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Pa3nen 1. Opranu3anuoHHO-MeTOAMYECKUI pa3ae

JlonmoTHUTEJIbHYI0

npo(hecCHOHATBLHYI0

1.1. Ilesin ocBOEeHMsI AMCIUTIMHBI
Hucuunnuna «AHopManuoHHble TEXHOJOTHH B HOPUAHYECKOH eSITeJIbHOCTH» BXOJUT B

nporpamMmmy  —

nporpaMmy  npodgeccuoHAJIbHOI

nepenoaroToBku «OCHOBBI IOPUCIIPYAECHIIUN U MIPABONPUMEHEHUSI».
Llenbro0 AMCHUILUIMHBL sSBiIsgeTcs popMupoBanue KommneTenuuii (6 coomeememeuu ¢ @IOC BO u
mpeboanuaAMU K pe3yIbmamam 0C80eHUs. OCHOBHOU NPOGeCcCUOHATbHOU 00pA308AMENbHOU NPOCPAMMbL

(OI1011 BO)):

OIIK-9 Cnoco0eH mNOHMMATHL NPUHIMIIBI

paGOTbl COBPEMEHHBIX I/IH(l)OpMaIII/IOHHLIX

TeXHOJIOTHI1 M MCI0JIL30BATH HX /IJIsl pellleHusI 32/1a4 MPo¢eCcCHOHAIbHOI eI TeJIbHOCTH.

Jeckpuntopsl o0menpogeccnoHATbHBIX KOMIETEHIHIi:

OIIK-9.1 CnocobeH MOHWMATh MPHHIIUIBI U METOIBI PabOThI COBPEMEHHBIX HH(OPMAIIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTUN (MHPOpMAaI u3 cetd MHTepHET, 3JeKTPOHHBIX CIIPABOYHUKOB, 0a3
JIAHHBIX, TPE3CHTAIUH, Pa3IMYHBIX BHJIOB KOMMYHHUKAIMU - YaTOB, (DOPYMOB, OJOTOB, DIIEKTPOHHOMH
MOYTHI, TEJICKOH(MDEPESHIIHIA U Ap.) IUIs pEIICHHS 3a/1a4 MPAaBOTPUMEHUTEIIBHON NeATeTbHOCTH

OIIK-9.2 Cuoocoben

HCIIOJIB30BAaThb

COBPCMCHHLIC

I/IH(bOpMaI_[I/IOHHO'KOMMYHI/IKaL[I/IOHHBIe

TCXHOJIOTUKM H CIPABOYHO-NIPABOBBLIC CHUCTCMBI B IIPOLCCCEC OCYHICCTBICHUA HpaBOHpI/IMCHI/ITeHbHOﬁ

ACATCIIbHOCTH

B pesynpraTte OCBOEHUS MUCHMILIMHBI Y CTYIACHTOB JTOJDKHBI OBITH CHOPMUPOBAHBI MHAWKATOPHI

KOMIIETCHIINH.

O06o0mennas TpynoBas

Kox v HanmenoBanue

Koa n HauMeHoOBaHue HHAUKATOPA

¢ynkuusi/ TpyaoBasi AECKpHUIITOpa poctuzkennst komnerenuuii (3 I1C)
GyHKuus KOMIIETeHI N1
I1C 09.002 OIIK-9.1 Crnoco6eH | IIC «CnenuaaucT o KOHKYPEeHTHOMY NpaBy:
«Cnenuaymcr 1o MMOHUMAaTh NPUHLUNBI U | 3HaHue:
KOHKYPEHTHOMY METOBbI pabotel | U/I-1  OIIK-9.1.  OcHOBBI  TpakJJaHCKOTO
NnpaBy» COBPEMEHHBIX 3akoHonarenscTtBa  Poccuiickoir  denepanuun
A/01.6 Coop u WH()OPMAITMOHHO- (A/01.6)
IIpEABaPUTEIILHBIN KOMMYHHKAIIUOHHBIX UA-2  OIIK-9.2. Tlopsgok M mpaBuia
aHAJIN3 JIaHHBIX O TEXHOJIOTHH JIOKYMEHTO00OopoTa u OCHOBBI
COOTBETCTBUU (uapopmanuu U3 ceTH | AenonpousBoiactsa (A/02.6).
JeSITENIbBHOCTH WHTepHeT, 31eKTPOHHBIX | Ymenus:
OpraHu3auu CIIPAaBOYHUKOB, 6a3 | UJI-3 OIIK-9.1. Hcnonb3oBath
TpeOOBaHUSAM JaHHBIX, TMpe3eHTauui, | *HHOPMAIMOHHO-KOMMYHUKAIIMOHHbBIE
AHTUMOHOIIOJILHOTO pa3IMYHbIX BUJIOB | TEXHOJIOTUM JJIsl aHaiu3a UWHPOpMalMU Ha
3aKOHOJATEIbCTBA KOMMYHMKAIIUU - YaTOB, | COOTBETCTBUE TPEOOBAHUSAM aHTUMOHOIOJIBHOTO
Poccuiickoit ¢hopymoB, O5oroB, | 3akoHoxarenscTBa  Poccuiickoit ~ Dexeparuu
Ddenepanum; AIIEKTPOHHOU noutsl, | (A/01.6).
A/02.6 IlpenacraBnenue | trenexkoHdepenuuit u ap.) | U11-4 OIIK-9.2. Ucnonp3oBath
WHTEPECOB OpPTaHU3allMK | JUIsl  pelieHus  3a4a4 | ”HGOPMalMOHHO-KOMMYHUKAIIMOHHbBIE
B CyJax U [IPaBONIPUMEHUTEIBHON | TEXHOJIOTUN " CIIPaBOYHO-IIPABOBHIE
AHTUMOHOTIOJBHBIX NEeSATeTLHOCTH cucteMbi(A/02.6).
OpraHax. Haeviku u (unu) onvim oessmenbHocmu.:
na-s OIIK-9.1. Coop wu o00OpaboTka
uHbOpMallMKM TPU TOATOTOBKE M IPOBEACHUU
MPOBEPOK HA  COOTBETCTBUE  TpeOOBaHUIM
AHTUMOHOIOJIBHOTO 3aKOHOJATENbCTBA

Poccutiickoit ®eneparuu (A/01.6).
NI-6 OIIK-9.2. Coop wunHbopMmanmu ams




MPOBEICHUSI aHAJM3a COCTOSHUS KOHKYPEHLUHU
Ha TOBapHBIX peIHKax (A/01.6).

I1C 09.002
«Crnenuaaucr no
KOHKYPEHTHOMY
npaBy»

A/01.6 Coop u
IIpEeIBapUTEIIbHBIN
aHaJIU3 JaHHBIX O
COOTBETCTBUU
JIeATEIbHOCTH
OpraHu3aIu
TpeOOBaHUAM
AHTUMOHOTIOJIEHOTO
3aKOHO/IATENbCTBA
Poccniickoit
®enepanuu;

A/02.6 [IpencraBienue
MHTEPECOB OPraHU3aluU
B Cy/ax U
AHTUMOHOMOJIbHBIX
OpraHax.

OIIK-9.2Cnocob6ex
HCIIOJIb30BaTh
COBPEMEHHBIE
nH(pOPMAIIMOHHO-
KOMMYHHKAI[UOHHBIE
TEXHOJIOTMH u
CIIPaBOYHO-IIPABOBBIE
CUCTEMBI B IIpolecce
OCYILIECTBIICHUS
[IPaBOIIPUMEHUTEIBLHON
JESATEIIBHOCTH

IIC «Cnenuajuct no KOHKypeHTHOMY IpaBy:
3Hnanue:

na-1 OIIK-9.1.  OcCHOBBI  TPaKJIAaHCKOIO
3akoHonarensctBa  Poccuiickon  denepanuun
(A/01.6)

Na-2  OIIK-9.2. Tlopsmok u  mpaBmia
JTIOKYMEHTO000pOTa u OCHOBBI
nenonpousBojacTsa (A/02.6).

Ymenus:

na-3 OIIK-9.1. Hcnonb3oBath

UH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIC
TEXHOJIOTUM ISl aHaimu3a UWHPOpManuu Ha
COOTBETCTBUE TPEOOBAHUSM aHTUMOHOIIOJIBHOTO
3akoHomarenscTtBa  Poccuiickonn  denepanuun
(A/01.6).

na-4 OIIK-9.2. Ucnonp3oBath
UH(POPMAIIMOHHO-KOMMYHUKAIIUOHHBIC
TEXHOJIOTHH u CIPaBOYHO-TIPABOBBIC
cucteMbi(A/02.6).

Haeviku u (unu) onvim oesmenvHocmu:

nja-5 OIIK-9.1. Céop wu oOpaboTka
uH(POpMAIIMK TIPU TOJATOTOBKE W TPOBEICHHUH
IPOBEPOK HA  COOTBETCTBHE  TPeOOBAHUSIM
AQHTUMOHOTIOJIBHOTO 3aKOHOJIATEILCTBA
Poccuiickoit ®eneparuu (A/01.6).

na-6 OIIK-9.2. Co6op wuHpoOpManmu s
MPOBEJICHHUS aHallM3a COCTOSHUSA KOHKYPEHIIMH
Ha TOBAapHBIX pbIHKaX (A/01.6).

- VYuyeOHoOro IuUIaHa

JlomoTHUTEIBHOM

1.3. HopmaTuBHasi JOKyMeHTalus

Pabouas mporpaMma yueOHOW AUCIUIUIMHBI COCTABJIEHA HA OCHOBE:
- @enepasbHOTO TOCYIAPCTBEHHOIO 00Pa30BaTENIbHOTO CTaHJApTa BBICHIETO0 OOpa30BaHUS IO
HarpasieHuto ToArotoBky «43.03.01 FOpucnpyaeHuus»,

npo¢deccuoHATBLHOMI

NporpaMmMbl  — NPOIrpaMMbl

npogecCHOHAIBHOM NepenoAroToBKH «OCHOBBI IOPHUCIPYACHUMH M NpaBonpuMeHeHus» 2025

roja Habopa;

- OO0pa3ma paboueii mporpammsl yaeOHOU aucuutumHb (puka3 Ne 27-O ot 01.02.2021 1.).




Paszgen 2. TemaTuuecKkuii mian

OuHo-3204Has Gopma 00yUeHHs

Tema IUCHUIIIMHBI

TpyroeMKoCTh

Bcer

AyIuTOpHBIE 3aHATHS

Koa unaukaropa
U 1eCKPHUNTOpa

R I I3 (JI3, C3) CPO nocnmce}mﬂu
KOMIIeTeHIHit
1 2 3 4 5 6 7
[IpaBoBas nadopmanus Kak NJ-1 OIIK-9.1.
00BEKT HH(POPMALIMOHHOM NJI-20I1K-9.2.
1 | TexHomOTHH. OBOJIIOIHUS 13 4 8 NJ1-30I1K-9.1.
MH(POPMALMOHHBIX TEXHOJIOTUN B NJ1-40I1K-9.2.
FOPUCTIPYICHLIUH NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
l'ocynapcrBenHas monuTruka NJ-1 OIIK-9.1.
nH(pOpMaTHU3aLUU TPABOBOM N1-20I11K-9.2.
o | CHCTEMBI 8 8 NJ1-30I1K-9.1.
N-4011K-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
TexHOJIOTHH MOATOTOBKHU NJ1-1 OIIK-9.1.
JOKYMEHTAIMU IPaBOBOTO NJ1-20I1K-9.2.
3 | Xapakrepa cpescTBaMu TIIIIT 14 2 4 8 N-30I1K-9.1.
Microsoft Office NJI-40I1K-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
IIpumeHeHue NJ-1 OIIK-9.1.
aBTOMATHU3HPOBAHHBIX CIIPABOYHO- NJ-2011K-9.2.
4 | TPABOBBIX CHCTEM B IOPUIUYECKON 12 4 8 N-30I1K-9.1.
JeATEIIbHOCTH N1-4011K-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
KomnerotepHslie cetu u NJ-1 OIIK-9.1.
TEJIEKOMMYHUKAIUU B IIPaBOBOM N-20I1K-9.2.
chepe N1-30I1K-9.1.
> 12 2 10 ynaomk-9.2,
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
WNupopmaninoHHbIE TEXHOJIOTHUHU B NJ-1 OIIK-9.1.
cdepe 3amuThl HHGOPMAILIUN N1-2011K-9.2.
N-30I1K-9.1.
6 12 2 10 N1-4011K-9.2.
NJ-5 OIIK-9.1.
NJ1-6 OIIK-9.2.
Bua npomexxyTouHoM
arrecTaunu(IK3aMeH) 2
Hroro 72 10 8 52




Pa3nen 3. Coaep:kanue qUCHUTNITHHBI
3.1. Conepxanue TMCUUILIHHBI

Tema 1. [IpaBoBass mHpopManusa Kak 00beKT MH(OPMALMOHHOH TEXHOJIOTHHM. JBOJIOLHS
HH(OPMANMOHHBIX TEXHOJIOTHd B IOPUCTIPYAEH AN

[lonarue «mpaBoBasi mHpopmanus». Hocurenn mnpaBoBoil mHpopmanuu (IpaBOBbIE HOPMBI U
UHCTUTYTHI, OTpaciau npaBa U Ap.). Knaccupukanus npaBoBod uHopmanuu. ['ocynapcTBeHHblE U
HEroCcy/apCTBEHHbIE HH(OPMAMOHHBIE pecypchl. [ocynapcTBeHHass TaiiHa W KOH(HICHIHMATIbHAS
uHpopmarus.

WudopmanroHHble Mpolecchl M 3Tanbl Kak YacTh MeXaHu3Ma JelcTBus mpaBa. [lonsrue
nHdopmarmonHoir TtexHojorun (MT). DBomonuss HWHPOPMAIMOHHBIX TEXHOJOTHH, WX pOJIb B
FOPUIMYECKON NEATEIIBHOCTH.

CranznapThl 1 HHCTPYKLUH NPO(ECCHOHAIBHON AeATeNbHOCTH.

Tema 2. I'ocyaapcTBeHHasi MOJIUTHKA HH(POPMATH3ALMH TPABOBOI CHCTEMBI

3a7auu rocyIapCTBEHHOM MOJUTHKM MH(pOpMaTu3auuu npaBoBoi cuctembl Poccun. Konuenmus
npaBoBoi wWHpopmaruzanuu Poccuu. Buasl rocyqapCTBEHHBIX IPaBOBBIX HCTOYHUKOB. JlOKTpuHA
uHpopManoHHOM 6e3onacHocTy PO. KoHnenuus 3JeKTpOHHOT 0 IPaBUTEIbCTBA.

Mertoab! ynpaBineHust HHOOPMAIIMOHHBIMU JaHHBIMU. MeTO/IbI pa3MenieHust, 00paboTKH 1 TOUCKa
JAaHHBIX.

Tema 3. TexHo10rUM MOATOTOBKU JOKYMEHTAIIMH NMPaBOBOro xapakrepa cpeacrsamu I
Microsoft Office

[lonroroBka u (opmMaTHpoBaHWE IOPHIMYECKAX JOKYMEHTOB B TEKCTOBOM pEIaKTOpe C
IPUMEHEHUEM TEXHOJIOTMM runeprekcra. llpencraBieHne CONpOBOXKAAIOIMIEH CTAaTUCTHYECKON
uHpopManuu B TabauuHON opme (C MPUMEHEHHEM TaOJIMYHBIX MPOLIECCOPOB), MOCTPOCHUE IPpauKOB
u auarpamm. Pabora ¢ OLE-o0bekramu, MOAroTOBKa M MeyaTh JTOKYMEHTOB. ABTOMAaTH3UPOBaHHBIE
TE€XHOJIOTHH MOATOTOBKH IOPUINYECKUX OJIAHKOB.

ITonroToBka MNpPOEKTOB JIOKYMEHTOB Ul MpPEICTAaBICHHUS MHTEPECOB B CyAEOHBIX U
aJMUHUCTPATUBHBIX OPTaHAX.

Tema 4. IlpuMeHeHHe ABTOMATU3HPOBAHHBIX CIIPABOYHO-TIPABOBBIX CHCTEM B IOPUAUYECKOI
AeSITeIbHOCTH

ABTOomMaTH3UpOBaHHbIE cnpaBo4YHO-NIpaBoBble cucteMsel (CIIC). Mcropus nosiBieHHs U pa3BUTHSA
CIIPaBOYHO-TIPABOBBIX CUCTEM. Nudopmannonnoe o0ecrnieueHue CIIPaBOYHO-ITPABOBBIX
cuctem.Kpurepun onieHku u cpaBHeHus mpaBoBbix cucteM. ['ocynapcrBennsie CIIC ACHUO-IOctunus,
ACHO-IIpokyparypa: cTpykrypa, Bo3MokHOocTH. Kommepueckue CIIC «Iapant», KoncynbTanT
[Tnrocy»: CTpyKTypa, OCHOBHBIE XapAKTEPUCTUKH.

Tema 5. KoMmnbroTepHble ceTH U Te€JIEKOMMYHUKAIIMU B IPaBoBOi cdepe

IloHsATHE M NMPUHIUIBLI IIOCTPOCHUS] KOMIBIOTEPHBIX CETEH. TEeleKOMMYHUKALIMOHHBIE CUCTEMBI.
Jlokanpuble BohruncnutTenbHble cetd (JIBC). Tumbl u xapakrepuctuku JIBC. I[Iporokonsl nepenauu
JTaHHbIX U MeTonbl aoctyna B JIBC. 'moGanbHble BeIYMCIUTENbHBIE ceTU. VH(pOpMallMOHHbBIE YCIyTH
HuTepHeT B paBoBoil fearenbHOCTH. [IyOnukanus npaBoBbIX 1aHHBIX B IHTEepHET.

3anpocel CBEIEHHI B 3JEKTPOHHOM BHJE W3 EIMHOrO MTOroBOro peectpa HEABMKHUMOCTH 00
00BbEKTaX HEABMIKUMOCTHU

Tema 6. Un¢opmManmoHHbIe TEXHOJIOTHH B cdepe 3alIMThHI MHPpOpManun

OcHOBHbIE TIOHATHSA W ONpeAeNeHus: 3amuTa HHPOpMAIMK; Yrpo3a UHGOPMaMOHHON
0€30M1aCHOCTH; HCTOYHHUKH, TPUYMHBI, CITOCOOBI BO3/IeiicTBUSA yrpo3. KoMIbloTepHble MpecTyIIeHus, uX
XapaKTepUCTHKA, TPUUUHBI, CIIOCOOBI NMPEAOTBPAILIEHUSI U OTBETCTBEHHOCTh. OCHOBHBIE HAIIPaBJICHUS,
METO/bI M Cpe/ICTBa 3aIluThl nHpopManuu. bazoBele rocynapcTBeHHbIe akThl (3akoHbl PD) B obmactu
nHpopmaruu 1 nHGOPMATH3ALINH.



3.2. Conep:xaHue NPAKTUYECKOr0 OJIOKA JUCHUNIUHBI

OuHo-3204Hast popMma 00yUeHUs

Ne Tema npakTH4ecKoro (CeMHHAPCKOro, 1a00paTOPHOIo) 3aHATHS

1 2

Tema 3. Texnonocuu noo2omoeku O0OKymenmauuu npaeoeo2o xapaxkmepa cpeocmeamu IITITT
Microsoft Office

JI31 O6paboTka PUINYECKUX JOKYMEHTOB B cpene MS Word
132 MeToapl aBTOMAaTU3HPOBAHHOW TeHEepalud U 00pabOTKH FOPUIUIECKIX
OJIaHKOB.

Tema 4. Ilpumenenue agmomamu3upoBanHviX CRPAGOUHO-NPABOGLIX CUCHIEM 6 I0PUOUYECKOU
oeamenvHocmu

J33 OcHoBBl  pabOTBI C  aBTOMATHU3UPOBAHHON  CIIPAaBOYHO-TIPABOBOM
cucremoii KoncynbranT+.
34 Hcnonp3oBaHue CrIpaBOYHO-NPAaBOBOM cuctembl KoHCynbTaHT+ aiis

MOKCKA IOPUINYECKON HH(OPMALIUH.

3.3. O6pa3oBaTenbHbIe TEXHOJIOTHH

OuHo-3a04Hasi popma oOyueHHst

Bu
! ®opma / o
yueOHOr Y0
Metoanl
Ne Tema 3ansATHA 0 yueOHOro
UHTEPAKTUBHOT
3aHATH BpeMeHH
a 0 00y4eHust
1 2 3 4 5
[TpaBoBast nH(popMaIMst Kak 0OBEKT
WH(POPMALMOHHON TEXHOJIOTHH. DBOIOLUS
1 opman " 1 J Juckyceus 50
UH(POPMALIMOHHBIX TEXHOJIOTUH B
IOPHUCTIPYACHIINT
['ocynapcTBeHHas MOIUTUKA
2 yAap J Huckyccns 50

MH(OpMaTU3alUY TPABOBON CHCTEMBI

TexHoIOornM NOATOTOBKH JOKYMEHTAIHH
3 | mpaBoBoro xapakrepa cpeacramu [1I1I1 J Juckyccus 50
Microsoft Office

TexHooruu moAroTOBKU JAOKYMCHTallun

4 | mpaBoBoro Xapakrepa cpeacrsamu [1T1I1 J3 Ketic meron 100
Microsoft Office
IIpuMeHeHne aBTOMaTU3UPOBAHHBIX [IpumeHenune

5 | cIpaBOYHO-TIPABOBBIX CUCTEM B J OYMKWTBIO/ 100
IOPHJINIECKOH IS TETLHOCTH »
[TpuMeHeHrEe aBTOMATU3UPOBAHHBIX

6 | cripaBOYHO-TIPABOBBIX CHCTEM B J3 Ketic meron 100

IOpPI,Z[H‘-ICCKOﬁ JACATCIIBHOCTHU

Hroro % 50%
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Pazgen 4. Opranuszanusi caMoCTOSITeJIbHON PadoThl 00y4aI0IIMXCSH

4.1. Opranu3anus caMOCTOATEIbHOH padoThl 00yUalOIIUXCSA

Ne Tema qTUCUMNIMHBI N e pexomennyemoii
BOIIPOCOB JUTEPATYPbl
1 2 3 4
[TpaBoBast nuHOpMAIIHS KAK OOBEKT
1 MH(OPMALIMOHHON TEXHOJIOTUU. DBOIOIHS 1.7 42 1-9
UH(OPMALIMOHHBIX TEXHOJIOTHI B ’
IOPUCTIPYICHIUU
9 FOCYI[apSTBeHHaH MOJINTUKA HH(POPMATU3ALIUU 8, 35, 37 1-9
MIPABOBOM CHCTEMBI
TexHoMoruu MOAroTOBKHU JOKYMEHTAIIUU
3 npaBoBOTO Xapaktepa cpeacramu [T 9,12 1-9
Microsoft Office
4 IIpuMeHeHne aBTOMaTU3UPOBAHHBIX CIIPABOYHO- 10, 11, 1-9
MIPaBOBBIX CUCTEM B FOPHIMYECKON nesteabHocTy | 13-33, 41
5 KOMHI)IOE‘epHI)Ie CETH U TEJICKOMMYHHKAITUHU B 34, 36 1-9
paBOBOM cdepe
6 WHupopmalinoHHbIE TEXHOJIOTUU B c(hepe 3allUThI 38-40 1-9
nHpopmanuu

IlepeyeHb BONPOCOB, BHIHOCUMbIX HA CAMOCTOAITEILHYIO Pa00Ty 00y4aromuxcsi
[TonsiTue mpaBoOBOI MHGOPMAIIIH.
[TpaBoBast nnpopmariust. CriocoObl ee pacpoCTpaHEeHuUsI.
CrtpykTrypa npaBoBoi HH(OPMALIUH.
OdunuanbHas npaBoBas nHGpopmarus. [loHsTHE U TPU3HAKY.
Wupopmaniys nHAMBUAYAIbHO-TIPABOBOr0 XapakTepa. [loHsaTHe 1 npu3HaKH.
Heodunmansnas npaBoas nnpopmanus. [lonsatre u mpuzHaki.
Cnioco06s1 pacipocTpaHeHus MTPaBOBOM MH(GOPMAIINH, UX JOCTOMHCTBA U HEJIOCTATKH.
Crnioco0sI pacipocTpaneHus MpaBoBoit nHpopmanuu. [leyaTHbie n3nanus.
CrniocoOsl pacipocTpaHeHus IpaBoBoil HHGopmannu. KomnbroTepHble cucTeMbl, 0a3bl TaHHBIX.
HcTopusi mosiBIEHUST U Pa3BUTUSL KOMIBIOTEPHBIX CHpaBOYHBIX MpaBoBbix cucteM (CIIC). O630p

priaka CIIC B Poccun.

11.
12.

Kpurepun ouenku kauectsa CIIC.
[lepcrieKTUBBI UCTIONB30BAHUSI KOMIBIOTEPHBIX TEXHOJIOTUN ISl OQHUIMAIBLHOTO OIYOJIMKOBAaHUS

HOPMAaTUBHBIX ITPABOBBIX AKTOB.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

OcHoBHble cBoicTBa HH(opMannoHHbIX OankoB CIIC.

Crpyktypa unpopmaruonsoro 6anka CIIC.

OcHOBHBIE TTOJIXO/IBI K TTpo0JIeMe pa30MeHNsI MacCcUBa MPaBOBOM MH(OpPMAIIUK HA OTAEITbHBIE 0a3bl.
Hnrtepodeiic cucremsl (CIIC) I'apanTt. CBoiicTBa, mpoduau paboThI.

Unrepdeiic cuctemsl (CIIC) NapanTt. CBoiicTBa, KilacCupUKaTOP.

Nntepodeiic cucremsl (CIIC) 'apanT. CBOMCTBa, OCHOBHOE U TJITABHOE MEHIO, KHOTIKH.
[Tpunumne! noucka nHpopMaluu B cucreme ["apaHT.

Pabora ¢ nokymentamu B cucteme I'apant. OCHOBHbIE TPUHIUIIBL.

Pabora co cnuckamu B cucteme ["apanT.

®opmel ipescTaBieHus UHGopMaIy B cucreme ['apaHT.

OCHOBHBIE BO3MOKHOCTH HACTPOMKH cucTeMbl ['apaHT.

Bunas! cipaBouHO# MHPOpMaIuK B cucteMe I'apaHT, criocoObl ee moTydeHusl.
Nutepdetic cucremsl (CIIC) KoncynsrantlImtoc. CoiicTBa, mpodrm padoThI.
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26. Unrepdetic cucremnl (CIIC) KoncynprantlImtoc. CoiicTBa, KiaccuduxaTop.

27. Untepoeiic cucremsl (CIIC) Koncynprantllntoc. CBoiicTBa, OCHOBHOE U TJIaBHOE MEHIO, KHOTIKH.
28. Ilpunnunsel noucka unpopmanuu B cucteme Koncynsrantlnroc.

29. Pabora ¢ nokymenramu B cucteme Koncynprantllnroc. OCHOBHbIE TPUHITUITHI.

30. Pa6ota co criuckamu B cucreme Koncymnbprantl[mroc.

31. ®opwmbl npeacrasienus nHGpopmanuu B cucteme Koncynsrantlliroc.

32. OcHOBHBIE BO3MOYKHOCTH HacTpoiku cuctembl KoncymnbpranTlInroc.

33. Bunusl cnpaBouHnoii uHpopmanuu B cucteme Koncynprantllntoc, cnocoOsl ee moyueHus..

34. Anpecarus pecypcoB ceTu HTepHeT.

35. Hurepuet-pecypcsl PO, coznannsie B pamkax depepanbHON nporpaMMel «DiekTpoHHast Poccus»
36. MHTepHeT-pecypchl MPaBOOXPaHUTEIbHBIX OpraHoB PO.

37. O0630p npaBOBBIX pecypcoB poccuiickoit yactu Unrtepuer (Pyner).

38. OcHoOBHBIE yIrpo3bl HHPOPMAIIMOHHON OE30ITaCHOCTH.

39. TexHosoruu 3amuTsl HKHOOPMAIH B KOMIIBIOTEPHBIX CETSIX.

40. OcHOBBI TOTUTHKU HHGOPMAITMOHHON 0€30MaCHOCTH IOPUANYECKUX CIYKO U KOMITaHUH

41. IlpusHaky HapylIeHUs AaHTUMOHOIOJBHOTO 3aKoHojarenbcTBa Poccuiickoit denepaunu u ux
MOCIIEACTBHIX

42. TlpaBwiia mpeAOCTaBICHHS YCIYT HAa PHIHKE HEXHIIOW HEBHKUMOCTH.

4.2. IlepeyeHb y4eOHO-METOAMYECKOI0 00ecIeYeHUsI CAMOCTOATEIbHON PadoThl 00y4alOINXCS

CamocrosTenpHas pabora 00y4aromuxcst 00eCeunBaeTCs CIeIyIOIUMHE YIeOHO-METOAMYECKIMH
MaTepHajaMu:
1.  YkazaHusMu B paOouell nporpamme no aucuumiuse (m.4.1.)
2. JlexiuoHHBIE MaTepHaibl B COCTaBe y4eOHO-METOJUUECKOr0 KOMIUIEKCA M0 AUCIUIIINHE
3. 3amaHUSAMH W METOIUYECKHMH PEKOMEHIAIMSAMH I10 OpPTaHU3allMH CaMOCTOSTEIHHONH pPabOTHI
00yYaroIuXxcs B COCTaBe y4eOHO-METOANYECKOT0 KOMITJIEKCa M0 JUCIUIUIMHE.
4. I'moccapueMm 1o AUCLUHUILIIMHE B COCTaBEe Y4eOHO-METOAMUYECKOT0 KOMIUIEKCA MO TUCIUIUIMHE.



Pa3nes 5. ®oH/1 OLIEHOYHBIX CPEICTB ISl MPOBeAeHUA TeKYIero KOHTPOJISl U MPOMeKYTOUYH O
arTecTalu 00y4arommXxcs

@DOHO  OYeHOUHBIX ~ cpedcme No  OUCYUNnIuHe  Npeocmasgiiem — coOOU  COBOKYNHOCHb
KOHMPONUPYIOWUX — MAMepuanog  npeOHA3HAYeHHbIX Ol UBMEPEHUs.  YPOBHS  OOCHUIICEHUS]
00YYaAIOWUMUCS YCIMAHOBNIEHHBIX pe3yibmamos obpazoseamenvrou npoepammbsl. POC no oucyuniume
UCNONb3YEeMCsl  NpU  NPOBEOCHUU ONEPAMUBHO20 KOHMPOTL U  NPOMEIICYMOUHOU — ammecmayuu
00y4arOWuUxcsl.

5.1. ITacnopT (poHIA OLIEHOYHBIX CPEICTB

OuHo-3a09HasA GopMa 00yUeHHs

OuneHouHbIe
cpecTBa Kon nnaukaropa u
e KountpoJsmpyemsle pa3iensl (TeMbl) m3 JAeCKpUnTopa
OCTHKCHUSA
AHEHHTLH J1 (13, | CPO lilOMl'leTeHl[I/Iﬁ
C3)

1 2 3 4 5 6
[IpaBoBast unopmarus kKak 00bEKT NJ-1 OIIK-9.1.
MH()OPMAMOHHON TEXHOJIOTHH. DBOFOIHS N/1-2011K-9.2.

1 MH(OPMALIMOHHBIX TEXHOJIOTUH B il IIPB NJ-30I1K-9.1.
IOPUCTIPYACHLIUN N-40I1K-9.2.

NJ-5 OIIK-9.1.

NJI-6 OIIK-9.2.

I'ocynapcTBeHHas monuTHKa NJ-1 OIIK-9.1.
nH(pOpMAaTHU3aLMU TPAaBOBON CUCTEMBbI N-2011K-9.2.
N-30I1K-9.1.

2 A HPB | pr1.40mmK-9.2.
NJ-5 OIIK-9.1.

NJI-6 OIIK-9.2.

TexXHOI0rnu MOArOTOBKU JOKYMEHTALUU NJ-1 OIIK-9.1.
mpaBoBOTO Xapakrepa cpeactsamu [TTITT NJI-20I1K-9.2.
Microsoft Office NJ-30I1K-9.1.

3 A KM | TIPB NJ-40I1K-9.2.
NJ-5 OIIK-9.1.

NJI-6 OIIK-9.2.

IIpuMeHeHre aBTOMAaTU3UPOBAHHBIX NJ-1 OIIK-9.1.
CIIPaBOYHO-TIPABOBBIX CUCTEM B NJ-20I1K-9.2.
IOPUJINYECKON JeATETbHOCTH N-30I1K-9.1.

4 YO | KM | TIPB NJI-40I1K-9.2.
NJ-5 OIIK-9.1.

NJI-6 OIIK-9.2.

KommnbrorepHsie cetu u NJ-1 OIIK-9.1.
TEeJIEKOMMYHHUKAITUU B TIPABOBOM cepe NJ-20I1K-9.2.
N-30I1K-9.1.

S HPB NJI-40I1K-9.2.
NJ-5 OIIK-9.1.

NJI-6 OIIK-9.2.

WudopmanroHHble TEXHOJIOTUH B chepe NJ-1 OIIK-9.1.

6 | 3amuTh HHGOPMAITUH [1PB | UJ-20T11K-9.2.
NJ-30I1K-9.1.
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WJ1-40T1K-9.2.
WJI-5 OTTK-9.1.
WJI-6 OTTK-9.2.

YcaoBHbIe 0003HAYeHNS OLeHOYHBIX cpeacTB (Ctondusl 3, 4, 5):
M — Quckyccus,
YO — ycrupiii (GpoHTaNBHBIN, HHAMBUYATbHbIN, KOMOMHUPOBAHHBIH) OMPOC;
KM — xeiic-meTton;
I1PB — npoBepka pedepaTroB, KOHCIEKTOB, IIEPEBOJIOB, PELUICHUH 3aJaHUH, BHITIOTHEHHBIX 3aJaHUI
B 3JIEKTPOHHOM BHJIE U T.JI.
5.2. OneHO4YHbIE CPEeICTBA TEKYIIEro KOHTPOJIs

IlepeyeHb MpaKTHYECKUX (CEMHUHAPCKHUX) 3aJaHUI
Tema Ne 3: «TexHoJI0rMu NOATOTOBKH JOKYMEHTAIIUM NPABOBOI0 XapaKTepa cpeIcTBAMU MaKeTa
NPUKJIAAHbIX nporpamm Microsoft Office»

IIpakTHyeckas padora Ne 1
Ycranosure: Beenossinmo2eM, mpudt TimesNewRoman, pazmepmpudral 3, kpacHas ctpoka—1,2cm

1. Cosnaiite JOKYMEHT B COOTBETCTBHH C 00pa3LoM:

Hagameauky learpansaoro PYB]]
NOTKOEHHKY IOTHITHH
Fmongory CA.

IMPEICTABITEHHE

20.09.14r. Nedl
0311 LenTpamsroro PYB]]

O moompeEnn

Tlpomy nmooIpHTE JeHEXHOH NpeMHEH BHEINTATHOIO coTpvIEHEA O3I1
Herarpanenoro PYB]I r.Kpacsozapa Xacanoea Pobepra MyHupopHTa 33 oKazaH-
HVEO IOMOIOE B PACKPEITHH NpecTYIUISHHH, IpeIycMoTpeHHEX 1.2 c1.160 VE Pd
(xumenne B GopMe MPHCEOSHHA H PAcTPaTH) H 4. 2, ¢T. 159 VK PP (MomeHHHTE-
CTBO).

Opoaoxenns:

1. Vapemuremsaele gokyMeHETH 000 «Kacatkay Ha 10-mHcTax.
2. YVupemuremeHsle gokymMeHETH 000 «lLliama» Ha 10-TH macTax.
2.1. IIpoToKoa BEIEMEH HA 2-X JTHCTAX.

3. VYupemuremsHsle gokyMmeHTH 000 «Kpaca» Ha 10-mHcTax.

OnepynomHoModeHHEIHR 0311
IenTtpansaoro PYB]
MILICHTEHAHT IOTHITHH ETI. Boposgnax

COI'TACEH

Hagamemax 0311
Hentpansaoro PYBI]
Mafiop OMHITHH K.B. Cepreee

IIpakTuyeckas padora Ne 2
Co31aiiTe00bSIBICHUEOPO3BICKE, UCTIONB3YyKa3aHUSKYIPAXKHEHHIO:

1. B mauano ¢aiina BcraBbTe Tabummy 2x1 (2 crombuma x 1 cTpoka) M B IpaBoil sdciike
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TabIUIIBl HAOEpUTE TEKCT COTrJIacHO 00pasua.
2.B JIEBYIO STYCUKY TaOIHIBI BCTaBbTE (hoTOTrpaduIo.

3. s ocHOBHOTO TekeTa 06bsiBIeHns yeranosute wpudt Calibri,pasmep 13, Hauepranue u

BBIpaBHHUBaHUE PArMEHTOB TEKCTa COIJIACHO 00pasIia. Tpackropua anumernma
—_— F—
~ O

i e P N P W

fal A @b b W ey

- = -

AW om "y N

SO AVAaw
4.  Hammucu BBIIIOJIHANTE e e O

oobexramuWordArt —kiiaakaBeraBka rpynma.

4
WordAr &

Teker / kHomnka - WordArt.

BBIGCpI/ITeHY)KHBIfICTHJ’ILH&I{HHCH,BBe,Z[I/ITeTeKCTHaI[HI/ICI/I .

5. HpI/I H€O6XOI[I/IMOCTI/I HU3MCHUTC PACIIOJOXKCHHUEC TCKCTAa WM II0JIO-KCHHUE HAAIIMCH,

Pabora ¢ obvexraun WordArt

BOCIIOJIb30BaBUINCH KHOIIKOMH| [TanenuopIcTpOrogocTyna IpYIIIBI

CtmsmmWordArt /kHOnKA

;‘1 Hsmenute Gurypy =

6. BriGepuTe HY>KHBII CTHIIb OOTEKaHHS TEKCTOM JIJIsi PUCYHKA M HA/IITHICEH.

Pabota ¢ obvextasm WordAst

amas  Boasa  Pwemacpmweuw  Coome  Puoine  Pegoowposver B - Gopust

Caiar { i
A < B2 v = 8
s & el JEAL NN

o Wordhet ot e Mot - Ztorp oo g Bl
Wouerimy Wirepaan - Ipgeoy - Dfven Moaoxeny
et v BT 70 Mo QMDY T e 3 : Al
Texer Crmma WordArt I$Gay Temm Obeen
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Bcepoccuiickuiipo3vick!
Hynkuna Mapus
CunopoBHa(«MaHbKa —
o0smmranms»), 1985 r.p.,ypoxenka

r.A p
azkic 3
@ IXIpecTyn

00bI¢'TIpUMETHI.
NMPaBoeIJIeYOBbINIEIeBOI0,HAJ
€BOM
yYXe—pPOJMHKA.
CBeneHHs1 0 MECTOHAXOXK-
ACHUHUPA3BICKUBACMONUIIPOCUM
coodmarbnoresieony0?2.

3a docmosepuyr) ungopma-
UUI0 — 803HAZpaXcOeHUEe, aHo-
HUMHOCHIb2APAHIMUDPYEHCA.

I'padrueckuit 00BEKT MOXKHO Pa3MECTUTh B TEKCTE MTO-PA3HOMY.

Buvioenume o6vexm — xHomka I[lanemn OwicTporo 3amycka PafoTra cpHCyHKaMH BKJIagKa
®opmar rpynna Ynopsaoouums/xunonka Ilosoxenuen kHorka O0TekaHue TEKCTOM / BbIOEpHUTE
Buo oo6mekanuas CcOOTBETCTBHUU C TpeOOBaHUAMU. V3MEHHTH MONOKEHHE OOBEKTa MOXKHO
TaKKe,UCTIOIb3YSIKOHTEKCTHOEMEHIOMBIIIIH.

KOMaHHa KOHTEKCTHOI'O MCHIO HOpH}IOK IMOMOXET BaM HM3MCHHUTH IMOPAJ0K PACIOJIOXKCHUA
PUCYHKA OTHOCUTCIILHO TCKCTAa WJIM PUCYHKA — JJISISTOTO HY>KHO B MOABUBIICMCS MCHIO BLI6paTB
HY)i(HLIfI THUII PUCYHKA WJIMHAJAIIUCH.
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Bd i
O6rexanmne| "" 5
TEXCTOM ~ %y OBnacre sbigeneMmn Sh~
\i] B Texcre
Lﬁ] Boxpyr pamewm
€] Mo xoHTypy
Ll‘_‘l CkBO3HOE
-‘i] CBEPXY U CHU3Y
._ﬁ 3a Ttexcrom
Lﬂ Oepep Texcrom
Mopaaa Pk Ha nepegni s
9 Tungpeestea., 3 Ha s
T10 yMQA43HIN 3R BETORHMYD d) Mepeecnims sneped
1 l .
(Y Sopuar .. o Nepewernims wasay
' L) Nowgmims epeg reccron

1. Bri6epute HYKHBIN CTHUIIb
Tenn wim o6beMa 17151 HaJMUCH: KHOTIKa

Pabora ¢ obwexranu WordArt
[Tanennobic

Tporonocryna nankald@@exrsl TeHn nunankaOQobem.

8. BribepurenyxHbIi(opMaTTpaHUIIOOBSB
neHusI(KOHTeKCTHOeMeHI0 ['paHMubl M 3ajHMBKa
i [TaHensObICTPOroA0CTYHaKHOIIKA

Bug  Haacrpoume bopuar
Pabora ¢ rabnmijamu
, BKnagkaKoHncTpykTop nanka t ~ (\ ;
] 4
PucoBanue rpanun / OkHol paHHIBIN3AINBKA). —J l s

- 0%0 ) hye =
Iodenmy Qbneu n Nonoxew

TeHH ' v v ‘

CO3ﬂaHHBIﬁHOKYMCHTCOXpaHHTeBCBOGfIHaHZ

PaboracrpaguyeckuMuoObEKTAMU:
I'paguuecxue 00beKmol — 3TO  KapTHHKH, dbotorpaduu,
00BbekTeI WordArt.
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Bcmaskapucynkausgaiina—sxnankaBeraBkanankaPucynok/OxnoBeraBka pucyHka.

Bcmasxu CmManoapmHvlx PUCYHKO8 — BKJIJIKa BcraBka namnka
Kaprunka/snosiBuBiieiicsacrnpaBaoonactu3agauKaprunka/KnonkaHawats/ B ctpoke Mckath
00beKTHI BBIOCpUTE Bce (daiiabl MYJIbTHMEIHA/BIOCPUTEHYKHYIOKAPTHHKY
n3komtekuuMicrocoftOffice.

Voanenuepucynxa—BoinenurberonnaxarbkinasuinyDelete.

Usmenenue pazmepog ecpaguueckoco odOvekma — MIEIKHYTh Ha HEMMBIIIBIO (BOKPYT HETro
MOSIBUTCSIMApKEPhl pa3Mepa), MepeiBUras MapKe-pbl MBIIIBIO, MOXKHO U3MEHATh pa3Mepbl PUCYHKa
IIPU COXPAHEHUH €TONPOIOPIIHA.

HepeMeu;eHue PUCYHKA nim Haonucu — BBIJACIINTD €ro,
YCTaHOBI/ITI)YKaBaTeJ'II)MBIH_II/IBHYTpI/IBBII[eJ'IeHHOFOO6”bCKTaI/IHepeTaH_[I/ITBGFOBHY)KHOMHaHpaBJ'IeHI/II/I.

H~_‘:.E)':,:.’..G._..w:;....,-.m,....‘
Hsmenenuenapamempospucynka—BbIIEIRTHPUCYHOK, KHOMKa i [ Tanenm

6BICTpOFO 3aIryCKa I1arKa H3menenue HIIn BbI-
3bIBATbHYXHBICKOMAHJBICIIOMOIIbIOKOHTCKCTHOTOMCHOMBIIIIH.

BcraBka o0Obekta WoOrdArt- Brimagka BeraBka rpynma

Texcr/kHonkaWordArt.

CTUWIbTEHUMIINOOBbEMAIII00BEKTA—

Pabora ¢ obwexramu WordArt

KHOIIKQ [TanenuObicTporogoctynanankald@geKTbITeHr

nnankaQonem.

Tema Ne 4: «[IpuMeHeHHe aBTOMATH3MPOBAHHBIX CIIPABOYHO-NIPABOBBIX CHCTEM B IOPHIMYCCKON
AeITeJIbHOCTH»

IIpakTnueckas padora Ne 3
«Pa3nuunbie BuabI noucka B CIIC «KoncyabTanT +»

OcymectButs cneayromue Buabl noucka B CIIC «KoHcynbTaHT +»:

l.Ilouck no Homepy u jgare JokymeHTta. Haiinure @enepanbhbii 3akoH D3 «O6
uHpopMalny, UHOOPMAIIMOHHBIX ~TEXHOJOTMSIX M O 3ammre uHpopMmanuu». Haiiaure crathio,
MOCBSIIEHHYIO OTPaHUYEHHOMY JOCTYNy K HH(opmanuu u coxpanure e€ B MS Word.

2.Ilouck no BUly TOKyMEHTa U ero HazBaHuto. Haiinure ['paxkiaHckuii mporeccyaabHbld KOJEKC.
Haitnute Bce n3amenenus, BHeceHHbIE B HEro B 2020—-2021 rogy. CKOJIBKO M3 HUX BCTYNHIIO B CHJIY Ha
Hactosimuii moMeHT. Haiigute I[locranoBnenue IlpaButensctBa PO «O rocyaapcTBEHHOM ydeTe u
peructpanuu 6a3 u 6aHKOB JaHHBIX». [ /1€ mepBoHayanbHO ObUT OMyOJIWMKOBaH 3TOT JokyMeHT? Korma
HOCJIETHUM pa3 B HEro ObUIM BHECEHBI M3MEHEHHUS, KeM?

3. Ilouck no TeKCTy JOKyMEHTAa.

A) HeobxomuMmo y3HaTh MOPSAIOK pacyeTa OIUIaThl TpyJa agBokaTtoB. Haiinute mnocnenHuii

JIOKYMEHT 10 9TOMY BOIIpOCY. UTO 03HAa4YaroT 3Ha4KU e Ha MOJIAX TOKyMeHTa?

b) Haiigute G6maHK rpy30Boi TamMOXeHHOW Aekyapanud. CKOJIbKO BapHaHTOB MPUCYTCTBYET B
cucteme? Koraa 6p11u BHeceHb! nociennue namMenenus? Ilepesenute neiictByromuii Bapuant B Excel.

B) Opranmsanus cosepimmia OpoAaXKy ToBapa 3a HAIM4YHBIM pacueTr. B coorBercTBHH C
3aKOHOJATEIbCTBOM  OHAa JIOJDKHA OblIa  BOCIOJIB30BATBCS  KOHTPOJIBHO-KACCOBOM — MAIIMHOMN


https://pandia.ru/text/category/informatcionnie_tehnologii/
https://pandia.ru/text/category/bank_dannih/
https://pandia.ru/text/category/oplata_truda/
https://pandia.ru/text/category/nalichnij_raschet/

1100 GaHKaMu CTpPOrOil ~ OTYETHOCTH. Haninure B Kogxekce 00 aJIMUHUCTPATUBHBIX
npaBoHapymieHusx PO pasmep mrpada 3a HapyiieHne faHHOTO TpeboBanms. Kak u3MeHsiach BeTMYMHA
naHHoro mrpada HaunHas ¢ 2015 rona?

4.1Touck o nMpaBOBOMY HaBUTaTOPYy.

A) HeoOxonumo omnpenenutb, 4eMy paBeH MHUHUMAalbHBIM pasmep omatel Tpyaa (MPOT).
Hailigure nocneqnuii JOKyMEHT, KOTOPbI BHEC 3T M3MEeHEeHUs. OnpenenuTe TOYKH BXOJa B IOKYMEHT,
MOJYYEHHBIN ¢ Hcnoyib3oBaHueM [IpaBoBoro HaBurarTopa.

b) Haiimute 1OKyMEHTHI, B KOTOPBIX J1a€TCsl OTBET Ha MPABOBOW BOIMPOC: KOMY MPEJOCTaBISAETCS
OTCpOYKa OT MPHU3bIBA HA BOCHHYIO cyk0y. Kakoi denepanbHblil 3aKOH peryjaupyer 3TOT BOIPOC?

5. Ilouck Mo NPUHSIBIIEMY OpraHy.

A) I'TK PO B 2003 rony yrBepami (opmy TpeboBaHHs 00 yIUlaTe TaMOXKEHHBIX IUIATEKEH.
Haiimure nokymeHt, coaepxamuii HeoOxoaumyro nHpopmanuto. [locTpolite aepeBo cBsizel (CCHUIOK).
Crenaiite nepexoj U3 NpOCMAaTPUBAEMOr0 JOKYMEHTA B CBSI3aHHBIE C HUM JIpYIrHe N0KyMEHTbI. CKOJIBKO
IPSIMBIX U OOPATHBIX CCHUIOK CYIIECTBYET B OJy4YEHHOM JOKyMEHTE?

b) Haiigure Ilpuka3 I'ennpokypatypsl PO Ne 39 «O mpumeHeHUHM OJaHKOB MPOLIECCYATbHBIX
JIOKYMEHTOB.

5. Ilouck no BceM paznenaM CIIpaBOYHOM IIPAaBOBOM CUCTEMBI.

A) ChopmupyiiTe CIUCOK JOKYMEHTOB O BO3MOXKHOCTHU PabOThl COTPYJHUKOB B HOUHOE BPEMS.
[Touck mHPOpMaMK TMPOBOAUTE IO BCEM pasieiaM CIpPaBOYHON MpaBoBoi cucteMbl. Co3maiiTe mamnky
«PaboTa COTpYAHHUKOB» M COXpaHUTE B HEE TOJBKO T€ JOKYMEHTBI, KOTOpPbIE HAXOASATCS B pas3felie
«KoMMeHTapu# 3aKOHOIATENbCTBAY.

b) Cdopmupyiite cnucok AOKYMEHTOB [0 HOpMaMm BO3MEILEHUS KOMaHIUPOBOYHBIX
pacxo0B COTPYIHUKOB U COXPAHUTE Bce TOKyMEHTHI B nanky «HopMel pacxonos». [louck mpoBoaure 1o
pazneny «3akonoaarenscTBo / BepcuslIpod»

IpakTnyeckas padora Ne 4
«Hcnosib30BaHue CIPABOYHO-NIPAaBOBOM cucTeMbl «['apaHT» 11 MOMCKA I0PUANYECKO
uHopmanumw»

Haiigute cnenyromryto nadopmalnio B ClipaBOYHO-TIPABOBOM cucteme «l apaHTy:

3aganme 1

Bo Bpems nyremniectBust Ha camoneT rpaxaanku K. Obun yrepsiH 6arax. [Ipu 5ToM ero eHHOCTh He ObL1a
OroBOpeHa. BhIsICHHTE, UMEET JI OHA MIPABO MOTPeOOBATh KOMIICHCAIIHIO 3a yTpaTy Oaraxka. Ecim na, To
B KaKOM pa3mepe.

3aganue 2
['paxnannH AHTOHOB XO4YET 3aKIIOUYUTh Opak ¢ rpaxaankoil MBanosoii-llITpayc u o0benuHUTH ¢ HEH
(bamuum, 94TOObI U y Hee, U Y Hero Obula o01as TpoitHas pamuins. BeisscHUTE, BO3MOXKHO JIU 3TO.

3amanmne 3
Haiinure pokymeHT, yTBepkaarouinii gopmy OaHka jgucTta HeTpyaocrnocoOHocTu. Chenaite KOMHUIO
9KpaHa (opMbl OOJILHUYHOTO JIMCTA M J0OaBbTE €€ B Balll OTUYET 10 JabopaTopHOil paboTe. YKaxKuTe B
OT4eTe B KaKOM JOKyMEHTE ObUT YTBEPXKIIE€H JaHHBIA OJIAaHK, K€M M KOrja ObUT TPUHSIT JaHHBIN
JTIOKYMEHT.

3amanue 4
VYKaxkuTe cTaBKy TPaHCIIOPTHOI'O HAJlora JUIsl JIETKOBOTO aBTOMOOMIISI MOIIHOCTHIO 149 JOmaAnHbIX CHIT
Ha TeppuTopuH ropoja Mocksbl. CrienaiiTe KOMUIO dKpaHa ¢ HallIeHHOW nH(popMalel u 100aBbTe €€ B
BaIll OTYET.

3aganue 5

[octpoiiTe 0030p M3MEHEHUH 3aKoHOIaTeNbCTBA DeaepanbHO TaMOKEHHOM CITYy>KOBI 32 TEKYIUH TOf,
UCIIOJIb3Ys KAPTOUKY ITOMCKA 110 PEKBU3UTAM.

16


https://pandia.ru/text/category/blanki_strogoj_otchetnosti/
https://pandia.ru/text/category/administrativnoe_pravo/
https://pandia.ru/text/category/administrativnoe_pravo/
https://pandia.ru/text/category/komandirovochnie_rashodi/
https://pandia.ru/text/category/komandirovochnie_rashodi/

5.3. TeMaTHKa NMCbMEHHBIX PadOT 00y4arOLIMXCS

TemaTnka pedeparos, 10KJIA10B, Icce:

Ponp aBTOMaTH3MPOBAHHBIX MH()OPMAILIMOHHBIX CUCTEM B IIPAaBOBOM cdepe.
WNudopMannoHHbIE TEXHOIOTHH, IPUMEHSIEMbIEC B TPABOTBOPUYECKOM eI TEIHHOCTH.
HNHdopmannoHHbIe TEXHOJOTUH, IPUMEHSIEMbIE B IPABOOXPAHUTEILHON 1EATEIbHOCTH.
WNudopmMannoHHbIe TEXHOJIOTHH, IPUMEHSIEMbIE B TPABONPUMEHHUTEIBHOMN 1EATEIIbHOCTH.
ABTOMaTH3UpPOBaHHbIE HH(OPMALIMOHHBIE CUCTEMbI MUHUCTEPCTBA IOCTULIMU PO.
WNudopmaruzanus cynos obmeit ropucaukuuu 1 Cyne6Horo aenapramenta PO.
HNudopmaruzanus opraHoB npokyparypsl Poccun.

DKcIepTHBIE CHCTEMBI B 00JIACTH IIpaBa.

KomnbroTepHble npecTymieH s, METOAbI 0OpbObI U MPELYIPEXKACHUS.

OcHOBHBIE HaNpaBJIEHUS UCIIOIb30BaHUS peCypcoB ceTu IHTEpHET B IOpUANYECKON JEATEIBHOCTH.
[TpaBoBas uH(opMaTHKa.

[TpaBoBoO# pexuM HH(GOPMAIIMKA OTPAHUIECHHOTO AOCTYIIA.

PBIHOK cripaBOYHO-IIpaBOBBIX cucTeM B Poccun.

Wnpopmanns kak npaBoBasi KaTeropusi.

HNudopmannoHHoe mpaso.

ABTOMaTH3HMPOBAHHbIE paboyKe MeCcTa FOPUCTOB.

ABTOMAaTU3UPOBAaHHbBIE HH(OPMAILIMOHHO-JIOTHYECKUE CUCTEMBbI B FOPUCIIPYACHIIUH.
ABTOMaTH3UPOBAHHBIE CUCTEMBI YIIPABICHHUSL.

OKCHEPTHBIE CUCTEMBI U CUCTEMBI NOAAEP>KKU IPUHATUS PELICHUI B FOPUCIPYACHIIMH.
DNEeKTPOHHBINA JOKyMEHT0000poT. CHCTEMBI IEKTPOHHOTO JOKYMEHTO000pOTA.

RBOOoO~NOR~WNE

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.

5.4. Hepeqeﬂb BOIIPOCOB l'lpOMe)KyTO‘-lHOﬁ arTeCTalnm o J1MCUHMIIJIMHE

Bomnpocsl k 3k3ameny:

CoNoOAWNE

[EEN
o

11.
12.

13.
14.
15.

16.
17.
18.
19.
20.
21.
22.

[TonsiTre mpaBoBoOi HHGOPMAITUH.

[TpaBoBas nudopmanus. CrnocoObl ee pacipocTpaHEHHUsI.

CrpykTypa 1npaBoBoil HH(pOpMAIHH.

Od¢ununanbHas npaBoBas HHGopmaus. [loHsATHE U TPU3HAKY.

WNudopmanns HHIMBUAYAIbHO-IIPABOBOrO Xapakrtepa. [IoHsTHEe 1 TpU3HAKH.

Heodunuansnas npaBosas nadopmanus. [lonstue u npusHaku.

Crioco6b! pactipocTpaHeHus! IPaBoBOi HH(pOpPMAIIUHU, UX IOCTOMHCTBA U HETOCTATKH.
CrnocoOsl pacipocTpaHeHus IpaBoBoil nHpopmanuu. [leyaTHbie n3nanus.

Crioco6b1 pactipocTpaHeHus paBoBoi nHpopmannu. KoMneroTepHsle cucteMsl, 0a3bl JaHHBIX.

. UcTopus nosiBiaeHus U pa3BUTHS KOMIIBIOTEPHBIX clipaBOYHbIX IpaBoBbiX cucteM (CIIC). O630p

peiaka CIIC B Poccun.

Kpurepun onenkn kauecta CIIC.

[TepcnieKTHBBI UCTIOIB30BaHUS KOMITBIOTEPHBIX TEXHOJIOTUH Ul O(QUIIHATIBHOTO OMyOIMKOBAHUS
HOPMAaTHBHBIX IIPABOBBIX aKTOB.

OcHoBHBbIe cBOMCTBa HH(popMalMoHHbIX 6ankoB CIIC.

Crpykrypa uadopmannronsoro 6anka CIIC.

OcHOBHBIE TOJIXO/ABI K IpoOjeMe pa3dueHus MaccuBa MPaBOBOW HMH(pOpPMAlMK Ha OTAEIbHBIE
0a3bl.

Wnrtepodeiic cucremsl (CIIC) I'apanTt. CBoiicTBa, mpoduau paboThI.

Unrepdeiic cuctemsl (CIIC) Napant. CBoiicTBa, KiIaccu@ukaTop.

Nntepodeiic cucremsl (CIIC) 'apanT. CBOICTBa, OCHOBHOE U TJITABHOE MEHIO, KHOTIKH.

[Tpunummne! noucka nHpopMaluu B cucteme ["apanT.

Pabora ¢ nokymeHntamu B cucteme ['apant. OCHOBHbIE TPUHIUIIBL.

Pabora co criuckamu B cucteme I'apanT.

®dopmel ipecTaBiieHnst HHGOPMAIMK B cUcTeMe ['apaHT.
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23. OCHOBHBIE BO3MOXXHOCTH HACTPOUKH CUCTEeMBI [ apaHT.

24. Bunpl cipaBoyHOM HHGOpMAIIMK B CUCTeMeE ['apaHT, ClIOCOOBI €€ MOTydeHu .

25. Unrepdoeiic cucremsl (CIIC) Koncynbrantlnroc. CBoiicTBa, mpoduau paboThI.

26. UnTepdetic cuctemsl (CIIC) KoncynprantlImtoc. CoiicTBa, KinaccudukaTop.

27. Untepeiic cucremsr (CIIC) Koncymnbrantllmoc. CBolicTBa, OCHOBHOE U TJAaBHOE MEHIO,
KHOIIKU.

28. ITpunnuns! noucka nadopmanuu B cucreme Koncynsrantlmtoc.

29. Pabota ¢ nokymentamu B cucreMe Koncynprantllintoc. OCHOBHbBIE PUHIIUIIBL.

30. Pabota co cnimckamu B cucreme Koncynprantllntoc.

31. ®opwmsbl npencrasnenus nnpopmanuu B cucteme Koncynsrantllitoc.

32. OcHOBHBIE BO3MOKHOCTH HACTpOiKku cuctembl Koncynsrantlimtoc.

33. Buasl cnpaBounoit nHpopmaiuu B cucreMe Koncynprantllintoc, ciocoOb! ee mosydeHus.

34. Anpecanus pecypco cetu HTEpHET.

35. UnTtepuer-pecypcsl PD, co3ganHbie B pamkax DeaepanbHON NporpaMMmbl «JIEKTPOHHAS
Poccus»

36. HTepHeT-pecypchl MPaBOOXpaHUTENbHBIX OpraHoB PO.

37. O630p mpaBoOBBIX pecypcoB poccuiickoit yactu MHTepHET (PyHET).

38. OcHoBHBIE YTpo3bl HHHOPMALIMOHHOW OE30MACHOCTH.

39. TexHOMOTUY 3aUTH HHOOPMAIH B KOMITBIOTEPHBIX CETSX.

40. OCHOBBI MOJUTHKH HHPOPMAIIMOHHON 0€30MaCHOCTH IOPUANYECKUX CIYXKO U KOMIAHUH.

Pa3jnen 6. OueHounble cpeicTBA MPOMEKYTOUHOM aTTeCTAIUM (C KJII0YAMM)

1. Haunume ¢hpazy. Omeem credyem 3anucams ¢ 60160l OVKEbL. — 3TO COBOKYITHOCTb
CBe/IeHUH, 3apUKCUPOBAHHBIX HA OMPEEICHHOM HOCHTENE B (hOpME, TPUTOTHOMN /ISl IIOCTOSTHHOTO
XpaHeHHUs, Tiepeiaun U 00paboTKH.

IIpaBuabHbIi oTBeT: JlaHHBIE

2. IIpoyumaiime mexcm u gvloepume 06a npasunivhvix omeema. 11o hopme npeacraBieHns HHpopManus
ObIBacT:

a) TeKCTOBast

0) TexHUYECKas

B) UKCJIOBas

T') BU3yajbHast

IIpaBuabHBIH OTBET: a), B)

3. Yemanosume npasunvhyio nociedosamensHocms NOPSIKA BO3PACTAHUS SAUHHI] U3MEpEHHs HHOpMaImu:
1) Gaiit

2) our

3) Tepabaiit

4) mero0aiT

IpaBuabHblii oTBeT: 2-1-4-3

4. Yemanosume npasunvrhoe coomeemcmeue MEXAY TEPMUHAMH U UX ONPEEICHUAMU:
1) UadopManimoHHbIe TEXHOJIOTUH 3TO-. ..

2) HTEpHET - TEXHOJIOTUH 3TO -...

BapuanTsl 0TBETOB:

a) MHOYKECTBO CIIOCOOOB M METOJIOB JUIs Nepeaauu nHdopmaruu o cetu MHTepHeT

0) cuctemMa METO/10B cOOpa, HAKOIUICHUSI, XpaHEHUs, IOMCKa U 00paboTKH HHpOpMaLUK
I[IpaBunbHblii oTBeT: 1)-0; 2)-a;
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5. Ilpouumaiime mexcm u 3anuwiume npasuibHuli omeem. Omeem credyem 3anucamv 4YUCIOM.
VYkaxute HOMep denepanbHoro 3akoHa «O0 nHpopManuu, HHGOPMAITMOHHBIX TEXHOJOTUSX U O 3aIUTE
UHPOpMALIUN»:

IpaBuabHblii oTBer: 149 (M N 149-®3, unau P3 Neld9)(omseem cmydenma modncem Ovims
npeocmasiet 8 UHmMmepnpemayul, IKEUSAIEHMHOU NPUBEOEHHOMY NPABUTbHOMY OMEemy)

6. Ilpouumatime mexkcm u 3anuwume npasuivHvi omeem. Omeem cledyem 3aNUCAmMb ¢ MATEHbKOU
oyxevl. Kak Ha3piBaeTcs mpodeccnoHal, criocoOHBIM B3JIOMATh CUCTEMBI JIEKTPOHHOHN 3aIIUTHI, HAUTH
B HUX Opelu 1 yI3BUMOCTH?
IIpaBu/IBLHBIH OTBET: XaKep

7. Ycmanosume npagunibhyio nociedoeamensbHocns 3TaoB B (HOpMUPOBAHUM NPEICTABICHUH 0 Mepax
10 3alMTe MH)OPMAIUH:

a) MOSIBIICHHE TEXHUYECKHX CPEACTB OO0pabOTKM MH(POPMALMHU M IMEpeaadd COOOIICHUH C MOMOIIBIO
NEKTPUUECKUX CUTHAJIOB M AJIEKTPOMArHUTHBIX MOJICH;

0) HavaJI0 CO3aHUsI OCMBICTICHHBIX M CAMOCTOSTEIBHBIX CPEACTB U METOJIOB 3aIUTH HH(POpMAIUY;

B) BHEJJPEHUEM aBTOMATU3UPOBAHHBIX CUCTEM 00pabOTKH, Nepejaun U XpaHeHUs HHPOpMaLUu.
I[IpaBuabHbIi 0TBET: 0), a), B)

8. Vkaowcume npasunvroe coomeemcmeaue Mexay 0a30BbIMU MPUHIMIIAMY 3aIIUTHl HH)OpPMAIUK U UX
CYILIHOCTBIO:

1. KonduneHunanbHOCTS.

2. IlenocTHOCTS.

3.J1oCTYyIIHOCT®b.

BapuanTtsl 0TBETOB:

a) obecrieyeHue 3alMIIEHHOCTH WH(GOPMAIMOHHBIX [AaHHBIX OT HM3MEHEHUH W HapymIeHHH WX
CTPYKTYpHI B Ipoiiecce ux cobopa, 00paboTKH, epeauu U XpaHEHUS;

0) uH(popMaIHs TOCTYIHA JIJIS TIOJI30BATENEH M0 MEepe BOBHUKHOBEHHUS Y HUX HEOOXOIUMOCTH B HEM;
B) B3aUMO/ICCTBOBATh ¢ MH(OpMAaIel MOTYT TOJIBKO JIUIA, KOTOphIe 0e3 He€ He MOTYT OCYIIECTBIIATh
CBOIO paboUyI0 NEeSTETHLHOCTD U BHIMTOJIHATH CBOM JTOJDKHOCTHBIE 005S3aHHOCTH.

IIpaBuabHbIi oTBeT: 1)-B, 2)-a, 3)-0.

9./Ipoyumaiime mexcm u 6vibepume 0OuH npasuivHuiii omeem. IloueMy NpH TPOBEIEHUM aHAIU3a
MH(OPMAILIMOHHBIX PUCKOB CJEyeT MPUBJIEKATh K 3TOMY CIIEHUAINCTOB U3 Pa3IMYHbIX MMOpa3/IeIeHUN
KOMITAaHUH?

a) UtoObl yOeauThCsl, YTO IPOBOAMUTCS CIIpaBeIINBas OLICHKA.

6) Oto He Tpebyercs. [ aHanM3a pUCKOB cieyeT NPUBJIEKaTh HEOOJBIIYIO TPYIY CHEIUAINCTOB, He
ABIIAIOIIMXCSl  COTPYIHUKAMM KOMIIAHUHM, 4YTO T[IO3BOJUT OOECHe4YuTh OECHpUCTPACTHBIA U
KAaueCTBEHHBIN aHaIN3.

B) [TockonbKy 101 B pa3InyHBIX MOAPa3ACIEHUSIX JTy4llle TOHUMAIOT PUCKU B CBOMX MOAPAa3/ICICHUSIX
¥ CMOTYT IIPEJOCTaBUTh MAaKCUMAJILHO MOJHYIO M TOCTOBEPHYIO HH(POPMALIMIO JJIsl aHAJIH3a.

r) [TockonpKy JIOM B pa3IUYHBIX MOJpa3fesieHUsIX caMH SBIISIOTCS OJHOM M3 MPUYMH PUCKOB, OHU
JIOJKHBI OBITH OTBETCTBEHHBI 32 HX OLEHKY.

IIpaBWJIbHBINA OTBET: B)

10.Ilpouumatime mekcm u 3anuwume paszeepHymvlii 000CHO8aHHbIL omeem.  Omeem ciedyem
3anucamso ¢ ManeHbKol OyKebl:

[aite onpenenenue NOHATHIO MHGOPMALMOHHAS TEXHOJOITHSA — 3TO
IIpaBuJbHBIN OTBET: LIEeJI€HANIPABICHHAS AEATEIBHOCTD M0 peaTu3alii HH(POPMAIIMOHHBIX POIIECCOB
C TMOMOIIBI0O COBPEMEHHBIX METO/OB U CPENICTB (omeem CmyoeHma Moxcem Oblmb npeocmasgier 8
unmepnpemayuu, IKGUEANEHMHOU NPUEEOEHHOM) NPAGUTLHOMY OMEemy)

11.7Ipouumatime mexcm u vibepume 06a NPABUILHLIX OMEEMA.
Kaxkue ycrpoiicTBa He HAaXOAATCSI B CUCTEMHOM OJ1oKe?
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a) IPUHTED;

0) mporieccop;

B) CKaHep;

T') )KECTKUH JIUCK;

1) ceTeBasi Kapra.
IIpaBWIbHBI OTBET: a), B)

12. Vemanosume npasunvhoe coomeéemcmeaue MeXIy TUIIOM KOMITBIOTEPHOW CETH B 3aBUCHMOCTU OT
MPUMEHSIEMBIX TEXHOJIOTHI U €€ OIMHUCaHUEM:

1. KaGenbHble

2. ONTOBOJOKOHHBIE

3. WiFi, Bluetooth

4. CnyTHHKOBBIE TEXHOJIOTUU
BapuanTtsl 0TBETOB:

a) CHTHAJI TMEpPEelaeTcs IMOCPEJACTBOM CIYTHHKA, OT KOTOPOTO JOXOAHWT JIO0 KOHEYHOTO
MOJIb30BaTeNsl; OOpaTHAas CBS3b OCYIIECTBIISETCS C UCIOJIB30BaHUEM CTaHAApTHBIX TexHonoru (ADSL,
OTITOBOJIOKHO).

0) mepenada curHajga MPOUCXOIUT MPH MPOXOXKACHUU JIA3ePHOTO Jyya 4epe3 Mpo3payHoe
BOJIOKHO, OOJIajiaromiee CrenuuIecKuMH CBOWCTBAMH, TIPH 3TOM CBET HE MOXKET MOKUHYTH MPEICIIbI
BOJIOKHA U TIPOXOAUT PACCTOSTHUE B HECKOJIBKO KUIIOMETPOB, 3aTEM YCHUIIMBACTCS U NIEPEIacTCs Najbliie

B) CHTHAJ IepeaaeTcsi 6e3 MPOBOJIOB C HCIIOIH30BAaHUEM PAHMOBOH HA CIICIIUAIIBHO OTBEICHHON
IUIst 9TOro 4yactore (2,4 rurarepi); TakuM 0Opa3oM MOKHO MepeAaTh CUTHall B JIOKAJIbHOM ceTh Ha
HECKOJIBKO JICCSITKOB METPOB

T) JUIsl Iepeiayyl TaHHBIX UCTIOIB3YIOTCS METAJUIMYECKHE IPOBO/IA.

I[IpaBuabHblii oTBeT: 1)-T, 2)-0, 3)-B, 4)-a.

13. Ilpouumaiime mexcm u 3anuwiume npasuivhvlti omeem. Omeem credyem 3anucamov ¢ OOIbULONU
0yK8bL.

0aHKOBCKOE OOCITYy)XHMBaHHME — OKa3aHHWEe OaHKOBCKHUX YCIYyr Ha pacCTOsHUM, Oe€3
noceleHus KirneHTaMu odrica 6aHka, 6e3 HeOCPEACTBEHHOTO KOHTAKTa C COTPYIHUKAMHU

OaHka.

IIpaBuiabHbIH 0TBET: JJUCTAHIMOHHOE

14. IIpouumaiime mexcm u 3anuwiume npasuivhsiii omeem. Omeem cledyem 3anucams ¢ MAaleHbKOU
OYK8bi.

Mexanu3M, MO3BOJSIONUINN (PU3NYECKUM JIMIAM TMONy4aTh (DMHAHCOBBIE YCIYTd AMCTAHIMOHHO B
pa3HbIX OaHKaX, MOJTBEPJIUB CBOIO JIMYHOCTH C IMOMOIIBID OMOMETPUYCCKUX MEPCOHAIBHBIX TaHHBIX
(1300pakeHue JIUIa U TOJIOC), HAa3bIBaeTCS
[IpaBuabHBIA OTBET: ydajileHHOW HIeHTH(UKAIHEH (mm yaajdeHHasi uaeHTUUKANUA) (omeem
cmyoeHma Mmodcem Oblmb NpeocmasieH 8 UHMepnpemayul, IKEUBALEHMHOU NPUBEOEHHOMY
NPAsUILHOMY Omeemy)

15. Ilpouumatime mexcm u 3anuwiume npasuivhvii omeem. Omeem ciedyem 3anucamv ¢ MAaleHbKOU
OYK6bl. DJIEKTPOHHBIE — Habop mudp, 3aMeHSONMX OaHKOBCKHE KYIIOPbI U MOHETHI U
MO3BOJIAIOIINN TPUOOpETaTh TOBAPHI U YCIYTH B PEXKHUME MPSMOTro JTOCTYyIa.

IIpaBMJIbHBINI OTBET: IEHBIH

16. Ilpouumaiime mexcm u 3anuwume npagunvbhsili omeem. Omeem credyem 3anucams ¢ MaieHbKOl
oyrevl. CRM-TexHOIOTHH — YIIpaBJIEHUE B3aHMOOTHOIICHUSIMA C

[IpaBuabHbI OTBeT: mNOTpedUTeNeM (WM KJIMEHTOM) (omgem cmyoeHma Mmodxcem Obimb
npeocmasie 8 UHMepnpemayul, IKEUBAIEHMHOU NPUBLOEHHOMY NPABUTLHOMY OMEem))
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17. Ilpouumatime mexcm u oOonoaHume ez2o. Omeem cledyem 3anNUCamv C MALEHbKOU  OYKGbL.
BunoBeiM neneHuemM nporpaMMmHoro odecriedeHuss OBM, sBusiercs (o01IUM), TTPUKIIATHBIM
(crienuaIbHBIM).

IIpaBWJIbHBIN OTBET: CHCTEMHBIM

18. Ilpouumaiime mexcm u Oonoanume ezo. Omeem ciedyem 3anucamv ¢ MAIEHbKOU  OYK6bL.
OcHoBHBIMU THIIAMH B niporpamme Excel, sBisercst
IIpaBWJIbHBII OTBET: YNCJI0, TEKCT

19. Ilpouumaiime mexcm u écmasome npasuivroe cioso. Omeem ciedyem 3anucamsv ¢ MAIeHbKOU
Oyxevl. baza HaHHBIX — 3TO COBOKYIHOCTh CTPYKTYPHPOBAHHBIX ITaHHBIX HA OMPEICIICHHYIO TEMY,
NpeHa3HaYeHHAs JJIsl IJIUTEJIbHOTO XpAaHEHUS BO BHEIITHEH KOMIIBIOTEPA

IIpaBWJIbHBII OTBET: MAMATH

20. IIpouumaiime mexcm u 3anuwume npasuivhviti omeem. Omeem ciedyem 3anucams ¢ OONbULOU
oykevl. HazoBuTe mporpamMmy jisi paOOThI C 3JIEKTPOHHBIMHU TaOJMIIaMU, CO3JAHHYIO KOpPIIOpaIUei
Microsoft mma Microsoft Windows, Windows NT u Mac OS, a taxxe Android, iOS nu WindowsPhone,
NPEOCTABIISAIONIYIO B TOM YHCIIE ¥ BO3MOXKHOCTH YKOHOMHKO-CTATUCTHYECKUX PACUCTOB.
IIpaBuabHubiii oTBeT: Microsoft Excel

21. Ilpouumatime mexcm u 3anuwume npasuivbHull omeem. Omeem ciedyem 3anuUcamov ¢ MAaieHbKOU
oykevl. Croco0 mpenocTaBieHus HWH(GOPMALMOHHBIX PECYpPCOB, TaKUX KaK BBIYHCIUTEIbHbBIE
MOIIIHOCTH, XPaHWIHIIA TaHHBIX U IPUJIOKEHUS, YePe3 HHTCPHET, Ha3bIBACTCS

[IpaBuabHBIH 0TBET: 00JJaYHBIMHU TEXHOJIOTUSIMU (WM 00J1a4HbIe TEXHOJIOTHH) (0meem cmyoenma
Modicem Oblmb npedcmasien 8 UHMePnpemayui, IKGUSAIEHMHOU NPUBEOEHHOM) NPABUTLHOM) OMEemy)
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Pa3nes 7. IlepeyeHnb yueOHOI TuTEpaTyphbl, HEOOX0AMMOM /151 OCBOCHUS TUCHUIINHBI

7.1. OcHoBHas1 JUTEpaTypa

1. UudopManimoHHble TEXHOJOTUU B IOPUAMYECKON JeATeIbHOCTH : ydyeOHOoe mocobue yis
CTYJIEHTOB BY30B, OOyd4arommxcs mo crernuaibHocTsIM «tOpucnpynennus» u «lIpaBooxpaHuTenbHas
nestensHoCcTh» / C. . Kazannes, H. M. Jlyoununa, A. . Ypunnos [u np.] ; mox pemakiueir A. U.
VYpunnosa. — 2-¢ u3a. — Mocksa : FOHUTU-JIAHA, 2020. — 352 ¢. — ISBN 978-5-238-03242-9. —
Texcr : anmekrponnbii // Iludposoit ob6pazoBarenbHbii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/109189.html

2. HpopMallMOHHBIE TEXHOJOTHU B FOPHIMYECKON NEATEILHOCTH : yuyeOHoe mocobue / E. B.

Bypuesa, A. B. Ilnarénkun, U. I1. Pak, A. B. TepexoB. — Tam00B : TaMOOBCKuUil rocyaapCTBEHHBIN
texuudyeckuii yHusepcuter, ObC ACB, 2019. — 80 c¢. — ISBN 978-5-8265-2058-1. — TekcrT :
anektpoHHblt  //  IludpoBoit obOpazoBarenbnbiii  pecypc IPR SMART : [caiir] — URL:

https://www.iprbookshop.ru/99761.html
3. KynmanraeBa, W. A. HMH}opManuoOHHBIC TEXHOJOTMH B IOPUIUYCCKON JIEITCIBHOCTH
npaktukym g CITIO / U. A. KynanrtaeBa. — CapatoB: [IpodobpazoBanue, 2020. — 109 ¢. — Pexum

nocryma: http://www.iprbookshop.ru/91872 html. — Pesxxum moctyna: s aBTOPU3UP. MOJIB30BATEIICH.
4. OcHoBbl MHGOPMAIMOHHBIX TeXHONOruii : ydeOHoe mocobue / C. B. Hazapos, C. H.
benoycosa, M. A. becconoBa [u np.]. — 3-¢ m3a. — Mocksa, CapaTtoB : MHTepHET-YHHUBEPCUTET

HNudopmanmonusix Texnomoruit (MHTYUT), Aii IIu Ap Meaua, 2020. — 530 ¢. — Pexxum noctyna:
http://www.iprbookshop.ru/16712. — Pexxum goctyma: i aBTOPU3HP. MOJIb30BATEIICH».

5. Camyiinos, C. B. Uudopmanmonnsie Texnonorud. OcHoBsl pabotsl B MS Word u Excel :
yueOHoe mocodme mas CIIO / C. B. Camyiino, C. B. CawmyiinoBa. — CapatoB, Mockpa :
[IpodobpazoBanne, At [Ilm Ap Meama, 2023. — 96 ¢. — Tekcer : anekrponssid // Ludposoit
obpazosarenbHbIil pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/126617.html

7.2.J1om0JIHUTEIbHAS JIUTEPATYpPa

6. AmrabepranoB, A. A. KomruiekcHbIe CyneOHBIC dKCIEPTU3bl JIOKYMEHTOB, H3TOTOBJICHHBIX
MyTeM MOHTaXXa C HCIHOJb30BaHHEM HHU(POBBIX TEXHOJOTHH (fopuandeckue Hayku). Vcmonbp3oBaHue
ONITHYECKUX YCTPOMCTB ISl pACIO3HAHMS U aHAJIN3a TEKCTOBOW MH(OPMAIINH, MPEACTABICHHOW B BUIC
n300paxeHni (TeXHUYecKne Hayku) : MoHorpadus / A. A. AnmabepraHoB. — Mocksa : 3HaHHe-M,
2022. — 118 ¢. — Tekcr : anekrponHbi // Ludposoit odpazosarensHbiii pecypc IPR SMART : [caiit].
— URL.: https://www.iprbookshop.ru/120424.html

7. buprokoB, A. H. Ilpomecchl ympaBieHuss HUHQOPMAIMOHHBIMH TEXHOJOTHSIMHU : y4deOHOe
nocobue / A. H. buprokoB. — 3-e u3g. — MockBa, CaparoB : IHTepHET-YHHUBEPCUTET
Nudpopmanmonnsix Texunonmoruit (MHTYUT), At [Tu Ap Menua, 2020. — 262 ¢. — Pexum poctyna:
http://www.iprbookshop.ru/89467.html. — Pesxxum moctyna: a1t aBTOPH3HP. MOIH30BATEICH.

8. Komkuna, JI. 0. NUudopmarus u uHPOpPMAIIMOHHBIE TEXHOJIOTUU : y4eOHO-METOIUYECKOe
nocobue / JI. ¥O. Komkuna, . B. Jlorunosa, C. A. ITonkpatoBa. — Kazanb : U3gatenscteo KHUTY,
2022. — 84 c. — Texkcr : anexktpoHHbIHN // Lludposoit obpazoBarensHbiil pecypc IPR SMART : [caiit].
— URL.: https://www.iprbookshop.ru/129136.html

9. JleBun, B. . Vcropust nHbOpMAIMOHHBIX TeXHONOTHH : ydyeOHuk / B. U. JleBun. — 3-e u3.
— Mockga, CapatoB : Unteprer-YuuBepcuretr Uudopmannonnsix Texnonoruit (MHTYUT), At [Tu Ap
Menua, 2020. — 750 ¢. — Pexwum poctyma: http://www.iprbookshop.ru/89440.html.— Pexxum mpocryma:
JUTSL aBTOPU3UP. TIOJB30BaTENCH.

7.3. Ilepeuens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHUKANMOHHOI ceTH « AHTepHeT»
1. http://www.consultant.ru/— KoucyasrataT [lnroc

2. http://www.garant.ru/— I"apanT

3. TIporpammHoe obecriedeHre ISl OpraHU3aIlii KOHPEPEHITNH:
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Paznen 8. MatepnajibHO-TeXxHHYecKasi 6a3a M1 MHGOPMALMOHHBIE TEXHOJIOTHH

MartepuanbHO-TeXHHYECKasA 0a3a, HeoOXOAUMAasl JJsl OCYLIECTBJIEHHS 00PAa30BaTeJbHOIO
npouecca no JUCHUILINHE:

MarepuanbHo-TexHu4Yeckoe obecreuenne AUCHUIUIMHB «H(oOpManuoOHHbIEe TEXHOJIOTHH B
IOPHIMYECKOH eATeJbHOCTH» BKIIOYAaeT B ce0si y4yeOHbIe ayAWTOPUM JJIS TPOBEACHUS 3aHATHH,
TPYNNOBBIX U WHIUBUAYaTbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJS M MPOMEKYTOYHOW aTTeCTallUH,
CaMOCTOSITEIILHON pabOThI 00YJIAFOIIIHXCSI.

Y4eOHble ayIUTOPUM YKOMIUJICKTOBAHBl CHELHATU3UPOBAHHON MeEOeIbl0 U TEXHUYECKHUMHU
cpeactBamMu  oOydenusi. IlomemieHuss A CaMOCTOATENBHOM pPabOTBI OOYYarOIIUMXCS OCHAIEHBI
KOMIIBIOTEPHON TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUEHHUs K ceTu IHTepHeT.

JlMcuumumHa MOXET Peali30BbIBATHCS C MPUMEHEHHEM TUCTAHIIMOHHBIX TEXHOJOTHH OOydeHUs.
Crneunduka peanuzanuyu AJUCHUILUIUHBI C TMPUMEHEHHEM JUCTAHIIMOHHBIX TEXHOJOTUH OO0y4YeHUs
yCTaHABJIMBACTCS JIOTIOJIHEHUEM K pabouell mporpamMe. B wacTtu He mpoTuBopeuamieil creuuuke,
U3JI0’)KEHHOM B TOTIOJTHEHUH K ITpOrpaMMe, MPUMEHSETCsl HacTosIas paboyas mporpamma.

MarepuanbHo-TeXHUYECKas 0a3a, HeOOXO0aUMast JIJIsl OCYIECTBIICHUsS] 00pa30BaTEILHOIO Mpolecca
M0 TUCIUILIMHE C MPUMEHEHHEM TUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTUN BKIIIOUAET B ceOsl:

KommploTepHasi TeXHUKa, pacmojiockeHHass B ydeOHoM kopmyce Mucturyra (yn.Kauwmnnes, 63,
kaOuHeT LleHTpa TuCTaHIIMOHHOTO O0YYEeHHUS):

1. Intel i 3 3.4Ghz\O3VY 4Gh\500GB\RadeonHD5450

2. Intel PENTIUM 2.9GHz\O3Y 4GB\500GB

3IUYHBIC DJIEKTPOHHBIE YCTPOMCTBAa (KOMIBIOTEpPHI, HOYTOYKHM, IUIAHIIETHI M WHOE), a TaKXKe
CpEeJIICTBA CBSI3U IpernojaBaTesiell U CTYACHTOB.

WNHdpopManmoHHbIE TEXHOJIOTHH, HEOOXOMMBIE JJIsi OCYIIECTBICHUST 00pa30BaTEIbHOIO Mpolecca
10 TUCIUILIMHE C MPUMEHEHHEM TUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTUH BKIIIOYAIOT B CEOSI:

- cucremaaucrannuonnoroooydenus (CJIO) (Learning Management System) (LMS) Moodle
(Modular Object-Oriented Dynamic Learning Environment);

- JJIEKTPOHHAs 110YTa;

- CUCTEMA KOMITBIOTEPHOT'O TECTUPOBAHHUS

- Hudposoii obpazosatenbublil pecypc IPR SMART;

- CUCTeMa MHTEPHET-CBSI3U skype;

- TenehOHHAs CBSI3b;

- IporpaMMHOe o0OecrieueHue /Ui OpraHu3alui KoHpepeHIn

OOyyeHne 00y4aromMXCS HWHBAIWIOB M OOYYarOIIMXCA C OrPaHUYEHHBIMH BO3MOKHOCTSIMU
310pOBbsl  OCYILECTBIISIETCSI IOCPEACTBOM IIPUMEHEHHUS CIELUAIbHBIX TEXHUYECKMX CpPEICTB B
3aBUCHUMOCTH OT BHJa HO30JIOTHH.

[Ipu mnpoBeneHMM Y4YeOHBIX 3aHATHH 1O JAUCHUIUIMHE HCIOJNB3YIOTCS MYJIbTUMEIUIHbIE
KOMIUIEKCBI, FIEKTPOHHbIE YUE€OHUKH U y4eOHbIe TOCOOMs, alallTUPOBAHHBIE K OTPAaHUYEHUSM 370POBbs
o0yJaromuxcs.

JlexumoHHble ayaUTOPUU OOOpPYHOBaHBI MYJIbTUMEAMMHBIMU Kadeapamu, MOAKIIOUEHHBIMH K
3BYKOBBIM KOJIOHKaM, MO3BOJISIOIIUMH YCHIIUTh 3BYK JUIS KATETOPUU CcIa0O0CITBIIIAIIMX 00yUJaromuXcs, a
TaK)Ke MPOEKIIMOHHBIMU 3KPaHaMU KOTOPbIE YBEIMYUBAIOT U300paKEHUE B HECKOJIBKO Pa3 U MO3BOJISIOT
BOCIIPHHUMATh YU€OHYI0 HHPOPMALIUIO 00YJarOIUMCS C HapYIIEHUSIMH 3pEHHSL.

[Tpu oOyueHuu JUIl C HAPYIICHUSAMHU CITyXa UCIIOJIb3YETCSl YCHIIUTENb CiIyXa JJIsl caboCbIIIaniux
monaeit CyberEar momens HAP-40, momoratommii oO0y4aeMbIM JIydlle BOCIHPUHHUMATh Yy4eOHYIO
uH(pOpMaIHIO.

OOyuaromecss € OTpaHUYEHHBIMM BO3MOXHOCTSIMH 3[I0POBbs, OOECIEUYEeHbl IEYaTHBIMU U
3JEKTPOHHBIMU 00pa30BaTEIbHBIMU peCypcaMu (MIPOrpaMMBbl, YUeOHHUKH, YIeOHbIE TOCOOUS], MaTepUallbl
JUISL CaMOCTOSITENIbHOW paboThl U T.1.) B (hopMax, aJaNTHPOBAHHBIX K OIPAaHUYEHHUSM HX 370POBbS U
BOCTIPUATHUS UH(POPMAIUH:

JJIS1 JIML ¢ HAPYIIEeHUsIMHU 3PeHus:

- B (hOpMe IIEKTPOHHOTO JOKYMEHTA;

- B popme ayanodaiina;
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JJIS1 JIMIL ¢ HAPYIIEHUsSIMU CJIyXa:
- B Ie4aTtHo# dopme;
- B (hopme 3IeKTPOHHOTO TOKYMEHTA;

JUIS1 JIMIL ¢ HAPYIIEHHSIMH ONOPHO-IBUTATEJbHOI0 anmnapara:
- B Ie4aTHOU opMme;

- B (popMe 3IEKTPOHHOTO JJOKYMEHTA;
- B popme ayauodaiina.
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Pasznen 9. MeToauuyecKue YKazaHusd 1J1s1 oﬁyqammnxcsl M0 OCBOCHHIO JUCHHUITJIMNHBbI

JUis ycnemHoro ycBOGHMs MarepHaia Kypca TpeOyroTcs 3HAUMTENbHOE BpeMs, KOHLIEHTPAIIHS
BHUMAaHUSI U YCWIHA: TOCEHICHHE JIEKIIMOHHBIX 3aHATUH W KOHCIIEKTHPOBAHME MPENOJaBaeMOro
Mmarepuaia, paboTa ¢ HUM JI0Ma, CaMOCTOSITeTIbHAs MpopaboTKa MaTepraia PeKOMEHIyeMbIX YUeOHHKOB
U y4eOHbIX MOCOOMH TpU caMoCTOSATENbHON moaroroBke. Ocoboe BHMMaHHE ClENyeT OOpaTUTh Ha
BBITIOJIHEHHE JTa00paTOPHBIX PabOT, MPAKTHYECKUX 3aJaHUH, 3a/1a4, TECTOBBIX BOIPOCOB. TeopeTnueckue
MOJIO’KEHUS JTy4Ille YCBAUBAIOTCS MPU MPUMEHEHUU UX K YCIOBHBIM MPAKTUUYECKUM CUTYAILIUSIM.

[Tpu camocTosATENBbHOM paboTe ¢ yueOHUKaMu U y4eOHBIMU TOCOOUSMU TIOJIE3HO UMETD MO PYKOH
CIPAaBOYHYIO JIUTEPATypy (CIOBapH), TaKk Kak MOTYT BCTPEYAaThCs HOBBIC TEPMHHBI, IOHSTUS, KOTOPHIE
paHble 00ydJarouIrecs He 3HAJH.

B kypce «MTBIO/J» nnsg HarIsgmgHOrO OTOOpPaKEHHS CBS3CH, 3aBUCHMOCTEH  MEXIY
HYKOHOMHUYECKUMH TTapaMeTPaMH UCTIOIB3YIOTCS CTPYKTYPHO-JIOTHYECKUE CXEMBI, IIPOYTEHUE)» KOTOPBIX
BBI3bIBACT TPYAHOCTH y 00YHAIOIIUXCS. DTO CIEyeT yUecTh C CAMOI0 Hauajia U3y4eHus AUCIUILTUHBL.

Llens nabopaTOpHBIX 3aHATHH MO AucHUILUIMHE «HPOpPMALMOHHBIE TEXHOJIOTUU B IOPHIUYECKOM
NESATENIbHOCTH» 3aKpEIUICHHE 3HaHUW 10 OINpeleleHHOW TeMme, NPUOOPEeTEHHBIX B pe3yJbTaTe
OPOCITYIIMBAHUS JIEKIUM, MOJYyYeHHs] KOHCYJIbTAllMi M CaMOCTOSITEIbHOTO HW3YYEHUS pa3IMYHbIX
UCTOYHUKOB JINTEPATYPHI.

[lepen naGopaTOpHBIM 3aHATHEM OOYYAIOUIMIICS MOJKEH JETaJbHO M3YYUTh TEOPETUUYECKUE
MaTepuaibl BOMPOCOB MPAKTUKA B y4eOHMKaX, KOHCIEKTaX JIEKIMH, MEpPUOAMYECKUX >KypHaiIax H
npouee. Ecnmm B MeTOMONOTHMHM pemieHUs 3aAad OCTAIOTCA HESCHOCTH HEOOXOIUMO HEMEIJICHHO
00paTUThCS K MPENO/IaBaTENIO 32 YTOUHEHUEM.

Breimonnenne nabopaTOpHBIX 3aJaHUN CIEAYEeT COIMPOBOXKIATH HEOOXOIUMBIMHU (opMyliamu,
MOJIPOOHBIMU pacueTaMH M KPaTKUMHU MOSICHEHUSIMH, U300paXkaTh MOJTyYeHHbIE TOKa3aTeNn IrpaduyecKu.
[IpousBeneHHbIE pacueThl HYKHO TPOBEPATh B3aUMOCBS3BI0 MEXKIY HCUYHCICHHBIMU ITOKA3aTeNsIMHU.
Heobxonumo uetko ¢hopMynupoBaTh BEIBO/IBI, PACKPBIBAIOIINE YKOHOMUYECKOE COACpKAHUE U 3HAUCHUE
VCYHUCIICHHBIX IIOKa3aTelIeH.
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y‘-IGGHO'MCTOI[I/I‘-ICCKOG n3aaHuc

Pabouas nporpamma y4eOHOM TUCIUTUIUHBI

HHhopMaLUOHHbIE TEXHONOTUM B IOPUANUECKOH ACATENbHOCTH

(Haumernosarnue OucCyuniurbl 8 COOmeemcmeauu ¢ yueoOHvim
N1aHOM,)
Nleaexésa MapvHa BURTOPOBHA

(Pamunus, Ums, Omuecmso cocmagumenst)
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