M TeJIeKOMMYHUKALMM B IPaBoBoii cdepe

[lonsATHE W MPUHIMIBI TOCTPOCHHUSI KOMIBIOTEPHBIX CeTel. TelneKOMMYHUKAIIMOHHBIE CHCTEMBI.
Jlokanbuble BbrunciutenbHbie cetn (JIBC). Tumbl u xapaktepuctuxku JIBC. Ilporokosnsl mepemayu
naHHbIX U MeToabl noctyna B JIBC. I'mobGansHble BRIUMCIHUTENbHBIE ceTH. HQOpMalMOHHBIE yCIyTH
WuTepHer B mpaBoBoi AedrenbHOCTU. [IyOnukaiys npaBoBbIX JaHHBIX B IHTEepHeT.

3anpockl CBEACHUN B JJIEKTPOHHOM BHJIE W3 EAMHOr0 MTOroBOro peecrpa HEABHKHUMOCTH 00
00BEKTaxX HEJBIKUMOCTH

Tema 6. Un¢opmMannoHHbIe TEXHOJIOTHH B cdepe 3alIMThHI MHPpOpManun

OcHOBHbIE TIOHATHS W ONpeAeNieHus: 3amuTa HHPOpMAIMK; Yrpo3a UHGOPMaLMOHHON
0€3011aCHOCTH; UCTOYHHUKH, TPUUUHBI, CTIOCOOBI BO3/IEHCTBHS yrpo3. KoMmbloTepHbIE MPECTYIIICHUS, UX
XapaKTCPUCTHKA, ITPUYIHUHBI, CHOCOOBI npeaoTBpali€cHid U OTBETCTBECHHOCTD. OcHOBHBIE HaIpaBJICHU,
METO/BI M Cpe/ICTBa 3aIIUThl nHpopManuu. bazoBble ToCyaapcTBeHHbIE aKThl (3akoHBl PD) B obnmactu



uHpOpMaLU 1 HHPOPMATHU3ALINY.



3.2. Conep:xaHue NPAKTUYECKOr0 OJIOKA JUCHUNIUHBI

OuHnas ¢popma 00yueHuUs (IOJTHBIH CPOK)

Ne

Tema NMPAKTUYIECCKOI0 (ceMnHapcxoro, naﬁopaTopﬂoro) 3AHATHUSA

1

2

Tema 3. Texnonocuu noozomoeéku O0oKymenmayuu npaeoeoco xapakmepa cpeocmeamu IITITI

Microsoft Office

JI31 O6paboTka PUINYECKUX TOKYMEHTOB B cpene MS Word
132 MeTtoabl aBTOMAaTU3MPOBAHHONW T'eHEpalUd U OO0pabOTKH IOPUINYECKUX
0JIaHKOB.
J33 KoMITOHOBKa CJI0KHBIX IOPUIUYECKUX TOKYMEHTOB.
Tema 4. Ilpumenenue agmomamu3upo6anHHslX CRPAGOYHO-NPABOBHIX CUCHEM 6 I0PUOUUECKOI
deamenbHoCmu
13 4 OcHOBbl  pabOTBl €  ABTOMAaTHU3UPOBAaHHOM  CIPAaBOYHO-IIPABOBOM
cucreMoil I'apaHr.
135 Hcnons3oBanue CrnpaBOYHO-IIPABOBOM CHUCTEMBI l'apaHT uisd IOHCKa
IOpUINYECKON MH(OpMAIIH.
J36 OcHOBBI ~ paboOTBI €  aBTOMAaTH3MPOBAHHOH  CIPAaBOYHO-TIPABOBOU
cucteMoil Koncynprant+.
J37 Hcnonws3oBanue CrpaBOYHO-NIPaBOBOM cucTeMbl KoHCynpTaHT+ I
MIOMCKA IOPUJIMYECKOM HH(pOpMaLUU.
JI38 Wurerpanus CIIC B cucteMy 1e100pOU3BOJCTBA NPEAIPUITHUS.

Tema 5. Komnvromepuovie cemu u meneKOMMYyHUKAUUU 8 RPABOGOIL chepe

J139 \

Pabora ¢ npaBoBbIMU pecypcamu VIHTEpHET.

OuHo-3204Has (opma 00yUyeHHus (MOJTHBII CPOK, YCKOPEHHOE 00y4eHue)

Ne

Tema MPAKTHYECCKOI'0 (CeMHHapCKOFO, naﬁopaTopﬂoro) 3aHATHSA

1

2

Tema 3. Texnonocuu no02omo6Ku 0OKyMeHmMauuu npagoeozo xapaxmepa cpeocmeamu ITIITIT

Microsoft Office

J31

O06paboTka IPUANYECKUX TOKYMEHTOB B cpene MS Word

J32

MeToapl aBTOMAaTU3UPOBAHHON TeHepalud U 00pabOTKH HOPUIUIECKIX
OJIAHKOB.

Tema 4. Hpumeueuue asmomamu3upoéanHblx CRPA6OUYHO-NPABOBLLX CUCHIEM 6 mpuduuecxoﬁ

deamenpHOCmU
J33 OcHOBBl  paboOTBl C aBTOMAaTU3UPOBAHHOM  CIPABOYHO-IIPABOBOM
cucreMo KoHcynbTanT+.
34 Hcnonp3oBaHne CIpaBOYHO-NPAaBOBOM cuctembl KoHCymbTaHT+ aiis

MOVCKA FOPUINYECKOl HH(OPMAIINH.

3aounas ¢popma odyuenus (yckopennoe ooyuenue Ha 6aze BO, na 6aze CI1O)

Ne

TeMa NpakTH4ecKOro (CeMMHAPCKOro0, JJA00PATOPHOI0) 3aHATHS

1

2

Tema 3. Texnonozuu n
Microsoft Office

0020mMO6KU OOKyMenmauuu npaeoeozo xapaxmepa cpeocmeamu INTIT

J31

MeTo eI aBTOMATH3UPOBAHHOW TeHEPAIlUU W 00pA0OTKH IOPUAHIECKUAX
OJIAaHKOB.

oeamenbHocmu

Tema 4. Hpumenenue asmomamu3upoeanibvlx CRpasoO4YHO-nPAaABO6vIX CUCmMem 6 topuduttea{oﬁ

J32

OCHOBBI pa6OTLI C aBTOMaTH3Hp0BaHHOﬁ CHpaBO‘{HO-HpaBOBOﬁ

cucremoit KoHCynbTaHT+.







3.3. O6pa3oBaTeibHbIE TEXHOJIOTHHN

OuHnas ¢popMma 00yueHuUs (I10JTHBIA CPOK)

Bu
A ®opma /
yHeb- Metoasl uaTEp- | % y4eOHOro
Ne Tema 3ausaTus HOT'O
AKTHBHOI'0 BpeMeHH
3aHA-
o0yueHust
THS
1 2 3 4 5
[IpaBoBast unopmanus kax
00BEKT HH(POPMALIMOHHOM
1 TEXHOJIOTHHU. DBOJIFOLIUS JI Huckyccus 50
MH()OPMAIIMOHHBIX TEXHOJIOTUH B
FOPUCTIPYICHIIUH
l'ocynapcTBeHHast MOJIMTUKA
2 nH(pOpMaTU3AIMH TIPABOBOM J Huckyccust 50
CHUCTEMBI
TexHOoI0rnu NOArOTOBKU
3 JTOKYMEHTAIIUU TTPaBOBOTO T Tuckycous 50
xapakrtepa cpeacrtsamu LTI Y
Microsoft Office
TexHOoI0rnu NOArOTOBKU
4 JOKYMEHTAIIUU TTPaBOBOTO 3 Kefic MeTon 100
xapakrtepa cpeacrtsamu [IIT
Microsoft Office
Hpumenenne [Ipumenenne
5 ABTOMATU3HPOBAHHBIX CIIPABOYHO- T pBYMK 100
MPaBOBBIX CUCTEM B FOPUANYECKOM
p pHA «UTBIO»
JeSITEIbHOCTH
IIpumeHeHue
aBTOMATHU3HPOBAHHBIX CIIPABOYHO- .
6 . J3 Ketic meto 100
MPaBOBBIX CUCTEM B FOPUAMYECKOM A
JeSITEIbHOCTH
IIpumeHeHue
ABTOMATU3HPOBAHHBIX CIPABOYHO-
7 P P . JI3 Jlenosast urpa 100
MPaBOBBIX CUCTEM B FOPUANYECKOM
JeSITEIbHOCTH
KommnbsrorepHsie cetu u
8 TEJIeKOMMYHUKALIUU B IPaBOBOI J Huckyccus 50
chepe
KommnbrorepHsie cetu u
9 TEJIEKOMMYHHUKAITH B TTPaBOBOU J3 Ketic meron 100
chepe
NudopmaninoHHbIe TEXHOIOTHH B
10 (popman J Muckyccus 50
cdepe 3amuThl HHGOPMAIIUU
Hroro % 41%
OuHo-3204Has popma 00yueHus (IOJHBIN CPOK, YCKOPeHHoe o0yueHue Ha 0a3e CIIO)
Bun ®opma / %
yeOHor MeTtoanbl
Ne Tema 3anaTHSA y A yueOHOro
) HHTEPAKTHBHOT
BpeMeHH
3aHATH 0 00yueHus




s
1 2 3 4 B
[IpaBoBas napopManus Kak 00BEKT
1 MH()OPMAIIMOHHON TEXHOJIOTHUH. T Tnckycens 50
DBoronuUs HHPOPMAIIMOHHBIX
TEXHOJIOTHI B FOPUCTIPYACHIINH
9 l'ocynapctBennas HOMMTHKA 1 Tinckycens 50
nH(OPMATH3AIMH TPABOBON CHCTEMBI
TexHosoruu NoAroTOBKU
3 JIOKYMEHTAI[UU TPaBOBOTO XapaKTepa J Huckyccus 50
cpeacreamu [T Microsoft Office
TexHonoruu nmoAroTOBKU
4 JIOKYMEHTAIIMH TIPAaBOBOTO XapaKTepa JI3 Keiic meTon 100
cpenctBamu [III1 Microsoft Office
[IpumeHeHne aBTOMAaTU3UPOBAHHBIX [Tpumenenue
5 CIIPaBOYHO-TIPABOBEIX CUCTEM B J DYMK 100
IOPUANYECKON IEATEIIbHOCTH «ATBKOI»
[IpuMmeHEeHHE aBTOMATH3HUPOBAHHBIX
6 CIIPaBOYHO-IIPABOBBIX CUCTEM B J3 Keiic meTon 100
IOPUMYECKON IeITeIThHOCTH
Htoro % 50%
3aouHas popma o0yueHnus (yckopeHHoe o0yueHue Ha 6a3e BO, Ha 6aze CI1O)
Bun ®opma / %
Neo Tema 3ausaTus y4eonor Metoner yueOHOro
) HHTEPAKTHBHOIO
BpeMeHHU
3aHATHSA o0y4eHHUs
1 2 3 4 B
ITpaBoBas nHdopmarys Kak 0ObEKT
1 WH()OPMAIIMOHHON TEXHOJIOTHH. T Tncxyccus 50
OBouoLUs MTHPOPMALMOHHBIX
TEXHOJIOTUH B IOPUCTIPYICHITUN
5 l'ocynapcTBennas MOMUTHKA T Jncxkycous o5
WH()OPMATH3AIMH TTPABOBON CHCTEMBI
[IpumeHeHne aBTOMAaTU3UPOBAHHBIX
3 CIPaBOYHO-TIPABOBBIX CUCTEM B J3 Ketic meron 100
IOPUANYECKON 1eATeIbHOCTH
Hroro % 44%
Pazgen 4. Opranuszanusi cCaMoCTOSITeJIbHON PadoThbl 00y4aIOIIMXCS
4.1. Opranu3anms caMOCTOATEIbHON padoThl 00yUYaroIUXCA
Ne Tema TUCHUIITIUHDI Ne Ne pexomenayemol
BONPOCOB JUTEPATYPbl
1 2 3
[IpaBoBas nuapopmManus Kak 0OHEKT
MH(OPMAIIMOHHON TEXHOJIOTHUH.
1 1-7,42 1-7
DBoronuUs HHPOPMAITMOHHBIX
TEXHOJIOTUH B IOPUCTIPYASHITUN
2 I'ocynapcTBeHHast mOJIUTHKA 8, 35, 37 1-7




nH(OPMATHU3AINH TPABOBON CHCTEMBI
TexHoMIOTHM TOATOTOBKH JOKYMEHTAITUN
3 nmpaBoBoro Xxapakrepa cpeactsamu [TTITT 9,12 1-7
Microsoft Office

[TpuMeHeHre aBTOMATH3HUPOBAHHBIX

10, 11,
4 CIIPAaBOYHO-IIPABOBBIX CUCTEM B 13-33 41 1-7
IOPUNYECKOH 1S TeIbHOCTH
5 KommnsrorepHsie cetu u ) 34 36 1-7
TEJIEKOMMYHUKAIMK B [IPaBOBOM cdepe
6 WNudopmannoHHbie TEXHOJIOTHH B chepe 38-40 1.7

3a1uThl HH(OpMaLIUU

IlepeyeHb BONPOCOB, BLIHOCMMBIX HA CAMOCTOSITEJIbHYI0O Pa00Ty 00y4aouXcs
[TonsiTre mpaBoBOW WHGOPMAITUH.
[TpaBoBast unpopmariust. CriocoObl ee pacpoCTpaHEeHuUs.
CrtpykTrypa 1npaBoBoi HH()OPMALIUH.
OdunuansHas npasoas uHGopmarus. [loHaTue u npU3HaKH.
Wudopmanus HHIMBUAYAILHO-TIPABOBOTO Xapakrepa. [loHsTHEe 1 MPU3HAKH.
Heodunumansnas npaBosas uHpopmanus. [lonstue u npusHaxu.
Crioco0b1 pactipocTpaHeHus! MPaBOBOi WH(GOPMAIIMU, UX JTOCTOMHCTBA M HEJOCTATKH.
Crioco6b! pacnipocTpaHeHus paBoBoit nHpopmanuu. [leqatnele n3ganus.
Crioco0b1 pactipocTpaHeHus MpaBoBoi nHpopManuu. KoMnberoTepHbie crucTeMbl, 0a3bl JaHHBIX.
10 Hcropus mosiBIEHUS M PAa3BUTHUA KOMIIBIOTEPHBIX cripaBo4HbIX mpaBoBbix cucteM (CIIC). O630p
priaka CIIC B Poccuu.
11. Kpurepuu onenku kadecta CIIC.
12. TlepcneKTHBBI MCHOIB30BAHUS KOMIBIOTEPHBIX TEXHOJOTUN Ui O(QHUIIMATBHOTO OIyOIMKOBAaHUS
HOPMAaTUBHBIX NPABOBBIX aKTOB.
13. OcuoBHbIe cBOlicTBa nH(popManroHHbIX OankoB CIIC.
14. Crpyxrypa unpopmarnuonsoro 6anka CIIC.
15. OcHoBHBIE MOIXO/IBI K IPOOIEME pa30MEeHHsT MacCHBa NMPaBOBOM MH(OpMAIMU HA OTAETBHBIE 0a3bl.
16. Unrepdeiic cucremsl (CIIC) I'apanTt. CBoiicTBa, mpoduau paboThI.
17. Unrepeiic cucremsl (CIIC) INapanT. CBoiicTBa, Ki1accupuKarop.
18. Unrepdoeiic cucremsl (CIIC) I'apant. CBOMCTBa, OCHOBHOE U TJITABHOE MEHIO, KHOTIKH.
19. Tlpunmune! moucka uHpopMaIyu B cucreMe [ apaHT.
20. Pabora ¢ nokymeHTamu B cucteme ['apant. OCHOBHbIE TPUHIUIIBL.
21. Pabota co ciimckamu B cucteme ['apaHr.
22. ®opmsbl npescTaBieHus HHGpOpMaIum B cucreme ['apaHT.
23. OCHOBHBIE BO3MOXXHOCTH HACTPOWKH CUCTEMBI [ apaHT.
24. Bupapl cipaBoyHON MH(OpMAIUK B cucTeMe ['apaHT, criocoObl ee MOoTy4eHusl.
25. Unrepoeiic cucremsr (CI1C) KoncynpranTtllnroc. CoiicTBa, mpodwu paboThI.
26. Hnurepdoeiic cucremsl (CIIC) Koncynprantllntoc. CBoiicTBa, kiiaccupukarop.
27. Unrepoeiic cucremsr (CI1C) Koncynprantllnroc. CBoiiCTBa, OCHOBHOE U TTIaBHOE MEHIO, KHOTIKH.
28. Ilpunuuns! noucka uHpopmanuu B cucreme Koncynsrantlitoc.
29. Pabora ¢ nokymenramu B cucteme Koncynprantllnroc. OCHOBHBIE IPUHITUITHI.
30. Pa6ora co cnuckamu B cucreme Koncynsrantllitoc.
31. ®opwmsl npeacrasienus nHGpopmanuu B cucteme Koncynprantllinroc.
32. OcHOBHbIE BO3MOKHOCTH HacTpoiiku cuctembl Koncynbrantllmtoc.
33. Bunusr cnpaBounoii nHpopmanuu B cucteme Koncynprantllnroc, ciocoOsI ee morydeHus..
34. Anpecanus pecypcoB cetu MHTepHeT.
35. HuTepHeT-pecypenl PO, co3nannbie B pamkax DepepanbHON IporpaMMel «DiiekTpoHHast Poccus»
36. MHTepHeT-pecypchl IPaBOOXPAHUTENbHBIX OpraHoB PO.
37. O0630p mpaBOBBIX pecypcoB poccuiickoit yactu Mutepuer (Pyner).

©COoON>O~ LN R



38. OcHoBHBIE YyTpo3bl HH)OPMAIIMOHHON OE30TTaCHOCTH.

39. TexHomoruu 3amMThHl HHOOPMAITUN B KOMITBIOTEPHBIX CETSX.

40. OcHOBBI NOJIUTUKHA UHPOPMALMOHHON O€30MACHOCTH IOPUANIECKHUX CIYXKO U KOMITaHUH

41. TlpuzHaku HapyIIEHUS aAHTUMOHOIIOJBHOTO 3akoHojaaTenbcTBa Poccuiickoit depepannu U HX
HOCIIEACTBUSIX

42. IlpaBuiia mpeqoCcTaBIEHUS YCIYT HAa PhIHKE HEXUION HEIBUKUMOCTH.

4.2. llepeyeHb yueOHO-METOAUYECKOT0 00eceYeHrsl CAMOCTOSATEIbHOI Pad0ThI 00y4aK0IIUXCS

CamocrosTrenbHas pabora 00y4aromuxcst 00eCIeunBaeTCs CIACAYIOIUMH Y4eOHO-METOANYECKIMHU
MaTepHalaMu:
1. VYkazanusmu B paboueii nporpamme mo gucuuruinae (m.4.1.)
2. JlexuuoHHBIE MaTepUaibl B COCTaBE y4eOHO-METOJUUECKOr0 KOMIUIEKCA 110 AUCIUIIIMHE
3. 3amaHUSAMHM M METOJMYECKHMHU PEKOMEHJAIUSAMH I10 OpPraHU3alUH CAMOCTOSTEIBHOW paboThI
00y4aroIuxcs B COCTaBe y4eOHO-METOANYECKOI0 KOMITJIEKCa M0 JUCLUIUIMHE.
4. T'moccapuem mo JUCUUIUIMHE B COCTaBE y4eOHO-METOUYECKOTr0 KOMIUIEKCA 110 AUCIUTIINHE.



Pa3znen 5. ®oHJ OLIEHOYHBIX CPEICTB /sl MPOBEIEHUs TEKYIIero KOHTPOJIS U MPOMEKYTOYHOM
arrecTauvu 00y4aroummxcs

DoHO  OYeHOUHbIX  cpedcmé  NOo  OUCYuniuHe — npeocmasisem — cobol  COBOKYNHOCHb
KOHMPOIUPYIOWUX — MAMepuanog  NnpeOHA3HA4eHHbX — ONsl  USMEpPeHUsl  YPOBHA  OOCHMUNCEHUs.
00YYAIOWUMUCS YCIMAHOBIEHHBIX pe3yibmamos obpazoseamenvrou npocpammbsl. POC no oucyuniume
UCNONL3YeMC  NpU  NPOBEOCHUU ONEPAMmuUBHO20 KOHMPONA U NPOMENHCYMOUYHOU ammecmayuu
obyuarowuxcs. Tpebosanus k cmpykmype u codepicanuro POC OucyuniuHvl peeiameHmupyomcs
Tonoocenuem o poHOe oyeHounbIX MAmepuanros no NPOZPAMMAM BbICULE20 0OPAZ0BAHUA — NPOSPAMMAM
bakanagpuama, mMacucmpamypul.

5.1. MacmopT (poHIA OLIEHOYHBIX CPEICTB

OuHnas ¢popMma 00yueHuUs (IOJTHBIH CPOK)

OueHoyHble
cpeacTraa Kox nnaukartopa u
Ne KO}(IIE;J::;pyeMHe PayIe/Ib! 113 JeCKpUNTOpA nonﬁmeﬂm{
AMCIUTLTHHREL JI 13, | CPO KOMIIETCHIH
C3)

1 2 3 4 5 6
[IpaBoBas npopMaus Kak 0OBEKT NUa-1YK-1.1
MH()OPMAIMOHHON TEXHOJIOTHH. WI-5 VK-2.2

1 DBomonys HHGOPMALMOHHBIX 1 [IPB WA-1. OIK-8.1
TEXHOJIOTUH B OPUCIPYICHIIUU WJI-1. OTIK-8.2.

nJ-1. OIIK-8.3. -1
OIIK-9.1 MJ-2 OIIK-9.2
l'ocynapcTBeHHast moJIMTUKA NJI-5 YK-2.2

2 nH(pOpMaTHU3AIIN TIPABOBOM i IIPB nJ-1. OIIK-8.3.
CUCTEMBI HJI-5 OIIK-9.1 N-4

OIIK-9.2
TexHog0ruM MOAroTOBKU NJ-3YK-1.3
JOKYMEHTAIUH IIPaBOBOIO NJ-4YK-2.1
3 xapakrepa cpeactsamu TTIT i KM | TIPB Na-6YK-2.1
Microsoft Office WJI-7. OIIK-8.3.
WJI-3 OIIK-9.1
NJI-6 OIIK-9.2
[IpuMeHeHne aBTOMAaTU3UPOBAHHBIX NJ-3YK-1.3
CIIPAaBOYHO-IIPABOBBIX CUCTEM B NJI-12YK-1.3
IOPUINYECKON NeATENbHOCTH NA-14VK-1.2
nJI-5. OIIK-8.1.
KM nJ-7. OIIK-8.1.
4 YO > | IIPB nJ-5. OIIK-8.2.
An nJI-7. OIIK-8.2.
UJ1-2. OIIK-8.3.
nJ-6. OIIK-8.3.
NJI-9 OITK-9.1
NJI-8 OIIK-9.2
KomMmnerorepHsle cetu n UJA-3YK-1.3
TEJICKOMMYHUKALUU B IPABOBOI WJI-7VK-1.1
wiepe L. Oltcs
> A KM | TIPB I/Iﬁﬂ . OIIK-8.1.
nJ-2. OIIK-8.2.
nJ-5. OIIK-8.2.
WJ1-7. OIIK-8.2.




WJ1-2. OTIK-8.3.
WJI-3. OTIK-8.3.
WJI-10 OTTK-9.2

NubopmamoHHbIE TEXHOJIOTUH B
cdepe 3amuTH HTHPOPMALTUU

A

I1PB

WJI-1. OIIK-8.3.
WJI-11 OITK-9.1 U/I-12
OI1K-9.2

OuHo-3204Hasi popMa 00yueHus (MOJHBII CPOK, YCKOPEHHOE 00yueHue)

KonTtposnpyembie pa3aesibl (TeMbl)
AUCHMILTUHBI

OneHouyHsie
CpecTBa

Kon unaukaropa n

3
(13,
C3)

CPO

JeCKpUNToOpa
JOCTHKEHHUS
KOMIIeTeHITH I

2

4

5

6

[IpaBoBas nHpOpMAIHs KaKk 00BEKT
UH(POPMAIIMOHHOW TEXHOJIOTHH.
OBoumonus HTHPOPMAMOHHBIX
TEXHOJIOTUH B IOPUCIPY/ICHIIUH

I[IPB

NJ-1YK-1.1
WJI-5 YK-2.2
WJI-1. OTIK-8.1
WJI-1. OTIK-8.2.
WJI-1. OTIK-8.3. UJ-1
OIIK-9.1 WJI-2 OIIK-
9.2

l'ocynapcTBeHHast HOJIMTHKA
nH(OpPMAaTHU3AINU TTPABOBOM CHCTEMBI

I1IPB

WJ1-5 YK-2.2
WJI-1. OTIK-8.3.
WJI-5 OTK-9.1 WJI-4
OITK-9.2

Texnonornu IIOATrOTOBKHN
JOKYMEHTAIH [TPaBOBOTO XapaKTepa
cpenctBamu [IIIIT Microsoft Office

KM

I1IPB

NJ-3YK-1.3

NJI-4VK-2.1

UJ-6YK-2.1
WJI-7. OTIK-8.3.
WJ1-3 OIIK-9.1
UJI-6 OIIK-9.2

HpI/IMeHeHI/Ie ABTOMATU3HNPOBAHHBIX
CIIPaBOYHO-IIPABOBBIX CUCTCM B
IOpHI[PI‘-ICCKOfI JACATCIIBHOCTH

YO

KM

I1IPB

WUJI-3VK-1.3
WJ-12VK-1.3
WJI-14YK-1.2

WJI-5. OTIK-8.1.
WJI-7. OTIK-8.1.
WJI-5. OTIK-8.2.
WJI-7. OTIK-8.2.
WJI-2. OTIK-8.3.
WJ1-6. OTTK-8.3.
WJ1-9 OTK-9.1
1J1-8 OTIK-9.2

KommnsrorepHsie cetn n
TEJIEKOMMYHUKAIUU B IIPaBOBOM

chepe

[IPB

WJI-3YK-1.3

WJI-7YK-1.1

WJ-13YK-1.1
WJI-2. OTIK-8.1.
WJI-7. OTIK-8.1.
WJI-2. OTIK-8.2.
WJI-5. OTIK-8.2.
WJI-7. OTIK-8.2.
WJI-2. OTIK-8.3.
WJ1-3. OIIK-8.3.
WJ1-10 OTTK-9.2

NudopmaninoHHbIe TEXHOJIOTUU B

cdepe 3amuTH HTHPOPMALIUU

I1IPB

WJI-1. OTIK-8.3.
WJI-11 OTIK-9.1 U/-12




OIIK-9.2

3aounas ¢opma 00yueHus (MOJHBIH CPOK, ycKOpeHHOe 00y4yenne Ha 0aze CIIO, na 6aze BO)

OueHo4YHbIE CPeICcTBA

Koa unaukaropa n

o KonTposmmpyembie pa3ieibl 3 AeCKpUITOpa
- (TeMbl) JUCHUILIHHBI J (JI3, CPO AOCTHIKEHH S
C3) KOMIIeTeHITH I
1 2 3 4 5) 6
[TpaBoBas nHpopMaIus Kak NA-1¥K-1.1
00BeKT HHPOPMAITMOHHOMN UJI-5 YK-2.2
TEXHOJIOTHHU. DBOIOLHS NJ-1. OIK-8.1
1 UH(OPMAIIMOHHBIX TEXHOJIOTHI B A 1IPB WJI-1. OIIK-8.2.
WJI-1. OTIK-8.3. UJ1-1
{OPHCHPYACHIIH OITK-9.1 U-2 OIIK-
9.2
I'ocymapcTBeHHas MOJIUTHKA NJI-5 YK-2.2
nHopMaTH3aIH IPaBOBOI UA-1. OIIK-8.3.
2 CI/I(()l”)[eIIz/ILI P A 1PB W-5 OIIK-9.1 1UJ1-4
OIIK-9.2
TexHoIOrNY MOATOTOBKU NJI-3YK-1.3
JIOKYMEHTALUU [TPAaBOBOTO NJ-4YK-2.1
3 xapakrepa cpeacrsamu TITIIT KM [IPB NA-6YK-2.1
Microsoft Office NA-7. OIK-8.3.
nJ-3 OITK-9.1
NJI-6 OIIK-9.2
IIpumeHeHue NJA-3YK-1.3
ABTOMATU3UPOBAHHBIX CIPABOYHO- NA-12YK-1.3
IPABOBBIX CHCTEM B IOPUANYECKON NJ1-14VK-1.2
JIEATENILHOCTH na-5. OIK-8.1.
nJ1-7. OIIK-8.1.
4 KM ITPB NJI-5. OTIK-8.2.
NJI-7. OTIK-8.2.
NJ1-2. OIIK-8.3.
NJI-6. OTIK-8.3.
NJI-9 OITK-9.1
NJI-8 OITK-9.2
KomnrerotepHsle ceTu u NJA-3YK-1.3
TEJIEKOMMYHUKAIIUH B ITPABOBOM NJI-7YK-1.1
C(I)epe NI-13YK-1.1
NJ-2. OTIK-8.1.
WJI-7. OTIK-8.1.
5 I1PB NJI-2. OIIK-8.2.
NJ-5. OTIK-8.2.
NJ1-7. OIIK-8.2.
WJ-2. OTIK-8.3.
NJ-3. OTIK-8.3.
MJ1-10 OIIK-9.2
HNupopmMalinoHHbIE TEXHOJIOTUHU B nJ-1. OIIK-8.3.
6 cepe 3amuThl HHGOPMALUH I1PB WA-11 OIIK-9.1 N-12
OI1K-9.2

/I — uckyceus;

YcaoBHble 0003HaAYeHNS OLIeHOYHBIX cpeacTB (Croaous! 3, 4, 5):




YO — yctupiii (hpoHTaNBHBIN, HHANBUYaTbHbBIN, KOMOWMHUPOBAHHBII) ONPOC;

KM — xeiic-meTton;

I1PB — npoBepka pedeparoB, KOHCIIEKTOB, IIEPEBOJIOB, PELUICHUH 3aJaHUH, BHITIOTHEHHBIX 3aJaHUI
B DJICKTPOHHOM BUJIE U T.JI.



5.2. OnleHOYHbIE CPeICTBA TEKYIIEro KOHTPOJIs

IlepeyeHb MpaKTHYECKUX (CEMUHAPCKHUX) 3aaHUI

Tema Ne 3: «Texnosoruu MOATOTOBKHU JOKYMECHTAIIUM IIPABOBOI0 XapaKTepa CpeacrBaMu IaKkeTa

npuKJIagHbIX nporpamm Microsoft Office»

IIpakTuyeckas padora Ne 1

YcranoBuTte: Bce oist o 2 oM, mpudt Times New Roman, pazmep mpudra 13, kpacHas crpoka — 1,2

1. Co3naiire JIOKYMEHT B COOTBETCTBHH C 00pa3IOM:

I

. .
Hawameanky [erTpansroro PYB]
MOMKOBHHEY IOTHITHH

Kmmaopy C A

OPEICTABITEHHE

20.09.14r.  Ne3l
Q311 Heatpamenore PYB]]

O moompeHAn

Tlpomry MOOIDpHTE OeHEAHOH IpeMHeH BHEIITATHOTO coTpyaHEHEa 0311
Henrpansroro PYB]I r KpacHogapa Xacaroea Podepra MyEHpoBHYA 23 OKazaH-
HVI0 NOMOIOE B PAcKPEITHH IpPecTYIUIEHHH, npegyemorpeHHsx 4.2 cr.160 VE PP
(xHmenne B GopMe NPHCEOSHHA H pacTparsl) H 4. 2, cr. 159 VK P® (MomenHHYe-
CTBO).

OpnioxeHnd:

1. ¥Vupemmremerrele gokymMeRTs 000 «Kacarka» Ha 10-mcTax.
2. VupemuremeHEle JoKyMeHTH 000 «llmava» Ha 10-TH mHcTax.
2.1. TIpoTokon BEIEMEH HA 2-X IHCTAX.

3. YupemurensHrle gokyMeHTEI 000 «Kpacan Ha 10-mHcTax.

OnepynomsoMoteHHEH 0311
HMenrpansroro PVB]]
MIJIeHTeHAHT IIOMHITHH ET. Bopozmaax

COI'TIACEH

Hagamesmx O3I1
Menrpansroro PYB]]
MAaHOp [TONMHITHH K B. Ceprees

IIpakTnyeckas padora Ne 2

Co3znaiite 0O0BSIBICHHE O PO3BICKE, MCIOB3Ysl YKa3aHUs K YIPaKHEHHIO:

1. B navano ¢aiina BerassTe TaGmmiy 2x1 (2 crombua x 1 cTpoka) M B IpaBoif sueiike

TaOJIUIIBI HAOEPUTE TEKCT COTJIaCHO 00pasla.

2.B JIEBYIO sTUEHKY TaOJIUIIBI BCTaBbTe (PoTorpaduro.

3. Jlns ocHOBHOTO TekcTa obbsiBIeHus yeranoute mpudt Calibri, pasmep 13, Hauepranue

" BbIPABHUBAHUC (I)paFMCHTOB TCKCTa COrjiaCHO o6pa3ua.
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4, Hannucn BBIIIOJTHSIUTE o0BeEKTAMU
WordArt — Bkiiagka BeraBka rpymma.

4

WordAn § o

Texer / xHOmIKa ~WordArt. Beibepute HYXHBIi
CTWUJIb HaJIIMCH, BBEIUTE TEKCT HA/IITUCH.

5. HpI/I H606XOI[I/IMOCTI/I N3MCHUTC PACIIOJIOKCHHUC TCKCTa MM II0JIO- JKCHUC HAAIHCH,

Bl Pafora c obnexramu WordArt
BOCIIOJIb30BaBIINCh KHOIKOM ITanenn OpicTporo gocrtyma rpymnmbl CTHIA

WordArt / kHonka
.,\ Wamenuts Qurypy =

6. BriGepute HYXHBINM CTUIH OOTEKAaHUSI TEKCTOM IS pUCYHKA WHAIITUCEH.

| Pabora c o6bemM|u_WotdArt

fnaHas  Boraeka  Pasmerka crpaWvusl  Coonkw Paccekw  Peuewsuposawe  Bug  Hagcrpoiiku Gopmat

[ﬁI AV & + D 3ameea puryps * D ) j &

<> i WondAn w wordan -Wordhrt + Z Kormyp uryps FER Y e%e

W3mermTo WTepsan _ hhexTn

Texar T = A WsMernTe QUIYDY ™ | ey v Q v ‘9 v
Teker | Cruan WordArt 3ddexTol TeHH O6bem




Bcepoccuiickuii po3vick!
Hynknna Mapus CugopoBHa
(«Manbka — o0aurauus»), 1985 r.p.,
YPO:KeHKa I'. ApMaBupa.
Pa3sbickuBaer BepPUICHUE

: YHilenn.
i : lipaBoe
'ﬂ JIEBOI'0, HA JICBOM
yXe — pOAUHKA.
CBeeHMs1 0 MECTOHAXOK-
JEeHUHU PA3bICKUBAEMOM MPOCUM
coodmarth no reaedony 02.

3a docmosepuyr ungopma-

U0 — 603HA2PAICOCHUE, AHO-
HUMHOCH®b capanmupyentci.

I'padmueckuit 00bEKT MOKHO Pa3MECTUTD B TEKCTE MO-Pa3HOMY.

Buvioenume ob6vexm — xHomnka I[lanenu OvicTporo 3amycka PaGora ¢ pucyHKamMu BKIJIaaka
®dopmar rpynna Ynopaoouums/xnonka IMonoxenunen kHonka OfTexkanne TeKCTOM / BbIOEpUTE
Buo oo6mexanuas cOOTBETCTBUH C TpeOOBaHUSIMU. MI3MEHUTH MOJI0KEHHE 00BEKTa MOKHO TaKXke,

HCIIOJIB3YA KOHTCKCTHOC MCHIO MBIIIN.

KOMaH,Z[a KOHTCKCTHOT'O MCHIO HOpH,I[OI( MMOMOIXKET BaM U3MCHUTLH I10 PAJOK PACIIOJIOKCHUA
PUCYHKA OTHOCHUTCJIBHO TCKCTAa HJIM PUCYHKA — IJIA 3TOTO HYXXHO B IOABUBIIEMCA MCHIO BI)I6paTB

Hy')KHHﬁ THUII PUCYHKA UJIW HAAIIWCH.
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C‘l-_{.;; O6nacTe BbIAENEHWA

B rekcre

Bokpyr pamemu
Mo KoHTYPY
CkBO3HOE
CEEPXY M CHW3Y
33 TEeKCTOM

Oepeg Tekcrom
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Mopaaok

9 Tingpecnea,

Mo yMOYaHHK 418 BETOGHTYD

(’:} DOpMET PHOYHKA..,

4 Hanepegni rak
9L Hasaghni
' Mepewerrime gnepen

L Mepewernims wasay

1. Bribepure HYKHBIN CTUIIb

TEHU WU oObeMa JUIs HaJIUCH: KHOIKa
ObIcTporo aoctyna nanka J¢g¢exTol TeHu U nanka Oobem.

8. Bribepure HyxHbI (opmaT rpaHuIy
o0bsIBIIEHUS] (KOHTEKCTHOE MeHI0 I'paHMubl u
3ajuBKa wiy [lanens ObICTPOro A0OCTyHa KHOIKA

|
-‘3 ﬂomgcr WTk NEPEA TEKCTOM

Pabora c obwexramu WordArt
Ilanenn

Bug  Haactpoitku Gopmar
~ PaGora c rabnuyamw i
R /BKIIazKa KounctpykTop t - e i
nanka PucoBanue rpanun / Oxkao I'paHunsl u J ' I _ J
3QJIMBKA). jal (D B ¢
ety Obben MonoxeH
TEHA g v v v
. . IO EKTH TEHM Ot veu
CozaHHBIH JTOKYMEHT COXpaHMUTE B CBOEH MAaIke C V. : s
Pabora ¢ rpagpuyecknmMu 00beKTAMM:
I'paguuecxue 00beKmol — 93TO  KapTHHKH, dbotorpaduu, 00BEKTHI

WordArt.



Bcmasxa pucynka usz gpaiina — Bxknaaka BeraBka nanka Pucynox/OxHo BeraBka pucyHka.

Bcemasku cmanoapmuvix pucynkos — Bkinanka BeraBka nanka Kaprunka / B mosiBuBLICHCS
cnpaBa obnactu 3amad Kaprunka /Kunonka Hauarts/ B ctpoke UckaTth 00bekThl BoiOepuTe Bee
¢aiiel MyJabTHMenHa / BBIOCpHUTE HY)KHYIO KapTHHKY 13 koyutekiuu MicrocoftOffice.

Voanenue pucynka — BeIICIUTH €T0 U HaXKaTh KiaBuiry Delete.

Hzmenenue pazmepos cpaghuueckoco odvexkma — IENKHYTb Ha HEM MbILIbIO (BOKPYI HEro
HOSIBUTCSL MapKephl pa3mepa), epesiBuras Mapke- pbl MbIIIbIO, MOKHO U3MEHSTh pa3Mepbl pUCYHKA
IIPU COXPAHEHUU €r0 MPONOPLUH.

HepeMeu;eHue PUCYHKaA WA Haonucu — BBIIACIIMNTE €TI0, YCTAHOBUTH YKAa3aTCJIb MBIIIIN BHYTPH
BBIACIICHHOT'O 00BeKTa B NEepCTAlIMTL €0 BHYKHOM HallpaBJICHUU.

-, Sy e
Lo <)
Hszmenenue napamempoe pucyHka — BBIACIINTE PHCYHOK, KHOIIKA s .
ITanenn 6BICTpOFO 3aIlyCKa IIallKa H3menenue unu BbI- 3LIBATH HYXXHBIC KOMaHJbI C IOMOIIBIO
KOHTEKCTHOI'O MEHIO MBIIIIH.

BcraBka o0bekta  WOrdArt-  Briagka  BceraBka  rpymmna

Tekcr/kHonka WordArt.

Pabora c obuwexramu WordArt

Ctunb TeHu uim oobema 71 00beKTa — KHOTIKA [Tanenu 6picTpOro
nocryna nanka J¢@exrsl Tenn u nanka Oobem.

Tema Ne 4: «[IpuMeHeHHe ABTOMATH3HPOBAHHBIX CIIPABOYHO-TIPABOBBIX CUCTEM B I0PHIMYECKOM
AesITeJIbHOCTID)

IIpakTnueckas padora Ne 3
«Pa3nuunbie BuabI noucka B CIIC «KoncyabTanT +»

OcymectButs cneayromue Buasl noucka B CIIC «KoHcynbTanT +»:

l.Ilouck no Homepy u ngare JokymeHrta. Haiinute @enepanphbiii 3axkon P33 «O0
uHpOpMaLuu, UHQOPMAIIMOHHBIX ~ TEXHOJOTHSAX U O 3ammre uHpopMmanuu». Haiiaure crathio,
MOCBSIIEHHYIO OTPaHUYEHHOMY JIOCTYNy K MHpopManuu u coxpanure e€ B MS Word.

2.Ilouck no BUly TOKyMEHTa U ero HazBaHuto. Haiinure ['paxkiaHckuii mpoleccyaabHbld KOJEKC.
Haiinute Bce n3menenusi, BHeceHHbIe B Hero B 2020-2021 roxy. CKOIBKO M3 HUX BCTYMHUJIO B CHUJTy Ha
Hactosimuii MoMeHT. Haiigute IlocranoBnenue IlpaButensctBa PD «O rocymapcTBEHHOM ydeTre u
peructpanuu 6a3 u 6aHKOB JaHHBIX». [ 1€ mepBoHaYabHO ObUT OMyOJIMKOBaH 3TOT nokyMeHT? Korma
HOCJIETHUH pa3 B HEro ObUTM BHECEHBI U3MEHEHHUS, KeM?

3. Ilouck no TeKCTy AOKyMEHTA.

A) HeobxomuMmo y3HaTh MOPSAZOK pacyeTa OIuIaThl TpyJa agBokaTtoB. Haiinute mnocnemHuii

JOKYMEHT 110 3TOMY BoIipocy. UTo 03Ha4aroT 3HauKH Ha MOJIAX JTOKyMeHTa?

b) Haiinure 6mank rpy30Boil TaMokeHHOH nekigapanuu. CKOJbKO BapHUaHTOB MPUCYTCTBYET B
cucreme? Korna Obutn BHeceHb! ocinequue naMeHenus? [lepeseanre neiictByrommii Bapuant B Excel.

B) Opranuzanus coBepuinia Npojaaxy ToBapa 3a HAIMYHBIA pacueT. B cooTBeTcTBUH C
3aKOHOJIATeNIbCTBOM ~ OHAa  JIOJDKHAa  ObUla  BOCHOJB30BAThCA  KOHTPOJIBHO-KACCOBOW — MalllMHOU
1100 OJaHKaMH CTpOToi OTYETHOCTH. Hatigure B Konekce 00 aIMUHHUCTPATUBHBIX
npaBoHapyuieHusx P® pasmep mrpada 3a HapymeHre JaHHOro TpeboBanus. Kak n3MeHsiach BeIMunHa


https://pandia.ru/text/category/informatcionnie_tehnologii/
https://pandia.ru/text/category/bank_dannih/
https://pandia.ru/text/category/oplata_truda/
https://pandia.ru/text/category/nalichnij_raschet/
https://pandia.ru/text/category/blanki_strogoj_otchetnosti/
https://pandia.ru/text/category/administrativnoe_pravo/
https://pandia.ru/text/category/administrativnoe_pravo/

nanHoro mupada HaunHast ¢ 2015 roga?

4. Tlouck no nMpaBOBOMY HaBUTATOPY.

A) Heobxomumo ompenenuTh, YeMy paBeH MHHHMAJbHBIA pasmep orutatel Tpyaa (MPOT).
Haiinure mocnennuii TOKyMEHT, KOTOPBIM BHEC 3TU W3MeHeHus. OnpeaennuTe TOUKH BXOJa B JOKYMEHT,
MOJTyYEHHBIH ¢ Ucnojb30BaHueM [IpaBoBoro HaBuraTopa.

b) Haiinure nOKyMEHTBI, B KOTOPBIX JAa€TCs OTBET HAa IPABOBOW BOIPOC: KOMY IPEJOCTABISAETCS
OTCpPOYKa OT MPHU3bIBA HA BOEHHYIO cyk0y. Kakoit denepanbHblil 3aKOH peryiupyer 3TOT BOpoc?

5. Ilouck 1o npuHABIIEMY OpPIaHy.

A) I'TK P® B 2003 roay yrBepawn ¢opMmy TpeOOBaHUS 00 yIUIaTe TaMOKCHHBIX ILIATEKEH.
Haiinute mokymeHt, copepikainuii HeoOxomumyro uH(opmaiuio. [locTpoiiTe aepeBo CBsizeil (CCBUIOK).
Cremnaiite nepexoj U3 MPOCMAaTPUBAEMOT0 JOKYMEHTA B CBSI3aHHBIE C HUM JIpyrue A0KyMeHTbl. CKOJIBKO
IPSMBIX U OOPATHBIX CCBUIOK CYIIECTBYET B IMOJIy4€HHOM JIOKYMEHTE?

b) Haiinure Ilpuka3 I'eanpokyparypsl PO Ne 39 «O npumeHeHUH OJIAaHKOB MPOLECCYATbHBIX
JIOKYMEHTOB.

5. Ilouck o BceM paszjiesiaM CpaBOYHOM MPaBOBOM CHCTEMBI.

A) ChopmupyiTe CIIUCOK TOKYMEHTOB O BO3MOXKHOCTH PabOTHI COTPYIHHUKOB B HOUHOE BPEMHL.
[Touck mH(poOpMaLIMK MPOBOJUTE MO BCEM paszfeliaM CIIPaBOYHOM MpaBoBOM cuctembl. Co3maliTe marky
«Pabora cOTpyIHUKOB» M COXpaHHUTE B HEE TOJIBKO TE€ JTOKYMEHTHI, KOTOPBIE HAXOIATCS B pasfele
«KoMMeHTapuu 3aKOHOJATENIbCTBAY.

b) CdopmupyiiTe COUCOK JOKYMEHTOB II0 HOpPMaMm BO3MEIICHUS KOMaHIMPOBOYHBIX
pPacxo/10B COTPYIHUKOB U COXPAHUTE BCE TIOKYMEHTHI B manky «Hopmel pacxonosy. [Touck mpoBoaute mo
pazaeny «3akononatenscTBo / BepeuslIpod»

IIpakTuyeckas padora Ne 4
«Mcnonb30Banne CIPaBOYHO-NIPaBOBOii cucTeMbl «[apaHT» ISl IOMCKA HOPUIMYECKOMH
HHpopmanum»

Haiinure cnemyronryro nHpOpMaIHIO B CIIPABOYHO-TIPABOBOI cucTeMe «I apaHTy:

3aganue 1

Bo Bpems nyremectBust Ha camosieT rpaxkaanku K. Opu1 yrepsiH Oarax. [1pu aTom ero neHHOCTH He Oblia
OroBopeHa. BrisicHUTE, HMeeT I OHa IpaBo MOTPeOOBaTh KOMIIEHCALHIO 3a yTpaTy Oaraxa. Eciu aa, To
B KaKOM pa3Mepe.

3ananmue 2
I'paxaHH AHTOHOB XOUeT 3aKJIIYUTh Opak ¢ rpaxnaHkoil Manosoi-llITpayc u 00beqMHUTE C HEH
(damunny, 4ToObI M Y Hee, U y Hero Obuta o01as TpoitHas gpamuins. BeisicHUTE, BO3MOXKHO JIU 3TO.

3aganue 3
Haiinute nokymeHt, yTBepxaaroumii ¢popMmy OnaHka nmcra HeTpyaocnocoOHocTH. CrenaiTe KOMHIO
9KpaHa (opMbl OOJLHUYHOTIO JIUCTA U J100aBbTE €€ B Balll OTUET MO J1adopaTopHOil paboTe. YKaxkuTe B
OoT4YeTe B KaKOM JOKYMEHTE ObLI YTBEp)KAEH JaHHbIH OJlaHK, KeM M Korja Obll NPUHAT JaHHBINA
JIOKYMEHT.

3aganue 4
VYKaxuTe cTaBKy TPAHCIIOPTHOT'O HaJjiora JJisi JETKOBOI'O aBTOMOOMIISI MOITHOCTHIO 149 JOImaguHbIX CUIT
Ha TeppuTOopuu ropoga Mockssl. CrenaiiTe KOnuo 3KpaHa ¢ HalleHHOW nH(opMalei u 106aBbTe ee B
Balll OTYET.

3amanne 5

[TocTpoiiTe 0030p M3MEHEHHI 3aKOHOMaTeNhCcTBA DeiepaTbHON TaMOKEHHOU CITY)KOBI 32 TEKYIIUH TOJ,
UCIIOJIb3Ys KAPTOUKY MOUCKA 110 PEKBU3UTAM.
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https://pandia.ru/text/category/komandirovochnie_rashodi/
https://pandia.ru/text/category/komandirovochnie_rashodi/

5.3. TemaTuka nucbMeHHBIX PAdOT 00yUAIOIIUXCS

TemaTtuka pedeparToB, 10KIAT0B, ICCE:

Posib aBTOMaTH3MPOBAHHBIX HH()OPMAITMOHHBIX CUCTEM B IIPABOBOM cdepe.
HNHdpopMaLnoHHbIE TEXHOJIOTUH, IPUMEHSIEMbIE B IPABOTBOPYECKOM JEATEIbHOCTH.
WNudopmannoHHbIe TEXHOJIOTHUH, TPUMEHSIEMBIEC B TPABOOXPAHUTEILHON JIEATEIIEHOCTH.
HNHpopmannoHHbIe TEXHOJIOTHH, IPUMEHSIEMbIE B IPABOIPUMEHHUTEIBHOMN JeSTEIbHOCTH.
ABTOMAaTH3MpPOBaHHBIE HH()OPMAIIOHHBIE CUCTEMbl MUHUCTEPCTBA IOCTHIIMU PO.
Nudopmaruzamnus cynos obmel ropucaukiuu 1 CynedHoro aenapramerra PO.
WNudopmaruzanus opraHoB npokyparypsl Poccun.

OKcIepTHbIE CUCTEMBI B 00JIACTH ITPaBa.

KommnbroTepHble MpecTymIeH:s, METOIbI OOPHOBI U IPEIYIPEKICHUS.

OcHOBHBIE HaNPaBICHUS UCIOIb30BaHUS PECypCcOB ceTu MIHTEpHET B IOpUAMYECKOM EATEIbHOCTH.
[TpaBoBas nn(opMaTHKAa.

[TpaBoBoO#i pexuM HH(GOpMALMK OTPAHUYEHHOTO JOCTYIIA.

PsIHOK crpaBOYHO-IIPAaBOBBIX cUCTEM B Poccum.

WNudopmanus Kak IpaBoBasi KATEropusl.

WnpopmaninoHHoe npaso.

ABTOMaTU3UpOBaHHbIE paboune MecTa FOpPUCTOB.

ABTOMaTH3UPOBAHHBIE UH(POPMALIMOHHO-JIOTUYECKHE CUCTEMBI B FOPUCIIPYACHIIMH.
ABTOMaTU3UPOBAHHBIE CUCTEMBI YIIPABICHUS.

OKCHEPTHBIE CUCTEMBI U CUCTEMBI MOIEPKKU PUHATUS PELICHUH B IOPUCIPYACHIIMH.
DJEeKTPOHHBINH JOKYMEHTO0O0POT. CHCTEMBI 3JIEKTPOHHOI'O IOKYMEHTO000pOTA.

RBOoOo~NO AN R

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.

5.4. IlepeyeHb BONPOCOB MPOMEKYTOYHOM ATTECTAIIUM MO AUCHHUILINHE

Bonpoce! k 3x3aMeny:

RO ~NoGaMWNE

11.
12.

13.
14.
15.

16.
17.
18.
19.
20.
21.
22.
23.
24.

0.

[TonsiTre MpaBoBOW WHGOPMAITUH.

[TpaBoBast unpopmariust. CriocoObl ee pacpoCTpaHEeHuUs.

CrtpykTypa npaBoBoi HH(OpMALIUH.

OdunuansHas npasoas MHGopmarus. [loHaTHE U TPU3HAKH.

Wupopmaniysg nHANBUAYAIbHO-TIPABOBOr0 XapakTepa. [loHsTrue u npu3HaKi.

Heodunmansnas npaBosas uHpopmanus. [TonsTre 1 npusHaKy.

Cnioco06s1 pactipocTpaHeHus MTPaBOBOM MH(GOPMAIINH, UX JOCTOMHCTBA U HEJIOCTATKH.

Crioco6b1 pactipocTpaHeHust paBoBoit nHpopmanuu. [leqatHele n3ganus.

CnocoOsl pacipocTpaHeHus IpaBoBoil HHGopmanuu. KomnbeiorepHble ccTeMbl, 0a3bl TaHHBIX.
Vcropus MosBICHUS U Pa3BUTUS KOMIBIOTEPHBIX cripaBouYHbIX MpaBoBbIX cucteM (CIIC). O630p
priaka CIIC B Poccun.

Kpurepun ouenku kauectsa CIIC.

[TepcrieKTUBBI HUCTIOIB30BAHUS KOMIIBIOTEPHBIX TEXHOJIOTHH JUIsl OQUIMATBEHOTO OMYOJIMKOBAHUS
HOPMAaTHBHBIX IIPABOBBIX aKTOB.

OcHoBHble cBoicTBa HH(opMannoHHbIX OankoB CIIC.

Crpyktypa unpopmarronsoro 6anka CIIC.

OcHoBHbBIE MOJXOJBI K IpobiieMe pa30HeHHs] MacCcuBa MPaBOBOW MHQOpPMAIMKM HA OTAENbHBIC
0a3bl.

Unrepdeiic cuctemsl (CIIC) NapanTt. CBoiicTBa, mpoduiar paboTHI.

Hutepdeiic cuctemsl (CIIC) Napant. CBoiicTBa, KaaccudukaTop.

Unrepdeiic cuctemsl (CIIC) Mapant. CBoiicTBa, OCHOBHOE U TJIABHOE MEHIO, KHOIKH.

[Tpuniune! moucka uHpopmauu B cucreme ['apaHT.

Pabora ¢ nokymentamu B cucteme ['apant. OCHOBHBIE PUHIUIIBL.

Pabora co criuckamu B cucteme I'apanT.

®dopmsl nipescTaBieHust uHGopMalu B cucreme ["apanr.

OcHOBHbBIE BO3MOKHOCTH HaCTPONKH CUCTEMBI ['apaHT.

Bunsl cipaBouHO# MHGOpMaIuK B cucteme I'apaHT, criocoObl ee moTydeHusl.
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25.
26.
217.

28.
29.
30.
31.
32.
33.
34.
35.

36.
37.
38.
39.
40.

Nurepdetic cucremsl (CIIC) KoncynsrantlImtoc. CoiicTBa, mpodrim padoThI.

Hurepdeiic cuctemsl (CIIC) KoncynprantlLtoc. CBolicTBa, knaccuduxaTop.

HNurtepdetic cucrembr (CIIC) Koncynsrantllmioc. CBoiicTBa, OCHOBHOE€ W TJIABHOE MEHIO,
KHOIIKH.

[Tpunuune! noucka napopmanuu B cucreme Koncynprantlitoc.

Pabora ¢ noxymentamu B cucreme Koncynbrantllntoc. OCHOBHbBIE IPUHLIUIIBL.

Pa6ora co cnuckamu B cucteme Koncynprantllitoc.

®opwmel npenctaBienus napopmaiyu B cucreme Koncynsrantlmtoc.

OCHOBHBIE BO3MOXHOCTH HacTpoiiku cucteMmbl Koncynbrantlintoc.

Bunst cnipaBounoit nadopmaruu B cucteme Koncynsrantllinroc, cnocoOsl ee moydeHus..
Anpecanus pecypcoB cetu HTepHET.

Wntepuer-pecypcbl P®, coznannple B pamkax @DenepanbHoil mHporpammbl  «DJIEKTPOHHAS
Poccus»

HNHTepHeT-pecypCsl IPaBOOXPAHUTEIBHBIX OpraHoB PO.

O0630p NpaBOBBIX pecypcoB poccuiickoi yactu MutepHer (Pyner).

OcHOBHBIE YTp03bl HHPOPMALIMOHHON O€30MaCHOCTH.

TexHonoruu 3amuThl UHGOPMAIIUU B KOMIIBIOTEPHBIX CETSX.

OCHOBBI TOTUTHKH WH(OPMAIIMOHHOH 0€30MaCHOCTH IOPUAMYECKUX CITY>KO U KOMITAHUH.
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Pa3nen 6. [lepedyenn yueOHOM JTUTEPATYPHI, HEOOXOAUMOIH 1JIsl OCBOEHUS TMCUMILIHHBI

6.1. OcHoBHAas JuUTepaTypa
1. buprokoB, A. H. Ilpomeccsl ymnpaBieHUs HHPOPMAIMOHHBIMU TEXHOJOTHUSMHU : ydeOHOe
nocoobue / A. H. buprwokxoB. — 3-¢ m3a. — MockBa, CaparoB : HHTepHeT-YHUBEpCUTET
Nudopmannonnsix Texunonoruit (MHTYUT), At [Iu Ap Menua, 2020. — 262 ¢. — Pexum gocryma:
http://www.iprbookshop.ru/89467.html. — 3BC «IPRbooks»
2. JleBun, B. U. Vcropus uHbopManmoHHbIX TexHONIOTHH : yaeOHuK / B. U. JleBun. — 3-e usm.
— Mocksa, Caparos : Uarepuer-YHusepcuter Undopmannonusix Texnomoruit (MHTYUT), A [Iu Ap

Menua, 2020. — 750 c¢. — Pexum gocryma: http://www.iprbookshop.ru/89440.html.— 3BC
«IPRbooks»

3. OcHoBbl HMH(pOPMANMOHHBIX TexHOJOrui : yuebHoe mocobue / C. B. Hazapor, C. H.
benoycoBa, U. A. becconora [u ap.]. — 3-¢ m3a. — Mocka, CaparoB : MHTepHeT-YHUBEpCUTET

Nndpopmanmonnsix Texnonoruit (MHTYUT), Ait Ilu Ap Meaua, 2020. — 530 ¢. — Pexxum poctyna:
http://www.iprbookshop.ru/16712.— 3BC «IPRbooks»

4. @wumunmona, JI. A. MHpopmannoHHBIE TEXHOJOTUH B MPOPECCHOHATHHOU JEATEIHLHOCTH :
yaeOHoe nocodue / JI. A. ®ununmoBa. — Mocksa : Poccuiickas TamoxkeHHas akagemus, 2018, — 140
€. — Pexum nocryna: http://www.iprbookshop.ru/93185.html. — 3BC «IPRbooks».
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Pa3znen 7. MaTepuajibHO-TeXHUYecKasi 6a3a M HH(POPMALMOHHBbIE TEXHOJIOTUH

MarepuajibHO-TeXHMYeCKasi 0a3a, HeoOXoauMasi ISl OCYIIEeCTBJIEHHSI 00Pa30BATEIbLHOIO
npouecca no JMCUMIVINHE:

MarepuanpHO-TEXHHUECKOe oOecredeHne IuCHUIUNHbB «AH(opMaluOHHbIE TEXHOJIOTHM B
IOPUIHYECKOH [eATeJbHOCTH» BKIIOYAeT B ce0s ydyeOHble ayAUTOPUM MAJs IPOBEAEHUS 3aHATUM,
TPYNIIOBBIX U WHAWBUIYAIbHBIX KOHCYIbTAMW, TEKYIIETO KOHTPOJS M MPOMEKYTOUYHOM aTTECTAIUH,
CaMOCTOSITENIbHON PabOThl 00yUYaIOIIUXCSL.

Y4eOHbIE ayIUTOPHH YKOMIUIEKTOBAHBI CICIUATU3UPOBAHHONH MEOENbl0 M TEXHUYECKHUMHU
cpeactBaMu  oOydeHus. IlomemieHuss s caMOCTOATENBHOM pPabOThl OOyYaromUXCs OCHAILEHbI
KOMITBIOTEPHOM TEXHUKOM C BO3MOXKHOCTBIO ITOAKIIOYEHUS K ceTu VIHTepHeT.

JlucuumuinHa MOKET peali30BbIBATHCS € MPUMEHEHUEM JUCTAHLMOHHBIX TEXHOJOIMH 00ydeHus.
Crenuduka peanu3aluy AUCHUIUIMHBL C TPUMEHEHHUEM IMCTAHIIMOHHBIX TEXHOJOTHHA OO0y4YeHHUs
yCTaHaBJIMBAETCsl JIONOJIHEHUEM K pabouell mporpaMme. B uyacTu He mpoTuBOpevaimeil crenuduxe,
U3JI0’KEHHOM B JOMOJHEHUH K IIPOTpaMMe, IPUMEHSETCS HAaCTOsIIas pabodast mporpamma.

MarepuanbHO-TexHHUYECKas 6a3a, HeoOXoAUMast Ui OCYIIECTBIEHU 00pa30BaTEILHOIO Mpolecca
10 JMCUMIUIMHE C TPUMEHEHNEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA BKIIOYAET B CEOsI:

KomnbroTepHass TexHuKa, pacroyiokeHHass B yuyeOHoMm kopmyce Wucturyra (yn.Kauunues, 63,
kabuHeT LleHTpa TUCTaHIIMOHHOTO O0YUICHHS):

1. Intel i 3 3.4Ghz\O3Y 4Gb\500GB\RadeonHD5450

2. Intel PENTIUM 2.9GHz\O3Y 4GB\500GB

3IMYHBIE 3JIEKTPOHHBIE YCTPOMCTBAa (KOMIBIOTEpPhl, HOYTOYKHM, IUIAHLIETHI M HHOE), a TaKxke
CPEJCTBA CBS3U IIpenojaBaTesiei U CTYAEHTOB.

WNHdopmannoHHbIE TEXHOJIOIMH, HEOOXOUMBIE Ui OCYLIECTBICHHUs 00pa30BaTeIbHOIO Mpolecca
10 JMCUHUIUIMHE C TPUMEHEHUEM TMCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA BKIIOYAIOT B CeOsl:

- cucrema aucranionnoro odyuenus (CJO) (Learning Management System) (LMS) Moodle
(Modular Object-Oriented Dynamic Learning Environment);

- JJIEKTPOHHAsI 1104Ta;

- CUCTE€Ma KOMITBIOTEPHOTO TECTHPOBAHUS

- aniekTpoHHast 6ubanoreka [PRbooks;

- CUCTEeMa MHTEPHET-CBSI3U skype;

- Tesie()OHHAs CBS3b;

- IporpamMMHOe oOecrieueHue /Uil OpraHu3aIiy KOH(PEepeHIH

OOydeHue 0OydJarOUIMXCSl WHBAIMIOB W OOYYarOIMXCS C OrPaHMYEHHBIMH BO3MOXKHOCTSIMH
3JI0POBBSI  OCYIIECTBIISIETCS TOCPEACTBOM TIPUMEHEHHUSI CHEIHMaJbHBIX TEXHUYECKHX CpPEACTB B
3aBHCUMOCTH OT BHJIa HO30JIOTHH.

[lpu mnpoBeneHNH YYeOHBIX 3aHATHH 1O JUCHUIUIMHE WCIIONB3YIOTCS MYJIbTHMEIUITHbIE
KOMIIJIEKCBI, 2JIEKTPOHHBIE YUEOHUKH U yueOHbIE TOCOOUs, aJallTUPOBAHHbIE K OTPAHUYEHUSM 3/I0POBbS
oOydJaronuxcs.

JIeKIIMOHHBIE ayAUTOPUU OOOPYAOBaHBl MYJIbTUMEIUHHBIMH KadeapaMu, MOAKIIOYEHHBIMH K
3BYKOBBIM KOJIOHKaM, TIO3BOJISTFOIIUMHE YCHIIUTh 3BYK JUISI KATETOPHH CIa0O0CITBIIIAIINX 00yJaroMInXCsl, a
TaKXe MPOEKIIMOHHBIMH 3KpaHaMH KOTOpBIE YBEJIIMYMBAIOT U300pakeHUE B HECKOJIBKO Pa3 U MO3BOJISIOT
BOCIPUHUMATh y4eOHYI0 HH(OPMaIIMIO0 00yJaloUMCs ¢ HApYILIEHUSIMU 3pEHUSI.

[Tpu 0OyueHun ULl ¢ HApYIIEHUSIMH CITyXa MCIIOJIb3YeTCs YCHIIMTENb CIyXa JUIsl CIaboCIbIIIauX
mopaeit CyberEar momens HAP-40, nomoraromuii oOydaeMbIM Jy4llle BOCHpPHUHHUMATh Y4YeOHYIO
UH(OPMAILIHIO.

OOyuJatonyiecss C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI, OOECIIEYCHBI IE€YaTHBIMH H
3JIEKTPOHHBIMU 00pa30BaTENIbHBIMU pecypcamMu (IporpaMmbl, yueOHUKH, ydeOHbIe TOCOOUs, MaTepUalIbl
JUISL CaMOCTOSITEIbHON padoThl U T.1.) B opMax, aJalTHPOBAHHBIX K OTPAHUYEHHUSIM HMX 3/10pOBbS U
BOCIIPUATHS UHPOPMALIUU:

JJIS1 JIML € HAPYILIEeHUSIMH 3PeHHUs:

- B (hopme 371eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina;
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JUIS1 JIMIL ¢ HAPYIIEHHUSIMH cJIyXa:
- B IeYaTHOH opme;
- B )OpMe IEKTPOHHOTO JJOKYMEHTA;

JJIS1 JIMIL ¢ HAPYIIEHUSIMU OMOPHO-IBUIATEJILHOTO anmnapara:
- B Ie4aTHou opme;

- B (hopme 3IEKTPOHHOTO IOKYMEHTA;
- B popme ayaunodaiina.
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Pa3nen 8. MeTtoguueckne ykazanus JJsi 00y4alOUIUXCsl 10 OCBOEHUIO JUCIIHIJIMHBI

JUis ycnemHoro ycBOeHMs MarepHuaia Kypca TpeOyrTCs 3HA4MTelNbHOE BpeMsi, KOHIEHTpauus
BHUMAaHUSl U YCWINA: IOCELICHUE JIEKIMOHHBIX 3aHATUH U KOHCIEKTHPOBAHME IPENOJABAEMOrO
Mmarepuaia, paboTa ¢ HUM JI0Ma, CaMOCTOSITeIbHAs MPopaboTKa MaTepuaga PeKOMEHIyeMbIX y4eOHUKOB
U Y4eOHBIX MMOCOOMI TpU CcaMOCTOSTeNbHOW moArotoBke. Ocoboe BHMMaHUE cleAyeT oOpaTuTh Ha
BBINOJIHEHHE J1a00paTOPHBIX PadOT, MPAKTUUECKUX 3aJjaHnH, 3a/1a4, TECTOBBIX BOIPOCOB. TeopeTuueckue
II0JIO’KEHUS JTy4Ille YCBAUBAOTCS IPY IPUMEHEHUHU UX K YCIIOBHBIM ITPAKTUYECKUM CUTYaLUSIM.

ITpu camocTosTeNbHOM padoTe ¢ yueOHUKaMU U y4eOHBIMU IOCOOUSAMH IOJIE3HO UMETh MOJ1 PYKOit
CIPaBOYHYIO JINTEPATYPY (CJIOBapH), TaK KaK MOTYT BCTPEYaThCsl HOBBIE TEPMMHBI, IOHATUS, KOTOPHIE
paHble 00yyaroMecs He 3HAJM.

B xypce «MTBIOM» [nis HarisgHOTO OTOOpaXKeHHsSl CBSA3CH, 3aBHCHUMOCTEH MEXIY
9KOHOMHYECKUMHU TapaMeTPaMU UCIOJIb3YIOTCS CTPYKTYPHO-JIOTHYECKUE CXEMBI, «IIPOUYTEHUE)» KOTOPBIX
BBI3BIBACT TPYAHOCTH y OOYUAIOMIMXCS. DTO CIEeIyeT YIeCTh C CaMOro Havaia 3y4eHUs! TUCIIUILIHHEL.

Ilenp naGopaToOpHBIX 3aHATUH Mo AucuUIuIMHE «HPOpPMALlMOHHbBIE TEXHOJIIOTUU B IOPUIMYECKOM
NeSITeIbHOCTH» 3aKpeIUICHHE 3HAaHUH 10 ONpENeNIeHHOW TeMe, MNPHOOPETEHHBIX B pPE3ylbTaTe
HOPOCITYIIMBAHUS JICKIUH, IOJy4YeHHUs] KOHCYJIbTALlMH M CaMOCTOSATENIBHOTO W3YYEHHUS PAa3JIMYHbIX
UCTOYHUKOB JINTEPATYPHI.

[lepen mabGopaTOpHBIM 3aHATHEM OOYYAIOLIMICS AOIDKEH JETalbHO H3YYUTh TEOPETUUYECKHE
MaTepHaibl BOMPOCOB MPAKTHKH B YYEOHMKAX, KOHCHEKTAaX JIEKIWH, MEPUOTUYECKUX KYpHAIaxX H
npouee. Ecnu B MeTONONOTMM pelleHus 33Jad OCTAlOTCA HESCHOCTH HEOOXOIMMO HEeMEIEHHO
00paTUTHCS K MPENOJIaBaTENIO 32 YTOUHEHUEM.

Beinonnenne 1a0opaTOpHBIX 3aJaHUM CcelyeT CONpPOBOXKAATH HEOOXOIUMBIMH (hopmynamuy,
NOAPOOHBIMH pacyeTaMH M KPATKUMH MOSICHEHUSIMH, W300pakaTh MMOJTydYeHHBIE TIOKA3aTeNN TPa@UIecKH.
[Tpou3BeneHHbBIE pacyeTbl HYKHO IMPOBEPSTHh B3aUMOCBS3bIO MEXKIY HCUHCIEHHBIMU IOKa3aTesIMHU.
Heo0Oxonnmo uetko ¢popMyInpoBaTh BbIBO/bI, PACKPHIBAIOIINE SKOHOMHUECKOE COJEPKAaHUE U 3HAUCHHE
HCUHUCIIEHHBIX [TOKa3aTeNei.
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y‘-IGGHO'MCTOI[I/I‘-ICCKOG n3JaaHuc

Pabouas nporpamma y4eOHOI TUCIUTUIUHBI

HHthopMaLUOHHbIE TEXHONOIUM B IOPUANUECKOH ACATENbHOCTH

(Haumernosarnue OucCyuniurbl 8 COOMeemcmeauu ¢ yueoOHvim
N1aHOM)
Nleaexésa MapvHa BURTODOBHA

(Pamunus, Ums, Omuecmso cocmagumens)
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