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Pasznen 1. Opranu3anuoHHO-MeTOANYECKHI pa3ae
1.1. llean ocBOeHHUSI AMCIUILIMHBI

Jucnunnuna « AndgopMmaTuka» BXoauT B JlONOTHUTENbHYIO IPO(PECCHOHAIBLHYI0 IPOrPaMMy —
NnporpamMmy npo¢eccuoHaAIbLHON nmepenoaroroBKu «OcHOBbI NPOdeCcCHOHAIBbHOMN 1eITeJIbHOCTH B
cepe MEHEIKMEHTa.

L{enbi0 TUCHMILIMHBI sSBiIsgeTcs hopMupoBaHne KoMmmeTenuui (6 coomeemcemeuu ¢ @IOC BO u
mpebosanuaMuy K pe3yibmamam 0C80eHUsl OCHOBHOU NPOheccuoHanbHOU 06pa308amenIbHOU NPOCPAMMbL
svicuezo oopazosanus (OIIOIT BO)):

OIIK-5 CnocoGeH MCmo/ib30BaTh NPH pelleHHH NPogecCHOHANBHBIX 3aJ1a4 COBpPEeMEeHHbIEe
HH(poOpMaLMOHHBbIE TEXHOJOTMM M NPOrpaMMHBbIe CpPeICTBa, BKJIKYas YIpPaBJieHHE KPYINHbIMH
MacCHMBAaMM JAHHBIX U UX HHTEJJIEKTYAJIbHBII aHAJIU3;

Jeckpunropbl o0menpodeccuoHaIbHbIX KOMIIETEHIHI:

OIIK-5.1Crioco0eH pemiats CTaHJapTHEBIC 3a1a4i MPO()EeCCHOHATBLHOW ACSITETFHOCTH HAa OCHOBE
UH(GOPMALIMOHHON KYJIBTYpPhl C MPUMEHEHHEM HH(GOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH H
MIPOTPaMMHBIX CPEICTB

OIIK-5.2Crnoco0eH  BBIMOJHATH PaOOTBl € KOMIIBIOTEPOM Kak CpPEACTBOM  YIpPaBIICHUS
uH(popMaluu, padboratk ¢ nHPOpManueld B TI00ATBHBIX KOMITBIOTCPHBIX CETSIX, YHPABISs KPYMHBIMU
MacCHBaMH JIaHHBIX C Y4ETOM OCHOBHBIX TpeOOBaHMM HH()OPMALIMOHHOW OE30MaCHOCTH

B pesynbrare OCBOCHUS TUCIUILUIMHBI Y CTYJISHTOB JIOJDKHBI OBITH C(HOPMHPOBAHBI HHIUKATOPHI
KOMIIETCHIINH.

O6o0mennas Tpynosasa | Kox m HaumeHoBanue Koa v HauMeHOBaHUE MHANKATOPA
(yHnkums/ rpynoBas AECKpHUIITOpa poctukennst komnerenuui (u3 I1C)
pynknus KOMIIeTeHIN i

I1C 08.008 «Cnenmnamuct | OIIK-5.1 CnocobeH | 3uanue:

no (puHaHCcOBOMY pemate  crangapraeie | IIC 08.008 Cneummaaucr mno (uHAHCOBOMY

KOHCYJIbTHPOBAHUIO» 3a/1a4uu KOHCYJIbTHPOBAHMIO

A. KoncynasTupoBanue | npodeccHOHaIbHON NA-10I0K-5.1 CoBpemeHHbIE

KJINEHTOB Mo | JACSITEIbHOCTU Ha | MHQOPMALIMOHHBIE TEXHOJIOTUH, CIPABOYHBIE U

HCIO0JIb30BAHMIO OCHOBE MH(POPMALIMOHHBIE CHCTEeMBl B cdepe Tmpasa,

(puHAHCOBBIX MPOAYKTOB | NH(MOPMALIMOHHON (MHAaHCOBOrO  IUTAHMPOBAHMSI,  YNPABICHUS

H yCIayr KYJIbTYpPBI ¢ | inyHbIMH puHaHcaMu(A/01.6)

A. MPUMEHEHUEM N/-2 OIIK-5.1 HopmaTuBHBIE U METOIUYECKHE

A/01.6 MoHuTOpUHT | HH(OPMAIIMOHHO- JOKYMEHTBI, perJIaMeHTHpYyIole padoThl 1O

KOHBIOHKTYPBI pPBIHKA | KOMMYHUKAIIUOHHBIX MH(OPMALILOHHOMY o0ecrnedeHuno B

OAaHKOBCKUX YCIIYT, pbIHKA | TEXHOJOTH u | opranuzaiuu(A/03.6)

LIEHHBIX Oymar, | mporpaMMHBIX CPEACTB | Ymenusa:

WHOCTPAHHOU BamtoThl, | OIIK-5.2 Crnocoben | IIC 08.008 Cnemuanuct mno (GUHAHCOBOMY

TOBapHO-CHIPHEBBIX BBINOJIHATE PabOTBl C | KOHCYJIbTHPOBAHUIO

PBIHKOB KOMIIBIOTEPOM kak | MJ1-3 OIIK-5.2 Paboratpb B

A/02.6 [Ton6op B | CPEJICTBOM YITPABJICHUS | aBTOMATHU3UPOBAHHBIX cUCTeMax

MHTEpECcax KJIMeHTa | HpopManuu, padboTars | ”HPOPMALIMOHHOTO obecrieyeHus

MOCTABITUKOB ¢ wuHpopManueir B | mpodeccuoHaNbHON aesaTeTbHOCTH(A/01.6)

(UHAHCOBBIX  YCIYT U | TJI00aIBHBIX Na-4 OIIK-5.1 IlpumeHsTh yHHBEpPCAIBbHOE U

KOHCYJIbTUPOBaHUE KOMITBIOTEPHBIX CETSX, | CIIEHUATN3UPOBAHHOE IPOrpaMMHOE

KJIMEeHTA IO | yrpaBiisii ~ KpYyNHBIMHU | oOecrieueHne, HeoOxoaumoe Uit  cbopa U

OTpaHMYEHHOMY  KpYIy | MacCMBaMM JaHHBIX c | aHanu3a uHpopmanun(A/01.6)

(MHAHCOBBIX MPOAYKTOB | yIETOM OCHOBHBIX | Hagvlku u (unu)onvim 0eamenbHOCu:
TpeboBaHMIT IIC 08.008 Cneunanuct no (UHAHCOBOMY
nH(pOPMAIIMOHHOM KOHCYJIbTHPOBAHMIO
0€e30I1aCHOCTH HJI-5 OIIK-5.2 OcymecTBiieHHE
6e301macHOCTH OIIEpAIMOHHOT O U UH(POPMAIIMOHHOTO




O6CJIy)KI/IBaHI/I$I KJIIMCHTOB, CaMOCTOATECIIBHO
oOpaTuBIIUXCS 3a (PUHAHCOBOM KOHCYJIbTaITUEH
(A/02.6)

NJI-6 OIIK-5.1 Co6op naHHBIX B BeaeHUE 0a3bl
o KJIUMCHTaM B HOPOrpaMMHOM KOMIIJICKCE

(A/01.6)

1.3. HopmaTuBHasi JOKYMEHTAUS

Pabouas nporpamma y4eOHOM TMCIUIUIMHBI COCTaBJI€HA HA OCHOBE:
- ®denepadbHOrO0 TOCYAAPCTBEHHOTO O0pPa30BAaTEIBHOTO CTAHJApTa BBHICIIETO O00pa3oBaHUS IO
HarpaBieHuto nmoArotoBku 38.03.02 MeHexKMeHT;
- VYuebHoro 1utana JlomoJIHUTEIbHOH TNPodecCHOHANIBbHOI NPOrpaMMbl —  MPOrpPaMMbI
npodeccuoHAJIbHOH mepenoAroToBkn  «OCHOBBI NPO(ecCHOHANBHON JesiTeJIbHOCTH B cdepe

¢punancos» 2025 rona Hadopa;
- O06pasua paboueii mporpaMmsl yueOHO# qucuuiuinabl (mpukas Ne 27-0 ot 01.02.2021 r.).



Pasznea 2. Temaruuyeckuii IJIaH

O4Ho-3a09HasA ¢opMa 00yUeHH (TOJTHBINA CPOK)

TpynoemkocThb Ko unankaropa u
AyIuTOpHBIE AeCKPHUIITOPA 10CTHKEHUS
Ne TeMa qMCHUNIMHBI 3aHATUA KOMIIeTeH U
Bcero P 13 (JI3, CPO
C3)

1 2 3 4 5 6 7
OCHOBHbIE TTOHATHS Na-1011K-5.1
nH(popMaTHKH N/1-2 OIIK-5.1

NJ-3 OIIK-5.2

! 12 2 10 NJ-4 OIIK-5.1

NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

TexHu4eckue u NporpaMmMHbIe NA-10I0IK-5.1
CpEICTBA peau3aluu NJ1-2 OIIK-5.1

5 MH()OPMAITMOHHBIX TTPOLIECCOB 10 10 N-3 OIIK-5.2
NJ-4 OIIK-5.1

NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

[IporpammHuoe obecrieueHue. NA-10I0IK-5.1
OrnepalinOHHBIE CUCTEMBI Na-2 OIIK-5.1
NJ-3 OIIK-5.2

3 12 2 10 NJ-4 OIIK-5.1
NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

[TakeTsl pUKIaAHBIX IPOrPaMM NA-10I1K-5.1
00111eT0 Ha3HAYCHUS: TEKCTOBBIE 1 Na-2 OIIK-5.1
TaOJIMYHBIE TIPOIIECCOPBI NJ-3 OIIK-5.2

4 16 2 2 12 N-4 OIIK-5.1
NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

WNHcTpyMEHTapuu U MOJEIN NA-10IIK-5.1
petieHust GyHKIIMOHABHBIX 3a7a4 Na-2 OIIK-5.1
NJ-3 OIIK-5.2

> 14 2 12 N-4 OIIK-5.1
NJ-5 OIIK-5.2

NJI-6 OIIK-5.1

[TpuMeHeHne JOKYMEHTAIbHBIX U NA-10I1K-5.1
oubmorpaduaeckux N1-2 OIIK-5.1
UH(POPMALIMOHHBIX CHCTEM B NJ-3 OIIK-5.2

6 yIpaBJICHUHU 16 2 2 12 N11-4 OIIK-5.1
NJ-5 OIIK-5.2

NJI-6 OI1K-5.1

[TakeTsl mporpamMm Juist NA-10IIK-5.1
opraHu3aIu padoT B oduce. N1-2 OIIK-5.1

7 [Mpunoxxenuss MS Power Point u 14 5 12 NJ-3 OIIK-5.2
MS Outlook NJ-4 OIIK-5.1

NJ-5 OIIK-5.2
NJI-6 OIIK-5.1
8 | JlokanbHBIE U TT100aJBHBIC CETH 12 12 HNJI-10I1K-5.1




OBM. KomnbroTepHast ceTb Na-2 OIIK-5.1
Internet NJ1-3 OIIK-5.2
Na-4 OIIK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1
OCHOBBI U METO/IbI 3aLTUTHI Na-1011K-5.1
uHpopmanuu N/11-2 OIIK-5.1
NJ-3 OIIK-5.2
? 12 12 NJ-4 OIIK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1
Buja npoMexyTOYHO aTTeCcTALMHU
2
(Ix3ameH)
Htoro 108 8 8 90

Pa3nen 3. Coaep:kanue QU CHUTITIHHBI
3.1. Coaepxanmne TUCUUNIMHBI

Tema 1. OcHOBHBbIE NOHATHS HHGOPMATHKH

OcHoBHbIe TOHSTHS W ompexaeneHusa. Mudopmarnka. 3amaun mHopmaTnku. WHbopmannonHas
texHosorus. Mudopmatuzanus obumectsa. Mupopmannonnas kynerypa. MHbopManoHHbIE pecypchl.
WNndopmanmonnsiii npoaykr. Uadopmannonnas ycnyra. basa nanueix. MuaopMamus u ee cBoiicTsa.
Knaccugukanus nadopmanuu. Mapopmannonusie cuctemsl. THGopMamonHas TEXHOIOTUsA. DBOJIOLUS
UH(POPMALMOHHBIX TEXHOJIOTHH.

Tema 2. Texunueckue U NPorpaMMHbIe CPEICTBA peaju3alui HHPOPMAIMOHHBIX MPOIECCOB

[TonsTHE TeXHUYECKHX cpeacTB 00paboTku nHpopmarun. Knaccupukanus 9BM. TlepconanbHbli
KoMmnbtoTep. OCHOBHBIE BHJIbI NEPCOHANBHBIX KOMIBIOTEPOB. CTPYKTypa MEPCOHATIBLHOTO KOMIIBIOTEPA.
[TpencraBienue nunpopmanuu B OBM. YerpoiicTBo nepcoHanbHOro kommbiorepa (Obmee ycTpoiicTo.
Muxkpomnpoueccop u cucteMHas 1uiara. Ilamsare kommberorepa. MarHuTHble JUCKU. MOHMTOPBI.
CeHncopuble 3kpanbl 1 naHenu. Knasuarypa). Ilepudepuiinsie ycrpoiictsa I1K.

[TonsiTve  mporpaMMHBIX — CPEICTB  pealu3alud  HWHPOPMALMOHHBIX  mporeccoB.  IlonsTus,
KJ1accu(UKalysl IpOorpaMMHOIO OOECHEUEHUsI: ONEPALMOHHBIE CUCTEMBI, MPUKIIaIHbIE MPOrPaMMBbI, CUCTEMbI
[IPOrpaMMUPOBAHNsA, CUCTEMHBIE IIPOIPAMMBIL.

Tema 3. [Iporpammuoe odecnieuenne. OnepanuoHHbIe CUCTEMbI

[IporpammMuOe obecrieueHne Kak HeOTheMIIEMas COCTABIISIIOIIAs BBIYMCIUTEIILHON cucTeMbl. HasHaueHue
U Knaccudukays mporpammaoro ooecriedenus (110).

Oneparionnbie  cuctembl  Windows: Ocobennoctr  cuctemM  Windows. OCHOBHBIE  3JI€MEHTHI
Windows. Okna B Windows. ®aiinoBas crpykrypa cucrembl Windows. OOMeH AaHHBIMH MEXIy
nporpammamu. TexHomorus OLE. MHOrookoHHBIH peskumM padoTel. bydep OomeHa.

Tema 4. IlakeTbl NPUKJIAJAHBIX NPOrpaMM 00LIero Ha3HAYEHMS: TEKCTOBble U TalJIMYHbIE
npoueccopbl

TekcroBble mporeccopsl u pabora ¢ HuMuU (MSWord). Ob6mue npuemsl paboThl ¢ TEKCTOBOTO
penakTopa. OCHOBHBIE TOHATUS TEKCTOBOIO MpoIleccopa: CUMBOJ, al3all, CTpaHUIA, JOKYMEHT.
®opmarupoBanue. CTpykrypa crpaHuibl. [Tonsi cTpaHHIBI, MEXKCTPOUYHbIE MHTEPBAJIbI, KOJOHTUTYIIHI,
CHOCKHU. DJIEKTpOHHBIC 3akiagku. KOHTeKCTHBIM Mmouck u 3ameHa. Pabora ¢ Tabmmmamu. OriaBieHUsI.
BerpauBanue rpaguuecknx o0bEKTOB APYruX MporpaMM. ABTOMaTH3aIUs padOThl ¢ JOKYMEHTaMHU.

Tabnuuneie mpoueccopsl u pabdora ¢ Humu (MSExcel). Konuemniuss 5neKTpOHHBIX TaOHII.
OcuoBuele monsitusi MSExcel. Crpykrypa sueiikm B MSExcel (3Hauenws, dopmartbl, (hopmyssl,
npuMedaHusi, MeHa). [lanens MHCTpYMEHTOB U ee HacTpoiika. CripaBounas cucrema Excel. Oneparun ¢
muctamu. @opmaTtupoBanue. @opmaTupoBaHue 1Mo odpasiy. YciaoBHoe GopmarupoBanue. Onepanuu ¢




JucTaMH U cTpokaMu. Hactpolika mapamMeTpoB CTpaHMIIBI M BBIBOJI IJAaHHBIX Ha IMeYaTh. JTalbl peIIeHUs
9KOHOMHYECKHX 3aJau C HCIOJb30BaHHEM TabmuuHoro mporeccopa MSExcel. Pacuetst B8 MSEXcel.
ABTocymMMHpoBaHUE. AGCOIIOTHASA, OTHOCUTENbHAS, CMELIaHHAs U TpexMepHas aapecanus sueek. O630p
¢ynkuuit pabouero nucta. Maccusbl U pabora ¢ HUMH. OmuoOkH B popMysax U UX yCTpaHEHHE. 3alIuTa
paboueil kKHUrM U pabodero jMcra OT CiIy4dalHbIX M3MeHeHHi. PuibTpanus pesyinbratoB. [locTpoenue
nuarpammbl. Coznanue npumedanuil. [loaroroska k nevaru.

Tema 5. UHCTpyMeHTAPUHU M MO/IeJIU pelieHusI GyHKIUOHAIBHBIX 32/1a4

[Tonstue monenu. Knaccudukanms moneneil. Jtansl U 1ENd KOMITBIOTEPHOTO MaTEMaTHYECKOTO
MoJierpoBaHus. Mozenu pemieHust (YHKIIMOHATIBHBIX M BBIYMCIUTENbHBIX 3a1a4. Pemienue 3agau Ha
OBM. Mactep QpyHKUuii.

Tema 6. IIpuMeHeHUE JOKYMEHTAJIBHBIX  OuOIHOrpaguyeckux HHPOPMALHOHHBIX CHCTEM B
ynpaBJieHHH

NupopMalMOHHbIE  TEXHOJOTMHM  JOKYMEHTAlMOHHOTO  OOecHeueHHsl  yIpaBlIEHYECKOM
nesTenbHOCTH. JloKyMeHTanbHble W OmbOnuorpaduueckue HHGOPMAIMOHHBIE CUCTEMBI. lIpumeHeHue
MH()OPMAIIMOHHO-TIONCKOBBIX ~ cucTeM B ympasieHun. Koncymerant Ilmoc, [Dapant, Kopekc.
Hcnonp3oBaHne HHTETPUPOBAHHBIX MIPOTPAMMHBIX ITaKETOB.

Tema 7. IlakeTnl MporpaMm AJs opraHuzanuu pacor B opuce. Ipunoxenus MS Power Point
u MS Outlook

Cucrtembl 3J€KTPOHHOTO JOKyMeHTooOopoTa. KoprnopaTuBHble HMH()OPMALMOHHBIE CHCTEMBI, MX
O0COOEHHOCTH.

Buner npesentammii. Tunbsl npeszentanmii MS PowerPoint. IloaroroBka mnpesentamuii MS
PowerPoint. Co3nanne u coxpaHenue npeseHTauuu. Mutepdeiic u pexumsl nporpammbl. Co3naHue
npe3entanun. Crnocoosl coznanus. Pabota ¢ Tekctom. Co3manue HoBoro ciaiia. Pabora co craiinamu B
pasHbIx pexumax. Co3ganue cnuckos. /loGaBienue konoHTUTY0B. PaboTa ¢ 3ameTkaMu JTOKJIauuKa.
ITpoBepka mpaBonucanus ¥ cTuiel npesenranuu. Pabora ¢ TekcroBbiMu pamkamu. Pabora ¢ Tabiunamu.
Bcraska ¢opmyn u nuarpamm. Hactpoiika ona cnaiina. Pabora ¢ pucynkamu. ['pynmupoBka 3J1€MEHTOB
pucyHKa. ['mnepcchulkM. YTpaBIisitoLIMe KHONKU. VM3MeHeHHe NOops/Ka pacloioKEHUs CIaiJoB B
npe3eHTalud. AHUMaus. Y CTaHOBKaA MOpsiAKa NOsBIIEHUsI 00bEeKTOB Ha 3KkpaHe. [loka3 cnaiinos. Ileuats
npe3eHTanu. [leyars cTpaHuI] 3aMETOK.

PaGota ¢ anekTpoHHO# ouToit B MSOutlook.

Tema 8. JlokaabHble U r100anbHbIe ceTd IBM. KomnblotepHas cetb Internet

[TonsiTve, Ha3HaYeHWE U MPUHIUIBI TOCTpoeHUsl ceTel. JIokanbHble BeruncauTenbuble cetu (JIBC).
Tononorust JIBC.Mogenn 5OKalbHBIX BBIYMCIUTENBHBIX CETEH.CETEBbIE OINEPALMOHHBIE CHCTEMBI.
I'mobanpHas cets Internet. I[lonstue cetu Internet. OcHoBHBIE cucTeMbl Internet. OCHOBHbBIE TOHATUS U
onpezaeneHus cetu Internet. Crioco0Ob! moakatodeHus K Internet.

Tema 9. OcHOBBI U MeTO/BI 3aLIMTHI HHpOPMAMHT

[IpaBoBast ocHOBa 3amMThl MHPOpPMAUMHU. 3alMTa JaHHBIX. 3alUTa HHQOpMamuu OT
KOMIBIOTEPHBIX BUPYCOB. [loHsATHE KOMIbIOTEpHBIN BUpyc. Kiaccudukanus KOMIbIOTEPHBIX BHPYCOB.
OcHOBHBIE METO/IbI 3aLUTHI OT KOMITBIOTEPHBIX BUPYCOB. Pe3epBupoBaHiie M BOCCTAHOBJICHHE JAHHBIX B
UHPOPMALIMOHHBIX cucTeMax. [IpHYMHBI paspylleHuss W IMOTEePH JaHHBIX. MeTOJbl pe3epBUPOBAHUS
uHpopmanuu. [IporpaMmmbl—apXuBaTOPHI.

3.2. ConepxxaHue NPAKTHYECKOr0 0J10KA TMCUMILTHHBI

OuHo-3a04Has popma 00yueHHs

Ne Tema npakTH4ecKoro (CEeMMHAPCKOro, JJA00pPaTOPHOIO0) 3aHATHSA
1 2
Tema 4. IIpocpammnvie cpedocmea oopabomku ungopmayuu
JI3 1 ‘ Pa6ora B MicrosoftOfficeWord. Co3nanue u peakTupoBaHue TOKYMEHTA
Tema 5. Hncmpymenmapuu u mooenu peuwieHus YyHKYUOHAIbHBIX 3A0ay
J13 2 | Pemrennie 3amau Ha omtummsanmio cpeactBamu  MicrosoftOfficeExcel (ma mpumepe




| peurenus 3a1aun pacpe/eICHIs PECypCoB)

Tema 6.IIpumenenue 00OKymenmanbHulX U OubOAUOZPAPUUECKUX UHPOPMAYUOHHBIX CUCHIEM 8

ynpasienuu
133 [IpuMeHeHHE MOKYMEHTAIBHBIX M OuOnIHorpaguuecknx HHPOPMALMOHHBIX CHUCTEM B
yIpaBlIeHUU
Tema 7. Ilakemot npoepamm 015 opzanusayuu paoom ¢ ouce. Ilpunoryncenus MS Power Point u MS
Outlook
J13 4 | Coszganus MybTHMeIMaMaTepraioB ¢ momornbio Microsoft PowerPoint. [Toptdonuo
3.3. O6pa3oBaTejibHbIe TEXHOJOTHH
Ouno-3a0unas ¢popma o0yueHus
Buna ®opma / Metoasbl %
Ne Tema 3ansATHSA y4eOHOoro HHTEPAKTUBHOIO y4eO0HOro
3aHATHSA o0y4eHHUs BpeMEHHU
Tema 4. TlakeTsl IPUKIaHBIX TIPOTPaMM
1 | oOmrero Ha3HaYEeHUsI: TEKCTOBLIE U JI3 JenoBas urpa 100
TaOJINYHBIE TPOLECCOPBI
Tema 4. TlakeTsl IPUKIaHBIX TIPOTPaMM
2 | o0O1ero Ha3HavYEHNs: TEKCTOBLIE U JI3 JenoBas urpa 100
Ta0JINYHBIE TPOLECCOPBI
4 Tema 5. MHCTpyMEHTapuu U MOJEIU 3 Keic-meTon 100
perieHns QyHKIMOHAIBHBIX 3a/1a9
Tewma 7. IlakeTsl mporpamm s
opranusanuu padbot B oduce. .
S H%Hnomemm R/IS Powe(}) Point u MS 3 Ketic-meton 80
Outlook
HToro 47,5%




Pa3nen 4. Opranu3anusi CaMoCTOSAITEIbHOM PadoThl 00yUYaKOIIUXCSI

4.1. Opranu3anusi CaMoOCTOSAITeIbHON PadoThl 00yYAKOLINXCS

Ne
Ne TeMa qMCUUNIMHBI Ne peKoMeH1yeMOou
BOIIPOCOB
JINTEPaTyphbl
1 2 3 4
[MonsTre nndopmanmu, oOmIast XapakKTepUCTHKA TPOIECCOB cOOpa,
1 | mepemaum, 00pabOTKH W HAKOILJICHUS HH(OpMaIUy. 1-3 1.7
WNudopmannonnas cucrema. UupopmanmoHHas TEXHOJIOTHSL.
DBoroIHs HTHPOPMAIIMOHHBIX TEXHOJIOTUH
5 TexHuueckue u NporpaMMHBIE CPEACTBA PeaTH3alun 46 1.7
MH(OPMALIMOHHBIX MPOILIECCOB
3 | [IporpammHuoe obecrieuenmne. OnepanrmoHHbIe CUCTEMBI 10-14 1-7
4 [TakeThl NpUKIAAHBIX IPOTrPaMM OOIIET0 HA3HAYCHUS: TEKCTOBBIC 15-31 1.7
1 TaOJIMYHBIE POLIECCOPHI
5 | MuctpymenTapuu u Mojenu peuieHus: yHKIMOHAIBHBIX 3a/1a4 7-9 1-7
6 [IpuMmeHeHne TOKYMEHTAIBHBIX U OHOIHOrpaduaecKux 41-42 1.7
MH(OPMALIMOHHBIX CHCTEM B YIIPABJICHUU
7 [TakeTsl mporpamm st opranusanuu padboT B oduce. 32-36 1.7
[Mpunoxxenus MS Power Point u MS Outlook
JlokanpHbIC ¥ robansHbIe ceTn DBM. KoMibroTepHas ceTh
8 37-340 1-7
Internet
9 | OCHOBBI U METOJIBI 3aITUTHI HHPOPMAITUH 43 - 47 1-7
IlepeyeHb BONPOCOB, BBIHOCHMBIX HA CAMOCTOSITEIbHYI0 Pa00Ty 00y4arommXxcst
1. Kuaccudukauus u kogupoBaHue HHGOPMALINH.
2. Hogeiimme pa3paboTku B 06JacTH HHPOPMATUKH.
3. TlpumeHeHMe HaHO-TEXHOJIOTHIA IPU CO3JIAHUH TEXHUYECKUX CPEIICTB.
4. CTpyKTypa U yCTPOWCTBO COBPEMEHHBIX MEPCOHANBHBIX KOMIIBIOTEPOB.
5. llepudepuitnbie ycTpolicTBa U MX XapaKTEPUCTUKH.
6. Cuctembl aBTOMAaTU3HPOBAHHOTO MTPOEKTUPOBAHMSI.
7. Pemenue 3amay Ha DBM.
8. TloHsATue anropuT™Ma v MPOrpaMMbl. ATTOPUTMHYECKUE S3BIKH.
9. Cucrembl mnporpammupoBanusi QvickBasic u Qbasic ¢upmer  Microsoft. I[lonsatue o

[EEN
o

11.
12.
13.
14.

15.
16.
17.
18.

19.
20.
21.
22.

nporpaMMupoBaHuu B Basic.

. OBoIOIUS onepanuoHHbIX cucteM. O030p coBpeMeHHBIX onepanuoHHbix cucteM (Windows XP, 7,

Vista; 8, 10, Unix, Linux).

Onepaunonnsie cuctemsl s cmaptdonos u KIIK (Windows’ Mobile, Symbian).

Oynkiuu OC. OcHoBHBIE TpUHIHIBI padoTs OC.

O6men ganubiME . Texuomorust OLE.

TotalCommander. Haznauenue, unrepdeiic, pyHkmuu paboTsl ¢ AMCKaMu, KaTajoramu, gainamm.
CrniocoObI peanu3anuyi OCHOBHBIX (DYHKIUH.

Buns! u o61ias xapakTepucTUKa TEKCTOBBIX penaktopos (TP).

[Taket Office. YcranoBka. CpenctBo «Ilomontauky. Pabota ¢ 0651acThio IEpeX0a0B.

TexcroBsiit mporieccop Word. @opmatupoBanue Tekcta. CTpyKTYpUpOBaHUE TEKCTA.

bydep oOmena. CpszpiBaHME W BCTpauBaHUE OOBEKTOB JpYrux mporpamm (TaOnuiml, rpaduxw,
PHUCYHKH, (hOPMYJIBI, 3BYK).

Hactpoiiku napamerpo Word.

KongepTsl, Hakneiiku B Word.

Cnpapounas cucrema Excel. Onepanuu ¢ nucramu.

Pacuerst B Excel. BBon ¢opmyn B sueiiku. ABrocymMmmHpoBaHue. AOCOTIOTHAs, OTHOCHUTENIbHAS,

9




23.
24.
25.
26.
217.

28.
29.

30.
31.

32.

33.

34.

35.
36.
37.
38.

39.

40.
41.
42.
43.

44,
45.
46.
47.

CMEIIaHHAasl U TPeXMEpHas aJipecalius sueek.
Macrep ¢pynkiuii. UccinenoBanne GpyHkiuii ¢ momomibio Excel.

Maccussl 1 pabota ¢ HUMH. OmuOKU B popMyiax U UX YCTpaHEHHE.

Hactpoiika napamMeTpoB CTpaHUIIbI ¥ BBIBOJ JaHHBIX Ha I1€YaTh.

3ammTa pabodell KHUTH U pabodvero JIMcTa oT CIy4aHbIX n3MeHeHnuil. Hacroiika mapamerpoB Excel.
3aryck M BBIXOJ M3 IPOrpaMMbl. DiaeMeHThl okHa Access. [laHesnb HHCTPYMEHTOB U €€ HacTpoMKa.
OxkHO 0a3bl JaHHBIX.

OTansl penieHus 3aaad ¢ ucnosnbzoBanueMm CYB/I.

Pensiuronnbie 6a3bl JaHHBIX. PeNIMOHHBIE OTHOLICHUS: OAWH-K-OJHOMY, OJJMH-KO-MHOT'HM, MHOTHE-
Ko-MHOTruM. [loHsiTHe MHYOPMAITMOHHO-TOIrHYECKON MOJEH TaHHbIX.

Brruucnenust B Access. [loctpoenue 3anpocos.

Otuersl. Co3maHue OTYETOB € NoMoUIbl0 Macrtepa, penakThupoBaHue B pexume KoHcTpykropa.
CoxpaHeHue oT4eToB. Bpruucisemsple noist B OTYETAX.

PaGoTta co cnaiinamu B pasHbIX pexumax. JloGaBnenue u QopmatupoBanue tekcra. CoznaHue
3aMETOK.

PacnieuarbiBanue mnpeszeHtauuu. ['paduyeckuit pemakrop. PaGora ¢ pHCOBaHHBIMH OOBEKTaAMH.
BcraBka kapTuHOK, (hOpMyI TaOJIUI] B JHATPAMM.

KoHcTpyupoBaHue 31eKTpOHHBIX Hpe3eHTanuid. Pabora ¢ npesentauusmu B MutepHere. Hacroiika
MS PowerPoint. Criertnansabie Bo3moxxaoctu MS PowerPoint.

BeiBoj Ha neyaTh U IpeCTaBICHUE IPE3EeHTALNN.

Haubounee yacto n3mensiemblie napameTpsl HacTpoiiku Outlook.

Jlokanbueie Berarcnutenbhbie cetu (JIBC). Knaccudukanus JIBC, ypoBHH B3aUMOICHCTBUS B CETH.
Obecneuenne 6e3zomacHocty nHGOopManuu JIBC. Kommiekcsl opraHn3allioHHBIX, OpraHU3alioOHHO-
TEXHUYECKUX U IPOTPaMMHBIX Mep 10 00eCleYeHNI0 Oe30M1aCHOCTH.

['moOanbHBle CcETH, UX OpraHu3anus M. pa3sHOBUAHOCTH. OCHOBHBIE YCIYrH, IPENOCTaBIsEMbIE
1J100abHBIMU CeTSAMHU. [IpUHIMITBI OpraHU3aluU CUCTEMBI aJJPECcalH.

Pabora B rio6anpHOi ceTn Ha puMepe Internet, eKTpoHHAsE TOYTA, KOH(PEPEHIIUH.

[ToHsATHE CITPAaBOYHOM CUCTEMBI, BUbI CIPAaBOYHO-MH(POPMALIMOHHBIX cucTeM. Mcropus co3nanus.
CIIC I'apanr, CIIC KoncynpranT [Lmoc, CIIC Konekc.

[TpaBoBast ocHOBa 3aIUThl MH(pOpPMAIMU. 3alIUTa JaHHBIX. 3alUTa MPOrPAMMHOI0 OOecHeyeHHUs.
3amura ceTen.

Jleuenue BupycHoil nuH(opMaru. ApxuBanus HHPOPMALUK Ha BHEIIHUX HOCUTEIISX.
DProHOMHYECKHE aCIEKThl pabOThl C KOMIIBIOTEPHBIMU CHCTEMaMHU.

OCHOBBI U METO/IbI 3aLIUTH HH(POPMAITUH.

[lepcneKTHBBI Pa3BUTHS TEXHUYECKOW 0a3zbl KOMIbIOTEepa. [lepcreKTuBBI pa3BUTHS MPOTPAMMHOTO
o0ecrieyeHHs KOMIbIOTepa.

4.2. llepeyeHb y4eOHO-MeTOIUYECKOr0 00ecnieYeHUsI CAMOCTOATEIbHOI padoThl 00yUYarOLIUXCS

CaMocTosTenpHas paGOTa 06yqa}011114xc;1 obecrnieunBaeTCs CJIIeAyromumMu y‘le6H0'MeTO,Z[I/I‘-IeCKI/IMI/I

MaTepHrallaMH:

1. Vxkazanusmu B paboueil mporpamme no aucuuruinse (m.4.1.)

2. JIeKIMOHHBIE MaTEPUANBI B COCTAaBE YIEOHO-METOAMUYECKOTO KOMILIEKCA 110 TUCIIUILIIIHE

3. 3amaHusAMM U METOAMYECKMMM PEKOMEHJALMSAMH [0 OpraHu3allud CaMOCTOSTENbHOW paboThI

06yqafonmxc;{ B COCTaBC y‘Ie6H0'MeTOHI/I‘IeCKOFO KOMIIJICKCA IO JUCIUIIIINHE.

4.

FJ'IOCCB.pI/ICM IO JUCIHHUITIIIMHE B COCTAaBC y‘-IC6HO-MeTO,Z[I/I‘{CCKOFO KOMIIJICKCA IO JUCIHUIIIINHEC.

10



Pa3znen 5. ®oHA OLIEHOYHBIX CPEICTB /sl MPOBEIeHUs TEKYIIero KOHTPOJIS U MPOMEKYTOYHOM
aTrrecTauvy 00y4arommxcst

DOHO 0YEeHOUHBIX CPeOCcm8 no OUCYUNIUHE npeocmasisiem coboli COBOKYNHOCIb KOHMPOTUPYIOUJUX
Mamepuanos, NPeOHaA3HA4eHHbIX O UBMEPEHUS. YPOBH OOCMUNCEHUSL 00YYAIOWUMUC YCIMAHOBIEHHBIX
pe3yibmamos obpazoseamenvrou npocpammsi. @OC no oucyuniuHe UCHONb3YEMcs Npu NpoeeoeHuU
ONepamueHoO20 KOHMPOIs U NPOMENCYMOYHOU ammecmayuu ooyuarowuxcs. Tpebosanus k cmpykmype u
cooepoicanuro POC oucyuniunvl peenamenmupyromces Ilonoscenuem o ¢ponoe oyeHOUHbIX MAMeEPUANO8
N0 NPOSPAMMAM 8bICULE20 0OPA30BANHUS — NPOSPAMMAM DAKAIABPUAMA, MALUCTPATYDUYL.

5.1. ITacnopT GoHAA OLIEHOYHBIX CPEACTB

OuHo-3204Hast popma 00yueHus (IOJIHBII CPOK)

KonTtposanpyembie pa3aeiibl (TeMbl)

OueHoYHBIE CPeICTBA

Koa unaukatopa u

JIeCKpUnToOpa
Ne AUCHHUILIMHBI JI H3C(3J)B’ CPO MOCTHIKEHMS
KOMIICTCHIINU
1 2 3 4 3) 6
[Tonstue nudopmanuu, odmas HJI-10I1K-5.1
XapaKTEepUCTUKA MPOIECCOB cOOpa, Na-2 OIIK-5.1
1 | mepenam, 00pabOTKU U HAKOTLIICHUS VO [IPB NJ-3 OIIK-5.2
uHpopmanuu. MapopMamoHHas cucrema. N-4 OIIK-5.1
NHudopmarnmonHas TeXHOIOTHS. DBOJIIOIHUS HJ1-5 OIIK-5.2
MH(OPMAaLIMOHHBIX TEXHOJIOTUI NJ-6 OIIK-5.1
TexHuueckue U NporpaMMHbIE CPEACTBA NA-10I01K-5.1
peaym3anyy HHOOPMAIIMOHHBIX MTPOIIECCOB Na-2 OIIK-5.1
NJ-3 OIIK-5.2
2 1PB V-4 OTTK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1
[TporpamMmMHOe obecrieueHue. NA-10I0IK-5.1
OrnepaliinOHHBIE CUCTEMBI Na-2 OIIK-5.1
NJ-3 OIIK-5.2
3 vo 1PB V-4 OTTK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1
[TakeTsl MPUKIIATHBIX TPOTPaMM OOIIETO Na-10I1K-5.1
HA3HAYCHHUsI: TEKCTOBBIE U TAOIUYHbBIC N-2 OIIK-5.1
MIPOIIECCOPHI N-3 OIIK-5.2
4 Ad. | TIPB VIT-4 OTTK-5.1
N-5 OIIK-5.2
NJI-6 OIIK-5.1
HNHCcTpyMEHTapUH U MOJENH pEUICHUS NA-10I01K-5.1
(GYHKIIMOHATBHBIX 337134 NJ1-2 OIIK-5.1
N-3 OIIK-5.2
S KM | IIPB V-4 OTIK-5.1
N-5 OIIK-5.2
NJI-6 OIIK-5.1
IIpuMeHeHne TOKyMEHTaIbHBIX U Na-10I0K-5.1
6ubnuorpadguuecknx HHPOPMAITMOHHBIX NJ-2 OIIK-5.1
6 | cucreM B yIpaBJICHUA YO I1PB N-3 OIIK-5.2
NJ-4 OIIK-5.1

WJI-5 OTTK-5.2

1




NJ-6 OIIK-5.1

[TakeTsI IporpamMm AJis OpraHU3aLuu Na-10I1K-5.1
pabort B oduce. [Ipunoxenus MS Power N1-2 OIIK-5.1
Point u MS Outlook N/1-3 OIIK-5.2
! KM 1PB -4 OIIK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1

JlokanbHbIe U TII00aNMBHBIC ceTH DBM. Na-1011IK-5.1
Kommbrorepnas ceth Internet N/1-2 OIIK-5.1

NJ-3 OIIK-5.2
8 1PB NJ-4 OIIK-5.1
NJ-5 OIIK-5.2
NJI-6 OI1K-5.1

OCHOBBI U METO/IbI 3aLIUTHI HH(OPMAIIH Na-10I1K-5.1
NJ-2 OIIK-5.1
NJ-3 OIIK-5.2
-4 OIIK-5.1
NJ-5 OIIK-5.2
NJ-6 OIIK-5.1

9 IIPB

YciaoBHbIE 0003HAYeHNST OLeHOYHBIX cpeacTB (CToaouni3, 4, 5):

33 — 3amuTa BHIIOJIHEHHBIX 33/1aHUI (TBOPUYECKUX, PACUETHBIX U T.J.), IPEACTABICHUE IPE3eHTALINH;
T — TectupoBanue 10 OE3MAMTMHHON TEXHOJIOTUH;

ACT — TectupoBaHu€ KOMIIBIOTEPHOE;

YO — Ycrublii (GpoHTaNIbHBIN, HHAUBUAYAIbHBINA, KOMOMHUPOBAHHBIN) ONPOC;

KP — KonTtponbHas pabota (ayJIUTOpHbIE WM JOMAIIHUE, UHIUBHUIYaJbHbIC, MIAPHbIE WM IPYNIIOBbIE
KOHTPOJIbHbBIE, CAMOCTOSTEIbHbIE PA0OTHI, TUKTAHTHI U T.J.);

K — Komnoksuywm;

IIPB — IlpoBepka pedeparoB, OTUETOB, pELEH3UN, aHHOTAIUM, KOHCIIEKTOB, rpapuueckoro Marepuaia,
3cce, EPEBOJIOB, PEIICHUN 3a/1aHUH, BBIITOJIHEHHBIX 33JaHUN B 3JIEKTPOHHOM BHJE U T.1.;

JIH — JlenoBas urpa;

PH — Ponesas urpa;

KM — Ketic-meton;

KC — Kpyrublii crou;

KCM — KomnbroTepHas CUMYJISLUS;

MIIT — MeTtoa MO3roBOTO LITYpMa;

JIC — Jlexuusi-cutyarus;

JIK — Jlexuusi-koHbepeHIus;

JIB — Jlexkuusi-BU3yanu3anus;

IIJI — TIpoGneMHas TeKIus;

/I — Jluckyccusi, mojaeMuKa, TUCIyT, 1e0aThl;

IT — TToptdonuo;

IIBY — IIpocMOTp BHJIEOYPOKOB;

MIT — MeTton npOeKTOB.

5.2. OueHo4YHbIe CPeACTBA TEKYIIEro KOHTPOJIA

IlepeyeHb NpaKTH4YeCKUX (CEMMHAPCKHUX) 3a/1aHUI

Tema 4. «IlakeTsbl NPUKIATHBIX HPOrPaAMM 00111€Tr0 HA3HAYEHHSI: TEKCTOBbIE U TA0JMYHbIE
npoieccopbhy
1. Ycranosure:

L BCEIOJIAO2CM
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mpudTtTimesNewRoman
pasmepmpudTal 3

KpacHasicTpoka—1,2cM
Co31aliTeI0KyMEHTBCOOTBETCTBUMCOOPA3IIOM:

R .
Hauanmesnky lerrpaneroro PYB]
OIKOBHHKY MOIHITHH

Kmmory C A

Ne e e

MNPEIJCTABTEHHE

20.09.14r.  Ne3l
0311 Hertpamssoro PYB]]

O noompeHEH

TIpomry MOOINPHTE JeHeEHOH NpeMHeH BHEIITATHOIC cOTpyAHEEa O3II
MertpaneHore PYB]I r.KpacHogapa XacaHoea PoOepra MyHHpOBHHA 2a OKasaH-
HYVIO0 IIOMOINE B PacKpPHITHH NPecTYIUIEHHH, OpeIycMoTpeHHBX 1.2 c1.160 VK PP
(xumenne B Qopme NpHCBOSHHS H pacTpatsl) H 4. 2, cT. 159 VK PP (Momennme-
CTBO).

poaosxeHnd:

1. Vupemuremssele goEyMeRTE 000 «Kacatka» Ha 10-mHCTAx.
2. Vupemmreasrele gokyMeHTE 000 «[Inama» Ha 10-TH mHCTax.
2.1. TIpoToKoT BEIEMEH HA 2-X THCTaX.

3. VupemwTeasHEE JokyMeHTH 000 «Kpaca» Ha 10-mHcTax.

OnepynomHoMoueHHEEH 0311
[TerTpansHoro PYB]]
MII.JIeHTeHAHT [IOIHITHH ETI. BopozmHik

COTITIACEH

Hauamemmy 0311
[MerTpansHoro PYB]]
MAHOP IOIHITHH K.B. Ceprees

Tema S. «MHCTPYMEHTAPpUHU U MOJEJIH pellieHH (PYHKIMOHAIBHBIX 32124

Pemmnte B MSExcel ¢ momomipto Hanctpoiiku «llowck perieHus» cieayromme 3amaun. Hanactpoiiky
«[Touck pemieHus» HEOOXOAUMO MOIKIIOYATEH ¢ MoMoIIbio MeHio «[lapamerpsl Excely - «Hamctpoitkny.
[Tocne 3toro «Ilouck pemeHus» NOSBUTCS B MEHIO «/laHHBIEY.
3amaua 1.

YV xommanum Slick Oil ects Tpu ckiaga, ¢ KOTOPBIX OHAa MOKET JOCTaBIATh MPOAYKIUIO TpeM
PO3HUYHBIM TOProBbIM Toukam. CIipoc Ha MPOAYKT cocTaBisieT B nepBoil Touke 100 smukoB, BO BTOpO
— 250, B Tpetbeii — 150. 3amac naHHOrO MpoaykTa Ha ckiajae 1 cocraBnseT 50 AmMKOB, HA ckiaae 2 — 275
u Ha ckiane 3 — 175. 3aTpaThl HA TPAHCIOPTUPOBKY OJIHOTO SIIMKA MPOIYKTA CO CKJIAI0B B TOPTOBBIC
TOYKH, JOJIJI. MpeACTaBieHbl B Tabmuue Huke. [locTpoiiTe Momens JUHEHHOro MporpaMMHUpPOBAHMS,
MO3BOJIAIOILYIO ONPEJENINTD, CKOJIBKO SIMKOB MIPOAYKTA CIEAYET JOCTAaBUTh B KAKIYIO TOPTOBYIO TOUKY
C KaXJI0TO CKJ1aJia, 4TOObI YOBJIETBOPUTH CIPOC C MUHUMAJIbHBIMHU 3aTPATaMHU.

Toprosbie TOUKH

Cknan 1 2 3
1 5 7 6
2 8 9 10
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3agaua 2.
Bumiu XeHC — mNpe3uJeHT WHBECTUIMOHHOM (UpPMBI, KOTOpas YHpaBliseT HWHBECTHUIIMOHHBIMU
nopT¢ensIiMI HECKOIbKUX KIUEHTOB. HOBBIN KIMEHT mopy4aer (upMe ynpaBleHUE CBOUM MOPTQesieM B
pazmepe 100000 momn. KiiMeHT X04eT OrpaHuYUThCS MOKYNKON aKIMi TpeX KOMIIAHHWM, XapaKTepUCTUKU
KOTOPBIX MPEACTaBIEHBI B Tabuie Huxe. [locTpoiiTe MOIeNb THHEHHOTO MPOTrPaMMHPOBAHUS, KOTOpast

IIO3BOJIMT OIIPECACIIUTD,

CKOJIBKO aKHI/Iﬁ KaX(HOﬁ KOMITAaHUKW JOJDKCH KYIIUTbH BI/IJ'IJ'II/I,

ONTUMU3HUPOBATH 0KUIAEMBIN T'OJJOBOM TOXOI.

OXHugaeMbIH MakcumansHo
Axiun Ilena aKIIWH, o

FOOBOM JIOXOJ | BO3MO>KHEIE
KOMITaHUHA JIOJLII.

Ha aKIMIo, IOJJ. | MHBECTHIIUU
GoferCrude 60 7 60000
CanOil 25 3 25000
Sloth
Petroleum 20 3 30000

3agaua 3.
Komnanus BartelJobShop mnonmyumna mnpemioxkenue coOpaTte NPUMEPHO 15 THICSY 3JIEKTPOHHBIX
KaJbKYJIATOPOB MO IieHe 26 noiut. KommaHus olleHWIa, 4TO MPU HMCIOIb30BAaHUH CYIIECTBYIOIIMX
IIPOM3BOJICTBEHHBIX MOIIHOCTEW MEPEMEHHBIE 3aTpaThl Ha COOPKY OJHOTO KaJbKyJsATOpa cocTaBsT 21
nojul. B kadecTBe albTEpHATUBHOIO PEUICHHUS] KOMIAHHUS MOXET 3aKIIOYUTh CYOKOHTPAKT U MOPYYHTh
HEKOTOpBIE orepanuu mo coopke kommannu WizardFabricationCo., COKpaTUB T€M caMbIM CBOU yJICTIbHBIC
3arpaThl Ha cOopky 1018 momn. [To kouTpakTy Komnanus BartelJobShop nomxHa BBIIUIATUTH KOMIAHUU
WizardFabricationCo ¢ukcupoBannyo cymmy 42000 moyun. Emie onuH BapuaHT MOXKET 3aKIIOYaThCS B
TOM, YTOOBI B35Th B apeHLy poOOT-COOPIIHK, YTO MO3BOIUT Komnanuu BartelJobShop cHu3uTh yaenbHble
nepeMeHHbIe pacxosl Ha cOopky n0 11 momn. Co3naiite MOJIENb MPOTHO3UPOBAHUS BAJIOBOM MPUOBLIH
JUTSL KQKJIOTO U3 OMHMCAHHBIX BapuaHTOB. [Ipu kakoM ypoBHE MPOU3BOJICTBA KATbKYISATOPOB KOMIaHHEH
BartelJobShop nocturarorcst Touku 0e3pazinuus MEXAy: UCMOJIB30BAHUEM CYIIIECTBYIOIIMX MOIIHOCTEN
U CyOKOHTPAKTOM; MEX]ly CyOKOHTPaKTOM M apeHJ o1 poboTa?
Tema 6. «[IpuMeHeHne JOKYMEHTAJIBHBIX H 0M0JIHOrpaduuecKknX HHPOPMAIMOHHBIX CHCTEM B
ynpaBJIeHuH»
B nporecce BeimonHeHUsI 1a00paTOpHON pabOThI HEOOXOIUMO:
1. Onpenenuth Ha3zHaueHHWe W OONACTh TNPUMEHEHHUS JIOKYMEHTAJIbHBIX/ OuOIMOrpaduuecKux
UH(POPMALMOHHBIX CHCTEM.
2. OmpenenuTb, K KaKOMY KJIacCy OTHOCHUTCS JaHHBIA BUJ MH(POPMAIMOHHBIX CHUCTEM (IO XapakTepy
UCNOJIb30BaHUsl MHpOpMalnu, Mo cdepe NpUMEHEHHs, MO CHoco0y OpraHu3alMy, MO YPOBHIO H
MaciTady pemaeMblx 3a1ad).
3. CocraBuTh 0011Ie€ ONMMUCAHUE JOKYMEHTAIbHBIX/OHOIorpadueckux nHHOPMAIIMOHHBIX CUCTEM.
4. HaiiTu onucaHune HECKOJIbKUX (HE MEHEE JBYX) COBPEMEHHBIX JOKYMEHTAIbHbIX/ Onbnuorpaduyeckux
UH(POPMALIMOHHBIX CHUCTEM.
5. ChopmynupoBaTh KpaTKO€ ONMUCAaHWE Ha3HAYEHUS W (DYHKIIMOHAIBHBIX BO3MOXHOCTEH KaXKIOW W3
UH(POPMALIMOHHBIX CHUCTEM IO OTIENbHOCTH. YKa3aTh Ha XapaKTePUCTUKU M CBOWCTBA, KOTOpHIE
SIBJISIFOTCSI OOIUMH 7151 BceX paccMmarpuBaeMbix MC.
6. CocraBuTh TaONAMIy OTIMYMM MeXAy HWHPOPMALMOHHBIMU CHUCTEMaMH. YKa3aTb Ha UX
WH/IMBUIYalIbHBIE 0COOCHHOCTH, PA3INYAONINecs KOJINIECTBEHHBIE H KAYeCTBEHHBIEC XapaKTePUCTHKH.
Tema 7. «IlakeTbl mporpamMm AJisi Opranu3anuu pador B oduce.
MpunoxennaMSPowerPointuMSOutlook»
Cnenartp npesenTanuio B popmarte Pptx nim ppt Ha oaHy M3 Tem:
1.ITnan®ukc
2. MSProject
3.Trello
4. 1C Ilpennpustue 8.3
5. butpukc24
6. CoreDRAW
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7. Adobe Reader

8. TeamViewer

9. Ccleaner

10. 1C-Konnexr

B Npe3CHTalU OIMMCATb BO3MOKHOCTH IMPOrpaMMBbI, KTO ABJIACTCA €C pa3pa60T‘II/IKOM, Koraga OHa 6LIJIa
CO3daHa, KaKM€ y HEC €CThb 3aMCHUTCIIM, B UYEM IIPCUMYIICCTBA ,Z[aHHOfI IIporpaMMmbl. I[To BO3MOXKHOCTH
CHEJIaTh CKPUHBI JAHHOM IPOrPaMMBI.

5.3. TeMaTHKa NMCbMEHHBIX PadoT 00y4aKOIIMXCS

[Mlpu w3ydyenun aucuuiuinHbl «MHPOPMAIMOHHBIE CHUCTEMBI M TEXHOJOTHH» OO0YyYaromuMcCs
npezuiaraercst Hanucanue pedeparon (3ccd). Takue paOoThl HarpaBieHbl HA Pa3BUTHE Y O0YyYarOIIUXCS
TEOPETUYECKUX CBEJCHUN O peanu3alid WH(POPMALMOHHBIX CHUCTEM M TEXHOJOTHH i KOHKPETHBIX
3a7iay Kakoil-muoo npeamerHoit obnactu. [Ipu BeinoaHeHuu pedepara o0ydaromuics 10JIKEeH 3aKpEnUTh
3HaHUS, paHee NPUOoOPETEHHBIE MPH MPOCITYIIMBAHUH Kypca JIEKIUH 110 YKa3aHHOW AUCITUTIINHE.

Tematuka pedeparos (3cce):

1. Pexumsl pabotel DBM: nakeTHbIH, pa3ieieHus BPeMEHH, pealbHOr0 BpeMeHu. VX JoCTOMHCTBA U
HEJO0CTaTKHU.

2. Tlonsarue xondurypamun. Kpurepun Beidopa 6:10k0B 1 ycrpoicTs [1K.

3. 3anomunaromme ycrpoiictBa IIK. CpaBHuTenbHas XapakTepUCTHKAa M HPUHLUI ONTUYECKUX U
MarHUTOONTUYECKUX HOCUTENEH HHPOPMALIIH.

4. CpaBHuUTeNIbHAas XapakTePUCTHUKA M MPUHLUN JEHCTBUSA INEe4yaTaloOLUX YCTPOMCTB. Pexumel u
[OKa3aTeM KauecTBa IeyaTH.

YcranoBka HoBoro o0opynosanus Ha I1K.

XapaktepucTuka onepanuonHoi cucreMsl Windows XP.

Xapakrtepucrtuka onepannonHoit cuctembl Windows XP. Texnonorus OLE.

CereBble onepanoHHble cucTeMbl. OO0I1ast XapaKTepUCTUKA.

OnepanuonHas cucreMa Unix. OCHOBHBIE XapaKTEPUCTHKHU, BO3MOXHOCTH, OpraHu3aius (ainoBoi
CUCTEMBI.

10. Omnepanuonnas cuctema Linux. OCHOBHBIE XapaKTepUCTUKH, BO3MOKHOCTH, OpraHu3anus (ainoBoi
CUCTEMBI. JJOCTOMHCTBA ¥ HETOCTATKH.

11. Ilpuknaanas nporpamMmma MS Word. OcHOBHbIE XapaKTEPUCTHKH.

12. Tlpuknagnas nporpamma MS Excel. OcHOBHBIE XapaKTEPUCTHKH.

13. Ilpuknannas nporpamMmma MS Access. OCHOBHbIE OOBEKTHI IPOTPAMMBI U paboTa ¢ HUMH.

14. Tlpuxnaanas nporpamma MS Outlook. Pab6ora ¢ nmporpammoii.

15. Ilpuknaanas nporpamma MS PowerPoint. PaGota ¢ mporpammoii.

16. Buapl KOMIIBIOTEPHBIX BUPYCOB. O030p OCHOBHBIX aHTHBHPYCHBIX ITPOTPAMM.

17. Ilporpammsel apxuBanuu JaHHbIX. O030p OCHOBHBIX IPOTPaMM-apXUBaTOPOB.

18. VYcranoBka u ynanenue nporpamm Ha [1K.

©oNo O

5.4. IlepeyeHb BONPOCOB MPOMEKYTOUHOM aTTeCTALMYU 1O JUCIHUNINHE

Bomnpocsl Kk 3k3ameny:
1. Knaccudukanus 9BM no npuHuuy AeWcTBUS, 110 pa3Mepam U ) yHKIHSIM.
2. OCHOBHBIE YCTPOKMCTBAa MEPCOHATBHOTO KOMITbIOTepa. Mukpomnporeccop. OrnepaTHBHas MaMSTh.
EnuMHULIBI eMKOCTH NIaMSTH.
3. OcHOBHBIE YCTpPOHCTBa MEPCOHAIHHOTO KOMITBIOTEpA. YCTpPOWCTBA BBOJA-BBIBOJA WH(MOpPMAIIHH,
CUCTEMHasl IJIaTa.
4. IlpencraBinenue uHpopmauuu B OBM. JIBonuyHas M IIecTHaALATEpUYHAs CHCTEMA CUHCICHHS.
@opMBI IPEICTABICHUS] YUCEIL.
5. Kecrkue marautHbie qucku [1K. Texnomoruu peanusanuu.
6. MouuTtopsl. OCHOBHBIE TUIIBI KOMITBIOTEPHBIX MOHUTOPOB M UX XapaKTEPUCTHKH.
7. CpaBHHUTENbHAs XapaKTePUCTUKA W TPHUHIUI JCUCTBUS TI€YATAOIMMX YCTPOHCTB. (OCHOBHBIE
XapaKTEPUCTHKY T€YaTalOIINX YCTPOUCTB.
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8.

Ha3nauenue, npuHIMI JACHCTBHS, TEXHHUYECKAs XapaKTEpUCTHKA NepupEpUHHBIX YCTPOMHCTB

nepcoHanbHOro Kommeiotepa (auckoBoasl DVD-ROM, Blu-Ray, ckanepsi, Flash-nakomurenun, Card-
pUAEPBl, MOIEMBI U IP.).

9.

10.
11.
12.
13.
14.
15.

Knaccudukanust mporpaMmmuoro obecrneuenns IBM.

KommerotepHsie cetu, o0mIue moHsaTus, kinaccudukarus. TOmoIorus ceTeu.

JlokasibHbIE CeTH, MPUHIUIIBI OpraHU3aUH.

['mobanpHbIe BeruncuTenbHbIC ceTH. Ceth Internet. Ycmyru, nmpenocrasisemele Internet.
[TpoToxobl, ucnonb3yembie B ceTH Internet.

Onepanuonnas cuctema OBM. Haznauenue, kiaccudukanys, UCTOpUs pa3BUTHUS (TIOKOJICHHS).
Oneparmonneie cuctembl cemeiictBa Windows (ocoOeHHOCTH Bepcuid). OCHOBHBIE 3JIEMEHTHI

Windows.

16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.

OcHoBHble TexHOJ0oTUU padboTel B OC Windows.

CranpapTHble 2eMeHTh 0KoH Windows.

YcranoBka, HacTpoiika, BocctanoBieHrue OC cemeiictBa Windows.

O6men nanabiMu B cpene OC Windows.

[Iporpamma [IpoBOHUK.

Cranpaptabie npuioxenuss OC Windows (KOHKpETHOH BepCHH).

[TporpamMMmHBbIe cpencTBa 00paObOTKH TEKCTOBBIX JOKYMEHTOB, KJIaCCH(PHUKAIHU.

[TakeTsl MPUKIIAJIHBIX TPOrpaMM OPUCHOTO HazHaYeHHs. CpaBHUTEIbHAS XapaKTePUCTHKA.
TekcroBbiii mpouieccop MS WORD, sneMeHTbl OKHA IPUIIOKEHUS.

Tekcrosblii mporieccop MS WORD, aniemenTsl pabouero moiis.

TekcroBbiii mpoueccop MS WORD, cTpoka cocrosiHus.

TexcroBsiii iporieccop MS WORD, meTonsr popmarupoBanust TEKCTA.

Tekcrosbiii mpoueccop MS WORD, nouck u 3ameHa.

Texcrosslii iporieccop MS WORD, nipoBepka opdorpaduu u cHHTaKcuca.

TexcroBbiii mporieccop MS WORD, co3nanue u paboTa ¢ TabIuIamMu.

Tekcrosslii mporieccop MS WORD, Bberuncienus B Tabinnax, IOCTPOEHUE JUarpamm.
TekcroBbiii pouieccop MS WORD, co3ngaHue pUCYHKOB C MOMOIIBIO BCTPOGHHOTO IpadUyecKoro

penaktopa u pegakropa WORDART.

33.
34.
35.
36.
37.
38.
39.
40.

TexcroBslit iporieccop MS WORD, TexHonOrnu BCTaBKH U CBA3BIBAHUS OOBEKTOB.

TexkcroBerit mporieccop MS WORD, cepBucHbie ¢pyHKInn, paboTa ¢ madJoHaMu TOKYMEHTOB.
Tab6muunstit npoueccop MS EXCEL, Ha3HaueHue U CTPYKTYpa.

Ta6muunsrit mporteccop MS EXCEL, anpeca, nnana3zoHsl, CCHUIKH, BUBI aIpeCcalliu.

Tabmuunstit npoueccop MS EXCEL, aneMeHTs! OKHa.

Ta6muunerit mporieccop MS EXCEL, Tunsl 1anHbIX.

Ta6mmunstit npoueccop MS EXCEL, TexHosiorust BBoJia U peJakTUPOBaHUS JaHHBIX.

Tabmuunsiii npoueccop MS EXCEL, onepanuu kKonupoBaHus, IEpeMEIICHNs, YAaJIeHUs, BCTABKU U

3al1OJIHCHHUA.

41.
42.
43.
44.
45.

Tabmuunsii nponeccop MS EXCEL, popmarupoBanue JaHHBIX.

Tab6muunstit npoueccop MS EXCEL, pabota co cnuckamu. @uiabTpanus 1 COpTUPOBKA.

Ta6munsiii npoueccop MS EXCEL, dynkiun, padota ¢ mactepoM GyHKIUI.

Tabmuunsiit nporeccop MS EXCEL, mrarpamMmebl, paboTa ¢ MacTepoM JIarpamm.

Ta6muunerit poreccop MS EXCEL, pabora ¢ nucramu, 3a7aHue CChUIOK, KOHCOJIUIAIINS JTaHHBIX

paboyuX JHCTOB.

46.
47.
48.
49.
50.
51.
52.
53.
54,
55.

OcnoBasie noHsaTHs 0 CYB/I.

CtpyKTypa TaHHBIX, TUIIBI JAHHBIX, UX OMUCAHUE.

XapaxTtepuctuka ocHOBHbIX 00bekTOB MS ACCESS.

Pa6ora ¢ Tabnuuamu u popmamu B MS ACCESS.

Co3nanue 3amnpocoB u otuetoB B ACCESS.

['paduueckue penakTopsl, 00IIKE MOHATHS U KIacCUPUKAIISL

DKOHOMHUYECKHE HH(DOPMALIMOHHBIE CUCTEMBI, 00111asi CTPYKTypa MOCTPOEHHUS, 00JIaCTH IPUMEHEHHUS .
HNudopmannonnas 6e3onacHocTb. OCHOBHBIE METO/IbI U CPEICTBA 3AIIUTHI HHPOPMALIUH.

[Tonsitust o mporpammupoBanuu. [lepemennsie. Oneparopel. KOHCTaHTHI.

CoBpeMeHHbIE BU3YaAJIbHBIE CPENIbI IPOTPaMMHUPOBAHUS.
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56. OcHOBHBIE MOIXOIbI K ABTOMATU3ALMH TIPOLIECCOB B SKOHOMUKE.
57. NHpopMaliOHHBIE CUCTEMBI YU€Ta U YIPaBJICHUS B 3KOHOMUKE, CPAaBHUTEIbHASL XapaKTEPUCTHKA.
58. IlepcriekTuBBI pa3BUTHs WH(POPMAIIMOHHBIX CUCTEM M TEXHOJIOTHI B SKOHOMHUKE.

Pa3nen 6. OueHouHbIe CPeICTBA MPOMEKYTOUHON aTTecTAINH (C KIKYaMM)

1. Ilpouumatime mexcm u 3anuwume npasuivHulli omeem. Omeem credyem 3anucamv ¢ MAaleHbKOU
OyKebl, 68 umeHumenbHom nadedce. Kak Ha3bpIBaeTCs MpOrpaMMHOE OOECTeUeHHE, MpeTHA3HAYCHHOE
JUTSL PEIIeHUs] MHAWBHIYalbHBIX 3a7ad TOJb30BATENISI WM KIACCOB 3a/lad B KOHKPETHOW o0jactu
pUMeHEHUs HHPOPMAITMOHHBIX TEXHOJIOTHIA?

IIpaBu/IBLHBINH 0TBET: NPUKJIATHOE

2.Ycmanosume npasuibHyio  nOCie008amelbHOCHb  ATANoB  paboT 1o BBIOOPY KOPIOpPATHMBHOU
UH(GOPMALIMOHHON CUCTEMBI:

a) ONpe/IeIICHNE YYaCTHUKOB TCHIEPA;

0) opraHu3anus TeHIepa;

B) 3KCIPECC-IUAarHOCTUKA MIPEAIPHUSITHS;

r) pazpaboTka TpeOOBaHMIi K CUCTEME U K MOCTaBIIHKY.

I[IpaBuibHBIH OTBET: B), I'), a), 0)

3.Vkaocrcume npasunvnoe coomeemcmeue MEXIY KpUTepueM KiacCH(PUKAMK HH(POPMAITMOHHBIX
CHCTEM M UX TUIIAMHU:
1. Tlo macmtaly
2. Tlo cdepe npumeHeHus
3. Tlo cnocoOy opranu3anuu
BapuanTsl 0TBETOB:
a) cucteMbl OOpaOOTKM TpaH3aKLUH, CHUCTEMBbl MPUHATUS pELIeHUH, HWH(POPMAlMOHHO-CIIPAaBOYHbIE
CUCTEMBI, 0(hHCHbIE HH(POPMALIMOHHBIE CUCTEMBIL;
0) OIMHOYHBIE, TPYNIOBbIE, KOPIIOPATUBHBIE;
B) CHCTEMBl Ha OCHOBE apXUTEKTYphl «(haili-cepBep», CHUCTEMbl Ha OCHOBE APXMUTEKTYPhl «KJIMEHT-
cepBep», CUCTEMBbl HA OCHOBE MHOTOYPOBHEBOW apXUTEKTYpbI, CUCTEMbI Ha ocHoBe MHTepHeT/MHTpaHeT-
TEXHOJIOTHA.
I[IpaBuabHblii oTBeT: 1)-0, 2)-a, 3)-B

4. [lpouumaiime mexcm u 3anuwiume npasuivbHuiti omeem. Omeem cledyem 3anucams ¢ MAaleHbKOuU
Oykevl, ucnonvsys coio3z u. Onpenenute, 3¢dexkTuBHas mporpamMma 0Oe30macHOCTH Tpedyer
cOaNnaHCUPOBAHHOTO MPUMEHEHHS KAKUX METOOB:

IIpaBUIbHBINH OTBET: TEXHUYECKHX H HETEXHUYECKHUX (MM HETEXHUYECKUX M TEXHUUYECKHUX) (0meem
cmyoenma modicem Oblmsb NPedCmasiet 8 UHMepnpemayull, SK8UBAIEHMHOU NPUBEOEHHOMY NPABUILHOMY
omeemy)

S.IIpouumatime mexcm u 3anuwume npasuibisiii omeem. Omeem ciedyem 3anucamov ¢ MAIeHbKOU
0yxevl. CBOMCTBO MH(OPMAIINH, 3aKITIOYAIOIIEeCsS B TOCTATOUHOCTH JAHHBIX JIJISl IPUHSATHUS PELICHMS,
Ha3bIBaeTCH ...

OTBer: mos1HOTA

6./Ipouumaiime mexcm u evioepume 0sa npasuivhvix omeema. Kakue yctpoiictBa HE naxonsarcs B
CHUCTEMHOM OJ10ke?

a) IPUHTEP;

0) mporeccop;

B) CKaHep;

T) )KECTKHUM TUCK;
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1) ceTeBasi Kapra.
IIpaBWJIbHBIA OTBET: a), B)

7. [Ipouumaiime mexcm u 3anuwiume npasuivHuil omeem. Omeem ciedyem 3anucams ¢ MaleHbKoU
Oykebl. Kakoe ycTpoicTBO He siBiisieTcs nepudepuitnpim?
IIpaBWJIbHBIN OTBET: JKECTKUI JUCK

8. YVemanosume npasunvuyro nociedosamenvHocms 3TanoB B GOPMUPOBAHUH MPECTABICHUN O MEpax 1o
3anUTe HHPOpPMaLUu:

a) MOSIBJICHUE TEXHUUYECKHUX CPEACTB 00paObOTKH MH(POPMAIIMH U TepeIady COOOIEHHH C ITOMOIIBIO
SJICKTPUYCCKUX CUTHAJIOB U 3JICKTPOMArHUTHBIX noneﬁ;

0) HavajI0 CO3/IaHUS OCMBICIICHHBIX ¥ CAMOCTOSATEIILHBIX CPEJCTB U METOJIOB 3aIlIUTHl HH(OPMAIUH;

B) BHEIPEHUEM aBTOMATU3UPOBAHHBIX CUCTEM 00pa0OTKH, MepeIayl U XpaHeHUs HHPOPMAITUH.
IIpaBuiabHbIii oTBET: 0), a), B)

9. Ilpouumaiime mexcm u 3anuwiume npasuivHull omeem. Omeem ciedyem 3anucamos ¢ MAleHbKoOU
0yxevl. SMS-0aHKHHT - KOMITICKC OaHKOBCKHUX YCITYT, PEAOCTABISEMBIX KJIUCHTY IPU TTOMOIIIH ...
[IpaBuabHBINA OTBET: CJIY:KObI KOPOTKUX COOOIIEHNH (MJIH c1y:K0a KOPOTKHX cO001IeHUil) (omseem
cmyoenma modicem Oblms NPeoCmasiel 8 UHMepnpemayuul, IKEUBALEHMHOU NPUBEOEHHOMY NPAGUTLHOMY
omeemy)

10. Ilpouumaiime mexcm u 3anuwiume npagunvhvii omeem. Omeem ciedyem 3anucams ¢ OOILULOU
OYK8bi.

0aHKOBCKOE 00CITy’)KUBaHNE — OKa3aHHE OAHKOBCKUX YCIYT Ha PacCTOSHHH, Oe3
MOCEIIeHUs KineHTaMu ouca 6anka, 0€3 HeToCPeACTBEHHOTO KOHTAKTa C COTPYAHUKAMU

OaHKa.

IIpaBuabHbIH 0TBeT: /IMCTAHIMOHHOE

11. Ilpouumaiime mexcm u 3anuwiume npasuivhvii omeem. Omeem ciedyem 3anucams ¢ MA1eHbKOl
6yxevl. Kpyrnocyrounslii cepBuc banka Poccun, KOTOpbIif M03BOIsIET MTHOBEHHO TIEPEBOAMTH

JEHBTH MEX/Ty CUETaMH B Pa3HBIX OaHKaxX 110 HOMepY MOOMIBLHOTO TenedoHa, OrIaunBaTh

MOKYTIKH, YCIIYTH U HAJIOTH, a TaK)Ke JieNlaTh APYTue onepaliu, Ha3bIBaeTCs

[IpaBuabHBIA OTBET: CHCTEMON OBICTPBIX IJIATE:XKel (MM cHcTeMa OBICTPLIX IUIaTexXeill) (omeem
cmyoeHma modicem Ovbimb NPEOCMAsIeH 8 UHMEPNPEeMayull, IKEUBAICHMHOU NPUBCOCHHOMY NPABUTbHOMY
omeemy)

12. IIpouumaiime mexcm u 3anuwiume npasuivhviid omeem. Omeem ciedyem 3anucams ¢ MA1eHbKOl
0yK6bl. MexaHu3M, IO3BOJSIONIUN PU3NYECKUM JIMIIaM TIONy4aTh (UHAHCOBBIE YCIYTH
JTUCTAaHIIMOHHO B pa3HBIX OaHKax, MOJITBEPIUB CBOIO JTUYHOCTH C MOMOIIHI0 OMOMETPUUYECKHUX
MEePCOHANBHBIX JaHHBIX (M300pa)KeHHe JTUIla U TOJI0C), Ha3bIBAETCS
IIpaBWibHBIA OTBeT: yAaJleHHOW uaeHTH(UKanued (WM yaajieHHas mleHTml)nKauuﬂ) (omeem
cmyoenma modicem Obims NPeOCmasiet 8 UHMepnpemayull, SKEUSAIEHMHOU NPUBEOEHHOMY NPABUTLHOMY
omeemy)

13. Ilpouumaiime mexcm u 3anuwume npasuivhsiii omeem. Omeem ciedyem 3anucams ¢ MAlIeHbKOU
OyK6bl. DIEKTPOHHBIE — Habop 1udp, 3aMeHSOUMX OaHKOBCKHE KYMIOpPbl M MOHETHI H
MO3BOJIAIOIINN TPUOOpETaTh TOBAPHI U YCIYTH B PEXKHUME MPSMOTro TOCTYyIa.

IIpaBWJIbHBIN OTBET: JeHbI'H

14. Ilpouumaiime mexcm u 3anuwiume npagunvbhsiti omeem. Omeem ciedyem 3anUcamv ¢ MANEHbKOU
oyrevl. CRM-TexHONIOTHE — YIIpaBJICHUE B3aHMOOTHOIICHHUSIMH C

[IpaBuabHbBIH 0TBET: MOTPeOUTENEM (MM KIHEHTOM) (0meem cmyoenma moxcem Ovbims npedcmasieH
8 UHMepnpemayui, IKEUBAIEHMHOU NPUBEOEHHOMY NPABUTbHOMY OMEemy)
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15. Ilpouumatime mexcm u 3anuwume npasuivholtl omeem. Omeem ciedyem 3anucams ¢ MAleHbKoU
OyK6bl, ucnoawb3ys coros u. Ha kakue BUAbI IeIUTCS porpaMmMHoe obecrieduenne O BM

IIpaBuIbHBIH 0TBET: cCMCTEeMHOE (MJIH 0011ee), MPUKJIATHOEe (WIN CleuaIbHOe) (omeem cmyoenma
Modcem Oblmb NpedCmagier 8 UHMepnpemayu, IKUBALEHMHOU NPUBEOEHHOMY NPABUILHOMY OmMeemy)

16. Ilpouumatime mexcm u 3anuwume npasuivhoitl omeem. Omeem ciedyem 3anucams ¢ MAleHbKOU
OyK6bl, ucnoawb3ys coros u. HazoBuTe aBa OCHOBHBIX THIA JaHHBIX B mporpamme Excel

IIpaBUIbHBIH OTBET: YHCJA0 W TEKCT (MM TEKCT W YHUCJI0) (omeem cmyoeHma modxcem Ovimb
npeocmasien 8 UHmepnpemayul, IKEUSANEHMHOL NPUBCOEHHOM) NPABULLHOMY OMEem))

17. Ilpouumaiime mexcm u 3anuwiume pazeepHymoiii 000cHo8an bl omeem. Omeem ciedyem 3anucams
C MAEeHbKOU OYKBbL:

Jaiite onpeneseHne NOHATHIO $a3a JaHHBIX — 3TO ...:

[IpaBuiabHBIA OTBeT: COBOKYIHOCTh CTPYKTYPUPOBAaHHBIX JAHHBIX HA OIPEIEICHHYI0 TeMYy,
npeHa3HaYeHHAsl IS JUTMTENIbHOTO XPAHEHUs] BO BHEIIHEH MaMsATH KOMIIbIOTEpa (omeem cmyoenma
Modicem Oblmb NPeocmasgiiel 8 UHMepnpemayul, SKGUEANEHMHOU NPUBEOEHHOM) NPABUTbHOM) OMEemy)

18. Ilpouumaiime mexcm u 3anuwume npasuivhuii omeem. Omeem ciedyem 3anucams ¢ 00IbULOU
Oyxevl. HazoBuTe mporpamMmy Jiist pabOTHI C 3JICKTPOHHBIMH TA0JIMIIaMU, CO3JIAHHYIO KOpIoparuei
Microsoft nis Microsoft Windows, Windows NT u Mac OS, a taxxe Android, i0S u Windows

Phone, mpegocTaBiIsoNIy0 B TOM YUCIIE U BO3MOKHOCTH SKOHOMHKO-CTaTUCTHYCCKHUX

pacyeToB.

IpaBuabubiii oTBeT: Microsoft Excel

19. Ilpoyumatime mexcm u 3anuwiume npasuivHevlil omeem. Omeem cledyem 3anucams ¢ MAaieHbKOU
Oykevl. Crocod mpemocTaBieHHs HHGOPMALMOHHBIX PECYpCOB, TaKWX KaK BBIYMCIHTEIBHBIE MOIIHOCTH,
XpaHWJInla JaHHBIX U MPUIIOKEHUA, YEPE3 UHTCPHET, HA3BIBACTCA

IIpaBuiabHBIA 0TBET: 00/1a4YHBIMM TEXHOJIOTMAMH (MJIM 00JIaUHbIe TEXHOJIOTHH) (omeem cmyoenma
Modicem Oblmb NPeOCmasgiiel 8 UHMepnpemayul, SKGUSAIEHMHOU NPUBEOEHHOMY NPABUTLHOMY OMEem)y)

20. Ilpoyumaiime mexcm u @vibepume 00uH npasuibHulii omeem. C TOMOIIBIO KaKUX HPUKIATHBIX
IPOrpaMMHBIX TAKETOB MOKHO 00paboTaTh

CTaTUCTHUYECKHE JaHHBIE:

A) Microsoft Word, Microsoft Excel

b) Excel, Lotus 1-2-3, QuattroPro, Mathcad

B) Corel Draw, Adobe Photoshop

I') 1C: IIpennpusitue, Microsoft Project

IIpaBuabHbI OTBeT: §
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Paznen 7. Ilepedyenn yueOHOI quTEpaTyphbl, HEOOXOAUMOM 1JI1 OCBOCHMS IV CHUIITTUHBI
7.1. O6s13aTesIbHASA JTUTEPATypPa

1. bopucos, P. C. Huadopmarnka : ydeOHOe mocoOuMe mis CpeaHero MpodecCHOHATHHOTO
obpaszoBanust / P. C. bopucoB, A. C. CkorueHko. — MockBa : Poccuiickuii TOCyIapCTBEHHBIN
yauBepcuteT npaBocyaus, 2023. — 334 ¢. — Tekcr : anekrponnsiit // [{udpoBoii oOpa3zoBaTenbHBIM
pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/133635.html

2. bopoBkos, B. A. Undopmaruka. Tekcrossiii pegaktop MS Word : yauebroe nmocodue anst CITO
/ B. A. boposkos, C. M. KonmoropoBa. — Mocksa : Aii [lu Ap Meaua, 2023. — 136 ¢. — Teker :
anekrponnblt  //  Iudposoit obpazoarenbhbiii  pecypc IPR - SMART : [caiit]. — URL:
https://www.iprbookshop.ru/129311.html

3. Kupenbepr, A.I'. OcHoBbl uHbOpMaTUKH, opranm3anuu SOBM, BBUUCIUTENBHBIX H

nH(popManMoHHBIX cucTeM : ydebHoe mocooue / A. I'. Kupenbepr, B. O. Koporun. — Kemeporo :
Kysbacckuii rocynapcTBeHHbIH TexHUYecKui yHuBepcuter umenu T.D. 'opbauesa, 2023. — 165 ¢. —
Texcr : anexrponssii // LudpoBoit obpazoatenbHbId pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/135106.html

4, OCHOBBI 00IIIel TCOPUHM M METOJMKH 00ydeHus uHpoOpMaTHKe : ydeOHoe mocodme / A. A.
Kysuenos, C. A. bemenkos, T. b. 3axapoBa [u ap.] ; mox penakmueir A. A. Ky3nenoBa. — 4-e uza. —
MockBa : JlaGoparopust 3Hammii, 2020. — 208 c¢. — Teker : oanekrponHbii // Iludpopoii

obpazosatenbHbiid pecypc IPR SMART : [caiit]. — URL: http://www.iprbookshop.ru/89077.html

7.2. JlonoJHUTENbLHAS JJUTEpaTypa

5. bypekos, JI. B. Uudopmaruka : yueoHoe mocobue / JI. B. ByppkoB. — PocrtoB-Ha-JloHy,
Taranpor : MsmarensctBo HOxHOTO (enepanpHoro ynusepcurera, 2022. — 215 ¢. — Teker :
anekTpoHHslt //  Ludposoit obpazoBatenbhbiii  pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/131449.html

6. Kucnenko, H. I1. Uudopmatuka : yuebnoe mocooue / H. Il. Kucnenko, . H. Myxuna. —
HoBocubupck : HoBocubupckuil rocyAapCTBEHHBI apXUTEKTYpHO-CTPOUTENIbHBIA  YHUBEPCUTET
(Cuberpun), ObC ACB, 2022. — 105 c. — Texkcrt : snexrponHsblii // Ludposoii oOpasoBarenbHbIN
pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/129325.html

7. Ky3bpmenko, U. I1. Undopmartuka : yuebHuk 11 nHOcTpaHHbiX ctyaentoB / U. I1. Ky3smenko,
C. B. bornanoBa. — CraBpornosb : CTaBponoJbCKUN TOCyIapCTBEHHBIN arpapHblii yHuBepcuret, 2022.
— 184 c. — Tekcr : anektponssiit // Ludposoit obpazoBatenbublii pecypc IPR SMART : [caiit]. —
URL: https://www.iprbookshop.ru/129581.html

8. Mopenkosa, O. 1. Beenenue B kypc uHpopmaTuku : yuedHoe nmocobue / O. . Mopenkona, T.
. TlapnaueBa. — HoBocubupck : CuOupckuil rocy1apcTBEHHbIH YHUBEPCUTET TEIEKOMMYHHUKALUN U
unpopmatuku, 2020. — 158 c¢. — Tekct : snexrponHsiii / L{udposoit obpazoBatenbubiit pecypc IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/117092.html

7.3. Ilepeuyenn pecypcoB HH(OPMAIMOHHO-TETIEeKOMMYHUKAIIMOHHOH ceTH «AHTEepHET»
http: //elibrary.ru/
https://habr.com/
CrnpaBouHo-npaBoBas cucreMa «Koncynbrant [Tnrocy.
«["apanT
1O st opranu3anuu KoHpepeHuui

orwdPE
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Pazgen 8. MatepuaibHoO-TeXxHHYecKasi 6a3a M1 MHPOPMALMOHHBIE TEXHOJIOTHU

MarepuanbHO-TeXHHUYECKOe obecnieueHrne aucuuiuinabl «MAH(popmaTukay BriIO4aeT B ceds
yueOHbIe ayIuTOPUU JJs TPOBEACHHS JICKIMOHHBIX, JaOOPATOPHBIX 3aHATUN, TPYIIOBBIX U
WHAMBUAYAJIbHBIX ~ KOHCYJbTAMM, TEKYLIETrO0  KOHTPOJISL M  IPOMEXKYTOUYHOM  aTTECTalluH,
CaMOCTOSITENIbHOM pabOThl 00YUarOIIUXCS.

VY4eOHble ayqUTOPUU YKOMIUIEKTOBAaHbl CHELMAIU3UPOBAHHOW MeEOENbl0 U TEXHUYECKUMHU
cpeactBamu  oOyueHus. I[lomemeHuss g caMOCTOSATENbHOW pabOThl 00ydYalOIIUXCS OCHAIICHbI
KOMITBIOTEPHOM TEXHUKOM C BO3MOXKHOCTBIO ITOAKIIOYEHUS K ceTu VIHTepHeT.

JlucuuimHa MOXET PEean30BbIBATHCS C MPUMEHEHUEM JIMCTAHIIMOHHBIX TEXHOJIOTHHA OOy4eHUS.
Cremuduka peanu3aludl TUCHMIUIMHBI C NPUMEHEHHEM JUCTAaHIMOHHBIX TEXHOJOTHH OO0y4YeHHS
yCTaHaBIIMBAETCSl JOMOJHEHHEM K paboueld mporpamme. B wactu He mpoTuBopeuvaieil crenuuke,
U3JI0’KEHHOM B JOMIOJTHEHUH K IIPOTpaMMe, IPUMEHSETCS HAaCTOsIIas padodast mporpamma.

MarepuanbHo-TexHu4Yeckas 0a3a, HeoOXoaumasi sl OCYLIECTBICHHs 00pa30BaTeILHOrO Mpoliecca
10 JMCUMUIUIMHE C TPUMEHEHHUEM JIMCTAaHLIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOT WA BKIIIOYAET B CeOsI:
KomneloTepHasi TexHUKa, pacnojoxkeHHas B yueOHoM kopmyce Mucturyta (yn.Kauunues, 63, kabuner
lentpa AUCTAaHIIMOHHOTO OOYUYEHUS ):

1) Intel i3 3.4Ghz\O3Y 4Gh\500GB\RadeonHD5450

2) Intel PENTIUM 2.9GHz\O3Y 4GB\500GB

3) nUYHBIE SJIEKTPOHHBIC YCTPOWCTBA (KOMITBIOTEPBI, HOYTOYKH, IUIAHIIETHI U HWHOE), a TaKKe
CpEJICTBA CBS3U IIpENojaBaTeiell U CTYACHTOB.

HudopmalinoHHbIe TEXHOJIOTHH, HEOOXOIMMBIE ISl OCYILIECTBICHHS 00pa30BaTeIbHOrO Mpoliecca
10 TUCLUIUIMHE C IPUMEHEHUEM TUCTAaHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOTUI BKIOYAIOT B CEOS:

- cucrema auctanimonsoro odyuenus (CJIO) (Learning Management System) (LMS) Moodle

(Modular Object-Oriented Dynamic Learning Environment);

— D3JIEKTPOHHA [10YTa;

— cucreMa KOMIbIOTEPHOTIO TECTUPOBAHMS;

- Hudposoii obpazoBatenbublii pecypc IPR SMART;

- cucremMa UHTepHeT-cBs3uskype;

- TenedOHHas CBS3b;

— cucreMa NOTOKOBOM BHACOTPAHCISAIMU CEMHHApa C WMHTEPAKTHBHOW CBA3BIO B (opMme uyara

(BeOuHap).

OOyuenue oOyyarolmuxcs HWHBAIUJIOB U OO0YyYarOIIMXCA C OrPAHUYEHHBIMH BO3MOXKHOCTAMU
3I0pOBbsl  OCYIIECTBISIETCS TIOCPEACTBOM IPUMEHEHHUS CIIELMAIbHBIX TEXHUYECKUX CpPEACTB B
3aBUCHUMOCTH OT BHJa HO30JIOTHH.

ITpu nmpoBeeHnU y4eOHBIX 3aHATUH 10 AUCHUILIMHE UCHOIb3YIOTCS MYJIbTUMEIUIHBIE KOMIUIEKCHI,
JJIEKTPOHHBbIE Y4YEOHMKHM M YydeOHble [OCOOMS, aJanTUPOBAHHbIE K OrPAaHUYECHUSIM 3/10pPOBbA
oOyJaromuxcs.

JIeKMOHHbIE ayAUTOpUU OOOpPYAOBaHbl MYJIbTUMEIUNHBIMU Kadeapamy, MNOAKIIOYEHHBIMU K
3BYKOBBIM KOJIOHKaM, MTO3BOJISIOIUIMMHU YCUIIUTh 3BYK JUIsI KATETOPUH CI1a0O0CHbIIauX 00yJaromuxcs, a
TaKk)Ke MPOEKIIMOHHBIMHU SKpaHaMH KOTOpbIE YBEIMYMBAIOT U300pakeHNE B HECKOJIBKO pa3 M MO3BOJISIOT
BOCIIPHHUMATh YU€OHYI0 HHPOPMALIMIO 00YJAIOIIUMCS ¢ HApYIICHUSIMU 3PEHUS.

[Ipn 0OydyeHun auil ¢ HApYIIEHUSIMU CITyXa UCMOJIb3YEeTCs YCUIIUTENb CiiyXa JUIsl caa0ociablmammx
monaeit CyberEar monens HAP-40, nomoratommii oOyyaeMmbIM Jydille BOCHPHUHUMATh Y4eOHYIO
uH(pOpMaIHIO.

OOyuaronyecss ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBbs, OO€CIeueHbl MeYaTHBIMH U
3JIEKTPOHHBIMU 00Pa30BaTEIbHBIMU peCypcaMu (MpOrpaMMbl, Y4eOHUKH, YueOHbIe TOCOOMs, MaTepHalIbl
JUIL CaMOCTOSITENIbHOM paboThl M T.1.) B (popMax, aganTUPOBAHHBIX K OIpAaHMUYEHHMSIM HUX 370POBBS U
BOCTIPUATHUS UH(POPMAIUH:

JJIS1 JIMI C HAPYIICHUSIMHU 3PeHHUs:

- B (popme 3EKTPOHHOTO JIOKYMEHTA;

- B (hopme aynuodaiina;

JJIS JIMI C HAPYLICHUSIMH CJIyXa:

- B IEYaTHOH (opme;

21



- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

AJISA JIMI ¢ HAPYIIEHUSIMH ONIOPHO-IBUTaTeJILHOTO annapara:
- B IEUaTHOH (opme;

- B )OpMe 3JIEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

[TporpammHOe oOecrieueHne, HCIOIb3yeMOe Ha 3aHATHSIX |
- OnmnepanonHas cuctema Windows,

- Apxusatop 7-zip,

- Cucrema TeCTUpOBaHUS,

- MicrosoftOffice 2007,

- AmnrtuBupyc Kacnepckuii 6,

- Koncynbrant+,

- Bupryansnas mammna VirtualBox,

- Bupryansnas mamuna VirtualPC,

- InternetExplorer.
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Pasznen 9. MeToaunuyecKkue YKazaHud AJad oﬁyqammnxm 10 OCBOCHHMIO JHCHUIIJIMHBI

JUisi  yCHemIHOro YCBOGHHMs MarTepuaia JAMCUUIUIMHBL TpeOYIOTCS 3HAYMTENIbHOE BpeMs,
KOHLIEHTPALlMSl BHUMAHUS W YCWJINS: IIOCEIICHWE JICKIMOHHBIX 3aHSATHH W KOHCIIEKTHPOBAaHHE
IpenoaBaeMoro marepuaia, pabora ¢ HUM JIOMa, CaMOCTOSATENbHAs NpopaboTKa Marepuasa
PEKOMEHIYeMbIX Y4eOHUKOB M YUeOHBIX MOCOOUI ITPH CaMOCTOATENBHOM moAroToBke. Ocoboe BHUMaHNE
clieyeT OOpaTHTh Ha BBHINOJIHEHHE MPaKTHUECKUX pabor, mpaktuueckux 3amad mo CPO, TecToBbIx
BOITPOCOB.

[Tpu camocrosiTenbHON padoTe ¢ yueOHUKaMU U YIEOHBIMU MTOCOOUSMU MOJIE3HO UMETH O] PYKOH
CIIPaBOYHYIO JIUTEPATYPY (PHLUKIONEANN) MM JOCTYIl K ceTd MHTepHeT, Tak Kak MOTYT BCTpedaThCs
HOBBIE TEPMUHBI, TIOHATH, KOTOPbIE paHblle 00ydJaonIrecs He 3HAJH.

Llenp mpakTUYECKUX 3aHATHH IO AWUCHMIUIMHE - 3aKpeIUIeHHE 3HAHUI IO ONpENeNIeHHON Teme,
nproOPETEHHBIX B PE3yJIbTaTe MPOCTYIINBAHUS JIEKIIUNA, TIOTYYEeHUSI KOHCYJIBTAIlM U CaMOCTOATEIBHOTO
U3y4YCHUS DPA3IMYHBIX HCTOYHUKOB JHUTEpaTypbl. [Ipw BBINONHEHMHM HaHHBIX paboT oOywaromuecs
JOJDKHBI OyAyT TIIyOOKO M3YYUTh COCTAaB M MPHUHIMIT paOOTHl COBPEMEHHBIX MH()OPMAIIMOHHBIX CHCTEM.
[NoyuuTh mpakTHYECKHE HaBBIKK padoThl ¢ coBpeMeHHbIMU VC.

[lepen mnpakTHYeckuM 3aHATHEM OOYYArOMIMHCSA JODKEH JACTAaNbHO HU3YYUTh TEOPETHYECKUE
MaTepualibl BOIPOCOB TPAKTHKH B YYEOHHKaX, KOHCIEKTaX JEKLUUH, MEePHOANYECKUX >KypHajJax H
npouee. Eciau npu BRIMOTHEHUH MPAKTHYECKOTO 33JaHHs Y 00yYaroIIerocs OCTalOTCsl HESICHOCTH, TO EMY
HEOOXOIMMO ONEPaTHBHO OOPATHTHCS K MPETOJaBaTEIII0 32 YTOUHCHHUEM.

[locne  BBIMONHEHHWS]  MPAKTUYECKOTO  3adaHWs  OOydYaromuecs  JOJDKHBI  BBITIOJHHTH
CaMOCTOATENIFHYIO padoTy. CamocTosiTenbHAs paboTa BKIIOYAET B ce0s WHAWBUAYAIbHOE 3aJaHUE IO
npoiineHHon Teme. Takum 00pazom, Kaxablii 00yJaIOIIHIACS BBIITOJHSAET TOJBKO CBOIM BapHAHT 3aJaHUs.

[Tpy nUCTAaHIMOHHOM BBIMOJIHEHUU MPAKTUYECKUX paboT OOydaroIuiics MOXKET CaMOCTOSITEIBHO
npuobpectu omnepaunonnsie cucreMbl Windows XP, Windows 7, Windows 8, Windows 10 u maker
MicrosoftOffice wnu OpenOffice. OTBeTCTBEHHOCTh 3a YCTAHOBKY M HACTPOMKY IMPOTPAMMHOIO
oOecrnieueHus B JAHHOM ClIydae JIOKUTCS Ha oOydaromierocs. CieyeT BOCIOJIb30BaThC METOINYECKUMU
YKa3aHUSIMH 110 YCTAHOBKE JaHHBIX MPOTPAMMHBIX CHCTEM.

PesynbTaThl BBITIONHEHHBIX 33aJaHUN OIEHMBAIOTCS C YYETOM TEOPETUYECKUX 3HAHUH TIO
COOTBETCTBYIOLIMM pasfesiaM JUCHUIUIMHBI, TEXHUKH BBIOJHEHUS pabOThl, OOBEKTUBHOCTH M
000CHOBAaHHOCTH TPUHUMAEMBIX pEIICHUH B Mpoliecce padOThl C JaHHBIMH, KauyecTBa OQOPMIICHHUS.
[Tepexoa K BBINOJHEHUIO CIEAYIOUIETO MPAKTHUUYECKOTO 3aJaHMs JIOMYCKAaeTcs TOJbKO IOCHe OTdeTa
BBITIOJIHEHHOU PaOOTHI.
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Y4yeOHO-METOANYECKOE U3LaHNE

PaGouas mporpamma y4eOHOM TUCITUTUTHHBI

HNudpopmarnka

(Haumenosanue oucyuniutsl ¢ COOMEemcmseuu ¢ y4eOHbiM NiaHoM)
Jlenenésa Mapuna BukropoBHa

(Damunua, Ums, Omuecmso cocmasumesst)
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